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FEDERAL AGENCY: THE DEPARTMENT OF DEFENSE

CORRESPONDING STATE AGENCIES: None

STATUTES, RULES, POLICIES:

Seven subject areas were covered in the DOD response.
They are:

I) The Funding of Morale, Welfare and Recreation 
(MWR) Programs

II) Armed Services Exchange Regulations

III) Statement of Personnel Policy for Civilian 
Personnel of the Department of Defense on 
Overseas Areas

IV) Department of Defense Instruction, Standardized 
Overseas Tours of Duty for United States 
Citizen Civilian Employees of the Department 
of Defense

V) Shipment and Storage of Personal Property

VI) Chapter 3 of the Air Transportation Eligibility
Regulations

VII) Members of the Uniformed Services, Joint 
Travel Regulations, Volume I

COMPUTER PRINTOUT INFORMATION: None
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THE DEPARTMENT OF DEFENSE

INTRODUCTORY COMMENTS

The Department of Defense limited their review of 
federal laws, agency policies, and rules and regulations 
which treat the State of Hawaii or its residents in 
a manner different from that of the other forty-nine 
states only to DoD regulations and policies. The 
Departments of Army, Air Force and Navy covered just 
those regulations and statutes under their jurisdiction.

The Department of Defense directed their review to 
seven subject areas:

I) The Funding of Morale, Welfare and Recreation 
(MWR) Programs

II) Armed Services Exchange Regulations
III) Statement of Personnel Policy for Civilian 

Personnel of the Department of Defense on 
Overseas Areas

IV) Department of Defense Instruction, Standardized 
Overseas Tours of Duty for United States Citizen 
Civilian Employees of the Department of Defense

V) Shipment and Storage of Personal Property
VI) Chapter 3 of the Air Transportation Eligibility 

Regulations
VII) Members of the Uniformed Services, Joint Travel 

Regulations, Volume I

None of Hawaii’s state agencies pointed out statutes, 
rules or policies that come under the jurisdiction of 
the Department of Defense.

The Department of Defense explains that the policies 
established under the seven regulations listed above 
reflect the unique geographic location of Hawaii and 
its separation from the continental United States. In 
fact it appears that most of the policies and regula
tions administered by the Department of Defense that 
have specific impact on Hawaii are directly linked 
to the differences between CONUS and Non-CONUS areas. 
CONUS is the acronym for the words Continental United 
States. It should be taken into account that under 
DoD regulations, overseas is defined as any country 
or place beyond the continental limits of the United 
States (CONUS). Thus in reading through the seven



areas specified by the Department of Defense it should 
be remembered that Hawaii (as is Alaska) is classified 
as a Non-CONUS area, and also as an overseas area.
Many of the special distinctions for Hawaii stem from 
these two classifications.

The Department of Defense indicated that in their 
annual review of their policies and regulations they 
specifically consider those issues where there may 
be unequal and unjust treatment. Accordingly, the 
DoD is considering abolishing Hawaii’s Non-CONUS 
status.
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SUBJECT I:

Pertains to the funding of Morale, Welfare and Re
creation (MWR) Programs, Department of Defense
Directive, March 17, 1978, NUMBER 1330.2

INTRODUCTION:

This directive provides specific policies and guidance 
for funding of morale, welfare and recreation programs 
and activities.

The two pertinent areas of this directive are Section E 
Subsection 1 and Section F, Subsection 1 of the Authori 
zation for Appropriated and Nonappropriated Fund 
Support of Morale, Welfare and Recreation Activities.

COMMENTS:

Section E, Subsection 1 deals with the authorization 
and appropriation of utilities used primarily by MWR 
activities.

- It appears that all funds have been authorized 
for all utility related costs outside CONUS.

Section F, Subsection 1 deals with electronic 
communications: Applies to electronic communications 
(telephone, teletype, television, AUTOVON, AUTODIN, 
public address systems, and other such electronic 
media) provided MWR activities and facilities.

- Funds have been authorized for MWR activities 
located overseas (including Alaska and Hawaii) 
when deemed to be in the best interest of the 
Government.

SUMMARY:

Please refer to Categories of Morale, Welfare and 
Recreation Activities and Supporting NAFIs for a 
detailed description of the manner in which MWR 
Program regulations specifically affect Hawaii.



SUBJECT II:

Pertains to Armed Services Exchange Regulations

INTRODUCTION:

This directive contains the basic policies governing 
the operation of military exchanges.

COMMENT:

The Armed Services Exchange Regulations apply to the 
operation of all Army, Navy, Air Force and Marine Corps 
exchanges located within the Continental United States, 
unless otherwise distinguished.

Exchanges within the Continental United States are 
authorized to stock and sell only the items of mer
chandise specified by the Department of Defense. Each 
service may designate the items which may be stocked 
in exchanges under its cognizance.

Initially, exchanges were restricted in what they could 
sell in order to stimulate local commercial business 
situated around a particular military base.

However, in the case of Hawaii and Alaska, it was 
thought that certain items of merchandise easily 
obtainable in commercial districts surrounding bases 
located in the 48 contiguous states would be much 
more difficult to obtain in these two particular 
states.

By not limiting what could be sold in an exchange in 
Alaska or Hawaii it was hoped that the exchange could 
supply merchandise that was difficult to obtain off 
the military post.

SUMMARY:

While this regulation may have been appropriate at 
the time of its establishment, the commercial situation 
in Hawaii has changed considerably. A customer is able 
to obtain almost any product in one of Hawaii’s many 
commercial districts. If the Department of Defense 
was to issue a directive that returned military 
exchanges located in Hawaii to tighter regulation, it 
would go towards stimulating the commercial districts 
located near one of the many military bases in Hawaii.



SUBJECT III:

Statement of Personnel Policy for Civilian Personnel 
of the Department of Defense on Overseas Areas.
January 16, 1976, NUMBER 1400.6

INTRODUCTION:

This directive updates the policy applicable to civilian 
employees of the Department of Defense employed in areas 
outside the continental limits of the United States 
and Alaska (referred to as ’’overseas areas”) , regarding 
rotation and dependent hire programs.

The provisions of this Directive apply to the Office 
of the Secretary of Defense, the Military Departments, 
and the Defense Agencies, including Department of Defense 
nonappropriated fund activities as defined in DoD 
Directive 1400.22. For DoD employees stationed in 
the Canal Zone, the policies stated herein will apply 
insofar as permitted by applicable U.S. law and re
gulations .

COMMENTS:

Outside the continental limits of the United States, 
there are factors of a special or unusual nature which 
require an overseas commander to staff and organize 
his work force with a greater proportion of military 
personnel than would ordinarily be acceptable in a 
comparable activity in the continental United States.

When it has been determined that civilian employees 
can be used advantageously in overseas areas, maximum 
utilization will be made of United States and non-U.S. 
citizens available locally. Unless precluded by 
treaties or other agreements which provide for pre
ferential treatment for local nationals, preference 
will be given to dependents of military and civilian 
personnel as provided in DoD Instruction 1400.23.

SUMMARY:

These regulations pertain solely to the geographic 
CONUS and Non-CONUS status. These regulations 
were established to take into account the different 
factors that apply in staffing a base in various 
geographic areas.



SUBJECT IV:

Department of Defense Instruction, Standardized 
Overseas Tours of Duty for United States Citizen 
Civilian Employees of the Department of Defense, 
NUMBER 1401.3, February 23, 1977.

INTRODUCTION:

This order provides for standardized tours of duty 
to be specified in agreements which govern the trans
portation of certain U. S. citizen civilians employed 
by the Department of Defense traveling at Government 
expense to and from Alaska and areas outside the 
continental limits of the United States (referred 
to as ’’overseas areas”) .

COMMENTS:

The provisions of this Instruction apply to the Office 
of the Secretary of Defense, the Military Departments, 
and the Defense Agencies.

The standard tour of duty in Hawaii, as in most over
seas areas, is three years (36 months).

The same civil service rules apply under this 
instruction as apply to most other government agencies.

If the employee is a resident of the State of Hawaii, 
he or she is not subject to the regulations governing 
length of tour of duty.
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SUBJECT V:

Pertains to the shipment and storage of personal 
property, No. 4500.34, September 17, 1976.

INTRODUCTION:

This directive establishes traffic management policies 
governing the worldwide movement, storage and handling 
of personal property for military and civilian personnel.

COMMENTS:

The relevant part of this Defense Department directive 
deals with carrier representation by agents.

Hawaii is treated differently because under Department 
of Defense regulations, Hawaii is not considered part 
of CONUS.

For example, household goods originating in and destined 
for delivery within CONUS, only four carriers to a single 
destination State may be represented in an origin area 
by the same local agent. Of the four carriers, three 
may be a combination of 48-State motor carriers and 
regulated freight forwarders; however, no more than 
two of either may be represented. If an agent re

. presents himself as a carrier to serve a specified 
destination State, the agent may represent only three 
other carriers serving that State.

For household goods originating in the U. S. and destined 
overseas, only four carriers may be represented in an 
origin area by the same local agent. If an agent 
represents himself as a carrier, that agent may re
present only three other carriers.

For household goods originating overseas and destined 
to a point in the United States or other point overseas, 
the Commander, MTMC, with the advice of his field or 
designated representative in overseas areas, will 
take steps to assure that the number of carriers 
represented by any single overseas agent does not exceed 
the capability of that agent during any period.

SUMMARY:

According to the Defense Department, this ’’agency 
arrangement” will be changed in the next few months.



The Military Traffic Management Command will make 
the Non-CONUS agency regulations the same as the 
CONUS agency regulations.



SUBJECT VI:

Air Transportation Eligibility, DOD 4515.13-R, 
February 6, 1975.

INTRODUCTION:

The regulations of this subject area deal basically 
with authorizing and subsidizing travel of military 
personnel within and between CONUS and Non-CONUS areas.

COMMENTS:

- Under Chapter 3 all passengers must have in their 
possession a travel order or transportation authoriza
tion published by a DOD approving authority in order 
to qualify under space-required policy. Under various 
policies and conditions certain types of passengers 
can qualify for DOD paid travel between CONUS and 
Non-CONUS areas.

- Chapter 4 sets-out the regulations for the DOD’s 
space available policy. This chapter establishes 
the policy for the transportation of passengers 
between CONUS and overseas areas by DOD-owned or 
controlled aircraft.

- Chapter 10 establishes the regulations for travel under 
the Environmental and Morale Leave (EML) Program for 
Designated Overseas Areas. This chapter prescribes 
the policy whereby eligible personnel stationed at 
designated overseas bases may be permitted travel on 
DOD-own?d or controlled aircraft under the conditions 
stipulated by the DOD. Annual leave programs are 
conducted to provide periods of respite from the 
working environment to enhance performance, motivation, 
and morale. Where adverse environmental conditions 
exist which would offset the full benefit of ordinary 
leave programs, supplemental programs are necessary. 
Therefore, military personnel and their dependents 
and DOD civilian personnel and their dependents may 
be provided air transportation privileges, on a space- 
available basis, for purposes of taking ordinary 
leave in a more desirable location.

- Chapter 11 establishes policy and prescribes pro
cedures for approval for transportation of patients 
and nonmedical attendants on aircraft of the DOD. 
It explains eligibility for this transportation,



responsibility for funding and reimbursement, applicability 
of tariff rates, and the requirements for approval.
It applies to all United States Government agencies 
and non-Government agencies, organizations, and 
individuals. Certain privileges are extended to civilian 
and military personnel living in such Non CONUS areas 
as Hawaii.

SUMMARY:

The enclosed Air Transportation Eligibility document 
provides a more detailed breakdown into the manner 
in which these regulations affect the State of Hawaii 
or its residents.

The Department of Defense has alluded to the fact 
that the above regulations may be changed in respect 
to its significance for Hawaii. (Hawaii may be re
classified from a Non CONUS area to a CONUS area in 
the near future.)
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SUBJECT VII:

Pertains to Volume 1 and Volume 2 of Joint Travel 
Regulations, Members of the Uniformed Services.

INTRODUCTION:

In Volume 1 the pertinent area of regulations can be 
found in Chapter 4, Section M 4302 and M 4303 of the 
Joint Travel Regulations. Sections M 4302 and M 4303 
deal with interim housing and temporary lodging 
allowances for military personnel moving to non CONUS 
areas.

The pertinent area of Volume 2 is found in Chapter 10, 
Transportation of Mobile Homes, Section C 10000, 
Privately Owned Mobile Homes, and Section C 10001, 
Reimbursement for Transportation of Mobile Homes In 
Lieu of Shipment of Household Goods. Under the above 
regulations the various military agencies concerned 
will not pay for the transportation of mobile homes 
to Hawaii, although such costs are covered in the 
case of Alaska.

COMMENTS:

Volume 1: Section M 4302, Interim Housing Allowances

- A member of the military who is required to and does 
procure non-Government family-type housing prior to 
arrival of dependents will be entitled to housing 
allowances as a member with dependents for a period 
commencing on the date of procurement of such 
housing and terminating 60 days thereafter, or on 
the day prior to the day of arrival of dependents 
in the vicinity of the member’s permanent duty station, 
whichever occurs first.

- A member moving to a CONUS area is not provided 
with an interim housing allowance.

- The allowance period for non CONUS areas was 
established to take into account the predicted 
difficulty of finding housing in such non CONUS 
areas as Hawaii. It is well known that Hawaii 
has a shortage of suitable housing at reasonable 
prices.



Section M 4303, Temporary Lodging Allowances

- When a member of the military service is moving 
to an area outside the United States (what is 
classified as non CONUS), temporary lodging 
allowances are authorized for the purpose of 
partially reimbursing a member for the more than 
normal expenses incurred at hotels or hotel-like 
accommodations and public restaurants or at hotel 
or hotel-like accommodations when use of public 
restaurants is not required.

- This allowance is not made available to members 
moving within a CONUS area. It benefits those 
members moving to Hawaii.

Volume 2: Section C 10000, Privately Owned Mobile Homes

- An employee who is entitled to movement of household 
goods may, in lieu of such transportation, be 
authorized transportation of a mobile home for 
use as a residence.

- Authority for transportation of a mobile home is 
applicable only for transportation of such vehicles 
within the continental United States, and for 
transportation through Canada en route between 
Alaska and the continental United States.

- When the point of origin or destination, or both, 
is not in the continental United States or in 
Alaska, transportation of the mobile home is at 
the expense of the employee for any portion of 
transportation not within the continental United 
States or Alaska, except with regard to trans
portation involving routing through Canada between 
Alaska and the continental United States.

Section C 10001, Reimbursement for Transportation 
of Mobile Homes in Lieu of Shipment of House
hold Goods

- Transportation of mobile homes at government expense 
in lieu of shipment of household goods is limited 
to movements of mobile homes by the usual highway 
routing between points within the continental 
United States, within Alaska, and through Canada 
between origin and destination points in the 
continental United States or Alaska.



37 U.S.C. 409, document 135 in the Hawaii 
computer printout, covers the subject area of 
this regulation.



GENERAL COUNSEL OF THE DEPARTMENT OF DEFENSE
WASHINGTON, D. C. 20301 ....... ’ " 'Tf. 1’3

IM 1978

Honorable Daniel K. Inouye 
United Stales Senate
Washington,' D. C. 20510

Dear Senator Inouye:

This is in reply to your letter to Secretary Brown requesting a report 
on the existence of any particular federal laws, agency policies, or 
rules and regulations which treat the state of Hawaii or its residents 
in a manner different to that of the other 49 states.

We understand that copies of your letter were also sent to the military 
departments and the Department of Justice. The Justice Department 
has undertaken a search of Federal laws and regulations and will 
report the results to you.

We have reviewed, therefore, only Department of Defense regulations 
and policies to identify those that would be responsive to your request. 
We have attached a list of the regulations that we identified that 
specifically treat Hawaii or its residents in a manner different to that 
of the other 49 states. Policies established in these regulations 
reflect the unique geographic nature of Hawaii and its separation from 
the continental United States. We have also enclosed copies of these 
regulations or the portions thereof that treat Hawaii and its residents 
differently.

I trust this information will be responsive to your request.

Sincerely,

Deanne C. Siemer

Attachments
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General

July 5, 1988

Ms. Deanne C. Siemer
General Counsel of the
Department of Defense

Washington, D.C. 20301

Dear Ms. Siemer:

I wish to thank you very much for your prompt response 
to my request for a detailed review of whether any of 
your department’s policies or regulations treat Hawaii 
in a manner different from our Mainland states.

Your consideration and cooperation in this matter is 
most appreciated. I am deeply grateful for your 
assistance-in providing me with the comprehensive 
and detailed report, for I realize the extensive 
time and energy it took to perform this task.

If I can be of any assistance to you in the future, 
please do not hesitate to let me know.

Aloha,

DANIEL K. INOUYE
United States Senator

DKI:jmpt



Department of Defense Regulations That 
Treat Hawaii or its Residents in a Manner 

Different to That of Other States

Department of Defense Directive 1330.2, "Funding of Morale, Welfare 
and Recreation (MWR) Programs"

Department of Defense Directive 1330. 9, "Armed Services Exchange 
Regulations"

Department of Defense Directive 1400.6, "Statement of Personnel Policy 
for Civilian Personnel of the Department of Defense in Overseas Areas"

Department of Defense Instruction 1404. 3, "Standardized Overseas Tours 
of Duty for United States Citizen Civilian Employees of the Department 
of Defense"

Department of Defense Directive 4500. 34, "Shipment and Storage of 
Personal Property"

Department of Defense Regulation 4515. 13R, "Air Transportation 
Eligibility"

Joint Travel Regulations, Volume 1, Members of the Uniformed Services 
and Volume 2, Department of Defense Civilian Personnel.



March 17, 1978
NUMBER 1330.2

ASD(MRA§L)

Department of Defense Directive

SUBJECT Funding of Morale, Welfare and Recreation (MWR) 
Programs

References: (a) DoD Directive 1330.2, ’’Funding of Morale,
Welfare and Recreation Facilities,” 
January 19, 1953 (hereby cancelled)

(b) DoD Directive 5124.1, "Assistant Secretary 
of Defense (Manpower, Reserve Affairs, and 
Logistics) ,’’ April 20, 1977

(c) DoD Directive 5118.3, "Assistant Secretary 
of Defense (Comptroller)," July 11, 1972

(d) through (t), see enclosure 1

A. REISSUANCE AND PURPOSE

This Directive reissues reference (a) to provide specific
policies and guidance for funding of morale, welfare and 
recreation programs and activities.

B. APPLICABILITY

The provisions of this Directive apply to the Office of 
the Secretary of Defense, the Military Departments and the 
Defense Agencies (hereafter referred to as "DoD Components").

C. DEFINITIONS

Terms, as used in this Directive, are defined in enclosure 
2. Additionally, MWR activities are categorized in enclosure 3.

D.• POLICY

1. It is the policy of the Department of Defense to fund 
a well-rounded morale, welfare and recreational program to:

a. Maintain among its personnel a high level of
esprit de corps, job proficiency, military effectiveness, 
educational attainment and physical well-being.

b. Promote and maintain the mental and physical well
being of DoD personnel.



c. Encourage DoD personnel to use their time constructively 
and creatively by participating in programs that help to develop and 
maintain motivation, talent, and skills which contribute to the ability 
to discharge their duties as service members and as responsible 
citizens.

d. Aid in recruitment and retention by making service with the 
Department of Defense an attractive career.

e. Assist service personnel in adjusting from civilian life to 
a military environment upon entry into the Service.

f. Assist in providing a community support environment to 
dependents of service members, particularly in the absence of military 
sponsors while at sea, on unaccompanied tours, on maneuvers, or in
volved in armed conflict.

2. Morale, welfare and recreation programs and facilities will be 
operated, maintained and funded as an integral part of the personnel 
program of the Department of Defense. Depending upon the nature of 
individual types of MWR activities, some will be wholly or predominately 
operated and maintained' with appropriated funds while others will be 
wholly or predominately operated and maintained with nonappropriated 
funds. Specific authorizations for elements of expense are enunciated 
in enclosure 4.

3. Resale activities, except for those required by statute to sell 
at cost price, will be self-sustaining in terms of operating expenses 
for civilian employees, purchase of operating equipment, stock, 
supplies, transportation, utilities, and maintenance of the interior of 
space occupied and of equipment utilized, except where appropriated 
fund support is authorized in enclosure 4.

4. Appropriated funds are authorized to provide common support to 
all MWR activities where utilization of such resources is too insignifi
cant (i.e., $500 per annum or less) to warrant proration and billing. 
Common support includes communications, custodial and janitorial 
services, personnel services, accounting and other common-type support.

5. Privately owned horses, boats, recreation vehicles, or aircraft 
which are stabled, moored, provided utilities, or rendered other 
support by military MWR activities on DoD installations are not 
entitled to financial support by the Department of Defense or its non
appropriated fund instrumentalities except on a reimbursable basis when 
not otherwise prohibited by law.

E. RESPONSIBILITIES
1. The Assistant Secretary of Defense (Manpower, Reserve Affairs, 

and Logistics), pursuant to DoD Directive 5124.1 (reference (b)), shall 
be responsible for military and civilian employee MWR programs.
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2. The responsibilities assigned to the Assistant Secretary of 
Defense (Comptroller) and the General Counsel, as delineated in DoD 
Directives 5118.3 and 5145.1 (references (c) and (d), respectively) 
shall apply equally to MWR programs, where applicable, and will be 
carried out in coordination with the Assistant Secretary of Defense 
(Manpower, Reserve Affairs, and Logistics).

3. The heads of DoD Components shall fund MWR programs in accord
ance with the policy set forth in section D., and shall:

a. Insure that appropriated and nonappropriated fund resources 
to support MWR programs are identified in respective annual budgets and 
shall program sufficient resources to implement MWR objectives.

b. Within the guidelines provided in this Directive, exert 
continuing efforts at all echelons to reduce the scope and magnitude 
of appropriated fund support.

c. Insure that the life-cycle cost of MWR facilities to be 
financed from appropriated or nonappropriated funds is held to a 
minimum; type and size is the most economical and efficient obtainable, 
consistent with adequacy, for the intended use and known requirements; 
and facilities are occupied and used on a joint or multiple basis to 
the maximum extent. DoD Manual 4270.1-M (reference (e)) prescribes 
construction criteria for MWR facilities. DoD Instruction 7700.18 
(reference (f)) prescribes review and reporting procedures for non
appropriated fund construction.

d. At their discretion and subject to retention of adequate 
control and the restrictions of applicable statutes, accept assistance 
from agencies, groups, or individuals, outside the DoD Components, in 
the establishment or operation of morale, welfare and recreation

e. Contract commercial operation of MWR activities when 
dictated by nature of activities.

f. Screen and obtain excess and surplus personal property for 
MWR activities in accordance with the provisions of DoD Manual 4160.21-M 
(reference (g)).

g. Comply with the provisions of DoD Instruction 1000.15 
(reference (h)) as they pertain to MWR activities of private organi
zations on DoD installations.

h. Assign appropriated fund personnel to MWR activities in 
accordance with DoD Directive 1315.10 (reference (i)).

i. Account for appropriated funds used for MWR activities in 
accordance with expense data requirements prescribed in^DoD Instruction 
7220.20 (reference (j)).

3



j. Report financial data related to MWR activities in accord
ance with the provisions of DoD Instruction 7000.12 (reference (k)).

F. EFFECTIVE DATE AND IMPLEMENTATION

This Directive is effective immediately. Forward one copy of 
implementing regulations to the Assistant Secretary of Defense 
(Manpower, Reserve Affairs, and Logistics) within 180 days.

Enclosures - 4
1.
2.
3.
4.

References
Definitions
Categories of MWR Activities
Authorization for Appropriated and 

Nonappropriated Fund Support of 
MWR Activities

4
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1330.2 (Encl 1)
Mar 17, 78

REFERENCES (Continued)

(d) DoD Directive 5145.1, ’’General Counsel of the Department of 
Defense,’’ January 7, 1959

(e) DoD Manual 4270.1-M, ’’Construction Criteria Manual,” October 1, 
1972

(f) DoD Instruction 7700.18, ’’Nonappropriated Funded Construction 
Program - Review and Reporting Procedures,” March 9, 1972

(g) DoD Manual 4160.21-M, ’’Defense Disposal Manual,” June 1973
(h) DoD Instruction 1000.15, "Private Organizations on DoD 

Installations,” October 31, 1973
(i) DoD Directive 1315.10, "Assignment of Appropriated Funded Personnel 

to Morale, Welfare, and Recreation Activities," March 17, 1978
(j) DoD Instruction 7220.20, ’’Expense Data Requirements," April 11, 

1968
(k) DoD Instruction 7000.12, "Financial Management of Nonappropriated 

Funds and Related Appropriated Resources," July 17, 1974
(1) DoD Manual 1330.19-1M, "Personnel Policy Manual for Nonappropriated 

Fund Instrumentalities," September 1974
(m) DoD Instruction 7600.6, "Audit of Nonappropriated Funds and 

Related Activities," January 4, 1974
(n) DoD Directive 4105.55, "Selection and Acquisition of Automatic 

Data Processing Resources," May 19, 1972
(o) DoD Directive 4160.19, "Department of Defense Automatic Data 

Processing Equipment Reutilization Program,” April 5, 1973
(p) DoD Directive 5100.40, "Responsibility for the Administration of 

the DoD Automatic Data Processing Program," August 19, 1975
(q) DoD Instruction 4105.65, "Acquisition of Automatic Data Processing 

Computer Program and Related Services," June 29, 1970
(r) DoD Directive 4270.24, "Minor Construction and Restoration or 

Replacement of Facilities Damaged or Destroyed - Programs," 
November 5, 1976

(s) Title 10, United States Code, 2674 and 4779(c)
(t) Dob Instruction 7040.5, "Definitions of Expenses and Investment 

Costs," September 1, 1966



1330.2 (Encl 2)
Mar 17, 78

DEFINITIONS

DoD Personnel. Military personnel, including retired members, reservists 
on active or inactive duty for training, and DoD civilian employees paid 
from appropriated and nonappropriated funds.

Elements of Expense. Those specific types of resources listed in 
enclosure 4, consumed in or applied to MWR activities in the execution 
of MWR programs.

Executive Control and Essential Command Supervision. Those managerial 
functions of planning, organizing, directing, coordinating, and con
trolling the overall operations of MWR programs/activities; consists 
specifically of program, fiscal, logistical, and other management 
functions that are separate from the daily working level activities/ 
tasks of MWR programs. Specifically excluded from this definition is 
the direct operation of individual MWR programs/activities.

Morale, Welfare and Recreation (MWR) Activities. Those activities 
(exclusive of private organizations as defined in DoD Instruction 
1000.15 (reference (h)), located on military installations or on 
property controlled (by lease or other means) by a Military Department 
or furnished by a DoD Contractor, which provide for the comfort, 
pleasure, contentment, and mental and physical improvement of author
ized DoD personnel in terms of providing recreational and free-time 
programs, self-development programs, resale merchandise and services, 
or general welfare. MWR activities may be funded wholly with appro
priated funds, primarily with nonappropriated funds, or with any 
combination of appropriated and nonappropriated funds.

Morale, Welfare and Recreation (MWR) Facility. A building, structure, 
land area, or other real property improvement primarily used for MWR 
purposes. (

Morale, Welfare and Recreation (MWR) Programs. Mission support actions, 
created at any level of DoD authority pursuant to this Directive and 
purposely designed for the comfort, pleasure, contentment, and mental 
and physical well-being of the service personnel, their dependents and 
other authorized personnel.

Nonappropriated Fund Instrumentality (NAFI). An integral DoD organi
zational entity which performs a Government function. It acts in its 
own name to provide or assist other DoD organizations in providing 
morale, welfare and recreational programs for military personnel and 
authorized civilians. It is established and maintained individually 
or jointly by the heads of the DoD Components. As a fiscal entity, it 
maintains custody of and control over its nonappropriated funds. It 
is also responsible for the exercise of reasonable care to prudently 
administer, safeguard, preserve, and maintain those appropriated fund



resources made available to carry out its function. With its non
appropriated funds, it contributes to the morale, welfare and 
recreational programs of other authorized organizational entities when 
so authorized. It is not incorporated under the laws of any State or 
the District of Columbia and it enjoys the legal status of an instru
mentality of the United States.

Nonappropriated Fund Instrumentality (NAFI) Employee. A person employed 
by a Nonappropriated Fund Instrumentality and compensated from non- 
appropriated funds.

Nonappropriated Funds (NAFs). Cash and other assets received by NAF 
instrumentalities from sources other than monies appropriated by the 
Congress of the United States. NAFs are Government funds; they are 
used for the collective benefit of military personnel, their dependents, 
and authorized civilians who generated them. These, funds are separate 
and apart from funds which are recorded in the books of the Treasurer 
of the United States.

Sale/Resale of Merchandise and Services. Pertains to the acquisition 
and resale of goods and services by MWR activities or concessionaires. 
Specifically excluded from this definition are activity fees and 
charges.

2



CATEGORIES OF MORALE, WELFARE AND RECREATION ACTIVITIES AND SOFT ORTING MAFIs

CATEGORY EXPLANATION OF EACH CATEGORY TYPES OF MWR ACTIVITIES

1 Armed Services 
Exchanges

Includes the functions of providing through 
the Exchange systems (a) reimbursable goods 
and services to authorized patrons, and (b) 
funds to support other designated morale 
programs.

Headquarters Level Exchange Fund Laundry
Retail store Watch repair shop
Soda fountain & snack bar Radio & television repair shop
Beer bar Tailor shop, including dry cleaning & pressing
Gasoline filling station Shoe repair shop
Car wash Photographic studio
Restaurant & cafeteria Vending & amusement machines
Barber shop Grocery section (when specifically authorized)
Beauty parlor Taxicab & bus service
Automobile garage & service station Newsstands

II Other Resale 
& Revenue- 
Sharing

Includes the functions of providing, other 
than through Exchanges, (a) reimbursable 
goods and services to authorized patrons, 
and (b) funds to support other designated 
morale programs.

Civilian dining vending activities and services 
Academic book store 
Cadet restaurant 
Stars and Stripes 
Audio Club (resale)
Class VI stores alcoholic beverage package stores

III Military 
General 
Welfare & 
Recreation

Includes the functions of providing welfare 
and recreation programs for military personnel. 
Category III A Nonappropriated Fund 
Instrumentalities provide nonappropriated fund 
support to those MWR activities in category 
III B. Category III B activities are generally 
administered by special services or recreation 
directors officers. These activities are 
divided into three groupings for funding sup
port as indicated in enclosure U. Category 
III B activities will not be established, 
organized, or operated as Nonappropriated Fund 
Instrumentalities.

III A Headquarters Level MGW & R Fund 
Major Command Level MGW & R Fund 
Installation Level MGW & R Fund 
Company 'Unit Level MGW & R Fund 

Inmate Confinement Welfare Fund

III B
GROUP 1 GROUP 2 GROUP' 3
Libraries Arts & crafts (Including Bowling (more than 6 lanes)
Sports 'Athletic, self-directed & automotive) Motion pictures (paid admission)

unit level/intramural Entertainment (including Bingo
Recreation centers /rooms music & theatre) Golf
Shipboard & isolated/deployed Outdoor recreation Skating rinks

unit motion pictures (free Swimming pools Pro shops*
admission) Youth activities Snack bars operated by recreation

Armed Forces professional Sports-competitive (above programs*
entertainment overseas intramural) Skeet trap ranges

Unit level programs activities Child care centers Armed Forces recreation centers
Stables Cabin cottages
Marinas/boating
Bowling (6 lanes or less)

* When not operated as an integral part of another activity



CATEGORIES OF MORALE, WELFARE AND RECREATION ACTIVITIES AND SUPPORTING NAFIs

CATEGORY EXPLANATION OF EACH CATEGORY TYPES OF MWR ACTIVITIES

IV Civilian 
Employee 
General 
Welfare & 
Recreation

Includes the functions of providing welfare 
and recreation programs for civilian 
personnel.

Headquarters Civilian Employee General Welfare & Recreation Fund 
Major Command Civilian Employee General Welfare & Recreation Fund 
Installation Civilian Employee General Welfare and Recreation Fund 
Civilian welfare/recreation activities

V Open Messes Includes the function of providing messing, 
and essential feeding where required, as well 
as social programs, services and facilities 
to membership groups.

Headquarters Level Military Open Mess Fund Food
Major Command Level Military Open Mess Fund Bar
Installation Club Management Office Catering
Commissioned Officers Mess Open Bingo
Senior Staff NCO/CPO Mess Open Vending machines
NCO/PO Mess Open Amusement machines
Enlisted Mess Open Swimming pools*
Consolidated Mess Open Tennis/all purpose courts*

* Existing and under construction only. Future swimming pools and tennis courts will be 
in category III.

VI Other Member
ship Associa
tions

Includes the function of providing morale 
programs, services, and facilities (other than 
open messes) to special interest groups. These 
NAFIs neither receive revenue from nor dis
tribute dividends to other NAFIs.

Merchandise is sold only to members and is 
directly related to the purpose and function 
of the membership association.

Headquarters Membership Association Fund Community TV
Major Command Membership Association Fund Motorcycle
Aero (flying) Parachute/sky diving
Amateur radio Scuba diving
Boating/sailing

Other membership associations may be authorized by the DoD Components provided that 
facilities and activities do not duplicate those in category III B.

VII Common 
Support 
Service Non
appropriated 
Fund Instru
mentalities

Includes all Nonappropriated Fund Instrumental
ities performing consolidated support services 
functions such as accounting, procurement, or 
personnel services for more than one category 
of NAFIs. Does not Include staff management 
functions at installation, major command, or 
Service headquarters levels, the costs of which 
are allocated to the benefiting categories.

Headquarters Level Common Support Services Fund 
Major Command Level Common Support Services Fund 
Installation Common Support Services Fund



CATEGORIES OF MORALE, WELFARE AND RECREATION ACTIVITIES AND SUPPORTING NAFIb

w

CATEGORY EXPIANATION OF EACH CATEGORY TYPES OF MWR ACTIVITIES

VIII Supple
mental 
Mission 
Services Non
appropriated 
Fund 
Instranent- 
alities

(Referred to in DoD 

Instruction 7000.12 
(reference (k)) as 
’’Activity Manage
ment” )

Includes all Nonappropriated Fund Instrument
alities providing MWR services as adjuncts 
to training, health, billeting, or other 
mission support programs. (NOTE: Costs of 
mission support programs and personnel 
assigned to these programs will be reported 
LAW DoD Instruction 7000.12 only to the extent 
that they relate directly to the Non
appropriated Fund Instrumentality or its 
functions. For example, costs of operating 
billets will not normally be charged to 
category VIII. Billeting fund activities 
are limited to those that supplement the 
appropriated fund program supporting the 
billeting mission, e.g., provision of room 
maid service.)

Headquarters Level Supplemental Mission Fund
Academy Dining Hall Supplemental Mission Fund
Billeting/Housing (includes temporary lodging facilities & guest houses)

Supplemental Mission Fund
Thayer Hotel Supplemental Mission Fund
Cadet Awards Supplemental Mission Fund
Chaplain Religious Fund
Dependent School Supplemental Mission Fund
In-Flight Services Supplemental Mission Fund
Military Museum/Hlstorlcal Supplemental Mission Fund

Vehicle Registration Supplemental Mission Fund
Animal Care Fund
Voluntary Contribution Supplemental Mission Fund
Academic Support Supplemental Mission Fund
Commandant ’ s School Supplemental Mission Fund
Special Learning Center Supplemental Mission Fund
West Point Tailor Shop Supplemental Mission Fund
Athletic Association Supplemental Mission Fund
United States Disciplinary Barracks Supplemental Mission Fund
Cadet Publications Supplemental Mission Fund

NOTE: This list of MWR activities is not intended to be all inclusive. DoD Components may approve additional MWR activities in appropriate categories as required. 
Management of MWR activities will be consistent with their categorization. Open messes (cat. V) may manage alcoholic beverage package stores (cat. Il) and 
Exchanges (cat. l) may manage paid-admission motion pictures (cat. Ill B3), provided that separate income and expense records are maintained. Heads of DoD 

Components may authorize similar management arrangements, for efficiency or economy, provided that resources are allocated and financial operations are 
reported in accordance with DoD categorization.
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AUTHORIZATION FOR APPROPRIATED AND NONAPPROPRIATED FUND SUP!ORT 
OF MORALE, WELFARE AND RECREATION ACTIVITIES

ELEMENTS OF EXPENSE
FUNDS BY CATEGORY

APPROPRIATED NONAPI ROPRIATED

A. MILITARY PERSONNEL
1. Permanent Assignment'Utilization: Applies to active duty military per- 

sonnel asBigned and utilized on a full-time, permanent basis, to perform executive 
control and essential command supervision over morale, welfare and recreation 
(MWR) programs and activities. Also includes active duty military personnel 
assigned and utilized on a full-time permanent basis, to perform operational 
duties and functions in MWR activities as defined in DoD Directive I315.IO.
Does not include trainees and unassigned personnel.

ALL: As prescribed in DoD Directive 
1315.10 (reference (i)).

ALL: Not applicable.

2. Temporary Assignment 'Utilization: Applies to active duty military per- 
sonnel assigned and utilized on a temporary assignment basis to perform duties/ 
functions primarily associated with MWR programs and activities. Such military 
personnel are those whose standard costs are charged to an operating activity 
other than MWR but who have no assigned duties at the operating activity during 
the period of their temporary assignment to an MWR activity as authorized in 
DoD Directive I315.IO.

ALL: Authorized for no more than 90 
days under conditions outlined in 
DoD Directive 1315.IO.

NOTE: Enlisted personnel may be 
employed during nonduty hours by 
NAFIs as part-time NAF-paid employees 
in accordance with chapter 2, DoD 
Manual 133O.19-1M (reference (1)).

AIJ,: Not applicable

3- Additlonal/Collateral MWR Duties: Applies to active duty military per- 
sonnel who are assigned duties Involving MWR functions on an additional/ 
collateral duty basis. These duties will be in addition to the member’s primary 
duty assignment and may be of an executive control and essential command super
vision or operational nature (as defined in DoD Directive 1315.10).

ALL: Authorized. ALL: Not applicable.

B. CIVILIAN PERSONNEL
1. Assignment/Utilizatidn: Applies to civilian employees, 

paid from both appropriated and nonappropriated funds, who are assigned on a full- 
time permanent basis to MWR operating activities to perform executive control and 
essential command supervision and operational duties primarily associated with 
MWR programs and activities.

ALL: Authorized as prescribed in DoD 
Directive 1315.10 (reference (1)).

ALL: Authorized.

2. Additlonal/Collateral MWR Duties: Applies to appropriated fund civilian 
employees who are assigned duties Involving MWR functions on an additional/ 
collateral duty basis. These duties will be in addition to the civilian employ
ee’s primary duty assignment and may be of an executive control and essential 
command supervision or operational nature (as defined in DoD Directive 1315.10).

It Not authorized.

II, III, TV, V, VI, VII, VIII: 
Authorized.

ALL: Not applicable.
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AUTHORIZATION FOR APPROPRIATED AND NONAPPROPRIATED FUND SUPPORT 
OF MORATE, WELFARE AND RECHEATION ACTIVITIES

FUNDS BY CATEGORY
ELEMENTS OF EXPENSE APPROPRIATED NONAPPROPRIATED

3. Civilian Personnel Office (CPO) Assistance/Administration: Relates to 
CPO support for:

a. Technical advice and counsel that may be provided by the CPO to 
assist in the personnel management of employees paid with nonappropriated funds.

ALL: Authorized. May be provided to 
NAFIs employing nonappropriated fund 
employees and to MWR activities util
izing nonappropriated fund personnel.

ALL: Not authorized.

b. Day-to-day personnel administration of employees paid with non
appropriated funds to Include,but not limited to, recruitment, placement, position 
classification, salary and wage administration, training, personnel records main
tenance, employee relations and related personnel matters.

ALL: Authorized when no additional 
incremental appropriated fund costs 
are Incurred.

ALL: Authorized.

C. TRAVEL OF PERSONNEL
1. Permanent Change of Station (PCS): Applies to relocation of appropriated 

fund and nonappropriated fund personnel assigned, on a full-time permanent basis, 
to MWR programs and activities (excluding shipment of household goods).

ALL: Authorized for appropriated 
fund personnel only.

ALL: Authorized for nonappropriated 
fund personnel only.

?. Temporary Duty (TDY) Travel:
a. Applies to TDY personnel employed by/assigned/detailed to MWR programs 

and activities.
ALL: Authorized: (a) When the 
traveler is a military member or 
employee paid from appropriated 
funds, (b) For an employee paid with 
nonappropriated funds, whose travel is 
directed by an authorized DoD official, 
and the TDY relates to business sup
ported by appropriated funds.

ALL; Authorized for personnel engaged in 
internal MWR operation.

b. Applies to TDY of participants engaged in athletic, recreation, enter
tainment, etc. programs conducted as a part of the MWR program.

Ill: Authorized only in conjunction 
with international and national sports 
canpetitions and such other events 
specifically authorized by statute and 
other DoD issuances (to include canmand 
supervision). (Restriction does not 
preclude space-available travel by par
ticipants in MWR programs.)

I, II, TV, V, VI, VII, VIII: Not 
authorized.

ALL: Authorized.



AUTHORIZATION FOR APPROPRIATED AND NONAPPROPRIATED FUND SUPPORT 
OF MORALE, WELFARE AND RECREATION ACTIVITIES
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ELEMENTS OF EXPENSE
FUNDS BY CATEGORY

APPROPRIATED NONAPPROPRIATED

3. Use of Government-Owned Vehicles: Relates to use of Government-owned, I, II, IV, VI, VII, VIII: Not author- ALL: Authorized to reimburse appro
priated funds for use of Government- 
owned vehicles.

motor pool-controlled, passenger vehicles by an MWR activity. ized except to assist in the perform
ance of executive control and canmand 
supervision on a reimbursable basis.

Ill, Gp A; Not authorized except ^n 
support of command management functions 
and on a reimbursable basis for all 
other requirements.

Ill, Gps Bl, B2, B3: Authorized.

V: Not authorized except in support of 
command management and essential feed
ing functions and on a reimbursable 
basis for all other requirements.

D. TRANSPORTATION OF THINGS
1. Transoceanic: Pertains to goods transported to and from the continental 

United States (CONUS) sea and aerial ports of debarkation, first destination 
overseas ports of debarkation outside the CONUS, via surface and air transport, 
from overseas ports of embarkation to CONUS ports of debarkation, and between 
overseas ports outside of the CONUS, including Alaska and Hawaii.

a. Foreign Goods: Goods produced or manufactured in a foreign country 
and physically located outside of the United States, its possessions or Puerto 
Rico, or in bonded warehouses or a foreign trade zone within the United States, 
its possessions, or Puerto Rico.

(1) Goods purchased with appropriated funds. ALL: Authorized. ALL: Not authorized.

(?) Goods purchased with nonappropriated funds. ALL: Not authorized except for foreign 
areas where commercial transportation 
is not available, in combat zones and 
otherwise on a reimbursable basis only.

ALL: Authorized.

b. United States Goods: Goods produced or manufactured within the 
United States, and physically located within the United States, its possessions, 
or Puerto Rico, including goods produced or manufacturer-outside the United 
States, its possessions, or Puerto Rico and legally imported into the United 
States (duties and taxes paid) but excluding goods in bonded warehouses or a 
foreign trade zone within the United States, its possessions, or Puerto Rico:

(1) Goods purchased with appropriated funds. ALL: Authorized. ALL: Not authorized.

(?) Goods purchased with nonappropriated funds. ALL: Authorized. ALL: Authorized when appropriated funds 
are not available.



AUTHORIZATION FOR APPROPRIATED AND NONAPFROPRIATED FUND SUPPORT 
OF MORALE, WELFARE AND RECREATION ACTIVITIES

ELEMENTS OF EXPENSE
FUNDS BY CATEGORY

APPROPRIATED UNAPPROPRIATED

2. Inland Transportation: Pertains to goods shipped overland only from 
vendors or other points of origin to F.O.B. destination, within the United 
States, its possessions, or Puerto Rico, and within foreign countries.

United States and Foreign Goods:
(1) Purchased with appropriated funds. ALL: Authorized. ALL: Authorized when appropriated funds 

are not available or sufficient.

(2) Purchased with nonappropriated funds. ALL: Not authorized except for movement 
within foreign countries from port of 
discharge to first destination: and 
transfers of excess equipment; and 
transfers between DoD Installations 
necessitated by base closures or 
inactivations or to preserve, secure, 
and safeguard goods under emergency 
conditions, as in the case of a natural 
disaster or threat of a hostile force 
or when military vehicles/alrcraft are 
the only means of transport due to 
isolation; or shipment of items pro
cured with NAF but authorized for 
procurement with APF.

ALL: Authorized.

3- Household Goods: Applies to the authorized transportation of household 
goods for either:

a. Appropriated fund personnel. ALL: Authorized. ALL: Not authorized.

b. Nonappropriated fund personnel. ALL: Authorized on a reimbursable 
basis only.

ALL: Authorized.

E. UTILITIES AND RENTS
1. Utilities: Applies to heat, steam, water, gas, electricity, air condition- 

Ing, and other utility services for facilities used primarily by MWR activities. 
Also includes purchase, installation, and maintenance of metering devices.

I, II: Authorized for all costs outside 
CONUS.

III. Gp A, Bl, B2: Authorized for all 
costs.

Ill, Gp Bj; Authorized for all costs 
outside CONUS and in CONUS areas more 
than 10 miles or 30 minutes ccmmuting 
distance from an urbanized area, as 
defined by the Bureau of Census.

(Continued next page)

I, II, VI: Authorized for all costs in 
CONUS.

Ill, Gp A, Bl, K: Not authorized.

Ill, Gp B3~- Authorized for all costs in 
CONUS within or near urbanized areas.

(Continued ne<t page)



AUTHORIZATION FOR APPROPRIATED AND NONAPPROPRIATED FUND SUPPORT 
OF MORALE, WELFARE AND RECREATION ACTIVITIES

FUNDS BY CATEGORY
ELEMENTS OF EXPENSE APPROPRIATED NONAPPROPRIATED

E. 1. (Contlimed) IV; Authorized for MWR activities on 
a canparable basis to those in 
category III.

V : Authorized for all open messes 
outside CONUS and for all enlisted 
messes. Offlcer/consolidated open 
messes designated as essential feeding 
facilities are authorized a reasonable 
proration of costs, as determined 
locally, to support essential feeding 
functions.

V I; Authorized for all costs outside 
CONUS and for those associations within 
CONUS whose consumption of utilities 
would not warrant the cost of estimat
ing, metering, or billing utilities.

V II, VIII; Authorized for costs too 
insignificant (i.e., $500 per annum 
or less) to warrant proration and 
billing.

IV: Authorized for MWR activities on a 
comparable basis to those in category III.

V: Authorized for all other open messes 
and for other than essential feeding 
functions of CONUS officerfconsolidated 
open messes.

VII, VIII: Authorized.

