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I 0516-LP-255-1344

VOLUME 2

JOINT TRAVEL REGULATIONS

CHANGE 138

Washington, DC, 1 April 1977

Instructions herein are issued for the information and guidance of
* all Department of Defense civilian personnel. New or revised material is

indicated by a star and is effective as of 1 April 1977 unless otherwise 
indicated.

• DONALD G. BROTZMAN
Assistant Secretary of the Army 
(Manpower and Reserve Affairs)

JOSEPH T. McCULLEN, JR.
Assistant Secretary of the Navy 
(Manpower and Reserve Affairs)

JAMES P. GOODE
Acting Assistant Secretary 

of the Air Force
A (Manpower and Reserve Affairs)

This change includes new material not previously published. The re­
printed sheets attached hereto will be inserted and the corresponding 
sheets removed.

The cover sheet for Change 137 will be removed and this cover sheet 
will be inserted in front of the Joint Travel Regulations, Volume 2.

BRIEF OF REVISIONS

Following are the major changes in procedure made by Change 138:

Par. C4102, C4103-2c, C4104-5, C41O5-2d, C4107-4, C4502, C7006-2, C9004, 
C13004, C14001. Clarifies travel entitlement of employees assigned to 
training courses.

♦ Par. C4250-1. Deletes obsolete mileage rates.

Par. C4550-1, C4600-lb. Simplifies the procedure for obtaining a fixed
4 per diem rate for a specific travel assignment.

Par.C4552-2i(2). Adds, deletes, and changes fixed per diem rates at 
courses of instruction.
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VOLUME 2

JOINT TRAVEL REGULATIONS

Except for Appendix C, Part IV, which is issued as a separate distri­
bution, the following is a list of sheets in force in Volume 2, Joint Travel 
Regulations, after the sheets of this change have been carefully inserted. 
It is to be used to verify the accuracy of the Volume. See ’’Source of Pro­
curement” in the Introduction. Single sheets are not available.

Ch. Page Ch. Page Ch. Page Ch. Page Ch. Page

131 i 136 4-5 134 4-197 131 8-11 131 c-13
131 iii 136 4-7 134 4-199 131 8-13 131 c-15
131 V 131 4-9 134 4-201 131 8-15 131 c-17
131 1-i 134 4-11 137 4-213 131 9-i 131 c-19
135 1-1 131 4-13 137 4-215 131 9-1 131 c-21
131 1-11 131 4-15 137 4-217 138 9-3 131 c-23
131 1-13 131 4-27 131 4-219 131 10-i 131 c-35
133 1-29 138 4-39 132 4-229 131 10-1 131 c-37
133 1-31 138 4-41 133 4-231 131 10-3 131 c-39
137 2-i 138 4-43 134 4-233 131 11-i 131 c-51
131 2-1 131 4-55 131 5-i 137 11-1 131 d-1
131 2-3 131 4-57 131 5-1 131 11-3 131 d-3
132 2-13 131 4-69 131 5-3 137 11-5 132 d-5
135 2-23 131 4-71 131 5-5 137 11-7 131 i-1
135 2-25 138 4-83 131 5-19 132 11-9 131 i-3
137 2-35 137 4-93 131 5-21 131 12-i 131 i-5
137 2-37 131 4-103 131 5-31 131 12-1 131 i-7
137 2-39 134 4-105 135 6-i 131 13-i 131 i-9
137 2-49 131 4-107 135 6-1 133 13-1 131 i-11
137 2-51 131 4-109 135 6-3 138 13-3 131 i-13
131 2-53 131 4-111 131 6-15 131 13-5 131 i-15
131 2-55 131 4-113 131 6-17 131 13-7 131 i-17
131 2-65 138 4-125 131 6-29 131 14-i 131 i-19
131 2-75 138 4-127 131 6-41 138 14-1 131 i-21
131 2-77 131 4-139 131 6-51 131 14-3 131 i-23
131 3-i 131 4-141 131 6-61 132 14-5 131 i-25
137 3-1 138 4-153 131 6-71 131 14-7 131 i-27
138 3-3 138 4-155 131 6-83 138 a-1 131 i-29
138 3-5 138 4-157 131 7-i 137 a-3 131 i-31
131 3-7 138 4-165 131 7-1 138 a-5 131 i-33
131 3-9 138 4-167 131 7-3 137 a-7 131 i-35
131 3-19 138 4-169 131 7-5 138 a-9 131 i-37
131 3-29 136 4-171 131 7-7 138 a-11 131 i-39
131 3-31 135 4-173 138 7-9 138 a-13 131 i-41
132 3-41 135 4-175 131 8-i 136 a-15 131 i-43
132 3-43 131 4-177 131 8-1 133 b-1 131 i-45
138 4-i 134 4-179 131 8-3 131 b-3 131 i-47
131 4-iii 138 4-191 131 8-5 135 b-5 131 i-49
131 4-1 134 4-193 131 8-7 131 c-1
136 4-3 134 4-195 131 8-9 131 c-11
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Travel Orders C3000

SECRETARY OF DEFENSE AND DEFENSE AGENCIES (Cont’d)

DEFENSE CIVIL PREPAREDNESS AGENCY

UNIFIED AND SPECIFIED COMMANDS1 0

Authorizing and 
Approving Officials

Temporary Duty Travel1 Permanent Duty Travel
Invitational 

TravelTrip Blanket Within 
CONUS Overseas

Director, Defense Civil 
Preparedness Agency9 X X X X X

DEFENSE INVESTIGATIVE SERVICE

Commander in Chief, 
U.S. Readiness Command 
(USREDCOM) X X X X X

Commander in Chief. Pacific 
Command (PACOM) X X X X X

Commander in Chief, 
Atlantic Command 
(LANTCOM) X X X X X

Commander in Chief, 
U.S. European Command 
(USEUCOM) X X X X X

Commander in Chief, 
U.S. Southern Command 
(USSOUTHCOM) X X X X X

Commander in Chief.
Strategic Air Command 
(SAC) X X X X X

Commander in Chief, Aero­
space Defense Command X X X

1

X X

DEFENSE JOINT TACTICAL COMMUNICATIONS (TRI TAC) OFFICE

Director, Defense 
Investigative Service11 X X X X X

1 Issuance is subject to the provisions in Department of Defense Directive 5000.7, as amended.
2Temporary duty orders for travel within Europe for civilian personnel assigned to the United States Mission to the North 

Atlantic Treaty Organization are issued by the Administrative Officer, USNATO. Domestic travel for personnel located in the

Director, Joint Tactical 
Communications Office X X X X X

Vice Director, Executive 
Officer X X X X X

Footnotes continued at top of page 3-4.
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C3000 DOD Civilian Personnel

field activities of the Assistant Secretary of Defense (Manpower and Reserve Affairs) will be approved locally by the head of the 
field activity concerned. Temporary duty travel by personnel to Defense Advanced Research Projects Agency (DARPA) R&D 
Field Units, including invitational orders to attached or assigned United States contractor personnel and foreign nationals, within 
the country, and between Vietnam and Thailand, in the case of the Field Units located in Southeast Asia, will be authorized by 
the Chief, DARPA R&D Field Unit. Temporary duty travel by such personnel to destinations outside of the countries involved or 
to the United States will be authorized by the Chief, DARPA R&D Field Unit only when prior approval has been obtained from 
DARPA Headquarters.

3 Permanent duty travel orders for civilian personnel assigned to USNATO are prepared and authorized by the Civilian 
Personnel Office, USNATO/SHAPE Support Group, Brussels, Belgium.

4 Authority delegated by the Director, Budget and Finance Division, ODASD (Administration), excludes (a) civilian 
temporary duty travel outside CONUS; (b) first-class air travel; and (c) temporary travel of dependents under Department of 
Defense Regulation 4515.13.

5 The Director, Defense Nuclear Agency, may redelegate authority to issue travel orders to Commanders of subordinate 
activities and/or installations as appropriate and necessary for accomplishment of assigned missions.

6The Director, Defense Communications Agency, delegates the authority to issue travel orders in accordance with the 
provisions of Department of Defense Directive 5105.19, dated 14 November 1961, Inclosure 1, as amended.

7The Director, National Security Agency, may redelegate authority to issue travel orders to subordinates as appropriate and 
necessary for accomplishment of assigned missions.

8 The Director, Defense Mapping Agency, delegates authority to issue travel orders in accordance with the provisions of 
Department of Defense Directive 5105.40, dated 1 January 1972, to Directors and Commanders of subordinate activities and/or 
installations as appropriate and necessary for accomplishment of assigned mission.

9 The Director, Defense Civil Preparedness Agency, may redelegate authority to issue travel orders to subordinates as 
appropriate and necessary for accomplishment of assigned mission.

10 Authority to issue travel orders may be redelegated to subordinates as appropriate and necessary for accomplishment of 
assigned mission.

11 The Director, Defense Investigative Service, may redelegate authority to issue travel orders to subordinates as appropriate 
and necessary for accomplishment of assigned mission.

DEPARTMENT OF THE ARMY

(“X” indicates delegation of authority for the issuance of travel orders)

Footnotes on page 3-5.

Authorizing and 
Approving Officials

Temporary Duty Travel1 Permanent Duty Travel5
Invitational 
Travel1 ’ 6Trip Blanket CONUS Overseas

Secretary of the Army X X X X X
Administrative Assistant to 

the Secretary of the Army X3 X3 X3 X3 X3
Chief of Staff X2 X X X X

★ Commanders of Major Army 
Commands (includes 
components of Unified and 
Specified Commands), 
Heads of Army Staff 
Agencies, Commanders of 
Major Subordinate Com­
mands, and Regional 
Commanders X2 X4 X X X

★ Commanders or Heads of 
Installations, Activities, 
and Field Operating 
Agencies X X4 X X X

National Guard Adjutants 
General of the respective 
states X X4 X X X4
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Travel Orders C3000

1 Issuance is subject to the provisions of AR 1-40, “Official Temporary Duty Travel Outside Continental United States.”
2 These officials may redelegate authority to commanders of subordinate installations, activities and field operating agencies 

for issuance of temporary duty orders for travel to, from, and between overseas areas when such travel does not require issuance 
of travel orders by Headquarters, Department of the Army, as provided in AR 1-40. When such authority is redelegated, it will be 
for a specific project and time period.

3 For the Office of the Secretary of the Army and elements reporting directly thereto.
4 Prior approval by the Chief of Staff is required. Request for approval will be submitted through command channels and will 

include justification. Approval may be for a specified project or period of time, or may be without limitation when justified. For 
the National Guard Bureau, prior approval by the Chief, National Guard Bureau is required.

5 For PCS within CONUS, restricted to Commanders who possess delegated authority to fill positions. For PCS overseas, 
restricted to Commanders who are responsible for filling requisitions and processing appointments to overseas areas or for 
assigning employees overseas for permanent duty. The gaining activity is responsible for travel orders issuance but may request the 
losing activity to issue the order.

6 When travel is for the purpose of interview of prospective appointees to vacant Schedule A attorney positions, prior approval 
is required from one of the following as appropriate: General Counsel or Judge Advocate General, Headquarters, Department of 
the Army; General Counsel, Headquarters, U.S. Army Materiel Command; General Counsel, Office, Chief of Engineers.

DEPARTMENT OF THE NAVY

(“X” indicates delegation of authority for the issuance of travel orders)

See footnotes on page 3-7.

Authorizing and 
Approving 

Officials

Temporary Duty
Travel, Trip 

and Blanket1 ’2

Permanent Duty Travel3

Invitational
Travel1 ’4

Overseas
Involving 

Employment 
Agreements

Other Including 
First Duty 

Station Travel 
Within CONUS

Secretary of the Navy X X X X
Under Secretary of the Navy X X X X
Deputy Under Secretary for 

Manpower X X X X
Assistant Secretaries of the Navy X X X X
Special Assistant to the Secretary 

of the Navy X X X X
Commandant, Assistant 

Commandant, and Chief of 
Staff of the Marine Corps X X X X

Chief, Deputy Chiefs, Vice Chiefs, 
and Assistant Chiefs of 
Bureaus and Offices and Heads 
of Offices of the Navy Depart­
ment X X X X

Director and Deputy Director, 
Civilian Manpower Manage­
ment X X X X

Ch.138 4/1/77 3-5



C3000 DOD Civilian Personnel

DEPARTMENT OF THE NAVY (Cont’d)

Authorizing and 
Approving 
Officials

Temporary Duty 
Travel, Trip 

and Blanket1 ’ 2

Permanent Duty Travel3

Invita­
tional

Travel1 ’4

Overseas 
Involving 

Employment 
Agreements

Other 
Including 
First Duty 

Station Travel 
Within CONUS

Directors and Branch Represent­
atives, Regional Offices of Ci­
vilian Manpower Management, 
and Field Representatives of 
the Office of Civilian Man­
power Management X X X

Commanders and Vice Com­
manders of Naval Systems 
Command Headquarters X X X X

Commander, Deputy Com­
mander and Chief of Staff, 
Military Sealift Command X X X X

Director, Navy Publications and 
Printing Service X X X

Directors, Naval Training Aids 
Centers

Directors, Office of Naval Re­
search Branch Offices

X

X X X
Executive Assistant to the Com­

mander and Administrative 
Officer, Naval Facilities 
Engineering Command 
Headquarters X X X

Chairman, Armed Services Board 
of Contract Appeals X X X

Commanding Officers and Ex­
ecutive Officers of Activities 
of the Department of the 
Navy5 X X X

Director, Assistant Director, and 
Recruiting Representatives of 
Overseas and Return Place­
ment Staff

Directors of Civilian Personnel 
and Industrial Relations Offi­
cers

X

X X

See footnotes on page 3-7.
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VOLUME 2: DEPARTMENT OF DEFENSE CIVILIAN PERSONNEL

CHAPTER 4: TRAVEL OF EMPLOYEES

PART A: PERMANENT DUTY TRAVEL

Scope....................................................................................................................................... C4000
Agreement for Transportation Entitlement....................................................................... C4001
With Whom Agreements Are Negotiated............................................................................ C4002
With Whom Renewal Agreements Are Negotiated............................................................ C4003
Place of Actual Residence Determination......................................................................... C4004
Period of Service Requirement (Tour of Duty)................................................................. C4005
Date Tours of Duty Begin ................................................................................................... C4006
Loss of Entitlement Under an Agreement......................................................................... C4007
Violation of Agreement........................................................................................................ C4008
Acceptable Reasons for Release From Period of Service Requirements........................ C4009
Documentation of Entitlement and Limitations............................................................... C4010
Transportation Agreement Requirements......................................................................... C4011
Preparation and Disposition of Transportation Agreements .......................................... C4012

PART B: FIRST DUTY STATION TRAVEL

Persons Eligible for First Duty Station Travel ................................................................. C4050
Appointees to Manpower Shortage Positions.................................................................... C4051

PART C: PERMANENT CHANGE-OF-STATION (PCS) TRAVEL

Eligibility for Permanent Change-of-Station Travel......................................................... C4100
Movement of Employees or Reemployed Former Employees Affected by 

Reduction in Force (RIF) and Transfer of Function............................................... C4101
(Not Used)............................................................................................................................. C4102
Movement To and Within the Continental United States ............................................... C4103
Movement From the Continental United States To an Overseas Activity..................... C4104
Movement Between Overseas Activities.............................................................................. C4105
Successive Permanent Change-of-Station Assignments and Delayed Movement 

of Dependents and/or Household Goods to Last Duty Station............................. C4106
Round Trip Travel Between Old and New Duty Stations to Seek Permanent 

Residence..................................................................................................................... C4107
Change of Station Within Same City or Area....................................................................... C4108
Temporary Assignment of Employees Between the Federal Government and 

State or Local Governments or Institutions of Higher Education....................... C4109

PART D: ROUND TRIP RENEWAL AGREEMENT TRAVEL FOR LEAVE PURPOSES
IN CONNECTION WITH OVERSEAS DUTY

General .................................................................................................................................. C4150
Requirements ....................................................................................................................... C4151
Entitlement Conditions........................................................................................................ C4152
Limitations............................................................................................................................ C4153
Teachers in the Department of Defense Overseas Dependents School System.............  C4154
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PART E: SEPARATION TRAVEL FROM OVERSEAS DUTY

Persons Eligible for Separation Travel................................................................................ C4200
Travel and Transportation Entitlement.............................................................................. C4201
Loss of Travel and Transportation Entitlement .............................................................. C4202
Limited Entitlement............................................................................................................. C4203
Persons Not Eligible for Separation Travel......................................................................... C4204
Employment in Another Department or Agency Without a Break in Service 

After Separation.......................................................................................................... C4205

PART F: ALLOWANCES FOR USE OF PRIVATELY OWNED CONVEYANCE FOR
PERMANENT DUTY TRAVEL

Mileage Allowances................................................................................................................ C4250
Use of More Than One Automobile................................................................................... C4251
Determination of Mileage..................................................................................................... C4252

PARTG: PER DIEM

Allowable Per Diem ............................................................................................................. C4300
Allowable Travel Time ........................................................................................................ C4301

PART H: INDEBTEDNESS AND COLLECTION

General .................................................................................................................................. C4350
Deliberate Failure to Accomplish Purpose of Travel ....................................................... C4351
Fraudulent Claims ................................................................................................................ C4352
Shipment of Excess Weight of Household Goods ............................................................ C4353
Failure to Repay Advance of Travel Funds...................................................................... C4354
Overpayments of Travel Allowances................................................................................... C4355
Loss of Tickets Issued on Transportation Request ......................................................... C4356
Violations of Agreement..................................................................................................... C4357
Manner of Making Collections............................................................................................. C4358
Collection of Excess Costs on Household Goods Shipments from Overseas Areas. . . . C4359
Recovery of Advances............................................................................................................ C4360

PART I: ELIGIBILITY

Table of Eligibility................................................................................................................ C4400

PART J: TEMPORARY DUTY

Justification .......................................................................................................................... C4450
What Constitutes Temporary Duty Travel............. .'........................................................ C4451
Selection for Temporary Duty Assignments...................................................................... C4452
Advance Notice, Clearances, and Other Requirements................................................... C4453
Variation in Itinerary ........................................................................................................... C4454
Prolonged Assignments ........................................................................................................ C4455
Temporary Duty Prior to Reporting to First Permanent Duty Station ........................ C4456
Temporary Duty in Connection with Leave Status ......................................................... C4457
Return to Permanent Duty Station Over Nonworkdays................................................. C4458
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Travel of Employees C4101

PART C: PERMANENT CHANGE-OF-STATION (PCS) TRAVEL

C4100 ELIGIBILITY FOR PERMANENT 
CHANGE-OF-STATION TRAVEL

1. GENERAL. Travel and transportation expenses 
may be allowed any employee when it is in the 
interest of the Government to fill a position by 
movement of a current employee from one duty 
station to another within or outside the continental 
United States. This authority extends to movement 
from one Federal Government department or agency 
to another. With the exception of a former employee 
separated by reason of reduction in force or transfer 
of function who is re-employed, there must be no 
break in continuity of Government service in effect­
ing a permanent change of station. A permanent 
change-of-station movement will not be authorized at 
Government expense when it is primarily for the 
benefit of the employee or at his request. If the 
movement is determined not to be in the interest of 
the Government, the employee will be informed prior 
to the movement as to his responsibility for payment 
of travel and transportation expenses.

2. MOVEMENTS IN THE INTEREST OF THE 
GOVERNMENT. The following movements are con­
sidered to be in the interest of the Government:

1. for employees who are entitled to and do 
accompany a transfer of function;

2. for movement to the activity recognizing 
the re-employment rights of persons having 
statutory re-employment rights in a depart­
ment after military service whenever the 
activity from which the employee was 
separated for military service cannot satisfy 
his statutory rights and the employee does 
not desire to accept a lesser position;

3. for employees being involuntarily separated 
(other than for personal cause) who are in 
other than a temporary status when trans­
ferred or reassigned;

4. employees being involuntarily separated 
(other than for personal cause) who are in 
other than a temporary status and who 
obtain positions on their own initiative (If 
the position which the employee obtains is 
in the same DOD Zone, as defined in the

Department of Defense Program for Stabil­
ity of Civilian Employment (DOD Manual 
1400.20-1-M), or outside the DOD Zone 
where employed, the movement is consid­
ered to be in the interest of the Government 
only if the losing activity certifies that the 
employee has neither declined a suitable 
offer within the DOD Zone, nor has de­
clined to accompany his function, nor can 
be assured a suitable offer within the DOD 
Zone. This exception does not preclude the 
employing activity from considering the 
movement as being in the interest of the 
Government if it desires to do so in order to 
obtain the service of the employee.);

5. for employees who are moved from the 
continental United States to an overseas 
station;

6. for reassignment of a qualified employee to 
an activity where his services are needed 
including those cases in which the employee 
initiates the request for movement but such 
request is not necessarily the deciding 
factor;

7. for former employees separated by reason 
of reduction in force or transfer of func­
tion, who are re-employed within 1 year of 
separation under a non temporary appoint­
ment at a permanent duty station other 
than where separation occurred.

C4101 MOVEMENT OF EMPLOYEES OR 
REEMPLOYED FORMER EMPLOYEES 
AFFECTED BY REDUCTION IN 
FORCE (RIF) AND TRANSFER 
OF FUNCTION

1. GENERAL. Travel and transportation expenses 
of the employee and his dependents and movement 
of his household goods will be allowed under the 
conditions in par. C410O.

2. AGREEMENTS AND ENTITLEMENTS

a. Agreements and Service Requirements. Ex­
penses for travel, transportation, moving and storage 
of household goods, and allowances as provided in

Ch.138 4/1/77 4-39



C4102 DOD Civilian Personnel

this Volume will not be allowed unless and until the 
employee concerned will agree in writing to remain in 
the Government service for 12 months following the 
date of reporting for duty at the new permanent duty 
station, unless separated for reasons beyond his 
control which are acceptable to the agency con­
cerned. In case of violation of such agreement, any 
moneys expended by the United States for such 
travel, transportation, moving and storage of house­
hold goods, and allowances will be recoverable from 
the individual concerned as a debt due the United 
States.

b. Entitlements

(1) Placement Prior to Separation. When an 
employee is assigned to a new duty station within the 
Department of Defense incident to reduction in force 
or transfer of function, but prior to separation, his 
travel and transportation entitlement is from the old 
permanent station to the new duty station. This 
entitlement also applies to an employee transferred 
prior to reduction in force separation to a non­
Department of Defense Federal agency at a duty 
station located within the United States, the Com­
monwealth of Puerto Rico, and the Canal Zone.

(2) Placement After Separation. When a former 
employee, separated by reasons of reduction in force 
or transfer of function, is re-employed by a Depart­
ment of Defense component within 1 year of the date

of separation under a nontemporary appointment at a 
different duty station from where the separation 
occurred, his travel and transportation entitlement is 
from the old duty station where separated to the new 
duty station. This entitlement also applies to an 
employee who has been separated and is re-employed 
within 1 year of the date of separation in a 
non-Department of Defense Federal agency at a duty 
station located within the United States, the Com­
monwealth of Puerto Rico, and the Canal Zone. 
Nontemporary storage of household goods is not 
authorized when the employee is assigned to an 
isolated duty station within the continental United 
States.

c. Issuance of Travel Orders. Travel order 
issuance is covered in Chapter 3.

d. Funds Chargeable. For funds from which 
travel and transportation expenses are payable, see 
par. Cl 052-2.

★ C4102 NOT USED

C4103 MOVEMENT TO AND WITHIN THE 
CONTINENTAL UNITED STATES

1. GENERAL. Under the eligibility conditions in 
par. C4100, travel and transportation expenses will be 
authorized incident to a transfer to and within the 
continental United States.

4-W



Travel of Employees C4105

2. REQUIREMENTS AND ENTITLEMENTS

a. Agreements or Service Requirements. In 
connection with transfer of employees to and within 
the continental United States, expenses for travel, 
transportation, moving and storage of household 
goods, and allowances as provided in this Volume will 
not be authorized unless and until the employee 
concerned will agree in writing to remain in the 
Government service for 12 months following the date 
of reporting for duty at the new permanent duty 
station, unless separated for reasons beyond his 
control which are acceptable to the agency con­
cerned. A signed agreement for 12 months will be 
required in connection with each permanent change 
of station within the continental United States. In 
case of violation of such agreement, any moneys 
expended by the United States for such travel, 
transportation, moving and storage of household 
goods, and allowances will be recoverable from the 
individual concerned as a debt due to the United 
States.

b. Issuance of Travel Orders. Travel order 
issuance is covered in Chapter 3.

^c. Funds Chargeable. For funds from which 
travel and transportation expenses are payable, see 
par. C1052-2.

C4104 MOVEMENT FROM THE CONTINENTAL 
UNITED STATES TO AN OVERSEAS 
ACTIVITY

1. GENERAL. Under the eligibility conditions in 
par. C4100, movement is allowed at Government 
expense for employees who are moved from a 
permanent duty station in the continental United 
States to an overseas permanent duty station.

2. AGREEMENT REQUIREMENTS. The ex­
penses of travel, transportation, moving and storage 
of household goods, and applicable allowances as 
provided in this Volume in connection with the 
transfer or appointment of employees to posts of 
duty outside the continental United States will not be 
allowed unless and until the employee selected for 
such transfer or appointment will agree in writing to 
remain in the Government service for a specific 
period following the reporting date at the new duty

station, unless separated for reasons beyond his 
control which are acceptable to the agency con­
cerned. In case of violation of such agreement, any 
moneys expended by the United States for such 
travel, transportation, moving and storage of house­
hold goods, and allowances will be recoverable from 
the individual concerned as a debt due the United 
States.

3. ENTITLEMENTS AND ALLOWANCES. 
Transportation entitlement and allowances are from 
permanent duty station in the continental United 
States to the overseas permanent duty station.

4. ISSUANCE OF TRAVEL ORDERS. Travel 
order issuance is covered in Chapter 3.

★ 5. FUNDS CHARGEABLE. For funds from 
which travel and transportation expenses are payable, 
see par. C1052-2.

C4105 MOVEMENT BETWEEN OVERSEAS 
ACTIVITIES

1. GENERAL. Under the eligibility conditions in 
par. C4100, movement is allowed at Government 
expense for employees who are moved from one 
overseas permanent duty station to another overseas 
permanent duty station.

2. REQUIREMENTS AND ENTITLEMENTS

a. Agreement Requirements. Agreement re­
quirements are covered herein and in par. C4002. An 
employee who is not serving under an agreement may 
be moved from one overseas activity to another under 
the same circumstances as those for movements 
within the continental United States. In this situa­
tion, the requirements and entitlements cited in par. 
C4103-2 are applicable, except that par. C8002 will 
be applicable to the shipment of household goods. 
Movement of an employee serving under an agree­
ment, within and between Department of Defense 
components, will require negotiation of another 
agreement as provided in par. C4005-3. In the latter 
case, if the employee has completed the prescribed 
tour of duty at the overseas duty station and does not 
wish to return to place of actual residence prior to 
serving an additional tour of duty, the new agreement 
will include a statement that the employee waives
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C4106 DOD Civilian Personnel

rights to renewal agreement travel between the 
completed and the new service period. If renewal 
agreement travel is involved between periods of 
service, see Part D.

b. Entitlements and Allowances. Transporta­
tion entitlement is from the old permanent duty 
station to the new permanent duty station.

c. Issuance of Travel Orders. Travel order 
issuance is covered in Chapter 3.

★ d. Funds Chargeable. For funds from which 
travel and transportation expenses are payable, see 
par. C1052-2.

C4106 SUCCESSIVE PERMANENT 
CHANGE-OF-STATION ASSIGNMENTS 
AND DELAYED MOVEMENT OF 
DEPENDENTS AND/OR HOUSEHOLD 
GOODS TO LAST DUTY STATION

1. ENTITLEMENT LIMITATION. When there 
are successive permanent changes of station and 
movement of dependents and/or household goods is 
delayed until transfer to the last station, movement is 
allowed by the usual direct route between the first 
and last official station, provided the 2-year time 
limitation under the authorization for the first 
transfer has not expired. If the 2-year time limitation 
has expired with regard to the transfer from the first 
duty station, entitlement is limited to that from a 
subsequent duty station, where the 2-year time 
limitation has not expired, to the last duty station.

2. FUNDING

a. Within Same Department. If all authorized 
successive permanent change-of-station transfers in­
volve activities in the same department, cost will be 
borne by that department for delayed allowable 
movement of household goods and/or dependents.

b. Different Departments Involved. If the 
transfer is to a last duty station in a different 
department, that department will be responsible to 
the extent of allowable constructive costs between 
the activity from which the employee is transferred 
to the last duty station when there is delayed 
movement of household goods and/or dependents

from some other duty station under authority issued 
by a different department. With regard to such 
delayed movement, allowable cost difference from 
the prior duty station will be borne by the depart­
ment that issued the unused authority, provided the 
2-year time limitation under such authority has not 
expired (Comp. Gen. Decision B-l53732 of 17 April 
1964, unpublished).

C4107 ROUND TRIP TRAVEL BETWEEN
OLD AND NEW DUTY STATIONS 
TO SEEK PERMANENT RESIDENCE

1. GENERAL. An employee and his spouse, or 
either, may be authorized one round trip at Govern­
ment expense, between the old and the new duty 
stations, to seek permanent residence quarters. A 
round trip by the employee, when authorized, must 
be accomplished prior to his reporting to the new 
permanent duty station. A round trip by the spouse, 
when authorized in lieu of a round trip by or with the 
employee, may be accomplished at any time before 
relocation of the family to the new permanent duty 
station but not beyond the maximum time for 
beginning allowable travel and transportation, which 
is 2 years from the date the employee reports for 
duty at his new permanent duty station. When 
authorized, a per diem allowance in lieu of subsist­
ence expenses, transportation costs, and other travel 
expenses, will be allowed for the employee and his 
spouse, or either. When employee and spouse are 
both employees, entitlement will not be allowed for 
each as an employee. Officials who have been 
designated to authorize permanent duty travel orders 
and persons acting for them may authorize round trip 
travel for seeking permanent residence quarters. The 
round trip to seek permanent residence quarters will 
be authorized only when the circumstances indicate 
that it is actually needed and to minimize or avoid 
the expense involved whenever satisfactory and more 
economical arrangements can be made.

2. CONSIDERATIONS

a. General. The guidelines set forth in subpars, 
b through f will be considered before authorizing a 
househunting trip.

b. Arranging Permanent Quarters Before Move. 
If the employee has a large family and must promptly

4-42



Travel of Employees C4107

vacate the residence at his old duty station, it may be 
less costly to the Government, as well as more 
convenient to the employee, to complete arrange­
ments for new residence quarters before the move 
actually takes place.

c. Arranging Permanent Quarters While in 
Temporary Quarters. If the employee has no family 
or a small family, it may be less costly to allow the 
employee and his family to remain in temporary 
quarters at the new duty station for a longer period 
than might otherwise normally be required, subject to 
limitations, until permanent quarters are found.

d. Avoiding Advance Trip. If temporary quar­
ters are to be authorized, a trip for seeking permanent 
residence quarters may be avoided. It may be less 
costly to the Government, and more satisfactory to 
the employee, for the employee’s dependents to 
remain at the residence in the old duty station 
locality while the employee occupies temporary 
quarters at the new duty station. During that time he 
can select permanent quarters after he has had an 
opportunity to become familiar with neighborhoods, 
local transportion facilities, schools, and the housing 
market.

e. On Temporary Duty at New Duty Station. 
In those instances where the employee may be on 
temporary duty at a new duty station for a period 
before the actual transfer becomes effective, a special 
trip by the employee to the new duty station for the 
purpose of finding quarters should not be necessary.

f. Housing Information Assistance. It may be 
possible for the Department of Defense component 
involved to avoid or shorten the duration of a trip by 
providing assistance and information to the employee 
concerning local housing conditions and markets.

3. PROHIBITIONS. Trips to seek permanent 
quarters will not be authorized under the following 
circumstances:

1. when an employee will be assigned to 
Government or other prearranged residence 
quarters at the new duty station location;

2. when the employee has not yet formally 
agreed to transfer to the new duty station;

3. when either the old or new duty station, or 
both, are located outside the continental 
United States;

4. when the distance between the old and new 
duty station is less than 75 miles via a 
usually traveled surface route.

4. EXCLUSIONS. Round trip travel between old 
and new duty stations to seek permanent residence 
quarters will not apply to:

1. new appointees or their dependents covered 
under par. C4051,

★ 2. employee authorized transportation for 
dependents and/or household goods to or 
from a training location when such trans­
portation is authorized in lieu of per diem 
or actual expense allowances while at the 
training location under the provisions of 
par. C4502,

3. children of an otherwise eligible employee,
4. employees or their dependents returning

from an overseas assignment for the purpose 
of separation.

5. DURATION OF TRIP. In no case wiU the 
period of the round trip travel at Government 
expense be authorized in excess of 6 calendar days, 
including travel time. Within this Umitation, the trip 
should be authorized for a reasonable period of time 
considering distance between the old and new duty 
stations, mode of transportation to be used, and 
housing situation at the new duty station location.

6. REQUIREMENTS. A trip for finding perma­
nent residence quarters will not be permitted at 
Government expense until after an employee has 
agreed to the transfer and the date of the transfer has 
been established. No travel will be authorized under 
circumstances where the purpose of the trip is to 
permit the employee to decide whether he will accept 
the transfer. Travel will be authorized for the purpose 
of seeking a permanent residence incident to a 
permanent change of station only.

7. PER DIEM AND OTHER TRAVEL EX­
PENSES. An appropriate per diem rate, as prescribed 
in pars. C45 5 2 and C7006, is authorized for one 
round trip of an employee and/or his spouse between 
his old and new duty stations, incident to seeking 
permanent residence quarters. If the use of a privately 
owned automobile is authorized, such use is deemed 
to be advantageous to the Government and the

Ch.138 4/1/77 4-43



C4108 DOD Civilian Personnel

mileage allowance while en route between the old and 
new duty stations will be as prescribed in par. C4250. 
Normal costs of transportation between depots, 
airports, etc., and place of lodging will be allowed. No 
reimbursement will be authorized for expenses of 
local transportation in the locality of the new duty 
station.

8. TRAVEL ORDER REQUIREMENTS. Author­
ization for the advance round trip, mode of trans­
portation, and period of time allowed for the trip will 
be included in the permanent change-of-station travel 
order. The trip will not be made at Government 
expense unless the travel order includes the duty 
reporting date at the new duty station and indicates 
that the employee has signed the required agreement. 
An employee will be in a duty status at no charge to 
leave during the authorized round trip period of 
absence.

C4108 CHANGE OF STATION WITHIN 
SAME CITY OR AREA

Travel, transportation, and other related allowances, 
as applicable, will be authorized incident to a 
permanent change of station even though the old and 
new permanent duty stations are located within the 
same city or area provided that the transfer:

1. is in the interest of the Government,
2. is to a new permanent duty station which is 

at least 10 miles distant from the old 
permanent duty station,

3. is not primarily for the convenience or 
benefit of the employee or at his request,

4. relocation of the residence is incident to the 
transfer.

In determining that the relocation of the residence is 
incident to the transfer, the travel-approving official 
should take into consideration such factors as com­

muting time and distance between the employee’s 
residence at the time of notification of transfer and 
his old and new duty stations as well as the 
commuting time and distance between a proposed 
new residence and the new duty station. Ordinarily, a 
relocation of residence should not be considered as 
incident to a permanent change of station unless the 
one-way commuting distance from the old residence 
to the new duty station is at least 10 miles greater 
than from the old residence to the old duty station. 
Even then, circumstances surrounding a particular 
case, for example, relative commuting time, may 
suggest that the relocation of residence was not 
incident to the transfer.

C4109 TEMPORARY ASSIGNMENT OF EM­
PLOYEES BETWEEN THE FEDERAL 
GOVERNMENT AND STATE OR 
LOCAL GOVERNMENTS OR INSTITU­
TIONS OF HIGHER EDUCATION

Title 5 U.S. Code 3371 through 3375 provides 
authority for the temporary assignment of employees 
between the Federal Government and state or local 
governments or institutions of higher education. The 
statutory authority provides for travel and transpor­
tation expenses similar to those provided to an 
employee incident to a transfer. Assignments solely 
for training are not contemplated under this author­
ity. The assignments may be made for up to 2 years, 
which may, under certain circumstances, be extended 
for up to an additional 2 years. The Civil Service 
Commission has been vested with authority to pro­
mulgate regulations governing the temporary assign­
ment of employees as described herein. Entitlement 
of an employee for travel and transportation allow­
ances for himself and dependents and other related 
allowances will be in accordance with the regulations 
of the Civil Service Commission. These regulations are 
in the Civil Service Regulations, Part 334 (FPM 
Supplement 990-1, Book III).
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PART F: ALLOWANCES FOR USE OF PRIVATELY OWNED 
CONVEYANCE FOR PERMANENT DUTY TRAVEL

C4250 MILEAGE ALLOWANCES

’1 . TRAVEL BY PRIVATELY OWNED AUTO­
MOBILE. Except for renewal agreement travel, mile­
age allowances for permanent duty travel by privately 
owned automobile, when authorized or approved, 
will be allowed as follows:

1. $0.08 per mile when employee only, or one
member of immediate family only occupies 
the automobile;

2. $0.10 per mile when employee and one
member of the immediate family, or two 
members of the immediate family occupy 
the automobile;

3. $0.12 per mile when employee and two
members, or three members of the immedi­
ate family occupy the automobile;

4. $0.15 per mile when employee and three or
more members, or four or more members of 
the immediate family occupy the auto­
mobile.

These mileage allowances are for the use of one 
privately owned automobile for each household. 
When an employee and dependents use more than 
one privately owned automobile, reimbursement will 
be authorized as though the employee and depend­
ents used one automobile unless authorization is 
granted under the provisions of par. C2157 for the 
use of more than one privately owned automobile. 
Reimbursement for all permanent duty travel by 
privately owned airplane or motorcycle and renewal 
agreement travel by privately owned automobile, 
including per diem, is determined under par. C2151-3 
and will not exceed the cost of travel by common 
carrier.

2. MIXED MODES OF TRANSPORTATION 
FOR TRAVEL. When the use of a privately owned 
automobile is authorized or approved for permanent 
duty travel and actual travel is performed between 
the old and new permanent duty stations partly by 
privately owned automobile and partly by common 
carrier at personal expense, the employee is entitled, 
for himself and/or his dependents, to payment of 
mileage for the distance travel is performed by pri­
vately owned automobile plus reimbursement for the 
actual cost, including tax, incurred for that part of 
the travel performed by common carrier. In no event 
will the payment of mileage and reimbursement for 
the cost of the common carrier fare exceed the cost 
to the Government for the constructive cost of the

least costly commercial air accommodations available. 
If there is no regularly scheduled commercial air car­
rier service from the old to the new permanent duty 
station, the constructive cost to the Government will 
be based on first-class service (if the journey is more 
than 4 hours) or, in the absence of rail service, on the 
basis of the constructive costs of common carrier, the 
usual transportation costs to and from the common 
carrier terminals will be included. Payment of per 
diem will be in accordance with par. C4300.

C4251 USE OF MORE THAN ONE 
AUTOMOBILE

Authorization for the use of more than one privately 
owned automobile is limited to permanent duty 
travel that is determined advantageous to the Govern­
ment. The conditions for authorization under which 
reimbursement is allowed are prescribed in par. 
C2157.

C4252 DETERMINATION OF MILEAGE

1. PRIVATELY OWNED AUTOMOBILE OR 
MOTORCYCLE. When transportation is authorized 
or approved by privately owned motorcycles or auto­
mobiles, distances between points traveled will be as 
determined from speedometer readings. Such dis­
tances will be used as a basis for reimbursement 
unless there is a substantial and unexplained deviation 
from the Official Table of Distances (AR 55-60/AFM 
177-135/NAVSO P-2471) (AR 55-61/AFM 
177-136/NAVSO P-2472 for distances in foreign 
countries). Whenever the deviation exceeds 3% of the 
distance shown in the Official Table of Distances or 
10 miles, whichever is the greater, an explanation will 
be required together with the approval of the 
travel-approving official.

2. PRIVATELY OWNED AIRPLANE. Statute 
miles shown on airway charts issued by the National 
Oceanic and Atmospheric Administration, Depart­
ment of Commerce, will be used to determine mileage 
for travel by a privately owned airplane. If a detour 
was necessary on account of adverse whether, me­
chanical difficulty, or other unusual conditions, the 
additional mileage may be included on the voucher 
and, if included, it must be explained. When an 
official requirement for deviation from direct route 
travel is such that the airway charts are not adequate 
to determine mileage, the formula of flight time 
multiplied by cruising speed of the airplane may be 
the basis for mileage determination.
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PART I: ELIGIBILITY

C4400 TABLE OF ELIGIBILITY

The table in this Part summarizes, for quick refer­
ence, certain travel, transportation, and other related 
expenses of Department of Defense civilian em­
ployees. The table does not include eligibility in 
connection with emergency evacuation or former 
employees separated by RIF or transfer of function 
and restored to duty. It may be used in determining

eligibility for the travel, allowances, and transpor­
tation expenses to which an employee may be 
entitled if his travel is in the interest of the 
Government. The conditions and limitations for each 
type of eligibility are in accordance with the provi­
sions of the appropriate paragraphs in this Volume.

See Table on Pages 4-126 and 4-127
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TABLE OF ELIGIBILITY

PAYMENT OF TRAVEL, TRANSPORTATION, AND OTHER RELATED EXPENSES (INCLUDING 
EMERGENCY EVACUATION AND FORMER EMPLOYEES SEPARATED

MOVEMENT SITUATION AGREEMENT 
REQUIRED

TRANSPOR­
TATION OF 
EMPLOYEE 

AND
DEPENDENTS

PER DIEM 
FOR 

EMPLOYEE

PER DIEM 
FOR 

DEPENDENTS

FIRST DUTY STATION TRAVEL - MANPOWER 
SHORTAGE APPOINTEES AND STUDENT 
TRAINEES WITHIN THE 50 STATES AND 
DISTRICT OF COLUMBIA.

YES
YES YES

NOADVANCE
Mileage Only ADVANCE

FIRST DUTY STATION TRAVEL TO OVERSEAS 
DUTY STATION. YES

YES YES
NOADVANCE

Mileage Only ADVANCE

★ PERMANENT CHANGE OF STATION BETWEEN DUTY 
STATIONS WITHIN CONTINENTAL UNITED 
STATES (FOOTNOTE 1). YES

YES YES YES

ADVANCE
Mileage Only ADVANCE ADVANCE

★ PERMANENT CHANGE OF STATION FROM OVER­
SEAS DUTY STATIONS TO DUTY STATIONS IN 
CONTINENTAL UNITED STATES (FOOTNOTE 1).

YES
YES YES YES

ADVANCE
Mileage Only ADVANCE ADVANCE

★ PERMANENT CHANGE OF STATION FROM DUTY 
STATIONS IN CONTINENTAL UNITED STATES 
TO OVERSEAS DUTY STATIONS (FOOTNOTE 1).

YES
YES YES YES

ADVANCE
Mileage Only ADVANCE ADVANCE

★ PERMANENT CHANGE OF STATION BETWEEN 
OVERSEAS DUTY STATIONS (FOOTNOTE 1). YES

YES YES YES

ADVANCE
Mileage Only ADVANCE ADVANCE

RENEWAL AGREEMENT TRAVEL (ROUND TRIP 
BETWEEN OVERSEAS TOURS OF DUTY FOR 
LEAVE PURPOSES WHEN RETURN IS TO SAME 
DUTY STATION OR ANOTHER IN SAME 
LOCALITY).

YES
YES YES

NO
NO ADVANCE NO 

ADVANCE

RETURN FROM OVERSEAS DUTY STATION TO 
PLACE OF ACTUAL RESIDENCE FOR SEPARA­
TION.

Satisfactory 
compliance 
with agree­
ment condi­
tions.

YES YES
NO

NO ADVANCE NO 
ADVANCE

★ Footnote 1 - Movement of dependents and/or household goods to or from a training location when authorized in lieu of per 
diem or actual expense allowances for the employee while at the training site under par. C4502 is not a permanent 
change of station.

Footnote 2 - Allowed when new duty station is located in the 50 states, District of Columbia, U.S. Territories and Possessions, 
Commonwealth of Puerto Rico or Canal Zone.

Footnote 3 - Allowed when old and new duty stations are located in the 50 states, District of Columbia, U.S. Territories and 
Possessions, Commonwealth of Puerto Rico or Canal Zone.
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THOSE UNDER P.L. 89-516), OF CIVILIAN EMPLOYEES, EXCEPT IN CONNECTION WITH 
BY RIF OR TRANSFER OF FUNCTION AND RESTORED TO DUTY.

HOUSE HUNTING 
PER DIEM AND 

TRANSPORTATION

TEMPORARY 
QUARTERS 

SUBSISTENCE 
EXPENSES

MISCELLANE­
OUS 

EXPENSE 
ALLOWANCE

SELL AND 
BUY 

RESIDENCE 
LEASE 

TERMINATION

MOVEMENT
HOUSEHOLD

EFFECTS
NONTEMPORARY 

STORAGE 
HOUSEHOLD 

EFFECTSTEMPORARY STORAGE

NO NO NO NO

YES
Footnotes 
5 and 7ADVANCE

Footnote 4

NO NO NO NO
YES YES

Footnote 7ADVANCE
Footnote 4

YES YES YES YES YES
Footnotes 

5 and 7
ADVANCE 

Per Diem 
and Mileage

ADVANCE NO ADVANCE NO ADVANCE ADVANCE
Footnote 4

NO

YES YES NO
Footnote 3 YES

Footnotes 
5 and 7ADVANCE NO ADVANCE NO ADVANCE ADVANCE

Footnote 4

NO

NO
Footnote 2 YES NO

Footnote 3 YES
YES

Footnote 7ADVANCE NO ADVANCE NO ADVANCE ADVANCE
Footnote 4

NO

NO
Footnote 2 YES NO

Footnote 3 YES
YES

Footnote 7ADVANCE NO ADVANCE NO ADVANCE ADVANCE 
Footnote 4

NO NO NO NO NO Footnote 6

NO NO NO NO
YES

NO
ADVANCE 
Footnote 4

Footnote 4 - Advance allowed if not shipped under a Government Bill of Lading.
Footnote 5 - Allowed only when assignment is to a designated isolated duty station in continental United States.
Footnote 6 - Allowed only for teachers employed in the Department of Defense Overseas Dependents School System. 

Applicable between school years.
Footnote 7 - Nontemporary storage is arranged by the Government.
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PART K: SPECIFIC ASSIGNMENT CONDITIONS

C4500 ATTENDANCE AT MEETINGS

1. GENERAL. Employees may be afforded the 
time and opportunity to attend and participate in 
meetings of recognized professional organizations in 
order to maintain and further their professional 
competency. Attendance may be authorized as a 
temporary duty assignment subject to rhe availability 
of funds and to the extent permitted by the work 
situation and the effective performance of assigned 
duties of employees concerned. Procedures will be 
established to provide fair and equitable oppor­
tunities for attendance. Attendance at Government 
expense will be limited to those employees who will 
benefit most and/or whose attendance can be justi­
fied as being in the interest of the Department of 
Defense.

2. AUTHORITY. Title 5 U.S. Code 4110 pro­
vides authority for attendance at meetings and 
conferences that are concerned with the functions 
and activities of the Department of Defense or which 
will contribute to improved conduct, supervision, or 
management of those functions and activities. This 
authority applies to attendance at technical, scien­
tific, professional, or similar private membership 
non-Federal societies and organizations (38 Comp. 
Gen. 800). This authority is independent of the 
training authority included in the Act unless it is 
administratively determined that training is the pri­
mary purpose of attendance at a meeting.

3. MEETINGS AND CONFERENCES CON­
DUCTED BY OR ON BEHALF OF THE FEDERAL 
GOVERNMENT. Attendance at meetings, confer­
ences, seminars, and similar activities that may be 
authorized under the same conditions that apply to 
normal temporary duty assignments include the 
following and comparable situations:

1. meetings convened, sponsored, or cospon­
sored by a Federal Government department 
or agency where attendance of an em­
ployee is required in the performance of 
official duties;

2. meetings of state or municipal government 
organizations, or of international agencies 
in which the Federal Government is of­
ficially participating, and attendance of an 
employee is related with official duties, or 
for the purpose of transacting business of 
the Department of Defense;

3. meetings of a group of individuals repre­
senting private interests, but not meeting 
as, or for the purpose of conducting busi­
ness of, a private society or association or 
sub-entity thereof, convened for the pur­
pose of transacting business directly related 
to the functions or activities of the Depart­
ment of Defense and attendance is in the 
performance of official duties of the em­
ployee concerned.

4. MEETINGS AND CONFERENCES OF NON- 
FEDERAL ORGANIZATIONS

a. General. Attendance at meetings, confer­
ences, seminars, and similar activities of non-Federal 
technical, scientific, professional, and comparable 
private membership societies, associations, and orga­
nizations is subject to the conditions in subpars, b 
through e.

b. Selection for Attendance and Approval 
Requirements. Selection for attendance and approval 
requirements will be subject to the provisions of 
governing regulations of the separate departments in 
consonance with the current series of Department of 
Defense Directive 5500.2, Policies Governing Partici­
pation of Department of Defense Components and 
Personnel in Activities of Private Associations.

c. Purpose. Temporary duty assignments at 
Government expense may be authorized for any one 
of the following purposes:

1. producing tangible contributions to the 
execution of assigned missions and pro­
grams of the Department of Defense;

2. presenting scientific and technical papers
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which will contribute significantly to the 
body of scientific knowledge and further 
the development of the resources of the 
United States;

3. maintaining an effective professional, scien­
tific, technical, managerial, and supervisory 
workforce by keeping abreast of current 
developments in such fields consistent with 
personnel developments and training 
policies and programs.

While it is desirable for professional, scientific, 
technical, and managerial personnel to maintain 
relationships with recognized organizations in their 
field of work, it is impossible to authorize attendance 
at Government expense in all instances. When attend­
ance is not authorized at Government expense the 
provisions in regulations of the separate departments 
relating to absence and leave status are applicable.

d. Security. Security implications for attend­
ance at all meetings and conferences conducted or 
sponsored by private or international organizations 
will be examined by an appropriate security officer at 
the activity concerned. Employees who attend such 
meetings will be briefed about security implications, 
when necessary, prior to attendance.

e. Registration Fees and Other Expenses. For 
registration fees and other expenses incident to 
attendance at meetings and conferences, see par. 
C4708. Travel orders will include an appropriate 
statement indicating meals and/or lodging for which 
cost is included in a registration fee paid by the 
Government when such fact is known in advance.

C4501 CONTRIBUTIONS AND AWARDS 
FROM NON-GOVERNMENT 
SOURCES

1. AUTHORITY. Title 5 U.S. Code 4111 provides 
authority for an employee to accept payments in cash 
or in kind from nonprofit organizations outside the 
Government in connection with expenses incident to 
attendance at meetings of non-Federal organizations 
and incident to training in a non-Government facility. 
The acceptance of any contribution or award from a 
private donor for transportation and subsistence

expenses must have the prior approval of an appro­
priate official to whom authority to direct travel is 
delegated. Contributions or awards incident to train­
ing in a non-Government facility are subject to the 
prior approval and other conditions in regulations of 
the separate departments relating to training.

2. CONDITIONS. When an approved payment by 
a donor covers transportation and temporary duty 
assignment expenses incident to training in a non­
Government facility or transportation and other 
expenses incident to attendance at a meeting, no 
duplication of payment will be authorized in a travel 
order. To the extent that appropriate expenses are 
not covered by an approved contribution or award by 
a donor, authorization for expenses consistent with 
the provisions in this Volume is allowable. In each 
instance where a contribution to an employee by a 
private donor is approved in connection with attend­
ance at meetings or training in non-Government 
facilities, the activity concerned will obtain from the 
employee or his donor necessary expense data and 
maintain adequate records to insure compliance with 
these conditions.

3. EXCEPTIONS. When an approved award or 
contribution to an employee by a private donor 
covers expenses not payable by the Government, no 
reduction in the amount of authorized expenses 
payable by the Government is required. Examples of 
such expenses are:

1. payments to defray the subsistence ex­
penses of the members of an employee’s 
immediate family en route to or from a 
training location;

2. payment of expenses incurred by an em­
ployee in establishing himself and his 
family at a training location, such as 
telephone installation charges or deposits 
required for utility service.

★ C4502 ATTENDANCE AT TRAINING 
COURSES

1. GENERAL. Attendance at a training course 
(authorized under 5 U.S. Code 4104-4109) is gen­
erally a temporary duty assignment. An employee
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may be authorized per diem or actual expense 
allowances, as applicable, while attending a training 
course away from his permanent duty station, or in 
Heu of the per diem or actual expense allowances, the 
employee may be authorized round trip transporta­
tion for dependents and household goods to the 
training location in accordance with subpar. 2. 
Transportation and per diem or actual expense 
allowances for the employee while traveling to or 
from a temporary duty assignment involving training 
courses are the same as those prescribed in this 
Volume for travel to all temporary duty assignments. 
Per diem or actual expense allowances payable at the 
training location are determined in accordance with 
pars. C45 52-2i and 3a or C4600, as applicable.

2. MOVEMENT OF DEPENDENTS AND 
HOUSEHOLD GOODS TO THE TRAINING LOCA­
TION. If the estimated total cost of round trip 
transportation for an employee’s dependents (exclud­
ing per diem) and household goods (including pack­
ing, crating, temporary storage, draying, and unpack­
ing) between the employee’s permanent duty station 
and the training location is less than the sum of the 
applicable per diem or actual expense allowance 
payments that the employee would receive while at 
the training location, the travel-approving official 
concerned may authorize such round trip transporta­
tion at Government expense in lieu of the per diem or 
actual expense payments. Transportation allowances 
for the employee’s dependents and household goods 
will be authorized in accordance with Chapters 7 and 
8. Transportation for an employee’s dependents and 
household goods to a training location when author­
ized in lieu of per diem or actual expense reimburse­
ment does not constitute a permanent change of 
station to the training location and the allowances 
listed in items 1 through 5 will not be authorized in 
connection with such transportation:

1. payment of per diem to employee’s de­
pendents for travel to the training assign­
ment;

2. round trip travel to seek permanent resi­
dence quarters incident to permanent duty 
travel;

3. payment of temporary quarters subsistence 
expenses incident to occupancy of tempo­
rary quarters in connection with permanent 
duty travel;

4. reimbursement of miscellaneous expenses 
associated with discontinuing residence at 
one location and establishing residence 
incident to permanent duty travel;

5. reimbursement for expenses incurred in 
connection with real estate transactions 
and unexpired lease.

An initial determination to authorize round trip 
transportation for the employee’s dependents and 
household goods may be changed to authorize pay­
ment of per diem or actual expense allowances, as 
applicable, any time prior to the beginning of 
transportation. After transportation begins, the en­
titlement of the employee and obligation of the 
Government become fixed and cannot be changed 
thereafter (39 Comp. Gen. 140). Transportation 
expenses are borne by the activity or command 
whose funds are made available for the training 
assignment. The activity or command having juris­
diction over the employee is responsible for travel 
order issuance.

3. ATTENDANCE AT TRAINING PROGRAM 
WITHOUT RETURN TO OLD DUTY STATION. An 
employee who (a) is selected to attend a training 
program away from his permanent duty station and 
will be transferred to a new duty station after 
completing the program without returning to his old 
duty station, or (b) is assigned to attend a training 
program away from his permanent duty station en 
route to a new permanent duty station incident to a 
permanent change of station, may be authorized 
reimbursement for the cost of:

1. transportation (in lieu of per diem or actual 
expense reimbursement while at the train­
ing location) for dependents (excluding per 
diem) and household goods (including 
packing, crating, temporary storage, dray­
ing, and unpacking) from the permanent 
duty station to the training location not to 
exceed the estimated sum of the applicable 
per diem or actual expense payments that 
the employee would otherwise have re­
ceived while at the training location; and

2. transportation for dependents (including 
per diem) and household goods (including 
packing, crating, temporary storage, dray­
ing, and unpacking) from the training
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location to the new duty station not to 
exceed the cost of transportation of the 
dependents (including per diem) and house­
hold goods (including packing, crating, 
temporary storage, draying, and unpacking) 
from the employee’s old to new permanent 
duty station.

Authorized transportation for an employee’s depend­
ents and household goods will be in accordance with 
Chapter 7 and 8. In instances when an employee will 
be paid per diem or actual expense allowances while 
attending a training program away from the perma­
nent duty station there is no entitlement to transpor­
tation at Government expense for dependents and 
household goods to the training location. If the 
dependents and household goods nevertheless ac­
company the employee to the training location and 
then to a new duty station incident to a permanent 
change of station, transportation at Government 
expense in such instance may not exceed the cost of 
transportation for the dependents (including per diem 
while en route) and household goods from the 
employee’s old to new permanent duty stations (52 
Comp. Gen. 834). With respect to the allowances 
authorized in Chapter 14, selection of an employee to 
participate in a training program, after which the 
employee will be transferred to a new permanent 
duty station without returning to the old duty 
station, constitutes definite notification that the 
employee is to be transferred to a new duty station. 
An employee selected to participate in such a 
program should be issued, at the commencement of 
the training period, a document formally assigning 
the employee to the training program and stating that 
the employee will be transferred to a new permanent 
duty station as soon as possible after training has 
been completed. The document will be used to 
establish the employee’s entitlement to reimburse­
ment of allowances authorized in Chapter 14. Pay­
ment of allowances prescribed in Chapter 14, as well 
as other permanent change of station allowances 
authorized in conjunction with an employee’s trans­
fer, however, may not be authorized until the 
employee has successfully completed the training 
program, signed the transportation agreement re­
quired under par. C4002, and has been assigned to a 
new permanent duty station other than the perma­

nent duty station at the time of selection and entry 
upon the training assignment (MS. Comp. Gen. 
B-161795,29 June 1976).

4. INTERNS AND TRAINEES. In cases involving 
the movement of an “intern” or “trainee,” it is 
necessary to determine whether the purpose of the 
move is primarily for “training” or primarily for the 
“performance of work.” The designation of a facility 
as a “school” or “training center” may be used to 
assist in making such a determination but it would 
not necessarily be the sole determinant as there are 
assignments that are primarily for training purposes 
which do not involve a school facility. The fact that 
an employee is being assigned for the purpose of 
learning from the performance of a particular job at a 
particular facility would not necessarily make it a 
“training” assignment. Because of the variables which 
may exist, it will be necessary to evaluate each 
individual move in terms of the circumstances present 
and decide each case on an individual basis. If the 
assignment is determined to be primarily for training, 
the provisions of this paragraph apply. If the assign­
ment is determined to be primarily for the perform­
ance of work, the provisions of par. C4103 will apply.

C4503 TRAVEL OF CONSULTANTS AND 
EXPERTS

1. AUTHORITY. Title 5 U.S. Code 5703 and the 
Defense Production Act of 1950 (64 Stat. 819, as 
amended; 50 U.S. Code, App. 2160), provide entitle­
ments for travel expenses and allowances for consult­
ants and experts who are in an employment status 
with or without compensation. Authorization for 
transportation, allowances, and reimbursement of 
expenses incident to temporary duty assignments will 
be in accordance with the provisions in this Volume.

2. CONDITIONS. Consultants and experts em­
ployed intermittently or serving without compensa­
tion (W.O.C.) are entitled to the following:

1. transportation expenses, per diem allow­
ance, and, when appropriate, mileage allow­
ance for use of privately owned convey­
ance, for official travel between home or 
place of business and place of duty
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assignment outside the area in which home 
or place of business is located;

2. expense for transportation for official 
travel between home or place of business 
and place of duty when these places are all 
located in the same metropolitan or geo­
graphic area;

3. travel expenses for recurring round trip 
travel between home or place of business 
and place of duty during an assignment 
when it is administratively determined 
more advantageous or economical to the 
Government;

4. per diem allowance while at a place of duty 
assignment away from the area in which 
home or place of business is located;

5. actual expense reimbursement when justi­
fied as provided in these regulations, except 
for consultants and experts employed 
under the Defense Production Act of 1950 
(64 Stat. 819, as amended; 50 U.S. Code, 
App. 2160).

If more than 130 days of full-time service is per­
formed in any continuous 365-day period, such 
employment is not considered intermittent. When 
service is not intermittent there is no entitlement for 
per diem or actual expense allowance at the regular 
place of assignment (35 Comp. Gen. 90; 36 i.d. 351). 
However, authorization of per diem allowance is not 
precluded in connection with other temporary duty 
assignments at places of duty away from the regular 
duty location.