2. Rents; Applies to the use and possession of non-DoD lands, "buildings, 
and other improvements and installed equipment for a specified period through 
contract, lease agreements, or other legal instrument when authority is granted 
through appropriate channels.

ALL; Not authorized except upon 
specific approval by the head of the 
DoD Component.

ALL: Not authorized except upon specific 
approval by the head of the DoD Component.

F. COMMUNICATIONS
1. Electronic Canmunications; Applies to electronic canmunications 

(telephone, teletype, television, AUTOVON, AUTODIN, public address systems, and 
other such electronic media) provided MWR activities and facilities.

ALL; Authorized (1) when supporting 
the command management functions of the 
MWR activity, such as statistical data 
gathering and reporting, and for commun
ications with other DoD and governmental 
agencies; (2) for MWR activities located 
overseas (including Alaska and Hawaii) 
when deemed to be in the best interest 
of the Government; (3) in MWR facilities 
which support mandatory military func
tions in addition to the MWR function.

ALL: Authorized when supporting the oper
ational function of the activity, such as 
procurement of items for resale and 
collection of incane for merchandise/ 
services sold.

1330.2 (Encl It)
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AUTHORIZATION FOR APPROPRIATED AND NONAPPROPRIATED FUND SUPPORT 
OF MORALE, WELFARE AND RECREATION ACTIVITIES

FUNDS BY CATEGORY '
ELEMENTS OF EXPENSE APPROPRIATED UNAPPROPRIATED

2. Postal Service, Mail Indicia and Postage: Applies to support provided to 
MWR activities by governmental postal organizations and systems for the dispatch 
of official mail by MWR activities and rental of post office boxes. For the pur
pose of this DoD issuance, official mail is described as any material transmitted 
through the domestic, international, or military postal service relating exclus
ively to the business of the United States Government.

ALL: Authorized for official mail to 
include (1) cannunicatlons within and 
between Government agencies; (2) cor
respondence to individuals or private 
ccmnercial agencies, except that 
relating to procurement of goods for 
resale or pertaining to collection of 
income.

ALL: Authorized for all other correspond
ence related to the operation of NAFIs.

G. EQUIPMENT MAINTENANCE
1. Government-Owned Equipment On Loan to MWR Activities: Applies to main- I, II, IIl(Gp B3), IV, V, VI: Not I, II, IIl(GpB3), IV, Vt VI: Authorized

tenance, repair, overhaul, or rework of equipment owned by the Government and on 
loan to MWR activities.

authorized.

IIl(Gps A, Bl, B2): Authorized for 
all costs except salvaged equipment.

VII, VIII: Authorized.

for all costs.

IIl(Gps A, Bl, B2), VII, VIII: Authorized 
when appropriated funds are not available 
or sufficient.

2. Government-Owned Equipment Authorized for MWR Activities: Applies to ALL: Authorized for all costs. ALL: Authorized when appropriated funds
maintenance, repair, overhaul, or rework of equipment owned by the Goverrnent 
and authorized on component equipment authorization documents to MWR activities.

are not available or sufficient.

3. Equipment Acquired With Nonappropriated Funds: Applies to maintenance, 
repair, overhaul, or rework of equipment acquired with nonappropriated funds.

ALL: Not authorized except for equip
ment authorized for acquisition with 
appropriated funds but, because of 
lack of appropriated funds, is pro
cured with nonappropriated funds and 
title has been transferred to the 
Government.

ALL: Authorized.

H. }RINTING AND REPRODUCTION
Applies to printing and reproduction such as work done on printing presses, 

lithographing and other duplicating, related binding operations, photography, 
microfilming, formats and forms development, editing, and graphics.

ALL: Authorized for all costs except 
those related to the sale of merchan
dise or services and to the internal 
operation of NAFIs.

ALL: Authorized.
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______________________________  ELEMENTS OF EXPENSE
_______ FUNDS BY CATEGORY

APPROPRIATED NONAPPROPRIATED

I. OTHER SERVICES
Applies to the following categories of expenses incurred in the day-to-day 

operation of MWR activities:
1. Education and Training: Pertains to the advancement of .io-, knowledge, 

development of skills, and in proven ent of a duties of MWRactivity personnel, 
regardless of position or lob occupied, who attend DoD or Service-sponsored 
schools and seminars or private institutions.

ALL: Authorized for personnel paid 
with appropriated funds.

ALL: Authorized.

2. Auditing Services: Relates to the independent examination, review, and 
evaluation of the records, controls, practices, and procedures in the area of 
financial and operational management of an MWR activity by DoD Components' audit 
organizations or independent public accountants.

ALL: Authorized in accordance with 
DoD Instruction 7600.6 (reference (m)).

ALL: Authorized in accordance with DoD 
Instruction 7600.6 (reference (m)).

3. Data Autonation: Applies to automatic data processing system development 
or operation (personnel, equipment, supplies) needed for either essential command 
supervision or internal operations of an MWR activity. (See DoD Directives 
U1O5.55, ^160.19 and 5100.k) (references (n), (0), and (p), respectively, and 
DoD Instruction UIO5.65 (reference (q)).)

ALL: Authorized for services 
required for command supervision and 
to discharge a commander's super
visory responsibility for MWR manage
ment review and analysis.

ALL: Authorized for costs related to 
internal management of nonappropriated 
fund resources of MWR activities.

U. Financial Management Services: Relates to those services which: reflect 
the preparation of appropriated and nonappropriated fund budgets; provide account
ing for financial management data; facilitate the preparation of financial reports; 
and provide for management review and analysis to assure proper control over all 
the resources that support MWR activities.

ALL: Authorized to provide technical 
guidance and assistance in preparing 
budgets, financial and analytical 
data required for command supervision, 
and management review and analysis to 
Insure control over resources of MWR 
activities.

ALL: Authorized for all costs related 
to NAF accounting and analytical functions 
required for the operation of MWR 
activities.

5. Legal Services: Applies to that service and assistance provided to MWR 
activities by or through the Judge Advocates General (JAGs) or General Counsel.

ALL: Authorized for .judge advocate 
legal staff but not to include NAFI 
internal legal staffing.

ALL: Authorized to pay legal staffs 
required as an integral element of a 
NAFI.

6. Procurement Office Assistance and Administration:
a. Assistance: Applies to technical advice and assistance that may be 

provided by the Procurement Office to assist MWR management in the procurement 
of goods and services with nonappropriated funds.

ALL: Authorized. ALL: Not applicable.



AUTHORIZATION FOR APPROPRIATED AND NONAPPROPRIATED FUND SUPPORT 
OF MORALE, WELFARE AND RECREATION ACTIVITIES

FUNDS BY CATEGORY
ELEMENTS OF EXPENSE APPROPRIATED NONAPPROPRIATED

I. 6. (Continued)
b. Administration: Applies to the functions of procurement (source 

development, preparation of procurement documents, negotiation of prices, 
contract administration and audit, and related procurement functions) being 
performed by the Procurement Office in the procurement of goods and services 
with nonappropriated funds.

I: Not authorized except that exist
ing APF contracts may be used to 
purchase items or services.

II - VIII: Authorized when no addl- 
tional Incremental appropriated fund 
costs are incurred.

J: Authorized.

II - VIII: Authorized

7- Custodial and Janitorial Service: Applies to the manpower, supplies and Ll JIJ ^ ^ Not authorized. I, II, IV, VI: Authorized for all costs.
equipment provided by the installation engineer, the public works department or 
by contract.

IIl(Group A, Bl, B2), VII: Authorized 

for all costs.

III(Group B3): Authorized only when 
used for other than MWR purposes, l.e., 
official functions and activities.

V: Authorized for enlisted open messes 
and a reasonable proration of costs for 
the essential feeding portions of 
officers/consolidated open messes.

VIII: Authorized.

IIl(Group A, Bl, B2), VIII: Author!zed 

when appropriated funds are not available 
or sufficient.

Ill(Group B3), V; Authorized for all 
other costs.

VII: Not authorized.

8. Ccmnon Services: Relates to those services of a protective or sanitary 

nature normally supplied as a command function. Such services include, but are 
not limited to: fire protection, including acquisition and installation of 
extinguishers and sprinkler and alarm systems; security protection, including 
physical security of buildings (such as alarm systems and security bars) and 

protection of funds; pest control; sewage disposal; trash and garbage removal; 
snow removal; safety; medical, veterinary and sanitary inspections; and rescue 
operations.

I: Authorized for all costs associated 
with protecting the health and safety 
of participants and employees and with 
protecting other MWR resources, except 
for costs associated with trash and 
garbage removal in CONUS.

II - VIII: Authorized for all costs 
associated with protecting the health 
and safety of participants and employees 
and with protecting other MWR resources.

I.: Authorized for trash and garbage 
removal In CONUS and when appropriated 
funds are not available or sufficient.

II - VIII: Authorized only when appro- 
printed funds are not available or 
sufficient.

9* Minor Construction; Includes associated architectural and engineering 
services and applies to: the erection, addition, expansion, extension, altera
tion, conversion or replacement of an existing facility; the relocation of a 
facility from one place to another, providing that the cost of such construction 
does not exceed the limits for minor construction as outlined in DoD Directive 
U270.2U (reference (r)). (For major construction projects and associated A&E 
expenses - see expense elements 0.1 and 0.2.)

I: Authorized except for the limita
tions provided in 10 U.S.C. U?79(c) 
(reference (s)), as applicable.

II - VIII: Authorized as prescribed 
in 10 U.S.C. 267^ (reference (s)).

ALL: Authorized when appropriated funds 
are not available or sufficient.
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OF MORALE, WELFARE AND RECREATION ACTIVITIES

FUNDS BY CATEGORY
ELEMENTS OF EXPENSE APPROPRIATED NONAPPROPRIATED

10. Maintenance/Repair: Maintenance applies to the recurrent, day-to-day, 
periodic, or scheduled work required to preserve a Government-owned facility, 
its installed equipment, and its premises in such a condition that it may be 
effectively utilized. Repair applies to the restoration of a facility to such 
a condition that it may be effectively used.

ALL: Authorized. ALL: Authorized when nonappropriated 
funds are not available or sufficient.

J. AIRCRAFT PETROLEUM, OIL AND LUBRICANTS (POL)
Applies to POL (including fuel additives) consumed by aircraft operated in 

conjunction with an MWR activity (does not Include cost for travel of personnel 
(see C., above) or for transportation of things (see D., above)).

ALL: Not authorized. I, II, III, IV, V, VII, VIII: Not 
authorized.

VI: Authorized for aero (flying) member- 
sKlp associations.

K. SHIP PETROLEUM, OIL AND LUBRICANTS (POL)
Applies to POL consumed by ships and other vessels operated in conjunction 

with MWR activities. (Does not include cost for travel of personnel (see C., 
above) or for transportation of things (see D., above).)

I, II, IV, V, VI, VII, VIII: Not 
authorized.

Ill: Not authorized except In support 
of ship's boats.

I, II, IV, V, VII, VIII: Not authorized.

Ill, VI: Author!zed.

L. OTHER SUPPLIES
Applies to supply items (expendables) that are consumed or lose their 

identity when used, or whose low value does not require the same accountability 
required for equipment. Included in this group are: clothing, tentage, organ
izational tools, administrative and housekeeping supplies (other than in N.8.), 
petroleum fuels, lubricants, preservatives, coolants, oil derivatives (other 
than aircraft and ship POL in J. and K., above), etc.

I, II, VI, VIII: Not authorized except 
for supplies required for executive 
control and essential canmand super
vision.

Ill: Authorized for all costs except 
those related to the sale of merchan
dise or services.

IV, V: Not authorized except for sup
plies required for executive control 
and essential canmand supervision. 
Enlisted open messes and essential 
feeding portions of officers/ 
consolidated open messes may be issued 
appropriated funded supplies which are 
authorized items of issue to military 
dining facilities.

VII; Not authorized except for sup
plies required for executive control 
and essential canmand supervision and 
to the extent required to perform 
appropriated fund financial management.

ALL: Authorized.
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OF MORALE, WELFARE AND RECREATION ACTIVITIES

ELEMENTS OF EXPENSE
______ FUNDS CATEGORY

APPROPRIATED NONAPPROPRIATED

M. EQUIPMENT
Includes the acquisition cost of any item of equipment, furniture, or furnish

ing which does not meet the criteria of an Investment Cost as defined in DoD 
Instruction 70^0.$ (reference (t)).

I, II, IV, VI, VIII: Purchase not 
authorized; use of surplus excess 
Government equipment authorized.

Ill: Authorized for all costs except 
those related to the sale of merchan
dise or services.

V: All enlisted open messes and essen
tial feeding portions of officers/ 
consolidated open messes may be issued 
appropriated fund items of equipment 
authorized to military dining facil
ities. Use of surplus/excess 
Government equipment authorized to all 
open messes.

VII: Not authorized except for equip
ment required for executive control 
and essential canmand supervision.

I, II, IV, VI, VII, VIII: Authorized.

Ill: Authorized for all costs related to 
the sale of merchandise or services and 
when appropriated funds are not avail
able or sufficient.

V: Authorized for all other costs.

N. OTHER OPERATING EXPENSES
Includea the cost of types of resources not otherwise provided for; such as, 

investments and loans, grants, subsidies and contributions, insurance claims and 
indemnities, interest and dividends, and payments in lieu of taxes, if such 
resources are included in operations appropriations.

ALL: Authorized for costs incurred 
incident to the performance of func
tions related to executive control and 
essential canmand supervision or as 
specifically authorized by statute or 
DoD publication.

ALL: Authorized.

0. NON-OPERATING EXPENSES
Relates to the following categories of servic^s/expenses provided to an MWR 

activity.
1. Architectural and Engineering (AAR) Services; Applies to professional 

services which include the necessary consultations, preparation of preliminary 
studies, analyses, cost estimates, working drawings, specifications, interior 
design and decoration, and the inspection and supervis'on services required for 
the construction, alteration, or repair of real property facilities.

ALL: a. Authorized for projects 
scheduled for construction with appro
priated funds.

b. Authorized for projects 
scheduled for construction with non
appropriated funds as approved by the 
DoD Component, provided that no addi
tional manpower authorizations are 
required.

ALL: Authorized for projects scheduled 
for construction with nonappropriated 
funds except for Inspection and super
vision services required for Government 
acceptance of the facility.
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ELEMENTS OF EXPENSE
FUNDS CATEGORY

APPROPRIATED NONAPPROPRIATED

0. (Continued)
2. Military Construction: Applies to the erection, installation or assembly 

of a new facility; the addition, expansion, extension, alteration, conversion, 
or replacement of an existing facility; or the relocation of a facility from one 
place to another. Construction includes equipment installed in, and made a part 
of, such facilities and related site preparation, excavation, filling, and land
scaping or other land improvements.

ALL: Authorized as approved by 
Congress.

ALL: Authorized when appropriated funds 
are not available or sufficient.

3» Purchase of Real Property: Relates to the acquisition cost of land, 
buildings, and other fixed improvements.

ALL: Purchase of real property auth
orized only to the extent approved by 
Congress. Use of existing facilities 
authorized.

ALL: Not authorized except for the pur
chase of ccmmercially owned buildings 
located on Government property.

U. Investment Equipment: Relates to the acquisition/use of equipment which 
meet the criteria of investment items as defined in DoD Instruction 7OUO.5 
(reference (t)).

I, II, IV, VT, VTII: Purchase not auth- 
orized; use of surplus^excess Government 
equipment authorized.

Ill: Authorized for all costs except 
those related to the sale of merchan
dise or services.

V: Enlisted open messes and essential 
feeding portions of officers/consoll- 
dated open messes may be issued appro
priated fund items of equipment author
ized to military dining facilities. 
Use of surplus/excess Government equip
ment authorized to all open messes.

VII: Not authorized except for equip
ment required for executive control 
and essential ccmmand supervision and 
to the extent required to perform appro
priated fund financial management.

I, II, IV, VI, VII, VIII: Authorized.

Ill: Authorized for all costs related to 
the sale of merchandise or services and 
when appropriated funds are not available 
or sufficient.

V: Authorized for all other costs.

P. MERCHANDISE, SERVICE, AND EQUIfflENT FOR RESALE/RENT
Pertains to merchandise, services, and equipment procured by an MWR activity 

for resale/rent to authorized persons.
ALL; Not authorized, except that heads 
of DoD Components may authorize the sale 
of military clothing and other APF items 
in military exchanges on a cost- 
reimbursable basis.

ALL: Authorized.



October 29, 1971#

NUMBER 1330.9

ASD(M&RA)

Department of Defense Directive

SUBJECT Armed Services Exchange Regulations

Kefs.; (a) BoD Directive 1330-9? subject as above, January 6, 
1956 (hereby cancelled)

(b) DoD Directive 1315-10, ’’Assignment of Military Personnel* 
to Morale, Welfare, and Recreational Activities," „ 
April 6, 1972 ' J

I. PURPOSE AND POLICY

This Directive reissues the Armed Services Exchange 
Regulations (enclosure 1) which contain the basic policies 
governing the operation of the military exchanges.

II. CANCELLATION

Reference (a) is hereby superseded and cancelled.

III. APPLICABILITY AND SCOPE

The Armed Services Exchange Regulations apply to the 
operation of all Army, Navy, Air Force and Marine Corps 
exchange s'located within the Continental United States, 
unless otherwise noted in enclosure 1.

[V. EFFECTIVE DATE AND IMPLEMENTATION ‘

A. This Directive is effective immediately.

B. Two copies of implementing regulations shall be 
forwarded to the Assistant Secretary of Defense 
(Manpower and Reserve Affairs) within 90 days.

Enclosure - 1
Armed Services Exchange Regulations

# First amendment (Ch 1, 8/22/72) <

Deputy Secretary of Defense
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SECTION I

GENERAL PROVISIONS

Part 1 - Introduction

1-100 Purpose of Regulations. These regulations establish 
for the Departments of the Army, Navy, and Air Force uniform 
policies relating to the operation of Army, Navy, Air Force, and 
Marine Corps exchanges located within the continental United 
States unless otherwise noted,

1-101 Applicability of Regulations. These regulations shall 
apply to the operation of Army Post Exchanges, Air Force Base 
Exchanges, Navy Exchanges, and Marine Corps Exchanges by the 
Military Departments. These regulations are not intended to cover 
detailed procedures or instructions of the respective Services, all 
of which procedures and instructions will be prescribed by the 
Military Departments.

1-102 Effective Date of Regulations. These regulations shall 
be effective upon approval by the Secretary of Defense.

1-103 Arrangement of Regulations.

1-103.1 Numbering. The numbering of individual paragraphs 
and pages is not necessarily consecutive and is designed to permit 
subsequent insertion of additional paragraphs and pages with the 
appropriate section and part. The number of a particular paragraph 
indicates the section and part where it is set forth and also indicates 
whether it is subordinate to a preceding paragraph. The first por
tion of a paragraph number indicates the section, and the first digit 
of the second portion, preceded by a dash, indicates the part in 
which the particular paragraph is set forth; thus, paragraph 1-105 
indicates Section I, Part 1, paragraph 5. Where the number of a 
paragraph ends with a digit preceded by a decimal point (as 1-105.2), 
this indicates that it is part of the general subject covered by the 
basic paragraph (as 1-105). The scope of any section, when given, 
will be set forth in a separate introductory paragraph, the second 
portion of which number will be 000 (as 1-000); and the scope of any 
part when given, will be set forth in a separate paragraph at the 
beginning of that part but with the second portion of its number being
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100, 2 00, 3 00, etc. , depending upon the number of the part (for 
example, paragraph 1-100 sets forth the scope of Part 1 of Section I). 
The first digit of the number of a particular page indicates the section 
to which the page relates.

1-103.2 Citation. These regulations shall be referred to as 
''The Armed Services Exchange Regulations" and any paragraph may 
be cited as "ASER" followed by the paragraph number; thus, this 
paragraph would be cited as "ASER 1-103.2."

1-104 Amendment of Regulations. Recommendations for amend
ment of these regulations may be submitted as deemed desirable by 
the Secretary of a Military Department to the Assistant Secretary of 
Defense (M&RA) for approval. The ASD(M&RA) upon receipt will 
forward the recommendation to the Secretaries of the other two Depart
ments for comment. After consideration of the comments of all of the 
Military Departments, the Assistant Secretary of Defense (M&RA) 
will promulgate the necessary change to these regulations.

1-105 Department Procedures Under Regulations. The Military 
Departments may implement these regulations by prescribing detailed 
procedures or instructions which are consistent with these regulations. 
Copies of such procedures and instructions shall be forwarded to the 
other Departments.

1-106 Deviations From Regulations. Deviations from the require
ments of these regulations will be submitted to the Assistant Secretary 
of Defense (Manpower and Reserve Affairs) for approval in accord
ance with procedures prescribed by each respective Department. The 
other Military Departments shall be furnished a copy of each author
ized deviation by the Assistant Secretary of Defense (M&RA). All 
deviations will be reevaluated annually by the respective Military 
Departments and the Assistant Secretary of Defense (M&RA), to 
determine the need for their continuation.

Part 2 - Definition of Terms

1-201 Definitions. As used throughout these regulations the 
following terms shall have the meanings set forth below.

1-201.1 Department. The term "Department" means the Depart
ment of the Army, the Department of the Navy, and the Department 
of the Air Force.

2
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1-201.2 Armed Services. The terms "Armed Services" and 
"Services" mean the Army, Navy, Air Force, Marine Corps, and 
Coast Guard.

1-201.3 Uniformed Services. The term "Uniformed Services" 
unless otherwise qualified, means:

a. Army
b. Navy
c. Air Force
d. Marine Corps
e. Coast Guard .
f. Commissioned Officers of the National Oceanic 

and Atmospheric Administration
g. Commissioned Officers of the Public Health 

Service

1-201.4 Secretary. The term "Secretary" means the Secre
tary, the Under Secretary, or any Assistant Secretary of any 
Department.

1-201.5 Exchanges. The term "exchanges" means Army 
Exchanges, Navy Exchanges, Air Force Exchanges, and Marine 
Corps Exchanges.

1-201.6 Uniformed Personnel. The term "Uniformed 
Personnel" means members of the Army, Navy, Air Force, Marine 
Corps, Coast Guard, Cadets and Midshipmen of the United States 
Army, Navy, Air Force, and Coast Guard acadamies, commissioned 
officers of the National Oceanic and Atmospheric Administration 
and commissioned officers of the Public Health Servide, including 
members of the Reserve Components, as defined in paragraph 
1-201. 7, while on extended active duty and while undertaking active 
duty for training.

1-201. 7 Reserve Components. The term "Reserve Compo
nents" means the National Guard of the United States, the Army 
Reserve, the Naval Reserve, the Marine Corps Reserve, the Air 
National Guard of the United States, the Air Force Reserve, the 
Coast Guard Reserve, and Reserve Officers of the Public Health 
Service. '

3
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1.201.8 Dependent. The term ’’dependent” means the following:

a, A lawful spouse.

b. Children who are under 21 years of age and unmar
ried and who are either (1) legitimate, or (2) adopted children or 
step-children in fact dependent for over half of their support.

c. Children who are at least 21 years of age and unmar
ried who are in fact dependent for over half of their support, who are 
either legitimate or are adopted children or step-children, and who 
are (1) incapable of self-support because of a mental or physical 
handicap or (2) have not passed their 23rd birthday and are enrolled 
in a full-time course of study at an accredited educational institution 
above high school level.

d. Parents, including father, mother, stepparent, and 
parent by adoption who are in fact dependent for over half of their 
support.

1-201.9 Widows. The term "widows” means unremarried 
widows of the following: active duty and retired members of the 
Regular Army, Navy and Air Force, Marine Corps, Coast Guard, 
Public Health Service and Commissioned Officers of the National 
Oceanic and Atmospheric Administration, including non-Regular 
personnel of the Army and Air Force retired pursuant to the Act of 
April 3, 1939, and certified to the Veteran’s Administration in accord
ance with Executive Order No. ^8099 of April 28, 1939; members of 
the following who died in line of duty while on active duty: Army of 
the United States, Air Force of the United States, inductees of the 
U. S. Navy, inductees of the U. S. Marine Corps, and Reserve Com
ponents; persons granted retired pay under Chapter 67 of title 10, 
USC: members of the Fleet Reserve and Fleet Marine Corps Reserve; 
active duty and retired officers and crews of vessels of the former 
Lighthouse Service and Coast and Geodetic Survey; retired commissioned 
officers of the Environmental Sciences Services Administration;
active duty and retired personnel of the Emergency Officers' Retired 
Lists of the Army, Navy, Air Force and Marine Corps who have been 
retired pursuant to the Act'of May 24, 1928 (P, L. 506, 70 Congress); 
and honorably discharged veterans of the Uniformed Services with a 
one hundred percent service-connected disability.
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1-201. 10 Retired Personnel. The term ’’retired personnel” 
means personnel carried on the official retired lists of the Uniformed 
Services, as defined in paragraph 1-201. 3: members of the Fleet 
Reserve and Fleet Marine Corps Reserve; non-Regular personnel of 
the Army and Air Force retired for physical disability pursuant to 
the Act of April 3, 1939 (Section 5, 53 stat. 557); personnel of the 
Navy retired pursuant to the Act of 27 August 1940 (Section 4, 54 
stat. 864); persons granted retired pay under Chapter 67 of Title 10, 
United States Code; personnel retired pursuant to Chapter 61 of Title 
10, United States Code; Army and Air Force personnel retired pur
suant to Section 3911 or 8911 of Title 10, United States Code; Navy 
personnel retired pursuant to Section 6323 of Title 10, United States 
Code; personnel of the Emergency Officers Retired Lists of the 
Army, Navy, Air Force and Marine Corps who have been retired 
pursuant to the Act of May 24, 1928 (45 stat. 735; 38 USC 581; 
M. L. 1949; secs. 1122 and 307); retired officers and crews of 
vessels of the former Lighthouse Service and Coast and Geodetic 
Survey; retired commissioned officers of the Environmental Science 
Services Administration; retired light keepers and depot keepers of 
the former Lighthouse Service.

1-201. 11 Precious Metals. The term ’’precious metals” means 
gold, silver, and other metals of similar or greater value, and plat
ings and fillings of those metals. It does not include minor ornamen
tations made of gold, silver, and other metals of similar or greater 
value.

1-201. 12 Continental Limits of the United States. The term 
’’continental limits of the United States” means the forty-eight (48) 
states and the District of Columbia.

1-201. 13 Special Exchange Facilities. The term ’’Special 
Exchange Facilities” means all exchange facilities authorized by 
paragraph 3-101 except the retail store, the automobile garage and 
service station, and the grocery section.

1-201. 14 Active Duty for Training. The term ’’active duty for 
training” means full time duty in the active military service of the 
United States for training purposes. The full time training or other 
full time duty performed by members of the National Guard of the 
United States or members of the Air National Guard of the United 
States while in their status as members of the ^National Guard or Air

5
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National Guard of the several states, territories or the District of 
Columbia, pursuant to law, for which they are entitled to receive pay 
from the United States, shall be considered active duty for training 
in the service of the United States as members of the Reserve Com
ponents of the Armed Services.

1-201. 15 Extended Active Duty. The term "extended active 
duty" means full time duty in the active military service of the United 
States, entered into with the original expectation of serving for an 
indefinite or stated period of time, other than active duty for training.

1-201-. 16 Inactive-Duty Training. The term "inactive-duty train
ing" means any of the training, instruction, duty, appropriate duties, 
or equivalent training, instruction, duty, appropriate duties or haz
ardous duty performed with or without compensation by the members 
of the Reserve Components of the Armed Services as may be pre
scribed by the appropriate Secretary under applicable law, and in 
addition thereto includes the performance of special additional duties, 
as may be authorized by competent authority, by such members on a 
voluntary basis in connection with the prescribed training or mainte
nance activities of the unit to which the members are assigned. The 
inactive-duty training performed by members of the National Guard 
of the United States or members of the Air National Guard of the 
United States while in their status as members of the National Guard 
or Air National Guard of the several states, territories or the District 
of Columbia under regulations prescribed by the Secretaries of the 
Army and the Air Force, shall be considered inactive-duty training 
in the service of the United States as members of the Reserve Com
ponents of the Armed Services.

1 -201. 17 Agent. The term agent means the following:

a. An individual designated to make purchases in an exchange bn 
behalf of an incapacitated authorized patron. Under regulations pre
scribed by the Military Departments, each authorized patron who is 
incapable of shopping at the exchange due to certified medical reasons 
may, at the discretion of the local commanding officer, designate an 
agent for the purpose of making purchases on his/her behalf. Nor
mally designation of an agent will be authorized for a period not to 
exceed one year. The authorization may be extended for a longer 
period in instances where the incapacitation is of a permanent nature. 
Individuals currently authorized to make purchases in their own right, 
or their authorized agents, may make purchases for other authorized 
exchange patrons.

b. In the case of organizations or activities, a representative 
designated by the authority responsible for the organization or activity.

6
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SECTION II

AUTHORIZED PATRONS

2-000 Scope of Section. This Section lists the persons and 
organizations entitled to unlimited and limited exchange privileges; 
specifies the limited privileges which are to be extended to classes 
of personnel not entitled to unlimited privileges; and sets forth 
instructions regarding the identification of authorized patrons.

Part 1 - Unlimited Privileges

2-101 Patrons Entitled to Unlimited Privileges. The following 
persons and organizations shall be entitled to all exchange privileges:

a. All uniformed personnel, as defined in paragraph 1-201.6, 
and their dependents, as defined in paragraph 1-201.8.

b. All retired personnel, as defined in paragraph 1-201. 10, 
and their dependents, as defined in paragraph 1-201. 8.

c. Widows, as defined in paragraph 1-201.9, and their depend
ent children, as defined in paragraph 1-201. 8.

d. Contract surgeons during the period of their contract.

e. Paid uniformed personnel of the Red Cross assigned to 
duty within an activity of the Armed Services.

f. Officers and enlisted men of the Armed Services of foreign 
nations when on duty with United States Armed Services under com
petent orders issued by the Army, Navy, Air Force, or Marine 
Corps, and their dependents, as defined in paragraph 1-201. 8.

g. Official organizations or activities of the United States 
Armed Services which are composed of personnel on active military 
duty.

h. Honorably discharged veterans of the Uniformed Services, 
when hospitalized where exchange facilities are available.

i. Honorably discharged veterans of the Uniformed Services 
with a one hundred percent service-connected disability, and their 
dependents, as defined in paragraph 1-201.8.

7
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j. Government departments or agencies outside the DoD when 
the local commanding officer determines that the desired supplies or 
services cannot be conveniently obtained elsewhere, and when the 
supplies or services can be furnished without unduly impairing the 
service to exchange patrons.

k. Agents, as defined in paragraph 1-201. 17, of the above 
authorized patrons. •

Part 2 - Limited Privileges

2-201 Patrons Entitled to Limited Privileges. The following 
classes of persons shall be entitled to limited exchange privileges as 
set forth below and as restricted by Section IV, Part 7 of this directive.

2-201. 1 Reserve Components on Inactive Duty Training. 
Members of Reserve Components on inactive duty training shall be 
entitled to purchase those items listed in paragraph 3-201 which are 
preceded by the symbol(#) , and to the privileges of special exchange * 
facilities as defined in paragraph 1-201. 13.

2-201.2 Inactive Reserve Components. Members of Reserve 
Components not on extended active duty, active duty for training, or 
inactive duty training shall be entitled to purchase such necessary 
articles of uniform clothing, accouterments and equipment, in such 
quantities as would be required immediately when called to active 
duty. Members of Reserve Components not on extended active duty, 
active duty for training, or inactive duty training, but hospitalized 
as a result of injuries or illness incurred during active or inactive 
duty training, shall be entitled to purchase those items listed in para
graph 3-201 which are preceded by the symbol (#). They will also be * 
entitled to the privilege of special exchange facilities as defined in 
paragraph 1-201. 13, during the period of hospitalization.

2-201. 3 Armed Services Personnel of Foreign Nations. 
Active duty officers and enlisted men of the Armed Services of 
foreign nations when visiting a United States military installation 
shall be entitled to all exchange privileges, except that merchandise 
sold to such personnel shall be restricted to quantities required for 
their personal use.

#First amendment (Ch 1, 8/22/72)
8
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2-201.4 Uniformed and Non-Uniformed Personnel of Recog
nized Welfare Services. Uniformed and .non-uniformed personnel 
working in recognized welfare service organization offices within 
an activity of the Armed Services shall be entitled to the privileges 
of the fountain, snack bar, and restaurant when the local comman
ding officer determines that these facilities are not conveniently 
available from other sources.

2-201.5 Exchange Employees. Exchange employees shall be 
entitled to all privileges of the exchange by which they are em
ployed except purchase of articles of the uniform.

2-201,6 Civilian Employees Residing on Military Reservations. 
Civilian employees residing within the limits of a military reserva
tion shall be entitled to the privileges of the fountain, snack bar, 
and restaurant when the local commanding officer determines that 
these facilities are not conveniently available from other sources 
and, when authorized as an exception under paragraph 1-106, all 
other privileges except purchases of articles of uniform.

2-201, 7 Civilian Employees Not Residing on Military Reser
vations. Civilian employees working on, but residing off, military 
reservations shall be entitled tc the privileges of the fountain, 
snack bar, and restaurant when the local commanding officer deter
mines that these facilities are not conveniently available from other 
sources.

2-201. 8 Civilian Employees of the Department of Defense 
Whe_i in Temporary Duty Status and When Occupying Government 
Quarters in Military Installations'. Civilian employees of the 
Department of Defense when in temporary duty status and occupy
ing the government quarters on military installations shall be 
entitled to purchase those items listed in paragraph 3-201 which 
are preceded by the symbol (#) except purchase of articles of the * 
uniform, and to tne privileges of special exchange facilities as 
defined in paragraph 1-201. 13.

2-201.9 Visitors. Visitors to military reservations shall be 
entitled to the privileges of the fountain, snack bar, and restaurant 
when the local commanding officer determines that these facilities 
are not conveniently available from other sourcep
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2-201. 10 Service Orientation Program Participants. Member8 
of Reserve Officer Training Corps and Junior Reserve Officer Train
ing Corps while visiting installations under competent orders as part 
of service orientation program, members of the Naval Sea Cadet 
Corps on two-week summer training duty and members of the Civil 
Air Patrol Corps on two-week summer training duty, if occupying 
government quarters on a military installation, are authorized to 
purchase for their personal use the merchandise listed in paragraph 
3-201 which is preceded by the symbol(#) and to the privileges of 
exchange facilities listed in paragraph 3-101, except the automobile 
garage,' service station and the grocery section. This category of 
patrons may also be authorized by the Military Departments to pur
chase articles of the uniform.

2-201. 11 Agents, as defined in paragraph 1-201. 17, of the above 
patrons entitled to limited privileges.

Part 3 - Identification of Patrons

2-301 Positive Identification Required. Any individual who 
seeks to make a purchase from an exchange shall be positively iden
tified as an authorized patron prior to consummation of a sale. 
Patrons in complete regulation uniform may be identified thereby. 
The credentials of non-uniformed patrons shall be carefully checked 
to insure that each individual is entitled to the privileges which he 
seeks. Sales shall be made only to authorized patrons.

2-302 Types of Identification Required. Subject to the instruc
tions contained in paragraph 2-303, and except as provided in para
graph 2-304, authorized patrons of exchanges shall be identified by 
the complete regulation uniform, by an official Armed Services 
Identification Card or by an official identification card issued by the 
Service of which the patron is a member. Each card shall bear the 
signature of the person to whom issued.

2-303 Identification Procedures. Except for personnel in com
plete regulation uniform, exchanges will accept the identification 
cards as referred to in paragraph 2-302, above, as proper identifi
cation for the following: members of the Uniformed Services who are 
on extended active duty; members of the Reserve Components who- 
are on active duty for training or inactive-duty training, members of 
the Reserve Components who are in an inactive status when purchasing

10
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pursuant to paragraph 2-201.2, above; retired personnel; and depend
ents. In addition to the identification cards referred to in paragraph 
2-302, above, members of the Reserve Components who are on active 
duty for training or inactive-duty training will be required to produce 
competent orders indicating their training status.

2-304 Patrons of Fountains, Snack Bars, and Restaurant 
Facilities. Exchange identification cards shall not be required of 
personnel who are authorized by local commanding officer to patron
ize fountain, snack bar, and restaurant facilities under the conditions 
set forth in paragraphs 2-201.4, 2-201.6, 2-201. 7 and 2-201.8.

11
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SECTION HI

SCOPE OF OPERATION

Part 1 - Authorized Facilities

3-101 List of Facilities. Exchanges are authorized to operate 
the facilities set forth below. Each Service shall prescribe the facil
ities which may be operated by the exchanges under its cognizance.

Retail store

Soda fountain and snack bar, including service clubs

Beer bar

Gasoline filling station

Automobile garage and service station

Restaurant and cafeteria, including cafeterias in 
service clubs

Barber shop

Beauty parlor

Laundry

Watch repair shop

Radio and television repair shop

Tailor shop, including dry cleaning and pressing

Shoe repair shop

Photographic studio

Vending and amusement machines

Guest and hostess houses

Recreation rooms

12
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Taxicab and bus service

Personal services

Newsstands

Recreation and athletic facilities

Grocery section (when specifically authorized by the 
Secretary of the Department concerned, as set 
forth in paragraph 3-301).

Part 2 - Authorized Resale Items

3-201 List of Items. Exchanges within the continental United 
States are authorized to stock and sell only the items of merchandise 
listed below. Each Service may designate the items which may be 
stocked in exchanges under its cognizance. Price limitations on 
authorized items, as prescribed in this list, apply to the cost (invoice) 
price. Only those items marked with the symbol (# ) may be sold to * 
members of Reserve Components who are on inactive duty training 
(See paragraph number 2-201. 1).

Item

Food and Confections

# Baby food
# Bacon
# Candy
# Chewing gum
# Cookies or crackers
# Eggs
# Ground coffee
# Ice cream
# Nuts, popcorn and 

potato chips
# Snack-type packaged 

food items

Beverages

# Beer
# Soft drinks

Base Price
1967

Current
Cost Limit

13
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Tobacco and Accessories (exclusive 
of those made of precious metals)

Ash trays
Cases, cigarette
Cigarette boxes

^Cigarettes
# Cigars
#Flints and wicks
# Fluid, lighter
Holders, cigar or cigarette
Humidor s
Lighters

^Matches
^Moisteners, tobacco
#Paper, cigarette
#Pipe cleaners
^Pipe filters
# Pipes
Pipe racks

#Pouches, tobacco
iTobacco
#Snuff

Base Price
1967

Current
Cost Limit
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Toiletries and Drugs
Base Price

1967
Current

Cost Limit

#Belts, sanitary
Bottles, Infants', Including 

nipples
^Brushes, Tooth
# Brushes
^Containers, soap, tooth 

brush, etc.
^Cotton, absorbent
# Cream, dental
# Combs, pocket
^Dental floss
^Dentifrices
^Deodorants, perspiration

Douche bags
#Hair, preparations
# Jelly, petroleum
^Lipstick (exclusive of those 

with containers made 
of precious metals)

^Napkins, sanitary
# Nets, hair
^Pomade, lip
# Powder, foot
^Pins, hair and bobby
Polish, nail
^Powder, face and compact
^Powder, talcum
^Powder, tooth
# Prophylactics
# Puffs, powder
^Remedies, standard, first

aid (items and brands as 
approved by the Surgeon 
General)

^Remover, nail polish
Rouge, including eye make-up 

# Shampoo
^Shaving accessories and

supplies
# Skin creams and lotions

14
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#First amendment (Cb 1, 8/22/72)

Base Price Current
Toiletries and Drugs 1967 Cost Limit

# Soap
# Solution, antiseptic
# Tissue, cleansing
# Tissue, toilet

Wigs, falls, wiglets, 44. 56 51.25 ♦
* chignons, etc.

Stationery and Supplies

# Books, manuals and 
periodicals

# Books, scrap
Cards, greeting, including 

postal
# Cards, playing
# Envelopes
# Games
#Ink
# Paper, writing

Pencils, mechanical and
*
* lead 10.10 11.60 *

Pens, holders and points 16.83 19. 35 *
Photograph albums, including

mounting aids
Photo frames (exclusive of

those made of precious
metals)

#Stationery supplies
# Training aid supplies

* Typewriter, portable 116.93 134,45 *

Clothing and Accessories 
(Military Type)

# Bags, shoulder
# Belts
# . Caps
# Cap covers
# Cuff links (Military).

No limits when prescribed by 
Service regulations as 
Hem of uniform.
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*

Base Price Current
Clothing and Accessories 1967 Cost Limit

^Garters 
ft Gloves 
# Insignia 
# Mufflers 
# Neckties 
ft Shirts 
ft Shoes 
ft Socks 
# Cloth and findings (for outer 

garments of tailor-made 
uniforms)

ft Outer garments, in accordance 
with departmental regulations

Clothing and Accessories 
(Civilian Type)

Belts 2.69 3.10
Children’s clothing and footwear 

# Collar stays 
#Dress shields

*
Dresses

Ladies’ sports and casual, 
and multiple sets 44. 56 51.25
Maternity (no limit)

Gloves, ladies 
ft Handkerchiefs

* Headwear
Hats, rain 3. 36 3. 85* All other 8.91 10.25* Handbags, ladies' 13.46 15.50

ft Helmets, sun
Infants' clothing
Intimate apparel, female

*
Brassieres

Maternity type (no limit)
All others 6. 73 7.75

*
Girdles and garter belts

Maternity type (no limit)
All others 10.63 12.25* Gowns 10.77 12,40* Panties 2. 69 3. 10* Slips 8. 08 9. 30

; 16
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*

Clothing and Accessories
Base Price

1967
Current

Cost Limit

51.25 *

(Civilian Type)

Jackets, Raincoats and "All 
weather" type coats 44. 56

st

Mufflers
Neckties
Overshoes and rubbers
Pants for sports/casual wear 15. 15 17.45 *

* Pajamas 8. 91 10. 25 *

* Robes 13.46 15. 50 *

St

#Sandals, bath 
Shirts and Blouses 

Dress 5. 35 6. 15 *

Xs Sports 12.48 14. 35 Xi

Shoes
Men’s 17. 83 20. 50 Xt

* Ladies', casual/sportswear 17. 83 20. 50 *1'

Xs Athletic 44. 56 51.25 Xi

st Shorts and trunks 6. 73 7.75 Xi

* Skirts 13. 46 15. 50 Xi

X<

Slippers
Socks
Sport Coats 35. 00 40. 25 Xi

*

Stockings
^Supporters, athletic 

Suspenders
#Sweat Shirts 

Sweaters 16.02 18,40 X:

Xs Swim Suits and trunks 13.46 15. 50 X<

Umbrellas 8.08 9. 30 Xc

*

# Underwear
Yard goods

#Work clothes

Jewelry

Bracelets 6. 73 7*7 5
* Charms 2. 02 2. 30 s’:

Xs Clips or Pins, tie or collar 4. 71 5.40
Compacts 6. 73 7. 75
Cuff links 6. 73 7. 75

#Firsv amendment (Ch x, 8/22/72)
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Housewares and Accessories
Base Price

1967
Current

Cost Limit

Clocks (exclusive of those made
•

* of precious metals) 
Decorative housewares

20. 19 23. 20 *
* accessories 

Dinnerware
44. 56 51.25 *

* 4-piece place setting 4. 50 5. 20 *
* 5-piece place setting 5. 50 6. 35 *
* 6-piece place setting 6. 50 7. 50 *
* Serving accessories

Electrical Appliances
10.00 11. 50 *

* Floor polishers 39.00 44.85 " ** Humidifiers
Mixers, fans and coffee

40. 11 46. 15 *
* makers

Rotisseries and
40.37 46.45 . *

* Roasters/Broilers 40. 11 46. 15 *
* Vacuum cleaners 66.84 76,85 . *
* All ethers

Electrical supplies, such as bulbs, 
plugs, outlets and wire

Flatware, including chest (limit

20. 19 23.20 *

* per set of 34 pieces)
Glasses, drinking 
Hangers, clothing

37.21 
.53

42.80 
. 60

*

* Lamps, all types 20.00 23. 00 *
* Linens, table

Home and automotive phono stereo 
self-contained units, including

10. 05 11. 55 *

speakers (speakers may be de
tached but must be included in the

Radios, table and portable.

178.25 
total unit cost)

205.00 *

* including automotive types
Sewing accessories
Tape Recorders
Tapes, Phono Records and supplies
Washing machines, small portable

53. 15 61. 10 *

* type
Window curtains and shades, 

except Venetian blinds

40.37 46.45, *

19
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Base Price Current
Cost LimitJ ewelry __ 1967___

* Earrings 6. 73 7.75 X:
* Identification chain 3. 37 3. 90 ❖
* Lockets 6. 73 7.75 Xs
* Necklaces 6. 73 7.75 Xs
* Pins 6. 73 7. 75 4=
4* Rings

Diamond, engagement 75.00 86.25 Xs
* Others 45. 50 52. 35 • Xs
* Watches 75. 75 87. 10 Xs
*r Watch straps and attachments 5.32 6. 10 Xs

♦

Housewares and Accessories

Accessories, kitchen, such as pots, 
pans, bowls, pitchers, can 
openers, spatulas, egg beaters, - 
food choppers, cutlery and 
paper products

Baby furniture 
Car seats 17.83 20. 50 Xs

* Safety gates 6. 38 7. 35 Xs
* Bassinets and car beds ‘ 12. 76 14. 65 Xs

*

High'chairs, mattresses and 
play pens 15.95 18. 35 V

Strollers, baby baths, cribs, 
baby buggies, chest of 
drawers, walkers 31. 19 35. 85 X«

*

Bags, garment and laundry
Bathroom fixtures and accessories, . 

such as mats, towel bars, 
glass holders, toothbrush holders, 
fixture covers 10. 70 12. 30 Xs

*

Blankets, sheets and pillow cases
Cleaning and Maintenance Equipment 

and Supplies
Carpet sweepers, ironing 

boards, kitchen stools 
and clothes dryers 10. 63 12. 20 Xs

* All others 6. 73 7.75 Xs

18
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Miscellaneous
Base Price Current

1967 Cost Limit

*

Bags, sleeping, including 
mattress

# Belts, money
# Brushes, shoe
# Button boards
# Cloth, metal polishing
# Cloth, shoe
■ Cosmetic sets 8.08 9.30 *

* Dresser sets 8. 08 9. 30 *

*

# Flashlights, bulbs and batteries 
Hampers

#Key containers
#Kits, toilet 6. 73 7.75 *

*

# Knives, pocket or sporting
# Laces, shoe
# Locks

Luggage, foot lockers, duffle 
bags, etc. 33.64 38.70 *1 (•

*

#Manicure implements
# Mirrors
#Nail files
#Needles and thread 

Perfume and toilet water 6. 73 7.7 5 *

*

Pet food and supplies
#Polish, shoe
^Religious goods (laymen only)
#Scissors
#Shoe cleaning supplies
#Shoe trees
#Soap, laundry
#Soap, saddle
^Stopper, ear
#Sunglasses, utility type 
^Towels

Toys 16.83

•

19. 35 *
* Trunks 53.83 61. 90 *

•

Wallets 
• #Wash cloths

20
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Sports and Recreational Equipment
Base Price

1967
Current

Cost Limit
and Supplies

❖ Aquatic equipment 66.84 76. 85
* Bicycles 47. 10 54. 15
* Cameras and Projectors 102.49 11 7. 85

Camera and Projector accessories 66.84 76. 85
* Fishing equipment

Golf club sets
Guns and gun accessories

Power tools, outdoor power 
equipment, including lawn

44. 56 51. 25

* mowers, edgers, snow blowers

Surfboards

89.13 102.50

* Tents

All other items of sports, 
recreational, 
garden and manual arts 
equipment and supplies.

66.84 76.85

* photographic films and supplies

Automotive

Gasoline and Oil
Supplies and accessories (special 

order for do-it-yourself

50. 00 5 7. 50

* " customers; no limit) 22.28 2 5.60

Batteries

21
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3-202 Price Limitations. The price limitations shown in para
graph 3-201 are expressed in two amounts. The first amount shown 
is the price limitation for the category or item as initially approved 
by the House Armed Services Committee and is expressed in terms 
of prices prevailing in the base year 1967. The second amount shown 
reflects changes in economic conditions occurring since the base year 
1967. The latter price is the current maximum cost price authorized 
for procurement of authorized resale items for resale by exchanges. 
This latter price will be adjusted from time-to-time based upon 
change in the Department of Labor Wholesale Price Index (1967 =100) 
for Industrial Commodities. When a 5% change in the foregoing index 
has been existent for a period of six months, the Office of the Assist
ant Secretary of Defense (Manpower and Reserve Affairs) will issue 
a change to the ASER promulgating the revised cost price limitations.

3-203 Additional Resale Items. Requests for additional resale 
items should be submitted as a request for a deviation from the 
regulations as provided in paragraph 1-106.

Part 3 - Grocery Section

3-301 Statement of Policy. When grocery supplies are not 
otherwise available at a reasonable distance and a reasonable price 
in satisfactory quality and quantity, an exchange may be authorized 
to operate a grocery section by the Secretary of the Department 
concerned. When no commissary store is available on the station, 
the request for a grocery section shall be substantiated by the com
prehensive commercial facility and price survey required by the 
Department of Defense in justifying commissary stores. When the 
necessity for the operation of a grocery section no longer exists, the 
authority to operate it shall be withdrawn.
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3-302 Authorized Stock Categories. When a grocery section 
is authorized each Department may authorize the sale, in the 
grocery section of an exchange, of the items falling under one or 
more of the following categories:

(1) Bakery Products
(2) Cereals
(3) Dairy Products
(4) Frozen Foods
(5) Fruits and Vegetables (fresh, dried, canned, 

glazed and preserved)
(6) Fruit and Vegetable Juices
(7) Meat, Poultry and Seafood Products
(8) Groceries, Miscellaneous

Part 4 - Special Orders

3-401 Statement of Policy. Exchanges are prohibited from 
obtaining by special order merchandise not included in the list of 
authorized resale items in paragraph 3-201.
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' SECTION IV

OPERATIONAL POLICIES AND INSTRUCTIONS '

Part 1 - Organization

4-101 Organizational Structure. Each Service shall utilize in 
its exchange operation the organizational structure which it considers 
best adapted to its requirements.

Part 2 - Audits and Inspections

4-201 External Audits. Each Service shall require annual 
audits of its exchange system by a certified public accounting firm 
or firms. These audits shall include the central offices (if main
tained) and such regional organizations and individual exchanges as 
may be necessary to obtain properly certified statements as to the 
financial condition of the exchanges under the cognizance of each 
Service. Audits conducted by certified public accountants will comply 
with the provisions of DoD Instruction 7600. 6 "Audit of Nonappro
priated Funds and Related Activities." Enclosure 1 of that instruction 
prescribes the minimum requirements for audits of nonappropriated 
fund activities conducted by independent public accounts.

4-202 Internal Audits and Inspections. Each Service shall deter
mine and require such internal audits and inspections as it may con
sider necessary or desirable, provided that the internal audits meet 
the requirements set forth in DoD Instruction 7600. 6.

Part 3 - Methods of Operation

4-301 Direct or by Concession. Any or all of the service facil
ities listed in paragraph 3-101, including a grocery section where 
authorized, may be operated directly by an exchange or they may be 
operated as an exchange concession. Concessionaire operations may 
be authorized in accordance with procedures prescribed by each 
Service.
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Part'4 - Pricing Policy

* 4-401 Statement of Policy. Merchandise and services sold' 
through the military exchanges should be priced in a substantially 
uniform manner at the lowest practicable level consistent with the 
primary mission of the military exchanges of providing the author
ized patrons with articles and services necessary for their health, 
comfort and convenience. The creation of a source of funding for 
welfare and recreational programs is to be considered a secondary 
mission when establishing selling prices.

4-402 Establishment of Prices. Each Service shall prescribe 
the prices to be charged for merchandise and services available 
through exchanges under its cognizance.

4-403 Federal Retailers1 Excise Tax. The Federal Retailers’ 
Excise Tax shall be included in the sales price of all merchandise 
subject to this tax.

Part 5 - Control of Sales

4-501 Sales Slips. A sales slip shall be used by exchanges to 
record the sale of single items of merchandise bearing a sales price 
of $25. 00 or over. This requirement shall apply to all categories 
of retail merchandise sold with the exception of items of the official 
military uniform. These sales slips shall be signed by the patron 
at the time the sale is consummated, and shall include a statement 
certifying that the merchandise listed thereon is not fpr resale and 
is for the personal use of the purchaser, of his dependents, or is 
for use as a bona fide gift. The purchaser shall indicate by check 
mark in appropriate blocks on the sales slip for which of these 
purposes the merchandise is obtained.

Part 6 - Support of Exchanges

4-601 Statement of Policy. Exchanges shall be operated with 
nonappropriated funds. They shall be self-sustaining with respect 
to the payment of salaries of civilian employees, the purchase of 
operating equipment and supplies, and the maintenance of equipment. 
Exchanges shall reimburse the Government for the cost of heat, 
water, light, power, and other utilities furnished by the Government. 
However, exchanges may utilize available equipment of the Govern
ment provided that all operating and maintenance costs of such equip
ment are paid by the exchange.
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*
*
*

4-602 Military Personnel. Military personnel will be assigned 
to exchange operations in accordance with the policies contained in 
DoD Directive 1315. 10 (reference (b)).

Part 7 - State Taxes

4-701 Sales of Tax-Free Tobacco Products. State tax-free 
tobacco products shall be sold only to those individuals, organiza
tions and activities entitled to unlimited privileges under paragraph 
2-101a, b, c, d, e, f, g, h, i and k, and subject to limitations here
inafter stated, to members of Reserve Components on inactive duty 
training. Sales of state tax-free tobacco products to such members 
of Reserve Components on inactive duty training shall be limited to 
quantities which reasonably may be consumed while on duty or to the 
minimum unit of sale.

4-702 Sales of State Tax-Free Soft Drinks. State tax-free soft 
drinks shall be sold only to those individuals, organizations and 
activities entitled to unlimited privileges under paragraphs 2-101a, 
b, c, d, e, f, g, h, i and k, and subject to limitations hereinafter 
stated, to members of Reserve Components on inactive duty training. 
Sale of state tax-free soft drinks to such members of Reserve Com
ponents on inactive duty training shall be limited to quantities which 
reasonably may be consumed while on duty, or to the minimum unit 
of sale, provided, however, that such state tax-free soft drinks shall 
not be removed from the premises.

Part 8 - Restriction on Procurement

4-801 Statement of Policy. Part 4 of Section VI of the Armed 
Services Procurement Regulation imposes restriction on the use of 
appropriated funds for supplies or services originating from sources 
within Corhmunist-controlled areas. These same restrictions are 
applicable to domestic and overseas exchange procurements.

#First amendment (Ch 1,. 8/22/72)
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Part 7 - State Taxes

4-701 Sales of Tax-Free Tobacco Products. State Tax-Free 
Tobacco products shall be sold only to those individuals, organiza
tions and activities entitled to unlimited privileges under paragraph 
2-101 a, b, c, d, e, f, g, h, i and k, and subject to limitations herein
after stated, to members of Reserve Components on inactive duty 
training. Sales of state tax-free tobacco products to such members 
of Reserve Components on inactive duty training shall be limited to 
quantities which reasonably may be consumed while on duty or to the 
minimum unit of sale.

4-702 Sales of State Tax-Free Soft Drinks. State tax-free soft 
drinks shall be sold only to those individuals, organizations and 
activities entitled to unlimited privileges under paragraphs 2-101a, 
b, c, d, e, f, g, h, i and k, and subject to limitations hereinafter stated, 
to members of Reserve Components on inactive duty training. Sale 
of state tax-free soft drinks to such members of Reserve Components 
on inactive duty training shall be limited to quantities which reason
ably may be consumed while on duty, or to the minimum unit of sale, 
provided, however, that such state tax-free soft drinks shall not be 
removed from the premises.

Part 8 - Restriction on Procurement

4-801 Statement of Policy. Part 4 of Section VI of the Armed 
Services Procurement Regulation imposes restriction on the use of 
appropriated funds for supplies or services originating from sources 
within Communi st-controlled areas. These same restrictions are 
applicable to domestic and overseas exchange procurements.
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January 16, 1976
NUMBER 1400. 6

ASD(M&RA)

Department of Defense Directive

SUBJECT Statement of Personnel Policy for Civilian Personnel 
of the Department of Defense in Overseas Areas

Refs: (a) DoD Directive 1400.5, "Statement of Personnel Pol
icy for Civilian Personnel in the Department of 
Defense, " January 16, 1970

(b) DoD Directive 1400. 22, "Statement of Personnel 
Policy for Employees of Department of Defense 
Nonappropriated Fund Activities, " August 3, 1971

(c) DoD Instruction 1400. 23, "Employment of Depend
ents of Military and Civilian Personnel Stationed 
in Foreign Areas, " September 18, 1974

(d) DoD Instruction 1404. 8, "Rotation of Employees from 
Foreign Areas and the Canal Zone, " April 10, 1968

(e) ASD(M&RA) Memorandum, "Granting Return Rights 
Across Component Lines, " June 13, 1974 (hereby 
cancelled)

(f) DoD Instruction 1418.1, "Payment of Differentials and 
Allowances in Foreign Areas, " September 16, 1974

(g) DoD Instruction 1400.10, "Utilization by United States 
Forces of Local Nationals in Foreign Areas, " 
June 8, 1956

(h) DoD Directive 1400. 6, subject as above, October 5, 
1954 (hereby cancelled)

L ' REISSUANCE AND PURPOSE

A. This Directive reissues reference (h), supplements DoD 
Directive 1400. 5, and updates the policy applicable to 
civilian employees of the Department of Defense em
ployed in areas outside the continental limits of the 
United States and in Alaska (herein referred to as "over
seas areas"), regarding rotation and dependent hire 
programs.

B. Reference (h) is hereby superseded and cancelled.



H. APPLICABILITY

The provisions of this Directive apply to the Office of the 
Secretary of Defense, the Military Departments, and the Defense 
Agencies, including Department of Defense nonappropriated fund 
activities as defined in DoD Directive 1400. 22 (reference (b)). 
For DoD employees stationed in the Canal Zone, the policies 
stated herein will apply insofar as permitted by applicable U. S. 
law and regulations.

m. policy

A. Outside the continental limits of the United States, there are 
factors of a special or unusual nature which require an over
seas commander to staff and organize his work force with a 
greater proportion of military personnel than would ordinarily 
be acceptable in a comparable activity in the continental United 
States. This would include the high state"of combat readiness 
required of many overseas commands, their mission as the 
first line of defense, their geographical location, and the 
situations under which their missions must be carried out. 
In the utilization of civilians in staffing support activities 
abroad, each commander will undertake a civilian manpower 
mix--U. S. citizen and local national--which represents the 
optimum compatible with financial prudence, conformance 
with provisions of applicable U. S. /Host Country agreements 
or treaties, availability of qualified local national personnel, 
and desired low level of U. S. Government presence abroad.

B. When it has been determined that civilian employees can be 
used advantageously in overseas areas, maximum utilization 
will be made of United States and non-U. S. citizens available 
locally. Unless precluded by treaties or other agreements 
which provide for preferential treatment for local nationals, 
preference will be given to dependents of military and civilian 
personnel as provided in DoD Instruction 1400. 23 (reference 
(c)). In the interest of good management and economy, per
sonnel transferred from or recruited in the United States will, 
in general, be limited to key personnel, those regarded as 
essential for security reasons, or those possessing required 
skills which are not available locally.
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C. In staffing overseas positions, it shall be the policy of the Depart
ment of Defense to encourage its more capable employees in the 
continental United States to accept assignments as a part of their 
career development and, as a means of promoting the efficiency 
of wo rid-wide operations, to return these and all other employees 
who have served capably for a reasonable tour overseas to suit
able positions in the United States in accordance with DoD Instruc
tion 1404. 8 (reference (d)). To the extent necessary to assure 
implementation of this policy, rights to return to a suitable 
position in the continental United States will be accorded to career 
and career-conditional employees of the Department of Defense 
who accept assignments overseas with the Department of Defense 
as provided in ASD (M&RA) memorandum (reference (e)).

D. In making his determination of the numbers and types of United 
States citizen civilians to be recruited from the United States for 
employment in an overseas command, the commander will consider 
the ability of his command to assure adequate housing, subsistence, 
medical, commissary, exchange, laundry, transportation, and 
other essential facilities and services to United States civilian 
employees, where adequate facilities are not otherwise available 
to such personnel. Except as may be required to meet unexpected 
emergency conditions, an overseas commander will not request 
United States citizen personnel from the United States unless and 
until his command is able to provide such facilities, to the extent 
of meeting reasonable standards of health and decency.

E. The force at the disposal of an overseas commander is composed of 
both military and civilian personnel which combine to make an 
integrated team. In those overseas areas where United States 
citizen civilian employees cannot enjoy the facilities of the civilian 
community without restriction or where appropriate and adequate 
facilities do not exist or are not readily available, the military 
commander will allocate facilities under his jurisdiction, including 
family housing, to all members of the team in accordance with a 
standard of eligibility which provides reasonable and equitable 
treatment to both military personnel and to civilians recruited from 
the United States.

F. Recognizing that United States citizen civilian employees in overseas 
areas are all representatives of the United States to the citizens of 
the country in which they are employed, it is the policy of the Depart
ment of Defense to develop and utilize effective selection techniques 
in order to assure that only those persons whose qualifications and 
adjustability make them suited for overseas employment are 
selected. Full and accurate information will be given to

3



prospective employees on the particular overseas area for which 
they are being considered, the type of facilities which will be made 
available to them, the status they will enjoy in the community of 
United States citizen personnel, the nature of the work they will 
perform, the conditions of their employment, and their responsi
bility to the military command as employer and to the United States 
as the nation they represent.

G. In making selections for overseas assignments, individuals must 
be considered and selected solely on the basis of merit factors 
without reference to race, color, religion, national origin, sex, 
or age. Exclusionary policies of the country to which an employee 
is to be assigned will not be a factor in any part of the selection 
process. Persons must not be selected out during any stage of the 
selection process because their race, color, religion, national 
origin, sex, or age does not conform to any formal or informal 
requirements set by a foreign nation. United States law must be 
observed in filling jobs, not the policy of a foreign nation. (.<kc ^^^Ze^ I

H. The Department of Defense recognizes that, v in order to obtain and 
retain the services of United States citizen civilian personnel of 
the caliber required in its overseas installations, it may be necessary 
in some instances to provide pay differentials and allowances over 
and above base salary. Therefore, within the provisions of appli
cable laws and regulations (DoD Instruction 1418. 1, reference (f)), 
United States citizen employees serving in overseas areas will be 
granted those differentials and allowances which are deemed to be 
appropriate to their places of employment and their employment 
conditions.

I. Military and civilian personnel in supervisory positions in overseas 
areas will, insofar as practicable, be trained in sound techniques 
of supervision directed toward maximum production, safe operation, 
high morale, and the development of a military-civilian team devoted 
to the effective and economical accomplishment of the mission of the 
activity.

J. Insofar as permitted by applicable U. S. / Host Country treaty or 
agreement, U. S. Law, and practical management considerations, 
the Department of Defense will pattern its employment conditions 
for locally hired non-United States citizen employees in a foreign 
area after customs and practices in the area. Basic principles to 
be followed in this regard are set forth in DoD Instruction 1400. 10 
(reference (g)). Compensation of such employees will be based upon 
locally prevailing rates of pay. Such employees will receive the
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training necessary to better equip them to perform their 
duties, to make them more productive employees and to 
qualify them for advancement.

IV. EFFECTI VE DATE AND IMPLEMENTATION

This Directive is effective immediately. Two copies of 
implementing regulations shall be forwarded to the Assistant 
Secretary of Defense (Manpower and Reserve Affairs) within 
60 days.

5
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PROCEDURES WHEN VISA IS DENIED 
FOR DISCRIMINATORY REASONS

A. Should a civilian employee or potential civilian employee, otherwise 
qualified, be denied an entry visa by any sovereign foreign nation, 
and this denial is perceived to be based upon any exclusionary 
policies related to race, color, religion, national origin, sex, or 
age, notification of this denial is to be transmitted directly to the 
Office of the Assistant Secretary of Defense (International Security 
Affairs), by the most expeditious method available. The OASD 
(ISA) will notify the Department of State which will, in turn, inter
cede with the foreign nation concerned.

B. Notification of the denial shall contain the following information 
in the format outlined below:

Name of Visa Applicant:

Agency:

Purpose of Visa:

Date of Denial:

Foreign Nation(s) Involved:

Authority (Name) Issuing Denial:
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Department of Defense Instruction

SUBJECT Standardized Overseas Tours of Duty for United States Citizen 
Civilian Employees of the Department of Defense

References: (a) Defense Department Overseas Teachers Pay and 
Personnel Practices Act (P. L. 86-91; 73 Stat 213) 
(20 U. S. C. 901-907)

(b) DoD Directive 1400. 13, "Salaries and Personnel 
Practices Applicable to Teachers and Other 
Employees of the DoD Overseas Dependents’ 
Schools System," July 8, 1976

(c) DoD Instruction 1404.3, subject as above, 
November 30, 1965 (hereby cancelled)

L REISSUANCE and purpose

This Instruction reissues reference (c) to provide for standardized 
tours of duty to be specified in agreements which govern the trans
portation of certain U. S. citizen civilians employed by the Depart
ment of Defense traveling at Government expense to and from Alaska 
and areas outside the continental limits of the United States (herein
after referred to as "overseas areas"). Reference (c) is hereby 
superseded and cancelled.

U. APPLICABILITY

A. The provisions of this Instruction apply to the Office of the 
Secretary of Defense, the Military Departments, and the Defense 
Agencies (hereinafter referred to collectively as "DoD Com
ponents").

B. Its provisions do not apply to experts and consultants, nor to 
DoD employees whose services are not required for the entire 
period of the standard tours of duty specified herein.

in. policy

A. Tours of duty established under agreements providing for trans
portation to and from an overseas area shall be uniform within 
each overseas area to the fullest extent practicable.



III. continued

B. Standard tour of duty shall be 36 months unless otherwise specified 
below or in enclosure 1, subject to the following provisions:

1. Initial transportation agreements in standard tour areas will 
be executed for a period of 36 months; subsequent renewal 
agreements will be for a period of 24 months.

2. In areas where the standard tour is 36 or 24 months, the tour 
of duty may be administratively reduced by 2 months for 
employees signing a renewal agreement to serve an additional 
tour at the same or another overseas post.

3. For employees serving in a 36-month tour area who are sub
ject to the 5-year overseas service limitation, the 36-month 
period of service prescribed under an initial agreement may 
be reduced up to 6 months for the purpose of beginning autho
rized renewal agreement travel, provided that the renewal 
agreement is for duty in a 36- or 24-month tour area. How
ever, when the initial agreement is reduced, the renewal 
agreement must prescribe a period of service that, when 
added to the number of months completed under the initial 
agreement, plus the number of months authorized as leave 
incident to the renewal agreement travel, will equal 60 months.

4. Use of reduced tours as specified in 2. , and ,3. , above, is author
ized to permit scheduling leave at slack periods or during 
school vacation periods for employees having dependents 
attending school overseas.

C. Exceptions to the standard tour of duty are listed at enclosure 1. 
A DoD Component desiring to establish a tour of duty which differs 
from the standard tour or from a specific tour established in enclo
sure 1 will submit a request for an exception to the Office of the 
Assistant Secretary of Defense (Manpower and Reserve Affairs) 
giving reasons for the desired exception. If other DoD Components 
are represented in the area, the OASD(M&RA) will coordinate with 
them prior to effecting any change.

D. Persons hired overseas under circumstances enumerated below, 
whose immediate prior service has been in an overseas area, 
who report without performing renewal agreement travel, and 
with whom agreements are or have been negotiated, will be

2
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III. continued

required to serve in the area a sufficient length of time, 
in addition to their immediate prior period of civilian or 
military service, to complete either the regular authorized 
tour of duty for the area, or 1 year from the date of employ
ment, whichever is greater.

1. Persons transferring from one DoD Component to another, 
or to a DoD Component from another U.S. Government 
agency;

2. Military personnel separated in overseas areas to accept 
DoD employment;

3. Persons in the employ of an international organization in 
which the United States Government participates who are 
separated in overseas areas to accept DoD employment;

4. Persons in the employ of U.S. Government contractors 
overseas who are separated in overseas areas to accept 
DoD employment.

E. Where persons are involved in a transfer of function, the tour 
of duty specified in the agreements under which the employees 
are currently serving at the time of such transfer of function 
will govern.

IV. EFFECTIVE DATE AND IMPLEMENTATION

This Instruction is effective immediately. Two copies of imple
menting regulations shall be forwarded to the Assistant Secretary 
of Defense (Manpower and Reserve Affairs) within 60 days.

Carl W. Clewlow
Acting Assistant Secretary of Defense 

(Manpower and Reserve Affairs)
Enclosure - 1

Exceptions to the Standard Tour of Duty
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EXCEPTIONS TO THE STANDARD TOUR OF DUTY

Twenty-four Month Tour of Duty

Afghanistan
Alaska:

Adak, for employees authorized dependents
Australia:

Northwest Cape
Azores
Bahamas:

Andros Island
Bahrain Island, for employees authorized dependents
Burma
Canada:

Newfoundland (Argentia), for employees authorized dependents 
Cuba:

Guantanamo Bay, for employees authorized dependents 
Greece
Iceland, for employees on initial tour authorized

dependents
Iran:

Teheran and Isfahan
Italy:

Sigonella only, for employees on initial tour authorized
dependents

Japan:
Wakkanai, for employees authorized dependents

Korea, for employees authorized dependents
Laos
Liberia d
Mariana Islands:

Guam
Saipan

Morocco
Nigeria
Panama Canal Zone
Philippines
Ryukyu Islands
Saudi Arabia, for employees authorized dependents
Singapore
T aiwan
Thailand, for employees authorized dependents
Turkey
United Arab Republic
Yugoslavia
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Encl. 1, continued

B. Eighteen Month Tour of Duty

Bahrain Island, for employees not authorized dependents 
Canada:

Newfoundland (Argentia), for employees not authorized 
dependents

Italy:
Sicily (Sigonella), for employees on initial tour not authorized 
dependents; and for all employees serving a renewal agree
ment tour

Libya
Pakistan
Somali Republic

C. Twelve Month Tour of Duty

Alaska:
Aleutian Islands
Isolated mainland bases
Kodiak Island

Ascension Island
Canada:

Newfoundland (Gander, Labrador, and St. Anthony)
Northwest Territories

Christmas Island
Cuba:

Guantanamo Bay, for employees not authorized dependents
Diego Garcia Island
Dominican Republic
Eniwetok Atoll
Ethiopia
Greenland
Iceland, for all employees not authorized dependents and all 

employees serving on renewal agreement tour
Indonesia, for all employees not authorized dependents
Iwo Jima
Iran (all places except Teheran and Isfahan)
Japan:

Wakkanai, for employees not authorized dependents
Johnston Island
Korea, for employees not authorized dependents
Kwajalein Atoll
Mahe Island

2
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Encl. 1, C. , continued

Midway Islands
Saudi Arabia, for employees not authorized dependents 
Thailand, for employees not authorized dependents 
West Indies

Eleuthera Island
Grand Bahama Island
Grand Turk Island
Mayaguana Island
San Salvador Island
St. Lucia Island

D. Employees of Defense Attaches. Because of the nature of the con
ditions of such employment, the Director, Defense Intelligence 
Agency, will administratively fix the tours of duty of these 
employees.

E. Scientists on Sabbatical Leave

12 months

F. Dependents1 Schools Personnel

1. Professional personnel subject to Public Law 86-91 
(reference (a))

As prescribed in DoD Directive 1400. 13 (reference (b)).

2. Professional personnel not subject to Public Law 86-91 
(reference (a))

12 months in overseas areas where the tour for other DoD 
employees is less than 24 months; in all other areas, the 
standard tour.

G. Civilian Marine Personnel of the Military Sealift Command

12 months

H. Ammunition Inspectors (Surveillance)

The tour of duty for Ammunition Inspectors (Surveillance) will be:

1. Germany, Hawaii, Italy, and United Kingdom--36 months upon
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Encl. 1, H. , continued

original assignment and 24 months upon renewal.

2. Iran- — 12 months for employees not authorized dependents and 
18 months for employees authorized dependents.

3. All other areas — — 24 months.

I. U.S. Naval Observatory Personnel. The tour of duty for U. S. 
Naval Observatory personnel assigned to the San Juan-El Leoncito 
region of Argentina will be 24 months.

J. Resident Technical Assistance Team, Talcahuano, Chile. The 
tour of duty for civilian employees of the Resident Technical 
Assistance Team assigned at Talcahuano, Chile, will be 24 months.

K. Logistic Management Technicians, DARCOM. The tour of duty for 
logistic management technicians who are assigned to logistic man
agement offices established by DARCOM in Hawaii, Germany, and 
Japan will be 24 months.

L. U.S. Naval Medical Research Unit No. 3, Addis Ababa, Ethiopia. 
The tour of duty for civilian employees of the U. S. Naval Medical 
Research Unit No. 3, Addis Ababa, Ethiopia, will be 24 months.

M. Management Interns of the Department of the Air Force. The tour 
of duty for management interns assigned to the Management Intern 
Program of the Department of the Air Force in the area under the

I jurisdiction of Headquarters, PACAF, will be 24 months. During 
the 24 month tour, the employee will be transferred to various posts 
throughout the area as management needs dictate.

N. National Security Agency. Because of the nature of the conditions of 
employment, the Director, National Security Agency, will admin
istratively fix the tours of duty for the employees of that Agency.

4
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j£ATESOf

ASD(I&L)

Department of Defense Directive

SUBJECT Shipment and Storage of Personal Property

Refs. : (a) Joint Travel Regulations, Volumes 1 and 2
(b) DoD Directive 5160. 53, "Single Manager Assign

ment for Military Traffic, Land Transporta
tion and Common-User Ocean Terminals," 
March 24, 1967

(c) DoD Directive 4500. 34, "subject as above, " 
October 22, 1970 (hereby cancelled)

(d) DoD Directive 5000.19, "Policies for the Man
agement and Control of Information Require
ments, " March 12, 1976

I. REISSUANCE AND PURPOSE

A. This Directive reissues reference (c) to update and 
modify the policy governing the shipment and storage 
of personal property.

B. It establishes traffic management policies governing 
the worldwide movement, storage and handling of 
personal property for military and civilian personnel.

C. Reference (c) is hereby superseded and cancelled.

II. APPLICABILITY AND SCOPE

A. The provisions of this Directive apply to the Office 
of the Secretary of Defense, the Military Departments 
the Organization of the Joint Chiefs of Staff, and the 
Defense Agencies (hereinafter referred to collec
tively as "DoD Components"). The term "Military 
Services" includes the Army, Navy, Air Force, and 
Marine Corps.



B. Its provisions cover personal property moving, storage, 
and handling services for personnel of other Government 
agencies, either U.S. or foreign, when arranged by a DoD 
Component with the prior approval of the Assistant Secre
tary of Defense (Installations and Logistics) or other 
competent authority.

III. DEFINITIONS

As used in this Directive, the definitions in enclosure 1 apply.

IV. POLICY

The review of the program shall include its adequacy, standards, 
efficiency, economy and cost effectiveness, and ensure that it 
is consistent with the following:

A. Procurement of Services. Services may be procured only 
from qualified carriers, storage firms, and contractors.

B. Basis of Qualification of Carriers, Their Agents, Storage 
Firms and Contractors

1. Appropriate authority to provide the required services.

2. Evidence of ability to provide satisfactory service.

3. Evidence of satisfactory equipment and facilities, in
cluding compliance with established fire standards.

4. Evidence of appropriate financial responsibility, including 
a performance bond for those carriers participating in 
the oversea movement of personal property.

C. Carrier Performance. Carrier performance will be eval
uated as deemed necessary. Carriers that fail to meet the 
requirements of IV. B. , or fail to meet the established stand
ards of satisfactory service, or commit unethical acts, shall 
be excluded as qualified program participants, in accordance 
with the criteria and procedures established by the Mili
tary Traffic Management Command (MTMC). Such carriers 
shall be provided an opportunity to (1) appeal the exclusion,
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and (2) request requalification after correcting the 
deficiencies causing the exclusion. No carrier may be 
disqualified at an installation(s) for failing to meet the 
established standards of services, unless that disqualifi
cation is in accordance with procedures established 
pursuant to this paragraph.

D. Distribution of Shipments to Qualified Carriers. Shipments 
of personal property shall be distributed in such a manner 
as to reward carriers most fully meeting the standards of 
service established under the provisions of IV. C. , at the 
lowest overall cost to the DoD.

E. Carrier Representation by Agents

1. For household goods originating in and destined for delivery
* within CONUS, only four carriers to a single destination State *
* • may be represented in an origin area by the same local agent. *
* Of the four carriers, three may be a combination of 48-State *
* motor carriers and regulated freight forwarders; however, *
* no more than two of either may be represented. If an agent *
* represents himself as a carrier to serve a specified desti- *

ation State, that agent may represent only three other *
carriers serving that State.

2. For household goods originating in .the U. S. and 
destined overseas, only four carriers may be repre
sented in an origin area by the same local agent. If an 
agent represents himself as a carrier, that agent may 

, represent only three other carriers.

3. For household goods originating overseas and destined 
to a point in the United States or other point overseas, 
the Commander, MTMC, with the advice of his field 
or designated representative in overseas areas, will 
take steps to assure that the number of carriers repre
sented by any single overseas agent does not exceed the 
capability of that agent during any period.

4. For household goods originating at, and destined to, 
points within a given State (intrastate), an agent may 
represent only one carrier offering service to, from, 
or between points within that State. When an agent

3
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represents himself as a carrier performing such intra
state service, he may represent no other carriers per
forming the same service.

5. The Commander, MTMC, may grant an exception to the 
numerical limitations in IV. E.l. and 2. , in those in
stances where such an exception would not be inconsis
tent with the program's effective management; and the 
agent either:

a. Has the capability to represent a greater number of 
carriers during all periods, or

b. Lacks the capability to represent the specified num
ber of carriers during any period.

Use of Storage Facilities

1. Temporary Storage (Storage in Transit). Qualified com
mercial storage facilities will be used by the carrier.

2. Nontemporary Storage. Qualified commercial storage 
facilities will be used whenever they are available at less 
cost than available DoD storage facilities.

G. Use of Military Transportation Resources. Military trans
portation resources will be used to the maximum practicable 
for the movement of personal property.

V. responsibilities

A. The Assistant Secretary of Defense (Installations and Logis
tics) shall be responsible for the DoD personal property 
movement and storage program (hereafter referred to as the 
"Program"), including the overall Program review and eval
uation.

B. MTMC, in collaboration with other appropriate DoD Compo
nents, shall be responsible for the development and periodic 
review of the Program.

C. In addition, MTMC shall be responsible for the technical 
direction, supervision and evaluation of the traffic 
management aspects of the Program on a worldwide
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basis, subject to the overall guidance, policies, and 
programs established by ASD (I&L). In carrying out this 
function, MTMC shall:

1. Maintain in a current status a list of qualified carriers.

2. Publish and maintain in a current status a DoD Personal 
Property Traffic Management Regulation (4500. 34-R) 
for DoD-wise use by transportation offices in arranging 
for the movement, storage,and handling of personal 
property.

3. Develop and prescribe personal property shipping 
container specifications as may be required to assure 
adequate protection of the property being shipped and 
compatibility with transportation capabilities.

4. Determine the effectiveness of the performance of 
traffic management functions assigned to and performed 
at DoD installations.

5. Furnish technical guidance and assistance, including 
information concerning traffic management cost data 
and statistics, to DoD Components as required.

6. In collaboration with the Military Services, recommend 
to the ASD (I&L) changes in programs and policies 
governing the management and operation of the DoD 
Program including, but not limited to:

a. The establishment of consolidated or joint personal 
property shipping offices;

b. Automated information systems being developed for 
the processing and management control of personal 
property;

c. The assignment of procurement responsibility for 
personal property services.

7. Establish and maintain a continuing program for 
developing improved methods of transportation, 
packaging, packing and warehousing.

5
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8. Consistent with the provisions of DoD Directive 5000. 19 
(reference (d)), collect and maintain statistical and other 
data as required for information analysis and effective traf
fic management of the overall Program.

9. Be the sole negotiator, worldwide, with household goods car
riers and storage firms on rates and all other matters inci
dental to the transportation and storage of personal property. 
Authority to issue local contracts, locally issued purchase 
orders, and one time only rate tenders may be delegated at 
the discretion of the Commander, MTMC.

* 10. Analyze and determine the reasonableness of rates for trans
* portation and related services which are submitted volun-
* tarily or by bid.

* 11. Establish and convene, in conjunction with appropriate DoD
* Components, such joint committees or working groups as
* are required to assure effective operation of the Program.

* 12. Consult with the Small Business Administration and appro-
* priate representatives of the moving and storage industries
* on those portions of DoD-wide procedures, standards,
* criteria, and regulations developed under this Directive
* which directly affect them.

* 13. In coordination with the DoD components concerned, estab-
* lish CONUS and overseas field offices or designate represent -
* atives in overseas areas to provide effective support to ship-
* ping and receiving installations of the Military Services to
* carry out assigned responsibilities.

* D. In addition, MTMC Field or designated representatives in over-
* seas areas will:

1. Exercise traffic management responsibility for the personal 
property moving and storage program in overseas areas.

2. Coordinate the traffic management aspects of the personal 
property moving and storage program of their assigned 
areas with MTMC.

3. Make recommendations to MTMC with respect to the issu
ance or modification of policies, the ratio of carrier/agent

6
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* representation, and limitations as to numbers of carriers *
* necessary to satisfy requirements. *

* 4. Provide traffic management information and data to *
* MTMC, as required. *

*
*
*

5. Receive, accept and negotiate rates for intra-theater *
movements of personal property as required by the *
MTMC. *

* 6. Communicate directly with MTMC on personal property ^
* traffic management aspects of the program. *

* E. The Secretaries of the Military Departments, through the *
* Headquarters, Military Services, will: *

*

*

1. Establish, operate, staff, support and supervise their 
personal property shipping offices, worldwide. *

*
*

2. Take timely and appropriate action to correct program 
deficiencies and discrepancies as reported by MTMC.

*
*

*

*

3. Furnish such information, including cost and claims 
data, as may be required by MTMC, concerning serv
ices related to the DoD personal property moving and 
storage program.

*
*

*
* 4. Provide representation on such committees or working 

groups as may be convened by MTMC.
*

VI. EFFECTIVE DATE AND IMPLEMENTATION

This Directive is effective immediately. Two copies of imple
menting regulations shall be forwarded to the Assistant Secre
tary of Defense (Installations and Logistics) within 90 days.

Enclosure - 1 
Definitions

#First amendment (Ch 1, 2/15/77)
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DEFINITIONS

A. Personal Property. Household goods, unaccompanied 
baggage (personal effects), house trailers (mobile homes), 
and privately owned vehicles (POVs) (see Joint Travel 
Regulations (reference (a)).

B. Traffic Management. Development, coordination and 
supervision of DoD-wide programs, procedures, reports, 
standards and criteria governing the procurement of 
services required to move, store and handle personal 
property. Traffic Management does not include policies 
and procedures of the program in the following areas: 
entitlements, budgeting, funding, staffing, accounting, 
disbursing, and claims settlement.

C. Continental United States (CONUS). The 48 contiguous 
states and the District of Columbia.

D. Satisfactory Service. Performance which meets the moving, 
handling, and storage standards of the Department of 
Defense.

^* Carrier. Any carrier or forwarder of personal property 
that holds an appropriate certificate(s) or permit(s) issued 
by a Federal or State regulatory agency, or any overseas 
carrier or forwarder of personal property approved by the 
Department of Defense.

F. Military Traffic Management Command (MTMC). The 
Single Manager operating agency for military traffic, land 
transportation, and common-user ocean terminals (DoD 
Directive 5160. 53 (reference (b)).

G. Military Transportation Resources. Airlift under the 
control of or arranged by the Military Airlift Command 
(MAC) and sealift under the control of or arranged by the 
Military Sealift Command (MSC).
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Chapter 2

GENERAL INFORMATION

2-1. Purpose and Applicability. The provi
sions of this regulation apply to the military 
departments, defense agencies, Joint Chiefs of 
Staff, unified and specified commands, Office of 
the Secretary of Defense and activities adminis
tratively supported by the OSF (hereinafter 
referred to collectively as “DOD Components”). 
It prescribes policies for transportation by 
DOD-owned and-controlled aircraft. It also pre
scribes reimbursement for the use of such 
transportation, eligibility for the movement of 
space-required passengers and cargo, and the 
categories of passengers eligible for space-avail
able transportation and the conditions govern
ing their travel.

2-2. Utilization of Military Aircraft:
a. Authorized traffic moving between the 

continental United States (CONUS) and the 
oversea areas and between and within oversea 
areas normally will be transported by Airlift 
Service Industrial Fund (ASIF) aircraft of the 
Military Airlift Command (MAC). The use of 
unit or organizational aircraft for the PCS 
movement of personnel shall not normally take 
precedence over the use of MAC resources, 
where available. Commanders at all levels will 
exercise prudent judgment to insure that only 
authorized traffic is transported and that they 
do not misuse the authority delegated to them 
under the provisions of this regulation.

b. If the official making a determination that 
any passenger or cargo is eligible for transpor
tation by DOD-owned and-controlled aircraft is 
not planning to provide that transportation 
with an aircraft assigned to his organization or 
otherwise under his control, the prospective 
traveler or other persons requesting the trans
portation will not be informed that transporta
tion by US military aircraft has been approved 
unless and until the official determining eligi
bility knows that a US military unit with con
trol of a suitable aircraft is willing and able to 
provide the transportation in question. For the 
purpose of this paragraph b, once a specific 
military aircraft flight has been scheduled and 
all or part of the capacity of the aircraft has 
been committed to another DOD unit, that unit 
is deemed to have control of the capacity com
mitted to it.

2-1. Ineligible Traffic:
a. When an order of authorization for move

ment of traffic (passenger or cargo) is presented

which is not contained in this regulation, the 
following action will be taken:

(1) Origination station—denial of transpor
tation.

(2) En route station—denial of onward 
transportation. The station making the deter
mination will document the case and forward it 
through channels to HQ USAF/LGTTB, Wash 
DC 20330, for necessary action.

b. Any traffic transported by DOD-owned or - 
controlled aircraft which is ineligible, even 
though documentation may have been issued, 
is liable for reimbursement at the non-US Gov
ernment rate tariff (AFR 76-28) for air trans
portation furnished. However, in the event that 
any passenger or cargo is challenged for eligi
bility or authority, every effort will be made to 
provide assistance short of delaying a sched
uled aircraft.

2-3. Terms Explained:
a. Acquired Dependent. A dependent ac

quired through marriage, adoption, etc in an 
oversea area during the course of a military 
member’s current tour of assigned duty in that 
area. The term does not, for example, include 
persons dependent upon the member or chil
dren born of a marriage that existed prior to 
commencement of the current oversea tour.

b. Aerial Port of Debarkation (APOD). The 
destination of oversea ASIF missions.

c. Aerial port of Embarkation (APOE). The 
origin of oversea ASIF missions.

d. Airlift Clearance Authority (ACA). The 
agency controlling cargo flow under provisions 
of DOD 4500.32R (MILSTAMP).

e. Airlift Service Industrial Fund (ASIF) Air
craft. Commercial aircraft under contract to 
and scheduled by MAC and all aircraft con
trolled and operated by MAC military airlift 
squadrons, including those aircraft of the 89th 
Military Airlift Wing and 375th Aeromedical 
Airlift Wing.

f. Approving Authority. An official bearing 
the title of commanding officer of higher au
thority in a DOD component.

g. Baggage:
(1) Accompanied Baggage. All baggage car

ried by or accompanying a passenger traveling 
on an aircraft.

(2) Checked Baggage. Baggage accepted 
and checked for a flight at the time a passenger 
is processed. It normally is stored in the air
craft so as not to be available to the passenger 
during the flight. Unloaded personal firearms
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and small arms ammunition may be carried as 
checked baggage within the authorized weight 
allowances as long as they are in compliance 
with the laws and regulations of the United 
States, foreign governments, Department of 
Defense and their military departments. The 
military departments will establish appropriate 
procedures which require the passenger to 
identify the items to passenger service person
nel or their equivalent at the time of processing 
for the flight and insure the items are in stowed 
baggage or otherwise properly secured so as to 
be inaccessible to passengers while they are 
aboard the aircraft. On ASIF chartered air
craft, individual piece of baggage must not 
exceed 72 inches in one direction or overall 
dimension of 100 inches (length plus width) nor 
weigh more than 100 pounds.

(3) Hand Baggage. All baggage carried 
aboard the aircraft by a passenger, such as 
cosmetic cases, brief cases, shaving kits, small 
cartons, boxes, and packages. On ASIF char
tered aircraft, the size must not exceed 
9x15x24 inches. These items will be considered 
part of the total baggage allowances.

h. Channel Traffic. The movement of pas
sengers and cargo over established worldwide 
routes, served by either scheduled DOD aircraft 
under the control of MAC or commercial air
craft under contract to and scheduled by MAC.

i. Close Blood or Affinitive Relative. A per
manent member of and a resident in a military 
member’s or DOD civilian employee’s household 
and dependent on the sponsor for a home. This 

^oes not apply to a legal dependent as defined 
in 1 below.

j. Continental United States (CONUS). The 
48 contiguous states and the District of Colum
bia.

k. Customer Identification Code (CIC). A 
combination of code numbers and letters used 
for customer identification and billing purposes 
for passengers transported via MAC aircraft.

L. Dependent:
(1) The term dependent as used in this 

regulation means any one of the following if a 
member of a military department is in pay 
grade E-4 with more than 2 years service, or in 
a higher pay grade.

(a) Spouse;
(b) Unmarried legitimate child (including 

a stepchild or an adopted child) who is incapa
ble of self-support because of mental or physical 
incapacity and is, in fact, dependent on the 
member for over one-half of his support;

(c) Unmarried legitimate child (including 
a stepchild or an adopted child who is, in fact, 
dependent on the member) who is under 21 
years of age;

(d) Parent (including a stepparent or par
ent by adoption and any person, including a 
former stepparent, who has stood in loco paren
tis (in place of a parent) to the member at any 
time for a continuous period of at least 5 years 
before he became 21 years of age) who is in fact, 
dependent on the member for over one-half of 
his support. For purposes of this regulation, the 
relationship between a stepparent and his step
child is terminated by the stepparent’s divorce 
from the parent by blood.

(2) For purposes of transportation of de
pendents, the term “dependent” also will in
clude:

(a) A member’s unmarried child who was 
transported at Government expense to a sta
tion outside the United States incident to the 
member’s assignment thereto and who attains 
21 years of age while the member is serving at 
that station. (For entitlement to transportation 
of a dependent child attaining age 21 while the 
member is serving outside the United States, 
see JTR, para M7012.)

(b) An infant born to the member’s 
spouse after the effective date of his permanent 
change-of-station orders provided his wife’s 
travel to the new station at Government ex
pense prior to the birth of the child was pre
cluded by Service regulations because of the 
advanced stage of her pregnancy.

(3) The term dependent as used in this 
regulation means any of the following named 
members of a DOD civilian employee’s house
hold at the time he reports for duty at his 
permanent duty station or performs authorized 
or approvel renewal agreement or separation 
travel (regardless of the employee’s sex):

(a) Spouse;
(b) Children (including stepchildren and 

adopted children) unmarried and under 21 
years of age or physically or mentally incapable 
of supporting themselves regardless of age;

(c) Dependent parents of the employee 
and of the employee’s spouse provided a parent 
is dependent on the employee or his spouse for 
over one-half of his or her support and actually 
resides in the employee’s household.
NOTE: A DOD civilian employee 21 years of 
age or over who lives with parents, one or both 
of whom are also employees, is not a member of 
the parent’s family for transportation entitle
ment purposes.

m. Extended Flight. A flight which extends 
beyond the local flying area and/or terminates 
at other than the point of origin.

n. Local Flight. A continuous flight per
formed within the local flying area which termi
nates at the point of origin.
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O. Military Air Traffic Coordinating Office 
(MATCO). The Military Traffic Management 
and Terminal Service (MTMC) Airlift Clearance 
Authority (ACA) functions physically required 
to be performed at CONUS aerial ports.

p. Military Airlift Command (MAC). The Sin
gle Manager Operating Agency for Airlift Serv
ice.

q. Military Assistance Advisory Group 
(MAAG). A MAAG normally is a joint service 
group under the unified commander responsi
ble for administration of the Military Assist
ance Program in the host country. The expres
sion “MAAG” is used generically in this regula
tion to mean whatever agency in a particular 
country is responsible for MAP administration. 
Normally this is a MAA G; however it may be a 
Mission, a joint US Military Group, or a mili
tary attache.

r. Non-Airlift Service Industrial Fund Air
craft. Airlift aircraft not operated under ASIF 
are those airlift aircraft assigned to MAC for 
the purpose of proficiency flying, mission sup
port and airlift training; those assigned to rota
tional squadrons under the direction and opera
tional control of an oversea commander, and 
those assigned to other commands to carry out 
assigned function.

s. National Interest Traffic. Non-Govern
mental traffic, the movement of which the head 
of a Federal executive department or agency 
considers to be beneficial to the political or 
economic interests of the US.

t. Overseas. Any country or place beyond the 
continental limits of the United States 
(CONUS). Alaska and Hawaii are overseas for 
travel and transportation purposes.