C4504 TRAVEL OF WITNESSES

1. GENERAL. The conditions for temporary 
duty will apply when an employee is summoned and 
is authorized to respond to such summons, or is 
assigned by his agency to testify or produce official 
records on behalf of the United States, or to testify in 
his official capacity or produce official records on 
behalf of a party other than the United States in 
connection with any judicial or agency proceeding.

2. DEFINITIONS. The following definitions ap­
ply only to this paragraph:

1. Judicial Proceeding—The term “judicial pro­
ceeding” as used in this paragraph means 
any action, suit, or other judicial pro­
ceeding, including any condemnation, pre­
liminary, informational, or other proceed­
ing of a judicial nature. Examples of the 
latter include hearings and conferences 
before a committing court, magistrate, or 
commission, grand jury proceedings, and 
coroner’s inquests. It also includes infor­
mational proceedings such as hearings and 
conferences conducted by a prosecuting 
attorney for the purpose of determining 
whether an information or charge should 
be made in a particular case. The judi­
cial proceeding may be in the District 
of Columbia, a state, territory, or pos­
session of the United States including 
the Commonwealth of Puerto Rico, the 
Canal Zone, or the Trust Territory of 
the Pacific Islands.

2. Agency Proceeding—The term “agency pro­
ceeding” refers to “rulemaking” (means 
agency process for formulating, amending, 
or repealing a rule); “adjudication” (means 
agency process for the formulation of an 
order); and “licensing” (includes agency 
process respecting the grant, renewal, 
denial, relocation, suspension, annulment, 
withdrawal, limitation, amendment, modi­
fication, or conditioning of a license).

3. Summoned—The word “summoned” means
an official request, invitation, or call, evi­
denced by an official writing of the court, 
authority, or party responsible for the 
conduct of the proceeding.

3. ALLOWABLE TRAVEL EXPENSES. An em­
ployee performing authorized travel pursuant to this 
paragraph will be paid travel expenses at the rates and 
in amounts allowable for employees on normal 
temporary duty for other purposes. However, if any 
travel expenses are paid to the employee for his 
appearance by the court, authority, or party which 
caused him to be summoned as a witness on behalf of 
a party other than the United States, such payment 
will be deducted from the amount otherwise payable 
under the travel orders. Regulations of the separate
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departments regarding absence from duty for court 
leave apply.

4. FUNDING. If the employee serves as a witness 
on behalf of the United States, and the case involves 
the activity with which he is employed, the travel 
expenses are paid from the appropriation otherwise 
available for travel expenses of the employee. If the 
case does not involve the activity in which the 
employee is employed, the employing agency may 
advance or pay the travel expenses of the employee, 
and later obtain reimbursement from the agency 
properly chargeable with the travel expenses by 
submitting the latter an appropriate bill together with 
a copy of the employee’s approved travel voucher. If 
an employee serves as a witness to testify in his 
official capacity or produce official records on behalf 
of a party other than the United States, allowable 
travel expenses will be paid by the employing activity 
from the appropriation otherwise available for travel 
expenses of the employee.

C4505 TRAVEL OF JURORS

Temporary duty travel orders will not be issued when 
officials or employees are summoned for jury service. 
When jury service is in a Federal court, travel 
expenses are payable as jurors under appropriations 
available to the judiciary branch of the Government. 
Regulations of the separate department of the De­
partment of Defense regarding absence from duty and 
entitlement or nonentitlement to compensation or 
expense reimbursement will apply.

C4506 TRAVEL OF EMPLOYEES SERVING 
AS LABOR ORGANIZATION 
REPRESENTATIVE

1. GENERAL. The conditions for temporary 
duty assignments will apply when employees serving 
as labor organization representatives perform travel to 
attend labor-management meetings that are certified 
to be of primary interest to the United States. The 
term “Labor Organization Representative,” as used in 
this paragraph, means a Department of Defense 
employee specifically designated by a labor organiza­

tion to represent an organization in dealing with 
management.

2. CERTIFICATIONS. All authorizations for the 
payment of travel expenses to employees serving as 
labor organization representatives to attend labor­
management meetings will be supported by the 
certification cited in subpar. 1, accompanied by a 
brief explanation of the basis for the certification. 
The following standards will be observed in making 
such certifications:

1. that the travel is incident to attendance at a 
meeting which is primarily in the interest 
of the Government;

2. that the travel is incident to participation 
in activities such as joint labor-management 
cooperation committees concerning, but 
not limited to, prevention of accidents, 
reduction of absenteeism, improving com­
munications, insuring equal employment 
opportunity, and maintaining employee 
productivity and morale;

3. that the travel does not involve a case 
covered by section 20 of Executive Order 
No. 11491, which provides that internal 
labor organization business be conducted 
during nonduty hours, that travel expenses 
should not be paid to attend labor organi­
zation meetings, conferences, or training 
sessions; and that payment of overtime 
compensation is not allowed;

4. that, except as provided herein, the travel is 
not incident to attendance at a negotiation 
session for the purpose of negotiating an 
agreement (When consultation or special 
negotiation meetings are called by the 
activity, the activity has the latitude to pay 
travel expenses where the particular cir­
cumstances justify the payment. An activ­
ity, for example, may find that it would be 
in the primary interest of the Government 
to hold a meeting at a site selected by the 
activity and more economical to pay travel 
costs for the labor organization representa­
tives than it would be to pay travel costs 
for the activity representatives.).
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PART L: PER DIEM ALLOWANCES

C4550 GENERAL

1. APPLICABLE PER DIEM RATES ’

a. General. The per diem allowances pre­
scribed in this Part are applicable for all periods of 
temporary duty, except when actual expense allow­
ances authorized under Part M apply, and for all 
periods of permanent duty travel.

b. Authorizing a Different Rate of Per Diem. 
When it can be factually determined that the per 
diem rates prescribed in this Part are not appropriate 
for a particular duty assignment because of known 
reductions in lodging and/or meal costs resulting from 
prearrangement, special discounts, or other reasons, 
the official responsible for directing travel should 
seek approval to authorize a fixed per diem at a rate 
different from the applicable rate prescribed in this 
Part. Such approval must be requested in advance of 
the period to be covered by the fixed per diem rate. 
The request, including known costs for lodgings and 
meals, should be submitted by mail or message to the 
Chairman, Per Diem, Travel and Transportation 
Allowance Committee, Forrestal Building, Room 
7A153, Washington, IX 20314. If the request is 
approved, a fixed per diem rate authorization will be 
sent to the requesting official. The fixed per diem 
rate authorization issued by the Per Diem, Travel and 
Transportation Allowance Committee will be filed in 
support of the voucher upon which the fixed per 
diem allowance is claimed and will govern reimburse­
ment for the travel concerned notwithstanding the 
terms of the orders involved. The Executive, Per 
Diem, Travel and Transportation Allowance Com­
mittee, or the Committee official acting in his stead 
in case of his absence, will be the sole authority for 
substituting a fixed per diem rate for the otherwise 
applicable per diem allowance prescribed in this Part.

2. RESTRICTION IN ESTABLISHING PERMA­
NENT DUTY STATION. Activities will not fix the 
permanent duty station of an employee at a place for 
the purpose of paying him per diem when most of his 
official duties are performed at another place (31 
Comp. Gen. 289).

3. PERMANENT DUTY STATION AREA. Ex­
cept as provided in subpar. 7, per diem allowances are 
not authorized for travel or duty within a permanent 
duty station area.

4. TEMPORARY DUTY AT NEARBY PLACES 
OUTSIDE THE PERMANENT DUTY STATION 
AREA. Per diem allowance will not be authorized 
when an employee does not incur additional subsist­
ence expenses because of a temporary duty assign­
ment in the vicinity of, but outside, the permanent 
duty station area regardless of whether or not travel 
begins or ends at his regular place of duty or his 
residence. Subject to the limitation in subpar. 8, and 
to the extent that additional subsistence expenses 
will be incurred, an appropriate per diem allowance 
may be authorized.

5. TEMPORARY DUTY PERFORMED AT 
PLACE OF FAMILY DOMICILE. An employee, who 
performs temporary duty at the place of his family 
domicile which is other than the place from which he 
commutes to work each day when on duty at his 
permanent duty station, may be authorized payment 
of per diem even though meals and lodgings are taken 
at such domicile. Authority will be for only such per 
diem as is justified by the circumstances and will not 
exceed the amount required to meet necessary 
allowable expenses. The travel approving official will 
be responsible for determining an appropriate reduc­
tion (35 Comp. Gen. 554).

6. DEPENDENTS ACCOMPANYING EM­
PLOYEE ON TEMPORARY DUTY. The fact that an 
employee’s dependents may accompany him at his 
own expense on temporary duty will not affect the 
per diem rate prescribed for the employee.

7. PER DIEM FOR TRAINEES AT PERMA­
NENT DUTY STATION. When a training session to 
which an employee is assigned is held at the em­
ployee’s permanent duty station and it is necessary 
for the employee to incur additional subsistence 
expenses, an appropriate per diem allowance may be 
authorized or approved (39 Comp. Gen. 119). Such 
situations occur when a training session is held in a
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hotel located at the employee’s permanent duty 
station and the employee must obtain his meals 
and/or lodging at the hotel because of training 
sessions being held at night as well as day, or because 
of a “live-in” requirement.

8. TRAVEL FOR 10 HOURS OR LESS DURING 
SAME CALENDAR DAY. Per diem is not allowable 
for temporary duty travel when a travel period is 10 
hours or less during the same calendar day except 
when the travel period is 6 hours or more and begins 
before 0600 hours or terminates after 2000 hours. 
Permanent duty travel of an employee by any mode 
of transportation is not subject to this limitation. 
This limitation does not apply to dependents per­
forming permanent change-of-station travel by any 
mode of transportation. For temporary duty travel, 
the prohibition will apply if the total time en route 
and duty period from the time of departure until 
time of return to the permanent duty station is 
within the limitation.

9. RELATIONSHIP OF PER DIEM TO OVER­
SEAS POST DIFFERENTIAL. Per diem is for the 
purpose of defraying necessary subsistence costs. The 
foreign or nonforeign post differential provides addi­
tional compensation for employees assigned to posts 
overseas where environmental conditions are such as 
to require a recruitment and retention incentive. 
When an employee is assigned away from his perma­
nent duty station on detail or temporary duty to an 
overseas post classified as a differential post and is 
eligible for payment of the differential under the 
provisions of pertinent regulations while on such 
detail or temporary duty, concurrent payment of 
differential and per diem will be authorized.

C4551 LEGAL MAXIMUM PER DIEM RATES

1. TRAVEL WITHIN THE CONTINENTAL 
UNITED STATES. The legal maximum per diem 
rates for official travel within the continental United 
States are as follows:

1. $35 for Department of Defense employees;
2. $35 for experts and consultants serving with

or without compensation under authority 
of 5 U.S. Code 3109;

3. $35 for private persons conferring on Gov­
ernment matters in response to invitational 
travel orders provided under Chapter 6, 
Part A;

4. $15 for experts and consultants, serving
with or without compensation, appointed 
pursuant to the Defense Production Act of 
1950 (64 Stat. 819, as amended; 50 U.S. 
Code, App. 2160).

2. TRAVEL OUTSIDE THE CONTINENTAL 
UNITED STATES. For travel outside the continental 
United States, the following legal maximum per diem 
rates are applicable:

1. for the employees and other individuals 
listed in subpar. 1, items 1, 2, and 3, the 
rates specified in Appendix A;

2. for the individuals listed in subpar. 1, 
item 4, $15.

C4552 PRESCRIBED PER DIEM RATES

1. GENERAL. Prescribed by the Department of 
State or the Department of Defense Per Diem, Travel 
and Transportation Allowance Committee, the rates 
of per diem specified in this paragraph are mandatory 
for the conditions of travel stated unless otherwise 
provided. For authority to prescribe lesser rates, see 
par. C4550-1.

2. TRAVEL WITHIN THE CONTINENTAL 
UNITED STATES

a. Per Diem Rates Within the Continental 
United States. Except as otherwise provided herein or 
when a reduced rate is prescribed under the provi­
sions in subpar, i, the per diem rate is fixed partly on 
the basis of the average amount the traveler pays for 
lodging. To such amount is added $16 for meals and 
incidental expenses, with the total rounded off to the 
next higher dollar. The resulting amount will be the 
per diem rate, except that if the resulting amount is 
more than $35, a per diem rate of $35 will be 
allowed. The employee will be required to state on 
the travel voucher the total actual cost paid for 
lodging during the entire period while in a travel 
status. The paying official will be responsible for
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determining the average amount paid for lodging. 
While traveling to seek permanent residence quarters 
at the new permanent station and while traveling 
from the old to the new permanent station incident 
to a transfer, the employee, when accompanied by 
dependents, will be required to obtain and certify as 
to the single occupancy rate applicable to the room(s) 
occupied. The average rate (single occupancy) will be 
used in computing the per diem of the employee. 
Receipts will be required for lodging. If they are 
impracticable to obtain or have been inadvertently 
destroyed, a statement to that effect will be fur­
nished. When the employee’s travel orders authorize a 
specific rate of per diem (e.g. TDY for training), then

a per diem rate derived from the lodgings-plus 
method is authorized for the period of travel to and 
from the temporary duty station, unless precluded by 
the provisions of par. C4550-8, or unless the provi­
sions of subpar, b apply.

b. Round Trip in Less Than 24 Hours. When 
temporary duty is completed in less than 24 hours 
from time of departure to time of return to the 
permanent station and the use of lodging is not 
required, a per diem rate of $16 is prescribed. For 
cases when the round trip is performed entirely 
within a 1 O-hour period of the same calendar day, see 
par. C4550-8.
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c. Government Ship. Except as limited in 
subpar. 3b(6), a per diem rate of $2 is prescribed for 
travel and temporary duty aboard a Government ship 
when meals and quarters are furnished without 
charge, and a per diem rate of $4 is prescribed when 
the traveler is required to pay for quarters. Neither 
rate is subject to further reduction. When the traveler 
is required to pay for meals, the appropriate $2 or $4 
rate of per diem will be increased by the actual 
charges for meals and the resulting amount will be 
rounded to the next higher dollar. Receipts for actual 
charges for meals will not normally be required but 
may be required in individual cases. In the event that 
the traveler must maintain commercial quarters 
ashore for use following the completion of one or 
more short trips at sea, the rates of per diem 
prescribed in this subparagraph will be increased, 
before rounding to the next higher dollar, by the 
actual daily commercial cost of quarters maintained 
ashore during the period of travel aboard the Govern­
ment ship.

d. Meals Furnished Without Charge. When 
meals are furnished without charge to the traveler by 
virtue of his official assignment, a deduction of $4.50 
from the total per diem otherwise payable will be 
made for each meal furnished without charge, except 
that when per diem under subpar, b is payable, for 
periods of less than a full day, the per meal deduction 
will be $3.35.

e. Government Mess or Government Contrac­
tor’s Messing Facility Used. When meals are taken in a 
Government mess, $2.25 per meal will be deducted 
from the per diem for the day in all cases except that 
when the traveler is entitled to per diem as prescribed 
in subpar, b for periods of less than a full day, the 
deduction will be $1.10 per meal. A deduction of 
$4.50 will be made from the per diem for the day for 
each meal taken in a Government contractor’s mess­
ing facility, except that when the traveler is entitled 
to per diem as prescribed in subpar, b for periods of 
less than a full day, the deduction per meal will be 
$3.35. The per diem for the day will then be 
increased by an amount equivalent to the charge paid 
for each meal taken in the Government contractor’s 
facility. The resultant amount is not to be rounded 
off to the next higher dollar. In no case will the total 
per diem payable exceed $35.00.

f. Two or More Meals Furnished with Charge 
Aboard Corps of Engineers Floating Plant. For any 
day when two or more meals are furnished with 
charge to an employee in a mess facility aboard a 
Corps of Engineers Floating Plant incident to tem­
porary duty, the per diem rate for that day will be 
the average cost of lodging plus $9.50 for meals and 
incidentals with the total rounded off to the next 
highest dollar. This per diem rate will not be subject 
to the deduction prescribed in subpar, e. For any day 
when less than two meals are furnished in a mess 
facility aboard a floating plant, per diem will be 
payable in accordance with subpar, a. When meals are 
furnished without charge, the provisions of subpar, d 
will apply.

g. Department of Defense Employees Attend- 
ing Survival Training School, Fairchild Air Force 
Base, Washington. Except during field and compound 
training periods, a per diem rate of $8.30 is pre­
scribed incident to attendance by Department of 
Defense employees at the Survival Training School, 
Fairchild Air Force Base, Washington, under a tempo­
rary duty assignment. No per diem is payable during 
field and compound training periods. When a charge 
for the use of Government quarters is paid by the 
employee, the per diem payable will be increased in 
an amount equivalent to the charge for quarters. The 
resultant amount is not to be rounded off to the next 
higher dollar.

h. Per Diem for Travel by Commercial Vessel 
on Inland or Coastal Waters. The per diem rates 
prescribed for temporary duty travel aboard a com­
mercial vessel on the inland or coastal waters of the 
continental United States are as follows:

1. $2.50 when the cost of passage includes
meals except that a per diem rate of $16.00 
is prescribed for the day of embarkation or 
debarkation,

2. $16.00 when the cost of passage does not
include meals.

i. Per Diem Rates For Courses of Instruction

(1) General. Except for those courses of instruc­
tion for which a specific rate is prescribed in the table 
shown in subpar. (2) and long-term training, research, 
and study programs for which the rates in subpars.
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(3) and (4) are applicable, the per diem rates for all 
courses of instruction regardless of length or location 
will be determined under this paragraph in the same 
manner as for any other temporary duty. See pars. 
C45 50-1 and C4600-1 for procedures to be used in 
seeking additions to the table in subpar. (2).

(2) Rates for Specific Training Courses. The 
following per diem rates are prescribed for the 
courses and locations specifically indicated. The 
period of applicability of the rates shown is as 
indicated in par. C4553-3b. The per diem rates shown 
are not subject to further reduction.

★ Training Course and Location Per Diem Effective
Rate Date

Civil Service Commission Executive Seminar Center: 
Kings Point, NY ....................................................................................................  
Berkeley, CA .........................................................................................................  
Oak Ridge, TN .......................................................................................................
Wilmington, DE ..........................................................................................................

Federal Executive Institute, Charlottesville, VA, when quarters and meals are 
furnished without cost to the traveler ................................................................

Logistics Executive Development Course, Ft. Lee, VA..................................................

National Guard Professional Education Center, Camp J. T. Robinson, North Little 
Rock, AR, when quarters and meals are furnished without charge to the traveler

Naval Aviation Executive Institute, when quarters and meals are furnished without 
cost to the traveler ................................................................................................

$3.50
3.50
3.50
3.50

3.50

26.00

3.50

3.50

8-6-76
8-6-76
8-6-76
8-6-76

8-6-76

1-7-77

4-1-77

4-1-77

(3) Long-Term Training, Research and Study 
Programs. Long-term programs are considered to be 
any continuous full-time training or research and 
study programs of 120 or more calendar days at one 
location conducted at a Government or non­
Government college or university, or other academic 
institution or training facility. The prescribed per 
diem rates for long-term programs are as follows:

1. all locations within the continental United 
States except designated high cost areas 
listed in par. C4601-2, 55% of maximum

amount prescribed in subpar, a, rounded to 
the next higher dollar;

2. all locations within the continental United 
States that are designated as high cost areas 
in par. C4601-2, 55% of the applicable 
maximum daily amount prescribed in par. 
C4601-2 for the high cost area concerned, 
rounded to the next higher dollar;

3. all locations outside the continental United 
States, 55% of the applicable locality rate 
prescribed in Appendix A, rounded to the 
next higher dollar.
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PART M: ACTUAL EXPENSE ALLOWANCE

C4600 WHEN AUTHORIZED

1. TRAVEL TO HIGH COST AREAS

a. Authorizing Actual Subsistence Expense
Reimbursement in High Cost Areas. Actual subsist­
ence expense reimbursement will be authorized not 
to exceed the applicable amount prescribed in par. 
C4601-2 whenever temporary duty is performed in a 
locality designated therein as a high cost area, except 
when:

1. travel in the high cost area is for the 
purpose of attending a training course for 
which a specific rate of per diem is pre­
scribed in par. C4552-2i(2);

2. the high cost area in which travel is per­
formed is only an en route or intermediate 
stopover point and no official duty is 
performed thereat (appropriate per diem 
prescribed in par. C4552-2 is applicable in 
such case);

3. travel in the high cost area is authorized 
under par. C6200 for the purpose of inter­
viewing an individual who is not a Federal 
Government employee for prospective em­
ployment (see par. C4602 for appropriate 
allowance);

4. travel in the high cost area is performed by 
experts or consultants appointed under Sec­
tion 710, Defense Production Act of 1950, 
as amended (see par. C4552-4b for ap­
propriate per diem rate); or

5. a per diem is authorized in advance by the 
Executive, Per Diem, Travel and Transporta­
tion Allowance Committee, in accordance 
with subpar, b.

★ b. Substitution of Per Diem for Actual Subsist­
ence Expense Reimbursement in High Cost Areas. 
Normally, actual subsistence expense reimbursement 
will be paid for travel in high cost areas specified in 
par. C4601-2. If for any reason the official respon­
sible for directing travel believes that payment on that 
basis in a particular case will not be required because

of known reductions in lodging and/or meal costs 
resulting from prearrangement, special discounts, or 
other reasons, he should seek approval to authorize a 
fixed per diem rate. Such approval must be requested 
in advance of the period to be covered by the fixed 
per diem rate. The request, including known costs for 
lodgings and meals, should be submitted by mail or 
message to the Chairman, Per Diem, Travel and 
Transportation Allowance Committee, Forrestal 
Building, Room 7A153, Washington, DC 20314. If 
the request is approved, a fixed per diem rate 
authorization will be sent to the requesting official. 
The fixed per diem rate authorization issued by the 
Per Diem, Travel and Transportation Allowance 
Committee will be filed in support of the voucher 
upon which the fixed per diem allowance is claimed 
and will govern reimbursement for the travel con­
cerned notwithstanding the terms of the orders 
involved. The Executive, Per Diem, Travel and Trans­
portation Allowance Committee, or the Committee 
official acting in his stead in case of his absence, will 
be the sole authority for substituting a fixed per diem 
rate for actual subsistence expense reimbursement.

2. TRAVEL INVOLVING AN UNUSUAL DUTY 
ASSIGNMENT. Actual subsistence expense reim­
bursement may be authorized or approved in accord­
ance with pars. C4602 through C4608, for specific 
travel assignments within and outside the continental 
United States when it is determined that the applica­
ble maximum per diem allowance prescribed in Part L 
or Appendix A, would be inadequate due to the 
unusual circumstances of an assignment. Actual sub­
sistence expense reimbursement may not be author­
ized for experts and consultants appointed under 
Section 710, Defense Production Act of 1950, as 
amended.

C4601 HIGH COST AREAS

1. GENERAL. Except as indicated in par. 
C4600-1, when temporary duty travel is performed in 
one of the areas designated in subpar. 2 as a high cost 
area, a traveler will automatically be placed in an
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actual subsistence expense status and will be reim­
bursed for the actual and necessay subsistence ex­
penses incurred not to exceed the maximum amount 
prescribed for the particular area involved. For 
limitation on reimbursement of actual expense al­
lowances on any day when lodging is not required, 
lodging costs are not incurred, or Government 
quarters and/or mess are used, see par. C4611-1. 
Computation of actual expense allowances for travel

to and in high cost areas will be in accordance with 
pars. C4609, C4610, and C4611.

2. DESIGNATED HIGH COST AREAS. The 
cities and/or areas described are designated as high 
cost areas. The amount prescribed for each city or 
area will be the maximum amount authorized for 
travel performed in that particular area :

Prescribed Maximum
Designated High Cost Areas Daily Amount

Boston, MA (all locations within the corporate limits of Boston and Cambridge) ............. $49
Chicago, IL (all locations within the corporate limits thereof) ............................................ 43
Los Angeles, CA (all locations within the outer boundaries of the corporate limits of the

City of Los Angeles, including those areas surrounded by the City of Los Angeles and 
the Pacific Coastline) ............................................................................................................. 40

Newark, NJ (all locations within the corporate limits thereof) ............................................ 42
New York, NY (all locations within the boroughs of the Bronx, Brooklyn, Manhattan, 

Queens, and Staten Island) ............................................................................................. 50
Philadelphia, PA (all locations within the city of Philadelphia) ............................................ 46
San Francisco, CA (all locations within the corporate limits of San Francisco and 

Oakland) ............................................................................................................................ 41
Washington, DC (all locations within the corporate limits of Washington, DC; the cities of

Alexandria, Falls Church, and Fairfax; and the counties of Arlington, Loudoun, and
Fairfax in Virginia; and the counties of Montgomery and Prince Georges in Mary­
land) .......................................................................................................................................... 50

C4602 UNUSUAL DUTY ASSIGNMENTS

Except for individuals traveling pursuant to the 
provisions of par. C6200 and employees excluded by 
par. C4600-2, an allowance for actual daily sub­
sistence expenses:

1. not to exceed $50 a day, or fraction 
thereof, may be authorized or approved in 
specific cases of travel assignments within 
the continental United States, or

2. not to exceed the sum of the established 
overseas locality per diem rate plus $21 may 
be authorized or approved in specific cases 
of travel assignments outside the continen­
tal United States.

The allowance may be authorized only when:

1. because of the unusual nature of the condi­
tions encountered on the assignment, the 
actual and necessary meal and lodging cost 
exceed the applicable maximum per diem 
allowance by 10% or more, or

2. the traveler has no alternative but to incur 
lodging costs which absorb all or nearly all 
of the maximum per diem allowance.

An actual expense allowance not to exceed $35 per 
day or fraction thereof within the continental United 
States, or not to exceed the established overseas 
locality per diem rate outside the continental United 
States, may be authorized or approved for individuals 
traveling pursuant to par. C6200. For limitation on
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duty station, in a different geographical 
location, because of a permanent change of 
station, see par. C7008);

3. dependents of an employee assigned to a 
post of duty outside the continental United 
States returning to place of actual residence 
for separation;

★ 4. dependents authorized transportation to or 
from an employee’s training location when 
such transportation is authorized in lieu of 
per diem or actual expense allowances for 
the employee while at the training location 
under the provisions of par. C4502.

3. ROUND TRIP TRAVEL TO SEEK PERMA­
NENT RESIDENCE. When the spouse of an em­
ployee performs travel, unaccompanied by the em­
ployee, pursuant to the provisions of par. C4107, per 
diem will be payable at the same rate as that to which 
the employee would be entitled under par. C4552 for 
the period of time authorized. When both the 
employee and spouse travel together pursuant to the 
provisions of par. C4107, the per diem for the spouse 
will be three-fourths of the per diem rate to which 
the employee is entitled under par. C4552.

4. TRAVEL INCIDENT TO EVACUATION. 
When dependents perform travel in connection with 
evacuation, per diem is payable in accordance with 
the provisions of Chapter 12.

5. TRAVEL OF STUDENT DEPENDENT FOR 
PURPOSE OF ATTENDING SCHOOL. When student 
dependents of civilian employees in foreign areas and 
the Panama Canal Zone perform travel at Govern­
ment expense to or from school, pursuant to the 
provisions of par. C7005-2, per diem will be payable 
at a rate of $35 for travel within the continental 
United States, and in accordance with par. C4552 for 
travel outside the continental United States for the 
time required to perform the authorized travel by the 
mode of transportation authorized. The prohibition 
in par. C4550-8 is applicable.

C7007 TRAVEL OF DEPENDENTS 
UNACCOMPANIED BY EMPLOYEE

Travel Voucher or Subvoucher (DD Form 1351-2) 
showing dependents’ itinerary will be used in sub­
mitting claims for reimbursement of authorized travel 
expenses incurred by dependents unaccompanied by 
the employee sponsor. Dependents’ names, relation­

ship, and dates of birth will be included in the 
remarks section of the DD Form 1351-2. The voucher 
will be prepared, signed, and routed for settlement in 
the same manner as that prescribed in par. C5004-1. 
Reimbursement is allowed for baggage handling 
charges as specified in par. C4705-5, taxi fares, cost 
of commercial transportation not covered by trans­
portation requests, or mileage allowance and ferry 
and toll charges for travel by privately owned 
automobile subject to limitation of cost to the 
Government for travel by the usual mode of transpor­
tation, when applicable. The voucher will include the 
following documents and information:

1. 3 copies of the official travel order (in the
Navy, the original and 2 copies of the travel 
order);

2. for travel by privately owned automobile, a 
statement of the points between which 
travel is performed; distances between 
points traveled as determined from speed­
ometer readings, and the highway mileage 
(in the Navy, a statement of ownership of 
the conveyance);

3. memorandum copies of transportation re­
quests, if used (not applicable in the Navy);

4. if transportation requests are not used, 
ticket stubs and seat or berth checks show­
ing transportation and accommodations.

C7008 PAYMENT OF PER DIEM TO 
DEPENDENTS INCIDENT TO NEW 
PERMANENT DUTY STATION WHEN 
RENEWAL AGREEMENT TRAVEL 
INVOLVED

Dependents of an employee assigned at an overseas 
duty station are entitled to per diem incident only to 
travel to the new permanent duty station when 
renewal agreement travel is involved and the return 
travel is to an overseas duty station in a different 
town, city, or geographical locality. Per diem is 
computed on the basis of the constructive travel time 
between the old and new permanent duty stations. 
The per diem, when authorized, relates only to the 
performance of permanent change-of-station travel.

EXAMPLE 1

An employee on permanent duty in Frankfurt, 
Germany, is authorized renewal agreement travel to
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place of actual residence in the continental United 
States with onward travel to a new permanent duty 
station in Hawaii. He is accompanied by his depend­
ents. Travel is by air. Per diem allowance for 
dependents while en route is limited to the construc­
tive travel time by air between the old and new duty 
stations.

EXAMPLE 2

An employee at a permanent duty station in Frank­
furt, Germany, is authorized renewal agreement travel

to place of actual residence in the continental United 
States, with return to a new permanent duty station 
in London, England. He is accompanied by his spouse. 
Travel is by air. His dependent son, 18 years old, does 
not accompany him but proceeds by privately owned 
autombile from Germany to the employee’s new duty 
station in England. The per diem allowance for the 
wife is limited to that payable on the basis of the 
constructive travel time from the old permanent duty 
station to the new permanent duty station. There is 
eligibility for per diem (and mileage) allowance for 
the dependent son while en route.
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Miscellaneous Expense Allowance Incident to Relocation of Household C9005

C9004 EXCLUSIONS

A miscellaneous expense allowance is not authorized 
for the following:

1. new appointees assigned to a first duty 
station;

2. employees performing renewal agreement 
travel unless a permanent change of station 
is authorized or approved incident to the 
renewal agreement travel and the employee 
has discontinued residence at one location 
and established a residence at a new loca­
tion in connection with such change;

3. employees assigned to posts of duty outside 
the continental United States returning to 
place of actual residence for separation;

★ 4. employees authorized transportation for de­
pendents and/or household goods to or 
from a training location when such trans­
portation is authorized in lieu of per diem 
or actual expense allowances while at the 
training location under the provisions of 
par. C4502.

C9OO5 REIMBURSEMENT

Travel Voucher or Subvoucher (DD Form 1351-2) 
will be used in submitting claims for reimbursement 
of a miscellaneous expense allowance in connection

with contingent costs associated with discontinuing 
residence at one location and establishing a residence 
at the new location. The DD Form 1351-2 will be 
prepared, signed, and routed for settlement as pre­
scribed in par. C5004-1. Reimbursement in the 
amounts specified in par. C9003-1 will be allowed 
without being supported by receipts or itemized 
statements. The employee will be required to certify 
on the voucher that he has discontinued his residence 
at the old permanent duty station and has established 
a residence at the new permanent duty station. When 
an employee with dependents reports to his new 
permanent duty station but his dependents remain at 
the old permanent duty station or other location 
without discontinuing the residence, reimbursement 
will be limited to that for an employee without 
dependents until such time as the old residence is 
discontinued and relocation of residence is accom­
plished. Supplemental claim may be filed for the 
remainder of the miscellaneous expense allowance for 
which there is entitlement upon meeting the discon­
tinuance and relocation of residence conditions. 
Reimbursement of an allowance in excess of that 
permitted in par. C9003-1 may be made as prescribed 
in par. C9003-2 when authorized or approved by the 
travel-approving official if supported by an acceptable 
statement of facts or paid bills justifying the amounts 
claimed. The entire amount claimed must be sup­
ported by paid bills or other acceptable evidence of 
the expenses incurred.

Ch. 138 4/1/77 9-3
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payments received under other regulations covering 
similar costs. Reimbursement for temporary quarters 
subsistence expenses is not a duplication of:

1. cost-of-living allowances payable under De­
partment of State Standardized Regulations 
(Government Civilian, Foreign Areas),

2. temporary lodging allowance payable under 
Department of State Standardized Regula­
tions (Government Civilian, Foreign Areas) 
for temporary quarters occupied during 
different periods at different locations (MS 
Comp. Gen. B-180286, 2 July 1975),

3. basic allowance for quarters or basic allow­
ance for subsistence paid to a member of 
the Uniformed Services who is the spouse of 
an employee (52 Comp. Gen. 962).

Cl 3004 EXCLUSIONS

Temporary quarters subsistence expenses will not be 
authorized for the following:

1. a new appointee assigned to a first duty 
station;

2. an employee transferred to a new duty 
station outside the United States, the Com­
monwealth of Puerto Rico, and the Canal 
Zone;

3. an employee performing renewal agreement 
travel, except when return is to an overseas 
permanent duty station in a different town 
or city located in Alaska, Hawaii, United 
States territories and possessions, Common­
wealth of Puerto Rico, and the Canal Zone;

4. an employee assigned to a post of duty 
outside the continental United States re­
turning to place of actual residence for 
separation;

★ 5. an employee authorized transportation for 
dependents and/or household goods to or 
from a training location when such transpor­
tation is authorized in lieu of per diem or 
actual expense allowances while at the train­
ing location under the provisions of par. 
C4502.

C13005 ALLOWABLE AMOUNT

1. GENERAL. Reimbursement will be only for 
actual subsistence expenses incurred not to exceed 
the maximum authorized, providing these are directly

related to occupancy of temporary quarters, are 
reasonable as to amount and can be substantiated. 
Temporary quarters subsistence expenses allowance 
will include only charges for meals (including gro­
ceries consumed while occupying temporary quar­
ters), lodging, fees and tips incident to meals and 
lodging, laundry, and cleaning and pressing of cloth­
ing. Expenses of local transportation incurred for any 
purpose after arrival at the new duty station location 
will be disallowed.

2. REIMBURSEMENT LIMITATION

a. General. When in the same household, an 
employee’s spouse or other dependent also is an 
employee, eligibility for temporary quarters subsist­
ence expenses allowance will be limited to that for an 
employee with dependents. Separate entitlement will 
not be allowed for each as an employee. The amount 
which may be reimbursed will be the lesser of either 
the actual amount of allowable expenses incurred for 
each 10-day period or the amount allowable in 
accordance with the periods covered in subpars, b 
through d.

b. First 10 Days

For the employee—a daily rate not in excess of 75% 
of the maximum applicable per diem rate author­
ized under par. C4551.

For each dependent—a daily rate of two-thirds of the 
rate established for the employee.

c. Second 10 Days

For the employee—a daily rate of two-thirds of the 
rate established for the first 10 days.

For each dependent—a daily rate of two-thirds of the 
rate established for dependents for the first 10 
days.
d. Third 10 Days and Any Portion of the 

Additional 30-Day Period

For the employee—one-half of the rate established for 
the employee for the first 10 days.

For each dependent—a daily rate of one-half of the 
rate established for dependents for the first 10 
days.

The daily actual subsistence expenses required to be 
itemized will be totaled for each 10-day period to 
permit a comparison with the maximum allowance 
for the particular period derived under the foregoing
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formula. The suggested format, “Claim for Tempo­
rary Quarters Subsistence Expense Reimbursement” 
illustrated in par. Cl3007 may be used for itemiza­
tion of expenses incurred incident to occupancy of 
temporary quarters.

Cl 3006 REIMBURSEMENT

1. GENERAL. Travel Voucher or Subvoucher 
(DD Form 1351-2) will be used in submitting claim 
for reimbursement of temporary quarters subsistence 
expenses. The DD Form 1351-2 will be prepared, 
signed, and routed for settlement in the same manner 
as that prescribed in par. C5004-1.

2. REIMBURSEMENT LIMITATIONS. Reim­
bursement limitations are prescribed in par. Cl3005. 
Even though reimbursement may be allowable under 
the applicable limitation amounts, if subsistence 
expenses claimed clearly appear to be unreasonable, 
an approving official or claim settlement official may 
require the employee concerned to explain and 
justify the questionable amount claimed.

3. APPLICATION OF REIMBURSEMENT LIMI­
TATION. In applying the reimbursement limitation, 
the allowable subsistence expenses incurred within a 
related 10-day period, or fraction thereof, will be 
totaled and compared with the prescribed per diem 
amount formula for that 10-day period, the lesser 
amount of which will be payable.

EXAMPLE 1

An employee is in temporary quarters in Omaha, NE, 
for 5 days. He incurs allowable daily expenses of 
$24.50, $23.20, $22.20, $26.20, and $25.20 for the 
1st through the 5th days. The total is $121.30. The 
applicable per diem formula is 5 times $26.25, 
totaling $131.25. Since the actual expenses were less 
than the maximum amount authorized, reimburse­
ment is limited to the lesser amount of $121.30. Had 
the subsistence expenses incurred amounted to more 
than the maximum authorized, e.g., $135.75, reim­
bursement would be limited to $131.25. In a situa­
tion where an employee pays allowable subsistence 
expenses on a weekly, biweekly, or monthly basis, an 
amount per day or for the applicable 10-day period 
may be apportioned.

EXAMPLE 2

An employee’s dependents do not begin occupancy 
of temporary quarters until 11 days after the em­
ployee has begun occupancy of temporary quarters. 
The per diem amount limitation for the employee for 
the first 10 days applies to the employee and his 
allowable expenses. The per diem amount limitations 
for the second 10-day period apply with regard to the 
employee and dependents and their allowable ex­
penses. It is immaterial whether the employee and his 
dependents are in temporary quarters at the same or 
different locations.

EXAMPLE 3

An employee and dependents vacate permanent 
quarters at the old duty station and occupy tempo­
rary quarters thereat for 3 days. They then depart to 
perform travel to the new duty station. The allowable 
travel time is 6 days. They are en route 5 days. Upon 
arrival at the new duty station location, they resume 
occupancy of temporary quarters at that point. For 
the purpose of determining reimbursement limitation 
under the 10-day increments in par.C13OO5-2b, 
resumption of occupancy of temporary quarters at 
the new duty station location is the 4th day within 
the time limitation period and the travel time is not 
counted.

EXAMPLE 4

An employee and dependents vacate permanent 
quarters at the old duty station and occupy tempo­
rary quarters. After 3 days the employee departs to 
perform travel to the new duty station. The depend­
ents continue in temporary quarters. The employee is 
en route 5 days and upon arrival at the new duty 
station location resumes occupancy of temporary 
quarters. For the purpose of determining reimburse­
ment limitation for the employee under the 10-day 
increments in par. Cl3005-2b, the employee’s resump­
tion of occupancy of temporary quarters at the new 
duty station is the 9th day since occupancy of 
temporary quarters begun previously was continued 
by the dependents and the time must run con­
currently for all.

4. BEGINNING AND ENDING ELIGIBILITY. 
Provided the eligibility requirements are met, the
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CHAPTER 14 

ALLOWANCES FOR EXPENSES INCURRED IN CONNECTION 
WITH REAL ESTATE TRANSACTIONS AND 

UNEXPIRED LEASE

C14000 GENERAL

1. CONDITIONS. An employee will be entitled to 
reimbursement for expenses required to be paid by 
him in connection with the sale of his residence at his 
old duty station; the purchase (including construc­
tion) of a residence at his new duty station; or in 
connection with the settlement of an unexpired lease 
involving his residence or a lot on which a mobile 
home used as his residence was located at his old duty 
station, after he has signed the required transporta­
tion agreement and provided that:

1. a permanent change of station is authorized 
or approved and the old and new duty 
stations are located within the United 
States, Commonwealth of Puerto Rico, or 
the Canal Zone;

2. the title to the residence or dwelling at the 
old or new duty station, or the interest in a 
cooperatively owned dwelling or in an 
unexpired lease, is in the name of the 
employee alone, or in the joint names of the 
employee and one or more dependents, or 
solely in the name of one or more depend­
ents (to be eligible for reimbursement of 
costs of selling a dwelling or terminating a 
lease at the employee’s old duty station, 
acquisition of the employee’s interest in the 
property must have occurred prior to the 
date when the employee was first definitely 
informed that he was to be transferred to 
the new duty station);

3. the dwelling at the old duty station was the 
employee’s actual residence at the time he 
was first definitely informed by appropriate 
authority that he was to be tranferred to a 
new duty station;

4. the settlement dates for the sale and pur­
chase or lease termination transaction are 
within the time limitation prescribed in 
subpar. 2;

5. the expenses for which reimbursement is 
claimed were paid by the employee (if any 
expenses were shared by persons other than 
the employee, reimbursement is limited to 
the portion actually paid by the employee; 
or if the residence is a duplex or other type

of multiple occupancy dwelling which is 
occupied only partially by the employee, or 
whenever the employee shares responsibility 
for a leased property, such as a shared 
apartment arrangement, expenses will be 
reimbursed on a pro rata basis; and the 
employee will also be limited to pro rata 
reimbursement when he sells or purchases 
land in excess of that which reasonably 
relates to the residence site);

6. the residence or dwelling is the residence 
(which may be a mobile home and/or the lot 
on which such mobile home is located or 
will be located) from which the employee 
regularly commutes to and from work, 
except that when the duty station is in a 
remote area where adequate family housing 
is not available within reasonable com­
muting distance, then a residence will be 
considered to include the dwelling where 
the dependents of the employee reside or 
will reside, but only if such residence 
reasonably relates to the permanent duty 
station as determined by the travel­
approving official concerned.

2. TIME LIMITATIONS ON RESIDENCE OR 
LEASE TERMINATION TRANSACTIONS. Except 
as provided herein, the settlement dates for the sale 
and purchase of a residence or lease termination 
transaction for which reimbursement is requested 
must be not later than 1 year after the date on which 
the employee reported for duty at the new perma­
nent duty station. The year begins with the day 
following the date the employee reports for duty and 
ends on the date of the first anniversary. However, 
this time limitation may be extended, regardless of 
the reasons, by the commanding officer of the 
activity bearing the cost, or his designee, for not more 
than 1 additional year, provided it is determined that 
the particular residence transaction is reasonably 
related to the permanent change of station. The 
employee must submit a written request for such 
extension within 2 years after the date of reporting 
for duty at the new permanent duty station. A copy 
of the determination approving the extension must 
support the employee’s request for reimbursement.
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Cl 4001 EXCLUSIONS

The provisions of this Chapter do not apply to the 
following:

1. a new appointee assigned to a first duty 
station;

2. an employee transfened from or to a duty 
post outside the United States, Common­
wealth of Puerto Rico, or the Canal Zone;

★ 3. an employee authorized transportation for 
dependents and/or household goods to or 
from a training location when such transpor­
tation is authorized in lieu of per diem or 
actual expense allowances while at the train­
ing location under the provisions of par. 
C4502;

4. an employee assigned to a post of duty 
outside the continental United States re­
turning for the purpose of separation;

5. an employee performing renewal agreement 
travel and return to an overseas duty station 
in the same town or city (there is entitle­
ment when return is to an overseas duty 
station in a different town or city and the 
old and new duty stations are located in 
Alaska, Hawaii, United States territories and 
possessions, Commonwealth of Puerto Rico, 
or the Canal Zone).

Cl4002 ALLOWABLE EXPENSES FOR SALE 
OR PURCHASE OF RESIDENCE

1. REIMBURSABLE EXPENSE
a. Broker’s Fees or Real Estate Commissions. 

A broker’s fee or real estate comjnission paid by the 
employee for services in selling his residence is 
reimbursable but not in excess of rates generally 
charged for such services by the broker or by brokers 
in the locality of the old duty station. No such fee or 
commission is reimbursable in connection with the 
purchase of a home at the new duty station.

b. Other Advertising and Selling Expenses. 
Costs of newspaper, bulletin board, multiple-listing 
services, or other advertising for sale of the residence 
at the old duty station are reimbursable if the 
employee has not paid for such services in the form 
of a broker’s fee or real estate agent’s commission. 
Customary costs of appraisal also are reimbursable.

c. Legal and Related Costs. To the extent such 
costs have not been included in brokers’ or similar

services for which reimbursement is claimed under 
other categories, the following expenses are reim­
bursable with respect to the sale and purchase of 
residences if they are customarily paid by the seller of 
a residence at the old duty station or if customarily 
paid by the purchaser of a residence at the new duty 
station, to the extent they do not exceed amounts 
customarily charged in the locality of the residence:

1. costs of searching title, preparing abstract, 
and legal fees for a title opinion or, where 
customarily furnished by the seller, the cost 
of a title insurance policy;

2. costs of preparing conveyances, other in­
struments, and contracts;

3. related notary fees and recording fees;
4. costs of making surveys, preparing drawings 

or plats when required for legal or financing 
purposes;

5. expenses similar to those in items 1 
through 4.

Costs of litigation are not reimbursable.

d. Miscellaneous Costs. The following expenses 
are reimbursable with respect to the sale and purchase 
of residences if they are customarily paid by the seller 
of a residence at the old duty station or if they are 
customarily paid by the purchaser of a residence at 
the new duty station, to the extent they do not 
exceed amounts customarily paid in the locality of 
the residence:

1. FHA or VA fee for loan application,
2. costs of preparing credit reports,
3. mortgage and transfer taxes,
4. State revenue stamps,
5. fees and charges similar to those in items 1 

through 4.

A charge made for prepayment of a mortgage or 
other security instrument in connection with the sale 
of a residence at the old duty station is reimbursable 
to the extent the terms in the mortgage or other 
security instrument provide for such cost. This 
prepayment penalty is also reimbursable when the 
mortgage or other security instrument does not 
specifically provide for prepayment, provided such 
penalty is customarily charged by the lender but, in 
that case, the reimbursement may not exceed 3
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APPENDIX A

PER DIEM RATES APPLICABLE OUTSIDE CONTINENTAL 
UNITED STATES

1. GENERAL. The per diem rates listed in this 
Appendix apply to travel of civilian employees within, 
or while at, a designated locality. These per diem rates 
do not apply while en route by airplane, train, or 
ship. For per diem rates applicable while en route to 
or from the continental United States or between 
different localities outside the continental United 
States, see par. C4552.

2. JURISDICTION OVER PER DIEM RATES. 
The Department of State establishes the locality per 
diem rates for foreign areas, including the Trust 
Territory of the Pacific Islands. The Department of 
Defense Per Diem, Travel and Transportation Allow­
ance Committee establishes the locality per diem 
rates for Alaska, Hawaii, the Commonwealth of

Puerto Rico, the Canal Zone, and territories and 
possessions of the United States. The General Services 
Administration establishes per diem rates for travel 
to, from, and between overseas areas.

3. LOCALITY PER DIEM RATES. The per diem 
rates shown in this Appendix are reprinted from 
appropriate Department of State or Department of 
Defense Per Diem, Travel and Transportation Allow­
ance Committee documents. For per diem rates 
applicable for periods prior to 15 February 1965, see 
appropriate Department of State or Office of Manage­
ment and Budget documents.

4. AREA LISTING. Footnotes appearing herein 
are published at the end of the listing.

Locality Maximum Per 
Diem Rate

Effective 
Date

Afghanistan:
Bamiyan................................................................................................... $39.00 9-26-76
Kabul ....................................................................................................... 46.00 9-26-76
Other ....................................................................................................... 23.00 9-26-76

Alaska:16
★Adak1 ....................................................................................................... 6.50 1-27-77

Anchorage................................................................................................ 59.00 2-17-76
Annette ................................................................................................... 50.00 5-27-75
Banow....................................................................................................... 79.00 2-17-76
Bethel....................................................................................................... 66.00 8-23-76
College....................................................................................................... 69.00 2-17-76
Deadhorse................................................................................................ 114.00 3-22-76
Delta Junction......................................................................................... 56.00 2-17-76
Eielson AFB............................................................................................. 69.00 2-17-76
Elmendorf AFB...................................................................................... 59.00 2-17-76
Fairbanks ................................................................................................ 69.00 2-17-76
Ft. Greely................................................................................................ 56.00 2-17-76
Ft. Richardson......................................................................................... 59.00 2-17-76
Ft. Wainwright......................................................................................... 69.00 2-17-76
Galena....................................................................................................... 52.00 3-28-74
Juneau ....................................................................................................... 61.00 2-17-76
Ketchikan................................................................................................ 50.00 5-27-75
King Salmon............................................................................................. 52.00 5-27-75
Kodiak....................................................................................................... 48.00 2-17-76
Kotzebue ................................................................................................ 75.00 2-17-76
Murphy Dome.......................................................................................... 69.00 2-17-76
Nome ....................................................................................................... 73.00 3-22-76
Petersburg................................................................................................ 50.00 5-27-75
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Locality Maximum Per 
Diem Rate

Effective 
Date

Alaska: (Cont’d)
Prudhoe Bay .......................................................................................... $140.00 3-22-76
Shemya AFB .......................................................................................... 22.00 11-21-75
Sitka-Mt. Edgecombe ........................................................................... 50.00 5-27-75
Skagway .................................................................................................. 50.00 5-27-75
Spruce Cape .......................................................................................... 48.00 2-17-76
Tanana ..................................................................................................... 73.00 3-22-76
Valdez ..................................................................................................... 65.00 3-22-76
Wrangell .................................................................................................. 50.00 5-27-75
Other.......................................................................................................... 47.00 2-17-76

Algeria .......................................................................................................... 56.00 2-15-76
^American Samoa........................................................................................... 47.00 1-27-77
Andorra ..................................................................................................... 30.00 2-17-74
Angola:

Cabinda..................................................................................................... 34.00 5-12-74
Other................................................................... 30 00 5-12-74

Argentina ..................................................................................................... 50.00 12-19-76
Ascension Island........................................................................... 22.00 12-19-76
Australia:

Canberra ................................................................... 42 00 12-19-76
Melbourne............................................................................................. 42.00 12-19-76
Sydney ..................................................................................................... 42.00 12-19-76
Other.......................................................................................................... 35.00 12-19-76

Austria ................................................................... 48 00 10-24-76
Azores ........................................................................... 18.00 9-26-76
Bahamas:

Andros Island:
5-1-12-14........................................................................................... 48.00 8-1-76
12-15-4-30.............................................................................. 53.00 4-14-74

Nassau:
5-1-12-14........................................................................................... 53.00 8-3-75
12-15-4-30................................................................................... 61.00 8-3-75

Other:
5-1-12-14........................................................................................... 48.00 12-21-75
12-15-4-30 ...................................................................... 67 00 12-21-75

Bahrain16 ................................................................................... 110 00 11-21-76
Balearic Islands ........................................................... 24 00 4-6-75
Bangladesh................................................................. 46.00 12-21-75
Barbados:

4-16-12-14........................................................................ 46 00 10-24-76
12-15-4-15........................................................................ 70.00 10-24-76

Belgium:
Antwerp ................................................................. 60 00 11-21-76
Brussels ........................................................... 60 00 11-21-76
SHAPE/Chievres.................................................... 49 00 11-21-76
Other................................................................................ 36 00 11-21 -76

Belize (formerly British Honduras)........................................................... 30.00 10-28-73
Benin (formerly Dahomey)......................................................... 55.00 8-29-76
Bermuda:16

12-1-3-15...................................................................... 49 00 7-4-76
3-16-11-30 ........................................................................................... 62.00 74-76
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Locality Maximum Per 
Diem Rate

Effective 
Date

Colombia:
Bogota ........................................................................................................
Cartagena ...................................................................................................
San Andres Island ...................................................................................
Other.............................................................................................................

Comoro Islands .............................................................................................
Congo (Cap: Brazzaville)..............................................................................
Costa Rica........................................................................................................
Cuba:

Guantanamo Bay........................................................................................
Other.............................................................................................................

Cyprus .............................................................................................................
Czechoslovakia ..............................................................................................
Dahomey (see Benin)
Denmark (see also Faeroe Islands and Greenland).....................................
Dominican Republic:

La Romana:
4-16-12-14.............................................................................................  
12-15-4-15.............................................................................................

Santo Domingo ........................................................................................
Other.............................................................................................................

Easter Island ...................................................................................................
Ecuador:

Guayaquil ...................................................................................................
Other.............................................................................................................

Egypt:2’3
Alexandria..................................................................................................
Aswan ........................................................................................................
Cairo.............................................................................................................
Luxor ........................................................................................................
Other ..........................................................................................................

El Salvador........................................................................................................
Equatorial Guinea ........................................................................................
Estonia.............................................................................................................
Ethiopia.............................................................................................................

★ Faeroe Islands...................................................................................................
Falkland Islands.............................................................................................
Fiji ..................................................................................................................
Finland.............................................................................................................
France:

Lyon.............................................................................................................
Paris (City of).............................................................................................
Paris (Environs)1 2........................................................................................
Strasbourg...................................................................................................
Other.............................................................................................................

French Guiana...................................................................................................
French Polynesia.............................................................................................
French Territory of Afars and Issas (formerly French Somaliland)........... 
French West Indies:

12-15-4-15......................................................................
4-16-12-14..................................;.........................................................../

$40.00
36.00
36.00
30.00
36.00
30.00
35.00

16.00
12.00
45.00
39.00

54.00

5-9-76
5-9-76
5-9-76
6-6-76
5-9-76

8-29-76
7-4-76

6-13-71
7-9-72
74-76

9-27-76

6-6-76

58.00 4-11-76
66.00 4-11-76
42.00 4-11-76
30.00 8-31-75
46.00 4-11-76

45.00 5-9-76
33.00 5-9-76

29.00 9-26-76
31.00 9-26-76
58.00 11-21-76
31.00 9-26-76
19.00 9-26-76
32.00 4-11-76
26.00 9-2-73
25.00 11-15-66
32.00 2-14-73
33.00 1-1-77
17.00 1-18-76
41.00 10-26-75
57.00 6-6-76

52.00 8-29-76
62.00 8-29-76
62.00 8-29-76
42.00 8-29-76
38.00 8-29-76
37.00 8-5-73
59.00 3-17-76
58.00 11-21-76

74.00 74-76
52.00 74-76
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Locality
Maximum Per 

Diem Rate
Effective 

Date

Gabon ............................................................................................................. $70.00 11-21-76
★Gambia............................................................................................................. 40.00 1-1-77

Germany:
Federal Republic of Germany:

Augsburg ............................................................................................. 49.00 11-21-76
Berlin (Western Sectors) .................................................................... 55.00 11-21-76
Bonn....................................................................................................... 55.00 11-21-76
Bremen.................................................................................................. 42.00 11-21-76
Cologne................................................................................................... 61.00 11-21-76
Dusseldorf............................................................................................. 55.00 11-21-76
Frankfurt am Main (including Rhein Main AB)............................... 55.00 11-21-76
Hamburg................................................................................................ 61.00 11-21-76
Hannover ...................................................................................... 49.00 11-21-76
Munich................................................................................................... 49.00 11-21-76
Nurnberg .............................................................................. 47.00 11-21-76
Stuttgart................................................................................................... 55.00 11-21-76
Tubingen .............................................................................................. 42.00 11-21-76
Wiesbaden .............................................................................................. 42.00 11-21-76
Other................................................................................................... 34.00 11-21-76

Germany Democratic Republic:
Berlin (Eastern Sector)5......................................................................... 34.00 11-21-76
Berlin (Eastern Sector)6...................................................................... 51.00 11-21-76
Other5......................................................................................... 34.00 11-21-76
Other6 ........................................................................................... 51.00 11-21-76

Ghana...................................................................................... 63.00 12-21-75
Gibraltar..................................................................................................... 30.00 11-21-76
Gilbert and Ellice Islands .............................................................................. 30.00 7-4-76
Greece:

Athens:
12-1-3-31 .............................................................................................. 31.00 5-9-76
4-1-11-30.............................................................................................. 36.00 5-9-76

Thessaloniki:
12-1-3-31.............................................................................................. 31.00 5-9-76
4-1-11-30.............................................................................................. 36.00 5-9-76

Other............................................................................................................. 26.00 10-24-76
Greenland ........................................................................................................ 25.00 10-26-75
Grenada:

5-1-11-30................................................................................................... 40.00 10-24-76
12-1-4-30.............................................................................................. 55.00 10-24-76

Guam,M.l.16....................................................... 52.00 11-30-76
Guatemala........................................................................................................ 36.00 3-14-76
Guinea2............................................................................................................. 49.00 1-9-72
Guinea-Bissau.............................................................................................. 42.00 11-21-76
Guyana............................................................................................................. 34.00 12-19-76
Haiti:

Port-au-Prince (including Petionville) .................................................... 42.00 4-11-76
Other................................................................................................... 26.00 4-11-76

Hawaii:1 6
Hawaii ........................................................................................................ 37.00 2-17-76
Kauai............................................................................................................. 38.00 2-17-76
Maui............................................................................................................. 38.00 8-23-76
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Locality
Maximum Per 

Diem Rate
Effective 

Date

Mexico: (Cont’d) 
Matamoros............................................................................................. $29.00 10-24-76
Mazatlan........................................................................................................ 33.00 10-24-76
Merida ........................................................................................................ 33.00 8-29-76
Mexico City................................................................................................... 39.00 6-1-75
Monterrey................................................................................................... 31.00 10-24-76
Tampico........................................................................................................ 31.00 10-24-76
Tijuanna........................................................................................................ 32.00 10-24-76
Other............................................................................................................. 24.00 10-24-76

Midway Islands1 ............................................................................................. 8.50 5-19-76
Monaco............................................................................................................. 38.00 8-29-76
Morocco: 

Casablanca............................................................................................. 38.00 8-1-76
Rabat............................................................................................................. 32.00 8-1-76
Other............................................................................................................. 26.00 8-1-76

Mozambique ................................................................................................... 27.00 8-29-76
Nauru.................................................................................................................. 34.00 9-29-74
Nepal: 

Kathmandu.............................................................................................. 26.00 1-19-75
Pokhara........................................................................................................ 26.00 1-19-75
Other............................................................................................................. 12.00 1-19-75

Netherlands:
Amsterdam................................................................................................... 55.00 11-21-76
The Hague ................................................................................................... 55.00 11-21-76
Rotterdam................................................................................................... 55.00 11-21-76
Valkenburg NAS........................................................................................ 55.00 11-21-76
Other............................................................................................................. 46.00 11-21-76

Netherlands Antilles:
Aruba: 

5-1-12-14........................................................................................ 55.00 6-6-76
12-15-4-30 ........................................................................................ 81.00 6-6-76

Bonaire:
5-1-12-14............................................................................................. 40.00 2-9-75
12-15-4-30.............................................................................. 54.00 2-9-75

Other: 
5-1-12-14............................................................................. 53.00 6-6-76
12-15-4-30...................................................................................... 64.00 2-9-75

New Calendonia ................................................................................... 50.00 8-31-75
New Hebrides...................................................................................... 52.00 74-76

rNew Zealand ................................................................................................... 38.00 1-1-77
Nicaragua ........................................................................................................ 40.00 6-1-75
Niger:

Agadez ........................................................................................................ 30.00 8-29-76
Arlit............................................................................................................. 30.00 8-29-76
Ayorou........................................................................................................ 30.00 8-29-76
Maradi .............................................................. 30.00

43.00
8-29-76
8-29-76Niamey........................................................................................................
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Locality Maximum Per 
Diem Rate

Effective 
Date

Niger: (Cont’d)
Zinder.......................................................................................................... $30.00 8-29-76
Other............................................................................................................ 16.00 4-11-76

Nigeria ............................................................................................................. 51.00 3-14-76
Norway.......................................................................................................... 62.00 11-21-76
Oman:

Muscat ....................................................................................................... 100.00 8-29-76
Other........................................................... 44.00 2-14-73

Pakistan:2
Islamabad/Rawalpindi ................................................................. 62.00 12-19-76
Karachi........................................................................................... 72.00 12-19-76
Lahore .................................................... 60.00

46.00
12-19-76
12-19-76Other................................................................................