U. Passenger Reservation Center (PRC). The 
MAC activity which acts on requests for inter
national air passenger reservations submitted 
to them by an authorized element of the DOD. 
PRCs normally will provide a list of confirmed 
reservations of an individual mission to the 
mission and release reservation control of that 
appropriate PRC terminal reservation counter 
24 hours prior to mission departure time.

v. Retired Military Member. Those members 
issued DD Form 2 (Gray) Armed Forces Identi
fication Card, and eligible to receive retired or 
retainer pay. Retired personnel and accompa
nying dependents will present their identifica
tion cards. The only acceptable identification 
card for the retiree is the DD Form 2 (Gray). 
This established eligibility for space-available 
transportation. Retired officers presenting 
their identification cards with the letters 
“EROL” in lieu of service/Social Security Ac
count Number have been retired for physical

disability and also are eligible for space-availa
ble transportation.

w. Space-Available Traffic. Traffic eligible 
for space which is surplus after all space re
quired traffic has been accommodated.

x. Space-Required Traffic. Mission essential 
traffic as identified in chapters 3 and 13 of this 
regulation.

y. Special Assignment Airlift. All domestic 
requirements and those requiring special 
pickup or delivery by MAC at points other than 
those within the established MAC route pat
tern, or requirements for movement within this 
pattern that require special consideration be
cause of number of passengers involved, 
weight, or size of the cargo, or other special 
factors.

z. Tariff. Rules and rates applicable to airlift 
services as contained in AFRs 76-11 and 76-28.

aa. Traffic. Cargo, mail, passengers and pa
tients and their accompanying baggage, secu
rity courier material, and human remains.

bb. Transportation Account Code (TAC). A 
combination of numbers and letters used for 
customer identification and billing purposes for 
cargo, mail, and Armed Forces Courier Service 
material transported on MAC aircraft. (See 
DOD 4500.32R,MILSTAMP)

2-4. Reimbursement Requirements. As a gen
eral rule, all traffic moved on an ASIF mission 
is reimbursable. MAC aircraft engaged in posi- 
tioning/depositioning or in a training status 
may be utilized for traffic without reimburse
ment when appropriate. Aircraft used for other 
than ASIF missions may move traffic either in 
a revenue or nonrevenue status as circumstan
ces dictate on a case by case determination.
(See chapter 6.)

2—5. Maintenance of Space-Available Roster. 
Only one space-available roster shall be main
tained on a base, installation, or post. The 
maintenance of such a roster shall be the re
sponsibility of the MAC Passenger Reservation, 
Passenger Service or Terminal Service activity, 
where established. Where no MAC transporta
tion activity is established, it shall be the re
sponsibility of the base, installation or post 
commander to designate the agency responsible 
for maintaining the space-available roster.

2-6. Restrictions:
a. Pregnant women up to the 34th week 

gestation may be accepted for air transporta
tion in a passenger status unless medically 
contraindicated.

b. Women who are 6 weeks or more past 
partum and infacts 6 weeks old or older are
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acceptable for air transportation in a passenger 
status unless medically contraindicated. In
fants under 6 weeks old and women who are 
less than 6 weeks post partum may be accepted 
if considered medically sound and so certified 
by a responsible medical officer or civilian phy
sician.

c. A child under 12 years’ old will not be 
accepted for air transportation unless accom
panied by a parent or a responsible adult who is 
designated by the parent or other competent 
authority. “Other competent authority” in this 
case includes MAC traffic personnel at the 
aerial terminals.

2-7. Baggage Allowance:
a. ASIF Aircraft. Authorization for baggage 

traveling by ASIF aircraft is explained below. 
This baggage must arrive at the APOE either 
with the traveler or sufficiently in advance 
thereof to permit claiming by the owner and its 
movement as accompanied baggage.

(1) Normal Baggage Allowance. The normal 
baggage allowance to be carried by or to accom
pany each passenger is 66 pounds.

(2) Excess Baggage Allowance. When au
thorized in appropriate regulations or direc
tives, excess baggage allowance will be included 
in the individual’s orders.

(a) Authorized baggage in excess of 66 
pounds will be transported at the established 
tariff rate for excess baggage.

(b) Under no circumstances will space 
available passengers be authorized baggage in 
excess of 66 pounds nor will MAC transport 
baggage in excess of this allowance for these 
passengers.

b. DOD Aircraft Other Than ASIF Missions. 
Terminal personnel may restrict individual pas
sengers to a baggage allowance of 66 pounds 
each, so as to permit carrying the maximum 
number of passengers.

C. Baggage Not Covered by This Regulation. 
This regulation limits only the baggage that 
may be carried by passengers traveling on 
DOD-owned or -controlled aircraft as provided 
above. It does not restrict or increase the bag
gage allowance that may be prescribed by other 
directives and shipped by other modes.

(1) Baggage in excess of that authorized 
will not be accepted for movement.

(2) Dispostion of unauthorized excess bag
gage will be the personal responsibility of the 
owner. Shipment may be made at personal 
expense via postal facilities or, if authorized to 
be shipped at Government expense, personal 
arrangements may be made with the transpor
tation officer at the APOE for forwarding.

★2-8. Dress:
a. The wearing of the uniform on DOD-owned 

or -controlled aircraft by active members of the 
uniformed services, the military reserve compo
nents, and authorized foreign military person
nel will be governed by the appropriate direc
tives of the member’s service and foreign clear
ance guide. When civilian clothing is worn it 
will be in good taste and not in conflict with 
accepted attire in the oversea country.

b. Conduct. Under no circumstances will pas
sengers who are unruly, drunk, under the influ
ence of narcotics, or who may create a hazard 
to the safety of the aircraft or passengers, or 
who are otherwise a disruptive influence be 
accepted for transportation or permitted to 
board an aircraft.

2-8.1 Standard of Service. The DOD compo
nents are to establish and maintain standards 
of appearance, conduct, and service among 
flight and ground personnel who come in con
tact with military and civilian customers travel
ing in the airlift service system which will 
ensure professional courteous, and responsive 
service.

2-9. Seeing Eye Dogs:
a. Transportation of a dog properly trained 

and officially identified by a bonafide organiza
tion to lead the blind is authorized without 
charge when accompanying the blind owner on 
the aircraft. The blind owner must be a person 
who is authorized transportation at Govern
ment expense or who is otherwise eligible for 
space-available transportation under the appli
cable provisions of this regulation.

b. The dog must be properly harnessed to 
lead a blind person; muzzled to safeguard other 
passengers and crew members; remain at the 
master’s feet and not create a safety hazard to 
others by being in the aisle. The dog will be 
permitted to accompany his owner in the cabin 
but will not be permitted to either occupy a seat 
or be in the galley area. Sanitation must be 
maintained at all times.

c. Transportation of seeing eye dogs will be 
subject to country quarantine procedures on 
admissibility. When it is necessary to detain the 
animal pending determination of its admissibil
ity, the owner will provide satisfactory deten
tion facilities which in the judgment of the 
quarantine officer will afford protection against 
the existence of a health hazard. The owner 
will bear the expense of such detention, includ
ing necessary examinations and vaccinations, 
and other expenses incurred due to the dog 
accompanying the owner.
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2-10. Pets. Transportation of household pets 
(regardless of species) normally is not author
ized on DOD-owned and -controlled aircraft 
because the statutes (Title 37, United States 
Code) do not permit movement of household 
pets at Government expense. Under the provi
sions of paragraph 14-5, the appropriate official 
of the Service concerned may permit shipment 
of household pets on DOD-owned and -con
trolled aircraft in unique situations, when it is 
determined'that the provisions of paragraph 6- 
lc(l)(2) are applicable to an oversea area or 
station. Transportation will be on a reimbursa
ble basis in accordance with paragraphs 6-3 
and 6-4. While the owner of the household pet 
will be responsible for the preparation, care, 
clearance, quarantine, etc., it will be the respon
sibility of the approval authority to assure that 
the means and facilities exist at origin and 
destination to permit the owner to accomplish 
these functions prior to granting the approval. 
The operator of the aircraft will establish proce
dures to insure that the pets accepted for move
ment are stowed in areas heated and pressur
ized adequately to sustain life.

2-11. Forms and Their Use for Travel:
a. On Aircraft Not Operated Under ASIF— 

DD Form 1381, Air Transportation Agree
ment. Non-DOD personnel specified in para
graph 3-3c(3), 6-lc, ll-4e, 14-3b and 14-7 are 
required to execute this agreement prior to a 
flight which originates in a foreign country. 
NATO member national personnel traveling in 
the performance of official duties are exempt 
from this requirement. Completed DD Form 
1381 (attachment 1) will be attached to the

passenger manifest and filed at the point of 
origin. Sponsors will execute DD Form 1381 for 
minor dependents or individuals medically or 
mentally incapable of signing for themselves.

b. On ASIF and Non-ASIF Aircraft-DD 
Form 1382, Flight Certificate. Travel of re
tired members and accompanying bona fide 
dependents is permitted only when travel is not 
for personal gain or in connection with business 
enterprise or employment, or to establish a 
home overseas or in the United States and 
when theater or international restrictions do 
not prohibit such travel. A DD Form 1382 
(Attachment 2) will be executed and signed by 
the retiree and his spouse under the provisions 
of paragraphs 4-5d(l) and (2), 4-6d(l), and 4- 
7e(l) and (2). This form will be attached to the 
passenger manifest and filed at the point of 
origin.

c. On Aircraft Not Operated Under ASIF- 
DD Form 1853, Authentication of Reserve 
Status for Travel Eligibility. Members of the 
Reserve Components traveling under para
graph 4-5d(5), 4-6d(3), and 4-7e(3) are permitted 
when travel is not for personal gain or in con
nection with business enterprise or their 
employment and the completed DD Form 1853 is 
in their possession at all times.

d. Supply of Forms. DD Forms 1381, 1382, 
and 1853 will be made available to users by 
forms management officers of the DOD compo
nents. To insure immediate availability to users 
in time-urgent situations, forms management 
officers are encouraged to permit local repro
duction of these forms as shown in attachments 
1, 2, and 3. Boy Scouts of America Form 4433 
will be obtained from the individual’s troop.
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Chapter 3 

SPACE-REQUIRED PASSENGERS

3-1. Travel Orders. All passengers will have in 
their possession a travel order or transporta
tion authorization published by a DOD approv
ing authority. For transportation on ASIF mis
sion aircraft or non-ASIF aircraft when reim
bursement is appropriate in accordance with 
paragraph 2-4 and chapter 6, the order must 
cite either the appropriation chargeable and 
the Customer Identification Code (CIC) or in
clude the name and address of a specific organi
zation or individual responsible for reimburse
ment on a direct billing basis.

3-2. Eligibility. The categories of passengers 
shown in paragraph 3-3 are eligible for move
ment by ASIF missions as channel traffic and 
non-ASIF missions, except when otherwise spe
cifically indicated. The placing of passengers in 
categories is merely to group similar-type pas
sengers and is not to indicate movement prece
dence. Priority of movement is prescribed in 
AFR 76-38/AR 59-8/0 PNAVIN ST 4630.18B/ 
MCO 4630.6A.

★ 3-3. Eligible Passengers:
a. Category I:

(1) Members of the military departments on 
active duty traveling under, official permanent 
change of station (PCS) orders or temporary 
duty (TDY and TAD) orders, and civilian em
ployees of the DOD on permanent duty or 
temporary duty travel orders, and Members of 
the Reserve components of the Army, Navy, 
Air Force, and Marine Crops, when performing 
inactive or active duty for training with or 
without pay and travel is in connection therew
ith.

(2) Members of the US military depart
ments on authorized emergency leave from 
overseas (foreign countries, Hawaii, Alaska or 
US possessions) to CONUS, from CONUS to 
overseas, and between oversea areas, and re
turn, for all segments of a journey where an 
ASIF channel exists under conditions and cir
cumstances prescribed by leave regulations of 
the military department concerned.

(3) US citizen nonappropriated fund offi
cials or employees performing offical travel on 
competent orders for those activities. Within 
the oversea areas, non-US citizen employees of 
nonappropriated fund activities when transpor
tation is in accordance with the terms of em
ployment contract and the responsibility of the

US Government and at the expense of the 
non appropriated fund activity.

(4) Employees of other US Government 
agencies and technical advisors to DOD compo
nent authorities when traveling on official busi
ness for the DOD (see paragraph 6-la).

b. Category 2:
(1) Dependents of members of the military 

departments, of civilian employees of the DOD 
and of US citizen civilian employees of nonap
propriated fund activities traveling under com
petent PCS orders published for their sponsor, 
or other travel authority pursuant to the provi
sions of the Joint Travel Regulations (JTRs). 
(Travel of dependents of US citizen employees 
of nonappropriated fund activities must be at 
the expense of the non appropriated fund activ
ity concerned.) This eligibility is limited to, 
from, and between oversea areas.

(2) On aircraft not operated under the 
ASIF, wives of four-star general/flag officers 
and certain designated commanders of lower 
rank when the sponsor is traveling on official 
business and the accompanying travel of the 
wife is considered as being in the national 
interest, essential to the proper accomplish
ment of the mission, or desirable because of 
diplomatic or public relations. The command 
positions to receive this entitlement will be 
designated by the Joint Chiefs of Staff and the 
travel will be authorized by the issuance of 
separate instructions by the sponsoring Service 
Chief.

(?) Individuals traveling in connection with 
bona fide immediate family emergencies as 
listed in paragraphs 4-5a (1) and (5) and 4-7a 
(1), (2), (3), (4) may elect transportation under 
this paragraph. The cost of transportation fur
nished will be on a cash reimbursable basis to 
MAC by the individual concerned at the US 
Government Rate Tariff (AFR 76-11). Option to 
use space available is authorized in paragraphs 
4-5 and 4-7.

(4) Individual sponsored dependents ac
quired in an oversea area during the course of 
a member’s current tour of assigned duty in 
that area who are not otherwise entitled to 
transportation at Government expense are eli
gible for transportation from the oversea APOE 
to a CONUS APOD in conjunction with the 
member’s PCS from the oversea area provided:

(a) Command regulations pertaining to 
their acquisition were complied with, and

(b) For foreign nations, requirements of
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the US Immigration and Naturalization Serv
ice for entry into the United States have been 
completed.

(c) The cost of transportation furnished 
will be on a cash reimbursable basis to MAC by 
the individual(s) concerned at the US Govern
ment Rate Tariff (AFR 76-11). Option to use 
space available is authorized in paragraph 4- 
5c(6):

(5) Close-blood or affinitive relatives who 
are permanent members of the household and 
dependent upon a military member or a civilian 
employee of the DOD when such member or 
employee is authorized transportation of legal 
dependents at Government expense. Travel 
must be performed at the same time as the 
travel of the sponsor of his dependents, and is 
permitted for only the transocean portion of the 
journey. (See paragraph 5-l(a) concerning 
travel of Coast Guard personnel.) Travel will be 
performed on ASIF aircraft and the cost of 
transportation furnished will be on a cash reim
bursable basis to MAC by the individual(s) con
cerned at the US Government Rate Tariff 
(AFR 76-11). Option to use space available is 
authorized in paragraph 4-5b(2).

(6) Oversea major commanders authorized 
to publish circuitous travel orders for members 
under current policy of their Military Depart
ment, where extenuating circumstances pre
vail, may approve request for and include in 
PCS orders accompanied travel of their depend
ents (see paragraph 2-3L) between the APOE 
and CONUS APOD incident to approved circui
tous travel of the member. All costs in excess of 
the government-furnished transportation will 
be on a cash reimbursable basis to MAC by the 
individual(s) concerned at the US Government 
Rate Tariff (AFR 76-11). Option to use space 
available is authorized in paragraph 4—5b(6).

(7) Dependents of full-time, paid personnel 
of the American Red Cross traveling in connec
tion with their sponsor’s PCS. Transportation is 
permitted for only the transocean portion of the 
journey. Travel will be performed on ASIF 
aircraft and the cost of transportation fur
nished will be on a cash reimbursable basis to 
MAC by the individual(s) concerned at the US 
Government rate tariff (AFR 76-11). Option to 
use space available is authorized in paragraph 
4^5b(3).

(8) Dependents of a member of a military 
department in pay grade E-4 with more than 2 
years service, or in a higher pay grade, who at 
the time of PCS were not entitled to transporta
tion at Government expense, to accompany or 
join their sponsor at his oversea duty station. 
Transportation is limited to travel from the 
CONUS APOE to the oversea APOD serving

the sponsor’s duty station. Prior to travel, ap
proval of the oversea major commander for 
entrance of these dependents is required. They 
may be provided DD Form 1056, Authorization 
to Apply for a ‘NoFee’ Passport. This privilege 
may be afforded dependents of members who:

(a) After arrival at their oversea station 
attained an eligible grade which will permit 
transportation of dependents at Government 
expense upon subsequent reassignment, or

(b) Are of an eligible grade and acquire 
bona fide dependents after the effective date of 
PCS orders and desire that dependents accom
pany or join them at their oversea duty station.

(c) The cost of transportation furnished 
will be on a cash reimbursable basis to MAC by 
the individual(s) concerned at the US Govern
ment Rate Tariff (AFR 76-11). Option to use 
space available is authorized in paragraph 4- 
5c(4).

C. Category 3:
(1) Members of the US military depart

ments and civilian employees of the DOD and 
personnel of foreign nations attached to inter
national military headquarters of North Atlan
tic, Southeast Asia or Central Treaty Organiza
tions and when traveling on official business 
therefor, if otherwise authorized under the pro
visions of chapter 7.

(2) Media representatives who are members 
of a press-tour either sponsored or approved by 
the DOD.

(3) Foreign nationals receiving training 
within the DOD when transportation is for 
official business relating to the training and the 
transportation is a US Government responsibil
ity: (a) under the Grant Aid provisions of the 
Foreign Assistance Act of 1961, as amended, 
and the Military Assistance Service Funded 
and Free World Military Assistance Forces pro
grams when funded by military assistance ap
propriations or by US military department ap
propriations, or (b) when an eligible foreign 
government elects to pay the transocean travel 
costs of its trainees which costs would other
wise be chargeable to appropriations made in 
implementation of the Foreign Assistance Act 
of 1961, as amended.
NOTE: The cost of transportation furnished 
under (b) above will be reimbursed to MAC by 
the foreign government concerned at the US 
Government Rate Tariff (AFR 76-11) in accord
ance with specific billing information included 
in invitational travel orders issued by the -ap
propriate MAAG.

(4) When a foreign government is responsi
ble for travel costs of its pursuing training 
under the Foreign Military Sales Act of 1968, 
the provision of paragraph 6-l(c) apply and
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transportation furnished is reimbursable at the 
non-Government rate tariff (AFR 76-28). Invi
tational travel orders published by the appro
priate MAAG must contain a statement that 
commercial transportation is neither available, 
readily obtainable, not satisfactorily capable of 
meeting the travel requirements, that the non
Government rate tariff applies, and include the 
name and address of the foreign government 
agency responsible for reimbursement so MAC 
can bill for transportation furnished.

(5) Military personnel traveling on permis
sive temporary duty orders published for at
tendance at scientific, professional, or technical 
seminars. Transportation is limited to travel by 
ASIF mission aircraft only. The cost of trans
portation furnished will be on a cash reimburs
able basis to MAC by the individual concerned 
at the US Government Rate Tariff (AFR 76-11). 
Option to utilize space available travel is au
thorized in paragraph 4-5c(5).

d. Category 4:
(1) Full-time paid personnel of the Ameri

can Red Cross serving with the DOD in oversea 
areas, if travel is incident to a permanent 
change of station or temporary duty.

(2) Commissioned officers of the United 
States Public Health Service (USPHS) traveling 
on matters of offical concern to the DOD.

(3) The USO National Executive Director 
and other USO National Headquarters Staff 
persons, USO Overseas Area Executives, and 
Executive Directors and Assistant Executive 
Directors of oversea local USO facilities, when 
the travel provides direct service to the Armed 
Forces and is at the invitation of the overseas 
commander. This does not include travel within 
CONUS.

e. Category 5. Contractor Engineering and 
Technical Services (GETS) personnel (Contract 
Field Services personnel and Field Service Rep
resentatives only) who are civilian employees of 
commercial concerns under contract to the 
DOD when air travel is essential to accomplish 
a DOD mission and civilian employees of com
mercial concerns under contract to the DOD 
when engaged in official activities for the DOD 
requiring air travel:

(1) When the contract provides or a respon
sible authority specifies that transportation will 
be furnished at DOD expense, this will be in
cluded in the travel order. The CIC, when 
required, will be the military appropriation 
chargeable under the contract.

(2) When the contract provides or a respon
sible authority specifies that transportation will 
be furnished at the contractor’s expense, the 
provisions of paragraph 6-l(c) apply. Transpor
tation is reimbursable at the non-Government

rate tariff (AFR 76-28). Travel orders must 
contain a statement that commercial transpor
tation is neither available, readily obtainable, 
nor satisfactorily capable of meeting the travel 
requirements, that the non-Government rate 
tariff applies, and include the name of the 
contractor and his address so MAC can bill on a 
direct-billing basis.

(3) Emergency visitation travel/when sta
tioned overseas under DOD contract and pro
vided travel from the CONUS to oversea area 
was at the DOD expense pursuant to the provi
sions of this chapter. Travel is authorized only 
when no regular scheduled commercial air 
transportation is available. The cost of trans
portation furnished under this authority will be 
on a cash reimbursable basis to MAC at the 
non-Government Rate Taruff (AFR 76-28).

f. Category 6:
(1) Specified employees of American educa

tional institutions under contract to DOD which 
provide direct educational services for military 
personnel stationed overseas when the DOD 
component concerned publishes authority to 
travel. Their dependents also may be included 
in the published authority to travel on a space- 
required basis if the contract provides for such 
travel. This eligibility is limited to, from, and 
between oversea areas.

(2) Personnel connected with national ac
crediting associations for secondary schools and 
colleges when traveling on appropriate orders 
published by an approving authority.

(3) Personnel employed by schools in Puerto 
Rico established pursuant to 20 U.S.C. 241, as 
amended, and their dependents, when traveling 
between the CONUS APOE and oversea APOD 
in accordance with their locally executed con
tracts and on orders published by the oversea 
commander.

(4) Emergency visitation travel for the per
sonnel identified in (1), (2), and (3) above when 
stationed overseas under a DOD contract, pro
vided travel from the CONUS to oversea area 
was pursuant to the provisions of this chapter. 
Travel is authorized only when no regular 
scheduled commercial air transportation is 
available. The cost of transportation furnished 
under this authority will be on a cash reimburs
able basis to MAC at the non-Government Rate 
Tariff (AFR 76-28).

g. Category 7:
(1) Coaches, officials, and athletes partici

pating in sports clinics organized and sponsored 
by a DOD component.

(2) Military member athletes and entertain
ers participating in games and contests organ
ized and sponsored by a DOD component.

(3) Military member athletes and athletic
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teams traveling to train for, or particpate in, 
Pan American games or Olympic games. Also, 
for travel and participation in other interna
tional competitions in amateur sports when the 
Secretary of State, pursuant to the 10 U.S.C. 
717, determines that the interests of the United 
States will be served by such participation.

(4) Entertainers traveling between a 
CONUS APOE and oversea APOD and within 
oversea areas on orders published by the De
partment of the Army under the sponsorship of 
the Armed Forces Professional Entertainment 
Office.

(5) Gratuitous entertainers procured locally 
in oversea areas traveling intercommand or 
intracommand for troop entertainment on or
ders or travel authorizations published by the 
applicable oversea major commander or his 
delegated coordiantors or subcoordinators of 
the troop entertainment program.

(6) Professional Scout Leaders stationed 
overseas with the approval of the DOD, and 
Executives of the National Headquarters of the 
Scouting Organizations, when the travel pro
vides direct Scouting service to military person
nel and their dependents stationed overseas. 
This does not include travel within the CONUS. 
Travel is reimbursable at the Government rate 
from other than appropriated funds.

h. Category 8:
(1) British, Canadian, and Australian ex

change officers assigned to duty with a US 
military department when temporary duty 
travel is directed by the military department 
concerned.

(2) Foreign military personnel and civilian 
employees of a foreign department of defense 
under the provisions of a bona fide reciprocal 
transportation agreement between that depart
ment of defense and the US Department of 
Defense. Transportation will be paid for by the 
sponsoring US military department.

(3) Certain foreign military personnel and 
civilian employees of the foreign Defense estab
lishment when traveling in a duty status on 
foreign orders according to the Joint United 
States Reciprocal Agreement on Air Transpor
tation.

i. Category 9. The next-of-kin (one person) 
and one other member of the family of a very 
seriously ill or injured member of a military 
department, or a civilian employee of the DOD, 
hospitalized in an area which is overseas form 
the domicile of the next-of-kin when the attend
ing physician or surgeon determines that the 
presence of the next-of-kin:^ is medically war
ranted. Such transportaA^f-shall be provided 
in accordance with regulations of the sponsor
ing military department as follows:

(1) If next-of-kin so authorized are domi
ciled in CONUS, Hawaii, Alaska, or a US pos
session and sponsor is hospitalized overseas, 
then transportation will be provided next-of-kin 
from the appropriate US APOE to the appropri
ate oversea APOD, and return.

(2) If next-of-kin so authorized are domi
ciled overseas and sponsor is either hospitalized 
in the United States or another oversea area, 
then transportation will be provided next-of-kin 
from the APOE appropriate domicile to the 
APOD appropriate to area of hospitalization 
and return.

j. Category 10. Civilian employees of the 
DOD who default their transportation agree
ment and therefore become ineligible for trans
portation at Government expense and their 
accompanying dependents, only when commer
cial transportation is not available. The non
Government rate tariff (AFR 76-28) applies and 
orders will state that the fare is to be paid by 
the employee.

k. Category 11. Members of the clergy or 
ministry attending meetings dealing with reli
gious matters that are of official concern to the 
DOD.

1. Category 12. The following transportation 
which is chargeable to the respective agency:

(1) Family visitation travel by US citizen, 
Foreign Service employees (except contract em
ployee) of State, AID, and USIA assigned to a 
post or country which has been designated a 
hostile area when authorized by the chief of the 
diplomatic mission or head of an oversea AID 
or USIA establishment, or their designees. 
Posts designated for family visitation travel 
will be notified by joint State/AID/USIA mes
sage . >

(2) Emergency visitation travel by a US 
citizen, Foreign Service employee (except con
tract employees) of State, AID, USIA, or Peace 
Corps stationed abroad, or by a dependent of 
such persons located abroad, either at post or 
away from post, only in instances of serious 
illness or death of a member of an employee’s 
or dependent’s immediate family when author
ized by the chief of the diplomatic mission or 
head of an oversea AID or USIA establishment 
or their designees; or for Peace Corps staff 
personnel, the Director of Personnel, Peace 
Corps, Washington DC 20525.

(3) Travel of US civilians on military air
craft in support of the US Antarctic program, 
when such travel is certified and sponsored by 
the Navy or the National Science Foundation 
(NSF) as being directly related to the US Ant
arctic program.

m. Category 13. US State Department cour-
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iers identified diplomatic passport as couriers 
and carrying State Department courier letters.

n. Category 14. US citizens residing over
seas to travel to CONUS for induction into the 
armed forces, and to return overseas if found 
unqualified for induction upon arriving in 
CONUS. The Department of Army will issue a 
travel authorization and MTA.

o. Category 15. Dependent school children of 
DOD personnel (military and civilian) stationed 
in the oversea area and accompanying school 
officials for the purpose of participating in var
ious interschool activities when the cost of 
transportation is authorized from appropriated 
funds within the provisions of DOD Instruction 
1342.5, paragraph VII LA.

p. Category 16. Within the CONUS:
(1) Senior and Cadet members of the Civil 

Air Patrol (CAP) on non-ASIF aircraft when:
(a) Performing official CAP duties, or
(b) Supporting a CAP operational mission 

authorized by or at the request of the Air 
Force.
NOTE: Above travel also authorized within 
Alaska, Hawaii, and Puerto Rico.

(2) Aerospace Education Workshop partici
pants in a USAF/CAP approved workshop to 
and from a single installation for the purpose of 
a field trip scheduled as part of the approved 
cirriculum.

(3) ROTC students of the Army, Navy, and 
Air Force when:

(a) At Field Training or Naval ROTC 
summer training programs on approval of the 
Field Training commander.

(b) During school year, provided:
1. Aircraft is on an extended flight and

the travel has received prior approval by a 
Military Department (see chapter 9), and

2. Students are undergoing formal 
ROTC and academic training during a shcool 
term and the flight is in connection with this 
training (except ROTC teams for competition), 
and

3. Students are in uniform.
(4) Civilian officials of educational institu

tions which offer ROTC on extended flights to 
permit such dignitaries to visit military instal
lations for orientation in connection with ROTC 
activities and prior approval has been given 
under individual military department directives 
(see chapter 9).

(5) Navy Aerospace Education Workshop 
participants when attending a SECNAV-ap- 
proved and sponsored program as outlined in 
OPNAVINST 5726.1.

q. Category 17. Within and between 
CONUS, Puerto Rico, the Virgin Islands or the 
States of Hawaii and Alaska only, State Na
tional Guard officials including State governors, 
lieutenant governors, adjutants general and 
assistant adjutants general when travel is offi
cial duty connected with National Guard activi
ties, on National Guard aircraft only. Wives of 
State governors, lieutenant governors and ad
jutants general may be authorized accompany
ing travel when it is necessary in the proper 
accomplishment of the mission or is desirable 
for related official activities or public relations.

r. Category 18. Other passengers duly au
thorized transportation under provisions of 
chapter 8 or 14 at the applicable tariff rate 
prescribed by paragraphs 6-2 or 6-3.
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Chapter 4

SPACE-AVAILABLE PASSENGERS

SECTION A—SPACE-AVAILABLE POLICY 

★ 4—1. Required Doeumentation. Active duty 
military members on ordinary leave are re
quired to have a valid leave authorization as 
prescribed by regulations of the DOD compo
nent concerned. Retired military personnel are 
required to present DD Form 2 (Gray). Bona 
fide dependents accompanying eligible active 
duty and retired members needs present only 
their DD 1173, Uniformed Services Identifica
tion and Privilege Card. Active duty military 
members in a pass status without orders, under 
the provisions of paragraph 4-6b(l) and 4-7c(l), 
may travel on non-ASIF aircraft upon the pres- 

' entation of a DD Form 2 (Green), Armed Forces 
Identification Card, and necessary border clear
ance documentation when required. All other 
individuals must present travel orders or a 
transportation authorization which contains 
reference to the applicable paragraph of this 
regulation under which an authenticating offi
cer has authorized this travel.

4—2. Flight Registration. Space-available reg
isters are maintained to those destinations/en 
route points served by each terminal. Regis
tered passengers must be in a leave status and 
will be available to travel. The passenger may 
register for up to a maximum of five destina
tions if he so desires, but he must be available 
for travel to all registered destination Passen
gers who fail to accept a seat or are not availa
ble to accept a seat when it is offered to any of 
their registered destinations on a flight whose 
scheduled departure has been posted for 24 
hours will have their names removed from the 
register. Those whose names were removed 
may reregister, but their names will be placed 
at the bottom of their appropriate category on 
the register.

4-3. Eligibility. The categories of passengers 
listed in Sections B through D may be permit
ted space-available transportation. The order in 
which these categories are listed will be the 
normal precedence of movement. The listing 
within each of the categories is not intended to 
indicate a precedence within categories. Eligi
ble personnel in each category will be furnished 
space-available transportation on a first-in 
first-out basis. The installation commander 
may change the precedence for emergency or 
extreme humanitarian reasons, when re

quested by the sponsoring military service and 
the facts provided fully support such exception. 
Reservations will not be made for any category 
of space-available passenger. PRCs will main
tain a roster of applicants as a means of identi
fying such passengers. There is no guaranteed 
space for such passengers. The Department of 
Defense is not obligated to continue an individ
ual’s travel or return him to point of origin. 
Eligible personnel must be physically capable of 
caring for themselves while enplaning and de
planing and in flight. An exception to this is 
permitted when the disabled individual is ac
companied by a sponsor or dependent who is 
eligible for space-available transportation and 
who can provide the assistance required.

4—4. Deleted.

SECTION B—TRANSPORTATION OF 
PASSENGERS BETWEEN THE CONUS AND 
OVERSEA AREAS BY DOD-OWNED OR - 
CONTROLLED AIRCRAFT

★4—5. Eligible Passengers:
a. Category 1. Except as indicated in (5) 

below, transportation from the overseas APOE 
to the CONUS APOD and return for bona fide 
immediate family emergencies, as determined 
by the service regulations, of a member of the 
immediate family of:

(1) US citizen civilian employees of the 
DOD stationed overseas. Option to utilize space 
required travel is authorized in paragraph 3- 
3b(3).

(2) Full-time paid personnel of the Ameri
can Red Cross serving with the US military 
departments overseas. Option to utilize space 
required travel is authorized in paragraph 3- 
3b(3).

(3) Command-sponsored dependents of 
members of the military departments and the 
Coast Guard or of US citizen civilian employees 
of the DOD paid from either appropriated or 
nonappropriated funds. Option to utilize space 
required travel is authorized in paragraph 3- 
3b(3).

(4) US citizen civilian employees of nonap
propriated fund activities whose travel from 
the CONUS to overseas was incident to a PCS 
assignment at nonappropriated fund expense. 
Option to utilize space required travel is au
thorized in paragraph 3-3b(3).

(5) Dependents of members of the US mili-
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tary departments or the Coast Guard stationed 
in the CONUS from the CONUS APOE to the 
oversea APOD and return in a bona fide family 
emergency in connection with the serious ill
ness, death, or impending death of a member of 
their immediate family who resides in an over
sea area. Option to utilize space required travel 
is authorized in paragraph 3-3b(3).
NOTE: Individual-sponsored dependents of ac
tive duty members of the military departments 
and the Coast Guard stationed outside CONUS 
are permitted transportation under the provi
sions of this paragraph from oversea to the 
CONUS only. Space-available or space-required 
tranportation to return individual-sponsored 
dependents to oversea area where sponsor is 
stationed is not authorized.

b. Category 2:
(1) Members of the military departments 

and the Coast Guard when in an ordinary leave 
or reenlistment leave status, and military pa
tients on convalescent leave.

(2) Clode-blood or affinitive relatives who 
are permament members of the household and 
dependent upon a military member or a civilian 
employee of the DOD when such member or 
employee is authorized transportation of legal 
dependents at Government expense. Travel 
must be performed in cojunction with the spon
sor’s or his dependent’s PCS move and is prem- 
itted for only the transocean portion of the 
journey. See paragraph 3-3b(5).

(3) Dependents of full-time, paid personnel 
of the American Red Cross traveling in connec
tion with their sponsor’s PCS. Transportation is 
permitted for only the transocean portion of the 
journey. Option to utilize space required travel 
is authorized in paragraph 3-3b(7).

(4) Foreign-bom dependent wives and de
pendent children of military personnel officially 
reported in a missing status as defined in para
graph 551, Title 37, United States Code, who 
reside overseas, are authorized space-available 
travel to the CONUS and return overseas, and 
those who are residing in the CONUS are 
authorized to travel to the overseas area and 
return to the CONUS, on ASIF missions for 
humanitarian reasons upon approval of the 
Chief of Staff, United States Army; Chief of 
Naval Operations; Chief of Staff, United States 
Air Force; Commandant of the Marine Corps; 
or their designated representatives. Travel 
identification will be by DD Form 1173, and a 
letter of approval from the appropriate Military 
Department.

(5) Bona fide dependents of a member of a 
Military Department and the Coast Guard in 
pay grade E-4 with more than 2 years’ service, 
or in a higher pay grade, when accompanied by

their sponsor who is in an ordinary leave sta
tus, between oversea stations served by MAC 
scheduled airlift and CONUS MAC APOEs/ 
APODs, and between oversea stations and 
CONUS points of debarkation where adequate 
border clearance facilities exist or can be read
ily made available. Travel will be on transport 
aircraft operated under the control of MAC, or 
other military aircraft, appropriately equipped 
to accommodate the needs of dependent travel
ers. This privilege is not applicable when mem
bers are serving an “all others” (unaccompan
ied) tour; in a leave status in conjunction with 
TDY or TAD; on TDY or TAD; or on PCS to a 
restricted duty station. This privilege is in
tended only for a visit to an oversea area or the 
CONUS on a round-trip basis with the sponsor. 
It will not be used to establish a home for 
dependents in an oversea area or the CONUS.

(6) Oversea major commanders authorized 
to publish circuitous travel orders for members 
under current policy of their Military Depart
ment, where extenuating circumstances pre
vail, may approve request for space-available 
travel of their dependents (see paragraph 2-3L) 
from an oversea APOE to a CONUS APOD inci
dent to approved circuitous travel of the 
member. Option to use space required travel is 
authorized. See paragraph 3-3b(6).

(7) Cadets and midshipment of the US serv
ice academies when in an ordinary leave status 
and foreign military cadets and midshipment 
attending US service academies when in a 
leave status to visit their homeland. Foreign 
cadets’ and midshipmen’s native countries 
must be identified in the leave authorization, 
and the transportation is authorized from the 
CONUS APOE to the oversea APOD and re
turn.

C. Category 3:
(1) Secondary school student dependents 

(children) of members of the military depart
ments and the Coast Guard and US citizen 
civilian employees of the DOD paid from either 
appropriated or non appropriated funds serving 
an accompanied tour overseas from travel be
tween APOEs serving their sponsor’s oversea 
duty station and the CONUS, only when there 
is no DOD oversea dependents accredited 
school at a nearer oversea location. Only one 
round trip per school year is authorized. The 
school year is considered to start in September. 
Transportation between the CONUS and a 
school in an oversea area or between points to 
attend foreign schools is not permitted. Round
trips are not accumulated from school year to 
school year.

(2) Dependents (children) of members of 
DOD components, and the Coast Guard and US
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citizen civilian employees of the DOD paid from 
either appropriated or nonapporpriated funds 
serving an accompanied tour outside the 
United States while engaged in undergraduate 
study in the CONUS for travel from the over
sea APOE serving their sponsor’s duty station 
to a CONUS APOD and return. (They may 
enter-depart the CONUS on transport aircraft 
operating between oversea stations served by 
MAC scheduledjmissions and the CONUS MAC 
APOEs/APODs.) Transportation shall not ex
ceed one round trip per school year. This travel 
must start in the oversea area. Transportation 
from the CONUS to attend school in an oversea 
area is not permitted. The school year is consid
ered to start in September. Round trips are not 
cumulative from school year to school year. A 
student shall not be permitted transportation 
to the oversea area of his sponsor when:

(a) If military, sponsor has received a 
port call in conjunction with PCS reassignment 
to CONUS that is within 30 days of the antici
pated date of student’s departure for the over
sea area.

(b) If DOD civilian employee or US citi
zen civilian employees of the DOD paid from 
either appropriated or non appropriated funds, 
sponsor has a port call in conjunction with 
orders transferring him to the CONUS or au
thorizing travel for home leave and such port 
call is within 30 days of the anticipated date of 
student’s departure for the oversea area.

(3) Foreign exchange officers and enlisted 
personnel on duty with the DOD when travel
ing in a leave status, accompanied by their 
dependents. (See paragraph 4-5b(5) for appro
priate conditions for dependent travel.)

(4) Dependents of a member of a military 
department in pay grade E-4 yith more than 2 
years service, or in a higher pay grade, who at 
the time of PCS were not entitled to transporta
tion at Government expense, to accompany or 
join their sponsor at his oversea duty station. 
Transportation is limited to travel from the 
CONUS APOE to the oversea APOD serving 
the sponsor’s duty station. Prior to travel, ap
proval of the oversea major commander for 
entrance of these dependents is required. They 
may be provided DD Form 1056, Authorization 
to Apply for a ‘No Fee’ Passport. This privilege 
may be afforded dependents of members who:

(a) After arrival at their oversea station 
attained an eligible grade which will permit 
transportation of dependents at government 
expense upon subsequent reassignment, or

(b) Are of an eligible grade and acquire 
bona fide dependents after the effective date of 
PCS orders and desire that dependents accom
pany or join them at their oversea duty station.

(c) Option to utilize space required travel 
is authorized. See paragraph 3—3b(8).

(5) Military personnel traveling on permis
sive temporary duty orders published for at
tendance at scientific, professional, or technical 
seminars. Transportation is limited to travel by 
ASIF mission aircraft only. Option to utilize 
space required travel is authorized in para
graph 3-3c(5).

(6) Individual sponsored dependents ac
quired in an oversea area during the course of 
a member’s current tour of assigned duty in 
that area who are not otherwise entitled to 
transportation at Government expense are eli
gible for transportation from the oversea APOE 
to a CONUS APOD in conjunction with the 
member’s PCS from the oversea area provided:

(a) Command regulations pertaining to 
their acquisition are complied with, and

(b) For foreign nations, requirements of 
the US Immigration and Naturalization Service 
for entry into the United States have been com
pleted.

(c) The option to utilize space required 
travel is authorized in paragraph 3-3b(4Xc).

d. Category 4:
(1) Unaccompanied retired military mem

bers as defined in paragraph 2-3 (Note para
graph 2-11(b).)

(2) Dependents of retired members when 
accompanied by their sponsor. They may enter/ 
depart the CONUS on transport aircraft oper
ating between overseas stations served by 
MAC scheduled missions and the CONUS MAC 
APOE/APOD. (See paragraph 2-11(b).)

(3) Dependents of members of the military 
departments and of US citizen civilian employ
ees of the DOD paid from either appropriated 
or non appropriated funds with transportation 
agreements who are stationed overseas with 
their sponsor who desire to return to the 
United States for the purpose of enlisting in 
one of the Armed Forces, when local enlistment 
in the oversea area is not authorized.

(4) Dependents of members of the military 
departments and US citizen civilian employees 
of the DOD paid from either appropriated or 
nonappropriated funds with transportation 
agreements who are stationed overseas with 
their sponsor, to and from the nearest oversea 
military academy testing site to take scheduled 
entrance examinations for entry to any of the 
US military academies.

(5) Members of the Reserve components of 
the Army, Navy, Air Force, Marine Corps, and 
Coast Guard traveling between Alaska, Hawaii, 
Puerto Rico, the Virgin Islands or Guam (for 
Reserve only) and CONUS in the following
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categories on other than industrially funded 
aircraft:

(a) Active status members in uniform 
upon presentation of a DD Form 2 (Red) and 
authentication of their current status with a 
completed DD Form 1853.

(b) Members of the Reserve components 
who have received official notification of their 
retirement eligibility, but have not reached the 
mandatory retirement age (60) upon presenta
tion of DD Form 2 (Red), and a notice of 
retirement eligibility as described in DOD Di
rective 1340.7, 29 Mar 1967, “Notification of 
Eligibility for Retired Pay for Members of Re
serve Components.” Wearing of the uniform is 
not required.

SECTION C—TRANSPORTATION OF 
PASSENGERS WITHIN THE CONUS BY 
DOD-OWNED OR -CONTROLLED 
AIRCRAFT

4—6. Eligible Passengers:
a. Category 1. Active duty military person

nel of the Army, Navy, Air Force, Marine 
Corps, and Coast Guard on emergency leave 
(emergency status must be indicated in the 
leave orders.)

b. Category 2:
(1) Active duty military personnel of the 

Army, NAVY, Air Force, Marine Corps, and 
Coast Guard in a leave or pass status other 
than emergency.

(2) Dependent wives, accompanying de
pendent children, and dependent parents of 
military personnel reported missing or cap
tured. Travel must be for humanitarian pur
poses and is authorized only on transporttype 
aircraft appropriately equipped to accommo
date the needs of dependent tr avelers. Travel 
must be approved by the Chief of Staff, United 
States Army; Chief of Staff, United States Air 
Force; Chief of Naval Operations, or the Com
mandant of the Marine Corps. Travel authority 
is DD Form 1173 and a letter of approval from 
the appropriate Military Service.

C. Category 3:
(1) Medal of Honor Holders.
(2) British, Canadia, and Australian Ex

change Officers on duty with the DOD when in 
a leave or pass status.

d. Category 4:
(1) Unaccompanied retired military mem

bers as defined in paragraph 23v. (Note para
graph 2-1 lb.)

(2) ROTC students of the Army, Navy and 
Air Force receiving financial assistance and 
those enrolled in advanced training, in uniform, 
during authorized absences from school, upon 
presenting a document bearing the signature of

the senior commissioned officer who is the pro
fessor in charge of the ROTC program at the 
civilian educational institution. The document 
will identify the individual by name as being in 
the advance course or enrolled under the Fi
nancial Assistance Program.

(3) Unaccompanied members of the Re
serve Components of the Army, Navy, Air 
Force, Marine Corps, and the Coast Guard in 
the following categories:

(a) Active status members of the Reserve 
Components, in uniform and upon presentation 
of DD Form 2 (Red) and authentication of their 
current active status in the Reserve Compo
nents by executing DD Form 1853,

(b) Members of the Reserve Components 
having received official notification of retire
ment eligibility, but not having yet reached the 
mandatory retirement age 60, will be required 
to present the DD Form 2 (Red) and a notice of 
retirement eligibility as described by DOD Di
rective 1340.7, 29 Mar 67, “Notification of Eligi
bility for Retired Pay for Members of Reserve 
Components.” Wearing of the uniform will not 
be required.

SECTION D—TRANSPORTATION OF 
PASSENGERS WITHIN AND BETWEEN 
OVERSEA AREAS BY DOD-OWNED OR - 
CONTROLLED AIRCRAFT

★4—7. Eligible Passengers:
a. Category 1. Transportation to the nearest 

oversea MAC aerial port and return to obtain 
transportation to the CONUS under the provi
sions of paragraph 4-5a, or between overseas 
APOEs and APODs for bona fide immediate 
family emergencies, as determined by the serv
ice regulations, of a member who resides in the 
oversea area of the immediate family of:

(1) US citizen civilian employees of the 
DOD when stationed overseas. Option to use 
space required travel is authorized. See para
graph 3-3b(3).

(2) Command-sponsored dependents of 
members and dependents of US citizen civilian 
employees of the DOD paid from either appro
priated or nonappropriated funds when both 
sponsor and dependents are stationed overseas. 
Option to use space required travel is author
ized. See paragraph 3-3b(3).

(3) US citizen civilian employees of nonap
propriated fund activities in an employed sta
tus whose travel from the CONUS to overseas 
was incident to a PCS assignment at nonappro
priated fund expense. Option to use space re
quired travel is authorized. See paragraph 3- 
3b(3).

(4) Full time paid personnel of the Ameri
can Red Cross serving with the US military
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departments overseas. Option to use space re
quired travel is authorized in paragraph 3- 
3b(3).

(5) Personnel of nationally recognized wel
fare agencies when serving with the US mili
tary departments overseas.
NOTE: Individual sponsored dependents of 
members of the military departments and the 
Coast Guard stationed outside CONUS are eli
gible for transportation under the provisions of 
this paragraph to the site of the verified emer
gency of their immediate family. Space-availa
ble or space-required transportation to return 
individual sponsored dependents to oversea 
area where sponsor is stationed in not author
ized.

b. Category 1-HF. Military personnel in a 
leave status under the Environmental and 
Morale Leave (EML) program traveling from 
installations designated as EML origination 
sites in designated Hostile Fire Areas to EML 
destination sites specified in compliance with 
chapter 10, this regulation, and return.

c. Category 2:
(1) Unaccompanied active duty military 

personnel of the Army, Air Force, Navy; Ma
rine Corps, and Coast Guard in a leave or pass 
status.

(2) Active duty personnel in a leave status 
in pay grade E-4 with more than 2 years’ 
service or higher pay grade, accompanied by 
dependents. Travel is authorized only on trans
port aircraft operated under the control of the 
Military Airlift Command and which are 
equipped appropriately to accommodate the 
needs of dependent travelers. This privilege is 
not applicable when members are serving an 
“all others” (unaccompanied) tour; in a leave 
status in conjunction with TDY or TAD; on 
TDY or TAD; or on PCS to a restricted duty 
station. This privilege is intended only for a 
visit to an oversea area or the CONUS on a 
round trip basis with the sponsor. It will not be 
used to establish a home for dependents in an 
oversea area or the CONUS. Special flights will 
not be scheduled to accomplish any of the above 
travel.

(3) Specified personnel in a leave status 
traveling pursuant to the provisions of chapter 
10.

d. Category 3:
(1) Dependents of active duty US military 

personnel and US citizen civilian employees of 
the DOD paid from either appropriated or non
appropriated funds with transportation agree
ments who are stationed overseas with their 
sponsor may travel to and from the nearest 
oversea military academy testing site to take

scheduled entrance examinations for entry into 
any of the US service academies.

(2) Student dependents (children) of mem
bers of the US military departments, the Coast 
Guard, and US citizen civilian employees of the 
DOD paid from either appropriated or nonap
propriated funds serving an accompanied tour 
overseas, including secondary school students 
(grades 7 through 12 or equivalent) and college 
students, regardless of age, engaged in under
graduate study as follows:

(a) When studying in the United States, 
for travel to and from the nearest oversea MAC 
terminal for onward travel from the oversea 
APOE to the CONUS APOD.

(b) When traveling between their spon
sor’s oversea duty station and the nearest DOD 
oversea accredited secondary school, or when 
in-residence attendance at an oversea branch of 
an American (US) university located in the 
same oversea area. In addition, during periods 
of extended school vacation when boarding fa
cilities of a military department operated school 
or a branch of an American university in the 
oversea area normally are closed, round trip 
transportation between oversea schools and 
sponsor’s oversea station is authorized.

1. Students must present orders from 
an approving authority.

2. Air transportation will not be pro
vided student dependents who are attending a 
foreign school.

(3) On ambassadorial support flights only, 
employees of US Government agencies and 
their accompanying dependents traveling in a 
leave status. Employees and their dependents 
(traveling accompanied or unaccompanied) 
when medical treatment or consultation is in
adequate at the home station.

(4) British, Canadian, and Australian Ex
change Officers on duty with the DOD when 
traveling in a leave status, accompanied by 
their dependents. (See paragraph 4-7c(2) for 
appropriate conditions for dependent travel.)

e. Category 4:
(1) Unaccompanied retired military mem

bers as defined in paragraph 2-3V (Note para
graph 2-1 lb.)

(2) Retired military members accompanied 
by dependents. (Travel is authorized only on 
ASIF or aeromedical evacuation missions.) 
(Note paragraph 2-1 lb.)

(3) Members of Reserve components of the 
Army, Navy, Air Force, Marine Crops, and 
Coast Guard, traveling within Alaska, Hawaii, 
Puerto Rico, or the Virgin Islands only in the 
following categories on other than ASIF air
craft:
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(a) Active status members in uniform 
upon presentation of a DD Form 2 (Red) and 
authentication of their current status with a 
completed DD Form 1853.

(b) Members of the Reserve components 
who have received official notification of their 
retirement eligibility, but have not reached the

mandatory retirement age (60) upon presenta
tion of DD Form 2 (Red), and a notice of 
retirement eligibility as described in DOD Di
rective 1340.7, 29 Mar 1967, “Notification of 
Eligibility for Retired Pay for Members of Re
serve Components.” Wearing of the uniform is 
not required.
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Chapter 10

TRAVEL UNDER THE ENVIRONMENTAL AND MORALE LEAVE (EML) PROGRAM FOR 

DESIGNATED OVERSEA AREAS

10-1. Scope Explained. This chapter pre
scribes the policy whereby eligible personnel 
stationed at designated oversea bases may be 
permitted travel on DOD-owned or controlled 
aircraft under the conditions stipulated he
rein. These provisions do not affect unaccom
panied US military personnel traveling in a 
leave status.

10-2. DOD Policy. Annual leave programs are 
conducted to provide periods of respite from 
the working environment to enhance perfor
mance, motivation, and morale. Where ad
verse environmental conditions exist which 
would offset the full benefit of ordinary leave 
programs, supplemental programs are neces
sary. Therefore, military personnel and their 
dependents and DOD civilian personnel and 
their dependents may be provided air trans
portation privileges, on a space-available 
basis, for purposes of taking ordinary leave in 
a more desirable location. When space is av
ailable in excess of that needed to meet EML 
requirements of military personnel and their 
dependents, certain other personnel and their 
dependents may be permitted to participate 
in this program. (See paragraph 10-6.)
10-3. Control of Program. Unified comman
ders will insure that administrative controls 
permit all eligible military personnel and de
pendents, and all other authorized personnel 
to participate.

a. Normally one trip per year is afforded 
participants; however, local commanders may 
permit additional trips when sufficient space 
is available.

b. Dependents may travel only when ac
companied by their sponsored.

c. Sponsor must be in a leave status.
d. Travel opportunity will be afforded on an 

equitable basis to officers, enlisted personnel, 
civilian employees, and their accompanying 
dependents, without regard to rank or grade, 
military or civilian, or branch of service.

e. DOD-owned or -controlled aircraft will 
not be scheduled primarily for this program, 
and the privilege extended by the provisions 
of this chapter does not include authority for 
any additional expenditure of funds or flying 
hours.

f. Authorizations for travel published in 
connection with this program will contain

only one specified place to which travel may 
be performed. Travel to or via CONUS is not 
authorized under this program.

g. Theater or international restrictions will 
be complied with.

h. All directives and requirements pertain
ing to passports, visas, foreign customs, and 
immunizations will be complied with.

i. Participants will:
(1) Have sufficient personal funds avail

able to defray the cost of the return trip to 
home base via commercial transportation if 
space-available transportation cannot be 
provided.

(2) Not exceed the maximum baggage al
lowance of 66 pounds per passenger. Excess 
baggage will not be accepted.

10-4. Designated Installations. Unified com
manders will review conditions at bases 
within their geographical area of responsibil
ity where morale depressants exist due to ad
verse environment. Installations selected for 
participation in this program must be limited 
to those where one or more of the following 
conditions exist:

a. Extraordinarily difficult living condi
tions, such as geographic isolation, substan
dard housing, inadequate commercial trans
portation, and lack of cultural and recrea
tional facilities.

b. Notably -unhealthful conditions, such as 
high incidence of disease and epidemics, lack 
of public sanitation, and inadequate health 
control measures.

c. Excessive physical hardship, such as de
leterious effects of climate and altitude and 
dangerous conditions affecting life, physical 
well-being, or mental health.

10-5. Specified Places. Unified commanders 
will specify the places to which EML travel 
from the designated installations may be per
formed. The places should be selected for the 
best availability of cultural and recreational 
facilities so as to contribute to the objectives 
of leave programs, should be relatively near 
the designated installation, and located 
where the opportunity for space-available 
travel exists. EML origination locations will 
not be specified as EML destinations.
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10-6. Eligible Personnel. Personnel in the fol
lowing groups are eligible for EML space- 
available travel. The order of the groups is 
the precedence of movement for EML travel. 
There will be no precedences within each 
group. All personnel, regardless of the com
mand to which assigned, will be governed by a 
single directive issued by the unified com
mander responsible for the geographical 
area:

a. All active duty military personnel, with
out regard to grade; and their accompanying 
dependents.

b. US citizen employees of the DOD, when 
eligible for Government transportation to the 
US upon completion of their tour, who are not 
receiving a post-differential monetary com
pensation, and their authorized dependents.

c. The following US citizen personnel 
stationed at the designated installation and 
their authorized dependents, when the senior 
representatives of the agency concurs, and 
the requirements of this regulation are com
plied with:

(1) Nonappropriated fund employees who 
are recruited from the US on duty with the 
Armed Forces.

(2) Full-time paid personnel of the Ameri
can Red Cross on duty with the Military De
partments.

(3) Employees of other US Federal Gov
ernment agencies who are not entitled to re
ceive post-differential monetary compensa
tion.

d. US citizen employees of the DOD, when 
eligible for Government transportation to the 
US upon completion of their tour, who receive 
a post-differential allowance, and their au
thorized dependents.

e. US citizen employees of other US Federal 
Government agencies who are entitled to re
ceive post-differential compensation, and their 
authorized dependents when the senior rep
resentatives of the agency concurs, and the 
requirements of this regulation are complied 
with.

10-7. How Travel Will Be Accomplished. The 
authorization for travel will identify person
nel as valid participants in this program. All 
travel will be on a space-available, nonreim
bursable basis.

a. Transportation by DOD-owned or -con
trolled aircraft may be furnished under the 
provisions of paragraph 4-7b and 4-7c(3).

★ b. Military personnel authorized EML 
travel from installations designated as EML 
origination sites that are located in desig
nated Hostile Fire Areas, will be given travel 
precedence 1-HF, as indicated in paragraph 
4-7b, for travel to EML destinaton sites de
signated according to paragraphs 10-3f and 
10-5, and return.

c. Travel under this program need not be 
restricted to scheduled missions, provided 
facilities are available and prescribed safety 
standards are adherd to.

10-8. Responsibilities Assigned. The unified 
command concerned will forward to HQ 
USAF/LGTTA, MAC/DOZSP, Chief of Naval 
Operations (DP-404), Department of Army 
(DCSPER-PSD), and Commandant, US 
Marine Corps (COS), two copies of each of im
plementing directives and of any modifica
tions of such directives.
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Chapter 11

AEROMEDICAL TRANSPORTATION

11-1. General. This chapter establishes policy and pre
scribes procedures for approval for transportation of 
patients and nonmedical attendants on aircraft of the 
Department of Defense (DOD). It explains eligibility for 
this transportation, responsibility for funding and reim
bursement, applicability of tariff rates, and the require
ments for approval. It applies to all United States 
Government agencies and non-Government agencies, 
organizations, and individuals.

11-2. Terms Explained. As used in this chapter, the 
following definitions apply:

a. Aeromedical Transportation. The movement of 
patients under medical supervision to and between 
medical treatment activities by air transportation.

b. Competent Medical Authority. Any recognized 
physician who has responsibility to provide or to arrange 
the necessary medical care of a patient.

c. Movement Precedence:
(1) Routine. Patients who should be picked up 

within 72 hours and moved on regularly scheduled 
flights.

(2) Priority. Patients requiring prompt medical 
care and who must be picked up within 24 hours and 
delivered with the least possible delay.

(3) Urgent. Patients who must be moved imme
diately to save life or limb or to prevent complications 
o? a serious illness. Psychiatric or terminal cases with a 
limited life expectancy therefore are not considered 
urgent.

d. Non-US Armed Forces Patient. All patients other 
than those defined in j below.

e. Patient. Any person whose medical needs have 
been recognized by competent medical authority for 
whom treatment is unavailable locally and who requires 
transportation to obtain adequate medical care.

f. Recovered Patient. An individual discharged from 
treatment by competent medical authority, who is 
physically able to travel unattended.

g. Space Available. That space aboard aeromedical 
aircraft not required to accommodate patients.

h. Space-Required Patients. Any patient authorized 
to travel aboard aeromedical aircraft.

i. Special Mission. The exclusive use of an aircraft to 
transport a patient to a medical treatment facility when 
recommended by competent medical authority and 
approved by the HQ USAF Directorate of Transporta
tion.

j. US Armed Forces Patient. Any of the following is 
considered to be a US Armed Forces patient when 
classified as a patient by competent medical authority:

(1) An active duty or eligible retired member of a 
Military Department.

(2) A dependent of a member of a Military 
Department on active duty or of a member deceased 
while on active duty or a dependent of a retired or 
deceased retired member of a Military Department who 
is authorized medical care under the provisions of AFR 
168-9/AR 40-121/SECNAVINST 6320.8/PHS GEN CIR 
NO 6.

(3) A US citizen civilian employee of the DOD 
and his lawful dependents when stationed outside the 
CONUS.

11-3. Policies Governing the Mission of the Aeromedical 
Evacuation System:

a. The primary mission of the aeromedical evacua
tion system is to provide expeditious air transportation 
for sick, injured, and wounded active duty members of 
the Armed Forces. Other patients authorized aero
medical transportation under the provisions of this 
chapter, when evaluated by competent medical author
ity, may be transported if their movement does not 
interfere with the timely or orderly accomplishment of 
the primary mission.

b. Except for US Armed Forces patients and those 
otherwise eligible under paragraphs 11-5 and 11-6, no 
person may be provided aeromedical transportation 
unless there is an emergency involving immediate threat 
to life or limb and suitable commercial transportation is 
neither available, feasible, nor adequate.

c. US Armed Forces patients and beneficiaries will 
not be moved on an aeromedical evacuation flight from 
the CONUS to an oversea area in a patient status except 
upon prior approval of the Office of the Surgeon 
General of the Military Department concerned. When a 
dependent of an active duty member is transferred in 
connection with a PCS reassignment of the member, 
reimbursement will be effected by the sponsoring 
Military Department from PCS funds.

d. Persons authorized medical care in DOD medical 
facilities are not necessarily authorized aeromedical 
transportation as an adjunct thereto. Information in this 
chapter identifies categories of patients and persons 
authorized and eligible for transportation as an Air 
Force mission responsibility. It also identifies those 
categories reimbursable by the Military Department
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sponsoring the movement, by another US Government 
agency, or by a private individual or organization.

e. A local commander may transport any person 
judged by medical authority to be suffering possible loss 
of life or limb to the nearest medical facility where 
immediate treatment is available when commercial trans
portation facilities or an aeromedically configured DOD 
aircraft is not available, feasible, or adequate. An 
attendant may accompany the patient to destination 
when medical authority determines his presence will be 
beneficial to the health and welfare of the patient, as in 
the case of an infant or minor. Use of attendants will be 
held to a minimum.

11-4. US Armed Forces Patients:
a. US Armed Forces patients, as defined in paragraph 

11-2j, are authorized aeromedical transportation when 
medically required. Aeromedical transportation for de
pendents will normally be limited to movement to or 
between DOD medical facilities except in cases of 
unusual medical necessity.

b. Commissioned officers of the US Public Health 
Service and the National Oceanic and Atmospheric 
Administration and commissioned and enlisted members 
of the US Coast Guard and their lawful dependents are 
treated separately under paragraph ll-5a(l) as benefici
aries of the Public Health Service.

c. Armed Forces patients, military and civilian, are 
authorized transportation:

(1) To and within the CONUS and within oversea 
areas where medically necessary.

(2) Within the domestic aeromedical system, from 
the CONUS aeromedical debarkation facility to a desig
nated medical facility for disposition. Aeromedical 
transportation is not authorized for DOD civilian em
ployees and their lawful dependents originating within 
the CONUS. However, DOD civilian employees who 
become sick or injured while on TDY within the CONUS 
are authorized aeromedical transportation to home 
station when commercial transportation cannot meet the 
requirement. Transportation will be chargeable to the 
appropriation cited in TDY orders.

d. Outpatients:
(1) Active duty members of the Armed Forces 

may be authorized aeromedical transportation for out
patient care or consultation. Transportation of a de
pendent outpatient is not authorized within the CONUS, 
nor can a family member accompany or act as a 
nonmedical attendant to an active duty military member 
traveling in an outpatient status.

(2) US citizen civilian employees of the DOD and 
their dependents stationed outside the CONUS who 
require consultation on or treatment of a condition not 
requiring hospitalization may be transported in a patient 
status, space-required on non-ASIF aircraft. A medical 
requirement must exist and the treatment must be 
unavailable in the locality of the home station. This 
transportation is authorized between the nearest oversea 
medical activity where adequate service is available and

the sponsor’s duty station. When transportation of a 
minor dependent is required under this authority, one 
parent may accompany such a minor as a nonmedical 
attendant if required.

e. Recovered Armed Forces Patients. Space-required 
transportation may be provided for these patients on 
aeromedical aircraft within the CONUS and within the 
oversea area.

f. Accompanying Family Member:
(1) One member of the immediate family may be 

authorized to accompany a patient to the destination 
medical activity on the same priority precedence as the 
patient when competent medical authority determines 
that a family member’s presence is necessary to the 
patient’s health or welfare. The accompanying non
medical attendant (family member) will be furnished 
appropriate travel orders. Any reimbursement due the 
Government which applies to the patient shall also apply 
to the family member.

(2) A dependent of a military member who loses 
his or her identity as a nonmedical attendant to a patient 
family member because of death or extended medical 
care for the patient, may be authorized space-available, 
nonreimbursable transportation to home station on 
aeromedical aircraft when such travel does not interfere 
with the primary mission of the aircraft.

(3) Travel orders for nonmedical attendants must 
state whether travel is space-required or space-available, 

g. Transportation of Military Dependents Outside the 
CONUS for Medical Care. (See JTR, volume I, paragraph 
M7107).

(1) Eligible dependents, accompanying a military 
member stationed outside the CONUS on active duty for 
a period of more than 30 days, may be transported to 
the nearest appropriate medical facility when medical 
attention (inpatient or outpatient) is required that is not 
available in the locality of the member’s oversea station. 
Upon recovery, the dependent may be returned to the 
member’s duty station or to such other place as may be 
appropriate under the circumstances by either commer
cial or DOD air transportation. Transportation for 
elective surgery is not authorized unless medically 
indicated by medical authority of the Military Depart
ment concerned.

(2) An accompanying attendant may be author
ized round trip transportation only when the order
issuing authority has determined that travel by the 
dependent is necessary, and that the dependent is 
incapable of traveling alone because of age, physical or 
mental incapacity, or other extraordinary circumstances 
which require that dependent be accompanied by an 
attendant. When the need for an attendant has been 
established, orders directing an attendant to perform 
necessary travel will cite JTR, volume 1, chapter 6, part 
I, as authority.

11-5. Beneficiaries of Other US Government Agencies. 
When classified as patients by competent medical 
authority, individuals sponsored by a US Government
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agency, as identified below, are authorized aeromedical 
transportation. The sponsoring agency will reimburse the 
Air Force as indicated.

a. Beneficiaries of the US Public Health Service 
(USPHS). The Public Health Service will make reim
bursement at the Government rate, except as noted in 
(c) below.

(1) From Overseas to a CONUS Aeromedical 
Debarkation Facility:

(a) Commissioned officers of the USPHS and 
the National Oceanic and Atmospheric Administration 
and commissioned and enlisted members of the Coast 
Guard and their lawful dependents, when transferred as 
USPHS patients.

(b) Beneficiaries of the PHS Division of Indian 
Health, provided USPHS has issued prior authority for 
their movement.

(c) Civilian seaman in service of ships operated 
by the Military Sealift Command (MSC) with reimburse
ment by MSC at the US Government rate.
NOTE: Upon arrival of any of the designated patients at 
a CONUS aeromedical debarkation facility, authority for 
onward movement to a CONUS destination hospital 
must be obtained from the nearest USPHS Hospital or 
Outpatient Clinic, unless such authorization is contained 
in travel orders issued overseas. The onward movement, 
when approved under this provision, is also reimbursable 
by USPHS.

(2) From Points Originating Within the CONUS. 
Beneficiaries identified a(l) above, transferred by 
USPHS between their facilities.

(3) For Return Transportation. When USPHS 
beneficiaries are discharged from a hospital to which 
they were initially transported by aeromedical aircraft at 
PHS expense, they may be transported within the 
CONUS and within oversea areas to the hospital initi
ating treatment. This provision applies only when prior 
authorization is obtained from the USPHS, or when 
authorization is included in orders and reimbursement 
by USPHS is authorized.

(4) For Accompanying Attendant. A relative or 
another person may accompany a USPHS patient bene
ficiary as a special escort only when such attendant is 
authorized by the medical officer in charge of a USPHS 
Hospital or Outpatient Clinic. The travel authorization 
must indicate that the attendant is required. Reimburse
ment is required for the attendant at the Government 
rate.

b. VA Beneficiaries. Beneficiaries of the VA may be 
moved on a routine basis between Veterans Administra
tion Hospitals within the CONUS for medical reasons 
when other transportation is neither available nor 
adequate. Reimbursement will be made by the VA at a 
rate equal to the first class commercial air fare plus one 
dollar and applicable US transportation tax. Requests 
for other than routine aeromedical transportation will be 
referred to HQ USAF/LGTTA with the information 
required by paragraph 1 l-7b(2).

11-6. Other US Government-Sponsored Passengers 
Transported in a Patient Status. When a Government 
employee is to be provided Government furnished 
transportation and is classified as a patient by competent 
medical authority, he may be provided aeromedical 
transportation from overseas to a CONUS hospital or 
between medical facilities overseas. Reimbursement will 
be made by the employee’s agency at the Government 
rate tariff for transportation within the oversea area and 
from overseas to the CONUS APOE. The first class 
commercial air fare plus one dollar and US Government 
tax is applicable within the CONUS.

11-7. Non-US Armed Forces Patients:
a. Aeromedical cases not acceptable for movement:

(1) Terminal cases.
(2) Lack of funds.
(3) Personal or family convenience.
(4) Medical experimentation (unless determined 

by competent medical authority that such experimenta
tion will save a life).

b. Emergency Lifesaving Aeromedical Transporta
tion:

(1) The following criteria will be strictly adhered 
to in determining transportation eligibility:

(a) The patient’s illness or injury must be an 
immediate threat to his life.

(b) Patient is situated where medical capabil
ities for adequate diagnosis and treatment, under gen
erally accepted medical standards, are not available in 
the immediate geographical area. Transportation will be 
requested only to the nearest medical facility which can 
provide such necessary medical capability.

(c) Suitable commercial transportation must 
not be available. (It must be ascertained by the requester 
that commercial facilities (charter air ambulance or air 
taxi, or scheduled air carrier or surface carriers) are 
unable to provide the necessary transportation. This will 
be checked by the HQ USAF aeromedical duty officer 
to insure compliance with DOD policy that the DOD 
will not compete with the commercial transportation 
industry in providing this service.

(2) All requests for lifesaving transportation will 
contain the following information:

(a) Name, age, and sex of patient.
(b) Affiliation of patient.
(c) Complete medical diagnosis and prognosis.
(d) Name and phone number of attending 

physician.
(e) Name and location of origin hospital.
(f) Name and location of destination hospital.
(g) Name and phone number of receiving 

physician.
(h) A statement that possible use of commer

cial transportation facilities has been fully explored and 
cannot meet the requirement.

(i) Name and phone number of person request
ing transportation.
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(j) Billing address (bona fide lifesaving missions 
will not be delayed pending receipt of billing address).

(k) Name and phone number of persons re
sponsible for surface ambulance transportation at both 
origin and destination.

(3) Within CONUS, requests for lifesaving trans
portation for civilians, or medicines/medical equipment 
for treatment of civilians, that meet the aformentioned 
criteria will be referred by telephone during duty hours 
to the HQ USAF Directorate of Transportation, Wash
ington, DC, telephone 697-5914. After duty hours, 
emergency lifesaving requests ONLY will be channeled 
by telephone through the Air Force Operations Center 
(AFOC), telephone 695-7220. The AFOC will refer the 
case to the Directorate of Transportation Aeromedical 
Duty Officer for action. In order to be responsive to 
these bona fide requests for emergency lifesaving trans
portation, the requests must contain in detail the 
information requested in paragraph b(2) above. The 
Directorate of Transportation, upon determination that 
the airlift request fully meets the criteria outlined above, 
may then authorize the mission. Reimbursement will be 
directed either from the Air Force mission account or 
another US Government agency.

(4) Within Oversea Areas:
(a) US Civilians. Upon receipt of a request for 

lifesaving transportation within oversea commands, the 
Air Force major command concerned is authorized to 
approve movement of US citizens, or medicines/medical 
equipment for treatment of US citizens, when deter
mined by the command surgeon that a life or death 
emergency exists.

(b) Foreign Nationals. The oversea command 
has approval authority if the patient’s injury or illness is 
directly related to US Government operations within the 
area. Otherwise, requests for movement of foreign

nationals must be forwarded to HQ USAF/LGTTA, 
Wash DC 22030 through the local diplomatic post and 
the Department of State, Washington, DC, for a determi
nation of whether movement is in the national interest. 
When the critical nature of the patient’s illness or injury 
precludes submission of a request, the major commander 
may approve based on his determination of US interests. 
The appropriate aeromedical transportation agency will 
be asked to carry out the mission. A confirming message 
will be dispatched to MAC/ACIA indicating the nature 
of reimbursement (for example, other Government 
agency or Air Force mission account), with an informa
tion copy to HQ USAF/LGTTA.

c.- Other Than Lifesaving Conditions. When the head 
of a Government executive department or agency 
requests transportation certifying that such transporta
tion is in the national interest, and that commercial 
transportation is neither available nor capable of meeting 
the requirement, aeromedical transportation may be 
provided within the oversea area and from overseas to a 
CONUS hospital under other than lifesaving conditions. 
This transportation must brecommended by the respon
sible theater Air Force Surgeon, evaluated by the US Air 
Force Surgeon General, and authorized by the Air Force 
Chief of Staff. One member of the immediate family 
may accompany a patient as a nonmedical attendant 
when competent medical authority determines that a 
family member’s presence is essential to the patient’s 
mental or physical well-being. The sponsoring author
ity’s request must indicate the agency or individual 
responsible for reimbursement, and provide a specific 
name and address for direct billing. Reimbursement will 
be at the non-US Government rate tariff, AFR 76-28, 
paragraph 5. If aeromedical transportation on other than 
a routine basis (that is, urgent or priority) is required, 
the tariffs prescribed in AFR 76-28, paragraph 4b, will 
be charged.
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CHAPTER 10

TRANSPORTATION OF MOBILE HOMES

Cl0000 PRIVATELY OWNED MOBILE 
. HOMES

1. ^WHEN AUTHORIZED. An employee who is 
entitled to movement of household goods may, in 
lieu of such transportation, be authorized transporta
tion of a mobile , home for use as a residence. 
Authority for transportation of a mobile home is in 
addition to that relating to per diem and transporta
tion expenses of the employee and transportation 
expenses of his dependents. Transportation of a 
mobile home will not be authorized in connection 
with temporary duty travel.

2. ORIGEN AND DESTINATION. Authority for 
transportation of a mobile home is applicable only 
for transportation of such vehicles within the con
tinental United States and Alaska, and for trans
portation through Canada en route between Alaska 
and the continental United States. When the point of 
origin or destination, or both, is not in the con
tinental United States or in Alaska, transportation of 
the mobile home is at the expense of the employee 
for any portion of transportation not within the 
continental United States or Alaska, except with 
regard to transportation involving routing through 
Canada between Alaska and the continental United 
States. However, when an employee is not eligible to 
receive an allowance for movement of a mobile home 
under this Chapter, authorization may be given for 
transportation of his household goods as provided in 
Chapter 8, if otherwise proper.

3. AMOUNT OF ALLOWANCE. Because of the 
limitations on allowable charges when a mobile home 
is moved by a commercial transporter, the employee 
should insure when he pays the carrier that the bill 
includes specific itemization of charges. The em
ployee should find out from tire carrier what part of 
the preparation responsibility is that of the carrier 
and what part is that of the shipper. He should insure 
that body, frame, springs, wheels, brakes, and tires 
are in good condition and that any extra property 
placed in the mobile home does not constitute an 
overload condition that could result in damage and 
repair charges that would be borne by him.

4. ADVANCE OF FUNDS. For details pertaining 
to advance of funds for mobile home movements, see 
Chapter 1.

5. METHOD OF MOVEMENT. The employee 
concerned is responsible for making all arrangements 
for movement of his mobile home by commercial 
transporter or other means. The use of a Government 
bill of lading in effecting such movement is not 
authorized.

C10001 REIMBURSEMENTFOR TRANS
PORTATION OF MOBILE HOMES 
IN LIEU OF SHIPMENT OF 
HOUSEHOLD GOODS

1. ROUTING. Transportation of mobile homes at 
Government expense in lieu of shipment of house
hold goods is limited to movements of mobile homes 
by the usual highway routing between points within 
the continental United States, within Alaska, and 
through Canada between origin and destination 
points in the continental United States or Alaska.

2. MOVEMENT OF MOBILE HOME BY COM
MERCIAL TRANSPORTER

a. Allowed Reimbursement. Wien a mobile 
home is transported by a commercial transporter, 
reimbursement is allowed for:

1. the carrier’s charges for actual transporta
tion of the mobile home is an amount not 
exceeding the Interstate Commerce Com
mission, or similar State regulator)’ body, 
tariffs applicable for a mobile home of the 
size and type, and for the distance trans
ported;

2. ferry fares; bridge, road, and tunnel tolls; 
taxes; charges or fees fixed by a state or 
municipal authority for permits to transport 
mobile homes in or through its jurisdiction; 
and carrier's service charges for obtaining 
such permits.

At the time that the employee pays the carrier’s bill 
he should insure that the bill itemizes all charges.
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Travel of Members of the Uniformed Services M4303

housing allowance is payable to a member occupying 
housing constructed under the Rental Guarantee 
Housing Program as authorized in Sec. 302 of the Act 
of July 14, 1952 (66 Stat. 622) or Government- 
owned trailers purchased under Sec. 408 of tire Act 
of September 1, 1954 (68 Stat. 1126), or any other 
statute

7. SUBMISSION OF COST-OF-LIVING RE
PORTS. For submission of cost-of-living reports, see 
Appendix D.

M4302 _ INTERIM HOUSING ALLOWANCES

1. GENERAL. A member who is required to and 
does procure non-Government family-type housing 
prior to arrival of dependents wfll be entitled to 
housing allowances as a member with dependents for 
a period commencing on the date of procurement of 
such housing and tenninating 60 days thereafter, or 
on the day prior to tire day of arrival of dependents 
in the vicinity of tire nrenrber’s pennanent duty 
station, whichever occurs first. Tire Secretary' of the 
service concerned or his designated representative 
may authorize or approve entitlement beyond tire 
60-day maxinrum when upon investigation of the 
surrounding facts and circumstances he determines 
that arrival of dependents will be or was delayed for 
reasons beyond control of tire member. Entitlement 
under this paragraph is not affected by assignment to 
or utilization of Government quarters. A member 
entitled to housing allowances pursuant to this 
paragraph will not tlrereafter become entitled to the 
temporary lodging allowances authorized in par. 
M4303. Housing allowances as a member without 
dependents are not payable during tire period a 
member is entitled to an allowance pursuant to this 
paragraph.

2. CONDITIONS. Tire interim housing allowance 
is payable only when supported by a statement of the 
commanding officer, or an officer designated by him 
for that purpose, that:

1. tire member has made application for trans
portation of dependents to his pemranent 
duty station;

2. tire member was required by an order or 
regulation of general application witlrin the 
command to procure non-Government fam
ily-type housing as a condition precedent to 
tire acceptance of tire application; and

3. tire member has procured evidence of rental 
or purchase payments, as appropriate, for 
tire period for which the allowance is 
claimed.

M4303 TEMPORARY LODGING 
ALLOWANCES

1. GENERAL. Temporary' lodging allowances are 
authorized for the purpose of partially reimbursing a 
member for the more than normal expenses incurred 
at hotels or hotel-like accommodations and public 
restaurants or at hotel or hotel-like accommodations 
when use of public restaurants is not required:

1. upon initial arrival (reporting) at a perma
nent duty' station outside the United States 
and pending assignment of Government 
quarters, or pending completion of arrange
ments for other pennanent living accom
modations when Government quarters are 
not available;or

2. whenever tire overseas commander desig
nated by the Service concerned determines 
that, for reasons beyond tire control of the 
member, it has become necessary' for a 
member once established in pennanent 
quarters in the vicinity of tire member’s 
duty slation to vacate such pennanent 
quarters, pennanently or temporarily and 
utilize hotel or hotel-like accommodations 
and public restaurants in the vicinity of his 
pennanent duty station while seeking other 
permanent quarters or pending reoccupancy 
of tire permanent quarters fonncrly occu
pied, as tire case may be; or

3. immediately preceding departure on a per
manent change of station from a pennanent 
duty station outside the United Stales and 
after Government quarters are in fact va
cated in connection with permanent change- 

. of-station orders or after surrender of other 
permanent living accommodations.

★ The Uniformed Services concerned may issue such 
regulations as are considered necessary to implement 
and judiciously administer this allowance. In coun
tries or areas where only one Service is represented, 
tire senior commander will issue instructions for tire 
guidance of his Service throughout tire country' or 
area. In countries or areas where more titan one 
Service is represented, lite senior commander or his
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designee will issue instructions for the guidance of all 
Services in the country or area. He may also designate 
a single approving authority' for the additional periods 
of entitlement referred to in subpars. 2c(4) and 2e(2) 
and (3). A copy of such instructions and designations 
will be provided the Chairman, Per Diem, Travel and 
Transportation Allowance Committee, Hoffman I 
Building, 246) Eisenhower Avenue, Alexandria, VA 
22331. These instructions will 'be coordinated with 
those Services represented in the country or area. Such 
instructions will be consistent with the provisions of 
this paragraph and will be designed to accomplish the 
uniform granting of temporary allowance to members 
of all branches of Services represented.

2. CONDITIONS UNDER WHICH PAYABLE

a. General. Subject to the provisions of sub
par. b, temporary lodging allowances, computed in 
accordance with subpar. 3, are payable during the 
periods of entitlements prescribed in this paragraph 
when a member, his dependents, or both are required 
to and do occupy hotel or hotel-like accommodations 
at personal expense. Nonoccupancy of such accom
modations during a portion of the maximum author
ized period will not preclude entitlement for other 
days during the maximum period. A maximum 
prescribed period of entitlement and an additional 
authorized period of entitlement are not required to 
be continuous. A member in pay' grade E-4 (with over 
2 years service) or higher grade who reports for duty 
at an overseas duty station for an unaccompanied 
tour of duty after 31 May 1974. and who does not 
occupy' available Government quarters based on the 
presence of in dividual-sponsored dependents in the 
vicinity of his duty station, is not entitled to 
temporary lodging allowance. A member in pay' grade 
E-4 (with over 2 years service) or higher grade serving 
an unaccompanied tour of duty' who is not in a 
temporary' lodging allowance status on 31 May 1974 
will not become entitled to this allowance if he is 
joined by' or acquires individual-sponsored depend
ents after that date.

b. Responsibilities of Overseas Commander

(1 ) Conditions Precedent to Payment of Tern- 
porary'^Lodging Allowance. The overseas commander 
designated by the Service concerned will determine 
whether it is necessary’ for members and/or their 
dependents to occupy hotel or hotel-like accommoda
tions when they first arrive at an assigned overseas

duty station or immediately before they leave there
from. When the designated overseas commander 
determines that occupancy' of temporary lodging is 
necessary, he will be responsible for issuing a state
ment of nonavailability' of Government quarters and 
administering the requirements set forth herein as 
conditions precedent to payment of the temporary 
lodging allowance:

1. advising the member upon arrival of his 
responsibility' to seek permanent quarters 
aggressively, and to followup and review (at 
least every 10 day's) his progress in obtain
ing such quarters;

2. requiring the member upon arrival to regis
ter with the housing officer and requiring 
him to keep that officer periodically in
formed (at least every 10 day’s) of his 
progress in obtaining permanent quarters;

3. informing the member of his responsibility 
to furnish a statement indicating com
mencement and/or termination of tempo
rary lodging allowance;

4. advising the member of any' limitations on 
the number of day’s of authorized tempo
rary' lodging allowance on arrival or depar
ture and of any requirement for written 
justification for extension of the allowance 
for the maximum number of days pre
scribed in subpars, c and e;

5. requiring members referred to in subpar. 1, 
item 2, to relocate to other permanent 
quarters or to reoccupy' the quarters for
merly occupied, as the case may be, as soon 
as practicable;

6. informing the member that entitlement to 
temporary' lodging allowances depends on 
the expenses incurred at hotels or hotel-like 
accommodations and public restaurants, 
and advising him of the necessity for keep
ing an accurate record of such expenses to 
support payment of the allowance;

7. furnishing the member with a list of hotel 
and hotel-like accommodations recom
mended for temporary occupancy by’ mem
bers and/or their dependents, and encour
aging the member to use recommended 
accommodations.

When designated overseas commander determines 
that the member has not substantially’ complied with 
the applicable requirements set forth herein or has
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failed to submit acceptable reasons for noncompli
ance, he has the authority to deny payment of or 
further entitlement to the allowance.

(2 ) Factors for Consideration in Determining 
Need for Additional Periods of Temporary' Lodging 
Allowance. In addition to the responsibilities outlined 
in subpar. (1), before authorizing or approving 
additional periods of temporary lodging allowance 
upon initial arrival (subpar. c(4)), upon delayed 
departure (subpar. e(2)), or upon early termination of 
permanent housing (subpar. e(3)). the overseas com
mander designated by the Service concerned will 
determine, after due consideration of data furnished 
by the member, whether an undue financial hardship 
will result if an additional period of temporary' 
lodging allowance is not authorized or approved. 
Mere personal inconvenience to a member and/or his 
dependents for any reason will not be used as an 
influencing factor in the determination. Individual 
applications for additional periods of temporary 
lodging allowance must clearly establish the need for 
continuance thereof. In making his determination, 
the overseas commander will consider the following:

1. the daily amount of temporary' lodging 
allowance the member has received or will 
receive;

"2 . the daily expenses which have been and the 
estimated daily expenses which will be in
curred for occupancy of hotel or hotel-like 
accommodations and the utilization of pub
lic restaurants;

3. the daily amount of the basic allowance for 
quarters (a) for members whose dependents 
are present in tire vicinity' of the member's 
overseas duty station and (b) jor members 
who have no dependents;

^4. the daily' amount of the member’s basic 
allowance for subsistence in those cases 
when the member is entitled to a temporary’ 
lodging allowance for himself or himself and 
his dependents except when a Government 
mess is available and except when tempo
rary' quarters contain facilities for preparing 
and consuming meals; and

5. the daily’ amount of tire Family Separation 
Allowance (Type I).

Expenses recognized under item 2 will include costs 
of lodgings and meals (including customary’ tips), as 
well as transportation costs necessarily incurred in 
traveling to tire nearest acceptable place where meals

may be obtained when eating places are not available 
"or acceptable (e.g., foreign cuisine only served which 

is distasteful to newly arrived families) at the place of 
lodging or within reasonable walking distance thereof. 
The designated overseas commander will evaluate the 
reasonableness of the reported transportation ex
penses and allow all or any portion thereof that he 
considers necessary and customary for the area con
cerned. Excess laundry and dryclcaning costs result
ing from residence in temporary lodgings and rent ex
penses for leased quarters (prorated on a daily basis) 
which cannot be occupied for reasons deemed valid 
by the overseas commander may be included, as well 
as such other expenses as the designated overseas 
commander may determine to be the direct result of 
the temporary' living arrangements. Expenses such as 
costs for the boarding and care of pets, expenses 
incurred while awaiting completion of construction 
or purchase of a residence, transportation costs for 
the member between temporary' lodgings and place of 
duty, and other expenses not directly related to 
occupancy of the temporary’ lodgings, as determined 
by the designated overseas commander, are not to be 
included under item 2. If in examining the data, it is 
revealed that a member has not incurred or will not 
incur any excess costs and has not suffered or will not 
suffer any undue financial hardship, the overseas 
commander will disapprove the request for any 
additional period of temporary lodging allowance.

(3 ) Economical Administration of Temporary 
Lodging Allowances. Efforts shall be made to reduce 
temporary lodging allowance costs by more effective 
guidance and increased management attention at all 
levels. All feasible methods will be used to preclude 
the necessity for pay'ment of the allowance, to 
shorten the period of entitlement, and to reduce the 
amount payable whenever possible, emphasizing the 
duties of the housing referral office in helping the 
member locate permanent quarters. Suggested meth
ods to accomplish this may include, but should not 
be limited to any or all of the following:

1. insuring that existing Government transient 
facilities are used to the fullest possible 
extent by members and/or dependents upon 
arrival at and departure from the duty 
station by limiting the use of transient 
billets by nonduty personnel (members on 
leave and their dependents) and making 
such billets more available to members in a 
temporary lodging allowance status and/or 
their dependents;
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2. ‘ leasing quarters furnished and equipped for 
housekeeping for temporary occupancy by 
families upon arrival and departure when 
leasing is practicable;

3. maintaining close touch with the local 
rental market at all times and promptly 
furnishing incoming families with reliable, 
realistic, and current information concern
ing the location, availability, description, 
and costtf local economy housing;

4. maintianing lists of temporary' accommo
dations containing facilities for preparing 
and consuming meals, and promoting the 
fullest practicable use thereof by members 
and/or dependents in a temporary lodging 
allowance status;

5. maintaining a stock of Government-owned 
furniture, where feasible, for temporary 
loan to arriving and departing families to 
enable them to occupy permanent quarters 
prior to arrival of household goods and after 
such goods have been picked up for ship
ment prior to departure of the member 
and/or dependents;

6. insuring that permanent quarters are oc
cupied as promptly as possible on arrival 
and are not vacated sooner than necessary 
upon departure, and terminating entitle
ment to temporary lodging allowance on 
such date as quarters could reasonably have 
been occupied, as determined by the appro
priate housing officer, when quarters are 
not so occupied;

7. authorizing concunent travel of dependents 
with due regard for seasonal availability of 
economy housing and availability’ of units 
of a capacity required by the size of the 
specific family group involved;

8. requiring that authorizations for travel of 
dependents contain advice to the member 
to include the following minimum re
quirements in hold baggage: blankets, 
linens, kitchen utensils, dishes, and table
ware;

9. prescribing interim housing allowance in
lieu of temporary lodging allowance to the

, fullest extent practicable;
10. requiring that temporary lodging allowance

be terminated upon refusal to occupy avail
able Government or economy housing 
which the designated overseas commander 
or his representative determines to be suita

ble for occupancy by the family group 
involved;

11. maintaining an up-to-date list of approved 
hotels and hotel-like accommodations, and 
providing for inspection of such accommo
dations at appropriate intervals.

c. Allowance Upon Initial Assignment

(1) General. Tire period of entitlement upon 
assignment to a permanent duty station outside the 
United States requiring change of residence will not 
exceed 60 day's, except that a period of entitlement 
in addition to that 60-day period may be authorized 
or approved for the specific reasons enumerated in 
subpar. (4). The entitlement period commences on 
the same date as authorized for housing allowances 
and cost-of-living allowances under par. M4301-3a 
and runs consecutively without interruption for 60 
days. At the end of tire first 1 D-day period specified 
in subpar. b(l), item 1, or such longer period as may 
be authorized under extenuating circumstances set 
forth herein, the designated overseas commander will 
review the case of the . member and ascertain the 
progress being made toward obtaining permanent 
housing. The member's diligence in seeking perma
nent housing will be assessed at this time and he will 
be reminded of his responsibilities in the matter if his 
efforts appear deficient. Unexcused failure to comply 
with this requirement will cause forfeiture of entitle
ment to temporary' lodging allowance. Absence of the 
member on temporary or temporary' additional duty' 
or on maneuvers, aboard ship, sick or in hospital,’as 
well as serious illness of dependents, or other reasons 
acceptable to the designated overseas commander, 
will excuse the member's failure to aggressively seek 
permanent housing during such period of absence, 
illness, etc., and will similarly postpone the date for 
submitting information required by subpar. b(l). 
These provisions are equally for application in eval
uating the member's progress toward obtaining per
manent housing and in determining his entitlement to 
temporary lodging allowance during each succeeding 
period.

(2) Income-Expense Comparison and Tempo
rary’ Lodging Allowance Accrual. Except when more 
than one temporary lodging allowance rate is appli
cable within the period, temporary'lodging allowance 
computations will he made in increments of 10 days 
or a less number of days when entitlement to 
temporary lodging allowance ceases to exist
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before the end of a 10-day period. Computations will 
be accomplished as follows:

1. total the daily expenses for each computa
tion period, less that portion of lodging 
expenses used to determine travel per diem 
rates for the member;

2. total the daily allowances for each computa
tion period (subpar. 2b(2), items 3, 4, and 
5);

3. compare the daily expenses with the daily 
allowances, if the allowances exceed the 
expenses, no temporary' lodging allowance 
will be payable; if the expenses exceed the 
allowances, proceed to item 4;

4. subtract the total allowances from the total 
expenses;

5. divide the remainder by the number of days 
in the computation period to determine the 
average daily rate;

6. raise to the next higher dollar if there are 
any remaining cents;

7. determine the maximum daily rate of TLA 
(subpar. 3a);

8. multiply the number of days involved by 
the lesser amount (item 6 or 7) to deter
mine the amount of temporary’ lodging 
allowance payable to the member for the 
period concerned;

9. if the amount determined under item 4 
exceeds the amount determined under item 
8, the difference in excess expenses will be 
carried forward for consideration with the 
other expenses for the next computation 
period.

These procedures will be followed to determine 
temporary’ lodging allowance entitlements for each 
succeeding JO-day period or a less number of days. 
Separate computations of temporary lodging allow
ance will be made when a member is in receipt of a 
per diem or when other conditions exist that create 
more than one temporary lodging allowance rate 
within a 10-day period. The suggested format, “Claim 
for Temporary Lodging Allowances Under the Provi
sions of JTR, par. M4303” shown on pages 4-86 and

4^7, may be reproduced locally for use in itemizing 
expenses and computation of temporary lodging 
allowances. For examples of temporary lodging allow
ance computation, see Appendix K.

(3) Privacy Act Statement. This subparagraph 
implements the Privacy Act of 1974 (5 U.S. Code 
552a) by adding Privacy Act Statements for the 
suggested format entitled “Claim for Temporary 
Lodging Allowances,” when it is used as a form for 
itemizing expenses. The form shown on page 4-88 
will be reproduced locally and made available to the 
individual supplying data shown on the form for 
claiming temporary lodging allow-ances.