Panama:1 6 
Colon.................................................... 42.00

45.00
7-4-76

4-11-76Contadora....................................................
Panama City ................................................................................... 42.00 7-4-76
Other............................................ 30.00

44.00
7-4-76

12-19-76Papua New Guinea ............................................................................
Paraguay................................................................................................ 36.00 9-28-75
Peru:

Chilca Range .............................................................................................. 30.00 3-1-75
Lima........................................................................................................... 46.00 4-11-76
Piura............................................................................................................. 29.00 12-21-75
Other............................................................ 25.00 9-28-75

Philippines:
Manila ......................................................... 42.00

20.00
11-23-75
4-16-72Other...................................................................................

Poland:2
Personnel not accredited to Poland8.......................................... 32.00 11-21-76
Personnel accredited to Poland11.................................................. 20.00 11-21-76

Portugal (see also Azores and Madeira Islands): 
Alverca ......................................................... 29.00

29.00
9-26-76
9-26-76Lisbon .........................................................
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Locality Maximum Per 
Diem Rate

Effective 
Date

Portugal (see also Azores and Madeira Islands): (Cont’d)
Oeiras.......................................................................................................... $29.00 9-26-76
Other............................................................................................................. 21.00 9-26-76

Puerto Rico:
Aguadilla (including Naval Station Roosevelt Road West Annex
(formerly Ramey AFB))........................................................................ 42.00 2-17-76

Bayamon:
12-16-5-15............................................................................................. 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

Fajardo........................................................................................................ 36.00 2-17-76
Ft. Buchanan:

12-16-5-15............................................................................................. 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

Mayaguez.......................................................................................................... 42.00 2-17-76
Roosevelt Roads............................................................................................. 36.00 2-17-76

Sabana Seca:
12-16-5-15............................................................................................. 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

San Juan (including San Juan NSA):
12-16-5-15........................................................................................ 58 00 2-17-76
5-16-12-15........................................................................... 38 00 2-17-76

Other............................................................................................................. 39.00 2-17-76
Qatar.................................................................................................................. 102.00 11-21-76
Reunion............................................................................................................. 51.00 8-29-76
Romania........................................................................................ 59 00 1-18-76
Rwanda..................................................................................... 48 00 11-23-75
Ryukyus .......................................................................................................... 47.00 8-29-76
San Marino................................................................................ 32 00 10-24-76
Sao Tome & Principe..................................................................................... 23.00 4-11-76
Saudi Arabia:1 3

Dhahran................................................................................... 90.00 12-19-76
Jidda:

1-16-9-30............................................................................. 96 00 12-19-76
10-1-1-15........................................................................... 172 00 12-19-76

Riyadh ....................................................................................................... 102.00 11-21-76
Taif ................................................................................ 97 00 5-9-76
Other..................................................................................... 52 00 6-1-75

Senegal ............................................................................................................. 55.00 8-29-76
Seychelles.......................................................................................................... 36.00 4-15-73
Sierra Leone...................................................................... 43 00 11-21-76
Sinai Field Mission ........................................................... 42 00 1-20-76
Singapore.......................................................................................................... 47.00 3-17-76
Solomon Islands................................................................... 34 00 9-1-74
Somalia............................................................................................. 29 00 2-14-73
South Africa................................................................................... 29 00 10-26-75
Southern Rhodesia............................................................................. 18 00 3-22-70
South West Africa........................................................................................... 20.00 10-26-75
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Diem Rate

Effective 
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Spain:9
Barcelona .................................................................................................. $39.00 4-11-76
Bilbao ..................................................................................... 31.00 4-11-76
Madrid (including Getafe (C.A.S.A. Getafe), Loeches POL Site and

Torrejon AB).......................................................................................... 40.00 5-23-75
Other.......................................................................................................... 30.00 9-26-76

Spanish Sahara............................................................................................... 28.00 4-6-75
Sri Lanka (Ceylon)2’4 (formerly Ceylon): 

Colombo ............................................................................................. 28.00 9-26-76
Kandy ....................................................................................................... 17.00 9-26-76
Other............................................................................................... 14.00 4-11-76

Sudan:2
Juba............................................................................................................ 27.00 2-15-76
Khartoum .................................................................................................. 60.00 12-19-76
Kosti............................................................................................................ 18.00 2-15-76
Malakal....................................................................................................... 18.00 2-15-76
Port Sudan.................................................................................................. 27.00 2-15-76
Wau ............................................................................................................ 18.00 2-15-76
Other............................................................................................................ 16.00 5-4-75

Surinam............................................................................................................ 44.00 8-3-75
Swan Islands .................................................................................................. 12.00 11-26-72
Swaziland ....................................................................................................... 32.00 3-14-76
Sweden............................................................................................................. 63.00 11-21-76
Switzerland....................................................................................................... 62.00 8-29-76
Syria:

Damascus .................................................................................................. 34.00 8-1-76
Other.......................................................................................................... 25.00 8-1-76

Tanzania:
Arusha ........................................................................................................ 29.00 12-21-75
Dar es Salaam............................................................................................. 36.00 6-6-76
Zanzibar........................................................................................................ 26.00 12-21-75
Other.......................................................................................................... 22.00 12-21-75

Thailand:
Bangkok..................................................................................................... 42.00 11-23-75
Chiang Mai.................................................................................................. 28.00 9-29-74
Chon Buri and Rayong Provinces............................................................ 26.00 7-16-73
Songkhla..................................................................................................... 24.00 10-27-74
Other............................................................................................................. 16.00 6-10-73

Togo.................................................................................................................. 46.00 12-19-76
Tonga............................................................................................................... 34.00 12-23-73

★ Trinidad and Tobago:
Tobago: 

4-16-12-15...................................................................................... 60.00 1-1-77
12-16-4-15........................................................................................... 98.00 1-1-77

Other .......................................................................................................... 53.00 1-1-77
Trust Territory of the Pacific Islands:

Palau............................................................................................................. 35.00 2-15-76
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Trust Territory of the Pacific Islands: (Cont’d) 
Saipan .................................................................................................. $34.00 2-15-76
Other................................................................................ 27.00

Tunisia:2
Carthage ..................................................................................................... 56.00 3-17-76
Gammarth.............................................................................. 56 00 3-17-76
Lam arsa................................................................................... 56 00 3-17-76
Sidi Bou Said...................................................................... 56 00 3-17-76
Tunis................................................................................... 56 00 3-17-76
Other................................................................................ 33.00 7-4-76

Turkey:
Ankara................................................................................... 34 00 5-9-76
Istanbul.............................................................................. 43 00 1-18-76
Izmir-Cigli.................................................................................................. 30.00 5-9-76
Other ..................................................................................... 26.00 5-9-76

Turks and Caicos Islands:
Grand Turk Island:

5-1-11-30.............................................................................. 32 00 6-6-76
12-1-4-30............................................................................................. 38.00 6-6-76

Other:
5-1-11-30........................................................................... 25 00 6-6-76
12-1-4-30........................................................................... 30 00 6-6-76

Uganda............................................................................................................. 30.00 6-10-73
Union of Soviet Socialist Republics15.............................................. 53 00 8-31-75
United Arab Emirates ................................................................................... 110.00 1-1-77
United Kingdom:

Liverpool .................................................................................................. 38.00 11-21-76
London ................................................................................... 46 00 11-21-76
Northern Ireland........................................................................................ 31.00 11-21-76
Scotland..................................................................................... 46 00 1-1-77
Other .......................................................................................... 27 00 11-21-76

Upper Volta..................................................................................................... 43.00 8-29-76
Uruguay............................................................................................................. 26.00 4-11-76
Venezuela:

Caracas........................................................................................................ 61.00 11-21-76
Other .......................................................................................................... 45.00 11-21-76

Vietnam:
Da Nang........................................................................................................ 18.00 5-14-72
Saigon-Cholon Area................................................................................... 24.00 9-1-74
Other.......................................................................................................... 14.00 9-1-74

Virgin Islands of U.S.:
12-1-4-30.................................................................................................. 53.00 4-2-76
5-1-11-30.................................................................................................. 45.00 4-2-76

Wake Island1 7.................................................................................................. 17.00 11-4-76
Western Samoa................................................................................................ 34.00 8-3-75
Yemen (Aden) (formerly Southern Yemen)............................................... 19.00 1-1-68
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Yemen Arab Republic:
Sana............................................................................................................... $28.00 4-11-76
Other ............................................................................................................. 26.00 6-1-75

Yugoslavia:2
Skopje .......................................................................................................... 23.00 4-11-76
Other............................................................................................................. 35.00 5-9-76

Zaire:
Bukavu.......................................................................................................... 34.00 4-11-76
Kinshasa.......................................................................................................... 48.00 9-26-76
Shaba Province............................................................................................. 60.00 11-21-76
Other............................................................................................................. 24.00 4-11-76

Zambia............................................................................................................... 47.00 8-29-76
Other localities:

Foreign Areas............................................................................................... 12.00 2-18-73
Nonforeign Areas14..................................................................................... 12.00 5-4-76

* 1 The provisions of par. C4552-3d and g are not applicable. This per diem rate covers charges for meals in available facilities 
plus an additional allowance for incidental expenses and will be increased by the amount paid for Government quarters by the 
travelers.

2Denotes excess or near-excess foreign currency countries. Agencies should instruct travelers in these countries to minimize 
use of United States dollars for travel and per diem expenses, e.g., purchase of foreign currency only from United States 
Government disbursing facilities and the elimination of any direct use of dollars.

3The maximum rate when travelers receive per diem in Egyptian pounds is 19.7 for Alexandria, 21.1 for Aswan and Luxor, 
39.4 for Cairo, and 12.9 for all other locations.

4The maximum rate when travelers receive per diem in Sri Lanka rupees is 399 for Colombo, 242 rupees for Kandy, and 200 
rupees for all other locations.

5 Rate for those employees who have been given German Democratic Republic documentation.
6Rate for those employees who have not been given German Democratic Republic documentation.
7The term “Tokyo” is limited to that area falling within the following named special wards (KU): Chiyoda, Chuo, Minato, 

Shinjuku, Bunkyo, Taito, Sumida, Koto, Shinagawa, Merguro, Ota, Setagaya, Shibuya, Nakano, Suginami, Toshima, Kita, 
Arakawa, Itabashi, Nerima, Adachi, Katsushika, and Edogawa.

8Maximum rate for personnel not accredited to Poland. For travelers receiving per diem in zlotys, the maximum rate is 1446 
zlotys.

9See also Balearic Islands and Canary Islands.
1 °Only if required to use new wing of Peking Hotel.
11 Maximum rate for personnel accredited to Poland. For travelers receiving per diem in zlotys, the maximum rate is 900 

zlotys.
12A s used in this Appendix, the term “Paris (Environs)” is comprised of the Departments of Essone, Hauts-de-Seine, 

Seine-St. Denis, Val-de-Marne, Val-d’Oise, and Yvelines.
1 ’Effective 3 January 1977, a travel per diem rate of $9 plus reimbursement for BOQ/BEQ fees not subject to the provisions 

of par. C4552-3d and g will be payable to employees on temporary duty on any day when quarters are furnished by the U.S. or 
Saudi Arabian Government and when two or more meals are taken in the USMTM Mission Inns. When two or more meals per day 
are taken in the U.S. contractor dining facilities (J. A. Jones, Blount Brothers, Bendix-Sianco, or Northrop-Tumpane), a per diem 
rate of $19 will be payable plus reimbursement for cost of BOQ/BEQ fees.

14For the purpose of this Appendix, the term “nonforeign areas” are all areas located in territories and possessions of the 
United States for which a specific rate is not otherwise listed in this Appendix.

15The rate for the first day in any hotel in the U.S.S.R. may be increased by the amount of a mandatory room “reservation” 
fee, if levied.

* U. S. GOVERNMENT PRINTING OFFICE : 1977 240-802/2
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VOLUME 2

JOINT TRAVEL REGULATIONS

CHANGE 137

Washington, DC, 1 March 1977

Instructions herein are issued for the information and guidance of 
all Department of Defense civilian personnel. New or revised material is 
indicated by a star and is effective as of 1 March 1977 unless otherwise 
indicated.

DONALD G. BROTZMAN
Assistant Secretary of the Army 
(Manpower and Reserve Affairs)

JOSEPH T. McCULLEN, JR.
Assistant Secretary of the Navy 
(Manpower and Reserve Affairs)

NITA ASHCRAFT
Assistant Secretary of the Air Force 
(Manpower and Reserve Affairs)

This change includes new material not previously published. The re­
printed sheets attached hereto will be inserted and the corresponding. 
sheets removed.

The following organizational units which appeared in Volume 2 prior 
to this change have been renumbered: C2156 and C2157 renumbered C2157 
and C2158, new par. C2156 inserted.

The cover sheet for Change 136 will be removed and this cover sheet 
will be inserted in the front of the Joint Travel Regulations, Volume 2.

BRIEF OF REVISIONS

Following are the major changes in procedure made by Change 137:

Par, C215 6; C11003-1j item 1; CU006. Authorizes use of ocean-going 
car ferries in connection with permanent change-of-station travel.
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VOLUME 2

JOINT TRAVEL REGULATIONS

Except for Appendix C, Part IV, which is issued as a separate distri­
bution, the following is a list of sheets in force in Volume 2, Joint Travel 
Regulations, after the sheets of this change have been carefully inserted. 
It is to be used to verify the accuracy of the Volume. See ’’Source of Pro­
curement” in the Introduction. Single sheets are not available.

Ch. Page Ch. Page Ch. Page Ch. Page Ch. Page

131 i 136 4-3 134 4-197 131 8-9 131 c-11
131 iii 136 4-5 134 4-199 131 8-11 131 c-13
131 V 136 4-7 134 4-201 131 8-13 131 c-15
131 1-i 131 4-9 137 4-213 131 8-15 131 c-17
135 1-1 134 4-11 137 4-215 131 9-i 131 c-19
131 1-11 131 4-13 137 4-217 131 9-1 131 c-21
131 1-13 131 4-15 131 4-219 131 9-3 131 c-23
133 1-29 131 4-27 132 4-229 131 10-i 131 c-35
133 1-31 132 4-39 133 4-231 131 10-1 131 c-37
137 2-i 131 4-41 134 4-233 131 10-3 131 c-39
131 2-1 131 4-43 131 5-i 131 11-i 131 c-51
131 2-3 131 4-55 131 5-1 137 11-1 131 d-1
132 2-13 131 4-57 131 5-3 131 11-3 131 d-3
135 2-23 131 4-69 131 5-5 137 11-5 132 d-5
135 2-25 131 4-71 131 5-19 137 11-7 131 i-1
137 2-35 137 4-83 131 5-21 132 11-9 131 i-3137
137

2-37
2-39 137 4-93 131 5-31 131 12-i 131 i-5

137 2-49 131 4-103 135 6-i 131 12-1 131 i-7

137 2-51 134 4-105 135 6-1 131 13-i 131 i-9
131 2-53 131 4-107 135 6-3 133 13-1 131 i-11
131 2-55 131 4-109 131 6-15 131 13-3 131 i-13
131 2-65 131 4-111 131 6-17 131 13-5 131 i-15
131 2-75 131 4-113 131 6-29 131 13-7 131 i-17
131 2-77 131 4-125 131 6-41 131 14-i 131 i-19
131 3-i 131 4-127 131 6-51 131 14-1 131 i-21
137 3-1 131 4-139 131 6-61 131 14-3 131 i-23
132 3-3 131 4-141 131 6-71 132 14-5 

14-7 
a-1 
a-3

131 i-25
131 3-5 131 4-153 131 6-83 131

137 131 i-27
131 3-7 131 4-155 131 7-i 137 131 i-29
131 3-9 135 4-167 131 7-1 137 a-5 131 i-31
131 3-19 134 4-169 131 7-3 137 a-7 131 i-33
131 3-29 136 4-171 131 7-5 137 a-9 131 i-35
131 3-31 135 4-173 131 7-7 137 a-11 131 i-37
132 3-41 135 4-175 134 7-9 137 a-13 131 i-39

3-43
131 4-177 131 8-i 136 a-15 131 i-41

132 134 4-179 131 8-1 133 b-1 131 i-43
131 4-i 135 4-191 131 8-3 131 b-3 131 i-45
131 4-iii 134 4-193 131 8-5 135 b-5 131 i-47
131 4-1 134 4-195 131 8-7 131 c-1 131 i-49

2



VOLUME 2: DEPARTMENT OF DEFENSE CIVILIAN PERSONNEL

CHAPTER 2: MODES OF TRANSPORTATION, ACCOMMODATIONS, 

TRANSPORTATION REQUESTS, AND BAGGAGE

PART A: GENERAL CONDITIONS

Routing............................................................................................................................................... C2000
Modes of Transportation ................................................................................................................ C2001

PART B: TRAVEL BY GOVERNMENT CONVEYANCE

Government Automobile ................................................................................................................ C2050
Government Aircraft.......................................................................................................................... C2051
MSC and Government-Chartered Space........................................................................................... C2052
Use of Aero Club Aircraft............................................................................................................... C2053

PART C: TRAVEL BY TAXICAB, BUS, STREETCAR, SUBWAY, OR OTHER PUBLIC OR 
SPECIAL CONVEYANCE

At Permanent Duty Station .......................................................................................................... C2100
Temporary Duty Status..................................................................................................................... C2101

PART D: TRAVEL BY PRIVATELY OWNED CONVEYANCE

General............................................................................................................................................... C2150
Determination of Advantage to Government................................................................................ C2151
Determination of Cost When Travel Via Privately Owned Conveyance Is Not Advanta­

geous to the Government ..................................................................................................... C2152
Use of Privately Owned Conveyance Between Place of Abode and Temporary Duty Station . C2153
Use of Privately Owned Conveyance at Place of Temporary Duty............................................ C2154
Use of Privately Owned Automobile Between Continental United States and Alaska, New­

foundland, Mexico, or Central America Including Panama Canal Zone ............................. C2155
Permanent Duty Travel Involving Ocean-Going Car Ferries ....................................................... C2156
Use of More Than One Automobile................................................................................................ C2157
Use of a Privately Owned Automobile in Lieu of Government-Owned Automobile for

Temporary Duty Travel............................................................................................................... C2158

PART E: TRAVEL BY COMMON CARRIER

Entitlement.......................................................................................................................................... C2200
Unused Accommodations................................................................................................................ C2201
Recording Use of Commercial Transportation for Overseas Permanent Duty and Renewal

Agreement Travel.......................................................................................................................... C2202
Accommodations on Trains ........................................................................................................... C2203
Accommodations on Commercial Aircraft...................................................................................... C2204
Accommodations on Commercial Ships........................................................................................ C2205
Required Certificate When Non-American-Flag Air or Foreign-Flag Ocean Carrier Used .... C2206
Use of Travel Agencies..................................................................................................................... C2207
Group or Charter Arrangements..................................................................................................... C2208

Ch. 137 3/1/77 2-i



PART F: TRANSPORTATION REQUESTS

General............................................................................................................................................ C2250
When Transportation Requests Are Not Available.................................................................... C2251
When Cost of Transportation Is $100 or Less......................................................................... C2252
Acting Transportation Officer....................................................................................................... C2253
Loss of Tickets................................................................................................................................. C2254

PART G: BAGGAGE ALLOWANCE

Free Checkable Baggage.................................................................................................................. C2300
Unaccompanied Baggage in Connection with Permanent Duty Travel.................................... C2301
Excess Baggage ............................................................................................................................ C2302
Public Property ............................................................................................................................ C2303
Relationship to Household Goods Weight Allowance.............................................................. C2304
Renewal Agreement Travel............................................................................................................ C2305
Unaccompanied Baggage of Student Dependents Performing Educational Travel................ C2306
Stoppage of Baggage in Transit .................................................................................................. C2307
Transfer, Storage, Checking, and Handling of Baggage.............................................................. C2308
Unaccompanied Baggage in Connection with Extended Temporary Duty Assignments . . . C2309
Unaccompanied Baggage of Department of Defense Overseas Dependent School Teachers

Authorized Extended Leaves of Absence............................................................................. C2310

2-ii



Transportation, Transportation Requests, and Baggage C2151

PART D: TRAVEL BY PRIVATELY OWNED CONVEYANCE

C2150 GENERAL

The use of privately owned conveyance may be 
authorized or approved for employees or others 
rendering service to the Government when engaged 
on official business. Travel by privately owned 
conveyance by owner or as a passenger may not be 
directed, but the use of such mode of transportation 
may be permitted when it is requested by the 
employee or encouraged when it is advantageous to 
the Government. Whenever possible, any necessary 
travel by privately owned conveyance should be 
authorized in the travel orders, together with the 
appropriate mileage rate. When such authorization is 
not made, the use of privately owned conveyance 
may be approved, with appropriate notations or 
limitations, on the reimbursement voucher. Privately 
owned conveyance may be authorized or approved as 
beginning or ending at the employee’s place of 
residence from which he commutes daily to his 
permanent duty station or place where conveyance is 
garaged or stored if advantageous in performing the 
trip.

C2151 DETERMINATION OF ADVANTAGE 
TO GOVERNMENT

1. GENERAL. Except as provided in par. 
C2152-1, the use of a privately owned conveyance 
shall be authorized only when such use is advanta­
geous to the Government. A determination that the 
use of a privately owned conveyance would be 
advantageous to the Government shall be preceded by 
a determination that common carrier transportation 
or Government-furnished vehicle transportation is not 
available or would not be advantageous to the 
Government. To the maximum extent possible, these 
determinations and the authorization to use a priv­
ately owned conveyance shall be made prior to the 
performance of travel.

2. TEMPORARY DUTY TRAVEL. In deter­
mining whether or not the use of privately owned 
conveyance is more advantageous to the Government 
than other available modes of transportation, con­
sideration will be given to the overall benefits,

disadvantages, comparative costs of transportation, 
per diem, and reimbursable items, including the 
following:

1. requirements of the assignment, including 
transportation of baggage, tools, or equip­
ment;

2. availability of other transportation facilities 
and the effect on productive time related to 
the travel time involved;

3. duty locality in relation to traffic con­
ditions, routing, and weather;

4. location of places of temporary duty in 
relation to the location of quarters and meal 
facilities and the availability of modes of 
transportation, other than privately owned 
conveyance, between these points;

5. overall cost advantage when there are ac­
companying passengers under official travel 
orders in the same privately owned con­
veyance ;

6. the salary cost represented by the additional 
travel time and the physical strain on the 
employee (with possible decreased effi­
ciency) when any appreciable distances are 
involved in connection with temporary duty 
travel.

3. PERMANENT DUTY TRAVEL. Except for 
renewal agreement travel, the use of a privately 
owned automobile in connection with permanent 
duty travel will be considered as advantageous to the 
Government. Permanent duty travel by other privately 
owned conveyance and renewal agreement travel by 
privately owned automobile will be considered as ad­
vantageous to the Government when it is determined 
that the cost of such travel at the rate of $0,155 per 
mile by privately owned automobile, $0.24 per mile 
by airplane, and at $0.11 per mile by privately owned 
motorcycle, including per diem for the actual travel 
period not in excess of the time required to complete 
the trip at a rate of 300 miles per calendar day, is less 
than the cost of travel by common carrier. Travel 
time in all instances of permanent duty travel will be 
allowed as provided in par. C4301.
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C2152 DETERMINATION OF COST WHEN 
TRAVEL VIA PRIVATELY OWNED 
CONVEYANCE IS NOT ADVAN­
TAGEOUS TO THE GOVERNMENT

1. GENERAL. Except as provided in pars. 
C2151-3 and C2158, when an employee wishes to use 
a privately owned conveyance as a matter of personal 
preference and such use is compatible with the 
performance of official business, although not deter­
mined to be advantageous to the Government (see 
par. C2151), such use will be authorized or approved. 
Payment for such travel will be made on the basis of 
the actual travel performed, computed as provided in 
par. C4658-1 at the mileage rate prescribed in par. 
C4651-2, plus the per diem allowable for the actual 
travel. The total payment allowable, however, will be 
limited to the total constructive cost of appropriate 
common carrier transportation, including construc­
tive per diem by that method of transportation, as 
determined under subpars. 2 through 6. The construc­
tive cost comparison for transportation of dependents 
will be included in the constructive cost for transpor­
tation of the employee when renewal agreement 
travel is involved.

2. CONSTRUCTIVE COST COMPARISON. The 
mileage reimbursement will not exceed the construc­
tive cost of air coach accommodations (or tourist or 
economy accommodations if a carrier uses one of 
these terms instead of “coach accommodations”) on 
airplanes when such service is provided by a carrier. If 
such service is not provided, the comparison will be 
made with standard class accommodations, if pro­
vided, otherwise with first-class accommodations. 
When accommodations are provided on both jet and 
propeller-driven planes, the comparison will be made 
with the jet planes. A class of service is considered to 
be “provided” by a carrier when it is scheduled on 
flights serving origin and destination points, regardless 
of whether space would have been available had the 
traveler used air transportation for the official travel. 
The constructive cost of air transportation includes 
any Federal tax the Government would pay if a 
transportation request had been issued. When air 
accommodations are not available, the mileage reim­
bursement will be limited to the constructive cost of 
one of the following:

1. first-class rail, when the elapsed time of the 
rail journey is more than 4 hours;

2. coach-class rail, when the elapsed time of 
the rail journey is 4 hours or less.

3. COST ON THE BASIS OF BUS. When neither 
air nor rail accommodations are provided, the mileage 
payment will be limited to the constructive cost of 
bus transportation.

4. OTHER COSTS TO BE INCLUDED. In deter­
mining the constructive common carrier cost, there 
also will be included the usual transportation costs to 
and from the common carrier terminals. In addition, 
the cost of excess baggage will be included when it 
would have been allowed had the traveler used the 
carrier upon which the constructive transportation 
costs are determined, provided the traveler certifies as 
to the weight of the baggage or presents other 
acceptable evidence of its weight.

5. LIMITATION ON PER DIEM. The construc­
tive per diem will be limited to the amount otherwise 
allowable if the traveler had used the carrier upon 
which the constructive transportation costs are deter­
mined.

6. TIMES OF BOARDING AND LEAVING CAR­
RIER. When the constructive cost comparisons of 
transportation and per diem in subpars. 2 through 5 
are made, a carrier schedule which requires boarding 
or leaving the carrier between 2400 hours and 0600 
hours will not be used if there are more reasonable, 
earlier, or later departure or arrival scheduled times 
that will not unduly increase the constructive per 
diem.

C2153 USE OF PRIVATELY OWNED 
CONVEYANCE BETWEEN PLACE 
OF ABODE AND TEMPORARY 
DUTY STATION

When the use of a privately owned conveyance is 
authorized or approved as advantageous to the 
Government for travel between the employee’s place 
of abode and his temporary duty station, instead of 
reporting to his permanent duty station and thence to 
the temporary duty station, the employee is entitled 
to reimbursement on a mileage basis for the distance 
traveled.
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C2154 USE OF PRIVATELY OWNED 
CONVEYANCE AT PLACE OF 
TEMPORARY DUTY

Use of privately owned conveyance may be author­
ized or approved for travel within the limits or 
immediate vicinity of a temporary duty station, 
including mileage between place of lodging and place 
of business, provided it is determined that such mode 
of transportation is advantageous to the Government 
or if Government or commercial transportation is not 
available. Statement of the circumstances justifying 
mileage reimbursement between place of lodging and 
place of business will be included in the travel order 
or reimbursement voucher.

C2155 USE OF PRIVATELY OWNED 
AUTOMOBILE BETWEEN CONTI­
NENTAL UNITED STATES AND 
ALASKA, NEWFOUNDLAND, 
MEXICO, OR CENTRAL AMERICA 
INCLUDING PANAMA CANAL ZONE

1. GENERAL. Travel between points in conti­
nental United States and Alaska (via Alaska High­
way), Newfoundland, Mexico, or Central America 
including Panama Canal Zone (via Pan American 
Highway) by privately owned automobile may be 
authorized subject to the conditions in subpars. 2 and 
3.

2. PERMANENT DUTY TRAVEL, OTHER 
THAN RENEWAL AGREEMENT TRAVEL. For 
permanent duty travel, other than renewal agreement 
travel, to and from places listed in subpar. 1, the 
following entitlements are prescribed:

1. the authorized mileage rates prescribed in 
par. C4250-1 for the distance by the usual 
direct highway route between authorized 
origin and destination points,

2. the applicable rates of per diem reimbursed 
on the basis prescribed in par. C4300.

3. RENEWAL AGREEMENT TRAVEL AND 
TEMPORARY DUTY TRAVEL

a. General. For renewal agreement travel and 
all temporary duty travel to and from the places 
listed in subpar. 1, reimbursement will be limited to 
the modes of transportation listed in subpars, b and c 
which would have been used had travel not been

authorized by privately owned automobile. Reim­
bursement limitation determination will be made at 
the time of travel order issuance.

b. Modes of Transportation Other Than to and 
from Newfoundland. Except for travel to and from 
Newfoundland, the applicable modes of transporta­
tion that would have been used had travel not been 
authorized by privately owned automobile are:

1. common carrier in the continental United 
States as determined in par. C2152 and 
commercial aircraft from the appropriate 
aerial port of embarkation to aerial port of 
debarkation,

2. common carrier in the continental United 
States as determined in par. C2152 and 
Government aircraft from the appropriate 
aerial port of embarkation to the appropri­
ate aerial port of debarkation.

The modes of transportation in item 2 will be 
considered the basis for reimbursement in the absence 
of a travel order limitation statement.

c. Modes of Transportation to and from New­
foundland. For travel to and from Newfoundland, the 
applicable modes of transportation that would have 
been used had travel not been authorized by privately 
owned automobile are:

1. common carrier in the continental United 
States as determined in par. C2152;

2. Military Airlift Command aircraft between 
continental United States and Newfound­
land (McGuire Air Force Base, Wrightstown, 
New Jersey, is considered as the point of 
aircraft embarkation and debarkation in the 
continental United States).

4. REIMBURSEMENT LIMITATION. When re­
imbursement is limited under subpar. 3, see par. 
C4661-2.

5. TRAVEL ORDER STATEMENTS. Travel or­
ders will include appropriate authorizations and 
limitation statements.

★ C2156 PERMANENT DUTY TRAVEL 
INVOLVING OCEAN-GOING CAR 
FERRIES

When an employee is authorized to perform perma­
nent duty travel by privately owned motor vehicle
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over a route that includes one or more segments 
requiring the use of ocean-going car ferries, re­
imbursement will be as specified in this paragraph. 
Reimbursement on this basis is limited to cases in 
which transportation of the privately owned motor 
vehicle would otherwise have been authorized under 
Chapter 11 for an equal or greater distance. Entitle­
ment in such cases will be as follows:

1. mileage in accordance with par. C4250-1 for 
the official distance from the allowable 
origin to the car ferry port of embarkation 
and from the car ferry port of debarkation 
to the allowable destination (If more than 
one car ferry is used, mileage will be 
allowed for the official distance overland 
from each port of debarkation of one 
car-ferry leg of the journey to the port of 
embarkation of the next car-ferry leg of the 
journey.);

2. transportation request or reimbursement for 
the cost of personal transportation for the 
employee and/or dependents by the mode 
of transportation authorized in the em­
ployee’s orders between the points that 
driving the privately owned vehicle was not 
required;

3. per diem for the employee in accordance 
with par. C4552 (See par. C4300 concern­
ing per diem computation for travel by 
privately owned vehicle.);

4. per diem for dependents unless precluded 
for the travel concerned in accordance with 
par. C7OO6; and

5. charges for shipping the privately owned 
vehicle in accordance with par. Cl 1006-2.

Travel orders must specifically authorize the use of 
ocean-going car ferries. Where foreign-flag ocean car 
ferries are used, the statement concerning nonavail- 
ability of United States registered carriers required by 
par. C2206 must be attached to the reimbursement 
voucher.

C2157 USE OF MORE THAN ONE 
AUTOMOBILE

The use of more than one privately owned automo­
bile within the same household as advantageous to 
the Government in connection with permanent duty 
travel may be authorized under the following con­
ditions:

1. if there are more members of immediate 
family than reasonably can be transported, 
together with luggage, in one vehicle;

2. if because of age or physical condition, 
special accommodations are necessary in 
transporting a member of the family in one 
vehicle and a second automobile is required 
for travel of other members of family;

3. if an employee must report to a new duty 
station in advance of travel by members of 
family who delay travel for acceptable 
reasons, such as completion of school term, 
sale of property, settlement of personal 
business affairs, disposal or shipment of 
household goods and personal effects, ade­
quate housing not immediately available at 
the new duty station;

4. if a member of family performs unaccompa­
nied travel between authorized points other 
than those for the employee’s travel;

5. if, in advance of the employee’s reporting 
date, the family members must travel to the 
new duty station for acceptable reasons 
such as to enroll children in school at the 
beginning of the term.

When the use of more than one privately owned 
automobile is authorized, the prescribed mileage 
allowance will apply for each privately owned auto­
mobile. If the same privately owned automobile is 
authorized for more than one trip, the prescribed 
mileage allowance will apply except that the mileage 
rate will be determined on the basis of the number of 
members of the immediate family who did not 
accompany employee on first trip. The applicable 
conditions in items 1 through 5, for authorizing the 
use of more than one automobile or the same 
automobile for a second trip, will be shown in the 
travel order or will be indicated by specific approval 
on the reimbursement voucher.

C2158 USE OF A PRIVATELY OWNED 
AUTOMOBILE IN LIEU OF 
GOVERNMENT-OWNED AUTO­
MOBILE FOR TEMPORARY DUTY 
TRAVEL

1. GENERAL. When use of a privately owned 
automobile for temporary duty travel is authorized in 
the orders or is subsequently approved on the travel 
voucher, even though use of a Government-owned 
automobile would be more advantageous to the 
Government, reimbursement on a mileage basis will
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be as prescribed in par. C4651-2b(2Xa) for the entire 
distance determined in accordance with par. 
C4658-1. In addition to the mileage reimbursement, 
reimbursement is authorized for parking fees, ferry 
fares, and bridge, road, and tunnel tolls which would 
have been incurred if a Government-owned automo­
bile had been used, unless the orders include an 
administrative restriction precluding or limiting such 
costs. The travel-approving/directing official will ob­
tain a commitment, in writing, from an employee 
who is expected to perform extensive automobile 
travel while on temporary duty as to whether he will 
use a Government-owned automobile or whether he 
will elect to use a privately owned automobile. Such 
commitment will be for periods of time which 
warrant the making of arrangements for supply of 
Government-owned automobiles. Commitment 
changes will be permitted but will be accomplished 
sufficiently in advance of their effective dates to 
permit arrangements to be made for acquisition or 
disposal of Government-owned automobiles.

2. GOVERNMENT-OWNED AUTOMOBILE 
AVAILABLE. When a Government-owned automo­

bile is available for temporary duty travel, an em­
ployee who is committed to use the Government- 
owned automobile will not normally be permitted to 
use a privately owned automobile for the travel. 
However, if he occasionally is permitted to use a 
privately owned automobile, reimbursement on a 
mileage basis will be as prescribed in par. 
C4651-2b(2/b) for the entire distance determined in 
accordance with par. C4658-1.

3. PER DIEM. Per diem is allowed for actual time 
en route for travel under the provisions of this 
paragraph. Travel time in excess of that by the most 
direct usually traveled route will be disallowed unless 
satisfactorily explained.

4. STATEMENT BY THE TRAVELER. In mak­
ing claim for mileage for use of a privately owned 
automobile in lieu of a Government-owned automo­
bile, the employee will be required to state on his 
voucher that he has not made a commitment to use a 
Government-owned automobile and that reimburse­
ment for use of a privately owned automobile was 
not limited pursuant to par. C4651-2b(2Xb).
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PART E: TRAVEL BY COMMON CARRIER
C 2200 ENTITLEMENT

1. GENERAL. Civilian travelers are entitled 
to transportation accommodations and serv­
ice which meet reasonable and adequate 
quality standard for convenience, safety, and 
comfort. When travel is to be accomplished 
by common carrier, civilian travelers, ex­
cept as otherwise specified in this Part, will 
be provided accommodations not to exceed 
the lowest first-class rate or service via 
the facility used. Travelers are expected to 
exercise the same care in incurring expenses 
that prudent persons would exercise if travel­
ing on personal business. Nothing herein will 
be construed as preventing passengers from 
voluntarily using or accepting accommoda­
tions with less than minimum standards which 
meet the requirements of the service and/or 
the traveler. Neither will anything herein be 
construed as preventing the Government from 
furnishing accommodations with less than 
minimum standards for civilian personnel 
when it is determined that exigencies of the 
service require use of such accommodations. 
Commercial transportation and accommoda­
tions will be procured in accordance with 
Part F.

2. SPECIAL TICKETS. Through fares, 
special fares, commutation fares, excursion, 
and reduced rate round trip fares should 
be utilized for official travel when it can be 
determined prior to the start of a trip that 
such type of service is economical and 
practical to the Government. Round trip 
tickets should be secured only when, on the 
basis of the journey as planned, it is known 
or can be reasonably anticipated that such 
tickets will be utilized.

3. EXTRA-FARE TRAINS AND PLANES. 
Travel by extra-fare trains or planes (in­
cluding first-class fare on jet planes regard­
less of whether a part of the fare is desig­
nated as a surcharge) may be authorized or 
approved whenever the use of such facilities 
is determined to be more advantageous to the 
Government, unless precluded by this Part. 
The same prudence in the use of extra­
fare trains and first-class rail service, in­
cluding Metroliner and other similar type 
service, will be used for commercial air­
craft. If transportation requests are used 
for travel on extra-fare trains or planes 
and such mode of travel is not authorized 
in the travel orders or subsequently 
approved as advantageous to the Govern­
ment, excess cost over regular fare will 
be collected from the traveler. Extra­
fare planes, including less than first- 
class fare on jet planes regardless

of whether a part of the fare is designated 
as a surcharge, also may be used when the 
travel is in sections of such planes having 
accommodations designated "air coach," 
"tourist," or similar title, and the total 
cost including the surcharge is less than the 
cost of accommodations which are designated 
first-class on other types of planes.

4. SECURITY ACCOMMODATIONS. The use 
of a compartment or other such accommoda­
tions (including extra ticket costs) may be 
authorized when necessary for the purpose of 
security. In case of an emergency, use of 
such accommodations may be subsequently 
approved.

C2201 UNUSED ACCOMMODATIONS
When a traveler finds that he will not use 
accommodations which have been reserved 
for him, he must release them within the 
time limits specified by the carriers. Failure 
of travelers to take such action may subject 
them to liability for any resulting losses. 
Penalty payments made by air car riers under 
certain provisions of their tariffs for failing 
to furnish accommodations for confirmed re - 
served space are due the United States and 
not to the traveler when payments result from 
travel on official business. Travelers will be 
instructed that upon receipt of such a pay­
ment they are required to turn it into the 
transportation officer for proper disposition. 
When transportation is furnished which is 
inferior to that called for by a ticket or 
when a journey is terminated short of the 
destination specified on the transportation 
request, the traveler will take action in 
accordance with the regulations of the sepa­
rate departments.

C 2202 RECORDING USE OF COMMERCIAL 
TRANSPORTATION FOR OVERSEAS 
PERMANENT DUTY AND RENEWAL 
AGREEMENT TRAVEL

When commercial facilities are authorized 
for any portion of the journey to, from, or 
between overseas stations, in connection with 
initial appointment, reassignment, or trans­
fer, or renewal agreement travel, the office 
processing the appointment or transfer, or 
authorizing the renewal agreement travel, 
will request the transportation officer to 
place an endorsement on a copy of the em­
ployee’s travel order. The endorsement will 
include serial numbers of transportation 
requests issued for the travel, date of issue, 
points between which transportation is fur­
nished at Government expense, and the name 
and grade or rating of the employee. The 
copy so endorsed will be placed in the em­
ployee's official personnel folder.
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C2203 ACCOMMODATIONS ON TRAINS

1. SLEEPING CAR. When night travel is involved, 
the lowest first-class sleeping accommodations avail­
able will be allowed. Superior accommodations will 
be authorized or approved on certification by the 
traveler that, at the time reservation was made, the 
lowest first-class accommodations were not available 
and that the accommodation used was the lowest 
available first-class accommodation. This certification 
will be accepted as prima-facie evidence of the facts. 
When practicable, through sleeping accommodations 
will be obtained in all cases where this would be more 
economical to the Government.

2. PARLOR CAR AND COACH. One seat in a 
sleeping or parlor car is authorized unless the travel 
order or other administrative determination specifies 
that coach accommodations will be used. When 
adequate coach accommodations are available, offi­
cials responsible for directing travel will take steps to 
see that coach accommodations are used to the 
maximum extent possible on the basis of advantage 
to the Government, suitability and convenience to 
the traveler, and nature of the business involved.

3. DEPENDENTS. Accommodations for depend­
ents of civilian employees traveling at Government 
expense will be as provided in the regulations of the 
separate departments.

C2204 ACCOMMODATIONS ON
COMMERCIAL AIRCRAFT

1. ACCOMMODATIONS ON COMMERCIAL 
AIRCRAFT

a. General. Department of Defense policy re­
quires that in using scheduled commercial air trans­
portation, accommodations selected will be the least 
costly service which will permit satisfactory accom­
plishment of the mission of the traveler. Department 
of Defense policy permits the use of first-class 
accommodations when the circumstances of travel 
warrant the use of such. Rank itself shall not be a 
criterion in authorization of first-class air travel, but 
consideration will be given to levels of responsibility. 
Consideration should also be given to such factors as 
the length of travel, change in time zones, and the 
normal rigors of travel, all of which may affect the 
physical condition of the traveler to the extent that 
he arrives at his destination unduly exhausted and

unable to perform efficiently without extended rest. 
The use of first-class accommodations may be author­
ized to enable the traveler to meet the demands of 
protocol or other requirements normally associated 
with the duty assignment.

b. Authorization or Approval For the Use of 
First-Class Accommodations. Authorization or ap­
proval for the use of first-class accommodations or 
use of commercial air transportation at standard 
tariffs in lieu of scheduled Government air transpor­
tation is limited to the following and is redelegated 
only as specifically authorized below:

Office of the Secretary of Defense and Office of 
the Joint Chiefs of Staff: Deputy Assistant Secre­
tary of Defense (Administration), and the Director 
of Budget and Finance, Office of Deputy Assistant 
Secretary of Defense (Administration).

★Defense Intelligence Agency: Assistant Deputy Direc­
tor for Support and Services; Chief, Services 
Division; Chief, Support Branch.

Defense Nuclear Agency: Director and Deputy 
Directors; Commander and Deputy Com­
mander, Field Command; Director and Deputy 
Director, Armed Forces Radiobiology Research 
Institute.

Defense Communications Agency: Director.

Defense Supply Agency: Director or Deputy Direc­
tor.

★National Security Agency: Director, Deputy Director, 
Deputy Director for Management Services, and 
Chiefs of Field Activities.

Defense Contract Audit Agency: Director, Deputy 
Director, Deputy for Resources Management, and 
Regional Managers.

Department of the Army: Administrative Assistant 
for the Office, Secretary of the Army and ele­
ments reporting directly thereto; Chief of Staff for 
other elements of the Headquarters, Department 
of the Army; Commanding General, United States 
Army Forces Command, for commands and activi­
ties under his control; Commanding General, 
United States Army Training and Doctrine

2-50



Transportation, Transportation Requests, and Baggage C2204

Command, for commands and activities under his 
control; Commanding General, Military District of 
Washington, for commands and activities under his 
control; Commanding Generals, United States 
Army Air Defense Command, United States Army 
Materiel Command, United States Army Strategic 
Communications Command, United States Army 
Security Agency. United States Army Health 
Services Command, for commands and activities 
under their control; Commanders, Military Traffic 
Management and Terminal Service and Criminal 
Investigation Command, for commands and activi­
ties under their control; Commanders in Chief, 
United States Army, Europe, Pacific, and Readi­
ness Command, for commands and activities under 
their control; Commanding General, United States 
Army Alaska, and Commander, United States 
Army Forces Southern Command, for commands 
and activities under their control.

Department of the Navy: Secretary of the Navy; 
Under Secretary of the Navy; Assistant Secretaries 
of the Navy; Commandant of the Marine Corps; 
Judge Advocate General; Chief of Naval Research; 
General Counsel; Director of Civilian Manpower 
Management; Chief of Information; Chief of Legis­
lative Affairs; Chief of Naval Operations who has 
redelegated the authority to the following: Assist­
ant Vice Chief of Naval Operations/Director of 
Naval Administration; Chief of Naval Material; 
Vice Chief of Naval Material; Commanders, Naval 
Electronic Systems Command, Naval Supply 
Systems Command, Naval Sea Systems Command, 
Naval Air Systems Command, Naval Facilities 
Engineering Command; Chief of Naval Personnel; 
Chief, Bureau of Medicine and Surgery; Com­
manders, Naval Security Group, Naval Communi­
cations Command, Naval Intelligence Command, 
Naval Weather Service Command; Commander, 
Military Sealift Command; Oceanographer of the 
Navy; Commandants of the Naval Districts; Com­
mander in Chief, U.S. Atlantic Fleet; Commander 
in Chief, U.S. Pacific Fleet; Commander in Chief, 
U.S. Naval Forces Europe; Chief of Naval Educa­
tion and Training, Pensacola, FL; and Commander, 
Naval Reserve Training, Omaha, NE.

Department of the Air Force: as provided in AFM 
75-4, par. 2208.

Defense Civil Preparedness Agency: Director, Execu­
tive Assistant, and Assistant Director (Manage­
ment).

Defense Advanced Research Projects Agency, 
Director and Deputy Director; Director and 
Deputy Director, Program Management.

Commanders in Chief, Unified and Specified 
Commands.

Defense Investigative Service: Director.

Defense Joint Tactical Communications (TRI-TAC) 
Office: Director.

Defense Mapping Agency: Director, Deputy Director, 
and Chief of Staff for Headquarters, Defense 
Mapping Agency; Director and Deputy Director of 
each DMA component.

★ Uniformed Services University of the Health 
Sciences: The President; The Dean, School of 
Medicine.

2. DETERMINATION OF APPROPRIATE 
CLASS OF ACCOMMODATION. When a class of 
service is not specifically authorized or directed in the 
travel orders, transportation officers and individuals 
having a supply of transportation requests will 
determine the appropriate class of accommodations 
in accordance with the following guidelines, which 
provide:

1. that jet aircraft schedules may be selected 
without regard to comparative cost of simi­
lar class accommodations in propeller air­
craft;

2. that circuitous routings or change of planes 
en route will not be required;

3. that personnel will not be required to 
commence or terminate travel status be­
tween 2400 and 0600 hours local time;

4. that to the extent practicable, travel will be 
scheduled within the regularly scheduled 
workweek;

5. that adjustment of proposed time of travel 
will not be required when inconsistent with 
mission of the traveler or when undue 
personal inconvenience may result;

6. that a class of service where a meal is not 
furnished is not required to be used when 
travel must be performed during reasonable 
meal hours;

7. that two or more travelers will not be 
separated as to accommodations when ac­
complishment of mission requires consulta­
tion en route, and this is possible only with 
a higher cost accommodation;
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8. that productive time, per diem, and any 
other direct or indirect costs which may 
accrue as a result of use of lower cost 
service will be added to transportation costs 
when evaluating accommodations to be 
furnished.

The guidelines in items 1 through 8 provide the 
certain conveniences and necessities of the traveler 
and his mission; they do not preclude the traveler 
selecting a lower cost service nor are they intended to 
Emit the factors under which the transportation 
officer may select a higher cost service.

3. NOTATION WHEN A MORE COSTLY CLASS 
OF SERVICE IS AUTHORIZED

a. On the Travel Order. When approval for 
first-class accommodations is granted, a specific pro­
vision will be inserted in the travel order substantially 
as follows: “The use of first-class air transportation 
(including jet) is directed. First class authorized by 
(insert appropriate title) in (cite reference and date).”

b. On the Transportation Request. When travel 
orders authorize a more costly class of service, TR’s 
will be issued accordingly and the reverse of the TR 
and copies thereof will be annotated “_______ class 
authorized by (cite reference to order and date 
thereof).” When conditions result in the TR issuing 
agent selecting a more costly class of service, the 
reverse of the TR and copies thereof will be anno­
tated with appropriate comment as to the basis for 
selecting the class of service used.

4. USE OF CERTIFICATED AIR CARRIERS

a. General. When Government transportation 
is not utilized and travel is authorized by commercial 
airline, certificated air carriers (those United States 
carriers holding certificates under Section 401 of the 
Federal Aviation Act of 1958, 49 U.S. Code 1371) 
will be used for all commercial foreign air transporta­
tion of persons or property if service provided by 
those caniers is “available” (49 U.S. Code 1517 and 
MS Comp. Gen. B-138942, 17 June 1975).

b. Certificated Air Carriers Considered “Avail­
able.” Except as provided in subpar, c, passenger or 
freight service by a certificated air carrier is consid­
ered “available” if the carrier can perform the

commercial foreign air transportation required and if 
the service will accomplish the mission. Passenger or 
freight service by a certificated air carrier is consid­
ered “available” even though:

1. comparable or a different kind of service by 
a non-certificated air carrier costs less, or

2. service by a non-certificated air carrier can 
be paid for in excess foreign currency, or

3. service by a non-certificated air carrier is 
preferred by the agency or traveler needing 
air transportation, or

4. service by a non-certificated air carrier is 
more convenient for the agency or traveler 
needing air transportation.

c. Certificated Air Carrier Considered “Un­
available.” The use of non-certificated air carriers 
generally may be authorized or approved only when 
service by a certificated air carrier or carriers was 
“unavailable.” Passenger service by a certificated air 
carrier will be considered to be “unavailable” when:

1. the traveler, while en route, has to wait 6 
hours or more to transfer to a certificated 
air carrier to proceed to the intended 
destination;

2. any flight by a certificated air carrier is 
interrupted by a stop anticipated to be 6 
hours or more for refueling, reloading, 
repairs, etc., and no other flight by a 
certificated air carrier is available during the 
6-hour period;

3. by itself or in combination with other 
certificated or non-certificated air caniers 
(if certificated air carriers are “unavailable”) 
it takes 12 or more hours longer from the 
origin airport to the destination airport to 
accomplish the agency’s mission than would 
service by a non-certificated air carrier or 
carriers;

4. the elapsed travel time on a scheduled flight 
from origin to destination airports by non­
certificated air carrier(s) is 3 hours or less, 
and service by certificated air carrier(s) 
would involve twice such scheduled travel 
time.'

d. Determination and Issuance of Certificate 
of “Unavailability.” Where the transportation or 
other appropriate officer determines that certificated 
air carriers are “unavailable,” he may authorize or
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CHAPTER 3

TRAVEL ORDERS

PART A: DELEGATION OF AUTHORITY
C 3000 WHO MAY ISSUE TRAVEL ORDERS

Authority to issue travel orders in the 
Department of Defense is hereby delegated 
and may be redelegated as shown in the 
tables contained herein, However, an official 
to whom order issuance authority is delegated 
may request issuance of a travel order by 
another such official provided that author­
izations and accounting information are in­
cluded with the request. Prior approval and

restrictive conditions are indicated in the 
delegation of authority tables. An official to 
whom authority to issue travel orders is 
delegated may designate officials on his 
staff, in writing, by organizational title 
and/or name to act for him for the purpose 
of authorizing or approving travel and au­
thenticating travel orders. To ascertain who 
may authorize or approve actual expense 
allowances in connection with temporary 
duty, see Chapter 4, Part M.

SECRETARY OF DEFENSE AND DEFENSE AGENCIES

OFFICE OF THE SECRETARY OF DEFENSE; ORGANIZATION OF THE 
JOINT CHIEFS OF STAFF; DEFENSE SECURITY ASSISTANCE 
AGENCY; UNITED STATES COURT OF MILITARY APPEALS

("X" indicates delegation of authority for the issuance of travel orders)

Authorizing and 
Approving 
Officials

Temporary Duty Travel1 Permanent Duty Travel
Invitational

TravelTrip Blanket Within
CONUS Overseas

Secretary of Defense 
Deputy Secretary of De-

X X X X X

fense X X X X X
Assistant Secretary of

Defense (Comptroller) 
Deputy Assistant Secre-

X X X X X

tary of Defense (Ad­
ministration) X X X X X

Director of Budget
and Finance, 
ODASD
(Adminis tration) X2 X2 X X3 X

Chief, Travel Branch,
Directorate for Budget 
and Finance, ODASD
(Adminis tration) X4 X X X4

DEFENSE NUCLEAR AGENCY

Director, Defense
Nuclear Agency 5 X X X X X

DEFENSE COMMUNICATIONS AGENCY

Director, Defense Com-
munications Agency6 X X X X X

See footnotes on page 3-3.
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SECRETARY OF DEFENSE AND DEFENSE AGENCIES (Cont’d)

DEFENSE CONTRACT AUDIT AGENCY

Authorizing and 
Approving 
Officials

Temporary Duty Travel1 Permanent Duty Travel
Invitational

TravelTrip Blanket Within 
CONUS Overseas

Director, Defense
Contract Audit Agency X X X X X

DEFENSE INTELLIGENCE AGENCY

Director, Defense
Intelligence 
Agency X X X X X

★assistant Deputy
Director for Support 
and Services; Chief, 
Services Division; 
Chief, Support 
Branch X X X X X

DEFENSE SUPPLY AGENCY

Director, Defense Supply 
Agency X X X X X

Deputy Director, De­
fense Supply Agency X X X X X

NATIONAL SECURITY AGENCY

Director, National
Security Agency7 X X X X X

DEFENSE MAPPING AGENCY
Director, Defense

Mapping Agency8 X X X X X

DEFENSE ADVANCED RESEARCH PROJECTS AGENCY

Director, Defense 
Advanced Research 
Projects Agency X X X X X

Deputy Director, 
Defense Advanced 
Research Projects 
Agency X X X X X

Director, Program 
Management X X X X X

Deputy Director, 
Program Management X X X X X

See footnotes on page 3-3.
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PART F: ALLOWANCES FOR USE OF PRIVATELY OWNED 
CONVEYANCE FOR PERMANENT DUTY TRAVEL

C4250 MILEAGE ALLOWANCES

1. TRAVEL BY PRIVATELY OWNED AUTO- 
MOBILE. Except for renewal agreement travel, mile­
age allowances for permanent duty travel by privately 
owned automobile, when authorized or approved, 
will be allowed as follows:

1. $0.08 per mile when employee only, or one
member of immediate family only occupies 
the automobile;

2. $0.10 per mile when employee and one
member of the immediate family, or two 
members of the immediate family occupy 
the automobile;

3. $0.12 per mile when employee and two
members, or three members of the immedi­
ate family occupy the automobile;

4. $0.15 per mile when employee and three or
more members, or four or more members of 
the immediate family occupy the auto­
mobile.

These mileage allowances are for the use of one 
privately owned automobile only for each household. 
Accordingly, the aggregate amount of mileage author­
ized is limited to the applicable rate for one privately 
owned automobile when an employee and member(s) 
of the immediate family use more than one privately 
owned automobile, except as provided in par. C2157. 
Maximum mileage allowances for permanent duty 
travel by other privately owned conveyance and for 
renewal agreement travel by privately owned automo­
bile, when authorized or approved, or $0.12 a mile 
for the use of a privately owned automobile or air­
plane and $0.08 a mile for the use of a privately 
owned motorcycle, with reimbursement subject to 
the conditions in par. C2152.

2. MIXED MODES OF TRANSPORTATION 
FOR TRAVEL. When the use of a privately owned 
automobile is authorized or approved for permanent 
duty travel and actual travel is performed between 
the old and new permanent duty stations partly by 
privately owned automobile and partly by common 
carrier at personal expense, the employee is entitled, 
for himself and/or his dependents, to payment of 
mileage for the distance travel is performed by priv­
ately owned automobile plus reimbursement for the 
actual cost, including tax, incurred for that part of 
the travel performed by common carrier. In no event 
will the payment of mileage and reimbursement for 
the cost of the common carrier fare exceed the cost 
to the Government for the constructive cost of the

least costly commercial air accommodations available. 
If there is no regularly scheduled commercial air car­
rier service from the old to the new permanent duty 
station, the constructive cost to the Government will 
be based on first-class service (if the journey is more 
than 4 hours) or, in the absence of rail service, on the 
basis of the constructive costs of common carrier, the 
usual transportation costs to and from the common 
carrier terminals will be included. Payment of per 
diem will be in accordance with par. C4300.

C4251 USE OF MORE THAN ONE 
AUTOMOBILE

Authorization for the use of more than one privately 
owned automobile is limited to permanent duty 
travel that is determined advantageous to the Govern­
ment. The conditions for authorization under which 
reimbursement is allowed are prescribed in par. 
C2157.

C4252 DETERMINATION OF MILEAGE

1. PRIVATELY OWNED AUTOMOBILE OR 
MOTORCYCLE. When transportation is authorized 
or approved by privately owned motorcycles or auto­
mobiles, distances between points traveled will be as 
determined from speedometer readings. Such dis­
tances will be used as a basis for reimbursement 
unless there is a substantial and unexplained deviation 
from the Official Table of Distances (AR 55-60/AFM 
177-135/NAVSO P-2471) (AR 55-61/AFM 
177-136/NAVSO P-2472 for distances in foreign 
countries). Whenever the deviation exceeds 3% of the 
distance shown in the Official Table of Distances or 
10 miles, whichever is the greater, an explanation will 
be required together with the approval of the 
travel-approving official.

2. PRIVATELY OWNED AIRPLANE. Statute 
miles shown on airway charts issued by the National 
Oceanic and Atmospheric Administration, Depart­
ment of Commerce, will be used to determine mileage 
for travel by a privately owned airplane. If a detour 
was necessary on account of adverse whether, me­
chanical difficulty, or other unusual conditions, the 
additional mileage may be included on the voucher 
and, if included, it must be explained. When an 
official requirement for deviation from direct route 
travel is such that the airway charts are not adequate 
to determine mileage, the formula of flight time 
multiplied by cruising speed of the airplane may be 
the basis for mileage determination.
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PART G:

C4300 ALLOWABLE PER DIEM

1. USE OF PRIVATELY OWNED CONVEY­
ANCE ADVANTAGEOUS TO THE GOVERNMENT. 
When the use of a privately owned automobile in 
connection with permanent duty travel is authorized, 
per diem will be reimbursed on whichever of the 
following methods of computation results in the 
smaller payment:

1. at an average distance of 300 miles per 
calendar day for the official distance (when 
the official distance between the old and 
new duty stations or authorized points is 
not evenly divisible by 300, one-fourth of 
the applicable per diem rate will be allowed 
for each 75 miles or fraction thereof),

2. at the actual travel time using the 6-hour 
rule.

When permanent duty travel is performed by mixed 
modes of transportation, per diem is payable as 
computed in accordance with item 1 or 2, whichever 
results in the smaller payment, for travel performed 
by privately owned automobile. Per diem is payable 
for travel performed by common carrier for the 
actual elapsed travel time using the 6-hour rule. The 
10-hour travel period prohibition does not apply. In 
no event will the per diem payable for the mixed 
modes exceed the constructive per diem payable 
based on commercial air travel from the old to the

PER DIEM

new permanent duty station, or, if another mode is 
used for constructive costs, the amount of per diem 
payable based on the common carrier selected.

2. USE OF PRIVATELY OWNED CONVEY­
ANCE NOT ADVANTAGEOUS TO THE GOVERN­
MENT. When a privately owned conveyance is used in 
connection with permanent duty travel and such use 
is not considered to be advantageous to the Govern­
ment, per diem allowance reimbursement will be 
limited to the amount of per diem payable on a 
constructive travel time basis using appropriate com­
mon carrier transportation. The provisions of this 
paragraph do not apply to travel performed under 
par. C2158.

C4301 ALLOWABLE TRAVEL TIME

When travel is by privately owned conveyance, travel 
time for payroll and leave purposes will be computed 
as indicated in this paragraph. Charge to leave will be 
made for excess travel time including any unex­
plained delays en. route. Constructive travel time by 
common carrier may be obtained from the office 
paying a claim, when necessary. The amounts charged 
to leave will be furnished to time and attendance 
clerks for inclusion on time and attendance reports. 
Travel time will be the actual travel time or construc­
tive time at an average rate of 300 miles per calendar 
day, whichever is less, for permanent duty travel by 
privately owned conveyance.
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of the claim by an official authorized to approve 
travel claims. Reimbursement will not be made for 
parking fees incurred outside official duty hours 
unless the official necessity therefor is explained and 
specifically approved on the voucher or authorized in 
the travel order. Parking fees will not be allowed in 
connection with permanent duty travel.