(4) Additional Entitlement. The approving au
thority (see subpar. 1) may authorize or approve a 
period of entitlement in addition to the initial 60-day 
maximum which may follow’ immediately after the 
initial period or commence at some later date after 
expiration of the initial 60-day entitlement. The 
additional period of entitlement may be authorized 
or approved when, upon investigation of the sur
rounding facts and circumstances, any of the follow
ing reasons are found to exist and are considered to 
be beyond the control of the member or his 
dependents, as appropriate:

1. nonarrival of household goods;
2. delay in availability of or assignment to 

Government quarters due to the exigencies 
of the Service;

3. acts of God, fire, flood, earthquake, riot, 
civil unrest, or other disturbances which 
make available or anticipated housing tem
porarily or permanently uninhabitable or 
unavailable;

4. withdrawal of housing from the market by 
landlord;

5. the member is unable to secure housing 
considered by the housing officer to be 
suitable to the member’s needs, in an 
acceptable location, and comparable to and 
within the price range of housing currently 
being utilized by other members in the area;

6. a member or his dependent(s) is/are hospi
talized or the nature of the member’s
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CLAIM FOR TEMPORARY LODGING ALLOWANCES
UNDER THE PROVISION Of JTR. PARA M43Q3

Attach this to reimbursement voucher or other pay authorization.

I-IDENTIFICA DON MEMBER
NAME or MEMBER GRADE SSAN

DESIGN* TlON b LOCATION DE DUTY STA TION b DUTY PHONE NO. OF ELIGIBLE DEPENDENTS DATE OF ELIGIBK.ITY

MBR

□ WIFE
□ CHILDREN (noJ

WIFE

DA TE MEMBER REPDR TED/DE PA R TED DATE DEPENDEN TS AR R/VED /DE PAR TED

(/-INSTRUCTIONS

Enter deity expenses on reverse. 
Inclusive dates of other TLA Claims. 
TDY was performed (inclusive dares).

Ill-STA TEMENT OF MEMBER

Expanrat tbo*m barton art trua and cornet to tbt batt 0? my knomiadga and rapraaant naoaxtary cat ot tamporary lodging and/or public rartaurantt, aicapt 

tor tha numbar of govamman: maab tNown on rararaa

SIGNA TURE OF MEMBER DATE

TV-STA TEMENT OF COMMANDER OR DESIGNEE

TLA a autborcad for tt>a numbar of dayl shown on maraa and a nacaaaary to pa-tiafty raimburaa tha mambar for axpaniat incurrad by raquirad uaa of 

tamporary lodging and/or public rarraurantt.

SIGNATURE OF COMMANDER OR DESIGNEE DATE

ADDITIONAL REMARKS OR CONTINUATIONS OF OTHER ITEMS
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DAILY ITEMIZATION OF EXPENSES/INCOME AMOUNT PAID •

C
h. 287 

1/1/77

DATE LODGING LOCATION COST

NUMBER of 
PERSONS

MEAL COST IINCLUDING Tlpilf)
MISCELLANEOUS 

EXPENSE DAILY 
TOTAL 

EXPENSES 
f!

INCOME

fl

EXCESS 
EXPENSES 

fl'

MA( TLA

RATE 

f)

AUTH PMT

I

MEM- 
BER

WIFE ft 
CHUD

break
fast LUNCH DINNER TRANS

LDRY & 
OTHERI’I

;';iHM»4»».

-

•

•

MiMi^^

TOTALS

AVERAGE DAILY RATE OF EXPENSES LESS ALLOWANCES
MAXIMUM TLA DAILY RATE
TOTAL OF AVERAGE DAILY RATE X DYS.

AUTHORIZED PAYMENT
INSTRUCTIONS _____________

(1) Show "C" for commercial meal — "H” for home meal - "G" for government meal.

(2I SpecHy type of expense! not otherwise shown.

(4| Specify type of income: BAS daily rates I ; BAG daily rate $

PER DIEM daily rate 1 ; FSA-Idaily rate i

(6) JTR, vol. 1, epp. A, end pare. M4303-3:

Travel.of M
em

bers of the U
niform

ed Services

in
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DATA REQUIRED BY THE PRIVACY ACT OF 1t?4 
l> V t C IH»)

rrminCTD-------------
CUIH FOE HXFQFAXT LQXL^ AIJIKAMCIS_______________________________________ lp*xl_K£kllrlfi___ 

1. AUTHORITY

37 U.S. Cod* 405, fay and Allowance of Uniformed Barrie.**, 
______________  Far Dia* Ou;*ldt of COSTS.. AlaaVa and Eaacali_______________________ 

j. Principal purpobe(S)

To provide a' request for claiming payment of th* temporary lodging 
allowance incident to occupancy of temporary lodging* sued procuxa- 
aent of ^aala in public restaurants while on duty overseen. The 
fom la used to itemise daily expenses Incurred and aa a supporting 
document for the payment of th* allowwc*.

1. ROUTINE uial

Fora la eant through coco*nd channel* to respective service finance camtar in 
Indianapolis, Cleveland, Denver, end Kansas City. Tom la filed by voucher 
DLtaher and is subject to General Accounting Office audit for verification of 
proper disbursement of public funds.

J

4. MANDATORY OR VOLUNTARY DI»ClO»URI AND «FF»CT ON INDIVIDUAL NOT PROVIDING INFORMATION

The personal information (including social security number) is requested for 
identification purposes only. The disclosure of this Information la voluntary} 
however failure to provide any of the requested data may preclude payment of th* 
temporary lodging allowance.

Da Form AYX-R, 1 Vmv 75 10^-^^ '
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assigned duties requires him to be away 
from the permanent station (home port, if 
attached to a vessel) resulting in curtailment 
of opportunities to arrange for permanent 
living accommodations.

The period of additional entitlement will be author
ized or approved in increments of 10 days or less.

★ (5) Entitlement When Entitled to Mileage. 
When a member is entitled to a mileage allowance on 
the day of reporting to a new permanent duty 
station, no entitlement to temporary' lodging allow
ance for the member personally exists for that day. If 
the member occupies quarters with dependents on 
that day, only 50% of the total lodging cost for that 
day may be allowed as a lodging expense for 
dependents (regardless of number of family mem
bers). The number of dependents actually occupying 
hotel or hotel-like accommodations will determine 
the rate payable for that day under subpar. 3a.

*(6) Entitlement When Entitled to Per Diem. A 
member is not entitled to temporary' lodging allow
ance in his/her own behalf on any day when away 
from the permanent duty station in a per diem status 
and receiving the lodging portion of a travel per diem 
allowance (this includes members in a per diem status 
waiting to report aboard a ship). The number of 
dependents actually occupying hotel or hotel-like 
accommodations in the area of the permanent duty 
station, or the port when the new permanent duty 
station is a ship, will determine the rate payable for 
such days under subpar. 3a. A member is entitled to 
temporary lodging allowance in his/her own behalf on 
the day of first reporting to the new permanent duty 
station in a per diem status and for a day of return 
from temporary duty in a per diem status when such 
day is during a temporary lodging allowance entitle
ment period. Except on the day of reporting, lodging 
costs for quarters jointly occupied by 8 member and 
dependents will be apportioned 50% for the member 
and 50% for the dependents (regardless of the 
number of family members) when a member is in 
receipt of per diem and temporary lodging allowances 
for dependents. Lodging cost incurred at permanent 
station or new home port on the day of reporting 
should be included as a TLA expense for the day of 
arrival when a member’s travel per diem terminates 
on that day. When a member continues in a per diem

status after arrival at the home port of the ship to 
which he has been assigned, meals and incidental 
expenses for the member personally will not be 
reported as temporary lodging expenses when deter
mining temporary lodging allowance entitlement on 
behalf of the member’s dependents.

(7) Entitlement When Member Arrives Prior to 
Dependents, ^hen a member arrives at an overseas 
station prior to the arrival of his dependents, he may 
be authorized temporary' lodging allowances if he 
meets the conditions specified in subpar, a. Upon 
arrival of the member’s dependents, temporary lodg
ing allowances may also be authorized or approved 
for the member and/or his dependents for the period 
the member and/or his dependents are required to use 
hotel or hotel-like accommodations. If the member’s 
dependents arrive after expiration of the initial 
60-day period of entitlement prescribed in subpar. 
(1), an additional period of entitlement may be 
authorized under subpar. (4) whether or not tempo
rary' lodging allowance was paid during the initial 
60-day period.

d. Allowances Under Special Conditions. The 
period of entitlement for the situations referred to in 
subpar. 1, item 2, will be for the entire period on or 
after 14 August 1967 that the member is required to 
utilize hotel or hotel-like accommodations and public 
restaurants if authorized or approved by the overseas 
commander. When, in the opinion of the overseas 
commander, the continuance of the temporary’ lodg
ing allowance is no longer supportable in any case, 
due to absence of excess cost or failure of the 
member to accept Government quarters or to dili
gently pursue the search for permanent private 
quarters, the overseas commander will terminate the 
allowance.

c- Allowance Upon Departure

0) General. The period of entitlement upon 
departure will not exceed the last 10 days preceding 
the day of departure of the member from his 
permanent duty station in compliance with perma
nent change-of-station orders, except as follows:

1. when one or more of the dependents remain 
after departure of the member, the period 
of entitlement will not exceed the last 10
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days preceding the day of departure of the 
Iasi dependent, provided the departure is 
hot later than 60 days after the effective 
date of the member’s permanent change-of- 
station orders;

2. when one or more dependents remain in the 
vicinity of the old duty station in accord- 
ance^with the provisions of par. M4305-2a, 
the period of entitlement will not exceed 
the last 10 days preceding the day of 
departure of the last dependent, without 
regard to the effective date of the member’s 
permanent change-of-station orders;

3. when one or more dependents remain in the 
vicinity of the old duty station in accord
ance with par. M4305-2a after the member 
is subsequently assigned to an unrestricted 
station within or outside the United States, 
the period of entitlement will not exceed 
the last 10 days preceding departure of the 
last dependent, provided the departure is 
not later than 60 days after the effective 
date of the member's permanent change-of- 
station orders to the unrestricted station;

4. when dependents depart prior to departure 
of the member, the period of entitlement 
for such dependents will not exceed the last 
10 days preceding departure of the last 
dependent, but not earlier than the issue 
date of the permanent change-of-station 
orders, or official alert notice, as applicable;

5. when a longer period of entitlement is 
authorized due to a delayed departure 
(subpar. (2)) or due to early termination of 
permanent housing (subpar. (3));

6. when a member or his dependent(s) is/are 
hospitalized or the nature of the member’s 
assigned duties requires him to be away 
from the permanent station (home port, if 
attached to vessel).

The effective date of the permanent change-of-station 
orders will be determined as defined in Appendix J. 
The income-expense comparison and temporary lodg
ing allowance accrual provisions (subpar. c(2)) will be 
applied in computing temporary lodging allowances 
upon departure. When the presence of a member at 
the port of embarkation requires him to be detached 
from his duty station on a day that the pacing office

is open but at such a time which will not permit him 
to receive payment for his temporary lodging allow
ance without failing to meet his scheduled time of 
processing for departure or when he is to depart on a 
day that the paving office is closed, he may be paid 
temporary lodging allowance for up to 3 days 
immediately prior to departure based on the compu
tation period immediately preceding the days to be 
covered. However, payment may not be made If 
member was not in a temporary' lodging allowance 
status immediately prior to the period for which the 
advance payment of temporary lodging allowance was 
required.

(2) Delayed Departure. When the period of 
entitlement authorized by subpar. (1) begins and 
actual departure is delayed through no fault of the 
member or his dependents, additional entitlement 
may be authorized or approved by the approving 
authority’ (see subpar. 1), in increments of 10 days or 
less, for the entire period that temporary lodgings are 
required to be utilized.

(3) Early Termination of Permanent Housing. 
When, for reasons beyond tire control of the member 
and/or his dependents, permanent housing is required 
to be relinquished more than 10 days prior to the 
estimated date of departure, the approving authority 
(see subpar. 1) may authorize or approve temporary' 
lodging allowances beginning the day such housing is 
relinquished for reasons such as the following:

1. when the transportation officers consider it 
is necessary' to ship household goods, after 
giving due consideration to anticipated 
leave, necessary travel time, household 
goods shipping transit times such as those 
published in Uncrated Household Goods 
Traffic Regulation (DSAR 4 500.1/NAVSUP 
P-455/AR 55-356/AFR 75-17C/MCO 
P405034), compliance with requirements 
of local packing/crating/shipping agencies, 
meeting shipping schedules, and other such 
requirements related to household goods 
shipments;

2. when expiration or termination of lease or 
rental agreement occurs after a member is in 
receipt of permanent change-of-station 
orders or alert notice;
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3. when housing is withdrawn from the market 
by landlord;

4. when acts of God, Tire, flood, earthquake, 
riot, civil unrest, or other disturbances 
make continued occupancy of permanent* 
type housing inadvisable;

5. - when a member is required by lease, cus-
> tom, or law’ to v’acate-housing in advance of 

expiration of lease to permit inspection, 
finalization of utility bills and deposits, 
redecoration, and/or adjudication of dam
age claims;

6. when the lease, custom, or law requires that 
housing be surrendered at fixed dates more 
than 10 days prior to scheduled departure;

7. when the member, for the convenience of 
the Government, is required by housing 
authorities to vacate permanent residential 
housing to permit its readying for and/or 
assignment to another member;

8. when the major overseas commander deter
mines that permanent housing must be 
relinquished under circumstances or for 
reasons other than those stated in items 1 
through 7.

The principles set forth in subpar. b(2) will be applied 
in determining the need for the allowance under this 
subparagraph, and such allowance will be authorized 
or approved only for such number of days as may be 
required to prevent undue financial hardship to the 
member during the period involved, as determined by 
the major overseas commander.

(4 ) Member Detached from Sup Awaiting 
Transportation. When a member is detached from a 
ship and is on temporary’ duty or delay awaiting 
transportation, at the home port of that drip, or 
elsewhere, during the priod here involved, no entitle
ment for temporary lodging allowance for the mem
ber himself exists, and only his dependents (depending 
upon the number occupying hotel or hotcl-like 
accommodations) are considered in determining the 
rate payable under subpar. 3a.

f. Effect of Leave on Entitlement to Tempo- • 
rary Lodging .Allowance. Temporary lodging allow
ance is not payable for any day a member is on leave 
away from tire vicinity of his permanent duty station, 
except when one or more of his dependents remain in 
the vicinity of his permanent duty station; in which

case, the number o! dependents who continue to 
occupy hotel or hotel-like accommodations deter
mines the rate payable. In cither case,postponement 
of the period of entitlement pending return is not 
authorized.

g. Old and New Permanent Duty Stations in 
Oose Proximity or in the Same Country

(J) General. Except as provided in subpar. (2), 
the fact that a member’s old and new permanent duty 
stations are in close proximity to each other or in the 
same country does not change temporary lodging 
allowance entitlement.

(2) New Duty' Station Within Commuting Dis
tance. When a member’s new permanent duty station 
is within commuting distance of the quarters occu
pied while at his old permanent duty station, he is 
not entitled to temporary’ lodging allowance unless 
his commanding officer approves the occupancy of 
hotel or hotel-like accommodations based on a 
change of residence being necessary for reasons 
beyond the control of the member.

3. RATES PAYABLE

a. General

(1) Determining Maximum Amount. The max
imum daily amount of the temporary lodging allow
ance is determined by multiplying the travel per diem 
allowance prescribed in Appendix A for the member’s 
duty station by the percentage indicated in the 
following table, except when temporary lodging is 
not available at the duty station (see subpar, b).

No. of personnel (including
member where applicable) Percentage
in family actually occupying of travel
hotel or hotel-like per diem
accommodations applicable

Member or 1 dependent.................. 50%
Member and 1 dependent 

or 2 dependents only .......... 100%
For each additional member 

of family over 2, add .......... 25%

Deductions will be made as prescribed in subpar, e, 
when Government mess is available. In determining 
the number of persons in the famfly actually occupy
ing hotel or hotel-like accommodations, the member
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himself will not be counted for any day during which 
he is not entitled to temporary' lodging allowance in 
his own behalf (subpar. 2c(5) and (6)). The provisions 
of subpar. 2c(2) will be applied in computing 
temporary lodging allowances due a member.

(2) Payment of Extra Room Charge. Except as 
provided in subpars, c and d, when the member 
and/or his^dependents actually check into or out of 
hotel or hotel-like accommodations at a time of day 
which results in the payment of room charges for the 
calendar day prior to checking-in or for the calendar 
day of checking-out, "the rates of 50%, 100%, and 
25% shown in the foregoing table will be 75%, 150%, 
and 37 1/2%, respectively, for the calendar day of 
checking-in or the calendar day preceding the day of 
checking-out.

b. Temporary Lodging Not Available at Duty 
Station. When commercial hotel or hotel-like accom
modations are not available at a member’s duty 
station and such accommodations are secured at 
another place, the daily’ amount of the temporary 
lodging allowance is determined by multiplying the 
travel per diem allowance prescribed in Appendix A 
for the place at which such accommodations are 
secured by the percentage prescribed in subpar, a. 
Payments made under this subparagraph will be 
supported by’ a statement of the member’s command
ing officer, or an officer designated by' him for that 
purpose, to the effect that the accommodations 
utilized were the nearest suitable accommodations 
available to the member’s duty station.

c. Temporary Lodging Furnished by' Govern
ment Contractors. When hotel or hotel-like accom
modations are furnished by a Government contractor, 
with or without charge to the member, the daily 
amount of the temporary lodging allowance under 
this subparagraph will be equal to one-half of the 
daily amount of the temporary lodging allowance 
computed under subpar. a(l), plus the daily amount 
paid by the member for quarters. When the member 
and/or his dependents actually check into or out of 
Government contractor accommodations at a time of 
day which results in the payment of b quarters charge 
Tor the calendar day prior to checking-in or for the 
calendar day’ of checking-out, the daily amount of

temporary lodging allowance determined under this 
subparagraph for the calendar day of checking-in or 
the calendar day preceding the day of checking-out 
will be increased by the extra amount of quarters 
charge paid. Administrative statements required by 
the Services in support of payment of temporary 
lodging allowances under this subparagraph will indi
cate occupancy of Government contractor quarters.

d. Temporary Lodging Occupied in Facilities 
Tinder the Jurisdiction of the Government. When 
hotel or hotel-like accommodations are occupied in 
guest houses, exchange hotels, temporary' lodging 
facilities, or transient facilities such as visiting offi
cer’s quarters, under the jurisdiction of the Govern
ment, whether operated with appropriated or 
nonappropriated funds, the daily amount of the 
temporary lodging allowance will be equal to one-half 
of the daily amount of the temporary' lodging 
allowance computed under subpar. a(l), plus the 
daily amount of the rental or service charge paid by 
the member. When the member and/or his depend
ents actually check into or out of the ty’pe of quarters 
concerned in this subparagraph at a time of day 
which results in the payment of a rental or service 
charge for the calendar day prior to checking-in or for 
the calendar day of checking-out, the daily amount of 
temporary lodging allowance determined under this 
subparagraph for the calendar day of checking-in or 
the calendar day preceding tire day of checking-out 
will be increased by the amount of the extra rental or 
service charge paid. The amount of the deduction for 
meals available in a Government mess as required by 
subpar, e will be derived by applying the percentage 
factor 14% to the temporary lodging allowance rate 
applicable prior to being reduced in accordance W’ith 
this subparagraph. In no instance will the total daDy 
amount of temporary’ lodging allowance paid under 
this subparagraph exceed the maximum temporary' 
lodging allowance rate as prescribed in subpar, a.

e. Meals Available in a Government Mess. The 
daily’ amount of the temporary' lodging allowance 
computed under subpar, a will be reduced 14% for 
each meal available in a Government mess to:

1. a member not accompanied by his depend
ents;
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2. . his dependents, when not accompanied by 
die member;

3. both the member and all of his dependents.

The overseas commander designated by the Service 
concerned will issue a statement of nonavailability of 
Government'mess when a Government mess is in fact 
not available or when the use of an available mess is 
determined to be impracticable.-Examples of factors 
to be considered in determining whether or not the 
use of a Government mess is impracticable include, 
but are not limited to the following: distance from 
hotel/quarters to a -Government mess, availability of a 
privately owned vehicle, member or parent is accom
panied by an infant child. In the event a Government 
mess is used for a meal during a period covered by a 
statement of nonavailability, temporary lodging al
lowance wiU be subject to the prescribed deductions. 
The deduction for meals under this subparagraph will 
be computed by applying the appropriate percentage 
factors to the TLA applicable prior to being reduced 
in accordance with subpars, c and d. Daily amounts 
received as a basic allowance for subsistence will not 
be included in total allowances received when com
puting TLA under the provision of this subparagraph 
(see also subpar. 2b(2), item 4).

EXAMPLE

Member and 2 dependents reside in Visiting Officers’ 
Quarters under jurisdiction of Government which do 
not contain any facilities for preparing and consum
ing meals. However, 2 meals a day are available in a 
Government mess. Appendix A travel per diem rate = 
$46.00.

(a) J 25% x Appendix A rate 
(M4303-3a) = $57.50

(b) 1/2 x $57.50 Deduction for 
Quarters (M4303-3d) = 28.75

(c) 28%x $57.50 Deduction for 
Government Meals = 16.10

(d) TLA accrual $12.65
(e) Plus daily service charge for 

quarters (M4303-3d) 8.00
(0 Net TLA accrual $20.65

f. Temporaty' Quarters Contain Facilities for 
Preparing and Consuming Meals. When temporary' 
accommodations contain facilities and space for

preparing and consuming meals therein, as deter
mined by Ilie designated overseas commander-con
cerned oi his representative, the daily rate of tempo
rary lodging allowance computed under subpar, a will 
be reduced by 42%. Absence of the member and/or 
dependents for a meal or meals wiU not affect this 
reduction. This reduction will be applied to the TLA 
rate applicable prior to being reduced in accordance 
with subpars, c and d. Daily amounts received as a 
basic allowance for subsistence will not be included 
in total allowances received when computing TLA 
under the provision of this subparagraph (sec also 
subpar. 2b(2), item 4).

EXAMPLE

Member and 3 dependents occupy temporary' lodging 
furnished by a Government contractor which con
tains facilities for preparing and consuming meals. 
Appendix A travel per diem rate = $30.00.

(a) 150% x Appendix A rate 
(M4303-3a) = $45.00

(b) 1/2 x $45.00 Deduction for 
lodging (M4303-3c) - 22.50

(c) 42% x $45.00 Deduction for 
facilities to prepare and consume 
meals = 18.90

(d) TLA accrual S 3.60
(e) Plus daily charge for lodgings 

(M4303-3c) 5.00
(0 Net TLA accrual per day S 8.60

The presence of a cookstove, work area (table, 
counter, etc.), refrigerator, sink, water, table, chairs, 
cooking and eating utensils will be prima facie 
evidence of adequate cooking and eating facilities as 
contemplated by this subparagraph. When tire mem
ber shows, to the satisfaction of the local housing 
officer, that such facilities arc inadequate or for other 
reasons may not be used for al) or a part of tire period 
involved, the prescribed reduction is not required for 
the period of inadequacy. Tire member's explanation 
for nonuse, endorsed by the local housing officer, will 
support the payment of the allowance under such 
circumstances. To facilitate administration of this 
entitlement, tire housing officer involved shall main
tain a current list of such accommodations that are 
available and shall make such list available to incom
ing personnel.
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CHAPTER 8

TRANSPORTATION OF HOUSEHOLD GOODS

PART A: GENERAL PROVISIONS

M8000 NOT USED

MS001 DETERMINATION OF MODE OF
** SHIPMENT’

Transportation of household goods is authorized by 
the mode of transportation, including commercial air, 
which results in the lowest over-all cost to the 
Government and which provides the required service 
satisfactorily. If the lowest over-all cost mode cannot 
provide the required service satisfactorily, the next 
lowest cost mode shall be used. Transportation of 
household goods by commercial air in preference to 
other modes which would produce a lower over-all 
cost to the Government, on the basis that such other 
modes cannot provide the required service satisfac
torily, is not authorized unless approved in accord
ance with the administrative instructions of the 
Uniformed Service concerned.

M8OO2 DETERMINATION OF ACTUAL NET 
WEIGHT

1. GENERAL. Household goods of members, not 
in excess of the weight limit in pounds herein 
prescribed, may be transported at Government ex
pense in accordance with the provisions of these 
regulations. The weight allowances set forth in par.' 
M8OO3-1 are exclusive of baggage that is transported 
free of charge on a commercial ticket. The allowances 
set forth are intended to represent the actual 
weights of unpacked and uncrated household goods 
authorized to be transported at Government expense. 
Whenever practicable, the actual weight of unpacked 
and uncrated household goods will be established 
prior to packing and such actual weight will be used 
in determining whether or not the member's weight 
allowance has been exceeded.

2. THROUGH GOVERNMENT BILL OF LAD
ING METHOD OF SHIPMENT AND SHIPMENTS 
AT PERSONAL EXPENSE. Wren the actual weight 
of unpacked and uncrated household goods is not 
known and the shipment, either within tire United 
Slates or between the United States and overseas 
areas, is made by Through Government Bill of Lading 
(TGBL) method, or by a similar method at personal 
expense, an allowance will be made for the weight of

interior packing materials used in the shipment. The 
charge against the member’s prescribed weight allow
ance will be determined by subtracting 10% from the 

.net weight of the shipment as shown on the Govern
ment Bill of Lading (GBL), procurement documents 
or other shipping documents, which includes the 
weight of the interior packing.

3. DIRECT PROCUREMENT METHOD OF 
SHIPMENT

a. Standard Overseas Shipping Boxes. When 
household goods are shipped by the Direct Procure
ment Method (DPM) in standard overseas shipping 
boxes (e.g., type II containers or Government-owned 
CONEX transporters), and the actual weight of the 
unpacked and uncrated household goods is not 
known, but the gross weight and the weight of the 
shipping boxes or CONEX transporters is known, an 
allowance will be made for the weight of interior 
packing and bracing materials used in the shipment. 
The charge against the member's prescribed weight 
allowance will be determined by reducing the differ
ence between the gross weight of the container when 
loaded and the stenciled weight of the empty 
container by 20%. When the weight of the empty 
shipping boxes or CONEX transporters is not known, 
and only the gross weight of the shipment is shown 
on the GBL or other shipping document, the actual 
weight of the household goods will be determined by 
reducing the gross weight by 50%.

b. Crated Method of Shipment. When the 
actual weight of unpacked and uncrated household 
goods is not known and shipment is made in crated 
condition by the DPM, the net weight of the 
household goods chargeable against the member’s 
prescribed weight allowance will be determined by 
subtracting 50% from the weight upon which trans
portation charges are based.

4. W’HEN WEIGHT OF SHIPMENT IS UNOB
TAINABLE. If Ilie weight of a shipment of house
hold goods/unaccompanicd baggage is unobtainable 
by methods in subpars. 2 and 3, the weight to be 
charged against the member's prescribed allowance 
will be determined by tire cubic measurement of 7 
pounds per cubic foot.
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M8003

5. EXCEPTIONS. In instances where, through no 
fault of the member, the tare weight of a shipment is 
in excess of the allowances prescribed in subpars. 2 
and 3, the case may be referred to the appropriate 
authority of the Uniformed Service concerned for 
authority to deviate from these allowances.

M8OO3 PRESCRIBED WEIGHT ALLOWANCES

1. GENERAL. Except as provided in subpar. 2, 
the weight allowances authorized incident to tempo
rary’ and permanent-change-of-station orders as shown 
on page 8-3.

2. ADMINISTRATIVE WEIGHT RESTRIC
TIONS. For shipments of household goods and 
personal effects at Government expense incident to 
permanent change-of-station orders to or from over
seas stations designated by' the Service concerned 
where either public quarters or private housing is 
furnished with Government-owned furnishings, the 
authorized weight allowance for all members except 
members on duty with United States Defense At
taches will be limited to 2,000 pounds (net weight) or 
25%(net weight) of the maximum permanent change- 
of-station weight allowance prescribed in subpar. 1. 
whichever is greater, exclusive of the weight of 
unaccompanied baggage, whenever full furnishings are 
provided. Whenever any item of Government-owned 
furnishings which is normally provided is unavailable 
at any of these designated overseas stations and the 
member is so advised, this allowance will be increased 
in an amount equal to the weight of personally 
owned furnishings required in lieu of the unavailable 
items of Government-owned furnishings, provided 
that in no event shall the weight of household goods 
stored plus the weight of household goods shipped, 
exceed the maximum permanent change-of-station 
weight allowance prescribed in subpar. 1. An addi
tional amount may be shipped by' Government bill of 
lading subject to payment by the member for the cost 
of the excess weight through appropriate collection 
and reimbursement procedures. Transportation offi
cers are responsible for assuring that estimates are 
made as accurately as possible in order that shipments 
by' Government bill of lading, regardless of who bears 
the expense, are within the limits prescribed herein. 
These administrative weight restrictions are subject to 
the conditions and areas set forth in the Service 
regulations. Where both husband and wife are mem
bers and are assigned to the same overseas area where 
they will occupy the same quarters, they will be

limited to one administrative weight allowance pre
scribed in this subparagraph. This weight allowance 
will be based on the allowance of the higher ranking 
membei. While the couple will be limited to one 
administrative household goods weight allowance, 
each will be entitled to an individual baggage allow
ance and shipment of professional books, papers, and 
equipment. The reduced weight allowance prescribed 
in this subparagraph will not apply to shipments from 
Alaska, Hawaii, Puerto Rico, or United States terri
tories and possessions to any location where the 
administrative weight restriction prescribed in this 
subparagraph is not applicable incident to permanent 
chango-of-station orders having an effective date on 
or after 28 February' 1974. Nothing contained in this 
subparagraph will prevent appropriate storage or 
shipment to a designated place of the remainder of a 
member's allowance prescribed in subpar. 1 as author
ized elsewhere in this Chapter.

★ 3. COMBINING WEIGHT ALLOWANCES WHEN 
BOTH HUSBAND AND WIFE ARE MEMBERS. 
When both husband and wife are members, the 
prescribed weight allowance of each may be 
combined for the purpose of shipment and/or 
nontemporary storage of their household goods at 
Government expense, incident to the transfer of 
both under permanent change-of-station orders 
between permanent duty stations at which both 
maintain a joint residence within commuting 
distance. The weight of household goods shipped at 
Government expense may not'exceed the total of the 
prescribed weight allowances of both authorized in 
subpar. I or 2, as applicable.

4. EFFECTIVE DATE OF WEIGHT ALLOW- 
ANCE. The right of transportation of household 
goods accrues and becomes fixed on the effective 
date of orders directing a temporary' oi permanent 
change of station. A member’s prescribed weight 
allowance is based on the grade or rating held on the 
effective date of the orders authorizing the shipment 
of his household goods. The increased weight allow’- 
ance authorized a member as a result of a promotion, 
or, in the case of an E4, upon attainment of more 
than two years' service, cannot be used until his next 
temporary or permanent change of station. This also 
applies to a member who is promoted by orders dated 
after the effective date of )us change-of-station orders 
but whose new date of rank precedes the effective 
dale of such orders.
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Transportation of Household Goods M8OO3

TABLE OF WEIGHT ALLOWANCES (POUNDS)

SERVICE AND GRADE1*4

Army, Air Force, and 
Marine Corps

Navy, Coast Guard, and 
National Oceanic and 

Atmospheric Administration 
Corps

Public Health Service

Temporary 
change-of- 

station 
weight 

allowance

Permanent 
cliange-of- 

station 
weight 

allowance

Genera] and General of the Admiral ............................... 3 2,000 3 24,000
Army................................

Lieutenant general ............. Vice admiral........................ 1,500 3 18,000
Major general........................ Rear admiral (upper half) .. Surgeon general, 1,000 3 14,500

Brigadier general.................. Rear admiral (lower half) and

deputy surgeon 
general, and 
assistant surgeon 
general.

Assistant surgeon 1,000 13,500

Colonel.................................
Commodore.

Captain.................................
general. 

Director ............. 800 13,500
Lieutenant colonel ............. Commander ...................... Senior................. 800 13,000
Major and warrant officer Lieutenant commander and Full .................... 800 12,000

(W-4 pay grade).

Captain and warrant officer

warrant officer (W-4 
pay grade).

Lieutenant and warrant Senior assistant .. 600 11,000
(W-3 pay grade).

First lieutenant, contract
officer (W-3 pay grade). 

Lieutenant (junior grade) Assistant ............. 600 10,000
surgeon warrant officer 
(W-2 pay grade).

Second lieutenant, officer

and warrant officer 
(W-2 pay grade). 

Ensign, officer graduate of Junior assistant .. 600 9,500
graduate of USMA, 
officer graduate of the 
United States Air Force 
Academy, and warrant 
officer (W-l pay grade).

Enlisted personnel 0
E 9...................................

USNA, officer graduate 
of the Coast Guard 
Academy, and warrant 
officer (W-l pay grade).

Enlisted personnel 
E-9.............................. 5 600 5 9,500

E-8................................... E-8................................... 500 9,000
E-7................................... E-7................................... 400 8,500
E-6................................... E-6................................... 400 8,000
E-5................................... E 5................................... 400 7,000
E-4 (with over 2 years E-4 (with over 2 years 400 7,000

service)
E-4 (with 2 years service ‘

service)
E-4 (with 2 years service 6 225 6 225

or less), E-3, E-2, and 
E-l

Service academy cadets

or less), E-3, E-2, and 
E-l

Service academy cadets * 225 * 225
. and midshipmen
Aviation cadet......................

and midshipmen 
Aviation cadet .................... 400 _______ 400

’Members of reserve components of the Uniformed Services concerned and officers holding temporary commissions in the
Army and Air Force of the United States are entitled to weight allowances for corresponding relative grades listed.
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CHAPTER 10

TRAILER ALLOWANCES

PART A: CONDITIONS GOVERNING PAYMENT

Ml 0000 GENERAL

The purpose of this Chapter is to provide trailer 
allowances for the transportation of a house trailer 
within the United States (see Appendix J), within 
Alaska, and between the United States and Alaska, 
for use as a residence. Transportation of a house 
trailer outside the United States, except within 
Alaska or between the United States and Alaska, is at 
the personal expense of the member. The term "bag
gage,” as used in this Chapter does not include any 
personal baggage transported free in connection with 
the transportation of the member or his dependents.

MI0001 NOT USED

'A'Ml0002 ELIGIBILITY REQUIREMENTS

1. GENERAL. Any member in pay grade E-4 
(with over 2 years service) or a member of higher 
grade who would otherwise be entitled to have his 
household goods transported at Government expense 
under the provisions of the regulations in this Volume 
is entitled to trailer allowances as set forth in this 
Chapter providing that all of the following conditions 
exist:

1. a house trailer is acquired on or prior to the 
effective date of the member's orders and is 
to be transported for use by the member, 
his dependents, or both, as a residence;

2. the member elects trailer allowances in lieu 
of both the dislocation allowance, if eligible 
therefor, and transportation of baggage and 
household goods within the United States, 
within Alaska, or between the United States 
and Alaska, as applicable (Note: When 
permanent change-of-station orders direct 
temporary duty en route, shipment of the 
temporary change-of-station weight allow
ance authorized by par. M8200-2 will not 
preclude the member from receiving trailer 
allowances.); and

3. the body and chassis of tire trailer, 
including tires and tubes, have been placed 
in fit condition, at the expense of the 
member to the satisfaction of the Govern
ment, to withstand the rigors of being

transported (This item applies only to the 
options described in p^rs. Ml0004 and 
Ml 0005.).

When a replacement house trailer is acquired by a 
member because of the total or substantial destruc
tion of his house trailer by fire, accident, act of God, 
etc., or because the house trailer has become inade
quate, worn out, dangerous, or otherwise unservice
able through normal use and wear, the entitlement 
established by this paragraph shall be extended to the 
bona fide replacement acquired subsequent to the 
effective date of the permanent change-of-station 
orders and prior to the delivery of the original house 
trailer at the authorized destination.

(Effective 11 June 1977)
2. MEMBERS IN PAY GRADE E-4 (WITH 2 
YEARS SERVICE OR LESS) OR LOWER PAY 
GRADE INVOLVED IN BASE CLOSURES. Subject 
members who are ordered on a permanent change of 
station from a base, because of scheduled base 
closure, will be entitled to trailer allowances under 
this Chapter incident to such move on the same basis 
as members of higher grade provided the Department 
of Defense Executive Agent, The Army Corps of 
Engineers, has determined that impact assistance 
under the Homeowner’s Assistance Program would be 
rendered to eligible members in the area. Entitlement 
under this subparagraph will accrue to personnel 
whose effective date of orders occurs on or after the 
date specified by the Secretary oPthe service con
cerned or his designated representative.

Ml 0003 ENTITLEMENTS

Trailer allowance entitlements are as follows:

1. Government-procured or Government trans
portation as authorized in par. MJ0004;

2. , reimbursement for transportation procured 
by personal contract between a member and 
a commercial transporter as authorized in 
par. Ml0005;

3. reimbursement on a monetary allowance 
basis for transportation by any other means 
as authorized in par. Ml0006;

4. any combination of items 1 through 3; or
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CHAPTER 11

TRANSPORTATION OF PRIVATELY OWNED MOTOR VEHICLES

Ml 1000 NOT USED

Ml 1001 LIMITATION

Except as otherwise specified, the entitlements pre
scribed in this Chapter are restritted to a member on 
active duty as an officer or warrant officer, E-4 (with 
over 2 years service), or an enlisted member of higher 
grade on the effective date of permanent change-of- 
station orders. For fecial provisions relating to 
members reduced in grade, see par. Ml 1002-3. 
Transportation of privately owned motor vehicles 
authorized pursuant to 37 U.S. Code 554 will be in 
accordance with par. Ml 1005 and related Service 
regulations.

Ml 1002 ENTITLEMENT

(Effective 17 June 1976)
★ 1. GENERAL? Except when restricted as provided 

in subpar. 2, a member of an appropriate rank or 
grade who is ordered to make a permanent change of 
station to, from, or between places outside the 
United States or upon official change in home port of 
the vessel to which assigned, is entitled to have one 
motor vehicle owned by him and for his personal use 
or the use of his dependents shipped to the port 
serving his new duty station, or other place au
thorized in this paragraph (see subpars. 5, 6, and 7), 
via:

1. Government-owned shipping facilities; or
2. Government-procured (commercial) Amer-

ican:flag shipping facilities, including a state- 
owned ferry system (55 Comp. Gen. 672);
or

3. Government-procured (commercial) foreign- 
flag shipping facilities if Government-owned 
or Government-procured (commercial) 
American-flag shipping facilities are not rea
sonably available between the ports desig
nated by the Service concerned to serve the 
member’s old and new duty station or other 
place authorized by tins paragraph; or

4. overwater shipping facilities described in 
items 1, 2, and 3, for part of the distance 
and surface transportation for part of the 
distance, providing: (a) the major portion of

the total distance the vehicle is moved 
between the designated ports serving the 
member’s old and new duty stations, or 
other places authorized by this paragraph, is 
by Government-owned or Government- 
procured American-flag shipping facilities 
and (b) the combined cost of the overwater 
and surface transportation does not exceed 
the cost the Government would have in- 
cuned for shipping the member's vehicle by 
overwater means for the entire distance 
between the ports involved.

Shipment may be made between ports other than the 
designated ports, provided the member reimburses 
the Government for any excess cost involved. Re
imbursement for commercial transportation procured 
at personal expense is not authorized, except as 
provided in pars. M11005 and Ml 1007.

2. RESTRICTIONS ON SHIPMENT

(Effective 17 June 1976)
★ a. General. Shipment of privately owned motor 
vehicles to an area may be restricted, suspended, or 
prohibited because of military necessity or other 
reasons as determined by the Service concerned or for 
reasons of national interest as determined by the 
Secretary’ of the service concerned or higher au- 
thority.’ Shipments are also subject to restrictions 
imposed by foreign governments. A member who 
desires to ship a privately owned vehicle which 
exceeds 20 measurement tons will be required to sign 
an agreement to pay the transportation costs for the 
measurement tons in excess of 20 measurement tons. 
Collection of such excess costs will be made in 
accordance with administrative regulations of the 
Service concerned (not applicable to travel aboard 
ocean-going car ferries).

b. Foreign-Made Motor Vehicles. The trans
portation of a privately owned motor vehicle of 
foreign manufacture purchased overseas, or for de
livery overseas on or after 7 March 1961, will not be 
authorized at Government expense incident to a 
permanent change of station, as prescribed in subpar. 
1, unless otherwise specifically authorized in this 
subparagraph. Tliis prohibition on the shipment of
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'. foreign-made vehicles does not apply to the fol
lowing: •

1. . foreign-made vehicles which have been 
turned over to a transportation officer prior 
to 1 January 1973, for shipment after 
receipt of permanent change-of-station 
orders;

2. foreign-made vehicles purchased in Alaska, 
Hawaii, Puerto Rico, Virgin Islands, Guam, 
Midway, Wake Island, American Samoa, or 
the Canal . Zone by personnel regularly 
stationed there;

3. foreign-made vehicles owned or on order on 
6 March 1961 (owners are responsible for 
providing documentation required to sup
port request for shipment);

4. shipment to and from duty stations located 
in any of the overseas areas listed in 
Appendix H; shipment directly to the 
United Slates or via other duty stations 
outside the United States when the member 
has been assigned from a duty station listed 
in Appendix H to duty station(s) outside 
the United States not listed in Appendix H 
prior to return to the United States;

5. foreign-made used vehicles purchased by a 
member of the Uniformed Services from 
another member of the Uniformed Services 
or employee of the Department of Defense 
after 6 March 1961, provided that certain 
conditions are established by documentary 
evidence, such as bills of sale, titles, and/or 
registration certificates (These conditions 
are (a) ownership on 6 March 1961, by 
personnel eligible for shipment of the vehi
cle at Government expense, and (b) un
broken chain of ownership since 6 March 
1961, by United States personnel otherwise 
eligible for shipment of a vehicle at Govern
ment expense. Foreign-made vehicles lo
cated overseas which have been owned at 
any time since 6 March 1961, by members 
of the Uniformed Services or employees of 
the Department of Defense ineligible to 
transport them at Government expense, by 
dealers, or by foreign nationals are not 
authorized shipment at Government ex
pense.);

6. foreign-made used vehicles originally pur
chased in or for delivery to the United 
States and purchased by a member of the

Uniformed Services from another member 
of the Uniformed Services or employee of 
lite Department of Defense after 6 March 
1961;

7. foreign-made vehicles purchased overseas 
after 6 March 1961, and shipped at personal 
or Government expense to the United 
States, Alaska. Hawaii, Puerto Rico, Virgin 
Islands, Guam, Midway, Wake Island, 
American Samoa, or the Canal Zone, may 
be subsequently shipped at Government 
expense in connection with a transfer of the 
member by permanent change-of-station 
orders, if the member is otherwise eligible 
for shipment of a privately owned vehicle 
under the provisions of this Chapter (This 
exception to the prohibition on shipment of 
foreign-made vehicles does not authorize 
reloading and shipment to final destination 
at Government expense for foreign-made 
vehicles purchased overseas and returned at 
persona) expense to a transshipment point 
in one of the above named localities, inci
dent to a transfer between overseas areas.);

8. foreign-made vehicles of deceased and 
missing personnel otherwise authorized ship
ment under the provisions of par. Ml 1005;

9. a foreign-made vehicle purchased overseas as 
a replacement for a vehicle shipped at 
Government expense, when the Secretary of 
the service concerned or his designated 
representative determines in advance of 
such shipment that the replacement was the 
result of loss of the original vehicle through 
fire, theft, accident, or similar causes, be
yond the control of the member, and 
authorizes the shipment based on his 
determination.

Motor vehicles assembled in a foreign country of 
parts manufactured in the United States, sold by local 
dealers in the foreign country’, are considered foreign- 
made vehicles and the transportation of such vehicles 
at Government expense is prohibited in accordance 
with the provisions of this subparagraph. New and 
used United States manufactured and assembled 
vehicles sold through United States factory franchised 
foreign dealers arc not prohibited from shipment at 
Government expense by personnel otherwise eligible 
under appropriate provisions of this Chapter for 
slupmcnt of a privately owned vehicle at Government 
expense. In all cases the burden of proof is on the
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APPENDIX A

C STATION AND TRAVEL PER DIEM ALLOWANCES

1. GENERAL. This appendix lists alphabetically 
all areas presently authorized station and travel per 
diem allowarices. 'Where a country' or island is listed, 
it is intended to include all territory within the 
boundaries of that country or island including any 
off-shore islands in the same general vicinity. It will 
not include territories or possessions located else
where even though considered an integral part of the 
parent country or island. In such cases, no cost data 
pertinent to such territories and possessions were 
used in determining the indexes or rates. Where a 
political subdivision smaller than a country' is named, 
such as: states, provinces, departments, cities, towns, 
villages, etc.; it will include the corporate limits of 
such political subdivision or the limits of territory' 
within the normal boundary thereof if it is not 
incorporated. Posts, camps, or stations named will 
include the area falling within the fixed boundaries 
thereof. In cases of doubt, the “AD Places Not 
Listed” rates will be used. Data and particulars

involving the case should be forwarded to the Per 
Diem, Travel and Transportation Allowance Commit
tee for resolution.

2. HOUSING AND COST-OF-UVING INDEX 
CODE NUMBERS. The code numbers appearing in 
the “Housing Allowances” and “Cost-of-Living Al
lowances” columns listed in the table of par. 3, key 
to the housing and cost-of-living index code tables 
appearing in Appendixes B and C, respectively, where 
precomputed tables list the exact cost-of-living and 
housing allowances appropriate to the area in accord
ance with pay grade and dependency status. See par. 
M4301-2 for rules on allowances for members with 
dependents, as defined in par. M4300-1, w’ho are 
currently serving in pay grade E-4 (with 2 years 
service or less), E-3, E-2, or E-l.

3. AREA LISTING. Footnotes appearing herein 
are published at the end of the listing.

Locality

Housing 
Allowances

Cost-of-Living 
Allowances

Travel Per Diem 
Allowances

Index EfT. Date Index EfT. Date Rate EfT. Date

AD places not listed..............................
Afghanistan:

None 1-1-63 None 2-1-59 SI 2.00 5-4-76

Bamiyan............................................. None 1-1-63 130 12-14-77 41.00 10-15-76
Kabul................................................. None 1-1-63 130 12-14-77 66.00 2-21-78
Other................................-..............