3. GOVERNMENT-OWNED VEHICLES. The 
cost of necessary parking fees, incurred while driving 
a Government-owned vehicle in the conduct of 
official business, will be reimbursable. Parking fees 
for which reimbursement is authorized include, but 
are not limited to:

1. parking fees in private facilities, if street 
parking (including meter) or other free 
parking is not available;

2. parking fees (including meter fees) in a 
municipally owned off-the-street parking fa­
cility, if street parking (including meter) or 
other free parking is not available within a 
reasonable distance from place of business;

3. parking meter fee incident to parking a 
Government-owned vehicle on a public 
street.

C4653 LOCAL TRAVEL

A mileage allowance of $0.11 a mile is prescribed for 
the use of a privately owned motorcycle and $0,155 a 
mile for the use of a privately owned automobile for 
travel within or in the immediate vicinity of an 
employee’s permanent duty station when such use of 
a vehicle is determined as more advantageous to the 
Government than other modes. Authorization or 
approval and method of reimbursement for such 
travel will be in accordance with applicable regula­
tions of the separate departments.

C4654 OTHER ALLOWABLE COSTS

In addition to mileage allowance, ferry fares, bridge, 
road, and tunnel tolls, and automobile parking fees 
are allowable. Travel orders may include an admin­
istrative restriction precluding or limiting such 
amounts (32 Comp. Gen. 43 8; 3 5 Comp. Gen. 92). 
These allowances are not separately reimbursable 
except when a determination of advantage to the

Government is made. Airplane landing, parking, and 
tie down fees are also allowable.

C4655 REIMBURSEMENT

Reimbursement for travel by privately owned convey­
ance to the extent authorized in the travel order or 
subsequently approved may be allowed as provided in 
this Part.

C4656 EMPLOYEES TRAVELING TOGETHER

When two or more employees travel together in the 
same vehicle, mileage reimbursement for travel by 
privately owned conveyance may be paid only to the 
employee responsible for payment of the operating 
expenses thereof. However, no deduction will be 
made from the mileage otherwise payable to the 
entitled employee by reason of the fact that other 
passengers, whether or not they are Government 
employees, travel with him and contribute in defray­
ing operating expenses.

C4657 MILEAGE TO AND FROM TERMINALS

In lieu of reimbursement for the use of a taxicab 
under par. C4701, payment on a mileage basis at the 
rate of $0,155 per mile in addition to the ferry fares, 
tolls, and parking fees authorized in par. C4654 will 
be allowed, when claimed for the use of a privately 
owned automobile as follows:

1. round trip mileage, ferry fares, and tolls 
from either an employee’s place of abode or 
place of business to a terminal or from a 
terminal to either place of abode or place of 
business plus any claimed parking fee paid 
at the terminal, the amount of reimburse­
ment in either instance not to exceed the 
usual taxicab fare, including tip, allowable 
under par. C4701 for a one way trip 
between such applicable points;

2. mileage, ferry fares, and tolls from an 
employee’s place of abode or place of 
business to common carrier or other termi­
nal, and return to place of abode or business 
upon completion of temporary duty travel, 
plus parking fee paid at or near the termi­
nal, the total amount claimed for mileage,
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ferry fares, tolls, and parking fee not to 
exceed the usual taxicab fares, including 
tips, allowable to and from the terminal 
under par. C4701;

3. round trip mileage, ferry fares, and tolls 
from an employee’s place of abode to place 
of business plus parking fee paid at or near 
the place of business on the day he departs 
from his permanent duty station on tempo­
rary duty and any parking fee paid at or 
near the place of business in addition to 
round trip mileage, ferry fares, and tolls 
from place of business to place of abode on 
the day employee returns to his permanent 
duty station from such temporary duty 
(however, reimbursement will not exceed, 
in either instance, the one way taxi fare as 
authorized in par. C4701, plus tip between 
the applicable points).

Travel orders which do not authorize such transpor­
tation by privately owned automobile need not be 
amended to permit such reimbursement (31 Comp. 
Gen. 424).

C4658 DETERMINATION OF MILEAGE

1. PRIVATELY OWNED AUTOMOBILE OR 
MOTORCYCLE. When transportation is authorized 
or approved by privately owned motorcycles or 
automobiles, distances between points traveled will 
be as determined from speedometer readings. Such 
distances will be used as a basis for reimbursement 
unless there is a substantial and unexplained deviation 
from the Official Table of Distances (AR 55-60/AFM 
177-13 5/NAVSO P-2471) (AR 55-61/AFM 
177-136/NAVSO P-2472 for distances in foreign 
countries). Whenever the deviation exceeds 3% of the 
distance shown in the Official Table of Distances or 
10 miles, whichever is the greater, an explanation will 
be required together with the approval of the 
travel-approving official.

2. PRIVATELY OWNED AIRPLANE. Statute 
miles shown on airway charts issued by the National 
Oceanic and Atmospheric Administration, Depart­
ment of Commerce, will be used to determine mileage 
for travel by a privately owned airplane. If a detour 
was necessary on account of adverse weather, me­
chanical difficulty, or other unusual conditions, the

additional mileage may be included on the voucher 
and, if included, it must be explained. When an 
official requirement for deviation from direct route 
travel is such that the airway charts are not adequate 
to determine mileage, the formula of flight time 
multiplied by cruising speed of the airplane may be 
the basis for mileage determination.

C4659 ALLOWABLE PER DIEM INCIDENT 
TO TRAVEL BY PRIVATELY 
OWNED CONVEYANCE

1. USE OF PRIVATELY OWNED CONVEY­
ANCE ADVANTAGEOUS TO THE GOVERNMENT. 
When the use of a privately owned conveyance is 
authorized as advantageous to the Government in 
connection with temporary duty travel, per diem at 
the applicable rate will be allowed for the number of 
days required to complete travel between the au­
thorized points.

2. USE OF PRIVATELY OWNED CONVEY­
ANCE NOT ADVANTAGEOUS TO THE GOVERN­
MENT. When a privately owned conveyance is used in 
connection with temporary duty travel and such use 
is not considered to be advantageous to the Govern­
ment, per diem allowance reimbursement will be 
limited as prescribed in par. C4661-2, except for 
travel under par. C2158. When a privately owned 
automobile is used under the conditions set forth in 
par. C2158, per diem will be reimbursed as prescribed 
in subpar. 1 and par. C4661.

C4660 ALLOWABLE TRAVEL TIME

When travel is by privately owned conveyance, travel 
time for payroll and leave purposes will be computed 
as indicated in this paragraph. Charge to leave will be 
made for excess travel time including any unex­
plained delays en route. Constructive travel time by 
common carrier may be obtained from the office 
paying a claim, when necessary. The amounts charged 
to leave will be furnished to time and attendance 
clerks for inclusion on time and attendance reports. 
Travel time will be allowed as follows:

1. actual travel time when temporary duty 
travel by privately owned conveyance is 
determined advantageous to the Govern­
ment;
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2. constructive scheduled travel time of com­
mon carrier used in computing per diem 
when temporary duty travel by privately 
owned conveyance is not advantageous to 
the Government, except for travel under 
par. C2158.

C4661 COMPUTING REIMBURSEMENT FOR 
PRIVATELY OWNED CONVEYANCE 
TRAVEL

1. ADVANTAGEOUS TO THE GOVERNMENT. 
When travel by a privately owned conveyance is 
advantageous to the Government, reimbursement will 
be computed at the authorized mileage rate for the 
authorized highway distance and per diem will be 
computed for the actual travel time as provided by 
par. C4659. Reimbursement for the cost of auto­
mobile parking fees (except those incident to perma­
nent duty travel), ferry fares, and bridge, road, and 
tunnel tolls will be allowed unless the travel order or 
other administrative determination resticts their al­
lowance. Reimbursement will not be made for park­
ing fees incurred outside official duty hours unless 
the official necessity therefor is explained and specif­
ically approved on the voucher or authorized in the 
travel order. Unfavorable travel conditions caused by 
weather, traffic, and impassable roads will not serve 
as the basis for denying reimbursement under a 
proper travel order or approved voucher. Reasonable 
limitations will be observed by administrative officials 
before approval is given in such cases.

2. NOT ADVANTAGEOUS TO THE GOVERN­
MENT

a. Limitation. Whenever a privately owned 
conveyance is used for official travel as a matter of 
personal preference in lieu of common carrier trans­
portation, payment for such travel will be made on 
the basis of the actual travel performed, computed at 
the mileage rate prescribed in par. C4651 plus the per 
diem allowable for the actual travel. The total 
allowable will be limited to the total constructive cost 
of appropriate common carrier transportation includ­
ing constructive per diem by that method of transpor­
tation. The provisions of this paragraph do not apply 
to travel performed under par. C2158 (MS Comp. 
Gen. B-l83480,4 September 1975).

b. Computation of Mileage and Per Diem. 
Mileage allowance will be computed at the authorized 
rate for the distance between authorized points. 
Ferry fares and toll charges, if any, will be added to 
this amount. Parking fees will not be included. The 
rate of per diem authorized under the travel order 
will be used for computing per diem.

c. Computation of Constructive Transpor­
tation Cost and Per Diem. The constructive transpor­
tation cost to the Government will be computed on 
the basis of fares or charges for the most direct, least 
costly common carrier transportation, as provided by 
par. C2152, between authorized points. The construc­
tive cost of air transportation includes any Federal 
tax the Government would pay if a transportation 
request had been issued. Taxi fares and any excess 
baggage costs which would have been allowed had the 
traveler used the carrier upon which the transpor­
tation costs are determined will be included. The 
constructive transportation cost will include the 
transportation expense for the traveler claiming mile­
age and, where applicable, the transportation expense 
for persons performing official travel as passengers in 
the same conveyance exclusive of military personnel 
and military personnel dependents.

d. Comparison. The total amount of mileage 
and per diem, computed on the basis of travel by 
privately owned conveyance under subpar, b, will be 
compared with the total constructive travel cost 
including per diem by common carrier and reimburse­
ment will be made in the lesser amount. Guidance in 
determining the constructive cost of common carrier 
is contained in par. C2152.

e. Passengers. Civilian passengers accompany­
ing the traveler claiming mileage are not entitled to 
any reimbursement for mileage. If the employee 
passenger is eligible for per diem, it will be computed 
on the basis of a comparison of the total per diem 
payable for the actual travel performed and the total 
amount of per diem payable in connection with the 
constructive travel by appropriate common carrier. 
Reimbursement will be limited to an amount not in 
excess of the amount of per diem payable on a 
constructive travel basis.
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EXAMPLE 1

Employee performed permanent change-of-station 
travel from San Francisco, CA, to Washington, DC, in 
10 days. He elected to travel by privately owned 
automobile accompanied by his wife and 2-year old 
child. The per diem rate computed under the lodg- 
ings-plus system is $22.00.

Reimbursement Computation

Automobile travel: 
2826 miles @$0.12 a mile .......................... $339.12

9 1/2 days (maximum allowable) per diem 
for the employee @$22.00 ............. 209.00

9 1/2 days (maximum allowable) per diem 
for accompanying spouse @ 3/4 of 
$22.00 ............................................... 156.75

9 1/2 days (maximum allowable) per diem 
for child under 12 years of age @ 1/2 of 
$22.00 .............................................. 104.50

ToUs ............................................................... 10.00

$819.37

In this example, the provisions in par. C2151-3 apply. 
The age of the child (not over 21 years of age) makes 
no difference in applying the applicable mileage rate 
for persons in the automobile prescribed in par. 
C4250-1. Per diem allowance is computed as pre­
scribed in pars. C7006 and C4300-1.

EXAMPLE 2

If the employee in Example 1 travels alone in one 
privately owned automobile and his wife and child 
travel in a second privately owned automobile, the 
reimbursement will be the same as in Example 1 if 
there is no justification under par. C2157 for author­
izing the use of more than one vehicle.

EXAMPLE 3

An employee is authorized temporary duty in Jack­
sonville, FL, from a permanent duty station in Boston,

MA. He elects to travel by privately owned auto­
mobile, not advantageous to the Government. The 
per diem rate payable under the lodgings-plus system 
is $31.00.

Total Constructive Cost of Common Carrier:

1 air coach ticket (round trip) (includes 
Federal tax on air ticket paid by Gov­
ernment) ............................................. $163.27

Taxicab expense at origin and destination 
points .................................................. 9.00

Per diem for constructive travel time:
Scheduled round trip time en route 1/2 

day @$31.00 ..................................... 15.50

Total............................................................... $187.77

Total Cost of Actual Travel by Auto­
mobile:

2326 miles @ $0,155 a mile (round trip) . . $360.53

ToUs ............................................................... 12.00
$372.53

Per diem for travel time by privately
owned conveyance 7 days actual round 
trip time en route @ $31.00.................. 217.00

Total............................................................... $589.53

Since the cost on the basis of the actual travel 
performed, i.e., mileage and per diem for the actual 
travel, exceeds the total constructive cost, the total 
allowable is limited to the total constructive cost of 
the common carrier transportation, including con­
structive per diem by common carrier. In this 
example, the total amount due is $187.77. The 
10-hour prohibition does not affect the time en route 
because the combined per diem for travel and 
temporary duty assignment exceeds 10 hours.

EXAMPLE 4

Employee performs permanent duty travel from New 
York City to Atlanta, GA. He elects to travel by his 
privately owned automobile unaccompanied by his
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wife and 2 children. The dependents did not accom­
pany employee because housing had not been secured 
at the new duty station. Two weeks after the arrival 
of the employee in Atlanta he finds housing, returns 
to New York City by privately owned automobile 
over a weekend, and drives his wife and 2 children to 
Atlanta.

Computation of Mileage Rate

866 miles @ $0.08 per mile (employee 
only)..................................................... $ 69.28

866 miles @ $0.12 per mile (wife and 2 
children) ............................................. 103.92

Total mileage allowance payable for auto­
mobile travel ..................................... $173.20

In addition to the foregoing mileage allowance, 
employee will receive per diem for the number of 
days required to complete the first trip from New 
York City to Atlanta on the basis of average distance 
of 300 miles per calendar day. No per diem will be 
payable for second trip. Employee will be entitled to 
reimbursement for tolls for the first and second trips 
from New York to Atlanta. Employee will not be 
entitled to reimbursement for mileage or tolls for the 
trip from Atlanta to New York City. Per diem 
allowance for dependents is computed as prescribed 
in pars. C7006 and C4300.

C4662 VOLUNTARY RETURN TO 
PERMANENT DUTY STATION

When an employee performing temporary duty travel 
voluntarily and for personal reasons returns on 
nonworkdays or on workdays after the close of 
business to the permanent duty station, or place of 
abode from which the employee commutes daily to 
the permanent duty station, the maximum reimburse­
ment allowable for the round trip transportation by 
any mode and per diem or actual expense allowances 
en route will be the per diem or actual expense 
allowances which would have been allowable had the 
employee remained at the temporary duty station. 
The following examples show per diem and actual 
expense computations involving voluntary return to 
permanent duty station:

EXAMPLE 1

Lodgings Plus Computation of Per Diem

Wed 10/20 depart PDS................................. 1030
Wed 10/20 arrive TDY ................................. 1830
Fri 10/22 depart TDY................................. 1700
Fri 10/22 arrive PDS................................... 2300
Sun 10/24 depart PDS................................. 1300
Sun 10/24 arrive TDY................................. 1900
Wed 10/27 depart TDY................................. 1700
Wed 10/27 arrive PDS.................................... 2300

Employee incurred lodgings costs totaling $83.75 for 
the 5 nights that lodgings were actually occupied at 
the temporary duty station. The average daily lodging 
cost is $16.75 (i.e., $83.75 divided by 5 nights). 
$16.75, when added to the $16.00 for meals and 
incidental expenses, gives the resultant amount of 
$32.75. This amount, rounded off, establishes the per 
diem rate of $33.00. Applying the $33.00 per diem 
rate, which would have been allowable if the em­
ployee had remained at the temporary duty station 
(it is assumed that if the employee had remained at 
the temporary duty station during Friday, Saturday, 
and Sunday, the expenses incurred for lodgings, 
meals, and incidentals and the resulting per diem rate 
would have been the same as for the days actually 
spent there), per diem would have been payable for 
the quarter beginning at 1800 Friday, 10/22, all day 
Saturday, and for three quarters of the day on 
Sunday, for a total of $66.00. Accordingly, $66.00 
represents the maximum amount that can be reim­
bursed for the round trip travel between the TDY and 
permanent station. Assuming that the round trip 
mileage (if travel by automobile) or common carrier 
transportation costs, plus per diem payable for the 
travel to the permanent station and return to the 
TDY station amounted to $68.00, the employee may 
be reimbursed only $66.00.

EXAMPLE 2

Actual Expense Allowance Comparison

Sun 10/7 depart PDS............................... 1410
Sun 10/7 arrive TDY (high cost area— 

$42 maximum) . 1640
Fri 10/12 depart TDY (voluntary return 

to PDS) . 1700
Fri 10/12 arrive PDS.................................. 1930
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CHAPTER 11

TRANSPORTATION OF PRIVATELY OWNED MOTOR VEHICLES

Cl 1000 GENERAL

Privately owned motor vehicles of employees 
whose permanent duty stations are located outside 
the continental United States may be shipped at 
Government expense when it is determined in 
advance of authorization that it is in the interest 
of the Government for the employees to have the 
use of the motor vehicles at the overseas perma­
nent duty stations. The term “employees” as used 
in this Chapter includes employees stationed at, 
and employees and new appointees transferred or 
appointed to, permanent duty stations outside the 
continental United States.

Cl 1001 DETERMINATION OF ELIGIBILITY

Commanding officers of overseas activities or com­
manding officers in the continental United States 
who assign employees overseas are delegated au­
thority to determine the eligibility of civilian 
employees to transport their privately owned 
motor vehicles at Government expense. The au­
thority will be exercised in such manner as to 
assure compliance with the criteria set forth in 
this Chapter, and to assure consistent treatment of 
alt Department of Defense civilian personnel in an 
overseas area or theater, as appropriate. Command­
ing officers in the continental United States who 
assign employees overseas will comply with the 
eligibility criteria established for the specific over­
seas area and obtain clearance from the appro­
priate overseas command.

Cl 1002 ELIGIBILITY CRITERIA

One privately owned motor vehicle may be trans­
ported at Government expense when it is de­
termined that it is in the interest of the Govern­
ment for the employee to have the use of the 
motor vehicle at the permanent duty station. A 
redetermination of “interest of the Government” 
shall be made at any time circumstances change 
and when the employee is to serve a succeeding 
tour of duty at the same or another overseas 
permanent duty station. A record of redetermina­

tion will be made in writing and filed in the 
employee’s personnel folder. A determination or 
redetermination that it is “in the interest of the 
Government” for the employee to have the use of 
his privately owned vehicle at his permanent duty 
station outside the continental United States may 
be made only if all of the following conditions are 
present:

1. use of the privately owned vehicle will 
not be primarily for the convenience of 
the employee and his immediate family;

2. local conditions at the official station 
where the privately owned vehicle is to 
be used make it desirable from the 
Government’s viewpoint for the employee 
to have the use of a privately owned 
vehicle;

3. use of a privately owned vehicle by the 
employee will contribute to his effec­
tiveness in his job;

4. use of a privately owned vehicle of the 
type involved will be suitable in the local 
conditions of the official station;

5. the cost of transporting the privately 
owned vehicle to and from the official 
station involved will not be excessive 
considering the time the employee has 
agreed to serve at that official station;

6. the privately owned vehicle is of United 
States manufacture unless the com­
manding officer determines that only ve­
hicles of foreign manufacture may be 
used effectively at the official station 
concerned; the privately owned vehicle to 
be transported was purchased by the 
employee before he was aware that he 
would be assigned to duty at an official 
station to which the transportation of a 
privately owned vehicle would be au­
thorized; or for other reasons and taking 
into consideration the current United 
States balance of payments situation it is 
determined that the employee should be 
allowed to ship a vehicle of foreign 
manufacture.
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Cl 1003 CONDITIONS GOVERNING 
TRANSPORTATION

1. TRANSPORTATION NOT AUTHORIZED. 
Transportation of a privately owned motor vehicle 
will not be authorized when:
★ 1. the motor vehicle may be driven to the duty 

station over hard-surfaced all-weather high­
ways, including ferries, and it is determined 
that the employee, or member of his im­
mediate family, should reasonably be ex­
pected to drive the vehicle (See par. C2156 
concerning reimbursement in connection 
with use of ocean-going car ferries when it is 
determined that the employee or a member 
of his immediate family should be author­
ized to drive the vehicle for only part of the 
distance involved.);

2. the local government prohibits the im­
portation of such a vehicle, applies par­
ticularly difficult restrictions on such 
importations, or the pertinent regulations 
of the military departments prohibit or 
advise against the shipment of such ve­
hicles for military personnel.

2. PROHIBITION ON SHIPMENT OF 
FOREIGN-MADE VEHICLES. The transportation 
of a privately owned motor vehicle of foreign 
manufacture purchased overseas or for delivery 
overseas on or after 7 March 1961, will not be 
authorized at Government expense incident to 
permanent duty travel orders, unless otherwise 
specifically authorized in this subparagraph. This 
prohibition on the shipment of foreign-made ve­
hicles does not apply to the following:

1. foreign-made vehicles which have been 
turned over to a transportation officer prior 
to 1 January 1973, for shipment after 
receipt of permanent duty travel orders;

2. foreign-made vehicles purchased in Alaska, 
Hawaii, Puerto Rico, Virgin Islands, Guam, 
Midway, Wake Island, American Samoa, or 
the Canal Zone by personnel regularly 
stationed there;

3. foreign-made vehicles owned or on order on 
6 March 1961 (owners are responsible for 
providing documentation required to sup­
port request for shipment);

4. shipment to and from duty stations located 
in any of the overseas areas listed in par.

Cl 1009 as areas where adequate facilities 
do not exist for the maintenance and repair 
of motor vehicles produced and assembled 
in the United States (This item contem­
plates shipment from duty stations outside 
the United States upon a permanent duty 
assignment to an area listed in par. Cl 1009. 
It also covers shipment directly to the 
United States or via another duty station 
outside the United States when the em­
ployee is further assigned from a duty 
station listed in par. Cl 1009 to an area 
outside the United States not listed in par. 
Cl 1009 prior to return to the United 
States.);

5. foreign-made used vehicles purchased by an 
employee of the Department of Defense 
from another employee or member of the 
Uniformed Services after 6 March 1961, 
provided that certain conditions are estab­
lished by documentary evidence, such as 
bills of sale, titles, and/or registration cer­
tificates (These conditions are (a) ownership 
on 6 March 1961, by personnel eligible for 
shipment of the vehicle at Government 
expense, and (b) unbroken chain of owner­
ship since 6 March 1961, by United States 
personnel otherwise eligible for shipment of 
a vehicle at Government expense. Foreign- 
made vehicles located overseas which have 
been owned at any time since 6 March 
1961, by employees of the Department of 
Defense or members of the Uniformed 
Services ineligible to transport them at 
Government expense, by dealers, or by 
foreign nationals are not authorized ship­
ment at Government expense.);

6. foreign-made used vehicles originally pur­
chased in or for delivery to the United 
States and purchased by an employee of the 
Department of Defense from another em­
ployee or member of the Uniformed Serv­
ices after 6 March 1961;

7. foreign-made vehicles purchased overseas 
after 6 March 1961, and shipped at personal 
or Government expense to the United 
States, Puerto Rico, Virgin Islands, Guam, 
Midway, Wake Island, American Samoa, or 
the Canal Zone, may be subsequently 
shipped at Government expense following a 
tour of duty by the owner in one of these 
places, if the owner is otherwise eligible for
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employee may ship the vehicle at Government ex­
pense to the appropriate port serving his place of 
actual residence or to an appropriate port serving a 
duty station within the continental United States, but 
the Government will not pay more than the trans­
portation costs from the place where it was pre­
viously determined to be in the Government’s interest 
for him to have a privately owned motor vehicle.

c. Agreement Not Completed and Employee 
Transfers or Is Reassigned from Outside the Con­
tinental United States to the Continental United 
States. If the employee, for a reason not acceptable 
to the Department of Defense component concerned, 
failed to complete the prescribed tour of duty at the 
duty station from which he is being transferred, and 
he is not being transferred for the convenience of the 
Government, the Government will not pay for trans­
portation of the vehicle unless the employee did 
complete a tour of duty at a previous duty station 
outside the continental United States where it was 
determined to be in the Government’s interest for 
him to have a privately owned vehicle. In the latter 
case, however, the Government will not pay more 
than the cost of transporting the vehicle from the 
duty station where the employee did complete the 
tour of duty.

d. Agreement Not Completed and Employee 
Returns to Continental United States for Separation. 
If the employee, for a reason not acceptable to the 
Department of Defense component concerned, failed 
to complete the tour of duty at the duty station from 
which he is separating, the Government will not pay 
the cost of transporting the vehicle unless the 
employee did complete a tour of duty at a previous 
duty station outside the continental United States 
where it was determined to be in the Government’s 
interest for him to have a privately owned vehicle. In 
such case, the Government will not pay more than 
the cost of transporting the vehicle from the port 
serving the duty station where the employee did 
complete the tour of duty. If the vehicle is shipped to 
a location other than the place of actual residence, 
the Government will not pay more than the cost of 
shipping the vehicle to the appropriate port serving 
the place of actual residence.

3. MOVEMENT TO PORTS. An employee is not 
entitled to ship his privately owned motor vehicle 
from his old permanent duty station to the vehicle

port facility serving such station. When an employee 
makes a separate trip to a port to deliver his vehicle, 
per diem is not allowable but one-way mileage at the 
rate prescribed in par. C4651-2a and one-way trans­
portation costs are authorized. The total of the 
one-way mileage and transportation costs paid by the 
Government may not exceed the cost of shipping the 
privately owned vehicle to the port involved from the 
employee’s old permanent duty station. However, if 
an employee delivers his vehicle to a port facility 
incident to performing permanent change-of-station 
travel by privately owned vehicle, mileage, at the 
applicable rate prescribed in par. C4250-1, is author­
ized from the employee’s old permanent duty station 
to the vehicle port facility or port of embarkation, if 
he travels there to drop off his dependents. In 
connection with such permanent change-of-station 
travel by privately owned vehicle, payment is also 
allowable for:

1. the cost of transportation for the employee, 
or the employee and his dependents, from 
the vehicle port facility, where he delivers 
his vehicle, to the port of embarkation; or

2. mileage from the port of embarkation, 
where the employee drops off his depend­
ents, to the vehicle port facility, where he 
delivers his vehicle, and return transporta­
tion for the employee to the port of 
embarkation.

4. MOVEMENT FROM PORTS. An employee is 
not entitled to ship his privately owned motor vehicle 
from a vehicle port facility to his new permanent 
duty station. When an employee makes a separate trip 
to a port to reclaim his vehicle, per diem is not 
allowable but one-way transportation costs and one­
way mileage at the rate prescribed in par. C4651-2a 
are authorized. The total of the one-way transporta­
tion costs and one-way mileage paid by the Govern­
ment may not exceed the cost of shipping the 
privately owned vehicle from the port involved to the 
employee’s new permanent duty station. However, if 
an employee reclaims his vehicle at a vehicle port 
facility incident to performing permanent change-of- 
station travel by privately owned vehicle, mileage, at 
the applicable rate prescribed in par. C4250-1, is 
authorized from the vehicle port facility or port of 
debarkation, if he returns there to pick up his 
dependents, to his new permanent duty station. In 
connection with such permanent change-of-station
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travel by privately owned vehicle, payment is also 
allowable for:

1. the cost of transportation for the employee 
or the employee and his dependents from 
the port of debarkation to the vehicle port 
facility; or

2. the cost of the employee’s transportation 
from the port of debarkation to the vehicle 
port facility where he reclaims his vehicle 
and return mileage to the port of debarka­
tion if he returns there to pick up his 
dependents.

5. DELAYS WHILE AWAITING REOPENING 
OF PORT FACILITY OR DELIVERY OF PRI­
VATELY OWNED MOTOR VEHICLE. When perma­
nent change-of-station travel by privately owned 
vehicle is authorized as advantageous to the Govern­
ment, and the employee must pick up his vehicle at a 
vehicle port facility to continue his travel, payment 
of per diem is allowable for:

1. the nonworkdays involved if for reasons 
beyond his control the employee is unable 
to reclaim his vehicle on the day of arrival 
at the port of debarkation and the day or 
days following his day of arrival are non­
workdays on which the vehicle port facility 
is closed (MS. Comp. Gen. B-l70850, 31 
December 1970);

2. the number of days involved when, for 
reasons beyond his control, the employee’s 
vehicle has not been delivered to the port 
facility on the day he arrives there to 
reclaim it, and he awaits delivery of the 
vehicle so that it can be used to continue his 
permanent change-of-station travel, pro­
vided, the designated port authority, after 
considering the particular circumstances in­
volved, certifies that the employee acted 
reasonably and prudently in delaying his 
onward travel to await the arrival of his 
vehicle (MS. Comp. Gen. B-l79493, 15 
January 1974).

Cl 1005 REPLACEMENT

1. SHIPMENT OF AN EMERGENCY REPLACE­
MENT. One privately owned motor vehicle may be 
shipped to the employee’s overseas permanent duty 
station as an emergency replacement of the first

motor vehicle within a period of 4 years from the 
date the first motor vehicle was shipped overseas. The 
shipment of an emergency replacement may be 
authorized upon a showing that it is necessary for 
reasons beyond the control of the employee, such as 
loss or destruction of the first vehicle through fire, 
theft, accident, rapid deterioration due to severe 
climatic conditions at the station, or similar causes, 
and in addition a determination that the replacement 
vehicle is “in the interest of the Government.” During 
each succeeding 4-year period of continuous perma­
nent duty assignments at a permanent duty station 
outside the continental United States, the shipment 
of one emergency replacement vehicle may be au­
thorized.
2. SHIPMENT OF A PERIODIC REPLACE­
MENT. After the expiration of a 4-year period from 
the date of the shipment of the first motor vehicle 
then being used by the employee, the shipment of a 
second vehicle may be authorized by the com­
manding officer of the activity if it is determined that 
the use of a replacement vehicle is “in the interest of 
the Government” and the employee has been sta­
tioned continuously during the 4-year period at a 
permanent duty station located outside the conti­
nental United States.

★ C11006 METHOD OF SHIPMENT

1. GENERAL. Shipment of privately owned mo­
tor vehicles at Government expense may be author­
ized by commercial means if available at reasonable 
rates and under reasonable conditions or by Govern­
ment ship on a space-required basis. Mode of ship­
ment will be determined by the transportation officer 
effecting the shipment. The procedures for shipment 
will be in accordance with regulations of the Service 
concerned.

2. OCEAN-GOING CAR FERRIES. When an 
employee and/or his dependents perform permanent 
duty travel other than renewal agreement travel by 
privately owned vehicle, and use of ocean-going car 
ferries for part of the distance involved has been 
authorized under par. C2156, the employee is en­
titled to reimbursement for the cost of shipping the 
vehicle on the ocean-going car ferries provided that:

1. transportation at Government expense for 
the privately owned motor vehicle con­
cerned could have been authorized under 
this Chapter for an equal or greater distance;
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2. another privately owned motor vehicle has 
not been shipped at Government expense in 
connection with the permanent duty travel 
concerned;

3. commercial shipping services are used; and
4. where foreign registered carriers are used, 

the statement relating to nonavailability of 
United States registered carriers required by 
par. C2206 is attached to the reimburse­
ment voucher.

Reimbursement for the cost of shipping a privately 
owned motor vehicle on ocean-going car ferries may 
not exceed the cost of such transportation for the 
size vehicle authorized under par. Cl 1008.

C11007 EMERGENCY STORAGE IN EVENT
OF EVACUATION

1. ELIGIBILITY. If it becomes necessary to 
evacuate the employee or his dependents from a 
permanent duty station located outside the conti­
nental United States, expenses of emergency storage 
of the employee’s motor vehicle may be authorized 
provided that the vehicle was transported or au­
thorized to have been transported at Government 
expense to the permanent duty station under the 
provision of this Chapter or the vehicle was driven by 
the employee or a member of his immediate family to 
the permanent duty station at which the use of the 
vehicle was determined to be “in the interest of the 
Government.”

2. PLACES OF STORAGE. The vehicle may be 
stored at the place to which the employee’s im­
mediate family and household goods are evacuated or 
at another suitable place not more distant from the 
evacuation area. In case the vehicle is in transit to the 
employee’s permanent duty station at the time that 
evacuation is ordered, the vehicle may be diverted to 
storage at a suitable place en route.

3. ALLOWABLE EXPENSES. Allowable ex­
penses for the emergency storage of the employee’s 
motor vehicle include necessary expenses for actual 
storage, readying the vehicle for storage and for 
return to the employee after the emergency has 
ended, local transportation expenses to and from 
storage, and other necessary expenses relating to 
storage and to transportation. Insurance carried on 
the vehicle while in storage is an expense of the 
employee.

Cl 1008 SIZE LIMIT

Transportation at Government expense is limited to 
vehicles having a gross size for shipping purposes of 
not more than 20 measurement tons (800 cubic feet). 
An employee who ships a larger vehicle which 
otherwise qualifies for shipment at Government 
expense must pay all costs which result from the 
excess size of the vehicle.

C11009 OVERSEAS AREAS EXEMPT FROM 
RESTRICTIONS ON SHIPMENT OF 
FOREIGN-MADE VEHICLES

1. GENERAL. The shipment of foreign-made 
privately owned vehicles (FPOV) at Government 
expense from overseas locations is prohibited, unless 
adequate facilities for the maintenance and repair of 
United States-made privately owned vehicles 
(USPOV) do not exist at those locations. In general, 
adequate facilities will be considered to exist at an 
overseas location if:

1. facilities with the capability for performing
normal repairs and maintenance on 
USPOVs—engine tuneups, replacement or 
external bolt-on equipment (fuel pump, 
water pump, generator, etc.), brake installa­
tion, muffler installation, lubrication, oil 
change, and other such services generally 
provided at CONUS service stations—are 
within approximately 30 miles or 1 hour 
driving time;

2. such facilities are capable of completing 
work in no more than 6 weeks, includ­
ing the time necessary for delivery of 
parts; and

3. the annual average number of USPOVs 
inoperative due to the lack of repair capa­
bility does not exceed 1 out of every 10 
USPOVs at the location.

In applying this criteria, USPOVs over 5 model years 
in age will not be considered.

2. AREAS EXEMPT FROM RESTRICTIONS. It 
has been determined that adequate facilities for the 
maintenance and repair of motor vehicles produced 
and assembled in the United States are not available 
in the following overseas areas or locations (see par. 
Cl 1003-2, item 4, and subpar. 3) or that USPOVs are 
not allowed to be imported.
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AREA OR LOCATION
EFFECTIVE
DATE

REPORTING
DATE

Afghanistan 1 June 1976 15 September 1976
Australia (Northwest Cape, Western Australia) 1 June 1976 15 September 1976
Austria (Stainach) 1 June 1976 15 September 1976
Bahrein (Bahrain) Islands, Persion Gulf 1 June 1976 15 September 1976
Bermuda (within limitations of Bermuda law) 1 June 1976 15 September 1976
Bulgaria 1 June 1976 15 September 1976
Crete 1 June 1976 15 September 1976
Cyprus 1 June 1976 15 September 1976
Czechoslovakia 1 June 1976 15 September 1976
Denmark 1 June 1976 15 September 1976
Egypt (Cairo) 1 June 1976 15 September 1976
England (Cornwall and St. Mawgans) 1 June 1976 15 September 1976
Eritrea 1 June 1976 15 September 1976
Ethiopia 1 June 1976 15 September 1976
Germany (Eckstein, Flensburg-Murwik, Gross Gusborn, Holteneau,

Kiel, Mt. Meissner, Schleswig, Todendorf, and Wobeck) 1 June 1976 15 September 1976
Gibraltar 1 June 1976 15 September 1976
Hungary 1 June 1976 15 September 1976
Iceland 1 June 1976 15 September 1976
India 1 June 1976 15 September 1976
Indonesia 1 June 1976 15 September 1976
Ireland 1 June 1976 15 September 1976
Ivory Coast (Abidjan) 1 June 1976 15 September 1976
Kenya 1 June 1976 15 September 1976
Malagasy Republic 1 June 1976 15 September 1976
Malawi (Blantyre) Africa 1 June 1976 15 September 1976
Malta 1 June 1976 15 September 1976
Morocco (Kenitra and Rabat) 1 June 1976 15 September 1976
Norway (Oslo) 1 June 1976 15 September 1976
Poland 1 June 1976 15 September 1976
Portugal 1 June 1976 15 September 1976
Republic of the Congo 1 June 1976 15 September 1976
Romania 1 June 1976 15 September 1976
Sardinia (La Maddalena) 1 June 1976 15 September 1976
Scotland (Edsell, area in proximity of Holy Loch, Argyl County,

Gourock and Greenok Townships, Thurso, and Machrihanish) 1 June 1976 15 September 1976
Senegal 1 June 1976 15 September 1976
Sicily (Sigonella and Catania) 1 June 1976 15 September 1976
Somali Republic 1 June 1976 15 September 1976
Spain (El Ferrol, Cartagena, Guardamar del Seguar, and

Zaragosa ABO (caretaker personnel only)) 1 June 1976 15 September 1976
Sri Lanka (Ceylon) 1 June 1976 15 September 1976
Tunisia 1 June 1976 15 September 1976
Turkey 1 June 1976 15 September 1976
United Kingdom (Brawdy, Wales) 1 June 1976 15 September 1976
Yugoslavia 1 June 1976 15 September 1976
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APPENDIX A

PER DIEM RATES APPLICABLE OUTSIDE CONTINENTAL 
UNITED STATES

1. GENERAL. The per diem rates listed in this 
Appendix apply to travel of civilian employees within, 
or while at, a designated locality. These per diem rates 
do not apply while en route by airplane, train, or 
ship. For per diem rates applicable while en route to 
or from the continental United States or between 
different localities outside the continental United 
States, see par. C4552.

2. JURISDICTION OVER PER DIEM RATES. 
The Department of State establishes the locality per 
diem rates for foreign areas, including the Trust 
Territory of the Pacific Islands. The Department of 
Defense Per Diem, Travel and Transportation Allow­
ance Committee establishes the locality per diem 
rates for Alaska, Hawaii, the Commonwealth of

Puerto Rico, the Canal Zone, and territories and 
possessions of the United States. The General Services 
Administration establishes per diem rates for travel 
to, from, and between overseas areas.

3. LOCALITY PER DIEM RATES. The per diem 
rates shown in this Appendix are reprinted from 
appropriate Department of State or Department of 
Defense Per Diem, Travel and Transportation Allow­
ance Committee documents. For per diem rates 
applicable for periods prior to 15 February 1965, see 
appropriate Department of State or Office of Manage­
ment and Budget documents.

4. AREA LISTING. Footnotes appearing herein 
are published at the end of the listing.

T .. Maximum Per Effective
LoCa"ty Diem Rate Date

Afghanistan: 
Bamiyan.............................................................................................. $39.00
Kabul ....................................................................................................... 46.00
Other ....................................................................................................... 23.00

Alaska:16 
Adak1 .................................................................................................. 8.50
Anchorage................................................................................................. 59.00
Annette .................................................................................................... 50.00
Barrow....................................................................................................... 79.00
Bethel....................................................................................................... 66.00
College....................................................................................................... 69.00
Deadhorse................................................................................................. 114.00
Delta Junction.......................................................................................... 56.00
Eielson AFB............................................................................................. 69.00
Elmendorf AFB....................................................................................... 59.00
Fairbanks ................................................................................................. 69.00
Ft. Greely................................................................................................. 56.00
Ft. Richardson.......................................................................................... 59.00
Ft. Wainwright.......................................................................................... 69.00
Galena....................................................................................................... 52.00
Juneau....................................................................................................... 61.00
Ketchikan................................................................................................. 50.00
King Salmon............................................................................................. 52.00
Kodiak.................................................  48.00
Kotzebue ................................................................................................. 75.00
Murphy Dome.......................................................................................... 69.00
Nome ........................................................................................................ 73.00
Petersburg................................................................................................. 50.00

9-26-76
9-26-76
9-26-76

3-22-76
2-17-76 
5-27-75
2-17-76
8-23-76
2-17-76
3-22-76
2-17-76
2-17-76
2-17-76
2-17-76
2-17-76
2-17-76
2-17-76
3-28-74
2-17-76
5-27-75
5-27-75
2-17-76
2-17-76
2-17-76
3-22-76
5-27-75
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Locality Maximum Per 
Diem Rate

Effective 
Date

Alaska: (Cont’d)
Prudhoe Bay .......................................... $140 00 3 99 76
Shemya AFB ............................................... 99 no

J-ZZ* / 0
1 1.9 1.7 5

Sitka-Mt. Edgecombe ............................................ 50 00
1 1 z 1 7 3
5.97.75

Skagway ............................................ 50 00
J Z 7 ■ 7 3

Spruce Cape .................................................... 48 00
3 Z 7 ■ 7 D 
9.17.76

Tanana ................................................. 73 00
4 1 7 7 0
3.99 76

Valdez ............................................ 65 00
3 Z Z 7 0
3 77 7A

Wrangell ............................................... 50 00
3 "ZZ " 7 0 
5.77 75

Other.................................................
•J w
47 00

3 -Z 7-73
7.1 7 7A

Algeria ............................................ 56 00
Z 1 7 ■ / o 
7 1 5 7 A

American Samoa............................ 40 00
Z-13- 7 0
Q A 75

Andorra ......................................... 30.00 9 17 74
Angola:

Cabinda.................................... 34 00
Other....................................... 30 00

3-1 Z- 
5 1 7 74

Argentina ............................... 50 00
3-1 Z-

17 1Q 7A
Ascension Island.......................... 22.00

IZ-I7-/0 
1 9.1 9.76

Australia:
1 Z-l / V

Canberra ............................... 42 00 19 19 76
Melbourne....................... 42 00

1 Z-17’ 7 O
1 7.1Q.7A

Sydney .................................... 42 00
1 z- 1 U
1 7 1 Q.7A

Other.................................. 35 00
1 Z-l 0
17 1Q 7A

Austria ............................... 48 00
1 Z-17- / O
1 O 74 7A

Azores ............................... 18.00 Q 7A 7A
Bahamas:

Andros Island:
5-1-12-14.......................................... 48 00 R-1.76
12-15-4-30..................................... 53.00

O“1 - / 0
4.1 4.74

Nassau:
5-1-12-14............................................ 53 00 R 3 7S
12-15-4-30..................................... 61.00 R 3 75

Other:
0 3 7 3

5-1-12-14.................................................... 48 00 19.9 1 .75
12-15-4-30 ............................................ 67 00

1 Z Z 1 7 3
19 91 75

Bahrain16 ....................................... 110 00
1 Z Z 17 3
11 91 76

Balearic Islands ............................... 24 00
1 1 -Z 1 - 7 O

4-A-75
Bangladesh.................................. 46.00 17 71 75
Barbados:

1 Z Z1 7 3

4-16-12-14..................................... 46 00 1 n 94 76
12-15-4-15............................. 70.00

1U-Z*+- 7 O
10.74.7 A

Belgium:
Antwerp .................................... 60 00 11 91 76
Brussels....................................... 60 00

1 1 “Z 1 • 7 O 
1171-7A

SHAPE/Chievres.......................... 49 00
1 1 -Z 1 - 7 O
1 1.71.7 A

Other............................................ 36 on
11 z 1/0
1171.7A

Belize (formerly British Honduras)....................................... 30.00
1 1 -Z 1 • 7 O 

10-28-73
Benin (formerly Dahomey)....................................... 55.00 R-99-76
Bermuda:16

OZ^ 7 V

12-1-3-15.................................................... 49 on 7^1-76
3-16-11-30 ........................................................................................... 62.00 74-76
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Per Diem Rates Appendix A

Locality Maximum Per
Diem Rate

Effective 
Date

Bolivia:
★ Cochabamba ........................................................................................... $30.00 12-19-76

La Paz ..................................................................................................... 45.00 12-21-75
Oruro........................................................................................................... 22.00 54-75
Santa Cruz................................................................................................ 30.00 12-21-75
Other.......................................................................................................... 18.00 54-75

Botswana ..................................................................................................... 31.00 3-14-76
Brazil:

Belem ..................................................................................................... 55 00 9-26-76
Belo Horizonte ..................................................................................... 49.00 9-26-76
Brasilia ..................................................................................................... 53.00 9-26-76
Manaus..................................................................................................... 49.00 9-26-76
Recife ..................................................................................................... 41.00 9-26-76
Rio de Janeiro.......................................................................................... 58.00 11-23-75
Sao Paulo ................................................................................................ 58.00 11-23-75
Other.......................................................................................................... 36.00 84-74

British West Indies (see also Turks & Caicos Island):
Antigua: 

5-1-11-30..................................................................................... 46.00 3-9-75
12-1-4-30.......................................................................................... 64.00 3-9-75

Cayman Islands: 
4-16-12-14..................................................................................... 42.00 9-29-74
12-15-4-15.......................................................................................... 64.00 9-29-74

Dominica:
5-1-11-30.......................................................................................... 29.00 3-9-75
12-1-4-30.......................................................................................... 33.00 3-9-75

Montserrat: 
5-1-11-30..................................................................................... 21.00 12-24-72
12-1-4-30.......................................................................................... 33.00 12-24-72

St. Christopher-Nevis-Anguilla: 
5-1-11-30..................................................................................... 25.00 4-18-71
12-1-4-30.......................................................................................... 32.00 12-24-72

St. Lucia: 
5-1-11-30..................................................................................... 25.00 4-18-71
12-1-4-30........................................................................................... 47.00 12-24-72

St. Vincent: 
5-1-11-30..................................................................................... 34.00 3-9-75
12-1-4-30.......................................................................................... 44.00 3-9-75
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Locality Maximum Per 
Diem Rate

Effective 
Date

British West Indies: (Cont’d)
Virgin Islands (Br.): 

5-1-11-30..................................................................................... $25.00 4-18-71
12-1-4-30........................................................................................... 39.00 12-24-72

Other:
5-1-11-30........................................................................................... 25.00 4-18-71
12-1-4-30........................................................................................... 30.00 4-18-71

Brunei............................................................................................................. 24.00 2-18-73
Bulgaria.......................................................................................................... 56.00 7-4-76
Burma2.......................................................................................................... 12.00 7-9-72
Burundi.......................................................................................................... 34.00 6-6-76
Cameroon..................................................................................................... 51.00 8-29-76
Canada:

Calgary..................................................................................................... 48.00 8-1-76
Chicoutimi (including Bagotville)........................................................ 48.00 11-21-76
Edmonton............................................................................................... 42.00 8-1-76
Fort Churchill........................................................................................... 55.00 8-1-76
Frobisher Bay, Baffin Island................................................................. 60.00 8-1-76
Halifax .................................................................................................... 46.00 8-1-76
Montreal..................................................................................................... 46.00 8-1-76
Ottawa..................................................................................................... 46.00 7-4-76
Quebec ..................................................................................................... 52.00 11-21-76
St. John’s, Newfoundland16 ................................................................. 46.00 8-1 76
Toronto..................................................................................................... 46.00 8-1-76
Trois-Rivieres/Nicolet ........................................................................... 48.00 8-1-76
Vancouver................................................................................................ 48.00 8-1-76
Winnipeg................................................................................................... 44.00 8-1-76
Yellowknife............................................................................................. 57.00 8-1-76
Other.......................................................................................................... 36.00 8-1-76

Canal Zone16................................................................................................ 42.00 4-15-76
Canary Islands................................................................................................ 24.00 4-6-75
Cape Verde, Republic of.............................................................................. 12.00 6-6-76
Central African Republic ........................................................................... 44.00 8-29-76
Ceylon2’4 (see Sri Lanka (Ceylon))
Chad............................................................................................................... 44.00 8-29-76
Chagos Archipelago...................................................................................... 18.00 11-21-76
Chile............................................................................................................... 33.00 3-14-76
China:

Kaohsiung................................................................................................ 38.00 5-9-76
Penghu Islands........................................................................................... 18.00 12-23-73
Quemoy-Matsu........................................................................................ 18.00 12-23-73
Taipei........................................................................................................ 48.00 5-9-76
Other Taiwan........................................................................................... 30.00 5-9-76
Peking........................................................................................................ 22.00 4-6-75
Peking10.................................................................................................. 40.00 4-6-75
Canton ..................................................................................................... 29 00 4-6-75
Other.......................................................................................................... 22.00 4-6-75

★Cocos (Keeling) Islands................................................................................ 21.00 12/19/76
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Locality Maximum Per 
Diem Rate

Effective 
Date

Colombia:
Bogota ........................................................................................................ $40.00 5-9-76
Cartagena ................................................................................................... 36.00 5-9-76
San Andres Island ................................................................................... 36.00 5-9-76
Other............................................................................................................. 30.00 6-6-76

Comoro Islands ............................................................................................. 36.00 5-9-76
Congo (Cap: Brazzaville)............................................................................. 30.00 8-29-76
Costa Rica........................................................................................................ 35.00 74-76
Cuba:

Guantanamo Bay........................................................................................ 16.00 6-13-71
Other............................................................................................................. 12.00 7-9-72

Cyprus ............................................................................................................. 45.00 74-76
Czechoslovakia ............................................................................................. 39.00 9-27-76
Dahomey (see Benin)
Denmark (see also Faeroe Islands and Greenland).................................... 54.00 6-6-76
Dominican Republic:

La Romana:
4-16-12-14............................................................................................. 58.00 4-11-76
12-15-4-15............................................................................................. 66.00 4-11-76

Santo Domingo ........................................................................................ 42.00 4-11-76
Other............................................................................................................. 30.00 8-31-75

Easter Island .................................................................................................. 46.00 4-11-76
Ecuador:

Guayaquil .................................................................................................. 45.00 5-9-76
Other............................................................................................................. 33.00 5-9-76

Egypt;2’3
Alexandria.................................................................................................. 29.00 9-26-76
Aswan ....................................................................................................... 31.00 9-26-76
Cairo............................................................................................................. 58.00 11-21-76
Luxor ........................................................................................................ 31.00 9-26-76
Other .......................................................................................................... 19.00 9-26-76

El Salvador........................................................................................................ 32.00 4-11-76
Equatorial Guinea ........................................................................................ 26.00 9-2-73
Estonia ............................................................................................................. 25.00 11-15-66
Ethiopia............................................................................................................. 32.00 2-14-73
Faeroe Islands................................................................................................... 25.00 10-26-75
Falkland Islands............................................................................................. 17.00 1-18-76
Fiji .................................................................................................................. 41.00 10-26-75
Finland............................................................................................................. 57.00 6-6-76
France:

Lyon................................................................................................... 52.00 8-29-76
Paris (City of)................................................................. 62.00 8-29-76
Paris (Environs)1 2...................................................... 62.00 8-29-76
Strasbourg........................................................................................ 42.00 8-29-76
Other............................................................................................................. 38.00 8-29-76

French Guiana................................................................................................... 37.00 8-5-73
French Polynesia............................................................................................. 59.00 3-17-76
French Territory of Afars and Issas (formerly French Somaliland).......... 58.00 11-21-76
French West Indies:

12-15-4-15................................................................................................... 74.00 74-76
4-16-12-14................................................................................................... 52.00 74-76
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Locality
Maximum Per 

Diem Rate
Effective 

Date

Gabon ............................................................................................................. $70.00 11-21-76
fGambia............................................................................................................. 29.00 12-19-76
Germany:

Federal Republic of Germany:
Augsburg ............................................................................................. 49.00 11-21-76
Berlin (Western Sectors) ................................................................... 55.00 11-21-76
Bonn....................................................................................................... 55.00 11-21-76
Bremen.................................................................................................. 42.00 11-21-76
Cologne.................................................................................................. 61.00 11-21-76
Dusseldorf............................................................................................. 55.00 11-21-76
Frankfurt am Main (including Rhein Main AB)............................... 55.00 11-21-76
Hamburg............................................................................................... 61.00 11-21-76
Hannover ............................................................................................. 49.00 11-21-76
Munich.................................................................................................. 49.00 11-21-76
Nurnberg ............................................................................................. 47.00 11-21-76
Stuttgart.................................................................................................. 55.00 11-21-76
Tubingen ............................................................................................. 42.00 11-21-76
Wiesbaden........................................................................................ 42.00 11-21-76
Other.................................................................................................. 34.00 11-21-76

Germany Democratic Republic:
Berlin (Eastern Sector)5........................................................................ 34.00 11-21-76
Berlin (Eastern Sector)6...................................................................... 51.00 11-21-76
Other5 ............................................................................................. 34.00 11-21-76
Other6 ........................................................................................... 51.00 11-21-76

Ghana........................................................................................................ 63.00 12-21-75
Gibraltar..................................................................................................... 30.00 11-21-76
Gilbert and Ellice Islands ........................................................................ 30.00 7-4-76
Greece:

Athens:
12-1-3-31 ............................................................................................. 31.00 5-9-76
4-1-11-30............................................................................................. 36.00 5-9-76

Thessaloniki:
12-1-3-31............................................................................................. 31.00 5-9-76
4-1-11-30............................................................................................. 36.00 5-9-76

Other............................................................................................................. 26.00 10-24-76
Greenland ........................................................................................................ 25.00 10-26-75
Grenada:

5-1-11-30.................................................................................................. 40.00 10-24-76
12-1-4-30................................................................................ 55 00 10-24-76

Guam, M.1.16................................................................................ 52 00 11-30-76
Guatemala...................................................................................... 36 00 3-14-76
Guinea2..................................................................................... 49 00 1-9-72
Guinea-Bissau.................................................................................................. 42.00 11-21-76

t Guyana..................................................................................................... 34.00 12-19-76
Haiti:

Port-au-Prince (including Petionville) .................................................... 42.00 4-11-76
Other................................................................... 26.00 4-11-76

Hawaii:16
Hawaii ................................................................. 37 00 2-17-76
Kauai................................................................... 38 00 2-17-76
Maui......................................................................... 38.00 8-23-76
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Hawaii:16 (Cont’d)
Molokai........................................................................................................... $48.00 2-17-76
Oahu................................................................................................................ 46.00 2-17-76
Other................................................................................................................ 37.00 8-23-76

Honduras (see Swan Islands)........................................................................... 35.00 12-22-74
Hong Kong.......................................................................................................... 52.00 6-6-76
Hungary:

1.2-3-14......................................................................................................... 35.00 4-6-75
3-15-1-1.......................................................................................................... 47.00 4-6-75

Iceland:
10-1-4-30..................................................................................................... 42.00 8-31-75
5-1-9-30........................................................................................................ 57.00 8-31-75

India:2
★Bombay.......................................................................................................... 52.00 12-19-76
★Calcutta.......................................................................................................... 42.00 12-19-76
★ New Delhi..................................................................................................... 36.00 12-19-76

Other................................................................................................................ 30.00 6-6-76
Indonesia:

Jakarta .......................................................................................................... 54.00 8-29-76
Other................................................................................................................ 40.00 11-24-75

Iran:
Tehran .......................................................................................................... 63.00 3-17-76
Other................................................................................................................ 45.00 2-15-76

Iraq ..................................................................................................................... 55.00 2-15-76
Ireland ............................................................................................................... 46.00 11-21-76
Israel ..................................................................................................................... 48.00 6-6-76
Italy (see also Lampedusa Island):

Florence.................................................................................................. 45.00 9-26-76
Genoa .......................................................................................................... 32.00 9-26-76
Leghorn ..................................................................................... 32.00 9-26-76
Milan............................................................................................................... 54.00 9-26-76
Naples ....................................................................................................... 45.00 9-26-76
Palermo..................................................................................................... 45.00 9-26-76
Rome...................................................................................... 54 00 10-24-76
Trieste ................................................................................... 38 00 10-24-76
Turin.............................................................................. 42 00 10-24-76
Venice ................................................................. 45 00 9-26-76
Other.............................................................. 26.00 9-26-76

★ Ivory Coast:
Abidjan.................................................................................................. 68.00 12-19-76
Other............................................................................................. 40.00 12-19-76

Jamaica............................................................................................................. 50.00 74-76
Japan (see Ryukyus):16

Fukuoka................................................................................ 46.00 74-76
Kyoto .............................................................................. 60 00 8-31-75
Osaka-Kobe........................................................................................ 55 00 74-76
Sapporo ............................................................................................. 56.00 74-76
Tokyo7 ........................................................................................................ 57 00 6-6-76
Other................................................................................................... 40 00 8-31-75

Jerusalem ................................................................................................ 48 00 6-6-76
Johnston Atoll........................................................................................ 15.00 4-1-75
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Jordan:
Amman........................................................................................... $54.00 6-6-76

★Aqaba.......................................................................................................... 54.00 11-26-76
Other.............................................................................. 22.00 5-12-74

Kenya:
Mombasa ......................................................................... 40 00 4-11-76
Nairobi........................................................................................................ 37.00 4-11-76
Other...................................................................................... 20 00 3.17.74

Khmer Republic (formerly Cambodia)......................................................... 26.00 11-24-74
Korea:

Pusan...................................................................... 30 00 1-18-76
Seoul............................................................................................................. 47.00 11-23-75
Other.............................................................................. 26 00 1 -1 8-76

Kuwait .............................................................................. 110 00 10-14-76
Lampedusa Island.............................................................................................. 26.00 10-24-76
Laos............................................................................ 12 00 7-4-76
Latvia......................................................................................... 25 00 11 -1 5-66
Lebanon............................................................... 46.00 6-6-76
★Lesotho.............................................................................................. 28.00 12-2-76

Liberia:
Monrovia .............................................................................. 40 00 8-24-76
Other............................................................................................................. 27.00 3-21-71

Libya:
Benghazi........................................................................................................ 38.00 2-14-73
Tripoli.......................................................................................................... 38.00 2-14-73
Other......................................................................... 22 00 7-14-73

Liechtenstein.............................................................................................. 54.00 8-29-76
Lithuania ........................................................................................................ 25.00 11-15-66
Luxembourg ................................................................................................ 50.00 11-21-76
Macao................................................................................................................ 43.00 5-9-76
Madagascar..................................................................................................... 50.00 7-6-76
Madeira Islands ................................................................. 29 00 9-26-76
Malawi ........................................................................................................ 27.00 2-15-76
Malaysia:

Sabah............................................................... 38 00 8-31-75
Other............................................................................................................. 31.00 8-31-75

Maldive Islands ....................................................... 12 00 6-6-76
★ Mali ........................................................................................................... 53.00 12-19-76

Malta.............................................................. 31 00 5-9-76
Mauritania......................................................... 60 00 5-9-76
Mauritius......................................... 30.00 8-31-75
Mexico:

Acapulco:
4-15-12-15.......................................... 27 00 1 0-74-76
12-16-4-14.......... 36.00 10-74-76

Can Cun/Cozumel:
4-15-12-15....................................... 52 00 10.74-76
12-16-4-14..................... 61 00 10-74.76

Guadalajara.............................................................................. 30.00 10-24-76
Hermosillo.................................... 31 00 1 0.74-76
Manzanillo................................................................................................... 32.00 10-24-76
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Mexico: (Cont’d)
Matamoros................................................................................................... $29.00 10-24-76
Mazatlan........................................................................................................ 33.00 10-24-76
Merida ........................................................................................................ 33.00 8-29-76
Mexico City................................................................................................... 39.00 6-1-75
Monterrey................................................................................................... 31.00 10-24-76
Tampico........................................................................................................ 31.00 10-24-76
Tijuanna........................................................................................................ 32.00 10-24-76
Other............................................................................................................. 24.00 10-24-76

Midway Islands1 .............................................................................................. 8.50 5-19-76
Monaco............................................................................................................. 38.00 8-29-76
Morocco:

Casablanca................................................................................................... 38.00 8-1-76
Rabat.............................................................................. 32 00 8-1-76
Other............................................................................................................. 26.00 8-1-76

Mozambique ................................................................................................... 27.00 8-29-76
Nauru......................................................................................... 34.00 9-29-74
Nepal:

Kathmandu................................................................................................ 26.00 1-19-75
Pokhara........................................................................................................ 26.00 1-19-75
Other........................................................................................................ 12.00 1-19-75

Netherlands:
Amsterdam............................................................................................. 55.00 11-21-76
The Hague ................................................................................................... 55.00 11-21-76
Rotterdam................................................................................ 55.00 11-21-76
Valkenburg NAS........................................................................................ 55.00 11-21-76
Other................................................................................... 46.00 11-21-76

Netherlands Antilles:
Aruba:

5-1-12-14................................................................. 55 00 6-6-76
12-15-4-30 .................................................... 81.00 6-6-76

Bonaire:
5-1-12-14........................................................................... 40 00 2-9-75
12-15-4-30................................................................. 54.00 2-9-75

Other:
5-1-12-14................................................................................... 53.00 6-6-76
12-15-4-30...................................................................... 64 00 2-9-75

New Calendonia ................................................................... 50 00 8-31-75
New Hebrides........................................................................... 52.00 7-4-76

tNew Zealand:
Auckland..................................................................................................... 27.00 12-19-76
Christchurch ................................................................................ 35 00 12-19-76
Wellington................................................................................................... 35.00 12-19-76
Other........................................................................................ 20 00 12-19-76

Nicaragua ........................................................................................................ 40.00 6-1-75
Niger:

Agadez ........................................................................................................ 30.00 8-29-76
Arlit................................................................................................ 30 00 8-29-76
Ayorou ........................................................................................................ 30.00 8-29-76
Maradi .................................................... ............................................ 30 00 8-29-76
Niamey........................................................................................................ 43.00 8-29-76
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Diem Rate

Effective 
Date

Niger: (Cont’d)
Zinder.......................................................................................................... $30.00 8-29-76
Other............................................................................................................ 16.00 4-11-76

Nigeria ............................................................................................................. 51.00 3-14-76
Norway............................................................................................................. 62.00 11-21-76
Oman:

Muscat ........................................................................................................ 100.00 8-29-76
Other.............................................................................. 44.00 2-14-73

★Pakistan:2
Islamabad/Rawalpindi .............................................................................. 62.00 12-19-76
Karachi........................................................................................................ 72.00 12-19-76
Lahore ........................................................................................................ 60.00 12-19-76
Other............................................................................................................. 46.00 12-19-76

Panama:1 6 
Colon........................................................................................................ 42.00 7-4-76
Contadora................................................................................................ 45.00 4-11-76
Panama City .............................................................................................. 42.00 7-4-76
Other............................................................................................................. 30.00 7-4-76

★ Papua New Guinea ........................................................................................ 44.00 12-19-76
Paraguay............................................................................................................. 36.00 9-28-75
Peru:

Chilca Range ............................................................................................. 30.00 3-1-75
Lima........................................................................................... 46.00

29.00
4-11-76

12-21-75Piura.............................................................................................................
Other................................................................. 25.00 9-28-75

Philippines:
Manila ................................................................. 42.00

20.00
11-23-75
4-16-72Other..........................................................................................................

★ Poland:2
Personnel not accredited to Poland8.................................................... 32.00 11-21-76
Personnel accredited to Poland11.............................................................. 20.00 11-21-76

Portugal (see also Azores and Madeira Islands): 
Alverca ................................................................................................... 29.00 9-26-76
Lisbon ........................................................................................................ 29.00 9-26-76
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Locality Maximum Per 
Diem Rate

Effective 
Date

Portugal (see also Azores and Madeira Islands): (Cont’d)
Oeiras........................................................................................................... $29.00 9-26-76
Other............................................................................................................. 21.00 9-26-76

Puerto Rico:
Aguadilla (including Naval Station Roosevelt Road West Annex
(formerly Ramey AFB))........................................................................ 42.00 2-17-76

Bayamon:
12-16-5-15............................................................................................. 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

Fajardo........................................................................................................ 36.00 2-17-76
Ft. Buchanan:

12-16-5-15............................................................................................. 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

Mayaguez.......................................................................................................... 42.00 2-17-76
Roosevelt Roads............................................................................................. 36.00 2-17-76

Sabana Seca:
12-16-5-15............................................................................................. 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

San Juan (including San Juan NS A):
12-16-5-15................................................................................... 58 00 2-17-76
5-16-12-15........................................................................... 38 00 2-17-76

Other............................................................................................. 39 00 2-17-76
Qatar.................................................................................................................. 102.00 11-21-76
Reunion................................................................................................ 51 00 8-29-76
Romania........................................................................................ 59 00 1-18-76
Rwanda........................................................................................... 48 00 11-23-75
Ryukyus.......................................................................................................... 47.00 8-29-76
San Marino........................................................................................................ 32.00 10-24-76
Sao Tome & Principe..................................................................................... 23.00 4-11-76
Saudi Arabia:1 3
★Dhahran........................................................................................................ 90.00 12-19-76
★Jidda:

1-16-9-30............................................................................................. 96.00 12-19-76
10-1-1-15............................................................................................. 172.00 12-19-76

Riyadh........................................................................................................ 102.00 11-21-76
Taif ............................................................................................................. 97.00 5-9-76
Other............................................................................................................. 52.00 6-1-75

Senegal ............................................................................................................. 55.00 8-29-76
Seychelles.......................................................................................................... 36.00 4-15-73
Sierra Leone..................................................................................................... 43.00 11-21-76
Sinai Field Mission ........................................................................................ 42.00 1-20-76
Singapore.......................................................................................................... 47.00 3-17-76
Solomon Islands............................................................................................. 34.00 9-1-74
Somalia............................................................................................................. 29.00 2-14-73
South Africa..................................................................................................... 29.00 10-26-75
Southern Rhodesia........................................................................................... 18.00 3-22-70
South West Africa........................................................................................... 20.00 10-26-75
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Spain:9
Barcelona..................................................................................................... $39.00 4-11-76
Bilbao.......................................................................................................... 31.00 4-11-76
Madrid (including Getafe (C.A.S.A. Getafe), Loeches POL Site and

Torrejon AB)............................................................................................. 40.00 5-23-75
Other............................................................................................................. 30.00 9-26-76

Spanish Sahara............................................................................................... 28.00 4-6-75
Sri Lanka (Ceylon) 2’ 4 (formerly Ceylon): 

Colombo............................................................................................... 28.00 9-26-76
Kandy.......................................................................................................... 17.00 9-26-76
Other............................................................................................................ 14.00 4-11-76

Sudan:2
Juba............................................................................................................. 27.00 2-15-76
★Khartoum .................................................................................................. 60.00 12-19-76

Kosti............................................................................................................. 18.00 2-15-76
Malakal....................................................................................................... 18.00 2-15-76
Port Sudan.................................................................................................. 27.00 2-15-76
Wau............................................................................................................... 18.00 2-15-76
Other............................................................................................................. 16.00 5-4-75

Surinam............................................................................................................. 44.00 8-3-75
Swan Islands..................................................................................................... 12.00 11-26-72
Swaziland.......................................................................................................... 32.00 3-14-76
Sweden............................................................................................................. 63.00 11-21-76
Switzerland....................................................................................................... 62.00 8-29-76
Syria:

Damascus..................................................................................................... 34.00 8-1-76
Other............................................................................................................. 25.00 8-1-76

Tanzania:
Arusha ........................................................................................................ 29.00 12-21-75
Dar es Salaam............................................................................................. 36.00 6-6-76
Zanzibar....................................................................................................... 26.00 12-21-75
Other............................................................................................................. 22.00 12-21-75

Thailand:
Bangkok........................................................................................................ 42.00 11-23-75
Chiang Mai................................................................................................... 28.00 9-29-74
Chon Buri and Rayong Provinces............................................................ 26.00 7-16-73
Songkhla..................................................................................................... 24.00 10-27-74
Other............................................................................................................. 16.00 6-10-73

★Togo.................................................................................................................. 46.00 12-19-76
Tonga............................................................................................................... 34.00 12-23-73
Trinidad and Tobago........................................................................................ 36.00 2-15-76
Trust Territory of the Pacific Islands:

Palau............................................................................................................. 35.00 2-15-76
Saipan.......................................................................................................... 34.00 2-15-76
Other............................................................................................................. 27.00 2-15-76

Tunisia:2
Carthage....................................................................................................... 56.00 3-17-76
Gammart h.................................................................................................. 56.00 3-17-76
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Locality Maximum Per Effective
Diem Rate Date

Tunisia:2 (Cont’d)
Lamarsa........................................................................................................ $56.00 3-17-76
Sidi Bou Said.............................................................................................. 56.00 3-17-76
Tunis............................................................................................................. 56.00 3-17-76
Other............................................................................................................. 33.00 74-76

Turkey:
Ankara ........................................................................................................ 34.00 5-9-76
Istanbul........................................................................................................ 43.00 1-18-76
Izmir-Cigli................................................................................................... 30.00 5-9-76
Other............................................................................................................. 26.00 5-9-76

Turks and Caicos Islands:
Grand Turk Island:

5-1-11-30............................................................................................. 32.00 6-6-76
12-1-4-30............................................................................................. 38.00 6-6-76

Other:
5-1-11-30............................................................................................. 25.00 6-6-76
12-1-4-30............................................................................................. 30.00 6-6-76

Uganda............................................................................................................. 30.00 6-10-73
Union of Soviet Socialist Republics15......................................................... 53.00 8-31-75
United Arab Emirates ................................................................................... 83.00 3-14-76
United Kingdom:

Edinburgh.................................................................................................. 46.00 11-21-76
Liverpool .................................................................................................. 38.00 11-21-76
London ........................................................................................................ 46.00 11-21-76
Northern Ireland........................................................................................ 31.00 11-21-76
Other............................................................................................................. 27.00 11-21-76

Upper Volta..................................................................................................... 43.00 8-29-76
Uruguay............................................................................................................. 26.00 4-11-76
Venezuela:

Caracas........................................................................................................ 61.00 11-21-76
Other............................................................................................................. 45.00 11-21-76

Vietnam:
Da Nang........................................................................................................ 18.00 5-14-72
Saigon-Cholon Area................................................................................... 24.00 9-1-74
Other............................................................................................................. 14.00 9-1-74

Virgin Islands of U.S.:
12-1-4-30................................................................................................... 53.00 4-2-76
5-1-11-30................................................................................................... 45.00 4-2-76

Wake Island 7................................................................................................... 17.00 11-4-76
Western Samoa................................................................................................ 34.00 8-3-75
Yemen (Aden) (formerly Southern Yemen)............................................... 19.00 1-1-68
Yemen Arab Republic:

Sana............................................................................................................. 28.00 4-11-76
Other............................................................................................................. 26.00 6-1-75

Yugoslavia:2
Skopje ........................................................................................................ 23.00 4-11-76
Other............................................................................................................. 35.00 5-9-76
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Zaire:
Bukavu ................................................................................................... $34.00 4-11-76
Kinshasa .................................................................................................. 48.00 9-26-76
Shaba Province........................................................................................ 60.00 11-21-76
Other ........................................................................................................ 24.00 4-11-76

Zambia.......................................................................................................... 47.00 8-29-76
Other localities:

Foreign Areas.......................................................................................... 12.00 2-18-73
Nonforeign Areas 14................................................................................ 12.00 54-76

1The provisions of par. C4552-3d and g are not applicable.
2 Denotes excess or near-excess foreign currency countries. Agencies should instruct travelers in these countries to minimize 

use of United States dollars for travel and per diem expenses, e.g., purchase of foreign currency only from United States 
Government disbursing facilities and the elimination of any direct use of dollars.

3The maximum rate when travelers receive per diem in Egyptian pounds is 19.7 for Alexandria, 21.1 for Aswan and Luxor, 
39.4 for Cairo, and 12.9 for all other locations.

4The maximum rate when travelers receive per diem in Sri Lanka rupees is 399 for Colombo, 242 rupees for Kandy, and 200 
rupees for all other locations.

5 Rate for those employees who have been given German Democratic Republic documentation.
6 Rate for those employees who have not been given German Democratic Republic documentation.
7The term “Tokyo” is limited to that area falling within the following named special wards (KU): Chiyoda, Chuo, Minato, 

Shinjuku, Bunkyo, Taito, Sumida, Koto, Shinagawa, Merguro, Ota, Setagaya, Shibuya, Nakano, Suginami, Toshima, Kita, 
Arakawa, Itabashi, Nerima, Adachi, Katsushika, and Edogawa.

* 8Maximum rate for personnel not accredited to Poland. For travelers receiving per diem in zlotys, the maximum rate is 1446 
zlotys.

9See also Balearic Islands and Canary Islands.
1 °Only if required to use new wing of Peking Hotel.

* 11 Maximum rate for personnel accredited to Poland. For travelers receiving per diem in zlotys, the maximum rate is 900 
zlotvs.

12As used in this Appendix, the term “Paris (Environs)” is comprised of the Departments of Essone, Hauts-de-Seine, 
Seine-St. Denis, Val-de-Marne, Val-d’Oise, and Yvelines.

Effective 3 January 1977, a travel per diem rate of $9 plus reimbursement for BOQ/BEQ fees not subject to the provisions 
of par. C4552-3d and g will be payable to employees on temporary duty on any day when quarters are furnished by the U.S. or 
Saudi Arabian Government and when two or more meals are taken in the USMTM Mission Inns. When two or more meals per day 
are taken in the U.S. contractor dining facilities (J. A. Jones, Blount Brothers, Bendix-Sianco, or Northrop-Tumpane), a per diem 
rate of $19 will be payable plus reimbursement for cost of BOQ/BEQ fees.

14For the purpose of this Appendix, the term “nonforeign areas” are all areas located in territories and possessions of the 
United States for which a specific rate is not otherwise listed in this Appendix.

15The rate for the first day in any hotel in the U.S.S.R. may be increased by the amount of a mandatory room “reservation” 
fee, if levied.
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VOLUME 2

I 0516-LP-255-1342

JOINT TRAVEL REGULATIONS

CHANGE 136

Washington, DC, 1 February 1977

Instructions herein are issued for the information and guidance of 
all Department of Defense civilian personnel. New or revised material is 
indicated by a star and is effective as of 1 February 1977 unless other­
wise indicated.

DONALD G. BROTZMAN
Assistant Secretary of the Army 
(Manpower and Reserve Affairs)

JOSEPH T. McCULLEN, JR.
Assistant Secretary of the Navy 
(Manpower and Reserve Affairs)

NITA ASHCRAFT
Assistant Secretary of the Air Force 
(Manpower and Reserve Affairs)

This change includes new material not previously published. The re­
printed sheets attached hereto will be inserted and the corresponding 
sheets removed.

The cover sheet for Change 135 will be removed and this cover sheet 
will be inserted in the front of the Joint Travel Regulations, Volume 2.

BRIEF OF REVISIONS

Following are the major changes in procedures made by Change 136:

Par, C4OO2-3b, item 1. Extends the time period during which a separated 
military member is eligible to negotiate a transportation agreement 
overseas as a local hire.

Par, 4OO5-3b, d. Changes the tour length for Isfahan, Iran.

Par. C4552-2k. Changes the per diem rate applicable to employees per­
forming temporary duty aboard Naval Civil Engineering Laboratory warping 
tugs.
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VOLUME 2

JOINT TRAVEL REGULATIONS

Except for Appendix C, Part IV, which is issued as a separate distri­
bution, the following is a list of sheets in force in Volume 2, Joint Travel 
Regulations, after the sheets of this change have been carefully inserted. 
It is to be used to verify the accuracy of the Volume. See "Source of Pro­
curement" in the Introduction. Single sheets are not available.

Ch. Page Ch. Page Ch. Page Ch. Page Ch. Page

131 i 136 4-3 134 4-197 131 8-9 131 c-11
131 iii 136 4-5 134 4-199 131 8-11 131 c-13
131 V 136 4-7 134 4-201 131 8-13 131 c-15
131 1-i 131 4-9 134 4-213 131 8-15 131 c-17
135 1-1 134 4-11 131 4-215 131 9-i 131 c-19
131 1-11 131 4-13 134 4-217 131 9-1 131 c-21
131 1-13 131 4-15 131 4-219 131 9-3 131 c-23
133 1-29 131 4-27 132 4-229 131 10-i 131 c-35
133 1-31 132 4-39 133 4-231 131 10-1 131 c-37
131 2-i 131 4-41 134 4-233 131 10-3 131 c-39
131 2-1 131 4-43 131 5-i 131 11-i 131 c-51
131 2-3 131 4-55 131 5-1 131 11-1 131 d -1
132 2-13 131 4-57 131 5-3 131 11-3 131 d-3
135 2-23 131 4-69 131 5-5 132 11-5 132 d-5
135 2-25 131 4-71 131 5-19 132 11-7 131 i-1
134 2-35 131 4-83 131 5-21 132 11-9 131 i-3
131 2-37 131 4-93 131 5-31 131 12-i 131 i-5
131 2-49 131 4-103 135 6-i 131 12-1 131 i-7
132 2-51 134 4-105 135 6-1 131 13-i 131 i-9
131 2-53 131 4-107 135 6-3 133 13-1 131 i-11
131 2-55 131 4-109 131 6-15 131 13-3 131 i-13
131 2-65 131 4-111 131 6-17 131 13-5 131 i-15
131 2-75 131 4-113 131 6-29 131 13-7 131 i-17
131 2-77 131 4-125 131 6-41 131 14-i 131 i-19
131 3-i 131 4-127 131 6-51 131 14-1 131 i-21
131 3-1 131 4-139 131 6-61 131 14-3 131 i-23
132 3-3 131 4-141 131 6-71 132 14-5 131 i-25
131 3-5 131 4-153 131 6-83 131

136
14-7 
a-1 131 i-27

131 3-7 131 4-155 131 7-i 136 a-3 131 i-29
131 3-9 135 4-167 131 7-1 136 a-5 131 i-31
131 3-19 134 4-169 131 7-3 136 a-7 131 i-33
131 3-29 136 4-171 131 7-5 136 a-9 131 i-35
131 3-31 135 4-173 131 7-7 136 a-11 131 i-37
132 3-41 135 4-175 134 7-9 136 a-13 131 i-39

3-43
131 4-177 131 8-i 136 a-15 131 i-41

132 134 4-179 131 8-1 133 b-1 131 i-43
131 4-i 135 4-191 131 8-3 131 b-3 131 i-45
131 4-iii 134 4-193 131 8-5 135 b-5 131 i-47
131 4-1 134 4-195 131 8-7 131 c-1 131 i-49
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4. employees transferred to and within the 
continental United States.

Agreements within the Department of the Navy will 
not be negotiated with employees who are under 21 
years of age in the situations in items 2, 3, and 
subpar. 3.

2. EMPLOYEES RECRUITED OUTSIDE THE 
CONTINENTAL UNITED STATES FOR OVER­
SEAS DUTY. The provisions in subpar. 1 also apply 
to an employee recruited outside the continental 
United States for assignment to an overseas official 
duty station in a different geographical locality from 
that in which the employee’s place of actual residence 
is located (26 Comp. Gen. 679). This authority will 
be exercised in the best interest of the Department of 
Defense. The qualifications of the employee and 
conditions involved in his employment must justify 
the expenses incurred. Except for a new appointee 
assigned to a manpower shortage position within 
Alaska or Hawaii, transportation at Government 
expense will not be authorized for a new appointee 
for travel to a first duty station in the same 
geographical locality in which the employee’s place of 
actual residence is also located (46 Comp. Gen. 838). 
The transportation entitlement is from the place of 
actual residence of the appointee to the overseas 
permanent duty station.

3. OVERSEAS LOCAL HIRES

a. General. Overseas local commanders in for­
eign areas will negotiate an initial agreement with a 
locally hired employee if the conditions in subpar, b 
are met. Local commanders in nonforeign areas will 
negotiate an initial agreement with a locally hired 
employee if the conditions in subpar, b are met and 
provided the position is one for which qualified local 
applicants are not readily available. To avoid misun­
derstanding at a later date, eligibility for return 
transportation will be determined at the time of 
appointment, or at the time the employee loses 
eligibility for return transportation, and recorded 
through the execution of an agreement.

b. Conditions. An initial agreement will be 
negotiated with only the following locally hired 
employees provided they are able, at the time of 
appointment or assignment, or at the time they lose

eligibility for return transportation, to establish to 
the satisfaction of the appointing official, bona fide 
place of actual residence in the United States but 
outside the geographical locality of the post of duty:

★ 1. a member of the Armed Forces of the 
United States separated while serving over­
seas, provided that the former military 
member is appointed to a vacant appro­
priated fund civilian position prior to expi­
ration of the 1-year entitlement to return 
transportation to the United States accruing 
from the prior military service;

2. an employee of another Federal depart­
ment, agency, or instrumentality, Govern­
ment contractor, Red Cross, nonappropri­
ated fund activity, international organiza­
tion in which the United States participates, 
and any other activity or agency which the 
overseas command determines to be operat­
ing in support of the United States or its 
personnel in the area, providing the individ­
ual was (a) recruited in the United States 
under conditions of employment which 
provided for return transportation, (b) com­
mitted to a specific vacant position before 
separation from prior employment, and (c) 
appointed not later than one month after 
termination of such employment;

3. a former employee of the same or another 
Federal department or agency separated by 
reduction in force during the previous 6 
months who is on a re-employment priority 
list, and has been authorized delay in return 
transportation for the primary purpose of 
exercising re-employment priority rights;

4. a locally hired married employee who ac­
companied or followed his or her spouse to 
the overseas area and at the time of hiring 
had entitlement to return transportation as 
a dependent of a member of the military 
service or a civilian employee serving under 
an agreement providing for return transpor­
tation, if one of the following circumstances 
occurred: (a) death of the spouse, (b) 
divorce or legal separation, or (c) spouse 
departed from the post or area perma­
nently.

The term “member of the military service” as used in 
this paragraph means a commissioned officer,
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commissioned warrant officer, and enlisted person on 
active duty in the U.S. Armed Forces.

4. TEACHERS IN THE DEPARTMENT OF DE­
FENSE OVERSEAS DEPENDENTS SCHOOL 
SYSTEM. Agreements are negotiated with school 
teachers who are recruited for or transferred to 
assignments in the Department of Defense Overseas 
Dependents School System (20 U.S. Code 901-907), 
provided they meet the conditions in subpar. 3b.

C4003 WITH WHOM RENEWAL
AGREEMENTS ARE NEGOTIATED

1. GENERAL. Renewal agreements are negoti­
ated with employees who have an initial agreement 
when they satisfactorily complete the prescribed 
period of service at an overseas duty post and have an 
acceptable place of actual residence located outside 
the geographical locality of employment. For addi­
tional conditions concerning teachers in the Depart­
ment of Defense Overseas Dependents School 
System, see par. C4154.

2. MARRIED EMPLOYEES. Except as precluded 
in subpar. 3, when a husband and wife are both 
employed in the same overseas locality by the same 
or different departments of the Government, the 
renewal agreement will be negotiated in one of the 
following manners:

1. with each of them separately, without the 
other being considered as a spouse (if this 
option is selected, other members of the 
household will not benefit twice);

2. with the one who is the head of the 
household only, with the other being con­
sidered as a spouse.

A determination as to which of the alternatives in 
item 1 or 2 is selected will be made in writing and will 
be signed by both husband and wife. A copy will be 
filed in the employee’s personnel folder. The em­
ployee who elects to travel as the spouse does not

thereby forfeit entitlement to return transportation 
of self, dependents, or household goods upon separa­
tion, which was accrued under initial agreement. 
Consequently, where the spouses have independently 
earned their respective entitlements, and they are 
required to make an election (see item 2), if one 
spouse ceases to be employed in the Federal service, 
thereby removing the basis for the election, the 
remaining spouse will be allowed to revert to the 
agreement held prior to the election. The spouse will 
also be permitted to negotiate a transportation 
agreement granting renewal agreement travel, if other­
wise eligible. In computing the time limits for 
required service, the time should run from the return 
of the spouse from his or her last renewal agreement 
trip either under his or her own prior agreement or 
the husband’s or wife’s agreement, whichever is later 
(54 Comp. Gen. 814).

3. EXCEPTIONS

a. General. A renewal agreement will not be 
negotiated under the circumstances stated in par. 
C4150 nor with locally hired individuals described in 
subpars, b and c.

b. Locally Hired Married Employee. A renewal 
agreement will not be negotiated with a locally hired 
married employee who is in the overseas geographical 
locality because the spouse is in such locality as:

1. a member of the Uniformed Services,
2. a member of the Foreign Service of the 

Department of State,
3. a private individual,
4. an employee of a private individual,
5. an employee of a non-Federal organization.

c. Locally Hired Employee Who is Unmarried 
and Under 21 Years of Age. A renewal agreement will 
not be negotiated with a locally hired employee who
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is unmarried and under 21 years of age whose parent 
is in the overseas geographical locality as:

1. a member of the Uniformed Services,
2. a member of the Foreign Service of the 

Department of State,
3. a civilian employee of the Federal Govern­

ment,
4. a private individual,
5. an employee of a private individual,
6. an employee of a non-Federal organization.

C4004 PLACE OF ACTUAL RESIDENCE 
DETERMINATION

1. EMPLOYMENT IN MANPOWER SHORTAGE 
POSITIONS. The obligation of the Government for 
transportation to the first duty station is limited to 
movement from place of actual residence at the time 
of selection or assignment. The place of actual 
residence for use in connection with travel to the first 
duty station in the 50 states and the District of 
Columbia is that location where an individual dwelled 
for some time prior to selection for appointment or 
assignment to a shortage occupation. If the employee 
claims some other location as his place of actual 
residence at the time of selection, the burden of 
proof is upon him to show that his residence in the 
location where he dwells at the time of selection is 
temporary and that his place of actual residence is 
elsewhere. The location of a college in which a 
student is enrolled and where he has dwelled for 9 or 
10 months in each of 3 or 4 years may or may not be 
considered his place of actual residence depending 
upon the facts presented.

2. OVERSEAS EMPLOYMENT

a. General. The obligations of the Government 
for transportation for purposes of overseas assign­
ment, round trip travel under a renewal agreement, or 
return for separation are limited to movement to or 
from an employee’s place of actual residence at the 
time of his assignment to overseas duty. Before an 
agreement is negotiated, the employment office will 
make every effort to ascertain and state in the 
agreement the correct place of actual residence. In 
the negotiation of a renewal agreement, the same 
place of actual residence shown in the employee’s

original agreement will be stated in the renewal 
agreement unless it is determined that an error was 
made in the employee’s place of actual residence 
when the original agreement was executed. In the 
event of the latter, the correct place of actual 
residence will be determined and stated in the 
renewal agreement. An explanation will be made a 
matter of record with the renewal agreement.

b. Factors for Consideration. The place of 
actual residence is the fixed or permanent residence, 
normally, where dependents and household goods are 
maintained at the time of an employee’s appointment 
to an overseas position. Generally, the place of actual 
residence is the place from which transferred or 
appointed. This, however, is not always so. The desire 
of an applicant or employee to specify a location as 
place of actual residence that is not justified as 
reasonable, or merely because of an intention to 
establish residence or visit some place, will not be a 
basis for designating such place as that of actual 
residence for transportation eligibility purposes. All 
available facts concerning the employee’s residence 
prior to assignment to overseas duty will be carefully 
considered such as home ownership, previous 
residence, temporary employment in city from which 
recruited, employment requiring residence apart from 
the family, the employee’s voting residence, the place 
where the employee pays taxes. Additional factors 
for consideration, in the case of a local hire, are the 
length of absence from the claimed place of residence 
and the reasons for such absence; whether a residence 
has in fact been maintained to which the person 
expects to return; whether the person has in fact 
actually established residence locally overseas, partici­
pated in local elections, or obtained waiver of United 
States tax liability based on foreign residence which 
would negate a claim of place of actual residence in 
the United States (35 Comp. Gen. 244; 37 Comp. 
Gen. 846). Additionally, the conditions in par. 
C4002-3 will be used in determining place of actual 
residence in the United States.

c. Documentation. The information developed 
as a result of determining the place of actual 
residence will be placed in the employee’s official 
personnel folder.

d. Employee’s Claim of Change in Place of 
Actual Residence. Where place of actual residence has
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been determined in accordance with subpar, b, no 
change is authorized during a continuous period of 
overseas service and none will be approved except in 
case of an error (35 Comp. Gen. 101; 39 Comp. Gen. 
337). In the event of an error, the appropriate 
agreement will be corrected to show the employee’s 
correct place of actual residence.

C4005 PERIOD OF SERVICE REQUIREMENT 
(TOUR OF DUTY)

1. TRANSFERS TO AND WITHIN CONTI­
NENTAL UNITED STATES. The tour of duty in 
connection with transfers to or between permanent 
duty stations within the contimental United States is 
12 months.

2. EMPLOYMENT IN MANPOWER SHORTAGE 
POSITIONS. The tour of duty for first duty station 
travel in connection with appointment and assign­
ment to manpower shortage positions in the 50 states 
and District of Columbia is 12 months.

3. OVERSEAS EMPLOYMENT

a. General. To the fullest practicable extent, 
tours of duty established for civilian employees of the 
Department of Defense in overseas localities will be 
uniform within each such area. Except as provided in 
subpars, b through j, tours of duty will be 36 months 
under original and 24 months under renewal agree­
ments negotiated with employees assigned overseas. 
The tour of 24 months may be administratively 
reduced by 2 months for employees signing a renewal 
agreement to serve an additional tour at the same or 
another post. There is no eligibility for renewal 
agreement travel (other than as allowable for overseas 
school teachers subject to 20 U.S. Code 901-907) 
unless a minimum of 12 consecutive months of 
overseas service under an agreement has been com­
pleted immediately preceding the beginning of au­
thorized renewal agreement travel (37 Comp. Gen. 
62). For employees serving in a 36 months tour of 
duty area who are subject to the 5 year overseas 
service limitation, the 36 months period of service 
prescribed under an initial agreement may be reduced 
up to 6 months for the purpose of beginning 
authorized renewal agreement travel, provided that 
the renewal agreement is for duty in a 36 months or

24 months tour area. However, when the initial 
agreement of 36 months is administratively reduced, 
the renewal agreement must prescribe a period of 
service that, when added to the number of months 
completed under the initial agreement, plus the 
number of months authorized as leave incident to the 
renewal agreement, will equal 60 months. Use of 
these reduced tours is authorized to permit schedul­
ing leave at regular intervals, such as known slack 
periods or during school vacation periods for em­
ployees having dependents attending school overseas. 
For employees serving in a 36 months tour of duty 
area who are not subject to the 5 year overseas 
limitation, the 36 months period of service prescribed 
may be administratively reduced by 2 months for 
employees signing a renewal agreement to serve an 
additional tour at the same or another overseas post.

b. 24 Months’ Tour of Duty Areas. Tours of 
duty of the duration of 24 months are as follows: 
Afghanistan
Alaska: Adak, for all employees on initial agreement 

accompanied by dependents
Australia (Northwest Cape)
Azores
Bahamas: Andros Island
Bahrain Island, for employees accompanied by de­

pendents
Burma
Canada: Newfoundland (Argentia) only, for em­

ployees accompanied by dependents
Cuba (Guantanamo Bay), for employees accompanied 

by dependents
Greece
Iceland, for all employees on initial agreements 

accompanied by dependents
★Iran (Tehran and Isfahan only)

Italy: Sicily (Sigonella) only, for employees on initial 
tour accompanied by dependents

Japan (Wakkanai), for employees accompanied by 
dependents

Korea, for all employees with duty stations in 
Seoul/ASCOM, Taegu, Pusan, K-16 Airfield, 
Chinhae/Masan and employees occupying desig­
nated key positions at all other duty stations

Laos
Liberia
Mariana Islands: Guam, Saipan, only
Morocco
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Nigeria
Panama Canal Zone
Philippines
Ryukyu Islands
Saudi Arabia, for employees accompanied by depend­

ents
Singapore
Taiwan
Thailand, for employees accompanied by dependents 
Turkey
United Arab Republic
Yugoslavia

c. 18 Months’ Tour of Duty Areas. Tours of 
duty of the duration of 18 months are as follows: 
Bahrain Island, for employees not accompanied by 

dependents
Canada: Newfoundland (Argentia) only, for employ­

ees not accompanied by dependents
Italy: Sicily (Sigonella) only, for employees on initial 

tour not accompanied by dependents; and for all 
employees serving a renewal agreement tour, 
whether or not accompanied by dependents

Libya
Pakistan
Somalia

d. 12 Months’ Tour of Duty Areas. Tours of 
duty of the duration of 12 months are as follows: 
Alaska: Aleutian Islands (except Adak for employees

on initial agreement accompanied by dependents), 
isolated mainland bases, Kodiak Island

Ascension Island
Bonin Islands
Canada: Newfoundland: Gander, Labrador, St.

Anthony, only, and Northwest Territories 
Christmas Island
Cuba (Guantanamo Bay), for employees not accom­

panied by dependents
Diego Garcia Island, Chago Archipelago, Indian Ocean 
Dominican Republic
Eniwetok Atoll
Ethiopia
Greenland
Iceland, for all employees not accompanied by 

dependents and all employees serving on a renewal 
agreement

Indonesia, for employees whose dependents are not au­
thorized to accompany or join them in Indonesia 

★ Iran (all places except Tehran and Isfahan)
Iwo Jima
Japan (Wakkanai), for employees not accompanied 

by dependents
Johnston Island
Korea, for employees with duty stations outside of 

Seoul/ASCOM, Taegu, Pusan, K-16 Airfield, and 
Chinhae/Masan occupying positions which are not 
within the designated key category

Kwajalein Atoll
Mahe Island, Seychelles Group, Indian Ocean 
Midway Islands
Saudi Arabia, except for employees authorized en­

trance of dependents
Thailand, for employees not accompanied by de­

pendents
Vietnam
West Indies: Eleuthera Island, Grand Bahama Island, 

Grand Turk Island, Mayaguana Island, San Salva­
dor Island, St. Lucia Island, only

e. Tours of Duty Under Special Circumstances

(1) General. The tours of duty for the persons 
listed in subpars. (2) through (12) are an exception to 
the tours of duty listed in subpars, b, c, and d.

(2) Overseas Dependents School Personnel

(a) Professional Personnel in 20 U.S, Code 
901-907 Teaching Positions. The tour of duty for 
persons in teaching positions under the DOD Overseas 
Dependent Schools System (see 20 U.S. Code 
901-907 and DOD Directive 1400.13) will be one or 
two school years as required, plus the time required 
in the area because of arrival before the start of the 
school year and while awaiting transportation upon 
departure. The “school year,” for persons in teaching 
positions, consist of not more than 190 working days 
including not less than 175 days of classroom 
instruction.

(b) Professional Personnel Not in 20 U.S. Code 
901-907 Teaching Positions. The tour of duty for 
professional personnel not in 20 U.S. Code 901-907
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teaching positions will be 12 months in those areas 
where the tour of duty for other Department of 
Defense employees is less than 24 months. In all 
other areas, the tour of duty will be 24 or 36 months, 
as appropriate. Professional personnel not in teaching 
positions include school principals, administrators, 
and other personnel whose services are required for a 
full calendar year.

(c) Professional Personnel in 20 U.S. Code 
901-907 Teaching Positions Reassigned Without Re­
turning to the Continental United States to Positions 
Not Subject to 20 U.S. Code 901-907 for Which the 
Tour of Duty Is 36 Months. The tour of duty for 
professional personnel in 20 U.S. Code 901-907 
teaching positions reassigned without returning to the 
continental United States to positions not subject to

20 U.S. Code 901-907 for which the tour of duty is 
36 months will be a sufficient period of service, in 
addition to immediate prior overseas service, to 
complete 36 months.

(3) Employees of Defense Attaches. The Direc­
tor, Defense Intelligence Agency, will administra­
tively fix the tours of duty for employees of Defense 
attache's because of the nature of the conditions of 
such employment.

(4) Scientists on Sabbatical Leave. The tour of 
duty for scientists on sabbatical leave will be 12 
months.

(5) Ammunition Inspectors (Surveillance). The 
tour of duty for ammunition inspectors (surveillance) 
in the following areas will be:
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The rates are applicable except when (a) Government 
quarters or mess are used, or (b) a specific rate 
prescribed in subpar. (2) applies. The period of 
applicability of the per diem authorized in this 
subparagraph is as indicated in par. C4553-3b.

locality outside the continental United States, the 
overseas locality per diem rates specified in Ap­
pendix A are prescribed except as otherwise pro­
vided in this paragraph or when a reduced rate 
is prescribed under provisions of subpar. 2i.

(4) Per Diem When Government Quarters and/or 
Government Mess Are Used. For any day that 
Government quarters and/or Government mess are 
used, per diem payable will be the applicable rate 
prescribed in subpar. (3), reduced by 50% when 
Government quarters are used and 14% per meal 
when Government mess is used, and increased by the 
amount paid for Government quarters and $2.25 for 
each meal taken in the Government mess. The 
resultant amount is not to be rounded off to the next 
higher dollar.

j. Per Diem Incident to Use of a Mobile Home, 
Travel Trailer, or Camping Vehicle While Traveling 
and as Quarters While on Temporary Duty Assign­
ment. When an employee uses his mobile home, travel 
trailer, or camping vehicle for quarters while traveling 
or on temporary duty, per diem will be computed in 
accordance with the provisions of subpar, a. The 
rental charge for the parking space of the mobile 
home, travel trailer, or camping vehicle and charges 
for utilities will be used as lodgings cost for the 
purpose of averaging lodging costs.

★k. Per Diem Rates Aboard a Naval Civil Engi­
neering Laboratory Warping Tug. The per diem 
rates provided in subpar, c are prescribed for tem­
porary duty performed aboard a Naval Civil Engi­
neering Laboratory warping tug.

k. Per Diem Rates Aboard Naval Ship Research 
and Development Center Underwater Explosion 
Barge. The per diem rates provided in subpar, c are 
prescribed for temporary duty performed aboard the 
Underwater Explosion Barge (UEB-1). The per diem 
rates are not subject to any further reductions.

3. TRAVEL INCLUDING AUTHORIZED DE­
LAY AND TEMPORARY DUTY OUTSIDE CONTI­
NENTAL UNITED STATES

a. Locality Per Diem Rates. For travel, includ­
ing authorized delays and temporary duty within a

b. Periods of Actual Travel

(1) General. For travel from or to the conti­
nental United States or between different localities 
outside the continental United States, including 
temporary duty and authorized delays of less than 6 
hours, the per diem rates prescribed in subpars. (2) 
through (9) are applicable.

(2) Round Trip Travel Completed in Less than 
24 Hours. For round trip travel completed in less 
than 24 hours from time of departure to time of 
return to the permanent station, the per diem rate, 
when allowable, will be that applicable to the point at 
which the round trip travel began. If the use of 
lodging is not required during such travel, the per 
diem rate allowable under the provisions of par. 
C455O-8 will be 50% of the maximum rate prescribed 
for the permanent duty station location but not less 
than $8. The resultant amount is not to be rounded 
off to the next higher dollar.

(3) Travel Period Less Than 6 Hours. When the 
period of travel, including stopovers, by airplane, 
train, or boat, is less than 6-hours duration, the rate 
of per diem will be that applicable to the destination 
point. The period of travel involved herein will 
commence with the departure of the airplane, train, 
or boat:

1. from a duty station or other place outside 
the continental United States and will end 
upon arrival by such mode at the point of 
entry in the continental United States, in 
conjunction with travel from a point outside 
the continental United States to a point in 
the continental United States;

2. from a duty station or other place in one 
geographical locality outside the continental 
United States and will end upon arrival by 
such mode at a duty station or other place in 
another geographical locality outside the 
continental United States, in conjunction 
with travel between points outside the con­
tinental United States;
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3. from the point of exit in the continental 
United States and will end upon arrival by 
such mode at a duty station or other place 
outside the continental United States, in 
conjunction with travel from the conti­
nental United States to a point outside the 
continental United States.

(4 ) Travel Period of 6 Hours or More. When the 
period of travel, including stopovers, by airplane or 
train is 6 hours or more, a $6 per diem rate will 
apply. The period of travel involved herein will 
commence with the departure of the airplane or 
train:

1. from a duty station or other place outside 
the continental United States and will end 
upon arrival by such mode at the point of 
entry in the continental United States, in 
conjunction with travel from a point outside 
the continental United States to a point in 
the continental United States;

2. from a duty station or other place in one 
geographical locality outside the continental 
United States and will end upon arrival by 
such mode at a duty station or other place in 
another geographical locality outside the 
continental United States, in conjunction 
with travel between points outside the conti­
nental United States;

3. from the point of exit in the continental 
United States and will end upon arrival by 
such mode at a duty station or other place 
outside the continental United States, in 
conjunction with travel from the continental 
United States to a point outside the conti­
nental United States.

(5) Aboard Commercial Ship. For travel aboard 
a commercial ship of 6 hours or more, a $6 per diem 
rate will apply for the first 9 calendar days and 
fractional days of embarkation and debarkation and, 
for trips of more than 9 calendar days duration, a $2. 
per diem rate will apply for each calendar day in 
excess of 9 days and the fractional day of debarka­
tion.

(6) Aboard Government Ships. The per diem 
rates in subpar. 2c are prescribed for travel and 
temporary duty aboard a Government ship outside

the continental United States. In the event the 
traveler uses commercial quarters during stopovers in 
port, the following per diem rates are applicable for 
the stopover period:

1. when assigned to extended voyages of 7 or 
more consecutive calendar days, the rate of 
per diem for the first 3 days in port is the 
appropriate $2 or $4 rate prescribed in 
subpar. 2c, increased by the actual charges 
for meals, if any, and rounded to the next 
higher dollar, and the rate of per diem 
beginning with the 4th day in port is the 
appropriate rate prescribed in Appendix A (a 
24-hour period is treated as a day);

2. when assigned to voyages of less than 7 
consecutive calendar days, the appropriate 
per diem rate prescribed in Appendix A;

3. when quarters aboard ship are not available 
during stopover in port involving voyage of 7 
days or more, the appropriate per diem rate 
prescribed in Appendix A.

If an employee for his personal convenience uses 
available accommodations aboard a Government ship 
while the ship is in port, the appropriate $2 or $4 per 
diem rate prescribed in subpar. 2c, increased by the 
actual charges for meals, if any, and the resulting 
amount rounded to the next higher dollar is applica­
ble for the stopover period. When an employee 
reports to a Government ship for temporary duty 
while the ship is in port, he is paid the same per diem 
rate as all other employees assigned to duty aboard 
the ship. The rule in par. C4553-3a will be observed 
when computing the per diem for the day the per 
diem rate changes. In port increased per diem rates 
will continue through the quarter day in which the 
ship sails.

(7 ) Travel Beginning in Continental United 
States. When travel as prescribed in subpars. (4), (5), 
and (6) begins at a point within the continental 
United States, the per diem rate prescribed in subpar. 
2a will apply to that portion of the travel from the 
point where travel began to the point of exit. For 
travel by air, the point of exit is the last point of 
takeoff within the continental United States en route 
to a destination outside the continental United 
States.
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APPENDIX A

PER DIEM RATES APPLICABLE OUTSIDE CONTINENTAL 
UNITED STATES

1. GENERAL. The per diem rates listed in this 
Appendix apply to travel of civilian employees within, 
or while at, a designated locality. These per diem rates 
do not apply while en route by airplane, train, or 
ship. For per diem rates applicable while en route to 
or from the continental United States or between 
different localities outside the continental United 
States, see par. C4552.

2. JURISDICTION OVER PER DIEM RATES. 
The Department of State establishes the locality per 
diem rates for foreign areas, including the Trust 
Territory of the Pacific Islands. The Department of 
Defense Per Diem, Travel and Transportation Allow­
ance Committee establishes the locality per diem 
rates for Alaska, Hawaii, the Commonwealth of

Puerto Rico, the Canal Zone, and territories and 
possessions of the United States. The General Services 
Administration establishes per diem rates for travel 
to, from, and between overseas areas.

3. LOCALITY PER DIEM RATES. The per diem 
rates shown in this Appendix are reprinted from 
appropriate Department of State or Department of 
Defense Per Diem, Travel and Transportation Allow­
ance Committee documents. For per diem rates 
applicable for periods prior to 15 February 1965, see 
appropriate Department of State or Office of Manage­
ment and Budget documents.

4. AREA LISTING. Footnotes appearing herein 
are published at the end of the fisting.

Locality Maximum Per 
Diem Rate

Effective 
Date

Afghanistan:
Bamiyan.................................................................................................... $39.00 9-26-76
Kabul ....................................................................................................... 46.00 9-26-76
Other ....................................................................................................... 23.00 9-26-76

Alaska:16
Adak1 ....................................................................................................... 8.50 3-22-76
Anchorage................................................................................................. 59.00 2-17-76
Annette .................................................................................................... 50.00 5-27-75
Barrow....................................................................................................... 79.00 2-17-76
Bethel....................................................................................................... 66.00 8-23-76
College....................................................................................................... 69.00 2-17-76
Deadhorse................................................................................................. 114.00 3-22-76
Delta Junction.......................................................................................... 56.00 2-17-76
Eielson AFB............................................................................................. 69.00 2-17-76
Elmendorf AFB....................................................................................... 59.00 2-17-76
Fairbanks ................................................................................................ 69.00 2-17-76
Ft. Greely................................................................................................. 56.00 2-17-76
Ft. Richardson.......................................................................................... 59.00 2-17-76
Ft. Wainwright.......................................................................................... 69.00 2-17-76
Galena....................................................................................................... 52.00 3-28-74
Juneau ....................................................................................................... 61.00 2-17-76
Ketchikan................................................................................................. 50.00 5-27-75
King Salmon............................................................................................. 52.00 5-27-75
Kodiak....................................................................................................... 48.00 2-17-76
Kotzebue ................................................................................................. 75.00 2-17-76
Murphy Dome.......................................................................................... 69.00 2-17-76
Nome ....................................................................................................... 73.00 3-22-76
Petersburg................................................................................................. 50.00 5-27-75
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Locality Maximum Per Effective
Diem Rate Date

Alaska: (Cont’d)
Prudhoe Bay................................................................................................ $140.00 3-22-76
Shemya AFB ............................................................................................. 22.00 11-21-75
Sitka-Mt. Edgecombe ................................................................................ 50.00 5-27-75
Skagway....................................................................................................... 50.00 5-27-75
Spruce Cape.................................................................................................. 48.00 2-17-76
Tanana.......................................................................................................... 73.00 3-22-76
Valdez.......................................................................................................... 65.00 3-22-76
Wrangell....................................................................................................... 50.00 5-27-75
Other............................................................................................................. 47.00 2-17-76

Algeria............................................................................................................... 56.00 2-15-76
American Samoa................................................................................................ 40.00 9-16-75
Andorra............................................................................................................. 30.00 2-17-74
Angola:

Cabinda ....................................................................................................... 34.00 5-12-74
Other............................................................................................................. 30.00 5-12-74

Argentina.................................................................................................. 32.00
Australia:

Canberra........................................................................................................ 51.00 3-17-76
Melbourne..................................................................................................... 53.00 8-31-75
Sydney .......................................................................................................... 51.00 3-17-76
Other............................................................................................................. 45.00 8-31-75

Austria............................................................................................................... 48.00 10-24-76
Azores......................................................................... 18.00
Bahamas:

Andros Island:
5-1-12-14................................................................................................ 48.00 8-1-76
12-15-4-30 ........................................................................................... 53.00 4-14-74

Nassau:
5-1-12-14 .............................................................................................. 53.00 8-3-75
12-15-4-30.............................................................................................. 61.00 8-3-75

Other:
5-1-12-14 .............................................................................................. 48.00 12-21-75
12-15-4-30.............................................................................................. 67.00 12-21-75

^Bahrain16............................................................................................. 110.00 11-21-76
Balearic Islands ................................................................................................ 24.00 4-6-75
Bangladesh........................................................................................................ 46.00 12-21-75
Barbados:

4-16-12-14................................................................................................... 46.00 10-24-76
12-15-4-15................................................................................................... 70.00 10-24-76
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Locality Maximum Per 
Diem Rate

Effective 
Date

r Belgium:
Antwerp........................................................................................................ $60.00 11-21-76
Brussels........................................................................................................ 60.00 11-21-76
SHAPE/Chievres......................................................................................... 49.00 11-21-76
Other.............................................................................................................. 36.00 11-21-76

Belize (formerly British Honduras)............................................................... 30.00 10-28-73
Benin (formerly Dahomey)............................................................................ 55.00 8-29-76
Bermuda:16

12-1-3-15................................................................................................... 49.00 7-4-76
3-16-11-30................................................................................................... 62.00 7-4-76

Bolivia:
La Paz........................................................................................................... 45.00 12-21-75
Oruro............................................................................................................. 22.00 5-4-75
Santa Cruz................................................................................................... 30.00 12-21-75
Other............................................................................................................. 18.00 5-4-75

Botswana........................................................................................................... 31.00 3-14-76
Brazil:

Belem........................................................................................................... 55.00 9-26-76
Belo Horizonte............................................................................................. 49.00 9-26-76
Brasilia........................................................................................................... 53.00 9-26-76
Manaus........................................................................................................ 49.00 9-26-76
Recife........................................................................................................... 41.00 9-26-76
Rio de Janeiro.............................................................................................. 58.00 11-23-75
Sao Paulo..................................................................................................... 58.00 11-23-75
Other............................................................................................................. 36.00 8-4-74

British West Indies (see also Turks & Caicos Island):
Antigua:

5-1-11-30.............................................................................................. 46.00 3-9-75
12-1-4-30.............................................................................................. 64.00 3-9-75

Cayman Islands:
4-16-12-14........................................................................................... 42.00 9-29-74
12-15-4-15........................................................................................... 64.00 9-29-74

Dominica:
5-1-11-30.............................................................................................. 29.00 3-9-75
12-1-4-30.............................................................................................. 33.00 3-9-75

Montserrat:
5-1-11-30.............................................................................................. 21.00 12-24-72
12-1-4-30.............................................................................................. 33.00 12-24-72

St. Christopher-Nevis-Anguilla:
5-1-11-30.............................................................................................. 25.00 4-18-71
12-1-4-30.............................................................................................. 32.00 12-24-72

St. Lucia:
5-1-11-30.............................................................................................. 25.00 4-18-71
12-1-4-30.............................................................................................. 47.00 12-24-72

St. Vincent:
5-1-11-30............................................................................................. 34.00 3-9-75
12-1-4-30............................................................................................. 44.00 3-9-75
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Locality Maximum Per 
Diem Rate

Effective 
Date

British West Indies: (Cont’d) 
Virgin Islands (Br.):

5-1-11-30........................................................................................... $25.00 4-18-71
12-1-4-30........................................................................................... 39.00 12-24-72

Other:
5-1-11-30........................................................................................... 25.00 4-18-71
12-1-4-30........................................................................................... 30.00 4-18-71

Brunei......................................... ................................................................... 24.00 2-18-73
Bulgaria................................................................. .................... .. ................. 56.00 7-4-76
Burma2.......................................................................................................... 12.00 7-9-72
Burundi..........................  ................... 34.00 6-6-76
Cameroon............. .. ............... ................................................. .................... 51.00 8-29-76
Canada:

Calgary..................................................................................................... 48.00 8-1-76
★ Chicoutimi (including Bagotville)......................................................... 48.00 11-21-76

Edmonton........................................................................................ .. 42.00 8-1-76
Fort Churchill........................................................................................... 55.00 8-1-76
Frobisher Bay, Baffin Island................................................................. 60.00 8-1-76
Halifax.........................................;......................................................... 46.00 8-1-76
Montreal.................................................... .. ............................................ 46.00 8-1-76
Ottawa..................................................................................................... 46.00 7-4-76

★ Quebec..................................................................................................... 52.00 11-21-76
St. John’s, Newfoundland16 ................................................................. 46.00 8-1 76
Toronto....................... . ................................... .. .................................... 46.00 8-1-76
Trois-Rivieres/Nicolet ............................................................................ 48.00 8-1-76
Vancouver....................................... .. ...................................................... 48.00 8-1-76
Winnipeg................................................................................................... 44.00 8-1-76
Yellowknife.............................................................................................. 57.00 8-1-76
Other.......................................................................................................... 36.00 8-1-76

Canal Zone16................................................................................................ 42.00 4-15-76
Canary Islands.................................... :.......................................................... 24.00 4-6-75
Cape Verde, Republic of.............................................................................. 12.00 6-6-76
Central African Republic ............................................................... .. 44.00 8-29-76
Ceylon2’4 (see Sri Lanka (Ceylon))
Chad................................................................................................................ 44.00 8-29-76

★ Chagos Archipelago...................................................................................... 18.00 11-21-76
Chile................................................................................................................ 33.00 3-14-76
China:

Kaohsiung................................................................................................ 38.00 5-9-76
Penghu Islands. . . ............................. .................................................... 18.00 12-23-73
Quemoy-Matsu........................................................................................ 18.00 12-23-73
Taipei........................................................................................................ 48.00 5-9-76
Other Taiwan................................................................. .. ....................... 30.00 5-9-76
Peking........................................................................................................ 22.00 4-6-75
Peking10.................................................................................................. 40.00 4-6-75
Canton..................................................................................................... 29.00 4-6-75
Other............................................ .............................................................. 22.00 4-6-75

Cocos (Keeling) Islands. .............................................................................. 26.00 6-6-76
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Colombia:
Bogota ........................................................................................................ $40.00 5-9-76
Cartagena ................................................................................................... 36.00 5-9-76
San Andres Island ................................................................................... 36.00 5-9-76
Other.............................................................................................................. 30.00 6-6-76

Comoro Islands .............................................................................................. 36.00 5-9-76
Congo (Cap: Brazzaville).............................................................................. 30.00 8-29-76
Costa Rica........................................................................................................ 35.00 74-76
Cuba:

Guantanamo Bay........................................................................................ 16.00 6-13-71
Other............................................................................................................. 12.00 7-9-72

Cyprus ............................................................................................................. 45.00 74-76
Czechoslovakia .............................................................................................. 39.00 9-27-76
Dahomey (see Benin)
Denmark (see also Faeroe Islands and Greenland)..................................... 54.00 6-6-76
Dominican Republic:

La Romana:
4-16-12-14.............................................................................................. 58.00 4-11-76
12-15-4-15............................................................................................. 66.00 4-11-76

Santo Domingo ......................................................................................... 42.00 4-11-76
Other............................................................................................................. 30.00 8-31-75

Easter Island ................................................................................................... 46.00 4-11-76
Ecuador:

Guayaquil ................................................................................................... 45.00 5-9-76
Other............................................................................................................. 33.00 5-9-76

Egypt:2’3
Alexandria................................................................................................... 29.00 9-26-76
Aswan ........................................................................................................ 31.00 9-26-76

★Cairo............................................................................................................. 58.00 11-21-76
Luxor ........................................................................................................ 31.00 9-26-76
Other .......................................................................................................... 19.00 9-26-76

El Salvador........................................................................................................ 32.00 4-11-76
Equatorial Guinea ........................................................................................ 26.00 9-2-73
Estonia............................................................................................................. 25.00 11-15-66
Ethiopia............................................................................................................. 32.00 2-14-73
Faeroe Islands................................................................................................... 25.00 10-26-75
Falkland Islands............................................................................................. 17.00 1-18-76
Fiji .................................................................................................................. 41.00 10-26-75
Finland............................................................................................................. 57.00 6-6-76
France:

Lyon............................................................................................................. 52.00 8-29-76
Paris (City of)........................................................................................... 62.00 8-29-76
Paris (Environs)1 2........................................................................................ 62.00 8-29-76
Strasbourg................................................................................................... 42.00 8-29-76
Other........................................................................................................... 38.00 8-29-76

French Guiana................................................................................................... 37.00 8-5-73
French Polynesia............................................................................................. 59.00 3-17-76

^French Territory of Afars and Issas (formerly French Somaliland).......... 58.00 11-21-76
French West Indies:

12-15-4-15................................................................................................... 74.00 74-76
4-16-12-14................................................................................................... 52.00 74-76
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★Gabon ............................................................................................................. $70.00 11-21-76
★Gambia............................................................................................................. 32.00 11-21-76
★Germany:

Federal Republic of Germany:
Augsburg .............................................................................................. 49.00 11-21-76
Berlin (Western Sectors) .................................................................... 55.00 11-21-76
Bonn........................................................................................................ 55.00 11-21-76
Bremen................................................................................................... 42.00 11-21-76
Cologne................................................................................................... 61.00 11-21-76
Dusseldorf.............................................................................................. 55.00 11-21-76
Frankfurt am Main (including Rhein Main AB)............................... 55.00 11-21-76
Hamburg................................................................................................ 61.00 11-21-76
Hannover .............................................................................................. 49.00 11-21-76
Munich................................................................................................... 49.00 11-21-76
Nurnberg .............................................................................................. 47.00 11-21-76
Stuttgart................................................................................................... 55.00 11-21-76
Tubingen .............................................................................................. 42.00 11-21-76
Wiesbaden.............................................................................................. 42.00 11-21-76
Other........................................................................................................ 34.00 11-21-76

Germany Democratic Republic:
Berlin (Eastefn Sector)5......................................................................... 34.00 11-21-76
Berlin (Eastern Sector)6 1.................................................................... 51.00 11-21-76
Other5...................................................................................................... 34.00 11-21-76
Other6 ................................................................................................... 51.00 11-21-76

Ghana................................................................................................................ 63.00 12-21-75
★Gibraltar............................................................................................................. 30.00 11-21-76

Gilbert and Ellice Islands .............................................................................. 30.00 7-4-76
Greece:

Athens:
12-1-3-31.............................................................................................. 31.00 5-9-76
4-1-11-30.............................................................................................. 36.00 5-9-76

Thessaloniki:
12-1-3-31.............................................................................................. 31.00 5-9-76
4-1-11-30................................................................................. 36.00 5-9-76

Other.............................................................................................................. 26.00 10-24-76
Greenland ........................................................................................................ 25.00 10-26-75
Grenada:

5-1-11-30................................................................................................... 40.00 10-24-76
12-1-4-30................................................................................................... 55.00 10-24-76

★Guam,M.I.16................................................................................................... 52.00 11-30-76
Guatemala........................................................................................................ 36.00 3-14-76
Guinea2............................................................................................................. 49.00 1-9-72
★Guinea-Bissau................................................................................................... 42.00 11-21-76

Guyana ............................................................................................................. 27.00 4-11-76
Haiti:

Port-au-Prince (including Petionville) .................................................... 42.00 4-11-76
Other........................................................................................................... 26.00 4-11-76

Hawaii:16
Hawaii ........................................................................................................ 37.00 2-17-76
Kauai............................................................................................................. 38.00 2-17-76
Maui........................................................................................ 38.00 8-23-76
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Hawaii:16 (Cont’d)
Molokai.......................................................................................................... $48.00 2-17-76
Oahu................................................................................................................ 46.00 2-17-76
Other................................................................................................................ 37.00 8-23-76

Honduras (see Swan Islands)........................................................................... 35.00 12-22-74
Hong Kong.......................................................................................................... 52.00 6-6-76
Hungary:

1-2-3-14......................................................................................................... 35.00 4-6-75
3-15-1-1.......................................................................................................... 47.00 4-6-75

Iceland:
10-1^-30..................................................................................................... 42.00 8-31-75
5-1-9-30........................................................................................................ 57.00 8-31-75

India:2
Bombay.......................................................................................................... 35.00 11-24-74
Calcutta.......................................................................................................... 35.00 11-24-74
New Delhi..................................................................................................... 35.00 11-24-74
Other............................................................................................................... 30.00 6-6-76

Indonesia:
Jakarta .......................................................................................................... 54.00 8-29-76
Other........................................................................... 40.00 11-24-75

★ Iran:
Tehran .......................................................................................................... 63.00 3-17-76
Other............................................................................................................... 45.00 2-15-76

Iraq ......................................................................... 55.00 2-15-76
★Ireland ............................................................................................................... 46.00 11-21-76

Israel..................................................................................................................... 48.00 6-6-76
Italy (see also Lampedusa Island):

Florence.......................................................................................................... 45.00 9-26-76
Genoa ................................................................................................ 32 00 9-26-76
Leghorn .......................................................................................................... 32.00 9-26-76
Milan................................................................................................................ 54.00 9-26-76
Naples .......................................................................................................... 45.00 9-26-76
Palermo.......................................................................................................... 45.00 9-26-76
Rome................................................................................................................ 54.00 10-24-76
Trieste ................................................. 38 00 10-24-76
Turin............................................ 42 00 10-24-76
Venice ........................ 45 00 9-26-76
Other..................... 26.00 9-26-76

Ivory Coast:
Abidjan........................................................................................................... 53.00 8-29-76
Other................................................................................................................ 33.00 8-29-76

Jamaica................................................................................................................ 50.00 7-4-76
Japan (see Ryukyus):16

Fukuoka.......................................................................................................... 46.00 74-76
Kyoto .............................................................. ............................................ 60.00 8-31-75
Osaka-Kobe..................................................................................................... 55.00 74-76
Sapporo .......................................................................................................... 56.00 74-76
Tokyo7 .......................................................................................................... 57.00 6-6-76
Other................................................................................................................ 40.00 8-31-75

Jerusalem ........................................................................................................... 48.00 6-6-76
Johnston Atoll.................................................................... 15.00 4-1-75
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Jordan:
Amman........................................................................................................ $54.00 6-6-76
Aqaba.......................................................................................................... 40.00 5-9-76
Other............................................................................................................. 22.00 5-12-74

Kenya:
Mombasa .................................................................................................. 40.00 4-11-76
Nairobi........................................................................................................ 37.00 4-11-76
Other............................................................................................................. 20.00 3-17-74

Khmer Republic (formerly Cambodia)......................................................... 26.00 11-24-74
Korea:

Pusan............................................................................................................. 30.00 1-18-76
Seoul............................................................................................................. 47.00 11-23-75
Other............................................................................................................. 26.00 1-18-76

Kuwait ............................................................................................................. 110.00 10-14-76
Lampedusa Island.............................................................................................. 26.00 10-24-76
Laos.................................................................................................................. 12.00 7-4-76
Latvia.................................................................................................................. 25.00 11-15-66
Lebanon............................................................................................................. 46.00 6-6-76
Lesotho............................................................................................................. 23.00 3-14-76
Liberia:

Monrovia ................................................................................................... 40 00 8-24-76
Other............................................................................................................. 27.00 3-21-71

Libya:
Benghazi........................................................................................................ 38.00 2-14-73
Tripoli.......................................................................................................... 38.00 2-14-73
Other............................................................................................................. 22.00 2-14-73

Liechtenstein................................................................................................... 54.00 8-29-76
Lithuania ........................................................................................................ 25.00 11-15-66
Luxembourg ................................................................................................... 50.00 11-21-76
Macao................................................................................................................ 43.00 5-9-76
Madagascar........................................................................................................ 50.00 7-6-76
Madeira Islands ........................................................................... 29 00 9-26-76
Malawi ............................................................................................................. 27.00 2-15-76
Malaysia:

Sabah............................................................................................................. 38.00 8-31-75
Other............................................................................................................. 31.00 8-31-75

Maldive Islands ........................................................................................... 12.00 6-6-76
Mali .................................................................................................................. 43.00 8-29-76
Malta.................................................................................................................. 31.00 5-9-76
Mauritania........................................................................................................ 60.00 5-9-76
Mauritius.......................................................................................................... 30.00 8-31-75
Mexico:

Acapulco:
4-15-12-15.............................................................................................. 27.00 10-24-76
12-16-4-14............................................................................................. 36.00 10-24-76

Can Cun/Cozumel:
4-15-12-15.............................................................................................. 52.00 10-24-76
12-16-4-14.............................................................................................. 61.00 10-24-76

Guadalajara................................................................................................... 30.00 10-24-76
Hermosillo................................................................................................... 31.00 10-24-76
Manzanillo................................................................................................... 32.00 10-24-76
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Mexico: (Cont’d) 
Matamoros.............................................................................................. $29.00 10-24-76
Mazatlan........................................................................................................ 33.00 10-24-76
Merida ........................................................................................................ 33.00 8-29-76
Mexico City................................................................................................... 39.00 6-1-75
Monterrey................................................................................................... 31.00 10-24-76
Tampico........................................................................................................ 31.00 10-24-76
Tijuanna........................................................................................................ 32.00 10-24-76
Other............................................................................................................. 24.00 10-24-76

Midway Islands1 ............................................................................................. 8.50 5-19-76
Monaco............................................................................................................. 38.00 8-29-76
Morocco:

Casablanca................................................................................................... 38.00 8-1-76
Rabat............................................................................................................. 32.00 8-1-76
Other............................................................................................................. 26.00 8-1-76

Mozambique ................................................................................................... 27.00 8-29-76
Nauru................................................................................................................. 34.00 9-29-74
Nepal:

Kathmandu................................................................................................... 26.00 1-19-75
Pokhara........................................................................................................ 26.00 1-19-75
Other............................................................................................................. 12.00 1-19-75

★Netherlands:
Amsterdam................................................................................................... 55.00 11-21-76
The Hague ................................................................................................... 55.00 11-21-76
Rotterdam................................................................................................ 55.00 11-21-76
Valkenburg NAS........................................................................................ 55.00 11-21-76
Other............................................................................................................. 46.00 11-21-76

Netherlands Antilles:
Aruba: 

5-1-12-14........................................................................................ 55.00 6-6-76
12-15-4-30 ........................................................................................ 81.00 6-6-76

Bonaire:
5-1-12-14............................................................................................. 40.00 2-9-75
12-15-4-30........................................................... 54.00 2-9-75

Other: 
5-1-12-14........................................................... .................... 53.00 6-6-76
12-15-4-30................................................................. 64.00 2-9-75

New Calendonia .............................................................. 50.00 8-31-75
New Hebrides........................................................................... 52.00 74-76
New Zealand: 

Auckland......................................... 31.00 6-6-76
★Christchurch ...................................................................... 38.00 11-21-76

Wellington................................................................................................... 40.00 3-17-76
Other............................................................................................................. 23.00 9-28-75

Nicaragua ..................................................................................... 40.00 6-1-75
Niger:

Agadez ........................................................................................................ 30.00 8-29-76
Arlit........................................................................... 30.00

30.00
8-29-76
8-29-76Ayorou........................................................................................................