★Alaska:
None 1-1-63 139 12-14-77 24.00 10-15-76

Adak40.............................................
Anchorage:

None 12-27-65 no 1-3-77 26.00 2-18-77

Officers........................................ 185 1-3-78 120 1-3-77 71.00 3-6-78
Enlisted........................................ 220 1-3-78 120 1-3-77 71.00 3-6-78

Annette............................................. None 8-8-77 None 8-8-77 56.00 3-6-78
Barrow............................................. X19 10-1-77 140 1-5-78 102.00 3-6-78
Bethel ..............................
College:

X27 10-1-77 140 1-5-78 84.00 3-6-78

Officers........................................ 180 1-3-78 124 1-3-77 75.00 3-6-78
Enlisted........................................ 235 1-3-78 124 1-3-77 75.00 3-6-78

Cordova............................................. X22 10-1-77 146 1-5-78 65.00 3-6-78

c
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• Station and Travel Per Diem Allowances Appendix A

Locality

Housing 
Allowances

Cost-of-Living 
Allowances

Travel Per Diem 
Allowances

Index Eff. Date Index Eff. Date Rate Eff. Date

★ Greenland............................................. None 1-1-63 None 2-1-59 S39.OO 2-28-78
Grenada:

12-1-4-30........................................ None 1-1-63 None 2-1-59 55.00 11-4-76
5-1-11-30........................................ None 1-1-63 None 2-1-59 40.00 11-4-76

Guam, MJ.:13 >3*
Officers..........’................................ X14 10-1-77 None 2-1-59 52.00 11-30-76
Enlisted............................................. X17 10-1-77 None 2-1-59 52.00 11-30-76

Guatemala:
Officers............................................. X25 10-1-77 112 4-27-72 41.00 3-31-77
Enlisted............................................. X35 10-1-77 112 4-27-72 41.00 3-31-77

Guinea2.................................................. None 1-1-63 None 3-18-70 53.00 2-21-78
Guinea-Bissau........................................ None 1-1-63 None 2-1-59 45.00 10-26-77
Guyana .................................................. None 1-1-63 104 10-26-77 44.00 1-3-78
Haiti:

Petion-Ville....................................... . None 1-20-76 104 10-22-74 42.00 4-9-76
Port-au-Prince................................... None 1-20-76 104 10-22-74 42.00 4-9-76
Other.................................................. None 1-20-76 104 10-22-74 26.00 4-9-76

Hawaii - By Islands:14 »39
Hawaii:

Kilauea Military Camp:
Officers................................... X20 10-1-77 120 5-18-77 49.00 5-25-77
Enlisted................................... X14 10-1-77 120 5-18-77 49.00 5-25-77

Other:
Officers................................... X20 10-1-77 124 5-18-77 49.00 5-25-77
Enlisted................................... X14 10-1-77 124 5-18-77 49.00 5-25-77

Kauai:
Officers........................................ X17 10-1-77 120 5-18-77 48.00 5-25-77
Enlisted........................................ X16 10-1-77 120 5-18-77 48.00 5-25-77

Maui:
Officers........................................ XU 10-1-77 126 5-18-77 40.00 5-75-77
Enlisted........................................ X20 10-1-77 126 5-18-77 40.00 5-25-77

Molokai............................................. None 4-4-73 None 4-15-76 50.00 5-25-77
Oahu:

Officers........................................ X16 10-1-77 104 5-18-77 51.00 5-25-77
Enlisted . :................................... X19 10-1-77 104 5-18-77 51.00 5-25-77

Other.................................................. None 4-4-73 None 4-8-74 40.00 5-25-77
Honduras:

Mission Personnel:
Officers........................................ 160 2-2-78 104 8-5-76 43.00 3-15-77
Enlisted........................................ X20 10-1-77 104 8-5-76 43.00 3-15-77

Other Personnel .............................. X21 10-1-77 104 8-5-76 43.00 3-15-77
Hong Kong:

Officers . ........................................ X88 10-1-77 138 6-6-77 62.00 6-6-77
Enlisted............................................. X62 10-1-77 138 6-6-77 62.00 6-6-77
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Station and Travel Per Diem Allowances Appendix A

sNo housing allow ances thall be paid members occupying RCA Service Company quarters even though a rental charge is 
assessed for the occupancy of such quarters.

*Foi housing allowances for members with dependents residing in SHAPE Village Apartments or in former Rental Guarantee 
Housing, see Appendix B, Table 11. Members without dependents residing in SHAPE Village Apartments or in former Rental 
Guarantee Housing will be entitled to allowances as prescribed in this Appendix, if otherwise proper under par. M4301*3f(3).

’Unless specifically authorized in this Appendix, no housing allowances shall be paid to members who occupy Canadian 
Government housing even though a rental charge is assessed for the occupancy of such quarters.

®No housing allowances shall be paid to members without dependents who occupy quarters furnished by the Government of 
China even though a rental or service charge is assessed for the occupancy of such quarters.

9Fpr housing allowances for members with dependents residing in Rental Guarantee Housing, sec Appendix B, Table 11. 
Members without dependents residing in Rental Guarantee Housing will be entitled to allowances as prescribed in this Appendix, 
if otherwise proper under par. M4301-3f(3).

1 °lncludes Headquarters, United States European Command, located in the section of the city of Stuttgart known as
Vaihingen.

11 No housing allowances shall be paid to members who occupy British Royal Air Force housing even though a rental charge is 
assessed for the occupancy of such quarters.

12S ymbols for German States: 
Badcn-Wuerlemberg ................... (BW) Lower Saxony ................................. (LS)
Bavaria ............................................... (B) North Rhine-Westphalia ............... (NRW)
Bremen............................................. (BR) Rhineland Palatinate..................... (RP)
Hesse ............................................... (H) Schleswig Holstein ........................ (SH)

13No housing allowances shall be paid to members who occupy quarters furnished by the Guamanian Government even 
though a rental charge is assessed for the occupancy of such quarters. •

1 Members occupying Hawaii Housing Authority controlled housing shall not be entitled to housing allowances.
1 5No housing allowances shall be paid to members without dependents residing in housing designated as “communal housing” 

by the Chief ARM1SH/M A AG, Tehran, Iran.
1 6For Jerusalem, see separate listing.
1’For Lampedusa, sec separate listing.
’ 8Members occupying privately owned trailers, mobile homes, portable housing, or lot-type housing, any of which are located 

on United States bases in Japan, will not be entitled to housing allowances.
19As used in this Appendix, the term “Tokyo” is limited to that area falling within the following named special wards (KU): 

Chiyoda, Chuo, Minato, Shinjuku, Bunkyo, Taito, Sumida, Koto, Shinagawa, Meguro, Ota, Setagaya, Shibuya, Nakano, Suginami, 
Toshima, Kita, Arakawa, Itabashi, Nerima, Adachi, Katsushika, and Edogawa.

20 A member assigned to a permanent duty station in Korea who has been authorized by Commander, U.S. Forces, Korea, to 
haw his dependents reside in Seoul, Korea, and whose dependents do reside in Seoul, Korea, will be entitled to the housing 
allowances prescribed for Seoul, Korea, as a member with dependents regardless of the location of his duty station.

21 No housing allowances shall be paid to members who occupy quarters furnished by the Malaysian Government even though 
a rental charge is assessed for the occupancy of such quarters.

22No housing allowances shall be paid to members who occupy Government of New Zealand housing even though a rental 
charge is assessed for the occupancy of such quarters.

230n any day (including day of arrival and departure) Government quarters (including team house facilities or lodging 
facilities operated by the Iranian military services or provided by the Government of Iran) are available, a Government mess is not 
available for two or more meals, and an open mess (including team house meal facilities or Iranian military meal facilities) is 
available for two or more meals, the amount to be added to the average cost of lodging in determining the per diem rate under 
par. M4253-2, item 4, will be 87 of the travel per diem rate prescribed for the locality concerned by this Appendix phis 55.00 
when travel is performed at any location in Iran except Tehran.

24Viren travel per diem allowance is paid in zlotys, the rate is 1992 zlotys.
25 A travel per diem allowance of $32.00 plus reimbursement for ROQ/BEQ fees not subject to the provisions of par. M4253 

will be payable to both officer and enlisted members on temporary duty on any day when quarters arc furnished by the U.S. or 
Saudi Arabian Government and when two or more meals are available in the USMTM Mission Inns, U.S. contractor dining 
facilities (J. A. Jones, Blount Brothers, Bcndix-Sianco, or Northrop-Tumpanc), or facilities operated by Pacific Architect and 
Engineers, or any combination of these facilities, subject to a reduction of $7.15 for each meal actually taken in a USMTM 
Mission Inn and to a reduction of S6.30 for each meal actually taken in facilities operated by Pacific Architect and Engineers.

26For housing allowances for members with dependents residing in Rental Guarantee Housing in Rota, Spain, sec Appendix B, 
Table II. Members without dependents residing in Rental Guarantee Housing in Rota. Spain, will Ik entitled to allowances as 
prescribed in this Appendix, if otherwise proper under par. M4301-3f(3).

27fhe rale of travel per diem allowances when travelers receive per diem in the currency of Sri Lanka is 554 rupees for 
Colombo, 285 rupees for Kandy, and 190 rupees for all other localities in Sri Lanka.
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J1A member assigned to a permanent duty station in Thailand who has been authorised by COMl'SMACTHAl to have his 
dependents reside in Bangkok and whose dependents do reside in Bangkok will be entitled to the housing allowances prescribed 
for Bangkok as a member with dependents regardless of the location of his duly station.

39fht rate for the first day in any hotel in the L'.S.S.R. may be increased by the amount of a mandators room ‘'reservation” 
fee, if levied. Also, when there is a required fee for processing requests for travel and hotel reservations in the U.S.S.R., the per 
diem rate may be increased by the ampunt levied.

3ONo housing allowances are payable to members who occupy quarters furnished by the British Government without charge.
31 Includes Metrppolitan Traffic Area, excluding Bolley Hill.
32 No housing allowances shall be paid to members occupying Ministry of Defense (MOD) quarters even though a rental charge 

is assessed for the occupancy of such quarters.
* 33A travel*per diem allowance of $45'will be payable to personnel required to use the new wing of the Peking Hotel, through 

30 March 1978. (Effective 31 March 1978, footnote 33 deleted)
35 As used in this Appendix, the term “Paris (Environs)” is comprised of the Departments of Essone, Hauts-de-Seinc, Seine-St. 

Denis, Val-de-Marne, VaWOise, and Yvelines.
* 3 7When the travel per diem allowance is paid in zlotys, the rate is 1029 zlotys.

3*See Appendix B, Table 111.
39 0n any day (including day of arrival and departure) Government quarters are available, a Government mess is not available 

for two or more meals, and an open mess is available for two or more meals, the amount to be added to the average cost of 
lodging, in determining the per diem rate under par. M4253-2, item 4, will be $2.55 plus the following amount:

Bahrain ............................... $8.00
Bermuda ............................. 9.00
Canada, Newfoundland ... 11.00
Canal Zone........................... 12.00
Guam....................................... 12.00

Hawaii
NAVBASE Pearl Harbor $5.00
NAS Barber's Point .... 5.00

Iceland, NAVSTA Kefiavik . 5.00
Italy, NAF Sigonella ......... 5.00
Japan ...................................... 12.00
Korea, Navy-Chinhae ......... 4.00
Panama .................................. 12.00

Philippines
NAVSTA Subic Bay ... $5.00
NAS Cubi Point ............ 5.00

Puerto Rico, NAVSTA 
Roosevelt Roads.....  11.00

Spain, NAVSTA Rota ___  7.00

All of the deductions required by par. M4253-3 apply to the foregoing rales (before addition of the $2.55) except that 1/3 will be 
substituted for the 14% as prescribed in that paragraph. The net per diem for any given day for officer members will be increased 
by $2.40 (food charge and surcharge) for each meal available (or utilized for pay grade O-7 and above) in a Government mess at a 
location other than the permanent station.

40 For Adak, Alaska; and Cuba, when Government quarters are available, a Government mess is not available, and an open 
mess is available for Iwo or more meals daily, a per diem rate of $6.50 is prescribed to cover incidental expenses and charges for 
meals in available facilities. The $6.50 rale of per diem will be increased by the amount paid for Government quarters. The 
provisions of par. M4253-2 and 3 are not applicable to the $6.50 per diem rate.

41 Commercial facilities are not available. This travel per diem allowance covers charges for lodging and meals in available 
facilities plus an additional allowance for incidental expenses. This travel per diem allowance is not subject io any increases or 
reductions.
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Appendix J Members of (he Uniformed Seniors

Alaska, or between the United States and Alaska at 
Government expense or subject to reimbursement by 
the Government.

TRANSOCEANIC TRAVEL-A11 travel which, if 
performed by Surface means of commercial trans
portation over a usually traveled route, would require 
the use of ocean-going vessels.

TRANSPORTATION OF HOUSEHOLD GOODS- 
The shipment, packing, crating, drayage (at point of 
shipment and al destination), temporary storage, 
uncrating, and unpacking, of household goods at 
Government expense. When ordinary packing and 
crating methods will not protect household appli
ances from damage during shipment by any mode, 
such technical servicing by experienced mechanics as 
is necessary to prepare such appliances for safe 
transportation and to’ prepare them for use at 
destination is authorized. Servicing, as used herein, 
does not include connecting or disconnecting house
hold appliances.

TRAVEL ORDERS-A written instrument issued or 
approved by' the Secretary of the Department con
cerned, or such person or persons to whom authority 
has been delegated or redelegated to issue travel 
orders directing a member or group of members to 
travel between designated points.

UNACCOMPANIED BAGGAGE-That portion of a 
member’s prescribed weight allowance of household 
goods or professional books, papers, and equip
ment, or any combination thereof, which is not 
carried free on a ticket used for personal travel, 
or is normally shipped separately from the bulk 
of household goods.

UNACCOMPANIED MEMBER-A member whose 
dependents have not accompanied him or have 
accompanied him at his expense arid are not com
mand-sponsored.

UNIFORMED SERVICES-Th? Air Force, Army, 
Navy, Marine Corps, Coast Guard, National Oceanic 
and Atmospheric Administration Corps, and Public 
Health Service. , .

UNIT-Any military element whose structure is pre
scribed by competent authority, such as a table of 
organization and equipment. ''

UNITED STATES-The 48 contiguous stales and Ute 
District of Columbia. , .

•U.U CCATXM*»T rMtTRHO OTT1CX I l>Tt ^-Ml-MVl

j-JO



VOLUME 2

DEPARTMENT OF DEFENSE
CIVILIAN PERSONNEL

JOINT TRAVEL REGULATIONS

Ch.131 9/1/76 i

For sale by the Superintendent of Documents, U.S. Government Printing Office 
Washington, DC 20342



CONTENTS
VOLUME 2: DEPARTMENT OF DEFENSE CIVILIAN PERSONNEL

CHAPTER

1. Administration of Travel of Employees of the 
Department of Defense

2. Modes of Transportation, Accommodations, 
Transportation Requests, and Baggage

3. Travel Orders

4. Travel of Employees

5. Reimbursement Claims for Travel and 
Transportation Expenses

6. Travel Under Special Circumstances

7• Travel and Transportation of Dependents

8. Transportation of Household Goods

9. Miscellaneous Expense Allowance Incident to 
Relocation of Household

10. Transportation of Mobile Homes

1 1. Transportation of Privately Owned Motor Vehicles

12. Evacuation and Adverse Conditions Travel

Ch.131 9/1/76 v



13. Temporary Quarters Subsistence Expenses

14. Allowances for Expenses Incurred in Connection 
with Real Estate Transactions and Unexpired Lease

Appendixes -

A. Per Diem Rafes Applicable Outside Continental United States

B. Related Regulations

C. Statutory and Other Authorities

D. Glossary of Terms

Index

©



• VOLUME 2: DEPARTMENT OF DEFENSE CIVILIAN PERSONNEL

-? CHAPTER 8: TRANSPORTATION OF HOUSEHOLD GOODS

Maximum Weight Allowances............................................................................................. C8000
Shipment Within the Continental United States............................................................... C8001
Movement To and Between Overseas Activities............................................................... C8OO2
Movement From Overseas Areas........................................................................................ C8OO3
Misrouted Shipments ....................................................................................................... C8OO4
Loss or Damage Claims....................................................................................................... C8OO5

- Dray age Between Local Quarters........................................................................................ C8OO6
Professional Books, Papers, and Equipment.................................................................... C8OO7
Household Goods Transportation and Storage ................. ,............................................ C8OO8
Reimbursement for Movement of Household Goods Within the Continental 

United States............................................................................................................ C8OO9

Ch. 131 9/1/76 84



C8092 DOD Civilian Personnel

8. lowest available rate and applicable tariff or 
tender authority;

9. names of carriers qualified to serve the mass 
movements, including names of suspended 
carriers when there is reasonable expecta
tion that suspension will be terminated 
prior to completion of pending movement;

10. estimated weight requiring storage-in-transit 
at origin and destination.

(3) Reports Control Exemption. Information 
furnished in subpar. (2) is exempt from reports 
control.

(■4J Information in Travel Orders. In addition to 
citing tire authorization for transportation, travel 
orders for employees whose household goods are 
included under the actual expense method of ship
ment will contain the information that the household 
goods wil] be shipped under Government bill of 
lading. A reimbursement claim is not required. A 
statement will be included that charges not allowed at 
Government expense will be borne by or collected 
from the employee concerned.

(5J Entitlement. Under the actual expense 
method of shipment, employees will be entitled to 
the same transportation and temporary’ commercial 
storage eligibility as prosided elsewhere in this Part, 
except that payment on a commuted rate basis is not 
applicable. Employees. will neither gain nor lose 
transportation entitlement when moved under Gov
ernment bill of lading. All arrangements for handling 
goods will be the responsibility of the transportation 
officer concerned.

(d) Unusual Circumstances. In view of the fact 
that the commuted rates which are prescribed do not 
take into account intrastate rates, which in some 
instances may be substantially higher than the inter
state rates which form the basis for the commuted 
rates prescribed, and in order to avoid the necessity 
of prescribing commuted rates for such circum
stances, the actual expense method (Government bill 
of lading) may be used when it is administratively 
determined that an unusual hardship would be 
experienced by the employee through use of the 
commuted rate system incident to a transfer between

official stations within a state. This authority 
should not be used indiscriminately, and all 
instances of its use shall be carefully documented 
and justified.

5. TIME LIMITATION. The time limitation for 
shipment of household goods is the same as that 
prescribed for transportation of dependents in par. 
C7001-6 (For movement of household goods which 
has been delayed incident to successive permanent 
change-of-station assignments, see par. C4106.).

6. REIMBURSEMENT UNDER COMMUTED 
RATE SYSTEM. When shipment is made under 
the commuted rate system, reimbursement is 
allowed in accordance with the General Services 
Administration Commuted Rate Schedule which is 
in effect on the date the common carrier picks up 
the household goods or, if other than common 
carrier is used, the date household goods begin 
movement.

C8OO2 MOVEMENT TO AND BETWEEN 
OVERSEAS ACTIVITIES

1. WHEN AUTHORIZED

a. General. Movement of household goods 
may be authorized under the same circumstances as 
those set forth in par. C7OO2 for movement of 
dependents. Shipment of household goods is limited 
to those owned by the employee and his dependents 
at the time of authorized shipment or storage, or on 
the effective date of the permanent change-of-station 
orders, whichever is earlier. In effecting shipments 
from the continental United States to an overseas 
area, the continental United States command respon
sible for recruitment of the employee will advise the 
activity assigned to process the employee for move
ment overseas as to whether the overseas command 
has authorized shipment of household goods and of 
any weight limitation thereon.

b. Maximum Weight Allowances When Govern- 
ment-Owncd Furnishings Arc Provided. Public quar
ters or private housing is furnished with Government- 
owned furnishings at selected overseas stations
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Transportation of Household Goods C8OO2

specifically designated by the Department of Defense 
component concerned. Shipment of household goods 
at Government expense to and from such designated 
overseas stations is limited to 2,750 pounds (net 
weight) for employees with dependents and to 2,000 
pounds (net weight) for employees without depend
ents, exclusive of the weight of unaccompanied 
baggage, whenever full furnishings are provided. 
Whenever any item of Government-owned furnishings 
which is-normally provided is unavailable at any of 
these designated overseas stations and the employee is 
so advised, this allowance will be increased in an 
amount equal to the weight of personally owned 
furnishings required in lieu of the unavailable items of 
Government-owned furnishings, provided that in no 
event shall the weight of household goods stored plus 
the weight of household goods shipped exceed the 
maximum weight allowance prescribed in par. 
C8000. If the employee is subsequently required to 
surrender Government-owned furnishings for any 
reason other than permanent change of station or 
items of Government-owned furnishings become un
serviceable and are not replaced, shipment of the 
employee’s maximum weight allowance as prescribed 
in par. C8000, less the weight of household goods 
previously shipped under this subparagraph, is author
ized from the place of storage or designated place to 
the current duty station.

c. Shipment of Excess at Employee’s Expense. 
Household goods in excess of the. maximum weight 
prescribed in subpar, b may be shipped by Govern
ment bill of lading subject to payment by the 
employee for the cost of the excess weight through 
^^propriate collection and reimbursement proce
dures. Transportation officers are responsible for 
assuring that estimates are made as accurately as 
possible in order that shipments by Government bill 
of lading, regardless of who bears the expense, are 
within the limits prescribed.

d. Areas Not Subject to Limitation. The maxi
mum weight allowances prescribed in subpar, b will 
not apply to shipments from Alaska, Hawaii, Puerto 
Rico, or United States territories and possessions to 
any location where the weight restriction prescribed 
in this subparagraph is not applicable, for employees 
who are in receipt of permanent duty travel orders 
and whose household goods have been turned over to 
a transportation officer on or after 28 February 
1974.

e. Storage or Shipment to a Designated Place. 
Nothing contained in subpar. 1 will prevent appro
priate storage or shipment to a designated place of 
the remainder of an employee’s allowance prescribed 
in par. C8000as authorized elsewhere in tins Chapter.

f. Transfer Between Overseas Activities. If an
employee is transferred from an overseas area to 
which movement of household goods was limited in 
accordance with subpar, b to an area ■ in which 
Government -owned furnishings are not provided, 
movement of household goods may be authorized 
from the place from which transferred, the place of 
storage, and/or the designated place to such subse
quent duty station within authorized weight limits.

g. Movement of Household Goods Back to 
Overseas Duty Station. Household goods which have 
been returned to the continental United States or 
other allowable geographical locality in which place 
of actual residence is located will not be stripped back 
to an overseas post of duty during a continuous 
period of overseas employment unless return was for 
reasons beyond control of the employee and the 

v shipment back to the overseas duty station has been 
approved by the Headquarters of the Department of 
Defense component concerned. Execution of a new 
transportation agreement is not required under such 
circumstances, except as prescribed in subpar. 8.

2. MAXIMUM WEIGHT ALLOWANCES

a. General. The maximum weight allowances 
are prescribed in par. C8000, except where restricted 
weight limitations in subpar. ] apply to shipment of 
household goods. For all weight in excess of the 
authorized allowance, the employee must pay the 
cost of packing, crating, drayage (in case door-to-door 
common carrier rates are not applicable), unpacking, 
uncrating, and transportation charges upon comple
tion of slupment. Signature of the employee on the 
Application for Shipment and/or Storage of Personal 
Property (DD Form 1299) constitutes agreement to 
pay excess weight charges. When excess weight is 
known prior to shipment, transportation officers will 
notify the employee.

b. Excess Weight Beyond the Control of Em- 
ployce. When household goods are transported in a 
crated condition and it is determined that, for reasons 
beyond the control of the employee concerned, the
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use of heavy packing and crating materials, caused the 
computed net weight of the household goods to 
exceed the allowable weight limitation, the case will 
be fully documented and forwarded through channels 
with recommendations for adjustment action as 
follows:

.1 . in the Army, to the Director of Transporta
tion, Office of the Deputy Chief of Staff for 
Logistics, Department of the Army, Wash- 
inglon, DC 20310;

2. in the Navy, see Transportation of Personal 
Property (NavSup P-490);

3. in the Air Force, to Headquarters, U.S. Air 
Force (LGTT), Washington, DC 20330;

4. in the Office of the Secretary of Defense, to 
Director for Budget and Finance, Office of 
the Deputy Assistant Secretary of Defense 
(Administration), Washington, DC 20301;

5. in the Defense Nuclear Agency, to Trans
portation Officer, Headquarters, Defense 
Nuclear Agency, Washington, DC 20305;

6. in the Defense Communications Agency, to. 
Assistant Chief of Staff for Administration, 
Defense Communications Agency, Washing
ton, DC 20305;

7. in the Defense Intelligence Agency, to 
Chief, Financial Services Division, Comp
troller, Defense Intelligence Agency, Wash
ington, DC 20301;

8. in the National Security Agency, to Direc
tor, National Security Agency, Fort George 
G. Meade, MD 20755, Attn: Chief of Civil
ian Personnel;

9. in the Defense Advanced Research Projects 
Agency, to the Director, Program Manage
ment, 1400 Wilson Boulevard, Arlington, 
VA 22209;

10. in the Defense Investigative Service, to 
Comptroller, Defense Investigative Service, 
Washington, DC 20314;

11. in the Defense Joint Tactical Communica
tions (TR1-TAC) Office, to the Executive 
Officer, Defense Joint Tactical Communica
tions (TR1-TAC) Office, Fort Monmouth., 
NJ 07703;

’12 . in the Defense Contract Audit Agency’, to 
the Deputy for Resources Management, 
Defense Contract Audit Agency, Cameron 
Station, Alexandria, VA 22314;

13. in the Defense Supply Agency, to tire Staff 
Director, Administration, Headquarters De-

fense Supply Agency', Alexandria, VA 
’ 22314;

14. in the Defense Mapping Agency, to the 
Staff Director of Logistics for Headquarters, 
Defense Mapping Agency, and the Chief of 
Logistics for each DMA component;

15. ’ in the Defense Civil Preparedness Agency, 
to the Assistant Director for Administrative 
Services, Defense Civil Preparedness 
Agency, Washington, DC 20301.

c. Multiple Shipments. When shipment of 
goods is authorized, but the maximum weight allow
ance is not slopped to the overseas station during the 
initial tour of duty, an employee may be authorized 
shipment of tire balance of his household goods 
through execution of a renewal agreement for an 
additional tour of duty at the same or a different 
overseas post, provided the total weight of all 
shipment does not exceed tire applicable weight limit 
to which the employee is entitled. For example, an 
employee with dependents ships only 4,000 pounds 
of his household goods from place of residence on the 
initial tour of duty, the balance being placed in 
nontemporary storage at Government expense. He 
completes the required tour and enters into a renewal 
agreement for a lour of duty at a different overseas 
post where additional household goods are needed. 
He is authorized shipment of household goods from 
the old overseas post direct to the new overseas post 
of duty in tire amount of 4,000 pounds net. The 
maximum weight allowable for slripment of addi
tional household goods from place of residence to the 
new permanent duty station is limited to 7,000 
pounds net.

3. STORAGE

a. General. Storage of household goods may 
be authorized on a temporary or nontemporary basis, 
or between school years for dependents schools 
professional personnel employed on a school year 
basis.

b. Temporary Storage. The actual expenses of 
temporary storage of household goods (not in excess 
of the allowable weight) moving to and between 
overseas duty station, or within tire continental 
United States incident to an employee’s transfer to an 
overseas assignment, shall be allowed for a period not 
to exceed 60 days. Such temporary storage may be 
allowed at point of origin, destination, or en route, or
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b. Reimbursement Not Allowed. When a mo
bile home is transported by a commercial transporter, 
reimbursement is not allowed for:

1. carrier’s charges for preparing mobile homes 
for movement (an employee should find out 
from a carrier what preparation responsi
bility is that of the carrier and what is that 
of th^shipper);

2. carrier’s charges for maintenance and repairs 
• to the mobile home en route, including 

structural repairs, brake repairs, replace
ment of tires, and charges incident thereto 
(an employee should insure that body, 
frame, springs, wheels, brakes, and tires are 
in good condition and that any extra 
property placed in the mobile home does 
not constitute an overload condition that 
could result in damage and repair charges);

3. insurance for valuation of mobile homes 
above carrier’s maximum responsibility 
(additional transit insurance covering items 
that are not a part of the mobile home 
manufacturer’s installed equipment or spe
cifications wfll be borne by the employee);

4. storage and charges designated in tariffs as 
“special service.”

3. MOVEMENT OTHER THAN BY COMMER
CIAL TRANSPORTER

a. Entitlement. When a mobile home is trans
ported by means other than a commercial trans
porter, such as when it is towed by a privately owned 
vehicle, an allowance of SO.11 per mile will be made 
to cover the official distance and ferry' fares; bridge, 
road, and tunnel tolls; permit fees; and other ex
penses. No allowances other than the SO.]] per mile 
will be made for transportation of the mobile home 
but payment of the mileage allowance for use of a 
privately owned vehicle may be made in addition to 
the SO.]] allowance. The computation of distances 
will be as prescribed in subpars, b through d.

b. Point of Origin or Destination Within the 
\ Continental United States or Alaska. When point of 

origin or destination of a mobile home that is moved 
by other than a commercial transporter is within the 
continental United States or Alaska, the allowable 
distance between such points will be the standard 
highway milcage prescribed in par. C4658-1.

c. Point of Origin or Destination Is an Island 
Within Continental United States or Alaska. When 
point of origin or destination of a mobile home that 
is moved by other than commercial transporter is an 
island which is within the boundaries of the continen
tal United States or Alaska, the statute mileage to or 
from the usual place of arrival or departure on the 
mainland also will be allowed, except that when such 
mileage is included in the standard highway mileage 
guide, the mileage shown therein will be used.

d. Point of Origin or Destination Not in the 
Continental United States or Alaska. When point of 
origin or destination, or both, of a mobile home that 
is moved by other than a commercial transporter is 
other than that contained in subpars, b and c, the 
allowable distance will be limited to the distance 
which the mobile home is transported within or 
between any points in the continental United States, 
including Alaska, and through Canada en route 
between Alaska and elsewhere in the continental 
United States. Mileage will be computed as provided 
in subpar, b.

4. TRANSPORTATION PARTLY BY COMMER
CIAL TRANSPORTER AND PARTLY BY OTHER 
MEANS. If a mobile home is transported partly by 
commercial transporter and partly by other means, 
the allowances described in subpars. 2 and 3 will 
apply to the respective portions of the transportation.

5. LIMITATION ON REIMBURSEMENT. The 
reimbursement allowable under subpar. 2, 3, or 4 will 
not exceed the constructive expense that would have 
been allowed by the Government for transportation 
and 60 days temporary storage of the maximum 
weight of household goods for which the employee 
has eligibility.

Cl0002 CLAIM FOR TRANSPORTATION 
OF MOBILE HOME IN LIEU OF 
SHIPMENT OF HOUSEHOLD 
GOODS

The Voucher or Claim for Dependents Travel and 
Dislocation or Trailer Allowance (DD Fonn 1351-4) 
will be used in submitting claims for reimbursement 
for transportation of a mobile home for use as a
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CHARIER 11

TRANSPORTATION OF PRIVATELY OWNED MOTOR VEHICLES

Cl 1000 GENERAL

Privately owned motor vehicles of employees 
whose permanent duty stations are located outside 
the continental United States may be shipped at 
Government expense when • it is determined in 
advance of authorization that it is in the interest 
of the Government for the employees to have the 
use of the motor vehicles at the overseas perma
nent duty stations. The term “employees” as used 
in this Chapter includes employees stationed at, 
and employees and new appointees transferred or 
appointed to, permanent duty stations outside the 
continental United States.

Cl 1001 DETERMINATION OF ELIGIBILITY

Commanding officers of overseas activities or com
manding officers in the continental United States 
who assign employees overseas are delegated au
thority to determine the eligibility of civilian 
employees to transport their privately owned 
motor vehicles at Government expense. The au- 
thority will be exercised in such manner as to 
assure compliance with the criteria set forth in 
this Chapter, and to assure consistent treatment of 
all Department of Defense civilian personnel in an 
overseas area or theater, as appropriate. Command
ing officers in the continental United States who 
assign employees overseas will comply with the 
eligibility criteria established for the specific over
seas area and obtain clearance from the appro
priate overseas command.

CI 1002 ELIGIBILITY CRITERIA

One privately owned motor vehicle may be trans
ported at Government expense when it is de
termined that it is in the interest of the Govern
ment for the employee to have the use of the 
motor vehicle at the permanent duty station. A 
redetermination of “interest of the Government” 
sliall be made at any time circumstances change 
and when the employee is to serve a succeeding 
tour of duty at the same or another overseas 
permanent duty station. A record of redetermina

tion will be made in writing and filed in the 
employee’s personnel folder. A determination or 
redetermination that it is “in the interest of the 
Government” for the employee to have the use of 
his privately owned vehicle at his permanent duty 
station outside the continental United States may 
be made only if all of the following conditions are 
present:

1. use of the privately owned vehicle will 
not be primarily for the convenience of 
the employee and his immediate 'family;

2. local conditions at the official station 
where the privately owned vehicle is to 
be used make it desirable from the 
Government’s viewpoint for the employee 
to have the use of a privately owned 
vehicle;

3. use of a privately owned vehicle by the 
employee will contribute to his effec
tiveness in his job;

4. use of a privately owned vehicle of the 
type involved will be suitable in the local 
conditions of the official station;

5. the cost of transporting the privately 
owned vehicle to and from the official 
station involved will not be excessive 
considering the time the employee has 
agreed to serve at that official station;

6. the privately owned vehicle is of United 
States manufacture unless the com
manding officer determines that only ve
hicles of foreign manufacture may be 
used effectively at the official station 
concerned; the privately owned vehicle to 
be transported was purchased by the 
employee before he was aware that he 
would be assigned to duty at an official 
station to which the transportation of a 
privately owned vehicle would be au
thorized; or for other reasons and taking 
into consideration the current United 
States balance of payments situation it is 
determined that the employee should be 
allowed to ship a vehicle of foreign 
manufacture.
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CI 1003 CONDITIONS GOVERNING 
TRANSPORTATION

]. TRANSPORTATION NOT AUTHORIZED. 
Transportation of a privately owned motor vehicle 
will not be authorized when:
★ 1. the motor Vehicle may be driven to the duty 

station over hard-surfaced all-weather high
ways,including ferries, and it is determined 
that the employee, or member of his im
mediate family, should reasonably be ex
pected to drive the vehicle (See par. C2156 
concerning reimbursement in connection 
with use of ocean-going car ferries when it is 
determined that the employee or a member 
of his immediate family should be author
ized to drive the vehicle for only part of the 
distance involved.);

2. the local government prohibits the im
portation of such a vehicle, applies par
ticularly difficult restrictions on such 
importations, or the pertinent regulations 
of the military departments prohibit or 
advise against the shipment of such ve
hicles for military personnel.

2. PROHIBITION ON SHIPMENT OF 
FOREIGN-MADE VEHICLES. The transportation 
of a privately owned motor vehicle of foreign 
manufacture purchased overseas or for delivery 
overseas on or after 7 March 1961, will not be 
authorized at Government expense incident to 
permanent duty travel orders, unless otherwise 
specifically authorized in this subparagraph. This 
prohibition on the shipment of foreign-made ve
hicles does not apply to the following:

1. foreign-made vehicles which have been 6.
turned over to a transportation officer prior 
to 1 January’ 1973, for shipment after 
receipt of permanent duty travel orders;

2. foreign-made vehicles purchased in Alaska, 
Hawaii, Puerto Rico, Virgin Islands, Guam, 
Midway, Wake Island, American Samoa, or 7.
the Canal Zone by personnel regularly 
stationed there;

3. foreign-made vehicles owned or on order on
X 6 March 1961 (owners are responsible for 

providing documentation required to sup
port request for shipment);

4. shipment to and from duty stations located 
in any of the overseas areas listed in par.

Cl 1009 as areas where adequate facilities 
do not exist for the maintenance and repair 
of motor vehicles produced and assembled 
in the United States (This Item contem
plates shipment from duty stations outside 
the United States upon a permanent duty 
assignment to an area listed in par. CI 1009. 
It also coven shipment directly to the 
United States or via another duty station 
outside the United States when the em
ployee is further assigned from a duty 
station listed in par. Cl 1009 to an area 
outside the United States not listed in par. 
Cl 1009 prior to return to the United 
States.);
foreign-made used vehicles purchased by an 
employee of the Department of Defense 
from another employee or member of the 
Uniformed Services after 6 March 1961, 
provided that certain conditions are estab
lished by documentary evidence, such as 
bills of sale, titles, and/or registration cer
tificates (These conditions are (a) ownership 
on 6 March 1961, by personnel eligible for 
shipment of the vehicle at Government 
expense, and (b) unbroken chain of owner
ship since 6 March 1961, by United States 
personnel otherwise eligible for shipment of 
a vehicle at Government expense. Foreign- 
made vehicles located overseas which have 
been owned at any time since 6 March 
1961, by employees of the Department of 
Defense or members of the Uniformed 
Services ineligible to transport them at 
Government expense, by dealers, or by 
foreign nationals are not authorized ship
ment at Government expense.);
foreign-made used vehicles originally pur
chased in or for delivery to the United 
States and purchased by an employee of the 
Department of Defense from another em
ployee or member of the Uniformed Serv
ices after 6 March 1961;
foreign-made vehicles purchased overseas 
after 6 March 1961, and shipped at personal 
or Government expense to the United 
States, Puerto Rico, Virgin Islands, Guam, 
Midway, Wake Island, American Samoa, or 
the Canal Zone, may be subsequently 
shipped at Government expense following a 
tour of duty by the owner in one of these 
places, if the owner is otherwise eligible for
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CHAPTER 13

TEMPORARY QUARTERS SUBSISTENCE EXPENSES

Cl 3000' GENERAL

When it is necessary to occupy temporary quarters 
incident to the employee’s transfer to a new duty 
station, temporary quarters subsistence expenses will 
be authorized, or approved subject to the conditions 
in this Chapter, for the purpose of defraying the 
expenses of the employee and his dependents. Tem
porary quarters refers to any lodging obtained from 
private or commercial sources to be occupied tem
porarily by the employee and/or his dependents who 
have vacated the residence quarters in w'hich they 
were residing at the time the transfer was authorized. 
Temporary quarters must, in fact, be a temporary 
place of residence. Quarters occupied upon initial 
arrival at a new duty station location which factually 
are permanent type residence quarters into which an 
employee moves his household goods and continues 
occupancy indefinitely will not be considered tem
porary’ quarters for which expense reimbursement is 
allowable. Quarters occupied temporarily within the 
allowable time limit may be considered temporary 
quarters when their need is due to the fact that the 
permanent quarters for which the employee has made 
arrangements:

1. have not been vacated by the present 
tenant,

2. require repairs or alterations which have not 
been completed,

3. are under construction.

C13001 CONDITIONS OF ELIGIBILITY

1. GENERAL. Temporary' quarters subsistence 
expenses, for the employee and/or each of his 
dependents, will be authorized under the following 
conditions:

1. when a written transportation agreement is 
signed by the employee;

2. when a permanent change of station has 
been authorized or approved and the new 
duty station is located in the United States, 
the Commonwealth of Puerto Rico, or the 
Canal Zone.

TIME LIMITATIONS. Except as provided
herein, temporary' quarters subsistence expenses may 
be authorized or approved for the period of oc
cupancy of temporary quarters, but not to exceed 30 
days. When an employee is transferred to or from 
Hawaii, Alaska, the territories and possessions, the 
Commonwealth of Puerto Rico, or the Canal Zone, 
temporary' quarters subsistence expenses may be 
authorized or approved for an additional period not 
to exceed 30 days. These time limits are maximum 
periods. The normal length of necessary occupancy of 
temporary' quarters should average much less than the 
maximum periods. Consequently, the temporary 
quarters with subsistence expenses should be au
thorized only as an expedient and only' for the period 
of time that occupancy' of temporary quarters is 
considered necessary’. As a general policy, the period 
for temporary' quarters should be reduced or avoided 
if a round trip to seek permanent residence quarters 
has been made or if, as a result of extended 
temporary duty at the new duty station or other 
circumstances (for example if the family does not 
expect to move until some time after the employee’s 
transfer) the employee has had adequate opportunity 
to complete arrangements for permanent quarters. 
The travel approving official of the Department of 
Defense component concerned will insure that the 
necessity and length of time for which temporary 
quarters subsistence expenses are authorized are 
justified.

3. PERIOD OF ELIGIBILITY

a. General. In order to be eligible for the 
temporary quarters subsistence expense allowance for 
which a claim for reimbursement is made, occupancy 
of temporary’ quarters must begin not later than 30 
days from the date the employee reported for duty at 
his new permanent duty station; or if not begun for 
claim purposes during this period, then not later than 
30 day’s from the date the dependents vacate the 
residence at the old permanent duty station but not 
beyond the maximum time for beginning allowable 
travel and transportation, which is 2 years from the 
date the employee reports for duty at his new 
permanent duty station. Tire length of time allowed
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APPENDIX A

PER DIEM RATES APPLICABLE OUTSIDE CONTINENTAL 
UNITED STATES

1. GENERAL. The per diem rates listed in this 
Appendix apply to travel of civilian employees within, 
or while at, a designated locality. These per diem rates 
do not apply while en route by airplane, train, or 
ship. For per diem rates applicable while en route to 
or from the continental United States or between 
different localities outside the continental United 
States, see par. C4552.

2. JURISDICTION OVER PER DIEM RATES. 
The Department of State establishes the locality per 
diem rates for foreign areas, including the Trust 
Territory of the Pacific Islands. The Department of 
Defense Per Diem, Travel and Transportation Allow
ance Committee establishes the locality per diem 
rates for Alaska, Hawaii, the Commonwealth of

Puerto Rico, the Canal Zone, and territories and 
possessions of the United States. The General Services 
Administration establishes per diem rates for travel 
to, from, and between overseas areas.

3. LOCALITY PER DIEM RATES. The per diem 
rates shown in this Appendix are reprinted from 
appropriate Department of State or Department of 
Defense Per Diem, Travel and Transportation Allow
ance Committee documents. For per diem rates 
applicable for periods prior to 15 February 1965, see 
appropriate Department of State or Office of Manage
ment and Budget documents.

4. AREA LISTING. Footnotes appearing herein 
are published at the end of the listing.

Locality Maximum Per 
Diem Rate

Effective
Date

Ch. 152 6/1/78 a)

Afghanistan:
$41.00 1-1-78

Kabul........................................................................................................ 66.00 2-1-78
24.00 1-1-78

^Alaska:16
3-16-78Adak1 ...................................................................................... 9.65

Anchorape.................................................................................... ............ 71.00 3-6-78
Annette...................................................... ............................................... 56.00 3-6-78
Barrow .................................................... .. 102.00 3-6-78
Bethel........................................................................................................ 84.00 3-6-78
College ..................................................................................................... 75.00 3-6-78
Cordova..................................................................................................... 65.00 3-6-78
Dcadhorse ................................................................................................. 160.00 3-6-78
Delta Junction......................................................................................... 56.00 2-17-76
Eielson AFB.............................................................................................. 75.00 3-6-78
Elmendorf AFB ....................................................................................... 71.00 3-6-78
Fairbanks........................................................... .. ............................. .. 75.00 3-6-78
Ft. Greely................................................................................................. 56.00 2-17-76
Ft. Richardson......................................................................................... 71.00 ' 3-6-78
Fl. Wainwright......................................................................................... 75.00 3-6-78
Galena...................................................... .. ............................................... 52.00 3-28-74
Juneau.......... .. ....................................................................... 70.00 2-18-77
Ketchikan.................................................................................-.............. 56.00 3-6-78
King Salmon.............................................................................................. 62.00 3-6-78
Kodiak ..................................................................................................... 66.00 3-6-78
Kotzebue................................................................................................... 89.00 3-6-78
Murphy Dome............................................................................................ 75.00 3-6-78
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7The term “Tokyo” is limited lothat area falling within the following named special wards (KU): Chiyoda. Chuo, Minato, 
Shinjuku, Bunkyo, Taito, Sumida, Koto, Shinagawa, Mcrguro, Ota, Setagaya, Shibuya, Nakano, Suginami, Toshima. Kita, 
Arakawa, Itabashi, Nerima, Adachi, Katsushika, and Edogawa.

8MaximUm rate for personnel not accredited to Poland. For travelers receiving per diem in zlotys, the maximum rate is 1992 
zJotys.

9Sec also Balearic Islands and Canary Islands.
,0On any day (including day of arrival and departure) Government quarters (including team house facilities or lodging 

facilities operated by the Iranian military services or prosided by the Government of Iran) arc available, a Government mess is not 
utilized for two or more meals, and an open mess (including team house meal facilities or Iranian military meal facilities) is 
utilized for two £i more meals, the per diem rate will be the actual cost of quarters plus SI 6.00 when travel is performed in 
Tehran and the actual cost of quarters plus 8% of the travel per diem rate prescribed for the locality concerned by this Appendix 
plus S5.00 when travel is performed at all other localities in Iran.

11 Maximum rate for personnel accredited to Poland. For travelers receiving per diem in zlotys, the maximum rate is 1029 
zlotys.

1 2 As used in this Appendix; the term “Paris (Environs)” is comprised of the Departments of Essone, Hauts-dc-Scinc, Seine-St. 
Denis, Val-de-Marne, Val-d’Oisc. and Yvelines.

13A travel per diem rate of $32.00 plus reimbursement for BOQ/BEQ feesnot subject to the provisions of par. C4552-3d, e, 
and g will be payable to employees on temporary duty on any day when quarters are furnished by the U.S. or Saudi Arabian 
Government and when two or more meals are taken in the USMTM Mission Inns, U.S. contractor dining facilities (J. A. Jones, 
Blount Brothers, Bendix-Sianco, or Northrop-Tuinpane), or facilities operated by Pacific Architect and Engineers, or any 
combination of these facilities, subject to a reduction of $7.15 for each meal actually taken in a USMTM Mission Inn and to a 
reduction of $6.30 for each meal actually taken in facilities operated by Pacific Architect and Engineers.

14For the purpose of this Appendix, the term “nonforeign areas” are all areas located in territories and possessions of the 
United States for which a specific rate is not otherwise listed in this Appendix.

15 The rate for the first day in any hole) in the U.S.S.R. may be increased by the amount of a mandatory room “reservation” 
fee, if levied. Also, when there is a required fee for processing requests for travel and hotel reservations in the U.S.S.R., the per 
diem rate may be increased by the amount levied.

16Except for Adak, Alaska, when Government quarters are available and an open mess Is used for two or more meals 
(including day of arrival and departure), the amount to be added to the cost of Government quarters in determining the per diem 
rate will be 8% of the travel per diem rate prescribed for the locality concerned in this Appendix plus the following amount:

Alaska (except Adak)......... $15.00
Bahrain.......................................... . 8.00
Bermuda ........................................ 9.00
Canada, St. John's, Newfoundland 11.00
Cana) Zone .................................... 12.00
Guam ............................................. 12.00
Hawaii (except as follows) ......... 15.00

.NAVBASE Pearl Harbor .... 5.00
NAS Barber’s Point ................ 5.00

Iceland, NAVSTA Keflavik.........  5.00

Italy, NAF Sigonella.................... $ 5.00
Japan ................................................ 12.00
Korea, Navy-Chinhac .................. 4.00
Panama ............................................... 12.00
Philippines 

NAVSTA Subic Bay............ 5.00
NAS Cubi Point....................... 5.00

Puerto Rico, NAVSTA 
Roosevelt Roads .............. 7.00

Spain, NAVSTA Rota.................. 7.00

AU of the provisions of par. C4552-3g are applicable to these per diems except that 1/3 of the amounts shown in the preceding 
table will be deducted instead of the 14% required by par. C4552-3g. 7

1 ’Commercial facilities are not available. This per diem rate covers charges for lodging and meals in available facilities plus an 
additional allowance for incidental expenses and is not subject to any increase or reduction.