Maradi ................................................................... 30.00
43.00

8-29-76
8-29-76Niamey........................................................................................................
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Niger: (Cont’d)
Zinder.......................................................................................................... $30.00 8-29-76
Other............................................................................................................. 16.00 4-11-76

Nigeria ............................................................................................................. 51.00 3-14-76
rNorway.............................................................................................................
Oman:

62.00 11-21-76

Muscat ........................................................................................................ 100.00 8-29-76
Other.............................................................................................................

Pakistan:2
44.00 2-14-73

Islamabad/Rawalpindi .............................................................................. 40.00 4-11-76
Karachi........................................................................................................ 62.00 4-11-76
Lahore ........................................................................................................ 40.00 4-11-76
Other.............................................................................................................

Panama:16
20.00 8-1-76

Colon............................................................................................................. 42.00 74-76
Contadora................................................................................................... 45.00 4-11-76
Panama City .............................................................................................. 42.00 7-4-76
Other............................................................................................................. 30.00 74-76

Papua New Guinea ......................................................................................... 50.00 8-31-75
Paraguay.............................................................................................................
Peru:

36.00 9-28-75

Chilca Range .............................................................................................. 30.00 3-1-75
Lima............................................................................................................. 46.00 4-11-76
Piura............................................................................................................. 29.00 12-21-75
Other.............................................................................................................

Philippines:
25.00 9-28-75

Manila ........................................................................................................ 42.00 11-23-75
Other.............................................................................................................

Poland:2
20.00 4-16-72

Personnel not accredited to Poland8......................................................... 24.00 8-30-76
Personnel accredited to Poland11..............................................................

Portugal (see also Azores and Madeira Islands):
18.00 8-30-76

Alverca ........................................................................................................ 29.00 9-26-76
Lisbon ........................................................................................................ 29.00 9-26-76
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Portugal (see also Azores and Madeira Islands): (Cont’d)
Oeiras........................................................................................................... $29.00 9-26-76
Other............................................................................................................. 21.00 9-26-76

Puerto Rico:
Aguadilla (including Naval Station Roosevelt Road West Annex
(formerly Ramey AFB))......................................................................... 42.00 2-17-76

Bayamon:
12-16-5-15............................................................................................. 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

Fajardo........................................................................................................ 36.00 2-17-76
Ft. Buchanan:

12-16-5-15............................................................................................. 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

Mayaguez.......................................................................................................... 42.00 2-17-76
Roosevelt Roads............................................................................................. 36.00 2-17-76

Sabana Seca:
12-16-5-15. ........................................................................................... 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

San Juan (including San Juan NSA):
12-16-5-15............................................................................................. 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

Other........................................................................................ 39 00 2-17-76
★Qatar........................................................................................................... 102.00 11-21-76

Reunion............................................................................................................. 51.00 8-29-76
Romania................................................................................................ 59 00 1-18-76
Rwanda...................................................................................... 48 00 11-23-75
Ryukyus.......................................................................................................... 47.00 8-29-76
San Marino................................................................................... 32 00 10-24-76
Sao Tome & Principe..................................................................................... 23.00 4-11-76
Saudi Arabia:13

Dhahran................................................................................... 62.00 6-1-75
Jidda:

1-16-9-30............................................................................................. 60.00 4-11-76
10-1-1-15...................................................................... 104 00 4-11-76

★Riyadh ........................................................................................................ 102.00 11-21-76
Taif ................................................................................ 97 00 5-9-76
Other................................................................................... 52 00 6-1-75

Senegal ............................................................................................................. 55.00 8-29-76
Seychelles.......................................................................................................... 36.00 4-15-73

★Sierra Leone..................................................................................................... 43.00 11-21-76
Sinai Field Mission ........................................................................................ 42.00 1-20-76
Singapore.......................................................................................................... 47.00 3-17-76
Solomon Islands............................................................................................. 34.00 9-1-74
Somalia........................................................................................... 29 00 2-14-73
South Africa................................................................................... 29 00 10-26-75
Southern Rhodesia........................................................................................... 18.00 3-22-70
South West Africa........................................................................................... 20.00 10-26-75
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Spain:9
Barcelona.....................................................................................................
Bilbao..........................................................................................................

$39.00
31.00

4-11-76
4-11-76

Madrid (including Getafe (C.A.S.A. Getafe), Loeches POL Site and
Torrejon AB)............................................................................................. 40.00 5-23-75

Other............................................................................................................. 30.00 9-26-76
Spanish Sahara................................................................................................ 28.00 4-6-75
Sri Lanka (Ceylon) 2’ 4 (formerly Ceylon):

Colombo..................................................................................................... 28.00 9-26-76
Kandy.......................................................................................................... 17.00 9-26-76
Other............................................................................................................. 14.00 4-11-76

Sudan:2
Juba............................................................................................................. 27.00 2-15-76
★Khartoum................................................................................................... 55.00 11-21-76

Kosti............................................................................................................. 18.00 2-15-76
Malakal........................................................................................................ 18.00 2-15-76
Port Sudan................................................................................................... 27.00 2-15-76
Wau............................................................................................................... 18.00 2-15-76
Other............................................................................................................. 16.00 5-4-75

Surinam............................................................................................................. 44.00 8-3-75
Swan Islands..................................................................................................... 12.00 11-26-72
Swaziland.......................................................................................................... 32.00 3-14-76
★Sweden............................................................................................................. 63.00 11-21-76

Switzerland........................................................................................................ 62.00 8-29-76
Syria:

Damascus..................................................................................................... 34.00 8-1-76
Other............................................................................................................. 25.00 8-1-76

Tanzania:
Arusha ........................................................................................................ 29.00 12-21-75
Dar es Salaam.............................................................................................. 36.00 6-6-76
Zanzibar........................................................................................................ 26.00 12-21-75
Other............................................................................................................. 22.00 12-21-75

Thailand:
Bangkok........................................................................................................ 42.00 11-23-75
Chiang Mai................................................................................................... 28.00 9-29-74
Chon Buri and Rayong Provinces............................................................ 26.00 7-16-73
Songkhla...................................................................................................... 24.00 10-27-74
Other............................................................................................................. 16.00 6-10-73

Togo.................................................................................................................. 34.00 8-29-76
Tonga ................................................................................................................ 34.00 12-23-73
Trinidad and Tobago......................................................................................... 36.00 2-15-76
Trust Territory of the Pacific Islands:

Palau............................................................................................................. 35.00 2-15-76
Saipan........................................................................................................... 34.00 2-15-76
Other............................................................................................................. 27.00 2-15-76

Tunisia:2
Carthage........................................................................................................ 56.00 3-17-76
Gammart h................................................................................................... 56.00 3-17-76
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Tunisia:2 (Cont’d)
Lamarsa........................................................................................................ $56.00 3-17-76
Sidi Bou Said.............................................................................................. 56.00 3-17-76
Tunis............................................................................................................. 56.00 3-17-76
Other............................................................................................................. 33.00 7-4-76

Turkey:
Ankara ........................................................................................................ 34.00 5-9-76
Istanbul........................................................................................................ 43.00 1-18-76
Izmir-Cigli................................................................................................... 30.00 5-9-76
Other............................................................................................................. 26.00 5-9-76

Turks and Caicos Islands:
Grand Turk Island: 

5-1-11-30........................................................................................ 32.00 6-6-76
12-1-4-30............................................................................................. 38.00 6-6-76

Other: 
5-1-11-30........................................................................................ 25.00 6-6-76
12-1-4-30............................................................................................. 30.00 6-6-76

Uganda............................................................................................................. 30.00 6-10-73
Union of Soviet Socialist Republics15......................................................... 53.00 8-31-75
United Arab Emirates ................................................................................... 83.00 3-14-76
★United Kingdom:

Edinburgh................................................................................................... 46.00 11-21-76
Liverpool ................................................................................................... 38.00 11-21-76
London ........................................................................................................ 46.00 11-21-76
Northern Ireland......................................................................................... 31.00 11-21-76
Other............................................................................................................. 27.00 11-21-76

Upper Volta..................................................................................................... 43.00 8-29-76
Uruguay............................................................................................................. 26.00 4-11-76

★Venezuela:
Caracas........................................................................................................ 61.00 11-21-76
Other............................................................................................................. 45.00 11-21-76

Vietnam:
Da Nang........................................................................................................ 18.00 5-14-72
Saigon-Cholon Area................................................................................... 24.00 9-1-74
Other............................................................................................................. 14.00 9-1-74

Virgin Islands of U.S.: 
12-1-4-30............................................................................................. 53.00 4-2-76
5-1-11-30................................................................................................... 45.00 4-2-76

★Wake Island1?................................................................................................... 17.00 11-4-76
Western Samoa................................................................................................ 34.00 8-3-75
Yemen (Aden) (formerly Southern Yemen)............................................... 19.00 1-1-68
Yemen Arab Republic: 

Sana........................................................................................................ 28.00 4-11-76
Other............................................................................................................. 26.00 6-1-75

Yugoslavia:2
Skopje ........................................................................................................ 23.00 4-11-76
Other............................................................................................................. 35.00 5-9-76
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★ Zaire:
Bukavu .................................................................................................... $34.00 4-11-76
Kinshasa ................................................................................................... 48.00 9-26-76
Shaba Province........................................................................................ 60.00 11-21-76
Other ........................................................................................................ 24.00 4-11-76

Zambia........................................................................................................... 47.00 8-29-76
Other localities:

Foreign Areas........................................................................................... 12.00 2-18-73
Nonforeign Areas 14................................................................................. 12.00 54-76

1The provisions of par. C4552-3d and g are not applicable.
2Denotes excess or near-excess foreign currency countries. Agencies should instruct travelers in these countries to minimize 

use of United States dollars for travel and per diem expenses, e.g., purchase of foreign currency only from United States 
Government disbursing facilities and the elimination of any direct use of dollars.

* 3The maximum rate when travelers receive per diem in Egyptian pounds is 19.7 for Alexandria, 21.1 for Aswan and Luxor, 
39.4 for Cairo, and 12.9 for all other locations.

4The maximum rate when travelers receive per diem in Sri Lanka rupees is 399 for Colombo, 242 rupees for Kandy, and 200 
rupees for all other locations.

5 Rate for those employees who have been given German Democratic Republic documentation.
6Rate for those employees who have not been given German Democratic Republic documentation.
7The term “Tokyo” is limited to that area falling within the following named special wards (KU): Chiyoda, Chuo, Minato, 

Shinjuku, Bunkyo, Taito, Sumida, Koto, Shinagawa, Merguro, Ota, Setagaya, Shibuya, Nakano, Suginami, Toshima, Kita, 
Arakawa, Itabashi, Nerima, Adachi, Katsushika, and Edogawa.

8Maximum rate for personnel not accredited to Poland. For travelers receiving per diem in zlotys, the maximum rate is 1080 
zlotys.

9See also Balearic Islands and Canary Islands.
1 °Only if required to use new wing of Peking Hotel.
11 Maximum rate for personnel accredited to Poland. For travelers receiving per diem in zlotys, the maximum rate is 810 

zlotys.
,2A s used in this Appendix, the term “Paris (Environs)” is comprised of the Departments of Essone, Hauts-de-Seine, 

Seine-St. Denis, Val-de-Marne, Val-d’Oise, and Yvelines.
(Effective 4 November 1976)

* 13The following per diem rates increased by the exact amount paid for BOQ/BEQ fees, and not subject to the provisions of 
par. C4552-3d and g, will be payable to employees on temporary duty on any day when quarters are furnished by the U.S. or 
Saudi Arabian Government and when two or more meals are taken in the USMTM Mission Inns.

Locality

Dhahran 
Jiddah 
Riyadh 
Taif 
Other

Rate

$ 9.25
9.25

11.00
12.00
8.50

A per diem rate of $18.25, increased by the exact amount paid for BOQ/BEQ fees and not subject to the provisions of par. 
C4552-3d and g, will be payable to employees on temporary duty on any day when quarters are furnished by the U.S. or Saudi 
Arabian Government and when two or more meals per day are taken only from the U.S. contractor dining facilities (J. A. Jones, 
Blount Brothers, Bendix-Sianco, or Northrop-Tumpane).

(Effective 23 November 1976)
13 A travel per diem rate of $4.25, plus 8% of the applicable locality per diem rate and reimbursement for BOQ/BEQ fees not 

subject to the provisions of par. C4552-3d and g, will be payable to employees on temporary duty on any day when quarters are 
furnished by the U.S. or Saudi Arabian Government and when two or more meals are taken in the USMTM Mission Inns. When 
two or more meals per day are taken in the U.S. contractor dining facilities (J. A. Jones, Blount Brothers, Bendix-Sianco, or 
Northrop-Tumpane), a per diem rate of $14.00, plus 8% of the applicable locality rate, will be payable plus reimbursement for 
cost of BOQ/BEQ fees.

14For the purpose of this Appendix, the term “nonforeign areas” are all areas located in territories and possessions of the 
United States for which a specific rate is not otherwise listed in this Appendix.

1 5The rate for the first day in any hotel in the U.S.S.R. may be increased by the amount of a mandatory room “reservation” 
fee, if levied.
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16Except for Adak, Alaska, when Government quarters and an open mess are utilized for two or more meals daily, the 
amount to be added to the average cost of lodging in determining the per diem rate will be 8% of the travel per diem rate 
prescribed for the locality concerned in this Appendix plus the following amount:

Alaska...................................................$15.00
Bahrain.............................................. 8.00
Bermuda........................................... 9.00
Canada

St. John’s, Newfoundland.......... 11.00

Canal Zone...........................................$12.00
Guam................................................. 12.00
Hawaii................................................. 15.00
Japan................................................... 12.00
Panama.............................................. 12.00

(Effective 4 November 1976)
* 1 7Commercial facilities are not available. This per diem rate covers charges for lodging and meals in available facilities plus an 

additional allowance for incidental expenses and is not subject to any increases or reductions.

* U. S. GOVERNMENT PRINTING OFFICE : 1976 240-802/6
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I 0516-LP-255-1341

VOLUME 2

JOINT TRAVEL REGULATIONS

CHANGE 135

Washington, DC, 1 January 1977

Instructions herein are issued for the information and guidance of 
all Department of Defense civilian personnel. New or revised material is 
indicated by a star and is effective as of 1 January 1977 unless other­
wise indicated.

DONALD G. BROTZMAN
Assistant Secretary of the Army 
(Manpower and Reserve Affairs)

JOSEPH T. McCULLEN, JR.
Assistant Secretary of the Navy 
(Manpower and Reserve Affairs)

NITA ASHCRAFT
Assistant Secretary of the Air Force 
(Manpower and Reserve Affairs)

This change includes new material not previously published. The re­
printed sheets attached hereto will be inserted and the corresponding 
sheets removed.

The following organizational units which appeared in Volume 2 prior 
to this change have been renumbered or deleted: C4553-5 deleted; C6000 
deleted, C6001 through C6004 renumbered C6000 through C6003; C6000, 
items 5 through 11 (formerly C6001, items 5 through 11) renumbered 6 
through 12, new item 5 inserted.

The cover sheet for Change 134 will be removed and this cover sheet 
will be inserted in the front of the Joint Travel Regulations, Volume 2.

BRIEF OF REVISIONS

Following are the major changes in procedures made by Change 135:

Par. C2101-2. Requires that a transportation officer make arrangements 
for the renting of an aircraft to be used by an employee in connection 
with a temporary duty assignment.

Par. C4003-1. Deletes obsolete material concerning employees who did 
not negotiate an initial transportation agreement.

Par. C4552-2a. Requires receipts for lodgings in support of per diem 
claims.

Par. C4552-4, C6000, C6001, C6002-3. Prohibits travel at Government 
expense of dependents and relatives of award recipients to attend award 
ceremonies, except as attendants for a handicapped employee.
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VOLUME 2

JOINT TRAVEL REGULATIONS

Except for Appendix C, Part IV, which is issued as a separate distri­
bution, the following is a list of sheets in force in Volume 2, Joint Travel 
Regulations, after the sheets of this change have been carefully inserted. 
It is to be used to verify the accuracy of the Volume. See ’’Source of Pro­
curement” in the Introduction. Single sheets are not available.

Ch. Page Ch. Page Ch. Page Ch. Page Ch. Page

131 i 135 4-3 134 4-197 131 8-9 131 c-11
131 iii 133 4-5 134 4-199 131 8-11 131 c-13
131 V 133 4-7 134 4-201 131 8-13 131 c-15
131 1-i 131 4-9 134 4-213 131 8-15 131 c-17
135 1-1 134 4-11 131 4-215 131 9-i 131 c-19
131 1-11 131 4-13 134 4-217 131 9-1 131 c-21
131 1-13 131 4-15 131 4-219 131 9-3 131 c-23
133 1-29 131 4-27 132 4-229 131 10-i 131 c-35
133 1-31 132 4-39 133 4-231 131 10-1 131 c-37
131 2-i 131 4-41 134 4-233 131 10-3 131 c-39
131 2-1 131 4-43 131 5-i 131 11-i 131 c-51
131 2-3 131 4-55 131 5-1 131 11-1 131 d-1
132 2-13 131 4-57 131 5-3 131 11-3 131 d-3
135 2-23 131 4-69 131 5-5 132 11-5 132 d-5
135 2-25 131 4-71 131 5-19 132 11-7 131 i-1
134 2-35 131 4-83 131 5-21 132 11-9 131 i-3
131 2-37 131 4-93 131 5-31 131 12-i 131 i-5
131 2-49 131 4-103 135 6-i 131 12-1 131 i-7
132 2-51 134 4-105 135 6-1 131 13-i 131 i-9
131 2-53 131 4-107 135 6-3 133 13-1 131 i-11
131 2-55 131 4-109 131 6-15 131 13-3 131 i-13
131 2-65 131 4-111 131 6-17 131 13-5 131 i-15
131 2-75 131 4-113 131 6-29 131 13-7 131 i-17
131 2-77 131 4-125 131 6-41 131 14-i 131 i-19
131 3-i 131 4-127 131 6-51 131 14-1 131 i-21
131 3-1 131 4-139 131 6-61 131 14-3 131 i-23
132 3-3 131 4-141 131 6-71 132 14-5 131 i-25
131 3-5 131 4-153 131 6-83 131 14-7 131 i-27
131 3-7 131 4-155 131 7-i 135 a-1 131 i-29
131 3-9 135 4-167 131 7-1 134 a-3 131 i-31
131 3-19 134 4-169 131 7-3 135 a-5 131 i-33
131 3-29 135 4-171 131 7-5 135 a-7 131 i-35
131 3-31 135 4-173 131 7-7 135 a-9 131 i-37
132 3-41 135 4-175 134 7-9 135 a-11 131 i-39

131 4-177 131 8-i 135 a-13 131 i-41132 3-43 134 4-179 131 8-1 133 b-1 131 i-43
131 4-i 135 4-191 131 8-3 131 b-3 131 i-45
131 4-iii 134 4-193 131 8-5 135 b-5 131 i-47
131 4-1 134 4-195 131 8-7 131 c-1 131 i-49
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CHAPTER 1 

ADMINISTRATION OF TRAVEL OF EMPLOYEES OF THE 
DEPARTMENT OF DEFENSE

PART A: APPLICATION, AUTHORITY, IMPLEMENTATION

Cl 000 APPLICATION

1. INCLUSION. The provisions in this Volume 
apply to:

1. Department of Defense personal services 
contract employees (see 27 Comp. Gen. 
695), and Department of Defense civilian 
officials and employees and their depend­
ents, including non-United States citizens 
employed by the Department of Defense by 
direct hire in overseas areas, except as 
subject to restrictions and limitations im­
posed by overseas commands concerned or 
by agreements with the local government 
involved; and civilian marine personnel of 
Military Sealift Command to the extent 
provided in Civilian Marine Personnel In­
struction 4650 (Navy);

2. civilian officials and employees of other 
Federal Government departments and 
agencies who perform official assignments 
for and at the expense of the Department of 
Defense;

3. persons, other than those in items 1 and 2, 
who perform official temporary assignments 
under Department of Defense invitational 
travel orders involving Government business 
(including non-United States citizen indirect 
hires);

4. National Guard technicians employed pur­
suant to 32 U.S. Code 709;

5. persons employed intermittently as consult­
ants or experts and paid on a when-actually- 
employed basis or persons serving without 
compensation or at one dollar a year for 
official travel away from home or regular 
place of business and while at place of 
employment or service for the Government.

2. RESTRICTION. The provisions in this volume 
do not apply to officials and employees of nonappro­
priated fund activities traveling on nonappropriated 
fund business, to representatives and employees of 
contractors under contracts with the Department of 
Defense, except as provided in par. C6000, item 10, 
or to employees of the Department of Defense

appointed under Section 625(d) of the Foreign 
Assistance Act of 1961, as amended.

Cl 001 AUTHORITY

Authority for the regulations in this Volume is 
provided by various laws pertaining to per diem, 
travel and transportation allowances for civilian em­
ployees, including 5 U.S. Code 2105, 2106, 5561, 
5564, 5701-5708, 5721-5730, 5742, and the Defense 
Production Act of 1950 (64 Stat. 819, as amended; 
50 U.S. Code, App. 2160). Authority also is provided 
by Executive Orders, General Services Administration 
Commuted Rate Schedule, and Department of 
Defense directives. In addition, provisions are 
incorporated that are based on the Federal Travel 
Regulations published by the General Services 
Administration, the Standardized Regulations 
(Government Civilians, Foreign Areas) issued by 
Department of State, and appropriate decisions of the 
Comptroller General of the United States.

Cl 002 IMPLEMENTATION

Under Department of Defense Directive No. 5154.20, 
the provisions in this volume, and subsequent amend­
ments thereto, are effective on the basis of promul­
gation by the Per Diem, Travel and Transportation 
Allowance Committee, without further entitlement 
implementation by the separate departments. The 
separate departments may issue related administrative 
procedures provided they do not controvene or 
unnecessarily duplicate the provisions in this Volume.

C1003 EMPLOYEE INFORMATION

Department of Defense pamphlets Temporary Duty 
Travel (AFP 40-5-6; CPP 64; NAVSO P-2433; DSAH 
5000.1) and Permanent Change-of-Station Travel 
(AFP 40-18; CPP 63; NAVSO P-2432; NAVMC 2623; 
DSAH 5000.2) giving information relating to tempo­
rary duty and permanent change-of-station travel are 
available to employees as guidance information. They 
may be obtained from supply sources as provided 
in applicable regulations of the separate depart­
ments.
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Transportation, Transportation Requests, and Baggage C2101

PART C: TRAVEL BY TAXICAB, BUS, STREETCAR, SUBWAY, 
OR OTHER PUBLIC OR SPECIAL CONVEYANCE

C2100 AT PERMANENT DUTY STATION

1. TRANSPORTATION ALLOWABLE. The use 
of taxicab, rental automobile, bus, streetcar, subway, 
or other public conveyance for official business may 
be allowed for local transportation between places of 
duty and business or between places of business at 
and in the vicinity of the permanent duty station. 
Except for the use of bus, streetcar, or subway, a 
determination of advantage to the Government is 
required before such transportation can be authorized 
or approved at Government expense. Tokens, tickets, 
scrip, and similar devices, procured in accordance 
with procurement regulations, may be issued to 
persons using bus, streetcar, or subway. The use of 
taxicabs will not be authorized or approved when 
Government transportation is available.

2. USE OF TAXICABS INCIDENT TO OFFI­
CIALLY ORDERED WORK OUTSIDE REGULAR 
SCHEDULED WORKING HOURS. Incident to the 
conduct of official business at an employee’s perma­
nent duty station, reimbursement for the usual 
taxicab fares paid by an employee for travel between 
his office and home may be authorized or approved 
when he is dependent on public transportation for 
such travel incident to officially ordered work outside 
of his regular working hours and his travel is during 
hours of infrequently scheduled public transportation 
or darkness. Reimbursement for taxicab expense may 
be authorized or approved by the official authorizing 
the work duty outside of regularly scheduled duty 
hours. That official may delegate the authority to the 
employee’s supervisor. Authorization or approval 
indicating the use of taxisyas advantageous to the 
Government will be written separately or written on 
the Claim for Reimbursement for Expenditures on 
Official Business (Standard Form 1164). Reimburse­
ment will include tips claimed not to exceed SO. 15 
when the fare is SI.00 or less, or 15% of the fare 
when it exceeds SI.00. If the 15% is not a multiple of 
5, it may be increased to the next multiple of 5.

3. CONTROL AND APPROVAL. Activity com­
manders will designate in writing appropriate person­
nel at staff organization level who will authorize or 
approve the use of local transportation facilities by 
employees, other than those under official travel

orders, in the performance of official business. These 
officials also will be responsible for furnishing public 
carrier tokens or tickets, when appropriate; for 
making a determination of advantage to the Govern­
ment, when required, for the use of certain modes; 
and for approving reimbursement claims when per­
sons incur expense for authorized local transporta­
tion.

C2101 TEMPORARY DUTY STATUS

1. USE OF TAXICABS. Officials directing travel 
may restrict the use of taxicabs when suitable 
Government-owned or leased or common carrier 
facilities, including airport limousine service, are 
available for all or part of the distance to or from 
terminals. A traveler will use limousine service if it is 
available and practicable; otherwise, reimbursement 
is restricted as provided in par. C4701-1. Unless 
restricted, employees in a temporary duty travel 
status may utilize taxicabs between:

1. the common carrier or other terminal and 
the employee’s place of business or place of 
lodging,

2. common carrier terminals while en route 
when necessitated by change from one 
common carrier to another,

3. common carrier terminal and place of lodg­
ing in connection with unavoidable delays 
en route incident to transportation,

4. a temporary duty station and a place where 
meals are procured when suitable meals 
cannot be obtained at the temporary duty 
station (a statement of the necessity for 
such travel should accompany the travel 
voucher),

5. place of abode or permanent duty station 
and common carrier or other terminal,

6. place of abode and permanent duty station 
on the days of departure from and return to 
permanent duty station incident to tempo­
rary duty requiring at least one night’s 
lodging.

2. SPECIAL CONVEYANCES

★ a. General. Commercially rented vehicles 
and other special conveyances will be used 
only when it is determined that the use of other
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methods of transportation cited in par. C2001-1 will 
not be more advantageous to the Government. In the 
selection of commercially rented vehicles first con­
sideration will be given to Government-contract 
rental vehicles available under the GSA Federal 
Supply Schedule contracts. A Government driver’s 
identification card is not needed to use Govern­
ment-owned vehicles under the circumstances cited in 
par. C2050. Special conveyances such as rented or 
hired automobiles, taxicabs (other than as prescribed 
in subpar. 1), boats, aircraft, livery, or other means of 
transportation may be utilized by employees in a 
temporary duty travel status if the use of such 
facilities is authorized in the travel orders or approved 
on the reimbursement voucher as advantageous to the 
Government. Hiring of an aircraft under this subpara­
graph by a civilian employee in the Department of 
Defense for single flights between two or more points 
may be accomplished only if arrangements for hiring 
the aircraft are made by an authorized transportation 
officer. Special conveyances obtained under GSA 
contracts will be used for official business only. 
Special conveyances hired or rented directly from 
commercial agencies will not be used for other than 
official business unless the employee bears the excess 
cost occasioned by such nonofficial use. Employees 
in a temporary duty travel status will utilize the 
facilities of GSA interagency motor pools to the 
maximum practicable extent. For policies, instruc­
tions, and guidance regarding rental of automobiles 
from GSA interagency motor pools and rental of 
automobiles from commercial rental companies, see 
Chapter 316, Military Traffic Management Regulation 
(AR 55-355/NAVSUPINST 4600.70/AFM 75-2/MCO 
P4600.14/DSAR 4500.3) and regulations of the 
separate departments referenced in Appendix B. 
Reimbursement will be as provided in par. C4702. 
Taxicabs are considered special conveyances when 
they are utilized outside the official duty station for 
transportation (between place of lodging and place of 
business or between places of business). The use of 
taxicabs between place of lodging and place of 
business or between places of business will not be 
authorized or approved when Government transporta­
tion is available. Air taxi service may be secured when 
it is determined advantageous to the Government.

b. Receipts for Hire of Special Conveyances. 
Receipts are required in support of claims in excess of 
S15 for reimbursement of the cost for the hire of 
special conveyances. Such receipts must describe the

service hired, the service rendered, the rate of 
compensation by the day, hour, or other unit, as may 
have been agreed upon, and when applicable, an 
itemized account of any funds spent in paying 
damage sustained by the vehicle.

c. Extra Collision Insurance on a Rented 
Automobile

(1) Cost of Extra Collision Insurance. The cost 
of purchasing extra collision insurance (i.e., “Colli­
sion Damage Waiver Adjustment”) to provide full 
coverage collision insurance in connection with 
renting an automobile is reimbursable only when the 
purchase of such insurance is required as a condition 
of renting a vehicle. When the purchase of such 
insurance is optional, reimbursement for the cost of 
purchasing extra collision insurance is prohibited.

(2) Cost of Damage to Rented Automobile. 
When extra collision insurance was not purchased, an 
employee may be reimbursed up to the deductible 
amount as contained in the rental contract for 
personal funds paid to rental car agencies for damage 
sustained by an automobile properly rented, and 
damaged in the performance of official business. 
Direct payments of such deductible amount may also 
be made by the Government to car rental agencies 
instead of to the employee. Reimbursement for 
personal funds paid for damage sustained by a rented 
automobile while being used on other than official 
business is not authorized.

(3) Documentation Supporting Damage Claims. 
Claims for reimbursement or payments made directly 
to car rental agencies for the cost of damage to rented 
vehicles up to the deductible amount will be sup­
ported by appropriate documentation. Documenta­
tion will include, as a minimum, statements and 
itemized bills from the employee and the car rental 
agency in order to ensure that the claim is valid and 
in an amount commensurate with the actual damages. 
In addition it should include an accident report, in 
order to establish fault on the part of the party not 
employed by the Government and to enable the 
Government to recoup its loss when the negligence of 
that party can be established without costly investiga­
tion (See Comp. Gen. B-162186, May 28, 1971.).

3. USE OF BUSES, STREETCARS. OR SUB­
WAYS. Transportation by bus. streetcar, or subway
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between places of business at a temporary duty 
station, and between place of lodging and place 
of business at a temporary duty station, will be 
allowed as a transportation expense. Where the 
nature and location of the work at a temporary 
duty station are such that suitable meals cannot 
be procured there, the expense of daily travel 
required to procure meals at the nearest available 
place will be considered necessary transportation not

incidental to subsistence. A statement of the neces­
sity for such daily travel for the purpose of procuring 
meals will be included on the travel voucher.

4. USE OF AIRPORT LIMOUSINE SERVICE. 
Employees in a temporary duty travel status will 
utilize airport limousine service between an airport 
and airport limousine terminal where such service is 
available and its use is practicable.
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4. employees transferred to and within the 
continental United States.

Agreements within the Department of the Navy will 
not be negotiated with employees who are under 21 
years of age in the situations in items 2, 3, and 
subpar. 3.

2. EMPLOYEES RECRUITED OUTSIDE THE 
CONTINENTAL UNITED STATES FOR OVER­
SEAS DUTY. The provisions in subpar. 1 also apply 
to an employee recruited outside the continental 
United States for assignment to an overseas official 
duty station in a different geographical locality from 
that in which the employee’s place of actual residence 
is located (26 Comp. Gen. 679). This authority will 
be exercised in the best interest of the Department of 
Defense. The qualifications of the employee and 
conditions involved in his employment must justify 
the expenses incurred. Except for a new appointee 
assigned to a manpower shortage position within 
Alaska or Hawaii, transportation at Government 
expense will not be authorized for a new appointee 
for travel to a first duty station in the same 
geographical locality in which the employee’s place of 
actual residence is also located (46 Comp. Gen. 838). 
The transportation entitlement is from the place of 
actual residence of the appointee to the overseas 
permanent duty station.

3. OVERSEAS LOCAL HIRES

a. General. Overseas local commanders in for­
eign areas will negotiate an initial agreement with a 
locally hired employee if the conditions in subpar, b 
are met. Local commanders in nonforeign areas will 
negotiate an initial agreement with a locally hired 
employee if the conditions in subpar, b are met and 
provided the position is one for which qualified local 
applicants are not readily available. To avoid misun­
derstanding at a later date, eligibility for return 
transportation will be determined at the time of 
appointment, or at the time the employee loses 
eligibility for return transportation, and recorded 
through the execution of an agreement.

b. Conditions. An initial agreement will be 
negotiated with only the following locally hired 
employees provided they are able, at the time of 
appointment or assignment, or at the time they lose 
eligibility for return transportation, to establish to 
the satisfaction of the appointing official, bona fide

place of actual residence in the United States but 
outside the geographical locality of the post of duty:

1. a member of the Armed Forces of the 
United States separated locally for the 
express purpose of accepting Federal em­
ployment (a) if committed to a specific 
vacant position prior to discharge date, and 
appointed no later than one month after the 
discharge date, or (b) if committed to a 
specific vacant position after retirement 
date and appointed not later than one 
month after the 180 day waiting period or 
waiver thereof;

2. an employee of another Federal depart­
ment, agency, or instrumentality, Govern­
ment contractor, Red Cross, nonappropri­
ated fund activity, international organiza­
tion in which the United States participates, 
and any other activity or agency which the 
overseas command determines to be operat­
ing in support of the United States or its 
personnel in the area, providing the individ­
ual was (a) recruited in the United States 
under conditions of employment which 
provided for return transportation, (b) com­
mitted to a specific vacant position before 
separation from prior employment, and (c) 
appointed not later than one month after 
termination of such employment;

3. a former employee of the same or another 
Federal department or agency separated by 
reduction in force during the previous 6 
months who is on a re-employment priority 
list, and has been authorized delay in return 
transportation for the primary purpose of 
exercising re-employment priority rights;

4. a locally hired married employee who ac­
companied or followed his or her spouse to 
the overseas area and at the time of hiring 
had entitlement to return transportation as 
a dependent of a member of the military 
service or a civilian employee serving under 

» an agreement providing for return transpor­
tation, if one of the following circumstances 
occurred: (a) death of the spouse, (b) 
divorce or legal separation, or (c) spouse 
departed from the post or area perma­
nently.

The term “member of the military service” as used in 
this paragraph means a commissioned officer,
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commissioned warrant officer, and enlisted person on 
active duty in the U.S. Armed Forces.

4. TEACHERS IN THE DEPARTMENT OF DE­
FENSE OVERSEAS DEPENDENTS SCHOOL 
SYSTEM. Agreements are negotiated with school 
teachers who are recruited for or transferred to 
assignments in the Department of Defense Overseas 
Dependents School System (20 U.S. Code 901-907), 
provided they meet the conditions in subpar. 3b.

C4003 WITH WHOM RENEWAL 
AGREEMENTS ARE NEGOTIATED

★ 1. GENERAL. Renewal agreements are negoti­
ated with employees who have an initial agreement 
when they satisfactorily complete the prescribed 
period of service at an overseas duty post and have an 
acceptable place of actual residence located outside 
the geographical locality of employment. For addi­
tional conditions concerning teachers in the Depart­
ment of Defense Overseas Dependents School 
System, see par. C4154.

2. MARRIED EMPLOYEES. Except as precluded 
in subpar. 3, when a husband and wife are both 
employed in the same overseas locality by the same 
or different departments of the Government, the 
renewal agreement will be negotiated in one of the 
following manners:

1. with each of them separately, without the 
other being considered as a spouse (if this 
option is selected, other members of the 
household will not benefit twice);

2. with the one who is the head of the 
household only, with the other being con­
sidered as a spouse.

A determination as to which of the alternatives in 
item 1 or 2 is selected will be made in writing and will 
be signed by both husband and wife. A copy will be 
filed in the employee’s personnel folder. The em­
ployee who elects to travel as the spouse does not

thereby forfeit entitlement to return transportation 
of self, dependents, or household goods upon separa­
tion, which was accrued under initial agreement. 
Consequently, where the spouses have independently 
earned their respective entitlements, and they are 
required to make an election (see item 2), if one 
spouse ceases to be employed in the Federal service, 
thereby removing the basis for the election, the 
remaining spouse will be allowed to revert to the 
agreement held prior to the election. The spouse will 
also be permitted to negotiate a transportation 
agreement granting renewal agreement travel, if other­
wise eligible. In computing the time limits for 
required service, the time should run from the return 
of the spouse from his or her last renewal agreement 
trip either under his or her own prior agreement or 
the husband’s or wife’s agreement, whichever is later 
(54 Comp. Gen. 814).

3. EXCEPTIONS

a. General. A renewal agreement will not be 
negotiated under the circumstances stated in par. 
C4150 nor with locally hired individuals described in 
subpars, b and c.

b. Locally Hired Married Employee. A renewal 
agreement will not be negotiated with a locally hired 
married employee who is in the overseas geographical 
locality because the spouse is in such locality as:

1. a member of the Uniformed Services,
2. a member of the Foreign Service of the 

Department of State,
3. a private individual,
4. an employee of a private individual,
5. an employee of a non-Federal organization.

c. Locally Hired Employee Who is Unmarried 
and Under 21 Years of Age. A renewal agreement will 
not be negotiated with a locally hired employee who
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PART L: PER DIEM ALLOWANCES

C4550 GENERAL

1. APPLICABLE PER DIEM RATES. Unless 
otherwise specifically provided for in this Volume, the 
per diem allowances prescribed in this Part are 
applicable for all periods of temporary duty and 
permanent duty travel. When it can be factually 
determined that the per diem rates prescribed are 
not appropriate for specific types of temporary 
duty, the appropriate official responsible for di­
recting official travel shall forward full particulars 
thereon to the Chairman, Per Diem, Travel and 
Transportation Allowance Committee, Forrestal 
Building, Room 7A153, Washington, DC 20314, 
together with his recommendation. This proposal will 
be referred to the appropriate office of the Service 
concerned for review, recommendation, reply and/or 
return to the Committee for further action.

2. RESTRICTION IN ESTABLISHING PERMA­
NENT DUTY STATION. Activities will not fix the 
permanent duty station of an employee at a place for 
the purpose of paying him per diem when most of his 
official duties are performed at another place (31 
Comp. Gen. 289).

3. PERMANENT DUTY STATION AREA. Ex­
cept as provided in subpar. 7, per diem allowances are 
not authorized for travel or duty within a permanent 
duty station area.

4. TEMPORARY DUTY AT NEARBY PLACES 
OUTSIDE THE PERMANENT DUTY STATION 
AREA. Per diem allowance will not be authorized 
when an employee does not incur additional subsist­
ence expenses because of a temporary duty assign­
ment in the vicinity of, but outside, the permanent 
duty station area regardless of whether or not travel 
begins or ends at his regular place of duty or his 
residence. Subject to the limitation in subpar. 8, and 
to the extent that additional subsistence expenses will 
be incurred, an appropriate per diem allowance may 
be authorized.

5. TEMPORARY DUTY PERFORMED AT 
PLACE OF FAMILY DOMICILE. An employee, who 
performs temporary duty at the place of his family 
domicile which is other than the place from which he 
commutes to work each day when on duty at his

permanent duty station, may be authorized payment 
of per diem even though meals and lodgings are taken 
at such domicile. Authority will be for only such per 
diem as is justified by the circumstances and will not 
exceed the amount required to meet necessary 
allowable expenses. The travel approving official will 
be responsible for determining an appropriate reduc­
tion (35 Comp. Gen. 554).

6. DEPENDENTS ACCOMPANYING EM­
PLOYEE ON TEMPORARY DUTY. The fact that an 
employee’s dependents may accompany him at his 
own expense on temporary duty will not affect the 
per diem rate prescribed for the employee.

7. PER DIEM FOR TRAINEES AT PERMA­
NENT DUTY STATION. When a training session to 
which an employee is assigned is held at the em­
ployee’s permanent duty station and it is necessary 
for the employee to incur additional subsistence 
expenses, an appropriate per diem allowance may be 
authorized or approved (39 Comp. Gen. 119). Such 
situations occur when a training session is held in a 
hotel located at the employee’s permanent duty 
station and the employee must obtain his meals 
and/or lodging at the hotel because of training 
sessions being held at night as well as day, or because 
of a “live-in” requirement.

8. TRAVEL FOR 10 HOURS OR LESS DURING 
SAME CALENDAR DAY. Per diem is not allowable 
for temporary duty travel when a travel period is 10 
hours or less during the same calendar day except 
when the travel period is 6 hours or more and begins 
before 0600 hours or terminates after 2000 hours. 
Permanent duty travel of an employee by any mode 
of transportation is not subject to this limitation. 
This limitation does not apply to dependents per­
forming permanent change-of-station travel by any 
mode of transportation. For temporary duty travel, 
the prohibition will apply if the total time en route 
and duty period from the time of departure until 
time of return to the permanent duty station is 
within the limitation.

9. RELATIONSHIP OF PER DIEM TO OVER­
SEAS POST DIFFERENTIAL. Per diem is for the 
purpose of defraying necessary subsistence costs. The 
foreign or nonforeign post differential provides addi­
tional compensation for employees assigned to posts
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overseas where environmental conditions are such as 
to require a recruitment and retention incentive. 
When an employee is assigned away from his perma­
nent duty station on detail or temporary duty to an 
overseas post classified as a differential post and is 
eligible for payment of the differential under the 
provisions of pertinent regulations while on such 
detail or temporary duty, concurrent payment of 
differential and per diem will be authorized.

C4551 LEGAL MAXIMUM PER DIEM RATES

1. TRAVEL WITHIN THE CONTINENTAL 
UNITED STATES. The legal maximum per diem 
rates for official travel within the continental United 
States are as follows:

★ >• $35 for Department of Defense employees;
2. $35 for experts and consultants serving with

or without compensation under authority 
of 5 U.S. Code 3109;

3. $35 for private persons conferring on Gov­
ernment matter in response to invitational 
travel orders provided under Chapter 6, Part 
A;

4. $15 for experts and consultants, serving
with or without compensation, appointed 
pursuant to the Defense Production Act of 
1950 (64 Stat. 819, as amended; 50 U.S. 
Code, App. 2160).

2. TRAVEL OUTSIDE THE CONTINENTAL 
UNITED STATES. For travel outside the continental 
United States, the following legal maximum per diem 
rates are applicable:

1. for the employees and other individuals 
listed in subpar. 1, items 1, 2, and 3, the 
rates specified in Appendix A;

2. for the individuals listed in subpar. 1, item 
4, $15.

C4552 PRESCRIBED PER DIEM RATES

1. GENERAL. Prescribed by the Department of 
State or the Department of Defense Per Diem, Travel 
and Transportation Allowance Committee, the rates 
of per diem specified in this paragraph are mandatory

for the conditions of travel stated unless otherwise 
provided. For authority to prescribe lesser rates, see 
par. C4550-1.

★ 2. TRAVEL WITHIN THE CONTINENTAL 
UNITED STATES

a. Per Diem Rates Within the Continental 
United States. Except as otherwise provided herein or 
when a reduced rate is prescribed under the provisi­
ons in subpar, i, the per diem rate is fixed partly on 
the basis of the average amount the traveler pays for 
lodging. To such amount is added $16 for meals and 
incidental expenses, with the total rounded off to the 
next higher dollar. The resulting amount will be the 
per diem rate, except that if the resulting amount is 
more than $35, a per diem rate of $35 will be 
allowed. The employee will be required to state on 
the travel voucher the total actual cost paid for 
lodging during the entire period while in a travel 
status. The paying official will be responsible for 
determining the average amount paid for lodging. 
While traveling to seek permanent residence quarters 
at the new permanent station and while traveling 
from the old to the new permanent station incident 
to a transfer, the employee, when accompanied by 
dependents, will be required to obtain and certify as 
to the single occupancy rate applicable to the room(s) 
occupied. The average rate (single occupancy) will be 
used in computing the per diem of the employee. 
Receipts will be required for lodging. If they are 
impracticable to obtain or have been inadvertently 
destroyed, a statement to that effect will be fur­
nished. When the employee’s travel orders authorize a 
specific rate of per diem (e.g. TDY for training), then 
a per diem rate derived from the lodgings-plus 
method is authorized for the period of travel to and 
from the temporary duty station, unless precluded by 
the provisions of par. C4550-8, or unless the pro­
visions of subpar, b apply.

b. Round Trip in Less Than 24 Hours. When 
temporary duty is completed in less than 24 hours 
from time of departure to time of return to the 
permanent station and the use of lodging is not 
required, a per diem rate of $16 is prescribed. For 
cases when the round trip is performed entirely 
within a 10-hour period of the same calendar day, see 
par.C4550-8.
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The rates are applicable except when (a) Government 
quarters or mess are used, or (b) a specific rate 
prescribed in subpar. (2) applies. The period of 
applicability of the per diem authorized in this 
subparagraph is as indicated in par. C4553-3b.

locality outside the continental United States, the 
overseas locality per diem rates specified in Ap­
pendix A are prescribed except as otherwise pro­
vided in this paragraph or when a reduced rate 
is prescribed under provisions of subpar. 2i.

(4) Per Diem When Government Quarters and/or 
Government Mess Are Used. For any day that 
Government quarters and/or Government mess are 
used, per diem payable will be the applicable rate 
prescribed in subpar. (3), reduced by 50% when 
Government quarters are used and 14% per meal 
when Government mess is used, and increased by the 
amount paid for Government quarters and $2.25 for 
each meal taken in the Government mess. The 
resultant amount is not to be rounded off to the next 
higher dollar.

j. Per Diem Incident to Use of a Mobile Home, 
Travel Trailer, or Camping Vehicle While Traveling 
and as Quarters While on Temporary Duty Assign- 
ment. When an employee uses his mobile home, travel 
trailer, or camping vehicle for quarters while traveling 
or on temporary duty, per diem will be computed in 
accordance with the provisions of subpar, a. The 
rental charge for the parking space of the mobile 
home, travel trailer, or camping vehicle and charges 
for utilities will be used as lodgings cost for the 
purpose of averaging lodging costs.

k. Per Diem Rates Aboard a Naval Civil Engi­
neering Laboratory Warping Tug. A per diem rate of 
$8 is prescribed for temporary duty performed 
aboard a Naval Civil Engineering Laboratory warping 
tug. This per diem rate is not subject to any further 
reduction.

£. Per Diem Rates Aboard Naval Ship Research 
and Development Center Underwater Explosion 
Barge. The per diem rates provided in subpar, c are 
prescribed for temporary duty performed aboard the 
Underwater Explosion Barge (UEB-1). The per diem 
rates are not subject to any further reductions.

★ 3. TRAVEL INCLUDING AUTHORIZED DE­
LAY AND TEMPORARY DUTY OUTSIDE CONTI­
NENTAL UNITED STATES

a. Locality Per Diem Rates. For travel, includ­
ing authorized delays and temporary duty within a

b. Periods of Actual Travel

(1) General. For travel from or to the conti­
nental United States or between different localities 
outside the continental United States, including 
temporary duty and authorized delays of less than 6 
hours, the per diem rates prescribed in subpars. (2) 
through (9) are applicable.

(2) Round Trip Travel Completed in Less than 
24 Hours. For round trip travel completed in less 
than 24 hours from time of departure to time of 
return to the permanent station, the per diem rate, 
when allowable, will be that applicable to the point at 
which the round trip travel began. If the use of 
lodging is not required during such travel, the per 
diem rate allowable under the provisions of par. 
C4550-8 will be 50% of the maximum rate prescribed 
for the permanent duty station location but not less 
than $8. The resultant amount is not to be rounded 
off to the next higher dollar.

(3) Travel Period Less Than 6 Hours. When the 
period of travel, including stopovers, by airplane, 
train, or boat, is less than 6-hours duration, the rate 
of per diem will be that applicable to the destination 
point. The period of travel involved herein will 
commence with the departure of the airplane, train, 
or boat:

1. from a duty station or other place outside 
the continental United States and will end 
upon arrival by such mode at the point of 
entry in the continental United States, in 
conjunction with travel from a point outside 
the continental United States to a point in 
the continental United States;

2. from a duty station or other place in one 
geographical locality outside the continental 
United States and will end upon arrival by 
such mode at a duty station or other place in 
another geographical locality outside the 
continental United States, in conjunction 
with travel between points outside the con­
tinental United States;
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3. from the point of exit in the continental 
United States and will end upon arrival by 
such mode at a duty station or other place 
outside the continental United States, in 
conjunction with travel from the conti­
nental United States to a point outside the 
continental United States.

(4 ) Travel Period of 6 Hours or More. When the 
period of travel, including stopovers, by airplane or 
train is 6 hours or more, a $6 per diem rate will 
apply. The period of travel involved herein will 
commence with the departure of the airplane or 
train:

1. from a duty station or other place outside 
the continental United States and will end 
upon arrival by such mode at the point of 
entry in the continental United States, in 
conjunction with travel from a point outside 
the continental United States to a point in 
the continental United States;

2. from a duty station or other place in one 
geographical locality outside the continental 
United States and will end upon arrival by 
such mode at a duty station or other place in 
another geographical locality outside the 
continental United States, in conjunction 
with travel between points outside the conti­
nental United States;

3. from the point of exit in the continental 
United States and will end upon arrival by 
such mode at a duty station or other place 
outside the continental United States, in 
conjunction with travel from the continental 
United States to a point outside the conti­
nental United States.

(5) Aboard Commercial Ship. For travel aboard 
a commercial ship of 6 hours or more, a $6 per diem 
rate will apply for the first 9 calendar days and 
fractional days of embarkation and debarkation and, 
for trips of more than 9 calendar days duration, a $2 
per diem rate will apply for each calendar day in 
excess of 9 days and the fractional day of debarka­
tion.

(6) Aboard Government Ships. The per diem 
rates in subpar. 2c are prescribed for travel and 
temporary duty aboard a Government ship outside

the continental United States. In the event the 
traveler uses commercial quarters during stopovers in 
port, the following per diem rates are applicable for 
the stopover period:

1. when assigned to extended voyages of 7 or 
more consecutive calendar days, the rate of 
per diem for the first 3 days in port is the 
appropriate $2 or $4 rate prescribed in 
subpar. 2c, increased by the actual charges 
for meals, if any, and rounded to the next 
higher dollar, and the rate of per diem 
beginning with the 4th day in port is the 
appropriate rate prescribed in Appendix A (a 
24-hour period is treated as a day);

2. when assigned to voyages of less than 7 
consecutive calendar days, the appropriate 
per diem rate prescribed in Appendix A;

3. when quarters aboard ship are not available 
during stopover in port involving voyage of 7 
days or more, the appropriate per diem rate 
prescribed in Appendix A.

If an employee for his personal convenience uses 
available accommodations aboard a Government ship 
while the ship is in port, the appropriate $2 or $4 per 
diem rate prescribed in subpar. 2c, increased by the 
actual charges for meals, if any, and the resulting 
amount rounded to the next higher dollar is applica­
ble for the stopover period. When an employee 
reports to a Government ship for temporary duty 
while the ship is in port, he is paid the same per diem 
rate as all other employees assigned to duty aboard 
the ship. The rule in par. C4553-3a will be observed 
when computing the per diem for the day the per 
diem rate changes. In port increased per diem rates 
will continue through the quarter day in which the 
ship sails.

(7) Travel Beginning in Continental United 
States. When travel as prescribed in subpars. (4), (5), 
and (6) begins at a point within the continental 
United States, the per diem rate prescribed in subpar. 
2a will apply to that portion of the travel from the 
point where travel began to the point of exit. For 
travel by air, the point of exit is the last point of 
takeoff within the continental United States en route 
to a destination outside the continental United 
States.
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(8) Travel Ends in Continental United States. 
When travel under subpars. (4), (5), and (6) ends at a 
point within continental United States, the per diem 
rate prescribed in subpar. 2a will apply to that 
portion of the travel from the point of entry to the 
point where travel ends. For travel by air, the point 
of entry is the first landing in the continental United 
States.

(9) Increased Per Diem Rates. When per diem 
rates prescribed by subpars. (4) and (5) are not com­
mensurate with the traveler’s subsistence expenses, a 
different rate may be authorized or approved in 
an amount not in excess of the maximum rate 
applicable to the destination duty point, or, with 
respect to boat travel, not in excess of $9. A 
statement of the circumstances warranting the in­
crease will be included with the authorization or 
approval.

c. Lodging Not Available at Place of Tempo­
rary Duty. When suitable lodging is not available at 
the place of temporary duty in a locality beyond the 
limits of the continental United States and the 
employee is required to obtain lodging at a place in a 
different locality, the applicable per diem rate will be 
that of the locality in which the lodging is obtained.

d. Government Quarters Used. When Govern­
ment quarters are used with or without a charge to 
the traveler, the prescribed per diem rate will be 50% 
of the applicable overseas per diem locality rate for 
the area. When a charge for the use of Government 
quarters is paid by the traveler, the per diem payable 
will be increased in an amount equivalent to the 
charge for quarters, if claimed by the traveler. The 
resultant amount is not to be rounded off to the next 
higher dollar. The period of applicability of the rate 
prescribed by this subparagraph will be as indicated in 
par. C4553-3b. In no case will the total per diem 
payable exceed the applicable overseas per diem 
locality rate for the area.

e. Meals Furnished Without Charge. A deduc­
tion of 14% of the applicable maximum overseas per 
diem locality rate for the area will be made for each 
meal furnished without cost to the traveler by virtue 
of his official assignment, unless an administrative 
rate is not subject to further reduction. The resultant

amount is not to be rounded off to the next higher 
dollar. This deduction does not apply for meals 
furnished without a charge by a commercial carrier 
on a courtesy basis or as an incident to passage.

f. Absence of Commercial Establishments 
Which Prepare and Serve Meals. When Government 
quarters or Government contractor’s lodging facilities 
are used and a determination is made by the 
order-authorizing or authenticating official that there 
are no commercial establishments available which 
prepare and serve food either at or within a reasona­
ble distance from the temporary duty station, per 
diem will be based on the normal costs for food in 
whatever facilities are available and normally used by 
travelers at that place. The order-authorizing or 
authenticating official will determine and state in the 
orders the rate of per diem applicable under that 
order. In determining the rate payable the traveler 
will be allowed a rate commensurate with the normal 
cost of food and lodgings in the available facilities 
plus $2.50 for incidental expenses, the sum rounded 
upward to the next higher dollar.

g. Government Mess or Government Contrac­
tor’s Messing Facility. A deduction of 14% of the 
applicable maximum overseas per diem locality rate 
for the area will be made for each meal taken in a 
Government mess or in a Government contractor’s 
messing facility. The per diem for the day then will 
be increased by $2.25 for each meal taken in a 
Government mess to cover the cost of food. For each 
meal taken in a Government contractor’s messing 
facility, the per diem for the day will be increased by 
an amount equivalent to the charge paid for each 
meal. The resultant amount is not to be rounded off 
to the next higher dollar. In no case will the total per 
diem payable exceed the applicable maximum over­
seas per diem locality rate for the area.

★ 4. CONSULTANTS, EXPERTS, AND PRIVATE 
INDIVIDUALS TRAVELING WITHIN OR OUT­
SIDE THE CONTINENTAL UNITED STATES

a. General. Individuals employed intermit­
tently in the Government service as consultants or 
experts and paid on a daily when actually employed 
(WAE) basis and individuals serving without pay or at 
$1 a year are not considered to have a “permanent
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duty station” within the general meaning of that 
term. Such individuals are authorized per diem as 
prescribed in subpar, b, c, or d while traveling on 
official business for the Government away from their 
homes or regular places of business and while at 
places of Government employment or service.

b. Consultants and Experts Appointed Under 
Defense Production Act of 1950. A $ 15 per diem rate 
is prescribed within and/or outside the continental 
United States for consultants and experts who are 
appointed pursuant to the Defense Production Act of 
1950 (64 Stat. 819, as amended; 50 U.S. Code, App. 
2160) while in an official travel and duty assignment 
status as provided in par. C4503. The provisions of 
subpars. 2 and 3 will not be applied.

c. Consultants and Experts Employed on an 
Intermittent Basis. Individuals serving intermittently 
in the Government, with or without compensation, as 
experts or consultants, while in an official travel and 
duty assignment status as described in par. C4503, are 
authorized a per diem or actual expense allowance for 
travel within the continental United States in accord­
ance with subpar. 2 and par. C4600, and in accord­
ance with subpar. 3 and par. C4602 for travel outside 
the continental United States.

d. Private Individuals Serving Without Com- 
pensation. Except for pre-employment interview 
travel, individuals who perform invitational travel 
under the provisions of Chapter 6, Part A, are 
authorized a per diem or actual expense allowance for 
travel within the continental United States in accord­
ance with subpar. 2 and par. C4600, and in accord­
ance with subpar. 3 and par. C4602 for travel outside 
the continental United States. When invitational 
travel for the purpose of pre-employment interview is 
authorized under par. C6200, the provisions of par. 
C4602 are applicable.

e. Reserve Officers’ Training Corps (RQTC) 
Cadet Serving Without Compensation. An ROTC 
cadet who performs recruiting duty under invitational 
travel orders in the area of the place he resides while 
attending the educational institution where his ROTC 
unit is located will not be authorized the payment of 
per diem or actual expense allowance. When he 
performs recruiting duty outside such area, a per

diem or actual expense allowance is authorized as 
provided in subpar. 2 and par. C4600 for travel in the 
continental United States and in accordance with 
subpar. 3 and par. C4602 for travel outside the 
continental United States. The cadet is considered as 
a person serving without pay. For the purpose of this 
paragraph the area of the place the cadet resides while 
attending the educational institution where his ROTC 
unit is located means the metropolitan area surround­
ing such residence which is ordinarily serviced by 
local common carriers of the city or town in which 
his residence is located, or in the comparable sur­
rounding area if not located within a recognized 
metropolitan area.

★ C4553 GENERAL RULES FOR 
COMPUTATION OF PER DIEM

1. SIX-HOUR RULE FOR PERIODS OF 
TRAVEL EXCEEDING 24 HOURS. In computing 
the per diem allowance for periods exceeding 24 
hours, the calendar day (midnight to midnight) will 
be the unit. Per diem is allowable at the rate of 
one-quarter of the daily rate for each of the following 
periods of 6 hours or fractions thereof: 0001 to 
0600; 0601 to 1200; 1201 to 1800; 1801 to 2400. 
Per diem allowance will not be allowed for an 
additional quarter of a calendar day if departure from 
or arrival at a permanent duty station is exactly at 
0600, 1200, 1800, or 2400. Such periods of 6 hours 
must be consecutive, the first of which must begin 
with the time that travel status begins. For example, a 
traveler leaves his permanent duty station at 1700 
Monday and returns at 0900 Thursday. The number 
of days for which per diem would be allowable is 
computed as follows:

Days

1700 to 1800 Monday.................................... 1/4
1801 to 2400 Monday.................................... 1/4
0001 to 2400 Tuesday .................................. 1
0001 to 2400 Wednesday............................... 1
0001 to 0600 Thursday.................................. 1/4
0601 to 0900 Thursday.................................. 1/4

Total............................................................ 3

2. SIX-HOUR RULE FOR PERIODS OF 
TRAVEL OF 24 HOURS OR LESS. The unit,
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midnight to midnight, will not be used in computing 
per diem allowance for periods of 24 hours or less. 
The per diem period will be regarded as commencing 
with the beginning of the travel and ending with the 
completion thereof. Per diem is allowable at one- 
quarter of the authorized per diem rate for each 
6-hour portion of the period or fraction thereof. For 
example, a traveler leaves his permanent duty station 
at 0900 Monday and returns at 2300 the same day. 
Per diem would be payable for three-quarters of a 
day, computed as follows:

Days

0900 to 1500 ....................................................... 1/4
1501 to 2100 ....................................................... 1/4
2101 to 2300 (fraction) ...................................... 1/4

Total................................................................... 3/4

3. CHANGE IN RATE OR REDUCTION OF
PER DIEM

a. Change in Rate. Except as provided in 
subpar, b, when the travel order prescribes varying 
rates of per diem for travel status in different areas or 
under different conditions or circumstances, the rate 
of per diem in effect at the beginning of the quarter 
day in which the change occurs will continue to the 
end of such quarter. The new rate of per diem will 
begin with the succeeding quarter. For example, 
when an employee was in a status from midnight to 
0800 which entitled him to receive a per diem 
allowance of $16, and in a status from 0800 to 
midnight which entitled him to a per diem allowance 
of $30, his allowance for the day will be computed as 
follows:

From midnight to 1200—2/4 x $16.................... $ 8
From 1200 to midnight-2/4 x $30.................... 15

Total allowance for day...........................................$23

b. Reduction When Prearranged or Govern­
ment Quarters Are Occupied. When an employee 
occupies Government quarters incident to travel 
outside the continental United States or quarters 
prearranged by the Government in connection with 
attendance at a training course, inside or outside the

United States, the per diem rate authorized prior to 
the occupancy of such quarters will prevail until 2400 
of the day of occupancy of Government quarters or 
prearranged facilities. The reduced per diem rate 
prescribed in pars. C4552-2i(2) and 3d will com­
mence on 0001 of the following calendar day and will 
continue through the quarter day in which the 
traveler departs. The word “departs” means when the 
traveler leaves the temporary duty station except in 
cases where he checks out of Government quarters 
and checks into commercial quarters prior to com­
pletion of his temporary duty at the station. In such 
case, “departs” means at the end of the quarter day 
in which the checking out of Government quarters 
takes place.

4. CROSSING INTERNATIONAL DATELINE. 
In computing per diem when crossing the interna­
tional dateline (180th Meridian), actual elapsed time 
will be used rather than calendar days.

C4554 EFFECT OF ABSENCES ON 
PAYMENT OF PER DIEM

1. PERIODS OF ABSENCE DUE TO ILLNESS 
OR INJURY. When an employee becomes incapaci­
tated during travel status because of illness or injury 
not induced by misconduct and takes leave of 
absence of any kind, he is entitled to the per diem 
allowance for which he is otherwise eligible during 
the period of incapacity and return to his permanent 
duty station. Normally, the duration of such in­
capacity for which per diem may be paid will extend 
only to the period covered by the travel orders, or 14 
calendar days (including fractional days), whichever is 
the shorter period. In deserving cases, however, a 
longer period may be authorized by approval of the 
reimbursement voucher. No additional evidence of 
the illness or injury need be submitted with the 
voucher, but the type of leave and duration thereof 
must be shown on the voucher. Supporting evidence 
for absences charged to sick leave will be furnished in 
accordance with applicable leave regulations of the 
department concerned. If, while in a travel status, the 
traveler receives hospitalization (or is reimbursed for 
hospital expenses) under any Federal statute, other 
than 5 U.S. Code 8901-8913, the per diem allowance 
shall not be paid for the period involved or, if paid,
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will be collected from the traveler. Thus, an employee 
enrolled under one of the health benefit plans offered 
under 5 U.S. Code 8901-8913, entitled “Health 
Insurance,” such as, the Blue Cross-Blue Shield 
Organization, Indemnity Benefit (Aetna), et. al., 
is not precluded from receiving per diem for the 
period of hospitalization. An employee, however, 
who receives hospitalization or reimbursement for 
hospital expenses under 5 U.S. Code 8101-8150, 
entitled “Compensation for Work Injuries,” is re­
quired to refund the per diem paid for the period 
of hospitalization. Return transportation expenses 
will be in addition to the per diem allowance.

2. RETURN TO PERMANENT STATION FOR 
MEDICAL TREATMENT. When an employee leaves 
the temporary duty station prior to completing his 
assignment and returns to his permanent duty station 
for medical treatment, rather than because of in­
capacity on account of illness or injury, per diem 
allowances will be paid for the period of such return 
travel. Transportation expenses for the return trip, 
however, are not authorized (31 Comp. Gen. 440).

3. DETAINED IN QUARANTINE. When an em­
ployee on temporary duty is detained in quarantine, 
per diem allowances will be paid for the period of 
such quarantine (12 Comp. Gen. 476).

4. LEAVE BEGINS OR TERMINATES WITHIN 
HOURS OF DUTY. If the leave of absence begins or 
terminates within the traveler’s prescribed hours of 
duty, per diem allowance will terminate at the 
beginning of the next quarter day, or begin with the 
quarter day during which the leave of absence 
terminates. If the leave of absence begins or termi­
nates outside such hours of duty, the traveler will be 
entitled to per diem until midnight of the last day on 
which services were rendered preceding the absence

and from 0001 of the day on which actual service is 
resumed.

5. LEAVE WITHIN 1 DAY. Leave of absence for 
part of a workday not extending into the next 
workday, which totals one-half or less of the pre­
scribed working hours will be disregarded for per 
diem purposes. Where such leave exceeds one-half of 
the prescribed working hours, one-half of the per 
diem authorized for that day will be allowed.

6. PART-DAY LEAVE EXTENDING BETWEEN 
SUCCESSIVE WORKDAYS. Leave of absence for the 
last part of 1 workday which extends into leave of 
absence at the beginning of the next workday will be 
disregarded for per diem purposes if the leave of 
absence on both days combined does not exceed 
one-half of the prescribed working hours for 1 day.

7. NONWORKDAYS. A traveler will be consid­
ered to be in a per diem status on nonworkdays 
unless he is in a leave status at the end of the 
workday preceding the nonworkday(s) and at the 
beginning of the workday following the nonwork- 
day(s) and the period of leave on either of those days 
exceeds one-half of the prescribed working hours for 
that day. Per diem will not be paid for more than 2 
nonworkdays when the traveler’s leave is immediately 
preceded and followed by nonworkday(s). When an 
employee voluntarily returns home on nonworkdays 
from a place of temporary duty, reimbursement for 
the round trip travel will be as provided in par. 
C4662. In no event will the reimbursement for the 
round trip travel exceed the per diem payable had the 
employee remained at the temporary duty station.

8. DELAY IN RETURNING TO PERMANENT 
STATION. When for personal reasons, including
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PART M: ACTUAL EXPENSE ALLOWANCE

C4600 WHEN AUTHORIZED

1. TRAVEL TO HIGH COST AREAS

a. Authorizing Actual Subsistence Expense
Reimbursement in High Cost Areas. Actual subsist­
ence expense reimbursement will be authorized not 
to exceed the applicable amount prescribed in par. 
C4601-2 whenever temporary duty is performed in a 
locality designated therein as a high cost area, except 
when:

1. travel in the high cost area is for the 
purpose of attending a training course for 
which a specific rate of per diem is pre­
scribed in par. C4552-2i(2);

2. the high cost area in which travel is per­
formed is only an en route or intermediate 
stopover point and no official duty is 
performed thereat (appropriate per diem 
prescribed in par. C4552-2 is applicable in 
such case);

3. travel in the high cost area is authorized 
under par. C6200 for the purpose of inter­
viewing an individual who is not a Federal 
Government employee for prospective em­
ployment (see par. C4602 for appropriate 
allowance);

4. travel in the high cost area is performed by 
experts or consultants appointed under Sec­
tion 710, Defense Production Act of 1950, 
as amended (see par. C4552-4b for ap­
propriate per diem rate); or

5. a per diem is authorized in advance by the 
Executive, Per Diem, Travel and Transporta­
tion Allowance Committee, in accordance 
with subpar, b.

b. Substitution of Per Diem for Actual Subsist- 
ence Expense Reimbursement in High Cost Areas. 
Normally, actual subsistence expense reimbursement 
will be paid for travel in high cost areas specified in 
par. C4601-2. If for any reason the official responsi­
ble for directing travel believes that payment on that 
basis in a particular case will not be required because 
of known reductions in lodging and/or meal costs 
resulting from prearrangement, special discounts, or

other reasons, he should seek approval to authorize a 
fixed per diem rate. Such approval must be requested 
in advance of the period to be covered by the fixed 
per diem rate. The request, including known costs for 
lodgings and meals, should be submitted by mail or 
message to the Chairman, Per Diem, Travel and 
Transportation Allowance Committee, Forrestal 
Building, Room 7Al 53, Washington, DC 20314. If 
the request is approved, a fixed per diem rate 
authorization will be sent to the requesting official by 
mail or message, as appropriate. The per diem rate 
authorized will be stated in the travel orders (or 
amendment thereto) and the travel orders (or amend­
ment thereto) will be supported by the fixed per 
diem rate authorization. The fixed per diem rate in 
lieu of the actual expense reimbursement will not 
take effect prior to the date the substitution was 
authorized nor prior to the date the orders were 
issued (or amended) to specify the payment of the 
fixed per diem in lieu of actual subsistence expense 
reimbursement. The Executive, Per Diem, Travel and 
Transportation Allowance Committee, or the Com­
mittee official acting in his stead in case of his 
absence, will be the sole authority for substituting a 
fixed per diem rate for actual subsistence expense 
reimbursement.

2. TRAVEL INVOLVING AN UNUSUAL DUTY 
ASSIGNMENT. Actual subsistence expense reim­
bursement may be authorized or approved in accord­
ance with pars. C4602 through C4608, for specific 
travel assignments within and outside the continental 
United States when it is determined that the applica­
ble maximum per diem allowance prescribed in Part L 
or Appendix A, would be inadequate due to the 
unusual circumstances of an assignment. Actual sub­
sistence expense reimbursement may not be author­
ized for experts and consultants appointed under 
Section 710, Defense Production Act of 1950, as 
amended.

C4601 HIGH COST AREAS

1. GENERAL. Except as indicated in par. 
C4600-1, when temporary duty travel is performed in 
one of the areas designated in subpar. 2 as a high cost 
area, a traveler will automatically be placed in an
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actual subsistence expense status and will be reim­
bursed for the actual and necessay subsistence ex­
penses incurred not to exceed the maximum amount 
prescribed for the particular area involved. For 
limitation on reimbursement of actual expense al­
lowances on any day when lodging is not required, 
lodging costs are not incurred, or Government 
quarters and/or mess are used, see par. C4611-1. 
Computation of actual expense allowances for travel

Designated High Cost Areas

to and in high cost areas will be in accordance with 
pars. C4609, C4610, and C4611.

2. DESIGNATED HIGH COST AREAS. The 
cities and/or areas described are designated as high 
cost areas. The amount prescribed for each city or 
area will be the maximum amount authorized for 
travel performed in that particular area :

Prescribed Maximum 
Daily Amount

Boston, MA (all locations within the corporate limits of Boston and Cambridge) ............. 
Chicago, IL (all locations within the corporate limits thereof) ............................................  
Los Angeles, CA (all locations within the outer boundaries of the corporate limits of the

City of Los Angeles, including those areas surrounded by the City of Los Angeles and 
the Pacific Coastline) ...................................................... .. ...................................................

Newark, NJ (all locations within the corporate limits thereof) ............................................  
New York, NY (all locations within the boroughs of the Bronx, Brooklyn, Manhattan, 

Queens, and Staten Island) .............................................................................................
Philadelphia, PA (all locations within the city of Philadelphia) ............................................
San Francisco, CA (all locations within the corporate limits of San Francisco and 

Oakland) ............................................................................................................................
Washington, DC (all locations within the corporate limits of Washington, DC; the cities of 

Alexandria, Falls Church, and Fairfax; and the counties of Arlington, Loudoun, and 
Fairfax in Virginia; and the counties of Montgomery and Prince Georges in Mary­
land) .....................................................................................................................................

$49 
43

40
42

50
46

41

50

C4602 UNUSUAL DUTY ASSIGNMENTS

Except for individuals traveling pursuant to the 
provisions of par. C6200 and employees excluded by 
par. C4600-2, an allowance for actual daily sub­
sistence expenses:

1. not to exceed $50 a day, or fraction 
thereof, may be authorized or approved in 
specific cases of travel assignments within 
the continental United States, or

2. not to exceed the sum of the established 
overseas locality per diem rate plus $21 may 
be authorized or approved in specific cases 
of travel assignments outside the continen­
tal United States.

The allowance may be authorized only when:

1. because of the unusual nature of the condi­
tions encountered on the assignment, the 
actual and necessary meal and lodging cost 
exceed the applicable maximum per diem 
allowance by 10% or more, or

2. the traveler has no alternative but to incur 
lodging costs which absorb all or nearly all 
of the maximum per diem allowance.

An actual expense allowance not to exceed $35 per 
day or fraction thereof within the continental United 
States, or not to exceed the established overseas 
locality per diem rate outside the continental United 
States, may be authorized or approved for individuals 
traveling pursuant to par. C6200. For limitation on
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CHAPTER 6

TRAVEL UNDER SPECIAL CIRCUMSTANCES

★ PART A: INVITATION TO TRAVEL

C6000 WHEN AND TO WHOM APPLICABLE

Invitational travel is the term applied to travel which 
may be authorized (under 5 U.S. Code 5703) for 
persons who are not Federal Government employees 
when they are acting in a capacity that is directly 
related to, or in connection with, official activities of 
the Department of Defense. Travel allowances author­
ized for such persons are limited to those normally 
authorized for employees in connection with tempo­
rary duty. Invitational travel may be authorized in 
cases such as:

1. it is considered in the interest of a depart­
ment to invite a college or university official 
or a representative of industry to visit an 
activity to observe the work performed or 
the operations of the activity;

2. an individual is requested to lecture, in­
struct, or give a demonstration at an activity 
in connection with a Department of De­
fense operation or program;

3. it is determined that attendance and partici­
pation of an individual at a conference or 
meeting will be in the best interests of the 
Department of Defense;

4. attendance of an individual at an incentive 
award ceremony is related to an award 
presentation (32 Comp. Gen. 134) (see par. 
C6001, item 4, concerning restrictions on 
travel and transportation for dependents 
and relatives of award recipients);

5. an individual is an attendant for a handi­
capped employee who is to be given a Civil 
Service Commission or a major department 
or agency award and who would be unable 
to attend the award ceremony if no attend­
ant accompanied him (55 Comp. Gen. 800);

6. attendance of an individual is for the 
purpose of serving as a sponsor or in a 
similar official ceremony which is directly 
related to Department of Defense interests;

7. an individual has been selected as a member 
of the Executive Reserve under governing 
regulations relating to Executive Reserve 
training;

8.

9.

10.

11.

12.

an individual is a prospective appointee to 
an established vacant position under 10 U.S. 
Code 1581 and 1582 (see 41 Comp. Gen. 
482) or Schedule A, B, C, or other positions 
excepted from the competitive service for 
which the agency has recruitment responsi­
bility, for the purpose of a bona fide 
p re-employment interview essential to 
determining qualifications for appointment 
(38 Comp. Gen. 483; 40 id. 221);
travel is by individuals serving without 
compensation on Boards of Visitors as 
provided for in governing regulations of the 
separate departments consistent with statu­
tory authority;
it is determined by the appropriate Depart­
ment of Defense component to be in the 
best interest of the Department of Defense, 
travel of representatives and employees of 
contractors under contracts with the De­
partment of Defense, including contractor 
technicians and field service representatives, 
with orders containing appropriate account­
ing classification and approval of the admin­
istrative contracting officer provided that 
the travel involved is not the financial 
responsibility of the contractor;
a witness called to testify in administrative 
proceedings directed against a civilian em­
ployee or member of the Uniformed Serv­
ices in adverse action type cases, whether on 
behalf of the Government or on behalf of 
the civilian employee or member of the 
Uniformed Services concerned, provided 
that the presiding hearing officer determines 
that the employee or member reasonably 
can show that the testimony of the witness 
is substantial, material, and necessary for a 
proper disposition of the case and that an 
affidavit from the desired witness will not 
adequately accomplish the same objective; 
an individual is called to testify as a witness 
at a pretrial investigation conducted under 
Article 32, Uniform Code of Military Jus­
tice, 10 U.S. Code 832.
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C6001 RESTRICTIONS

Invitational travel at Government expense will not be 
authorized for:

1. nonappropriated fund officials or employ­
ees traveling on nonappropriated fund busi­
ness;

2. contractor employees (except as provided in 
par. C6000, item 10),

3. dependents and/or movement of household 
goods or other property of individuals for 
whom invitational travel orders are issued, 

4. dependents and relatives of award recipients 
to attend awards ceremonies except attend­
ants for handicapped employees as author­
ized in par. C6000, item 5 (54 Comp. Gen. 
1054).

C6002 ALLOWANCE EXPENSE

1. GENERAL. Invitational travel orders will pro­
vide for travel and transportation of an individual 
from place of business or home to place where 
services are required and return to point of origin.

2. MODES OF TRANSPORTATION. Authoriza­
tion of modes of transportation routing and accom­

modations will be consistent with the provisions in 
Chapter 2 as appropriate to mission requirements.

3. PER DIEM, ACTUAL EXPENSE, AND MILE­
AGE ALLOWANCES. Per diem, actual expense, and 
mileage allowances while traveling and at the place 
services or interview is required will be in accordance 
with the applicable provisions in par. C4552-4 and 
Chapter 4, Part N.

4. SHIP SPONSORS. Travel expenses incurred by 
ship sponsors will be included as expenses of launch­
ing ceremonies which will be borne by the building 
shipyard as part of the construction costs as provided 
in the instructions contained in the Navy Comptroller 
Manual, par. 03 53 84.

C6003 INVITATIONAL TRAVEL ORDER

The sample format contained herein may be used as a 
guide in the preparation of an invitational travel order 
in all Services except the Department of the Navy 
where Invitational Travel Order (NavSo Form 
4650/10) is used. The use of the sample format is not 
mandatory. When travel involves reimbursement on 
an actual expense basis or travel outside continental 
United States, the wording of the sample format 
should be changed accordingly.

SAMPLE FORMAT OF AN INVITATIONAL TRAVEL ORDER

NAME TRAVEL ORDER NUMBER 

ADDRESS DATE APPROVED

You are invited to proceed from_____________________________________________________________________
in sufficient time to arrive at by
for the purpose of_________________________________________________________________________________

for approximately^days. Upon completion of the mission you will return to the point of 
origin.

Travel by rail, commercial or military aircraft, bus, and privately owned automobile is authorized. You are 
advised that the Department of Defense policy requires that in using regularly scheduled air transportation, 
accommodations selected will be the least costly service which will permit satisfactory accomplishment of the 
mission of the traveler.

If practicable, you will be provided a Government transportation request to exchange for carrier tickets. If a 
transportation request is not used and travel is performed by common carrier at personal expense, reimbursement 
for the cost of transportation will be limited to:

a. the least costly regularly scheduled air service between the points involved, or the lowest cost class of 
accommodations available at the time reservations were made;
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b. the cost of the rail fare and a lower berth, or the lowest first-class rail accommodation available at the 
time reservations were made;

c. actual cost of commercial bus fare.

If you travel by privately owned automobile, reimbursement will be authorized at the rate of fifteen and one-half 
cents ($0,155) a mile, plus the cost of necessary parking fees, bridge, ferry, and other highway tolls incurred 
while in travel status under this travel order. The total reimbursement will be limited to the cost of travel by the 
usual mode of common carrier, including per diem. Receipts and ticket stubs will be required to substantiate your 
claim for cost of transportation and subsistence for items in excess of $15.00.

While traveling and performing the above mission, a per diem allowance will be authorized in an amount equal to 
the daily average amounts you pay for lodging, plus $16.00 per day for meals and incidentals, rounded off to the 
next dollar. If the resulting amount is more than the maximum per diem allowable, which is $35.00, then only the 
maximum per diem will be authorized. For the purpose of reimbursement, you are required to state on your 
reimbursement voucher that the per diem claimed is based on the average cost to you for lodging while on official 
travel within the continental United States during the period covered by the voucher.

Address any inquiries regarding this travel order to___________________________________________________

The travel authorized herein has been determined to be in the public interest, and is chargeable to_____________
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APPENDIX A

PER DIEM RATES APPLICABLE OUTSIDE CONTINENTAL 
UNITED STATES

1. GENERAL. The per diem rates listed in this 
Appendix apply to travel of civilian employees within, 
or while at, a designated locality. These per diem rates 
do not apply while en route by airplane, train, or 
ship. For per diem rates applicable while en route to 
or from the continental United States or between 
different localities outside the continental United 
States, see par. C4552.

2. JURISDICTION OVER PER DIEM RATES. 
The Department of State establishes the locality per 
diem rates for foreign areas, including the Trust 
Territory of the Pacific Islands. The Department of 
Defense Per Diem, Travel and Transportation Allow­
ance Committee establishes the locality per diem 
rates for Alaska, Hawaii, the Commonwealth of

Puerto Rico, the Canal Zone, and territories and 
possessions of the United States. The General Services 
Administration establishes per diem rates for travel 
to, from, and between overseas areas.

3. LOCALITY PER DIEM RATES. The per diem 
rates shown in this Appendix are reprinted from 
appropriate Department of State or Department of 
Defense Per Diem, Travel and Transportation Allow­
ance Committee documents. For per diem rates 
applicable for periods prior to 15 February 1965, see 
appropriate Department of State or Office of Manage­
ment and Budget documents.

4. AREA LISTING. Footnotes appearing herein 
are published at the end of the listing.

Locality Maximum Per 
Diem Rate

Effective 
Date

Afghanistan:
Bamiyan....................................................................................................
Kabul .......................................................................................................
Other .......................................................................................................

$39.00
46.00
23.00

9-26-76
9-26-76
9-26-76

Alaska:1 6
Adak1 ....................................................................................................... 8.50 3-22-76
Anchorage................................................................................................. 59.00 2-17-76
Annette ................................................................................................... 50.00 5-27-75
Barrow....................................................................................................... 79.00 2-17-76
Bethel ....................................................................................................... 66.00 8-23-76
College....................................................................................................... 69.00 2-17-76
Deadhorse................................................................................................ 114.00 3-22-76
Delta Junction.......................................................................................... 56.00 2-17-76
Eielson AFB............................................................................................. 69.00 2-17-76
Elmendorf AFB...................................................................................... 59.00 2-17-76
Fairbanks ................................................................................................ 69.00 2-17-76
Ft. Greely................................................................................................ 56.00 2-17-76
Ft. Richardson.......................................................................................... 59.00 2-17-76
Ft. Wainwright.......................................................................................... 69.00 2-17-76
Galena........................................................................................ , . . . . 52.00 3-28-74
Juneau ....................................................................................................... 61.00 2-17-76
Ketchikan................................................................................................. 50.00 5-27-75
King Salmon............................................................................................. 52.00 5-27-75
Kodiak....................................................................................................... 48.00 2-17-76
Kotzebue ................................................................................................ 75.00 2-17-76
Murphy Dome.......................................................................................... 69.00 2-17-76
Nome ....................................................................................................... 73.00 3-22-76
Petersburg................................................................................................ 50.00 5-27-75

Ch. 135 1/1/77 a-I



Appendix A DOD Civilian Personnel

Locality Maximum Per Effective
Diem Rate Date

Alaska: (Cont’d)
Prudhoe Bay................................................................................................ $140.00 3-22-76
Shemya AFB ............................................................................................. 22.00 11-21-75
Sitka-Mt. Edgecombe ................................................................................ 50.00 5-27-75
Skagway....................................................................................................... 50.00 5-27-75
Spruce Cape.................................................................................................. 48.00 2-17-76
Tanana .......................................................................................................... 73.00 3-22-76
Valdez.......................................................................................................... 65.00 3-22-76
Wrangell........................................................................................................ 50.00 5-27-75
Other............................................................................................................. 47.00 2-17-76

Algeria................................................................................................................ 56.00 2-15-76
American Samoa................................................................................................ 40.00 9-16-75
Andorra............................................................................................................. 30.00 2-17-74
Angola:

Cabinda........................................................................................................ 34.00 5-12-74
Other ............................................................................................................. 30.00 5-12-74

Argentina.......................................................................................................... 32.00 9-26-76
Australia:

Canberra........................................................................................................ 51.00 3-17-76
Melbourne..................................................................................................... 53.00 8-31-75
Sydney .......................................................................................................... 51.00 3-17-76
Other............................................................................................................. 45.00 8-31-75

Austria............................................................................................................... 48.00 10-24-76
Azores............................................................................................................... 18.00 9-26-76
Balt am as:

Andros Island:
5-1-12-14................................................................................................ 48.00 8-1-76
12-15-4-30 ........................................................................................... 53.00 4-14-74

Nassau:
5-1-12-14 .............................................................................................. 53.00 8-3-75
12-15-4-30............................................................................................. 61.00 8-3-75

Other:
5-1-12-14 ............................................................................................. 48.00 12-21-75
12-15-4-30.............................................................................................. 67.00 12-21-75

Bahrain16........................................................................................ 97 00 6-6-76
Balearic Islands ................................................................................................ 24.00 4-6-75
Bangladesh ........................................................................................................ 46.00 12-21-75
Barbados:

4-16-12-14.................................................................................................. 46.00 10-24-76
12-15-4-15................................................................................................... 70.00 10-24-76
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Locality Maximum Per 
Diem Rate

Effective 
Date

Colombia:
Bogota ........................................................................................................ $40.00 5-9-76
Cartagena .................................................................................................. 36.00 5-9-76
San Andres Island ................................................................................... 36.00 5-9-76
Other............................................................................................................. 30.00 6-6-76

Comoro Islands ............................................................................. 36.00 5-9-76
Congo (Cap: Brazzaville).............................................................................. 30.00 8-29-76
Costa Rica........................................................................................................
Cuba:

35.00 7-4-76

Guantanamo Bay........................................................................................ 16.00 6-13-71
Other............................................................................................................. 12.00 7-9-72

Cyprus ................................................................... 45.00 7-4-76
★ Czechoslovakia ............................................................................................. 39.00 9-27-76

Dahomey (see Benin)
Denmark (see also Faeroe Islands and Greenland) .................................... 54.00 6-6-76
Dominican Republic:

La Romana:
4-16-12-14............................................................................................. 58.00 4-11-76
12-15-4-15............................................................................................. 66.00 4-11-76

Santo Domingo ........................................................................................ 42.00 4-11-76
Other............................................................................................................. 30.00 8-31-75

Easter Island ..................................................................................................
Ecuador:

46.00 4-11-76

Guayaquil .................................................................................................. 45.00 5-9-76
Other............................................................................................. 33.00 5-9-76

Egypt:2’3
Alexandria.................................................................................................. 29.00 9-26-76
Aswan ........................................................................................ 31 00 9-26-76

9-26-76Cairo............................................................................................................. 48.00
Luxor ................................................................................... 31 00 9-26-76

9-26-76Other .......................................................................................................... 19.00
El Salvador........................................................................................................ 32.00 4-11-76
Equatorial Guinea ........................................................................................ 26.00 9-2-73
Estonia............................................................................................................. 25.00 11-15-66
Ethiopia ............................................................................................................. 32.00 2-14-73
Faeroe Islands.................................................................................................. 25.00 10-26-75
Falkland Islands............................................................................................. 17_00 1-18-76
Fiji .................................................................................................................. 41.00 10-26-75
Finland.............................................................................................................
France:

57.00 6-6-76

Lyon............................................................................................................. 52.00 8-29-76
Paris (City of)........................................................................ 62.00 8-29-76
Paris (Environs)1 2......................................................... 62.00 8-29-76
Strasbourg................................................................................ 42.00 8-29-76
Other..................................................................................... 38.00 8-29-76

French Guiana............................................................................. 37.00 8-5-73
French Polynesia............................................................................. 59.00 3-17-76
French Territory of Afarsand Issas (formerly French Somaliland).......... 51.00 1-19-75
French West Indies:

12-15-4-15..................................................................................................
4-16-12-14.................................................

74.00
52.00

74-76
7-4-76
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Locality
Maximum Per 

Diem Rate
Effective 

Date

a-6

Gabon $58 00 8-29-76
Gambia.............................................................................................................
Germany:

Federal Republic of Germany:

35.00 6-6-76

Augsburg ............................................................................................. 46.00 8-31-75
Berlin (Western Sectors) ................................................................... 52.00 7-4-76
Bonn....................................................................................................... 52.00 7-4-76
Bremen.................................................................................................. 40.00 8-1-76
Cologne.................................................................................................. 58.00 74-76
Dusseldorf............................................................................................. 52.00 74-76
Frankfurt am Main (including Rhein Main AB)............................... 52.00 74-76
Hamburg............................................................................................... 58.00 74-76
Hannover ............................................................................................. 46.00 8-31-75
Munich.................................................................................................. 46.00 8-31-75
Nurnberg ............................................................................................. 45.00 9-26-76
Stuttgart.................................................................................................. 52.00 74-76
Tubingen ............................................................................................. 40.00 8-1-76
Wiesbaden ............................................................................................. 40.00 8-1-76
Other.......................................................................................................

Germany Democratic Republic:
32.00 8-31-75

Berlin (Eastern Sector)5........................................................................ 32.00 9-26-76
Berlin (Eastern Sector)6...................................................................... 48.00 9-26-76
Other5 ..................................................................................................... 30.00 8-31-75
Other6 .................................................................................................. 46.00 8-31-75

Ghana............................................................................................................... 63.00 12-21-75
Gibraltar.......................................................................................................... 33.00 9-28-75
Gilbert and Ellice Islands ..............................................................................
Greece:

Athens:

30.00 74-76

12-1-3-31 ............................................................................................. 31.00 5-9-76
4-1-11-30.............................................................................................

Thessaloniki:
36.00 5-9-76

12-1-3-31............................................................................................. 31.00 5-9-76
4-1-11-30............................................................................................. 36.00 5-9-76

★ Other............................................................................................................. 26.00 10-24-76
Greenland ........................................................................................................

^Grenada:
25.00 10-26-75

5-1-11-30................................................................................................... 40.00 10-24-76
12-1-4-30................................................................................................... 55.00 10-24-76

Guam, M.1.16................................................................................................... 49.00 9-16-75
Guatemala........................................................................................................ 36.00 3-14-76
Guinea2............................................................................................................. 49.00 1-9-72
Guinea-Bissau................................................................................................... 12.00 9-28-75
Guyana .............................................................................................................
Haiti:

27.00 4-11-76

Port-au-Prince (including Petionville) .................................................... 42.00 4-11-76
Other.............................................................................................................

Hawaii:16
26.00 4-11-76

Hawaii ................................................................... 37.00
38.00

2-17-76
2-17-76Kauai.............................................................................................................

Maui............................................................................................................. 38.00 8-23-76
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Hawaii:16 (Cont’d)
Molokai.......................................................................................................... $48.00 2-17-76
Oahu................................................................................................................ 46.00 2-17-76
Other................................................................................................................ 37.00 8-23-76

Honduras (see Swan Islands)........................................................................... 35.00 12-22-74
Hong Kong.......................................................................................................... 52.00 6-6-76
Hungary:

1-2-3-14.................................................................................... 35 00 4-6-75
3-15-1-1.................................................................................................. 47.00 4-6-75

Iceland:
10-1-4-30..................................................................................................... 42.00 8-31-75
5-1-9-30........................................................................................ 57.00 8-31-75

India:2
Bombay.......................................................................................................... 35.00 11-24-74
Calcutta.......................................................................................................... 35.00 11-24-74
New Delhi ..................................................................................................... 35.00 11-24-74
Other..................................................................................................... 30.00 6-6-76

Indonesia:
Jakarta ........................................................... 54 00 8^9-76
Other.............................................................. 40.00 11-24-75

Iran:
Isfahan ........................................................... 50 00 1-18-76
Tehran .................................................... 63 00 3-17-76
Other......................................................... 45 00 2-15-76

Iraq ............................................................ 55 00 2-15-76
Ireland ......................................................... 48 00 10-26-75
Israel .............................................................. 48.00 6-6-76
Italy (see also Lampedusa Island):

Florence................................................. 45 00 9-26-76
Genoa ...................................................... 32 00 9-26-76
Leghorn ........................................................... 32 00 9-26-76
Milan...................................................... 54 00 9-26-76
Naples .................................................... 45 00 9-26-76
Palermo............................................ 45 00 9-26-76

★ Rome............................................... 54 00 10-24-76
★ Trieste ............................ 38 00 10-^4-76
★ Turin............................. 42 00 10-^4-76

Venice ................ 45 00 9-26-76
Other. ..... 26.00 9-26-76

Ivory Coast:
Abidjan.............................................. 53 00 8-^9-76
Other.................................................... 33 00 8-?9.76

Jamaica................................................. 50.00 7-4-76
Japan (see Ryukyus):1 6

Fukuoka.................................. 46 00 74-76
Kyoto ......................................... 60 00 8-31-75
Osaka-Kobe.................................... 55 00 74-76
Sapporo............................................... 56 00 74-76
Tokyo7 ............................................ 57 00 6-6-76
Other................................................. 40 00 8-31-75

Jerusalem ................................................. 48 00 6-6-76
Johnston Atoll................................................. 15.00 4-1-75

Ch.135 1/1/77 a-7
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Jordan:
Amman.......................................................................................................
Aqaba ..........................................................................................................
Other..............................................................

$54.00
40.00
22 00

6-6-76
5-9-76

5-12-74
Kenya:

Mombasa ........................................................................... 40 00 4-11-76
Nairobi........................................................................................................ 37.00 4-11-76
Other........................................................................................................ 20.00 3-17-74

Khmer Republic (formerly Cambodia)......................................................... 26.00 11-24-74
Korea:

Pusan...................................................................... 30 00 1-18-76
Seoul......................................................... 47 00 1 1
Other......................................................... 26 00

★ Kuwait ................................................. 110.00 10-14-76
★Lampedusa Island............................................................................................. 26.00 10-24-76

Laos............................................................ 12 00 7-4-76
Latvia................................................................................................ 25.00 11-15-66
Lebanon............................................ 46 00 6-6-76
Lesotho.................................... 23.00 3-14-76
Liberia:

Monrovia ............................................ 40 00 8-74-76
Other......................................................... 27.00 to 1 -7 1

Libya:
Benghazi..................................................................................... 38.00 2-14-73
Tripoli............................................................................................. 38.00 2-14-73
Other.................................................... 22 00 7-14-77

Liechtenstein.......................................... 54 00 R.7Q.76
Lithuania ............................................... 25 00
Luxembourg .............................................................................. 47.00 8-1-76
Macao......................................................... 43 00 co 76
Madagascar..................................................................................... 50.00 7-6-76
Madeira Islands ............................................ 79 00 Q-76-76
Malawi ...................................................... 27.00
Malaysia:

Sabah....................................... 38 00 8 7 1 7C
Other............................................................................................................. 31.00

0^1 / J
8-31-75

Maldive Islands ............................................... 12 00 6-6-76
Mali ....................................... 43 00 8-79-76
Malta.................................... 31 00 S Q-76
Mauritania..................................................................................................... 60.00 5-9-76
Mauritius.................................................................................................. 30.00 8-31-75
Mexico:
★Acapulco:

4-15-12-15............................................................................................. 27.00 10-24-76
12-16-4-14................................................................. 36.00 10-24-76

★Can Cun/Cozumel:
4-15-12-15................................................. 52 00 1 0.74.76

. 12-16-4-14.............................................................................................
★Guadalajara.................................................

61.00
30.00

10-24-76
10-24-76

★Hermosillo............................................... 31.00 10-24-76
★Manzanillo................................................................................................... 32.00 10-24-76
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Mexico: (Cont’d) 
★ Matamoros.................................................................................................. $29.00 10-24-76
★ Mazatlan................................................................................................... 33.00 10-24-76
★Merida ........................................................................................................ 33.00 8-29-76

Mexico City................................................................................................... 39.00 6-1-75
★ Monterrey................................................................................................... 31.00 10-24-76
★Tampico........................................................................................................ 31.00 10-24-76
★Tijuanna........................................................................................................ 32.00 10-24-76
★Other............................................................................................................. 24.00 10-24-76
Midway Islands1 ............................................................................................. 8.50 5-19-76
Monaco............................................................................................................. 38.00 8-29-76
Morocco:

Casablanca 38.00
32.00

8-1-76
8-1-76Rabat.............................................................................................................

Other............................................................................................................. 26.00 8-1-76
Mozambique .................................................................................................. 27.00 8-29-76
Nauru............................... .. ............................................................................... 34.00 9-29-74
Nepal:

Kathmandu.................................................................................................. 26.00 1-19-75
Pokhara....................................................................................................... 26.00 1-19-75
Other....................................................................................................... 12.00 1-19-75

★Netherlands:
Amsterdam.................................................................................................. 52.00 6-6-76
The Hague .................................................................................................. 52.00 6-6-76
Rotterdam................................................................................................ 52.00 6-6-76
Valkenburg NAS........................................................................................ 52.00 7-29-76
Other....................................................................................................... 43.00 9-26-76

Netherlands Antilles:
Aruba:

5-1-12-14............................................................................................. 55.00 6-6-76
12-15-4-30 .............................................................................. 81.00 6-6-76

Bonaire:
5-1-12-14................................................................................ 40.00 2-9-75
12-15-4-30........................................................................... 54.00 2-9-75

Other: 
5-1-12-14.................................................................................. 53.00 6-6-76
12-15-4-30........................................................................ 64.00 2-9-75

New Calendonia ...................................................................... 50.00 8-31-75
New Hebrides.............................................................................. 52.00 7-4-76
New Zealand:

Auckland.................................................................................................. 31.00 6-6-76
Christchurch ........................................................................................... 28.00 9-28-75
Wellington.................................................................................................. 40.00 3-17-76
Other............................................................................................................ . 23.00 9-28-75

Nicaragua ........................................................................................................ 40.00 6-1-75
Niger:

Agadez ........................................................................................................ 30.00 8-29-76
Arlit............................................................................................................. 30.00 8-29-76
Ayorou........................................................................................................ 30.00 8-29-76
Maradi ........................................................................................................ 30.00 8-29-76
Niamey....................................................................................................... 43.00 8-29-76
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Niger: (Cont’d)
Zinder.......................................................................................................... $30.00 8-29-76
Other............................................................................................................. 16.00 4-11-76

Nigeria ............................................................................................................. 51.00 3-14-76
Norway............................................................................................................. 60.00 6-6-76
Oman:

Muscat ........................................................................................................ 100.00 8-29-76
Other............................................................................................................. 44.00 2-14-73

Pakistan:2
Islamabad/Rawalpindi .............................................................................. 40.00 4-11-76
Karachi........................................................................................................ 62.00 4-11-76
Lahore ........................................................................................................ 40.00 4-11-76
Other............................................................................................................. 20.00 8-1-76

Panama:1 6
Colon............................................................................................................. 42.00 7-4-76
Contadora................................................................................................... 45.00 4-11-76
Panama City ............................................................................................. 42.00 7-4-76
Other............................................................................................................. 30.00 7-4-76

Papua New Guinea ........................................................................................ 50.00 8-31-75
Paraguay............................................................................................................. 36.00 9-28-75
Peru:

Chilca Range ............................................................................................. 30.00 3-1-75
Lima............................................................................................................. 46.00 4-11-76
Piura ............................................................................................................. 29.00 12-21-75
Other............................................................................................................. 25.00 9-28-75

Philippines:
Manila ................................................................................................ 42.00

20.00
11-23-75
4-16-72Other.............................................................................................................

Poland:2
Personnel not accredited to Poland8......................................................... 24.00 8-30-76
Personnel accredited to Poland11.............................................................. 18.00 8-30-76

Portugal (see also Azores and Madeira Islands): 
Alverca ................................................................................................... 29.00 9-26-76
Lisbon ........................................................................................................ 29.00 9-26-76

a-10
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Portugal (see also Azores and Madeira Islands): (Cont’d) 
Oeiras.....................................................................................................  
Other........................................................................................................

$29.00
21.00

9-26-76
9-26-76

Puerto Rico:
Aguadilla (including Naval Station Roosevelt Road West Annex

(formerly Ramey AFB))........................................................................ 42.00 2-17-76
Bayamon:

12-16-5-15............................................................................................. 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

Fajardo........................................................................................................ 36.00 2-17-76
Ft. Buchanan: 

12-16-5-15........................................................................................ 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

Mayaguez.......................................................................................................... 42.00 2-17-76
Roosevelt Roads............................................................................................. 36.00 2-17-76

Sabana Seca: 
12-16-5-15....................................................................................... 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

San Juan (including San Juan NSA): 
12-16-5-15....................................................................................... 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

Other............................................................................................................. 39.00 2-17-76
Qatar.................................................................................................................. 90.00 6-6-76
Reunion............................................................................................................. 51.00 8-29-76
Romania............................................................................................................. 59.00 1-18-76
Rwanda............................................................................................................. 48.00 11-23-75
Ryukyus .......................................................................................................... 47.00 8-29-76
San Marino....................................................................................................... 32.00 10-24-76
Sao Tome & Principe..................................................................................... 23.00 4-11-76
Saudi Arabia:1 3

Dhahran....................................................................................................... 62.00 6-1-75
Jidda:

1-16-9-30............................................................................................. 60.00 4-11-76
10-1-1-15............................................................................................. 104.00 4-11-76

Riyadh ....................................................................................................... 84.00 4-11-76
Taif ............................................................................................................. 97.00 5-9-76
Other............................................................................................................. 52.00 6-1-75

Senegal ............................................................................................................. 55.00 8-29-76
Seychelles.......................................................................................................... 36.00 4-15-73
Sierra Leone..................................................................................................... 45.00 8-1-76
Sinai Field Mission ........................................................................................ 42.00 1 -20-76
Singapore.......................................................................................................... 47.00 3-17-76
Solomon Islands............................................................................................. 34.00 9-1-74
Somalia............................................................................................................. 29.00 2-14-73
South Africa..................................................................................................... 29.00 10-26-75
Southern Rhodesia........................................................................................... 18.00 3-22-70
South West Africa........................................................................................... 20.00 10-26-75
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Spain:9
Barcelona.....................................................................................................
Bilbao...........................................................................................................

$39.00
31.00

4-11-76
4-11-76

Madrid (including Getafe (C.A.S.A. Getafe), Loeches POL Site and
Torrejon AB)............................................................................................. 40.00 5-23-75

Other............................................................................................................. 30.00 9-26-76
Spanish Sahara................................................................................................ 28.00 4-6-75
Sri Lanka (Ceylon) 2’ 4 (formerly Ceylon):

Colombo.......................... .......................................................................... 28.00 9-26-76
Kandy.......................................................................................................... 17.00 9-26-76
Other.............................................................................................................

Sudan:2
14.00 4-11-76

Juba............................................................................................................. 27.00 2-15-76
Khartoum .................................................................................................. 40.00 5-9-76
Kosti............................................................................................................. 18.00 2-15-76
Malakal........................................................................................................ 18.00 2-15-76
Port Sudan................................................................................................... 27.00 2-15-76
Wau......................■......................................................................................... 18.00 2-15-76
Other............................................................................................................. 16.00 5-4-75

Surinam............................... ............................................................................. 44.00 8-3-75
Swan Islands..................................................................................................... 12.00 11-26-72
Swaziland........................................................................................................... 32.00 3-14-76
Sweden............................................................................................................. 61.00 6-6-76
Switzerland........................................................................................................
Syria:

62.00 8-29-76

Damascus..................................................................................................... 34.00 8-1-76
Other.............................................................................................................

Tanzania:
25.00 8-1-76

Arusha ........................................................................................................ 29.00 12-21-75
Dar es Salaam............................................................................................. 36.00 6-6-76
Zanzibar........................................................................................................ 26.00 12-21-75
Other.............................................................................................................

Thailand:
22.00 12-21-75

Bangkok........................................................................................................ 42.00 11-23-75
Chiang Mai................................................................... ;............................ 28.00 9-29-74
Chon Buri and Rayong Provinces............................................................ 26.00 7-16-73
Songkhla..................................................................................................... 24.00 10-27-74
Other............................................................................................................. 16.00 6-10-73

Togo.................................................................................................................. 34.00 8-29-76
Tonga................................................................................................................ 34.00 12-23-73
Trinidad and Tobago........................................................................................
Trust Territory of the Pacific Islands:

36.00 2-15-76

Palau............................................................................................................. 35.00 2-15-76
Saipan.......................................................................................................... 34.00 2-15-76
Other.............................................................................................................

Tunisia:2
27.00 2-15-76

Carthage........................................................................................................ 56.00 3-17-76
Gammarth.................................................................................................. 56.00 3-17-76
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Tunisia:2 (Cont’d)
Lamarsa........................................................................................................ $56.00 3-17-76
Sidi Bou Said............................................................................................. 56.00 3-17-76
Tunis............................................................................................................. 56.00 3-17-76
Other............................................................................................................. 33.00 7-4-76

Turkey:
Ankara ..........................................................j .̂...................................................................................... 34.00 5-9-76
Istanbul........................................................................................................ 43.00 1-18-76
Izmir-Cigli................................................................................................... 30.00 5-9-76
Other............................................................................................................. 26.00 5-9-76

Turks and Caicos Islands:
Grand Turk Island: 

5-1-11-30........................................................................................ 32.00 6-6-76
12-1-4-30.............................................................................................. 38.00 6-6-76

Other: 
5-1-11-30........................................................................................ 25.00 6-6-76
12-1-4-30.............................................................................................. 30.00 6-6-76

Uganda............................................................................................................. 30.00 6-10-73
Union of Soviet Socialist Republics15......................................................... 53.00 8-31-75
United Arab Emirates ................................................................................... 83.00 3-14-76
United Kingdom: 

Edinburgh............................................................................................. 52.00 7-4-76
Liverpool ................................................................................................... 43.00 8-31-75
London ........................................................................................................ 52.00 7-4-76
Northern Ireland........................................................................................ 35.00 7-4-76
Other............................................................................................................. 30.00 8-31-75

Upper Volta..................................................................................................... 43.00 8-29-76
Uruguay............................................................................................................. 26.00 4-11-76
Venezuela:

Caracas....................................................................................................... 55.00 12-21-75
Other............................................................................................................. 35.00 12-21-75

Vietnam:
Da Nang....................................................................................................... 18.00 5-14-72
Saigon-Cholon Area................................................................................... 24.00 9-1-74
Other............................................................................................................. 14.00 9-1-74

Virgin Islands of U.S.: 
12-1-4-30............................................................................................. 53.00 4-2-76
5-1-11-30.................................................................................................. 45.00 4-2-76

Wake Island..................................................................................................... 20.00 5-14-74
Western Samoa................................................................................................ 34.00 8-3-75
Yemen (Aden) (formerly Southern Yemen)............................................... 19.00 1-1-68
Yemen Arab Republic: 

Sana....................................................................................................... 28.00 4-11-76
Other............................................................................................................. 26.00 6-1-75

Yugoslavia:2
Skopje ........................................................................................................ 23.00 4-11-76
Other............................................................................................................. 35.00 5-9-76
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Zaire:
Bukavu........................................................................................................ $34.00 4-11-76
Kinshasa........................................................................................................ 48.00 9-26-76
Lubumbashi .............................................................................................. 55.00 4-11-76
Other............................................................................................................. 24.00 4-11-76

Zambia.............................................................................................................
Other localities:

47.00 8-29-76

Foreign Areas.............................................................................................. 12.00 2-18-73
Nonforeign Areas14................................................................................... 12.00 5-4-76

'The provisions of par. C4552-3d and g are not applicable.
^Denotes excess or near-excess foreign currency countries. Agencies should instruct travelers in these countries to minimize 

use of United States dollars for travel and per diem expenses, e.g., purchase of foreign currency only from United States Govern­
ment disbursing facilities and the elimination of any direct use of dollars.

3The maximum rate when travelers receive per diem in Egyptain pounds is 19.7 for Alexandria, 21.1 for Aswan and Luxor, 
32.6 for Cairo, and 12.9 for all other locations.

4The maximum rate when travelers receive per diem in Sri Lanka rupees is 399 for Colombo, 242 rupees for Kandy, and 200 
rupees for all other locations.

3 Rate for those employees who have been given German Democratic Republic documentation.
, Rate for those employees who have not been given German Democratic Republic documentation.
7The term “Tokyo” is limited to that area falling within the following named special wards (KU): Chiyoda, Chuo, Minato, 

Shinjuku, Bunkyo, Taito, Sumida, Koto, Shinagawa, Merguro, Ota, Setagaya, Shibuya, Nakano, Suginami, Toshima, Kita, 
Arakawa, Itabashi, Nerima, Adachi, Katsushika, and Edogawa.
zlotys^aX'mUm rate f°r Personne* not accredited to Poland. For travelers receiving per diem in zlotys, the maximum rate is 1080

1QSee also Balearic Islands and Canary Islands.
Only if required to use new wing of Peking Hotel.

zloty s^ax’murn rate lor Personne' accredited to Poland. For travelers receiving per diem in zlotys, the maximum rate is 810 
12 .As used in this Appendix, the term “Paris (Environs)” is comprised of the Departments of Essone, Hauts-de-Seine, Seine-St. 

Denis, Val-de-Marne, Val-d’Oise, and Yvelines.
13 A per diem rate of $7, plus reimbursement for BOQ/BEQ fees not subject to provisions of par. C4552-3d and g, will be pay­

able to employees on temporary duty on any day when quarters are furnished by the U.S. or Saudi Arabian Government and 
when two or more meals are taken in the USMTM Mission Inns located in Dhahran, Riyadh, Taif, or Jiddah. When two or more 
meals per day are taken only from U.S. contractor facilities (J. A. Jones, Blount Brothers, Bendix-Sianco, or Northrop-Tumpane), 
a per^diem allowance of $17 per day will be payable.

For the purpose of this Appendix, the term “nonforeign areas” are all areas located in territories and possessions of the 
United States for which a specific rate is not otherwise listed in this Appendix.

1 5The rate for the first day in any hotel in the U.S.S.R. may be increased by the amount of a mandatory room “reservation” 
fee, if levied.

16Except for Adak, Alaska, when Government quarters and an open mess are utilized for two or more meals daily, the 
amount to be added to the average cost of lodging in determining the per diem rate will be 8% of the travel per diem rate pre­
scribed for the locality concerned in this Appendix plus the following amount:

Alaska..............................................$15.00
Bahrain......................................... 8.00
Bermuda...................................... 9.00
Canada

St. John’s, Newfoundland .. 11.00

Canal Zone ..............................................$12.00
Guam .................................................... 12.00
Hawaii.................................................... 15.00
Japan....................................................... 12.00
Panama.................................................... 12.00

a-14
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C5050, payment of travel 
vouchers

AR 37-106 Navy Comptroller Manual, pars. 046277 
and 0463704b (doubtful claims)

AFM 177-103 Defense Supply Agency 
AR 37-106

so
CD

C5O56-3e, medical evacuees AR 40-535 The current series of OPNAVINST 
4630.25

AFR 164-5 Defense Supply Agency 
AR 40-535 era

C6000, item 6, ceremonial 
and dedication ceremonies

Navy Comptroller Manual, par. 03 5 3 84 AFM 900-4 o' 
B

C6000, item 9, Boards of 
Visitors at academies

USMA Regulations 
20 Dec 1961

FPM, Chapter 304 and CMMI supplement 
thereto

C6O51, C6102, deceased 
employees and dependents; 
reporting of, disposition 
of remains, missing persons

AR 63840
AR 55-71

Decedents Affairs Manual, in the current 
series of BUMEDINST 5360.1

CMMI 790

AFR 30-25
AFM 143-1
AFR 143-6

Defense Supply Agency
AR 63840
AR 55-71

C7005-1, travel of student 
dependents by MAC or 
MSC facilities at no ex­
pense to Government

AR 59-12
AR 55-107

The current series of 
OPNAVINST 4630.25 
MCO 4630.7 
OPNAVINST 4650.4

AFM 75-8

C8004, misrouted shipments AR 55-71 Naval Supply Systems Command 
Manual, Volume V

AFR 75-18 Defense Supply Agency 
AR 55-71

C8OO5, loss and damage 
claims

AR 25-100 Manual of the Judge Advocate General, 
Chapter 21

AFM 112-1 Defense Supply Agency
DSAR 5500.1
DSAR 1426.1

Cl 1004-2, designated ports 
for shipment of privately 
owned motor vehicle

AR 55-71 Naval Supply Systems Command 
Manual, Volume V

AFM 75-42

Cl 1006, method of shipping 
privately owned automobile

AR 55-71 Naval Supply Systems Command 
Manual, Volume V

AFM 754 Defense Supply Agency 
AR 55-76

C12001 -1. emergency evacu­
ation travel and allowances

CPRM 100 FPM Supplement 990-2, Book 550.S4 
and CMMI supplement thereto

AFM 177-104
FPM Supplement 

990-2 and AF 
supplement ■o’

■o 
C6
3
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VOLUME 2

JOINT TRAVEL REGULATIONS

CHANGE 134

Washington, DC, 1 December 1976

Instructions herein are issued for the information and guidance of 
all Department of Defense civilian personnel. New or revised material is 
indicated by a star and is effective as of 1 December 1976 unless other­
wise indicated.

DONALD G. BROTZMAN
Assistant Secretary of the Army 
(Manpower and Reserve Affairs)

JOSEPH T. McCULLEN, JR.
Assistant Secretary of the Navy 
(Manpower and Reserve Affairs)

NITA ASHCRAFT
Assistant Secretary of the Air Force 
(Manpower and Reserve Affairs)

This change includes new material not previously published. The re­
printed sheets attached hereto will be inserted and the corresponding 
sheets removed.

The cover sheet for Change 133 will be removed and this cover sheet 
will be inserted in the front of the Joint Travel Regulations, Volume 2.

BRIEF OF REVISION

Following are the major changes in procedures made by Change 134:

Chapters 2 , 4, 6, 7. Increases maximum per diem to $35, certain high 
cost area maximums, and mileage rate to $0,155.

Par. C4008, C4009-3. Provides that an employee is not required to serve 
12 months under his transportation agreement at an overseas location, 
but merely 12 months with the Government.

Par. C4601-1, C4602, C4611-1, C4612-2. Establishes reduced maximums on 
actual expense reimbursement when a member does not incur expenses for 
lodging or meals.

Appendix A, Footnote 16. Establishes reduced per diem rates applicable 
when employees utilize Government quarters and an open mess in certain 
locat ions.
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VOLUME 2

JOINT TRAVEL REGULATIONS

Except for Appendix C, Part IV, which is issued as a separate distri­
bution, the following is a list of sheets in force in Volume 2, Joint Travel 
Regulations, after the sheets of this change have been carefully inserted. 
It is to be used to verify the accuracy of the Volume. See "Source of Pro­
curement" in the Introduction. Single sheets are not available.

Ch. Page Ch. Page Ch. Page Ch. Page Ch. Page

131 i 131 4-3 134 4-197 131 8-9 131 c-11
131 iii 133 4-5 134 4-199 131 8-11 131 c-13
131 V 133 4-7 134 4-201 131 8-13 131 c-15
131 1-i 131 4-9 134 4-213 131 8-15 131 c-17
131 1-1 134 4-11 131 4-215 131 9-i 131 c-19
131 1-11 131 4-13 134 4-217 131 9-1 131 c-21
131 1-13 131 4-15 131 4-219 131 9-3 131 c-23
133 1-29 131 4-27 132 4-229 131 10-i 131 c-35
133 1-31 132 4-39 133 4-231 131 10-1 131 c-37
131 2-i 131 4-41 134 4-233 131 10-3 131 c-39
131 2-1 131 4-43 131 5-i 131 11-i 131 c-51
131 2-3 131 4-55 131 5-1 131 11-1 131 d -1
132 2-13 131 4-57 131 5-3 131 11-3 131 d-3
131 2-23 131 4-69 131 5-5 132 11-5 132 d-5
131 2-25 131 4-71 131 5-19 132 11-7 131 i-1
134 2-35 131 4-83 131 5-21 132 11-9 131 i-3
131 2-37 131 4-93 131 5-31 131 12-i 131 i-5
131 2-49 131 4-103 131 6- i 131 12-1 131 i-7
132 2-51 134 4-105 131 6-1 131 13-i 131 i-9
131 2-53 131 4-107 134 6-3 133 13-1 131 i -11
131 2-55 131 4-109 131 6-15 131 13-3 131 i-13
131 2-65 131 4-111 131 6-17 131 13-5 131 i-15
131 2-75 131 4-113 131 6-29 131 13-7 131 i -17
131 2-77 131 4-125 131 6-41 131 14-i 131 i-19
131 3-i 131 4-127 131 6-51 131 14-1 131 i-21
131 3-1 131 4-139 131 6-61 131 14-3 131 i-23
132 3-3 131 4-141 131 6-71 132 14-5 131 i-25
131 3-5 131 4-153 131 6-83 131 14-7 131 i-27
131 3-7 131 4-155 131 7-i 134 a-1 131 i-29
131 3-9 134 4-167 131 7-1 134 a-3 131 i-31
131 3-19 134 4-169 131 7-3 134 a-5 131 i-33
131 3-29 134 4-171 131 7-5 134 a-7 131 i-35
131 3-31 134 4-173 131 7-7 134 a-9 131 i-37
132 3-41 134 4-175 134 7-9 134 a-11 131 i-39

131 4-177 131 8-i 134 a-13 131 i-41
132 3-43 134 4-179 131 8-1 133 b-1 131 i-43
131 4-i 134 4-191 131 8-3 131 b-3 131 i-45
131 4-iii 134 4-193 131 8-5 134 b-5 131 i-47
131 4-1 134 4-195 131 8-7 131 c- 1 131 i-49
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Transportation, Transportation Requests, and Baggage C2151

PART D: TRAVEL BY PRIVATELY OWNED CONVEYANCE

C2150 GENERAL

The use of privately owned conveyance may be 
authorized or approved for employees or others 
rendering service to the Government when engaged 
on official business. Travel by privately owned 
conveyance by owner or as a passenger may not be 
directed, but the use of such mode of transportation 
may be permitted when it is requested by the 
employee or encouraged when it is advantageous to 
the Government. Whenever possible, any necessary 
travel by privately owned conveyance should be 
authorized in the travel orders, together with the 
appropriate mileage rate. When such authorization is 
not made, the use of privately owned conveyance 
may be approved, with appropriate notations or 
limitations, on the reimbursement voucher. Privately 
owned conveyance may be authorized or approved as 
beginning or ending at the employee’s place of 
residence from which he commutes daily to his 
permanent duty station or place where conveyance is 
garaged or stored if advantageous in performing the 
trip.