18The rate for the first day in any hotel in the German Democratic Republic may be increased by the amount of a mandatory 
room reservation fee, if levied.

a-14



September 17, 1976
NUMBER 4500. 34

ASD(I^L)

Department of Defense Directive

SUBJECT Shipment and Storage of Personal Property-

Refs.: (a) Joint Travel Regulations, Volumes 1 and 2
(b) DoD Directive 5160. 53, "Single Manager Assign

ment for Military Traffic, Land Transporta
tion and Common-User Ocean Terminals," 
March 24, 1967

(c) DoD Directive 4500. 34, "subject as above, " 
October 22, 1970 (hereby cancelled)

(d) DoD Directive 5000.19, "Policies for the Man
agement and Control of Information Require
ments, " March 12, 1976

I. REISSUANCE AND PURPOSE

A. This Directive reissues reference (c) to update and 
modify the policy governing the shipment and storage 
of personal property.

B. It establishes traffic management policies governing 
the worldwide movement, storage and handling of 
personal property for military and civilian personnel.

C. Reference (c) is hereby superseded and cancelled.

II. APPLICABILITY AND SCOPE

A. The provisions of this Directive apply to the Office 
of the Secretary of Defense, the Military Departments, 
the Organization of the Joint Chiefs of Staff, and the 
Defense Agencies (hereinafter referred to collec
tively as "DoD Components"). The term "Military 
Services" includes the Army, Navy, Air Force, and 
Marine Corps.



B. Its provisions cover personal property moving, storage, 
and handling services for personnel of other Government 
agencies, either U. S. or foreign, when arranged by a DoD 
Component with the prior approval of the Assistant Secre
tary of Defense (Installations and Logistics) or other 
competent authority.

III. DEFINITIONS

As used in this Directive, the definitions in enclosure 1 apply. 
«

IV- POLICY

The review of the program shall include its adequacy, standards, 
efficiency, economy and cost effectiveness, and ensure that it 
is consistent with the following:

A. Procurement of Services. Services maybe procured only 
from qualified carriers, storage firms, and contractors.

B. Basis of Qualification of Carriers, Their Agents, Storage 
Firms and Contractors  T---------

1. Appropriate authority to provide the required services.

2. Evidence of ability to provide satisfactory service.

3. Evidence of satisfactory equipment and facilities, in
cluding compliance with established fire standards.

4. Evidence of appropriate financial responsibility, including 
a performance bond for those carriers participating in 
the oversea movement of personal property.

C. Carrier Performance. Carrier performance will be eval
uated as deemed necessary. Carriers that fail to meet the 
requirements of IV. B. , or fail to meet the established stand
ards of satisfactory service, or commit unethical acts, shall 
be excluded as qualified program participants, in accordance 
with the criteria and procedures established by the Mili
tary Traffic Management Command (MTMC). Such carriers 
shall be provided an opportunity to (1) appeal the exclusion,

2
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and (2) request requalification after correcting the 
deficiencies causing the exclusion. No carrier may be 
disqualified at an installation(s) for failing to meet the 
established standards of services, unless that disqualifi
cation is in accordance with procedures established

>pursuant to this-paragraph.

D. Distribution of Shipments to Qualified Carriers. Shipments 
of personal property shall be distributed in such a manner 
as to reward carriers most fully meeting the standards of 
service established under the provisions of IV. C. , at the 
lowest overall cost to the DoD.

Carrier Representation by Agents

1. For household goods originating in and destined for delivery 
within CONUS, only four carriers to a single destination State 
may be represented in an origin area by the same local agent. 
Of the four carriers, three may be a combination of 48-State 
motor carriers and regulated freight forwarders; however, 
no more than two of either may be represented. If an agent 
represents himself as a carrier to serve a specified desti- 
ation State, that agent may represent only three other 
carriers serving that State.

2. For household goods originating in the U. S. and 
destined overseas, only four carriers may be repre
sented in an origin area by the same local agent. If an 
agent represents himself as a carrier, that agent may 
represent only three other carriers.

3. For household goods originating overseas and destined 
to a point in the United States or other point overseas, 
the Commander, MTMC, with the advice of his field 
or designated representative in overseas areas, will 
take steps to assure that the number of carriers repre
sented by any single overseas agent does not exceed the 
capability of that agent during any period.

4. For household goods originating at, and destined to, 
points within a given State (intrastate), an agent may 
represent only one carrier offering service to, from, 
or between points within that State. When an agent

3
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represents himself as a carrier performing such intra
state service, he may represent no other carriers per
forming the same service.

5. The Commander, MTMC, may grant an exception to the 
- numerical limitations in IV. E.l. and 2. , in those in
stances where such an exception would not be inconsis
tent with the program’s effective management; and the 
agent either:

a.- Has the capability to represent a greater number of 
carriers during all periods, or

b. Lacks the capability to represent the specified num
ber of carriers during any period.

F. Use of Storage Facilities

1. Temporary Storage (Storage in Transit). Qualified com
mercial storage facilities will be used by the carrier.

2. Nontemporary Storage. Qualified commercial storage 
facilities will be used whenever they are available at less 
cost than available DoD storage facilities.

G. Use of Military Transportation Resources. Military trans - 
portation resources will be used to the maximum practicable 
for the movement of personal property.

RESPONSIBILITIES

A. The Assistant Secretary of Defense (Installations and Logis
tics) shall be responsible for the DoD personal property 
movement and storage program (hereafter referred to as the 
’’Program”), including the overall Program review and eval
uation.

B. MTMC, in collaboration with other appropriate DoD Compo
nents, shall be responsible for the development and periodic 
review of the Program.

C. In addition, MTMC shall be responsible for the technical 
direction, supervision and evaluation of the traffic 
management aspects of the Program on a worldwide

4
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basis, subject to the overall guidance, policies, and 
programs established by ASD (I&L). In carrying out this 
function, MTMC shall:

1. Maintain in a current status a list of qualified carriers.

2. Publish and maintain in a current status a DoD Personal 
Property Traffic Management Regulation (4500. 34-R) 
for DoD-wise use by transportation offices in arranging 
for the movement, storage,and handling of personal 
property.

3. Develop and prescribe personal property shipping 
container specifications as may be required to assure 
adequate protection of the property being shipped and 
compatibility with transportation capabilities.

4. Determine the effectiveness of the performance of 
traffic management functions assigned to and performed 
at DoD installations.

5. Furnish technical guidance and assistance, including 
information concerning traffic management cost data 
and statistics, to DoD Components as required.

6. In collaboration with the Military Services, recommend 
to the ASD (I&L) changes in programs and policies 
governing the management and operation of the DoD 
Program including, but not limited to:

a. The establishment of consolidated or joint personal 
property shipping offices;

b. Automated information systems being developed for 
the processing and management control of personal 
property;

c. The assignment of procurement responsibility for 
personal property services.

7. Establish and maintain a continuing program for 
developing improved methods of transportation, 
packaging, packing and warehousing.

5
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8. Consistent with the provisions of DoD Directive 5000. 19 
(reference (d)), collect and maintain statistical and other 
data as required for information analysis and effective traf
fic management of the overall Program.

9/ Be the sole negotiator, worldwide, with household goods car
riers and storage firms on rates and all other matters inci
dental to the transportation and storage of personal property. 
Authority to issue local contracts, locally issued purchase 
orders, and one time only rate tenders may be delegated at 
the discretion of the Commander, MTMC.

* 10. Analyze and determine the reasonableness of rates for trans- * 
* portation and related services which are submitted volun- * 
* tarily or by bid. ***
*
*
*
*

* 
* 
* 
*
*

11. Establish and convene, in conjunction with appropriate DoD 
Components, such joint committees or working groups as 
are required to assure effective operation of the Program.

12. Consult with the Small Business Administration and appro- * 
priate representatives of the moving and storage industries * 
on those portions of DoD-wide procedures, standards, *
criteria, and regulations developed under this Directive *
which directly affect them. *

13. In coordination with the DoD components concerned, estab- * 
lish CONUS and overseas field offices or designate represent- * 
atives in overseas areas to provide effective support to ship- * 
ping and receiving installations of the Military Services to *

‘7 carry out assigned responsibilities. *

* D. In addition, MTMC Field or designated representatives in over- *
* seas areas will: *

♦ 1. Exercise traffic management responsibility for the personal
* property moving and storage program in overseas areas.
♦
* 2. Coordinate the traffic management aspects of the personal
S' property moving and storage program of their assigned
* areas with MTMC.

3. Make recommendations to MTMC with respect to the issu
ance or modification of policies, the ratio of carrier/agent

6
^First amendment (Ch 1, 2/15/77)



^500-3^
Sept 17, ?6#

* . representation, and limitations as to numbers of carriers *
* necessary to satisfy requirements. *

* 
*
* 
*
*

4. Provide traffic management information and data to 
MTMC, as required.

5. Receive, accept and negotiate rates for intra-theater 
, movements of personal property as required by the 

MTMC.

*

*

* 6. Communicate directly with MTMC on personal property ^
* traffic management aspects of the program. *

* E. The Secretaries of the Military Departments, through the *
* Headquarters, Military Services, will: *

* 1. Establish, operate, staff, support and supervise their *
* personal property shipping offices, worldwide. *

* ' 2. Take timely and appropriate action to correct program *
* deficiencies and discrepancies as reported by MTMC. *

*
❖

*
*

3. Furnish such information, including cost and claims *
data, as maybe required by MTMC, concerning serv- *
ices related to the DoD personal property moving and * 
storage program. *

* 4. Provide representation on such committees or working *
* groups as may be convened by MTMC. *

VI. EFFECTIVE DATE AFP IMPLEMENTATION

This Directive is effective immediately. Two copies of imple
menting regulations shall be forwarded to the Assistant Secre
tary of Defense (Installations and Logistics) within 90 days.

Enclosure - 1
Definitions

^irst amendment (Ch 1, 2/15/77)
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DEFINITIONS

Personal Property. Hous ehold goods, unaccompanied 
haggage (personal effects), house trailers (mobile homes), 
and privately owned vehicles (POVs) (see Joint Travel 
Regulations (reference (a)).

Traffic Management. Development, coordination and 
supervision of DoD-wide programs, procedures, reports, 
standards and criteria governing the procurement of 
services required to move, store and handle personal 
property. Traffic Management docs not include policies 
and procedures of the program in the following areas: 
entitlements, budgeting, funding, staffing, accounting, 
disbursing, and claims settlement.

Continental United States (CONUS). The 48 contiguous 
states and the District of Columbia.

Satisfactory Service. Performance which meets the moving 
handling, and storage standards of the Department of 
Defense.

Carrier. Any carrier or forwarder of personal property 
that holds an appropriate certificate(s) or permit(s) issued 
by a Federal or State regulatory agency, or any overseas 
carrier or forwarder of personal property approved by the 
Department of Defense.

Military Traffic Management Command (MTMC). The 
Single Manager operating agency for military traffic, land 
transportation, and common-user ocean terminals (DoD 
Directive 5160.53 (reference (b)).

Military Transportation Resources. Airlift under the 
control of or arranged by the Military Airlift Command 
(MAC) and sealift under the control of or arranged by the 
Military Sealift Command (MSC).
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8. lowest available rate and applicable tariff or 
tender authority;

9. names of carriers qualified to serve the mass 
movements, including names of suspended 
carriers when there is reasonable expecta
tion that suspension will be terminated 
prior to completion of pending movement;

10. estimated weight requiring storage-in-transit 
at origin and destination.

(3) Reports Control Exemption. Information 
furnished in subpar. (2) is exempt from reports 
control.

(■4) Information in Travel Orders. In addition to 
citing the authorization for transportation, travel 
orders for employees whose household goods are 
included under the actual expense method of ship
ment will contain the information that the household 
goods will be shipped under Government bill of 
lading. A reimbursement claim is not required. A 
statement will be included that charges not allowed at 
Government expense will be borne by or collected 
from the employee concerned.

(5) Entitlement. Under the actual expense 
method of shipment, employees will be entitled to 
the same transportation and temporary commercial 
storage eligibility as provided elsewhere in this Part, 
except that payment on a commuted rate basis is not 
applicable. Employees will neither gain nor lose 
transportation entitlement when moved under Gov
ernment bill of lading. All arrangements for handling 
goods will be the responsibility of the transportation 
officer concerned.

(d) Unusual Circumstances. In view of the fact 
that the commuted rates which are prescribed do not 
take into account intrastate rates, which in some 
instances may be substantially higher than the inter
state rates which form the basis for the commuted 
rates prescribed, and in order to avoid the necessity 
of prescribing commuted rates for such circum
stances, the actual expense method (Government bill 
of lading) may be used when it is administratively 
determined that an unusual hardship would be 
experienced by the employee through use of the 
commuted rate system incident to a transfer between

official stations within a state. This authority 
should not be used indiscriminately, and all 
instances of its use shall be carefully documented 
and justified.

5. TIME LIMITATION. The time limitation for 
shipment of household goods is the same as that 
prescribed for transportation of dependents in par. 
C7001-6 (For movement of household goods which 
has been delayed incident to successive permanent 
change-of-station assignments, see par. C4106.).

6. REIMBURSEMENT UNDER COMMUTED 
RATE SYSTEM. When shipment is made under 
the commuted rate system, reimbursement is 
allowed in accordance with the General Services 
Administration Commuted Rate Schedule which is 
in effect on the date the common carrier picks up 
the household goods or, if other than common 
carrier is used, the date household goods begin 
movement.

C8002 MOVEMENT TO AND BETWEEN 
OVERSEAS ACTIVITIES

1. WHEN AUTHORIZED

a. General. Movement of household goods 
may be authorized under the same circumstances as 
those set forth in par. C7002 for movement of 
dependents. Shipment of household goods is limited 
to those owned by the employee and his dependents 
at the time of authorized shipment or storage, or on 
the effective date of the permanent change-of-station 
orders, whichever is earlier. In effecting shipments 
from the continental United States to an overseas 
area, the continental United States command respon
sible for recruitment of the employee will advise the 
activity assigned to process the employee for move
ment overseas as to whether the overseas command 
has authorized shipment of household goods and of 
any weight limitation thereon.

b. Maximum Weight Allowances When Govern- 
ment-Owned Furnishings Are Provided. Public quar
ters or private housing is furnished with Government- 
owned furnishings at selected overseas stations
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Transportation of Household Goods C8002

specifically designated by the Department of Defense 
component concerned. Shipment of household goods 
at Government expense to and from such designated 
overseas stations is limited to 2,750 pounds (net 
weight) for employees with dependents and to 2,000 
pounds (net weight) for employees without depend
ents, exclusive of the weight of unaccompanied 
baggage, whenever full furnishings are provided. 
Whenever any item of Government-owned furnishings 
which is-normally provided is unavailable at any of 
these designated overseas stations and the employee is 
so advised, this allowance will be increased in an 
amount equal to the weight of personally owned 
furnishings required in lieu of the unavailable items of 
Government-owned furnishings, provided that in no 
event shall the weight of household goods stored plus 
the weight of household goods shipped exceed the 
maximum weight allowance prescribed in par. 
C8000. If the employee is subsequently required to 
surrender Government-owned furnishings for any 
reason other than permanent change of station or 
items of Government-owned furnishings become un
serviceable and are not replaced, shipment of the 
employee’s maximum weight allowance as prescribed 
in par. C8000, less the weight of household goods 
previously shipped under this subparagraph, is author
ized from the place of storage or designated place to 
the current duty station.

c. Shipment of Excess at Employee’s Expense. 
Household goods in excess of the maximum weight 
prescribed in subpar, b may be shipped by Govern
ment bill of lading subject to payment by the 
employee for the cost of the excess weight through 
appropriate collection and reimbursement proce
dures. Transportation officers are responsible for 
assuring that estimates are made as accurately as 
possible in order that shipments by Government bill 
of lading, regardless of who bears the expense, are 
within the limits prescribed.

d. Areas Not Subject to Limitation. The maxi- 
Z mum weight allowances prescribed in subpar, b will 

not apply to shipments from Alaska, Hawaii, Puerto 
Rico, or United States territories and possessions to 
any location where the weight restriction prescribed 
in this subparagraph is not applicable, for employees 
who are in receipt of permanent duty travel orders 
and whose household goods have been turned over to 
a transportation officer on or after 28 February 
1974.

e. Storage or Shipment to a Designated Place. 
Nothing contained in subpar. 1 will prevent appro
priate storage or shipment to a designated place of 
the remainder of an employee’s allowance prescribed 
in par. C8000 as authorized elsewhere in this Chapter.

f. Transfer Between Overseas Activities. If an 
employee is transferred from an overseas area to 
which movement of household goods was limited in 
accordance with subpar, b to an area in which 
Government-owned furnishings are not provided, 
movement of household goods may be authorized 
from the place from which transferred, the place of 
storage, and/or the designated place to such subse
quent duty station within authorized weight limits.

8- Movement of Household Goods Back to 
Overseas Duty Station. Household goods which have 
been returned to the continental United States or 
other allowable geographical locality in which place 
of actual residence is located will not be shipped back 
to an overseas post of duty during a continuous 
period of overseas employment unless return was for 
reasons beyond control of the employee and the 
shipment back to the overseas duty station has been 
approved by the Headquarters of the Department of 
Defense component concerned. Execution of a new 
transportation agreement is not required under such 
circumstances, except as prescribed in subpar. 8.

2. MAXIMUM WEIGHT ALLOWANCES

a. General. The maximum weight allowances 
are prescribed in par. C8000, except where restricted 
weight limitations in subpar. 1 apply to shipment of 
household goods. For all weight in excess of the 
authorized allowance, the employee must pay the 
cost of packing, crating, drayage (in case door-to-door 
common carrier rates are not applicable), unpacking, 
uncrating, and transportation charges upon comple
tion of shipment. Signature of the employee on the 
Application for Shipment and/or Storage of Personal 
Property (DD Form 1299) constitutes agreement to 
pay excess weight charges. When excess weight is 
known prior to shipment, transportation officers will 
notify the employee.

b• Excess Weight Beyond the Control of Em- 
ployee. When household goods are transported in a 
crated condition and it is determined that, for reasons 
beyond the control of the employee concerned, the
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use of heavy packing and crating materials, caused the 
computed net weight of the household goods to 
exceed the allowable weight limitation, the case will 
be fully documented and forwarded through channels 
with recommendations for adjustment action as 
follows:

1. in the Army, to the Director of Transporta
tion, Office of the Deputy Chief of Staff for 
Logistics, Department of the Army, Wash
ington, DC 20310;

2. in the Navy, see Transportation of Personal 
Property (NavSup P-490);

3. in the Air Force, to Headquarters, U.S. Air 
Force (LGTT), Washington, DC 20330;

4. in the Office of the Secretary of Defense, to 
Director for Budget and Finance, Office of 
the Deputy Assistant Secretary of Defense 
(Administration), Washington, DC 20301;

5. in the Defense Nuclear Agency, to Trans
portation Officer, Headquarters, Defense 
Nuclear Agency’, Washington, DC 20305;

6. in the Defense Communications Agency, to 
Assistant Chief of Staff for Administration, 
Defense Communications Agency, Washing
ton, DC 20305;

7. in the Defense Intelligence Agency, to 
Chief, Financial Services Division, Comp
troller, Defense Intelligence Agency, Wash
ington, DC 20301; •

8. in the National Security Agency, to Direc
tor, National Security Agency, Fort George 
G. Meade, MD 20755, Attn: Chief of Civil
ian Personnel;

9. in the Defense Advanced Research Projects 
Agency, to the Director, Program Manage
ment, 1400 Wilson Boulevard, Arlington, 
VA 22209;

10. in the Defense Investigative Service, to 
Comptroller, Defense Investigative Service, 
Washington, DC 20314;

11. in the Defense Joint Tactical Communica
tions (TRI-TAC) Office, to the Executive 
Officer, Defense Joint Tactical Communica
tions (TRI-TAC) Office, Fort Monmouth, 
NJ 07703;

12. in the Defense Contract Audit Agency, to 
the Deputy for Resources Management, 
Defense Contract Audit Agency, Cameron 
Station, Alexandria, VA 22314;

13. in the Defense Supply Agency, to the Staff 
Director, Administration, Headquarters De

fense Supply Agency, Alexandria, VA 
' 22314;

14. in the Defense Mapping Agency, to the 
Staff Director of Logistics for Headquarters, 
Defense Mapping Agency, and the Chief of 
Logistics for each DMA component;

15. in the Defense Civil Preparedness Agency, 
to the Assistant Director for Administrative 
Services, Defense Civil Preparedness 
Agency, Washington, DC 20301.

c. Multiple Shipments. When shipment of 
goods is authorized, but the maximum weight allow
ance is not shipped to the overseas station during the 
initial tour of duty, an employee may be authorized 
shipment of the balance of his household goods 
through execution of a renew'al agreement for an 
additional tour of duty at the same or a different 
overseas post, provided the total weight of all 
shipment does not exceed the applicable weight limit 
to which the employee is entitled. For example, an 
employee with dependents ships only 4,000 pounds 
of his household goods from place of residence on the 
initial tour of duty, the balance being placed in 
nontemporary storage at Government expense. He 
completes the required tour and enters into a renewal 
agreement for a tour of duty at a different overseas 
post where additional household goods are needed. 
He is authorized shipment of household goods from 
the old overseas post direct to the new overseas post 
of duty in the amount of 4,000 pounds net. The 
maximum weight allowable for shipment of addi
tional household goods from place of residence to the 
new permanent duty station is limited to 7,000 
pounds net.

3. STORAGE

a. General. Storage of household goods may 
be authorized on a temporary or nontemporary basis, 
or between school years for dependents schools 
professional personnel employed on a school year 
basis.

b. Temporary' Storage. The actual expenses of 
temporary storage of household goods (not in excess 
of the allowable weight) moving to and between 
overseas duty station, or within the continental 
United States incident to an employee’s transfer to an 
overseas assignment, shall be allowed for a period not 
to exceed 60 days. Such temporary storage may be 
allowed at point of origin, destination, or en route, or
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b. Reimbursement Not Allowed. When a mo
bile home is transported by a commercial transporter, . 
reimbursement is not allowed for:

1. carrier’s charges for preparing mobile homes 
for movement (an employee should find out 
from a carrier what preparation responsi
bility is that of the carrier and what is that 
of the shipper);

2. carrier’s charges for maintenance and repairs 
to the mobile home en route, including 
structural repairs, brake repairs, replace
ment of tires, and charges incident thereto 
(an employee should insure that body, 
frame, springs, wheels, brakes, and tires are 
in good condition and that any extra 
property placed in the mobile home does 
not constitute an overload condition that 
could result in damage and repair charges);

3. insurance for valuation of mobile homes 
above carrier’s maximum responsibility 
(additional transit insurance covering items 
that are not a part of the mobile home 
manufacturer’s installed equipment or spe
cifications will be borne by the employee);

4. storage and charges designated in tariffs as 
“special service.”

3. MOVEMENT OTHER THAN BY COMMER
CIAL TRANSPORTER

a. Entitlement. Men a mobile home is trans
ported by means other than a commercial trans
porter, such as when it is towed by a privately owned 
vehicle, an allowance of $0.11 per mile will be made 
to cover the official distance and ferry fares; bridge, 
road, and tunnel tolls; permit fees; and other ex
penses. No allowances other than the $0.11 per mile 
will be made for transportation of the mobile home 
but payment of the mileage allowance for use of a 
privately owned vehicle may be made in addition to 
the $0.11 allowance. The computation of distances 
will be as prescribed in subpars, b through d.

b. Point of Origin or Destination Within the 
Continental United States or Alaska. When point of 
origin or destination of a mobile home that is moved 
by other than a commercial transporter is within the 
continental United States or Alaska, the allowable 
distance between such points will be the standard 
highway mileage prescribed in par. C4658-1.

c. Point of Origin or Destination Is an Island 
Within Continental United States or Alaska. When 
point of origin or destination of a mobile home that 
is moved by other than commercial transporter is an 
island which is within the boundaries of the continen
tal United States or Alaska, the statute mileage to or 
from the usual place of arrival or departure on the 
mainland also will be allowed, except that when such 
mileage is included in the standard highway mileage 
guide, the mileage shown therein will be used.

d. Point of Origin or Destination Not in the 
Continental United States or Alaska. When point of 
origin or destination, or both, of a mobile home that 
is moved by other than a commercial transporter is 
other than that contained in subpars, b and c, the 
allowable distance will be limited to the distance 
which the mobile home is transported within or 
between any points in the continental United States, 
including Alaska, and through Canada en route 
between Alaska and elsewhere in the continental 
United States. Mileage will be computed as provided 
in subpar, b.

4. TRANSPORTATION PARTLY BY COMMER
CIAL TRANSPORTER AND PARTLY BY OTHER 
MEANS. If a mobile home is transported partly by 
commercial transporter and partly by other means, 
the allowances described in subpars. 2 and 3 will 
apply to the respective portions of the transportation.

5. LIMITATION ON REIMBURSEMENT. The 
reimbursement allowable under subpar. 2, 3, or 4 will 
not exceed the constructive expense that would have 
been allowed by the Government for transportation 
and 60 days temporary storage of the maximum 
weight of household goods for which the employee 
has eligibility.

C10002 CLAIM FOR TRANSPORTATION
OF MOBILE HOME IN LIEU OF 
SHIPMENT OF HOUSEHOLD 
GOODS

The Voucher or Claim for Dependents Travel and 
Dislocation or Trailer Allowance (DD Form 1351-4) 
will be used in submitting claims for reimbursement 
for transportation of a mobile home for use as a
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CHAPTER 11

TRANSPORTATION OF PRIVATELY OWNED MOTOR VEHICLES

Cl 1000 GENERAL

Privately owned motor vehicles of employees 
whose permanent duty stations are located outside 
the continental United States may be shipped at 
Government expense when it is determined in 
advance of authorization that it is in the interest 
of the Government for the employees to have the 
use of the motor vehicles at the overseas perma
nent duty stations. The term “employees” as used 
in this Chapter includes employees stationed at, 
and employees and new appointees transferred or 
appointed to, permanent duty stations outside the 
continental United States.

Cl 1001 DETERMINATION OF ELIGIBILITY

Commanding officers of overseas activities or com
manding officers in the continental United States 
who assign employees overseas are delegated au
thority to determine the eligibility of civilian 
employees to transport their privately owned 
motor vehicles at Government expense. The au
thority will be exercised in such manner as to 
assure compliance with the criteria set forth in 
this Chapter, and to assure consistent treatment of 
all Department of Defense civilian personnel in an 
overseas area or theater, as appropriate. Command
ing officers in the continental United States who 
assign employees overseas will comply with the 
eligibility criteria established for the specific over
seas area and obtain clearance from the appro
priate overseas command.

Cl 1002 ELIGIBILITY CRITERIA

One privately owned motor vehicle may be trans
ported at Government expense when it is de
termined that it is in the interest of the Govern
ment for the employee to have the use of the 
motor vehicle at the permanent duty station. A 
redetermination of “interest of the Government” 
shall be made at any time circumstances change 
and when the employee is to serve a succeeding 
tour of duty at the same or another overseas 
permanent duty station. A record of redetermina

tion will be made in writing and filed in the 
employee’s personnel folder. A determination or 
redetermination that it is “in the interest of the 
Government” for the employee to have the use of 
his privately owned vehicle at his permanent duty 
station outside the continental United States may 
be made only if all of the following conditions are 
present:

1. use of the privately owned vehicle will 
not be primarily for the convenience of 
the employee and his immediate family;

2. local conditions at the official station 
where the privately owned vehicle is to 
be used make it desirable from the 
Government’s viewpoint for the employee 
to have the use of a privately owned 
vehicle;

3. use of a privately owned vehicle by the 
employee will contribute to his effec
tiveness in his job;

4. use of a privately owned vehicle of the 
type involved will be suitable in the local 
conditions of the official station;

5. the cost of transporting the privately 
owned vehicle to and from the official 
station involved will not be excessive 
considering the time the employee has 
agreed to serve at that official station;

6. the privately owned vehicle is of United 
States manufacture unless the com
manding officer determines that only ve
hicles of foreign manufacture may be 
used effectively at the official station 
concerned; the privately owned vehicle to 
be transported was purchased by the 
employee before he was aware that he 
would be assigned to duty at an official 
station to which the transportation of a 
privately owned vehicle would be au
thorized; or for other reasons and taking 
into consideration the current United 
States balance of payments situation it is 
determined that the employee should be 
allowed to ship a vehicle of foreign 
manufacture.
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Cl 1003 CONDITIONS GOVERNING 
TRANSPORTATION

1. TRANSPORTATION NOT AUTHORIZED. 
Transportation of a privately owned motor vehicle 
will not be authorized when:
★ 1. the motor vehicle may be driven to the duty 

station over hard-surfaced all-weather high
ways, including ferries, and it is determined 
that the employee, or member of his im
mediate family, should reasonably be ex
pected to drive the vehicle (See par. C2156 
concerning reimbursement in connection 
with use of ocean-going car ferries when it is 
determined that the employee or a member 
of his immediate family should be author
ized to drive the vehicle for only part of the 
distance involved.);

2. the local government prohibits the im
portation of such a vehicle, applies par
ticularly difficult restrictions on such 
importations, or the pertinent regulations 
of the military departments prohibit or 
advise against the shipment of such ve
hicles for military personnel.

2. PROHIBITION ON SHIPMENT OF 
FOREIGN-MADE VEHICLES. The transportation 
of a privately owned motor vehicle of foreign 
manufacture purchased overseas or for delivery 
overseas on or after 7 March 1961, will not be 
authorized at Government expense incident to 
permanent duty travel orders, unless otherwise 
specifically authorized in this subparagraph. This 
prohibition on the shipment of foreign-made ve
hicles does not apply to the following:

1. foreign-made vehicles which have been 
turned over to a transportation officer prior 
to 1 January 1973, for shipment after 
receipt of permanent duty travel orders;

2. foreign-made vehicles purchased in Alaska, 
Hawaii, Puerto Rico, Virgin Islands, Guam, 
Midway, Wake Island, American Samoa, or 
the Canal Zone by personnel regularly 
stationed there;

3. foreign-made vehicles owned or on order on 
6 March 1961 (owners are responsible for 
providing documentation required to sup
port request for shipment);

4. shipment to and from duty stations located 
in any of the overseas areas listed in par.

Cl 1009 as areas where adequate facilities 
do not exist for the maintenance and repair 
of motor vehicles produced and assembled 
in the United States (This item contem
plates shipment from duty stations outside 
the United States upon a permanent duty 
assignment to an area listed in par. Cl 1009. 
It also covers shipment directly to the 
United States or via another duty station 
outside the United States when the em
ployee is further assigned from a duty 
station listed in par. Cl 1009 to an area 
outside the United States not listed in par. 
Cl 1009 prior to return to the United 
States.);

5. foreign-made used vehicles purchased by an 
employee of the Department of Defense 
from another employee or member of the 
Uniformed Services after 6 March 1961, 
provided that certain conditions are estab
lished by documentary evidence, such as 
bills of sale, titles, and/or registration cer
tificates (These conditions are (a) ownership 
on 6 March 1961, by personnel eligible for 
shipment of the vehicle at Government 
expense, and (b) unbroken chain of owner
ship since 6 March 1961, by United States 
personnel otherwise eligible for shipment of 
a vehicle at Government expense. Foreign- 
made vehicles located overseas which have 
been owned at any time since 6 March 
1961, by employees of the Department of 
Defense or members of the Uniformed 
Services ineligible to transport them at 
Government expense, by dealers, or by 
foreign nationals are not authorized ship
ment at Government expense.);

6. foreign-made used vehicles originally pur
chased in or for delivery to the United 
States and purchased by an employee of the 
Department of Defense from another em
ployee or member of the Uniformed Serv
ices after 6 March 1961;

7. foreign-made vehicles purchased overseas 
after 6 March 1961, and shipped at personal 
or Government expense to the United 
States, Puerto Rico, Virgin Islands, Guam, 
Midway, Wake Island, American Samoa, or 
the Canal Zone, may be subsequently 
shipped at Government expense following a 
tour of duty by the owner in one of these 
places, if the owner is otherwise eligible for
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CHAPTER 13

TEMPORARY QUARTERS SUBSISTENCE EXPENSES

Cl 3000 GENERAL

When it is necessary to occupy temporary quarters 
incident to the employee’s transfer to a new duty 
station, temporary quarters subsistence expenses will 
be authorized, or approved subject to the conditions 
in this Chapter, for the purpose of defraying the 
expenses of the employee and his dependents. Tem
porary quarters refers to any lodging obtained from 
private or commercial sources to be occupied tem
porarily by the employee and/or his dependents who 
have vacated the residence quarters in which they 
were residing at the time the transfer was authorized. 
Temporary quarters must, in fact, be a temporary 
place of residence. Quarters occupied upon initial 
arrival at a new duty station location which factually 
are permanent type residence quarters into which an 
employee moves his household goods and continues 
occupancy indefinitely will not be considered tem
porary quarters for which expense reimbursement is 
allowable. Quarters occupied temporarily within the 
allowable time limit may be considered temporary 
quarters when their need is due to the fact that the 
permanent quarters for which the employee has made 
arrangements:

1. have not been vacated by the present 
tenant,

2. require repairs or alterations which have not 
been completed,

3. are under construction. O

Cl 3001 CONDITIONS OF ELIGIBILITY

1. GENERAL. Temporary quarters subsistence 
expenses, for the employee and/or each of his 
dependents, will be authorized under the following 
conditions:

1. when a written transportation agreement is 
signed by the employee;

2. when a permanent change of station has 
been authorized or approved and the new 
duty station is located in the United States, 
the Commonwealth of Puerto Rico, or the 
Canal Zone.

m^ -----
TIME LIMITATIONS. Except as provided 

herein, temporary quarters subsistence expenses may 
be authorized or approved for the period of oc
cupancy of temporary quarters, but not to exceed 30 
days. When an employee is transferred to or from 
Hawaii, Alaska, the territories and possessions, the 
Commonwealth of Puerto Rico, or the Canal Zone, 
temporary quarters subsistence expenses may be 
authorized or approved for an additional period not 
to exceed 30 days. These time limits are maximum 
periods. The normal length of necessary occupancy of 
temporary quarters should average much less than the 
maximum periods. Consequently, the temporary 
quarters with subsistence expenses should be au
thorized only as an expedient and only for the period 
of time that occupancy of temporary quarters is 
considered necessary. As a general policy, the period 
for temporary quarters should be reduced or avoided 
if a round trip to seek permanent residence quarters 
has been made or if, as a result of extended 
temporary duty at the new duty station or other 
circumstances (for example if the family does not 
expect to move until some time after the employee’s 
transfer) the employee has had adequate opportunity 
to complete arrangements for permanent quarters. 
The travel approving official of the Department of 
Defence component concerned will insure that the 
necessity and length of time for which temporary 
quarters subsistence expenses are authorized are 
justified.

3. PERIOD OF ELIGIBILITY

a. General. In order to be eligible for the 
temporary quarters subsistence expense allowance for 
which a claim for reimbursement is made, occupancy 
of temporary quarters must begin not later than 30 
days from the date the employee reported for duty at 
his new permanent duty station; or if not begun for 
claim purposes during this period, then not later than 
30 days from the date the dependents vacate the 
residence at the old permanent duty station but not 
beyond the maximum time for beginning allowable 
travel and transportation, which is 2 years from the 
date the employee reports for duty at his new 
permanent duty station. The length of time allowed
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APPENDIX A

PER DIEM RATES APPLICABLE OUTSIDE CONTINENTAL 
UNITED STATES

1. GENERAL. The per diem rates listed in this 
Appendix apply to travel of civilian employees within, 
or while at, a designated locality. These per diem rates 
do not apply while en route by airplane, train, or 
ship. For per diem rates applicable while en route to 
or from the continental United States or between 
different localities outside the continental United 
States, see par. C4552.

2. JURISDICTION OVER PER DIEM RATES. 
The Department of State establishes the locality per 
diem rates for foreign areas, including the Trust 
Territory of the Pacific Islands. The Department of 
Defense Per Diem, Travel and Transportation Allow
ance Committee establishes the locality per diem 
rates for Alaska, Hawaii, the Commonwealth of

Puerto Rico, the Canal Zone, and territories and 
possessions of the United States. The General Services 
Administration establishes per diem rates for travel 
to, from, and between overseas areas.

3. LOCALITY PER DIEM RATES. The per diem 
rates shown in this Appendix are reprinted from 
appropriate Department of State or Department of 
Defense Per Diem, Travel and Transportation Allow
ance Committee documents. For per diem rates 
applicable for periods prior to 15 February 1965, see 
appropriate Department of State or Office of Manage
ment and Budget documents.

4. AREA LISTING. Footnotes appearing herein 
are published at the end of the fisting.

Locality Maximum Per 
Diem Rate

Effective 
Date

Afghanistan: 
Bamiyan ............................................................................................  
Kabul.................................................................................................. 
Other.................................................................................................

^Alaska:1 6 
Adak1............................................................................................  
Anchorage.............................. .. .....................................................
Annette.............................................. .. ..................................................
Barrow .......................................................................................... .........
Bethel......................................................................................................  
College .................................................................................................... 
Cordova...................................................................................................  
Deadhorse ......................................................................................... - - -
Delta Junction .......................................................................................  
Eielson AFB............................................................................................  
Elmendorf AFB .....................................................................................  
Fairbanks.................................................................................................  
Ft. Greely............................................................................................... 
Ft. Richardson.......................................................................................  
Ft. Wainwright.......................................................................................  
Galena......................................................................................................  
Juneau......................................................................................................  
Ketchikan................................................................................-..............
King Salmon............................................................................................  
Kodiak .................................................................................................... 
Kotzebue.................................................................................................  
Murphy Dome..........................................................................................

$41.00
66.00
24.00

9.65
71.00
56.00

102.00
84.00
75.00 >
65.00

160.00
56.00
75.00
71.00
75.00
56.00
71.00
75.00
52.00
70.00
56.00
62.00
66.00
89.00
75.00

1-1-78
2-1-78
1-1-78

3-16-78
3-6-78
3-6-78
3-6-78
3-6-78
3-6-78
3-6-78
3-6-78

2-17-76
3-6-78
3-6-78
3-6-78

2-17-76
3-6-78
3-6-78

3-28-74
2-18-77

3-6-78
3-6-78
3-6-78
3-6-78
3-6-78
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Locality Maximum Per 
Diem Rate

Effective 
Date

a-6

Germany: (Cont’d)
Federal Republic of Germany: (Cont’d) 

Cologne.................................................................................  
Dusseldorf............................................................................

$71.00
64.00

3-1-78
3-1-78

Frankfurt am Main (including Rhein Main AB)...................... 64.00 3-1-78
Hamburg................................................................................... 71.00 3-1-78
Hannover................................................................................... 58.00 3-1-78
Munich...................................................................................... 58.00 3-1-78
Nurnberg................................................................................... 56.00 3-1-78
Stuttgart.....................................................■................................ 64.00 3-1-78
Tubingen ................................................................................. 49.00 3-1-78
Wiesbaden................................................................................. 49.00 3-1-78
Other..........................................................................................

Germany Democratic Republic:18
40.00 3-1-78

Berlin (Eastern Sector)5............................................................. 40.00 3-1-78
Berlin (Eastern Sector)6............................................................. 60.00 3-1-78
Other5 ...................................................................................... 40.00 3-1-78
Other6 ...................................................................................... 60.00 3-1-78

Ghana ............................................................................................... 78.00 11-1-77
Gibraltar............................................................................................. 41.00 2-1-78
Gilbert and Ellice Islands ..................................................................
Greece:

Athens:

30.00 74-76

12-1-3-31................................................................................. 40.00 8-1-77
4-1-11-30.................................................................................

Thessaloniki:
44.00 3-1-77

12-1-3-31................................................................................. 31.00 5-9-76
4-1-11-30................................................................................. 36.00 5-9-76

Other............................................................................................... 28.00 8-1-77
Greenland ..........................................................................................
Grenada:

39.00 2-1-78

5-1-11-30.................................................................................... 40.00 10-24-76
12-1-4-30..................................................................................... 55.00 10-24-76

Guam, M.I?6 -.................................................................................... 52.00 11-30-76
Guatemala.......................................................................................... 41.00 4-1-77
Guinea2............................................................................................... 53.00 2-1-78
Guinea-Bissau..................................................................................... 45.00 10-1-77
Guyana...............................................................................................
Haiti:

44.00 12-1-77

Port-au-Prince (including Petionville) .......................................... 42.00 4-11-76
Other .............................................................................................

Hawaii:16
26.00 4-11-76

Hawaii .......................................................................................... 49.00 5-25-77
Kauai ............................................................................................. 48.00 5-25-77
Maui............................................................................................... 40.00 5-25-77
Molokai.......................................................................................... 50.00 5-25-77
Oahu............................................................................................... 51.00 5-25-77
Other .......................................................................................... 40.00 5-25-77

Honduras (see Swan Islands)............................................................. 43.00 3-1-77
Hong Kong..........................................................................................
Hungary:

62.00 6-1-77

1-2-3-14......................................... .. ........................................... 47.00 9-1-77
3 15-1-1........................................................................................

★ Iceland:1 6
52.00 9-1-77

10-1^-30..................................................................................... 54.00 3-1-78
5-1-9-30........................................................................................ 60.00 3-1-78
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’The term “Tokyo” is limited to that area falling within the foDowing named special wards (KU): Chiyoda, Chuo, Minato, 
Shinjuku, Bunkyo, Taito, Sumida, Koto, Shinagawa, Merguro, Ota, Setagaya, Shibuya, Nakano, Suginami, Toshima, Kita, 
Arakawa, Itabashi, Nerima, Adachi, Katsushika, and Edogawa.

8Maximum rate for personnel not accredited to Poland. For travelers receiving per diem in zlotys, the maximum rate is 1992 
zlotys.

9See also Balearic Islands and Canary Islands.
1 °On any day (including day of arrival and departure) Government quarters (including team house facilities or lodging 

facilities operated by the Iranian military services or provided by the Government of Iran) are available, a Government mess is not 
utilized for two or more meals, and an open mess (including team house meal facilities or Iranian military mea! facilities) is 
utilized for two or more meals, the per diem rate will be the actual cost of quarters plus $16.00 when travel is performed in 
Tehran and the actual cost of quarters plus 8% of the travel per diem rate prescribed for the locality concerned by this Appendix 
plus $5.00 when travel is performed at all other localities in Iran.

11 Maximum rate for personnel accredited to Poland. For travelers receiving per diem in zlotys, the maximum rate is 1029 
zlotys.

12 As used in this Appendix, the term “Paris (Environs)” is comprised of the Departments of Essone, Hauts-de-Seine, Seine-St. 
Denis, Val-de-Marne, Val-d’Oise, and Yvelines.

13 A travel per diem rate of $32.00 plus reimbursement for BOQ/BEQ fees not subject to the provisions of par. C4552-3d, e, 
and g will be payable to employees on temporary duty on any day when quarters are furnished by the U.S. or Saudi Arabian 
Government and when two or more meals are taken in the USMTM Mission Inns, U.S. contractor dining facilities (J. A. Jones, 
Blount Brothers, Bendix-Sianco, or Northrop-Tumpane), or facilities operated by Pacific Architect and Engineers, or any 
combination of these facilities, subject to a reduction of $7.15 for each meal actually taken in a USMTM Mission Inn and to a 
reduction of $6.30 for each meal actually taken in facilities operated by Pacific Architect and Engineers.

14 For the purpose of this Appendix, the term “nonforeign areas” are all areas located in territories and possessions of the 
United States for which a specific rate is not otherwise listed in this Appendix.

1 5 The rate for the first day in any hotel in the U.S.S.R. may be increased by the amount of a mandatory room “reservation” 
fee, if levied. Also, when there is a required fee for processing requests for travel and hotel reservations in the U.S.S.R., the per 
diem rate may be increased by the amount levied.

, 6Except for Adak, Alaska, when Government quarters are available and an open mess is used for two or more meals 
(including day of arrival and departure), the amount to be added to the cost of Government quarters in determining the per diem 
rate will be 8% of the travel per diem rate prescribed for the locality concerned in this Appendix plus the following amount:

Alaska (except Adak).................... $15.00
Bahrain .......................................... 8.00
Bermuda ....................................... 9.00
Canada, St. John’s, Newfoundland 11.00
Canal Zone ................................... 12.00
Guam ............................................ 12.00
Hawaii (except as follows) ......... 15.00

NAVBASE Pearl Harbor .... 5.00
NAS Barber’s Point ............... 5.00

Iceland, NAVSTA Keflavik.........  5.00

Italy, NAF Sigonella.................... $ 5.00
Japan ............................................... 12.00
Korea, Navy-Chinhae .................. 4.00
Panama .............................................. 12.00
Philippines

NAVSTA Subic Bay................. 5.00
NAS Cubi Point...................... 5.00

Puerto Rico, NAVSTA 
Roosevelt Roads .............. 7.00

Spain, NAVSTA Rota.................. 7.00

AU of the provisions of par. C4552-3g are applicable to these per diems except that 1/3 of the amounts shown in the preceding 
table will be deducted instead of the 14% required by par. C4552-3g.

1 7Commercial facilities are not available. This per diem rate covers charges for lodging and meals in available facilities plus an 
additional aDow’ance for incidental expenses and is not subject to any increase ot reduction.

1 8The rate for the first day in any hotel in the German Democratic Republic may be increased by the amount of a mandatory 
room reservation fee, if levied.
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SUMMARY

Copies of this report are being distributed to Hawaii's four 

Congressional delegates here in Washington, the Governor of 

Hawaii, the Mayors of each of the counties, each of the three 

County Councils and the Honolulu City Council, the Chamber of 

Commerce of Hawaii, and the University of Hawaii School of Law. 

It is hoped that this report will provide Hawaii’s four Congressional 

delegates in Washington with the basic information needed 

to determine in what areas legislation is needed that would make 

more equal the relationship between Hawaii and the Federal Government.

It is also hoped that those concerned individuals, groups, agencies 

and organizations,, to whose attention this report has been drawn, 

will provide recommendations to Hawaii elected officals in Washington 

that propose to evenout any inequalities that have been pointedout 

by this report. In a project of this size certain regulations and 

statutes have mostlikely have been overlooked which contain 

potential areas of discrimination. Therefore it is also hoped 

that the concerned outhorities in Hawaii, once they have had 

a chance to review this report, will make additional recommendations 

as to other provisions in which Hawaii is treated unfairly.

In conclusion, this report is to be considered a living document, 

never really to be complete. As new laws are written or old 

ones changed they should be added or deleated from the present 

document. This document provides a base, that never really



existed before, on which additional information is to be continuously 

added. In this way a continous evaluation can be in process, which 

would evaluate existing statutes and regulations that deal with Hawaii 

so as to determine whether additional legislation is need to bring 

Hawaii relationship with the Federal Government to a level equal to that 

of the other forty-nine United States.