C2151 DETERMINATION OF ADVANTAGE 
TO GOVERNMENT

1. GENERAL. Except as provided in par. 
C2152-1, the use of a privately owned conveyance 
shall be authorized only when such use is advanta­
geous to the Government. A determination that the 
use of a privately owned conveyance would be 
advantageous to the Government shall be preceded by 
a determination that common carrier transportation 
or Government-furnished vehicle transportation is not 
available or would not be advantageous to the 
Government. To the maximum extent possible, these 
determinations and the authorization to use a priv­
ately owned conveyance shall be made prior to the 
performance of travel.

2. TEMPORARY DUTY TRAVEL. In deter­
mining whether or not the use of privately owned 
conveyance is more advantageous to the Government 
than other available modes of transportation, con­
sideration will be given to the overall benefits,

disadvantages, comparative costs of transportation, 
per diem, and reimbursable items, including the 
following:

1. requirements of the assignment, including 
transportation of baggage, tools, or equip­
ment;

2. availability of other transportation facilities 
and the effect on productive time related to 
the travel time involved;

3. duty locality in relation to traffic con­
ditions, routing, and weather;

4. location of places of temporary duty in 
relation to the location of quarters and meal 
facilities and the availability of modes of 
transportation, other than privately owned 
conveyance, between these points;

5. overall cost advantage when there are ac­
companying passengers under official travel 
orders in the same privately owned con­
veyance ;

6. the salary cost represented by the additional 
travel time and the physical strain on the 
employee (with possible decreased effi­
ciency) when any appreciable distances are 
involved in connection with temporary duty 
travel.

(Effective 3 October 1976)
★3. PERMANENT DUTY TRAVEL. Except for 

renewal agreement travel, the use of a privately 
owned automobile in connection with permanent 
duty travel will be considered as advantageous to the 
Government. Permanent duty travel by other privately 
owned conveyance and renewal agreement travel by 
privately owned automobile will be considered as ad­
vantageous to the Government when it is determined 
that the cost of such travel at the rate of $0,155 per 
mile by privately owned automobile, $0.24 per mile 
by airplane, and at $0.11 per mile by privately owned 
motorcycle, including per diem for the actual travel 
period not in excess of the time required to complete 
the trip at a rate of 300 miles per calendar day, is less 
than the cost of travel by common carrier. Travel 
time in all instances of permanent duty travel will be 
allowed as provided in par. C4301.
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C2152 DETERMINATION OF COST WHEN 
TRAVEL VIA PRIVATELY OWNED 
CONVEYANCE IS NOT ADVAN­
TAGEOUS TO THE GOVERNMENT

1. GENERAL. Except as provided in pars. 
C2151-3 and C2157, when an employee wishes to use 
a privately owned conveyance as a matter of personal 
preference and such use is compatible with the 
performance of official business, although not deter­
mined to be advantageous to the Government (see 
par. C2151), such use will be authorized or approved. 
Payment for such travel will be made on the basis of 
the actual travel performed, computed as provided in 
par. C4658-1 at the mileage rate prescribed in par. 
C4651-2, plus the per diem allowable for the actual 
travel. The total payment allowable, however, will be 
limited to the total constructive cost of appropriate 
common carrier transportation, including construc­
tive per diem by that method of transportation, as 
determined under subpars. 2 through 6. The construc­
tive cost comparison for transportation of dependents 
will be included in the constructive cost for transpor­
tation of the employee when renewal agreement 
travel is involved.

2. CONSTRUCTIVE COST COMPARISON. The 
mileage reimbursement will not exceed the construc­
tive cost of air coach accommodations (or tourist or 
economy accommodations if a carrier uses one of 
these terms instead of “coach accommodations”) on 
airplanes when such service is provided by a carrier. If 
such service is not provided, the comparison will be 
made with standard class accommodations, if pro­
vided, otherwise with first-class accommodations. 
When accommodations are provided on both jet and 
propeller-driven planes, the comparison will be made 
with the jet planes. A class of service is considered to 
be “provided” by a carrier when it is scheduled on 
flights serving origin and destination points, regardless 
of whether space would have been available had the 
traveler used air transportation for the official travel. 
The constructive cost of air transportation includes 
any Federal tax the Government would pay if a 
transportation request had been issued. When air 
accommodations are not available, the mileage reim­
bursement will be limited to the constructive cost of 
one of the following:

1. first-class rail, when the elapsed time of the 
rail journey is more than 4 hours;

2. coach-class rail, when the elapsed time of 
the rail journey is 4 hours or less.

3. COST ON THE BASIS OF BUS. When neither 
air nor rail accommodations are provided, the mileage 
payment will be limited to the constructive cost of 
bus transportation.

4. OTHER COSTS TO BE INCLUDED. In deter­
mining the constructive common carrier cost, there 
also will be included the usual transportation costs to 
and from the common carrier terminals. In addition, 
the cost of excess baggage will be included when it 
would have been allowed had the traveler used the 
carrier upon which the constructive transportation 
costs are determined, provided the traveler certifies as 
to the weight of the baggage or presents other 
acceptable evidence of its weight.

5. LIMITATION ON PER DIEM. The construc­
tive per diem will be limited to the amount otherwise 
allowable if the traveler had used the carrier upon 
which the constructive transportation costs are deter­
mined.

6. TIMES OF BOARDING AND LEAVING CAR­
RIER. When the constructive cost comparisons of 
transportation and per diem in subpars. 2 through 5 
are made, a carrier schedule which requires boarding 
or leaving the carrier between 2400 hours and 0600 
hours will not be used if there are more reasonable, 
earlier, or later departure or arrival scheduled times 
that will not unduly increase the constructive per 
diem.

C215 3 USE OF PRIVATELY OWNED
CONVEYANCE BETWEEN PLACE 
OF ABODE AND TEMPORARY 
DUTY STATION

When the use of a privately owned conveyance is 
authorized or approved as advantageous to the 
Government for travel between the employee’s place 
of abode and his temporary duty station, instead of 
reporting to his permanent duty station and thence to 
the temporary duty station, the employee is entitled 
to reimbursement on a mileage basis for the distance 
traveled.
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Travel of Employees C4009

C4007 LOSS OF ENTITLEMENT UNDER 
AN AGREEMENT

Denial of transportation and/or indebtedness subject 
to collection action for reimbursement of transporta­
tion furnished may be the result if there is:

1. failure, for reasons unacceptable to the 
employing activity, to meet or comply with 
the conditions specified in an agreement;

2. failure to report for duty assignment;
3. failure to return to country or geographical 

locality in which place of actual residence is 
located upon separation or in connection 
with leave under a renewal agreement;

4. failure to accept earned entitlement or 
begin authorized transportation upon sepa­
ration within a reasonable time;

5. loss of dependency status under which there 
was previous entitlement, e.g., child reaches 
21 years of age;

6. duplication of entitlement under separate 
statutes.

★ C4008 VIOLATION OF AGREEMENT

Violation of an agreement refers to failure to meet or 
comply with the conditions specified in an agree­
ment. Penalty and indebtedness conditions and col­
lection requirements are prescribed in Part H.

C4009 ACCEPTABLE REASONS FOR 
RELEASE FROM PERIOD OF 
SERVICE REQUIREMENTS

1. GENERAL. An employee serving under a 
transportation agreement at a permanent duty station 
in the continental United States or overseas may be 
released from the period of service requirement 
specified in the agreement for reasons beyond his 
control which are acceptable to the Department of 
Defense component in which the employee is as­
signed. Except as provided in subpar. 3, the determi­
nation of acceptability will be made by the com­
manding officer or an official designated by him at 
the activity where the employee is assigned.

2. ACCEPTABLE REASONS FOR RELEASE 
FROM PERIODS OF SERVICE REQUIREMENTS

a. General. Acceptable reasons for release 
from periods of service requirements in the continetal

United States or overseas service include, but are not 
limited to, the following:

1. illness not induced by misconduct;
2. enlistment or call to active duty in the 

Armed Forces;
3. exercising statutory re-employment rights 

within a time limitation which precludes 
completion of a period of service;

4. when an employee is released for the 
convenience of the Government, is sepa­
rated because he is found physically or 
mentally unqualified, or is disqualified by 
lack of skill to perform duties for which 
recruited or for any other duties to which 
he could be assigned (employees separated 
because of illness induced by misconduct or 
because of misconduct are not to be con­
sidered separated for the convenience of the 
Government);

5. separation as a result of reduction in force.

b. Overseas. In addition to the acceptable
reasons listed in subpar, a, the following conditions 
will be considered acceptable reasons for overseas 
employees:

1. when the immediate presence of an em­
ployee is required in the geographical local­
ity in which place of residence is located 
because of an unforeseen emergency (The 
nature and extent of the “unforeseen emer­
gency” must be established to the satisfac­
tion of the commanding officer. Verifica­
tion must be received from the American 
Red Cross or any other equally appropriate 
source considered reliable and trustworthy 
by the commanding officer. It may include 
such sources as private, state, or local 
welfare agencies; the attending physician; or 
a local pastor, rabbi, or priest.);

2. when completion of the agreed period of 
service would result in extreme personal 
hardship because of circumstances beyond 
his control, such as conditions seriously 
affecting the health, welfare, and safety of 
employee, serious illness or death in the 
immediate family, imminent breakup of the 
family group (Responsible command offi­
cials must make a positive finding that such 
hardship factors exist, based, wherever 
possible, on verification of the facts through
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the Red Cross and/or other channels. Falsi­
fication of facts in connection with employ­
ment is not a reason beyond the control of 
the employee.);

3. when there are significant changes in the 
employee’s employment situation or loss of 
economic privileges such as a significant 
salary loss resulting from downgrading from 
the grade level the employee accepted upon 
assignment, or a significant loss in overseas 
quarters allowance payments resulting from 
downgrading as distinguished from quarters 
allowance payments which may be reduced 
for other reasons.

★ 3. TRANSFERS. An employee serving under a 
transportation agreement must remain in Government 
service for at least 12 months following the date he 
reported to the duty station incident to which the 
transportation agreement was signed.

Situation

1. Person locally employed initially by a De­
partment of Defense component at an 
overseas duty station who does not meet 
agreement eligibility conditions (par. 
C4002-3). This also applies to new recruits 
assigned to a first duty station located in 
the same geographical locality in which 
place of residence is located, except eligible 
manpower shortage appointees.

2. Person locally employed initially by a De­
partment of Defense component at an 
overseas duty station who meets agreement 
eligibility conditions (par. C4002-3). This 
also applies to new recruits assigned to a 
first duty station located in a different 
geographical locality from that in which 
place of residence is located.

C4010 DOCUMENTATION OF 
ENTITLEMENT AND 
LIMITATIONS

A record will be maintained in the employee’s 
official personnel folder of transportation and 
storage entitlement, authorizations, and limita­
tions. Maintenance of the record is limited to 
information and for the period of time necessary 
to meet the requirements and restrictions in this 
Part. Record material may be removed when it is 
no longer applicable.

C4011 TRANSPORTATION AGREEMENT 
REQUIREMENTS

The requirements of an agreement are premised on 
the status of the employee as outlined in the 
following table:

Agreement Requirement

1. No agreement requirement.

2. Agreement required for tour of duty appli­
cable to the overseas duty station where 
employed. The agreement relates to separa­
tion travel and subject to entitlement limi­
tations, to renewal agreement eligibility. 
For eligible new recruits travel to new duty 
station also is included.
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3. OVERSEAS EMPLOYEES

a. Failure to Meet Service Requirement. An 
employee assigned or appointed to an overseas 
permanent duty station under an agreement providing 
for transportation at Government expense, who fails 
to meet the period of service requirement in a signed 
agreement, will be indebted to the Government for 
the expense of travel, transportation, and related 
allowances provided, or will not be authorized trans­
portation at Government expense, unless failure to 
comply with the requirement is for reasons beyond 
his control which are acceptable to the agency 
concerned.

★ b. Violation During First Year of Service 
Under Initial Agreement. An overseas employee who 
leaves Government service for reasons unacceptable 
to the agency to which he was last assigned before he 
has completed 12 months of Government service 
following the date he reported to the first duty 
station incident to which the initial agreement was 
signed will be required to refund all expenses of any 
of the following entitlements provided for him 
incident to travel to the first duty station:

1. transportation, per diem, and incidental 
expenses paid to him;

2. transportation and per diem provided for 
his dependents;

3. transportation, packing, crating, drayage, 
unpacking, uncrating, and temporary and 
nontemporary storage of household goods;

4. shipment of privately owned motor vehicle;
5. transportation of a mobile home.

An employee who departs from an overseas perma­
nent duty station in an authorized leave with or 
without pay status before the end of the first year of 
service during an initial agreement and resigns while 
away for reasons unacceptable to the agency will be 
allowed credit for the period of authorized leave 
toward completion of the minimum service require­
ment (MS Comp. Gen. Bl84948, 18 November 
1975). The provisions of this subparagraph and 
subpar, c apply to all overseas employees. Additional 
penalty conditions are prescribed in subpar, e for 
teachers in the Department of Defense Overseas 
Dependents School System.

c. Violation After 1 Year of Service Under 
Initial Agreement. An employee who completes a

minimum year of overseas assignment and who for 
reasons unacceptable to the Department of Defense 
component concerned fails to complete a prescribed 
period of agreed initial employment in excess of a 
year is not indebted to the Government for the 
expense of transportation furnished from point of 
transfer or place of residence to an overseas perma­
nent duty station. Collection will be made, however, 
for any charge for nontemporary storage incurred 
after the end of the 1-year period. Additionally, the 
employee concerned will bear all costs for storage, 
packing, handling, drayage and transportation, and 
unpacking of the goods after the violation date and 
will be so advised immediately. Return transportation 
of a privately owned vehicle, if involved, also will be 
at the employee’s expense. As Government funds 
cannot be used for the purchase of commercial 
transportation for ineligible employees, any further 
transportation will be at the expense of the employee 
concerned. If the employee has insufficient funds for 
return transportation, repatriation transportation 
may be authorized as provided in par. C6300.

d. Employees Serving Under Renewal Agree­
ment

(1) General. An employee who fails to com­
plete the period of service specified in a renewal 
agreement for an additional tour of duty for reasons 
not beyond his control and not acceptable to the 
Department of Defense component concerned be­
comes obligated for the expenses incurred by the 
Government, as indicated in subpars. (2) and (3).

(2) When Employee Fails to Complete 1 Year 
of Service. When an employee fails to complete 1 
year of service under a renewal agreement, he 
becomes obligated for any of the following costs 
incurred by the Government, as applicable:

1. transportation and per diem for the em­
ployee and transportation for his depend­
ents from his duty station to his place of 
actual residence and from his place of actual 
residence to the last duty station where he 
failed to complete a year of service;

2. transportation for any of his dependents 
who traveled from the former to the last 
duty station without going to his actual 
place of residence;
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3. transportation of his household goods from 
the former duty station to the last duty 
station, including any costs for packing, 
crating, drayage, unpacking, and temporary 
storage;

4. transportation of the employee’s privately 
owned motor vehicle or nontemporary stor­
age of the household goods unless earned 
entitlement exists for the nontemporary 
storage of the household goods or return 
transportation of the motor vehicle;

5. miscellaneous expense allowance paid in 
connection with a transfer from a former to 
the last duty station.

The employee also will bear the expense of transpor­
tation for himself, his dependents, and his household 
goods from his last duty station to his place of actual 
residence. He will be obligated for any costs incurred 
by the Government for these purposes. In these 
circumstances, however, the employee is entitled to 
an allowance because of the fact that, prior to 
his current agreement which he did not complete, 
he completed an agreed-upon period of service 
for which he did not receive all allowances to 
which he was entitled. Under these circumstances, the 
employee is entitled to allowances for the return of 
himself, his family, and his household goods, includ­
ing costs of packing, crating, drayage, unpacking, and 
temporary storage, from the duty station at which 
the former period of service was completed to his 
actual place of residence. Since he did not avail 
himself of this entitlement, the costs that would have 
been incurred for that purpose may be applied as a 
setoff against the indebtedness described herein, 
provided the employee was actually separated from 
Government service. If the amount of this setoff is 
less than the indebtedness, the difference is a debt 
due the United States. If the setoff is larger than the 
indebtedness, the difference will be applied to the 
employee’s costs of moving him, his family, and his 
household goods from the duty station where he 
failed to complete a year of service to his place of 
actual residence. If the amount available to be applied 
to these costs equals or exceeds the costs, the 
Government will procure and pay for such transporta­
tion in full. If the amount available is less than the 
cost, the Government may procure and pay for the 
transportation and obtain reimbursement from the

employee for the difference between the total costs 
and the amount to be applied against the costs or 
may allow the employee to pay the total costs and 
reimburse him for the applicable amount upon 
submission of a claim for reimbursement. Additional 
penalty conditions are prescribed for teachers in the 
Department of Defense Overseas Dependents School 
System.

(3) When Employee Completes 1 Year or More 
But Does Not Complete Specified Period of Service. 
If the employee completes 1 year or more of service 
under a renewal agreement but does not complete the 
entire period of service specified in the agreement, he 
is not indebted to the Government for amounts spent 
by the Government for transportation and per diem 
for the employee and for transportation of his 
dependents from the duty station at which he 
completed the previous tour of duty to his place of 
actual residence and from his place of actual resi­
dence to the duty station at which he failed to 
complete his agreed-upon tour of duty. If the post of 
duty where the employee failed to complete his 
agreement is not the same as the place where he did 
complete his previous assignment, he is not indebted 
for the costs of transporting any of his dependents 
who traveled from the former to the latter post of 
duty without going to the actual place of residence, 
nor for the cost of transporting his household goods 
between these two duty stations, including any 
related costs of packing, crating, drayage, unpacking, 
and temporary storage, nor for miscellaneous ex­
penses. However, under these circumstances, the 
employee will bear the costs of transportation for 
himself, his dependents, and his household goods 
from the duty station at which he did not complete 
the agreed-upon tour of duty under the renewal 
agreement to his place of actual residence. This 
indebtedness will be offset, however, by an amount 
equal to the costs of transporting, from the duty 
station at which the former period of service was 
completed to the place of actual residence, the 
employee’s household goods and any of his depend­
ents who did not accompany him when he returned 
to his place of actual residence for leave provided he 
was actually separated from Government service. 
These offsetting costs and any remaining indebted­
ness will be computed in the same manner as 
provided in subpar. (2).
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PART L: PER DIEM ALLOWANCES

C4550 GENERAL

1. APPLICABLE PER DIEM RATES. Unless 
otherwise specifically provided for inthis Volume, the 
per diem allowances prescribed in this Part are 
applicable for all periods of temporary duty and 
permanent duty travel. When it can be factually 
determined that the per diem rates prescribed are 
not appropriate for specific types of temporary 
duty, the appropriate official responsible for di­
recting official travel shall forward full particulars 
thereon to the Chairman, Per Diem, Travel and 
Transportation Allowance Committee, Forrestal 
Building, Room 7A153, Washington, DC 20314, 
together with his recommendation. This proposal will 
be referred to the appropriate office of the Service 
concerned for review, recommendation, reply and/or 
return to the Committee for further action.

2. RESTRICTION IN ESTABLISHING PERMA­
NENT DUTY STATION. Activities will not fix the 
permanent duty station of an employee at a place for 
the purpose of paying him per diem when most of his 
official duties are performed at another place (31 
Comp. Gen. 289).

3. PERMANENT DUTY STATION AREA. Ex­
cept as provided in subpar. 7, per diem allowances are 
not authorized for travel or duty within a permanent 
duty station area.

4. TEMPORARY DUTY AT NEARBY PLACES 
OUTSIDE THE PERMANENT DUTY STATION 
AREA. Per diem allowance will not be authorized 
when an employee does not incur additional subsist­
ence expenses because of a temporary duty assign­
ment in the vicinity of, but outside, the permanent 
duty station area regardless of whether or not travel 
begins or ends at his regular place of duty or his 
residence. Subject to the limitation in subpar. 8, and 
to the extent that additional subsistence expenses will 
be incurred, an appropriate per diem allowance may 
be authorized.

5. TEMPORARY DUTY PERFORMED AT 
PLACE OF FAMILY DOMICILE. An employee, who 
performs temporary duty at the place of his family 
domicile which is other than the place from which he 
commutes to work each day when on duty at his

permanent duty station, may be authorized payment 
of per diem even though meals and lodgings are taken 
at such domicile. Authority will be for only such per 
diem as is justified by the circumstances and will not 
exceed the amount required to meet necessary 
allowable expenses. The travel approving official will 
be responsible for determining an appropriate reduc­
tion (35 Comp. Gen. 554).

6. DEPENDENTS ACCOMPANYING EM­
PLOYEE ON TEMPORARY DUTY. The fact that an 
employee’s dependents may accompany him at his 
own expense on temporary duty will not affect the 
per diem rate prescribed for the employee.

7. PER DIEM FOR TRAINEES AT PERMA­
NENT DUTY STATION. When a training session to 
which an employee is assigned is held at the em­
ployee’s permanent duty station and it is necessary 
for the employee to incur additional subsistence 
expenses, an appropriate per diem allowance may be 
authorized or approved (39 Comp. Gen. 119). Such 
situations occur when a training session is held in a 
hotel located at the employee’s permanent duty 
station and the employee must obtain his meals 
and/or lodging at the hotel because of training 
sessions being held at night as well as day, or because 
of a “live-in” requirement.

8. TRAVEL FOR 10 HOURS OR LESS DURING 
SAME CALENDAR DAY. Per diem is not allowable 
for temporary duty travel when a travel period is 10 
hours or less during the same calendar day except 
when the travel period is 6 hours or more and begins 
before 0600 hours or terminates after 2000 hours. 
Permanent duty travel of an employee by any mode 
of transportation is not subject to this limitation. 
This limitation does not apply to dependents per­
forming permanent change-of-station travel by any 
mode of transportation. For temporary duty travel, 
the prohibition will apply if the total time en route 
and duty period from the time of departure until 
time of return to the permanent duty station is 
within the limitation.

9. RELATIONSHIP OF PER DIEM TO OVER­
SEAS POST DIFFERENTIAL. Per diem is for the 
purpose of defraying necessary subsistence costs. The 
foreign or nonforeign post differential provides addi­
tional compensation for employees assigned to posts
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overseas where environmental conditions are such as 
to require a recruitment and retention incentive. 
When an employee is assigned away from his perma­
nent duty station on detail or temporary duty to an 
overseas post classified as a differential post and is 
eligible for payment of the differential under the 
provisions of pertinent regulations while on such 
detail or temporary duty, concurrent payment of 
differential and per diem will be authorized.

C4551 LEGAL MAXIMUM PER DIEM RATES

1. TRAVEL WITHIN THE CONTINENTAL 
UNITED STATES. The legal maximum per diem 
rates for official travel within the continental United 
States are as follows:

1. $35 for regular salaried employees;
2. $35 for experts and consultants serving with

or without compensation under authority 
of 5 U.S. Code 3109;

3. $35 for private persons conferring on Gov­
ernment matter in response to invitational 
travel orders provided under Chapter 6, Part 
A;

4. $15 for experts and consultants, serving
with or without compensation, appointed 
pursuant to the Defense Production Act of 
1950 (64 Stat. 819, as amended; 50 U.S. 
Code, App. 2160).

2. TRAVEL OUTSIDE THE CONTINENTAL 
UNITED STATES. For travel outside the continental 
United States, the following legal maximum per diem 
rates are applicable:

1. for the employees and other individuals 
listed in subpar. 1, items 1, 2, and 3, the 
rates specified in Appendix A;

2. for the individuals listed in subpar. 1, item 
4, $15.

C4552 PRESCRIBED PER DIEM RATES

1. GENERAL. Prescribed by the Department of 
State or the Department of Defense Per Diem, Travel 
and Transportation Allowance Committee, the rates 
of per diem specified in this paragraph are mandatory

for the conditions of travel stated unless otherwise 
provided. For authority to prescribe lesser rates, see 
par. C4550-1.

2. TRAVEL WITHIN THE CONTINENTAL 
UNITED STATES BY REGULAR SALARIED EM­
PLOYEES

(Effective 3 October 1976)
★ a. Per Diem Rates Within the Continental 
United States. Except as otherwise provided herein or 
when a reduced rate is prescribed under the provisions 
in subpar, i, the per diem rate is fixed partly on the 
basis of the average amount the traveler pays for 
lodging. To such amount is added $16 for meals 
and incidental expenses, with the total rounded off to 
the next higher dollar. The resulting amount will be 
the per diem rate, except that if the resulting amount 
is more than $35, a per diem rate of $35 will 
be allowed. The employee will be required to state on 
the travel voucher the total actual cost paid for 
lodging during the entire period while in a travel 
status. The paying official will be responsible for 
determining the average amount paid for lodging. 
While traveling to seek permanent residence quarters 
at the new permanent station and while traveling 
from the old to the new permanent station incident 
to a transfer, the employee, when accompanied by 
dependents, will be required to obtain and certify as 
to the single occupancy rate applicable to the room(s) 
occupied. The average rate (single occupancy) will be 
used in computing the per diem of the employee. 
Receipts for lodging costs will not normally be 
required but may be required in individual cases. 
When the employee’s travel orders authorize a 
specific rate of per diem (e.g. TDY for training), then 
a per diem rate derived from the lodgings-plus 
method is authorized for the period of travel to and 
from the temporary duty station, unless precluded by 
the provisions of par. C4550-8, or unless the pro­
visions of subpar, b apply.

(Effective 3 October 1976)
★ b. Round Trip in Less Than 24 Hours. When 
temporary duty is completed in less than 24 hours 
from time of departure to time of return to the 
permanent station and the use of lodging is not 
required, a per diem rate of $16 is prescribed. For 
cases when the round trip is performed entirely 
within a 10-hour period of the same calendar day, see 
par. C4550-8.
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c. Government Ship. Except as limited in 
subpar. 3b(6), a per diem rate of $2 is prescribed for 
travel and temporary duty aboard a Government ship 
when meals and quarters are furnished without 
charge, and a per diem rate of $4 is prescribed when 
the traveler is required to pay for quarters. Neither 
rate is subject to further reduction. When the traveler 
is required to pay for meals, the appropriate $2 or $4 
rate of per diem will be increased by the actual 
charges for meals and the resulting amount will be 
rounded to the next higher dollar. Receipts for actual 
charges for meals will not normally be required but 
may be required in individual cases. In the event that 
the traveler must maintain commercial quarters 
ashore for use following the completion of one or 
more short trips at sea, the rates of per diem 
prescribed in this subparagraph will be increased, 
before rounding to the next higher dollar, by the 
actual daily commercial cost of quarters maintained 
ashore during the period of travel aboard the Govern­
ment ship.

(Effective 3 October 1976)
★ d. Meals Furnished Without Charge. When 
meals are furnished without charge to the traveler by 
virtue of his official assignment, a deduction of $4.50 
from the total per diem otherwise payable will be 
made for each meal furnished without charge, except 
that when per diem under subpar, b is payable, for 
periods of less than a full day, the per meal deduction 
will be $3.35.

(Effective 3 October 1976)
★ e. Government Mess or Government Contrac­
tor’s Messing Facility Used. When meals are taken in a 
Government mess, $2.25 per meal will be deducted 
from the per diem for the day in all cases except that 
when the traveler is entitled to per diem as prescribed 
in subpar, b for periods of less than a full day, the 
deduction will be $1.10 per meal. A deduction of 
$4.50 will be made from the per diem for the day for 
each meal taken in a Government contractor’s mess­
ing facility, except that when the traveler is entitled 
to per diem as prescribed in subpar, b for periods of 
less than a full day, the deduction per meal will be 
$3.35. The per diem for the day will then be 
increased by an amount equivalent to the charge paid 
for each meal taken in the Government contractor’s 
facility. The resultant amount is not to be rounded 
off to the next higher dollar. In no case will the total 
per diem payable exceed $35.00.

f. Two or More Meals Furnished with Charge 
Aboard Corps of Engineers Floating Plant. For any 
day when two or more meals are furnished with 
charge to an employee in a mess facility aboard a 
Corps of Engineers Floating Plant incident to tem­
porary duty, the per diem rate for that day will be 
the average cost of lodging plus $9.50 for meals and 
incidentals with the total rounded off to the next 
highest dollar. This per diem rate will not be subject 
to the deduction prescribed in subpar, e. For any day 
when less than two meals are furnished in a mess 
facility aboard a floating plant, per diem will be 
payable in accordance with subpar, a. When meals are 
furnished without charge, the provisions of subpar, d 
will apply.

★ g. Department of Defense Employees Attend­
ing Survival Training School, Fairchild Air Force 
Base, Washington. Except during field and compound 
training periods, a per diem rate of $8.30 is pre­
scribed incident to attendance by Department of 
Defense employees at the Survival Training School, 
Fairchild Air Force Base, Washington, under a tempo­
rary duty assignment. No per diem is payable during 
field and compound training periods. When a charge 
for the use of Government quarters is paid by the 
employee, the per diem payable will be increased in 
an amount equivalent to the charge for quarters. The 
resultant amount is not to be rounded off to the next 
higher dollar.

(Effective 3 October 1976)
★ h. Per Diem for Travel by Commercial Vessel 
on Inland or Coastal Waters. The per diem rates 
prescribed for temporary duty travel aboard a com­
mercial vessel on the inland or coastal waters of the 
continental United States are as follows:

1. $2.50 when the cost of passage includes
meals except that a per diem rate of $16.00 
is prescribed for the day of embarkation or 
debarkation,

2. $16.00 when the cost of passage does not
include meals.

i. Per Diem Rates For Courses of Instruction

(1) General. Except for those courses of instruc­
tion for which a specific rate is prescribed in the table 
shown in subpar. (2) and long-term training, research, 
and study programs for which the rates in subpars.
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(3) and (4) are applicable, the per diem rates for all 
courses of instruction regardless of length or location 
will be determined under this paragraph in the same 
manner as for any other temporary duty. See pars. 
C45 50-1 and C4600-1 for procedures to be used in 
seeking additions to the table in subpar. (2).

(2) Rates for Specific Training Courses. The 
following per diem rates are prescribed for the 
courses and locations specifically indicated. The 
period of applicability of the rates shown is as 
indicated in par. C4553-3b. The per diem rates shown 
are not subject to further reduction.

1 Not applicable when quarters and/or meals are furnished without charge. In such case, see subpars, a. d, and e.

Training Course and Location Per Diem 
Rate

Effective 
Date

Civil Service Commission Executive Seminar Center:
Kings Point, NY .......................................................................................................... $3.50 8-6-76
Berkeley, CA ............................................................................................................... 3.50 8-6-76
Oak Ridge, TN ............................................................................................................. 3.50 8-6-76
Wilmington, DE .......................................................................................................... 3.50 8-6-76

Federal Executive Institute, Charlottesville, VA, when quarters and meals are
furnished without cost to the traveler ....................................................................... 3.50 8-6-76

IBM courses, Endicott or Poughkeepsie, NY, or other places:
When quarters and meals are furnished without cost to the traveler..................... 2.50 7-1-65
When IBM collects from a trainee attending courses, a flat charge per day for

meals and quarters furnished, in lieu of providing such accommodations
without cost to the traveler ................................................................................... 22.50 6-9-70

^Management Program for Executives, University of Pittsburgh, Pittsburgh, PA ... . 35.OO1 10-3-76

National Guard Professional Education Center, Camp J. T. Robinson, North Little
Rock, AR, when quarters and meals are furnished without charge to the traveler. 2.50 7-1-75

Naval Aviation Executive Institute, when quarters and meals are furnished without
cost to the traveler........................................................................................................ 2.50 11-1-74

Program for Management Development Course, Harvard University, Cambridge, MA 15.001 8-1-75

Water Resources Planning Associates Program, Fort Belvoir, VA............................... 25.00 7-1-76

(3) Long-Term Training, Research and Study 
Programs. Long-term programs are considered to be 
any continuous full-time training or research and 
study programs of 120 or more calendar days at 
one location conducted at a Government or non­
Government college or university, or other academic 
institution or training facility. The prescribed per 
diem rates for long-term programs are as follows:

1. all locations within the continental United 
States except designated high cost areas 
listed in par. C4601-2, 55% of maximum

amount prescribed in subpar, a, rounded 
to the next higher dollar;

2. all locations within the continental 
United States that are designated as high 
cost areas in par. C4601-2, 55% of the 
applicable maximum daily amount pre­
scribed in par. C4601-2 for the high cost 
area concerned, rounded to the next 
higher dollar;

3. all locations outside the continental United 
States, 55% of the applicable locality rate 
prescribed in Appendix A, rounded to the 
next higher dollar.
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The rates are applicable except when (a) Government 
quarters or mess are used, or (b) a specific rate 
prescribed in subpar. (2) applies. The period of 
applicability of the per diem authorized in this 
subparagraph is as indicated in par. C4553-3b.

(Effective 3 October 1976)
★ (4) Per Diem When Government Quarters and/or 
Government Mess Are Used. For any day that 
Government quarters and/or Government mess are 
used, per diem payable will be the applicable rate 
prescribed in subpar. (3), reduced by 50% when 
Government quarters are used and 14% per meal 
when Government mess is used, and increased by the 
amount paid for Government quarters and $2.25 for 
each meal taken in the Government mess. The 
resultant amount is not to be rounded off to the next 
higher dollar.

j. Per Diem Incident to Use of a Mobile Home, 
Travel Trailer, or Camping Vehicle While Traveling 
and as Quarters While on Temporary Duty Assign­
ment. When an employee uses his mobile home, travel 
trailer, or camping vehicle for quarters while traveling 
or on temporary duty, per diem will be computed in 
accordance with the provisions of subpar, a. The 
rental charge for the parking space of the mobile 
home, travel trailer, or camping vehicle and charges 
for utilities will be used as lodgings cost for the 
purpose of averaging lodging costs.

k. Per Diem Rates Aboard a Naval Civil Engi­
neering Laboratory Warping Tug. A per diem rate of 
$8 is prescribed for temporary duty performed 
aboard a Naval Civil Engineering Laboratory warping 
tug. This per diem rate is not subject to any further 
reduction.

C. Per Diem Rates Aboard Naval Ship Research 
and Development Center Underwater Explosion 
Barge. The per diem rates provided in subpar, c are 
prescribed for temporary duty performed aboard the 
Underwater Explosion Barge (UEB-1). The per diem 
rates are not subject to any further reductions.

3. TRAVEL INCLUDING AUTHORIZING DE­
LAY AND TEMPORARY DUTY OUTSIDE CON­
TINENTAL UNITED STATES BY REGULAR 
SALARIED EMPLOYEES

a. Locality Per Diem Rates. For travel, includ­
ing authorized delays and temporary duty within a

locality outside the continental United States by 
regular salaried employees, the overseas locality per 
diem rates specified in Appendix A are prescribed 
except as otherwise provided in this paragraph or 
when a reduced rate is prescribed under provisions of 
subpar. 2i.

b. Periods of Actual Travel

(1) General. For travel from or to the conti­
nental United States or between different localities 
outside the continental United States, including 
temporary duty and authorized delays of less than 6 
hours, the per diem rates prescribed in subpars. (2) 
through (9) are applicable.

★ (2) Round Trip Travel Completed in Less than 
24 Hours. For round trip travel completed in less 
than 24 hours from time of departure to time of 
return to the permanent station, the per diem rate, 
when allowable, will be that applicable to the point at 
which the round trip travel began. If the use of 
lodging is not required during such travel, the per 
diem rate allowable under the provisions of par. 
C4550-8 will be 50% of the maximum rate prescribed 
for the permanent duty station location but not less 
than $8. The resultant amount is not to be rounded 
off to the next higher dollar.

(3) Travel Period Less Than 6 Hours. When the 
period of travel, including stopovers, by airplane, 
train, or boat, is less than 6-hours duration, the rate 
of per diem will be that applicable to the destination 
point. The period of travel involved herein will 
commence with the departure of the airplane, train, 
or boat:

1. from a duty station or other place outside 
the continental United States and will end 
upon arrival by such mode at the point of 
entry in the continental United States, in 
conjunction with travel from a point outside 
the continental United States to a point in 
the continental United States;

2. from a duty station or other place in one 
geographical locality outside the continental 
United States and will end upon arrival by 
such mode at a duty station or other place in 
another geographical locality outside the 
continental United States, in conjunction 
with travel between points outside the con­
tinental United States;
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3. from the point of exit in the continental 
United States and will end upon arrival by 
such mode at a duty station or other place 
outside the continental United States, in 
conjunction with travel from the conti­
nental United States to a point outside the 
continental United States.

(4 ) Travel Period of 6 Hours or More. When the 
period of travel, including stopovers, by airplane or 
train is 6 hours or more, a $6 per diem rate will 
apply. The period of travel involved herein will 
commence with the departure of the airplane or 
train:

1. from a duty station or other place outside 
the continental United States and will end 
upon arrival by such mode at the point of 
entry in the continental United States, in 
conjunction with travel from a point outside 
the continental United States to a point in 
the continental United States;

2. from a duty station or other place in one 
geographical locality outside the continental 
United States and will end upon arrival by 
such mode at a duty station or other place in 
another geographical locality outside the 
continental United States, in conjunction 
with travel between points outside the conti­
nental United States;

3. from the point of exit in the continental 
United States and will end upon arrival by 
such mode at a duty station or other place 
outside the continental United States, in 
conjunction with travel from the continental 
United States to a point outside the conti­
nental United States.

(5) Aboard Commercial Ship. For travel aboard 
a commercial ship of 6 hours or more, a $6 per diem 
rate will apply for the first 9 calendar days and 
fractional days of embarkation and debarkation and, 
for trips of more than 9 calendar days duration, a $2 
per diem rate will apply for each calendar day in 
excess of 9 days and the fractional day of debarka­
tion.

(6) Aboard Government Ships. The per diem 
rates in subpar. 2c are prescribed for travel and 
temporary duty aboard a Government ship outside

the continental United States. In the event the 
traveler uses commercial quarters during stopovers in 
port, the following per diem rates are applicable for 
the stopover period:

1. when assigned to extended voyages of 7 or 
more consecutive calendar days, the rate of 
per diem for the first 3 days in port is the 
appropriate $2 or $4 rate prescribed in 
subpar. 2c, increased by the actual charges 
for meals, if any, and rounded to the next 
higher dollar, and the rate of per diem 
beginning with the 4th day in port is the 
appropriate rate prescribed in Appendix A (a 
24-hour period is treated as a day);

2. when assigned to voyages of less than 7 
consecutive calendar days, the appropriate 
per diem rate prescribed in Appendix A;

3. when quarters aboard ship are not available 
during stopover in port involving voyage of 7 
days or more, the appropriate per diem rate 
prescribed in Appendix A.

If an employee for his personal convenience uses 
available accommodations aboard a Government ship 
while the ship is in port, the appropriate $2 or $4 per 
diem rate prescribed in subpar. 2c, increased by the 
actual charges for meals, if any, and the resulting 
amount rounded to the next higher dollar is applica­
ble for the stopover period. When an employee 
reports to a Government ship for temporary duty 
while the ship is in port, he is paid the same per diem 
rate as all other employees assigned to duty aboard 
the ship. The rule in par. C4553-3a will be observed 
when computing the per diem for the day the per 
diem rate changes. In port increased per diem rates 
will continue through the quarter day in which the 
ship sails.

(7) Travel Beginning in Continental United 
States. When travel as prescribed in subpars. (4), (5), 
and (6) begins at a point within the continental 
United States, the per diem rate prescribed in subpar. 
2a will apply to that portion of the travel from the 
point where travel began to the point of exit. For 
travel by air, the point of exit is the last point of 
takeoff within the continental United States en route 
to a destination outside the continental United 
States.
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(8) Travel Ends in Continental United States. 
When travel under subpars. (4), (5), and (6) ends at a 
point within continental United States, the per diem 
rate prescribed in subpar. 2a will apply to that 
portion of the travel from the point of entry to the 
point where travel ends. For travel by air, the point 
of entry is the first landing in the continental United 
States.

(9) Increased Per Diem Rates. When per diem 
rates prescribed by subpars. (4) and (5) are not 
commensurate with the traveler’s subsistence ex­
penses, a different rate may be authorized or ap­
proved in an amount not in excess of the maximum 
rate applicable to the destination duty point, or, with 
respect to boat travel, not in excess of $9. A 
statement of the circumstances warranting the in­
crease will be included with the authorization or 
approval.

c. Lodging Not Available at Place of Tempo­
rary Duty. When suitable lodging is not available at 
the place of temporary duty in a locality beyond the 
limits of the continental United States and the 
employee is required to obtain lodging at a place in a 
different locality, the applicable per diem rate will be 
that of the locality in which the lodging is obtained.

★ d. Government Quarters Used. When Govern­
ment quarters are used with or without a charge to 
the traveler, the prescribed per diem rate will be 50% 
of the applicable overseas per diem locality rate for 
the area. When a charge for the use of Government 
quarters is paid by the traveler, the per diem payable 
will be increased in an amount equivalent to the 
charge for quarters, if claimed by the traveler. The 
resultant amount is not to be rounded off to the next 
higher dollar. The period of applicability of the rate 
prescribed by this subparagraph will be as indicated in 
par. C4553-3b. In no case will the total per diem 
payable exceed the applicable overseas per diem 
locality rate for the area.

★ e. Meals Furnished Without Charge. A deduc­
tion of 14% of the applicable maximum overseas per 
diem locality rate for the area will be made for each 
meal furnished without cost to the traveler by virtue 
of his official assignment, unless an administrative 
rate is not subject to further reduction. The resultant 
amount is not to be rounded off to the next higher 
dollar. This deduction does not apply for meals

furnished without a charge by a commercial carrier 
on a courtesy basis or as an incident to passage.

(Effective 3 October 1976)
★ f. Absence of Commercial Establishments 
Which Prepare and Serve Meals. When Government 
quarters or Government contractor’s lodging facilities 
are used and a determination is made by the 
order-authorizing or authenticating official that there 
are no commercial establishments available which 
prepare and serve food either at or within a reason­
able distance from the temporary duty station, per 
diem will be based on the normal costs for food in 
whatever facilities are available and normally used by 
travelers at that place. The order-authorizing or 
authenticating official will determine and state in the 
orders the rate of per diem applicable under that 
order. In determining the rate payable the traveler 
will be allowed a rate commensurate with the normal 
cost of food and lodgings in the available facilities 
plus $2.50 for incidental expenses, the sum rounded 
upward to the next higher dollar.

(Effective 3 October 1976)
★ g. Government Mess or Government Contrac­
tor’s Messing Facility. A deduction of 14% of the 
applicable maximum overseas per diem locality rate 
for the area will be made for each meal taken in a 
Government mess or in a Government contractor’s 
messing facility. The per diem for the day then will 
be increased by $2.25 for each meal taken in a 
Government mess to cover the cost of food. For each 
meal taken in a Government contractor’s messing 
facility, the per diem for the day will be increased by 
an amount equivalent to the charge paid for each 
meal. The resultant amount is not to be rounded off 
to the next higher dollar. In no case will the total per 
diem payable exceed the applicable maximum over­
seas per diem locality rate for the area.

4. CONSULTANTS, EXPERTS, AND PRIVATE 
INDIVIDUALS TRAVELING WITHIN OR OUT­
SIDE THE CONTINENTAL UNITED STATES

a. Consultants and Experts

(1) General. When consultants and experts are in 
official travel and duty assignment status as provided 
in par. C4503, per diem will be as prescribed in 
subpars. (2) and (3).
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(2) Consultants or Experts Appointed on an 
Intermittent or Without Compensations Basis. A per 
diem rate in accordance with subpar. 2a is authorized 
within the continental United States and the estab­
lished overseas locality per diem rate outside the 
continental United States is authorized for consult­
ants and experts appointed on an intermittent basis 
and consultants appointed on a “without compensa­
tion” basis, except for consultants and experts 
covered by subpar. (3). The provisions of subpars. 2d 
and 3a, b, c, e, and g will be applied. No other 
reductions are permitted.

(3) Other Consultants and Experts. A $15 per 
diem rate is prescribed within and/or outside the 
continental United States for consultants and experts 
who are appointed pursuant to the Defense Produc­
tion Act of 1950 (64 Stat. 819, as amended; 50 U.S. 
Code, App. 2160). The provisions of subpars. 2 and 3 
will not be applied.

b. Private Individuals Serving Without Com­
pensation. Except for pre-employment interview 
travel, and subject to the provisions of subpars. 2b, d, 
e, and 3, a per diem rate in accordance with subpar. 
2a is authorized within the continental United States 
and in accordance with Appendix A for travel outside 
the continental United States for persons who per­
form invitational travel under the provisions of 
Chapter 6, Part A. When invitational travel is for the 
purpose of a pre-employment interview of an individ­
ual who is a prospective appointee to a vacant 
position established under the authority of 10 U.S. 
Code 1581, positions identified by the Civil Service 
Commission as being under Schedule A, B, C, or 
other positions excepted from the competitive 
service, the provisions of par. C4602 are applicable. 
Per diem at the rate authorized in a travel order is 
payable for a full day (see par. C4553). Computation 
instructions in par. C4558 involving proration do not 
apply-

c. Reserve Officer’s Training Corps (ROTC) 
Cadet Serving Without Compensation. An ROTC 
cadet who performs recruiting duty under invitational 
travel orders in the area of the place he resides while 
attending the educational institution where his ROTC 
unit is located will not be authorized the payment of 
per diem. When he performs recruiting duty outside

such area, per diem is authorized as provided in 
subpar. 2a for travel in the continental United States 
and in accordance with subpar. 3 for travel outside 
the continental United States. The cadet is considered 
as a person serving without pay. The per diem rate is 
payable for a full day. Computation instructions in 
par. C4558 involving proration do not apply. For the 
purpose of this paragraph the area of the place the 
cadet resides while attending the educational insti­
tution where his ROTC unit is located means the 
metropolitan area surrounding such residence which 
is ordinarily serviced by local common carriers of the 
city or town in which his residence is located, or in 
the comparable surrounding area if not located within 
a recognized metropolitan area.

C4553 GENERAL RULES FOR 
COMPUTATION OF PER DIEM

1. SIX-HOUR RULE FOR PERIODS OF 
TRAVEL EXCEEDING 24 HOURS. In computing 
the per diem allowance for periods exceeding 24 
hours, the calendar day (midnight to midnight) will 
be the unit. Per diem is allowable at the rate of 
one-quarter of the daily rate for each of the following 
periods of 6 hours or fractions thereof: 0001 to 
0600; 0601 to 1200; 1201 to 1800; 1801 to 2400. 
Per diem allowance will not be allowed for an 
additional quarter of a calendar day if departure from 
or arrival at a permanent duty station is exactly at 
0600, 1200, 1800, or 2400. Such periods of 6 hours 
must be consecutive, the first of which must begin 
with the time that travel status begins. For example, a 
traveler leaves his permanent duty station at 1700 
Monday and returns at 0900 Thursday. The number 
of days for which per diem would be allowable is 
computed as follows:

Days

1700 to 1800 Monday ........................................... 1/4
1801 to 2400 Monday .......................................... 1/4
0001 to 2400 Tuesday ........................................... 1
0001 to 2400 Wednesday....................................... 1
0001 to 0600 Thursday ........................................ 1/4
0601 to 0900 Thursday ........................................ 1/4

Total...................................................................... 3

2. SIX-HOUR RULE FOR PERIODS OF
TRAVEL OF 24 HOURS OR LESS. The unit,
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midnight to midnight, will not be used in computing 
per diem allowance for periods of 24 hours or less. 
The per diem period will be regarded as commencing 
with the beginning of the travel and ending with the 
completion thereof. Per diem is allowable at one- 
quarter of the authorized per diem rate for each 
6-hour portion of the period or fraction thereof. For 
example, a traveler leaves his permanent duty station 
at 0900 Monday and returns at 2300 the same day. 
Per diem would be payable for three-quarters of a 
day, computed as follows:

Days

0900 to 1500 ........................................................ 1/4
1501 to 2100 ....................................................... 1/4
2101 to 2300 (fraction) ...................................... 1/4

Total................................................................... 3/4

3. CHANGE IN RATE OR REDUCTION OF 
PER DIEM

(Effective 3 October 1976)
^ a. Change in Rate. Except as provided in 
subpar, b, when the travel order prescribes varying 
rates of per diem for travel status in different areas or 
under different conditions or circumstances, the rate 
of per diem in effect at the beginning of the quarter 
day in which the change occurs will continue to the 
end of such quarter. The new rate of per diem will 
begin with the succeeding quarter. For example, 
when an employee was in a status from midnight to 
0800 which entitled him to receive a per diem 
allowance of $16, and in a status from 0800 to 
midnight which entitled him to a per diem allowance 
of $30, his allowance for the day will be computed as 
follows:

From midnight to 1200—2/4 x $16....................$ 8
From 1200 to midnight-2/4 x $30.................... 15

Total allowance for day.......................................... $23

b. Reduction When Prearranged or Govern­
ment Quarters Are Occupied. When an employee 
occupies Government quarters incident to travel 
outside the continental United States or quarters 
prearranged by the Government in connection with 
attendance at a training course, inside or outside the

United States, the per diem rate authorized prior to 
the occupancy of such quarters will prevail until 2400 
of the day of occupancy of Government quarters or 
prearranged facilities. The reduced per diem rate 
prescribed in pars. C4552-2i(2) and 3d will com­
mence on 0001 of the following calendar day and will 
continue through the quarter day in which the 
traveler departs. The word “departs” means when the 
traveler leaves the temporary duty station except in 
cases where he checks out of Government quarters 
and checks into commercial quarters prior to com­
pletion of his temporary duty at the station. In such 
case, “departs” means at the end of the quarter day 
in which the checking out of Government quarters 
takes place.

4. CROSSING INTERNATIONAL DATELINE. 
In computing per diem when crossing the interna­
tional dateline (180th Meridian), actual elapsed time 
will be used rather than calendar days.

5. FRACTIONAL DAY PER DIEM PERIOD EX­
CEPTION. For persons serving without compensation 
who are authorized to travel, including those under 
invitational travel orders, the per diem period is not 
subject to the 6-hour rule in subpars. 1 and 2, nor to 
the arrival and departure limitations in par. C4557. 
Per diem at the rate authorized in a travel order is 
payable for a full calendar day for any day during 
which the per diem period is a fractional day (32 
Comp. Gen. 492 and 24 Comp. Gen. 331).

C4554 EFFECT OF ABSENCES ON 
PAYMENT OF PER DIEM

1. PERIODS OF ABSENCE DUE TO ILLNESS 
OR INJURY. When an employee becomes incapaci­
tated during travel status because of illness or injury 
not induced by misconduct and takes leave of 
absence of any kind, he is entitled to the per diem 
allowance for which he is otherwise eligible during 
the period of incapacity and return to his permanent 
duty station. Normally, the duration of such in­
capacity for which per diem may be paid will extend 
only to the period covered by the travel orders, or 14 
calendar days (including fractional days), whichever is 
the shorter period. In deserving cases, however, a 
longer period may be authorized by approval of the 
reimbursement voucher. No additional evidence of
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the illness or injury need be submitted with the 
voucher, but the type of leave and duration thereof 
must be shown on the voucher. Supporting evidence 
for absences charged to sick leave will be furnished in 
accordance with applicable leave regulations of the 
department concerned. If, while in a travel status, the 
traveler receives hospitalization (or is reimbursed for 
hospital expenses) under any Federal statute, other 
than 5 U.S. Code 8901-8913, the per diem allowance 
shall not be paid for the period involved or, if paid, 
will be collected from the traveler. Thus, an employee 
enrolled under one of the health benefit plans offered 
under 5 U.S. Code 8901-8913, entitled “Health 
Insurance,” such as, the Blue Cross-Blue Shield 
Organization, Indemnity Benefit (Aetna), et. al., 
is not precluded from receiving per diem for the 
period of hospitalization. An employee, however, 
who receives hospitalization or reimbursement for 
hospital expenses under 5 U.S. Code 8101-8150, 
entitled “Compensation for Work Injuries,” is re­
quired to refund the per diem paid for the period 
of hospitalization. Return transportation expenses 
will be in addition to the per diem allowance.

2. RETURN TO PERMANENT STATION FOR 
MEDICAL TREATMENT. When an employee leaves 
the temporary duty station prior to completing his 
assignment and returns to his permanent duty station 
for medical treatment, rather than because of in­
capacity on account of illness or injury, per diem 
allowances will be paid for the period of such return 
travel. Transportation expenses for the return trip, 
however, are not authorized (31 Comp. Gen. 440).

3. DETAINED IN QUARANTINE. When an em­
ployee on temporary duty is detained in quarantine, 
per diem allowances will be paid for the period of 
such quarantine (12 Comp. Gen. 476).

4. LEAVE BEGINS OR TERMINATES WITHIN 
HOURS OF DUTY. If the leave of absence begins or 
terminates within the traveler’s prescribed hours of 
duty, per diem allowance will terminate at the 
beginning of the next quarter day, or begin with the 
quarter day during which the leave of absence

terminates. If the leave of absence begins or termi­
nates outside such hours of duty, the traveler will be 
entitled to per diem until midnight of the last day on 
which services were rendered preceding the absence 
and from 0001 of the day on which actual service is 
resumed.

5. LEAVE WITHIN 1 DAY. Leave of absence for 
part of a workday not extending into the next 
workday, which totals one-half or less of the pre­
scribed working hours will be disregarded for per 
diem purposes. Where such leave exceeds one-half of 
the prescribed working hours, one-half of the per 
diem authorized for that day will be allowed.

6. PART-DAY LEAVE EXTENDING BETWEEN 
SUCCESSIVE WORKDAYS. Leave of absence for the 
last part of 1 workday which extends into leave of 
absence at the beginning of the next workday will be 
disregarded for per diem purposes if the leave of 
absence on both days combined does not exceed 
one-half of the prescribed working hours for 1 day.

7. NONWORKDAYS. A traveler will be consid­
ered to be in a per diem status on nonworkdays 
unless he is in a leave status at the end of the 
workday preceding the nonworkday(s) and at the 
beginning of the workday following the nonwork- 
day(s) and the period of leave on either of those days 
exceeds one-half of the prescribed working hours for 
that day. Per diem will not be paid for more than 2 
nonworkdays when the traveler’s leave is immediately 
preceded and followed by nonworkday(s). When an 
employee voluntarily returns home on nonworkdays 
from a place of temporary duty, reimbursement for 
the round trip travel will be as provided in par. 
C4662. In no event will the reimbursement for the 
round trip travel exceed the per diem payable had the 
employee remained at the temporary duty station.

8. DELAY IN RETURNING TO PERMANENT 
STATION. When for personal reasons, including

4-176



Travel of Employees C4558

official travel away from the permanent duty station 
when lodging is required, the lodging costs will be 
totaled for the entire period the employee is in a 
travel status. The total amount paid for lodgings 
during the period covered by the travel voucher will 
be divided by the number of nights for which 
lodgings were or would have been required while 
away from the permanent station. Exclude from this 
computation the night of the employee’s return to 
either the residence or permanent station. The result­
ing amount will be the average cost paid for lodgings. 
Lodging costs include charges paid for the use of 
Government quarters and applicable taxes imposed 
incident to lodgings but do not include tips or 
porter’s fees. Except as otherwise provided, the per 
diem rate computed under the lodgings-plus system is 
applicable for the entire period that the employee is 
in a travel status, including travel en route and delays 
en route incident to transportation.

(Effective 3 October 1976)
★ 2. COMPUTATION. The following are examples 

of computing per diem under the lodgings-plus 
system.

EXAMPLE 1

An employee was in a travel status on temporary 
duty for 9 1/2 days. He departed from his place of 
abode at 1330 and arrived at the temporary duty 
station at 1730 on the same day. He obtained lodging 
for 9 nights, two of which were spent in Government 
quarters with charge and one night at a friend’s house 
at no cost. He departed the temporary duty station at 
1600 on the 10th day and arrived at his place of 
abode at 2000 on the same day. While at the TDY 
station the employee paid $17.00 each night for 6 
nights of lodging in a hotel, $2.00 each night for 2 
nights spent in Government quarters, but no cost for 
the night of lodging obtained in a friend’s home. Per 
diem may be computed as follows:

1st day—2/4 day at $28.00 ........................ $ 14.00

2d through 9th day—8 days at $28.00 ... 224.00

10th day-4/4 day at $28.00 ...................... 28.00

Amount due traveler .................................... $266.00

The total cost for lodgings was $106.00 (6 nights at 
$17.00, 2 nights at $2.00, and 1 night at no cost).

The per diem rate of $28.00 was derived by dividing 
the total cost for lodging ($106.00) by the number of 
nights (9) lodgings were required while away from the 
permanent duty station to determine the average cost 
of lodging ($11.77), to which was added $16.00 for 
meals and incidental expenses. The resulting amount 
($27.77) was rounded off to the next higher dollar 
($28.00). The per diem entitlement began with the 
third quarter of the first day of travel, and continued 
through the fourth quarter of the day of return to the 
place of abode.

EXAMPLE 2

An employee performed permanent change-of-station 
travel from San Francisco, CA, to Washington, DC, 
in 9 3/4 days. He elected to travel by privately 
owned automobile, accompanied by his wife and 2 
year old child. He departed his place of abode at 
1130 on the first day and arrived at his new 
permanent duty station at 1930 on the 10th day. The 
distance traveled was 2826 miles. Lodgings were 
occupied for 9 nights, two of which were spent at the 
home of a friend, at no cost. He certified that the 
single rates applicable to the rooms he occupied with 
his dependents were $18, $17, $19, $18, $17, $16, 
$19. Per diem is computed as follows:

9 1 /2 days (maximum allowable) per diem 
for the employee at $30................... $285.00

9 1 /2 days (maximum allowable) per diem 
for the accompanying spouse at 3/4 of 
$30 .................................................... 213.75

9 1/2 days (maximum allowable) per diem 
for child under 12 years of age at 1/2 of 
$30 .................................................... 142.50

Amount due traveler .................................... $641.25

The total cost of lodgings was $124.00 (1 night at 
$16.00, 2 nights at $17.00, 2 nights at $18.00, 2 
nights at $19.00, and 2 nights at no cost). The per 
diem rate of $29.77 was derived by dividing the total 
cost for lodging ($124.00) by the number of nights 
(9) lodgings were required while away from his old 
permanent duty station to determine the average cost 
of lodging ($13.77), to which was added $16.00 for 
meals and incidental expenses. The resulting amount 
($29.77) is rounded off to the next higher dollar 
($30.00). In this example the actual travel time
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(9 3/4 days) exceeded the maximum time per diem 
was allowable based on an average distance of 300 
miles per calendar day.

★ C4559 COMPUTATION OF PER DIEM WHEN
GOVERNMENT QUARTERS USED 
INCIDENT TO TRAVEL OUTSIDE 
THE CONTINENTAL UNITED STATES

1. GOVERNMENT QUARTERS USED. The fol­
lowing is an example of computing per diem allow­
ances when Government quarters are used.

EXAMPLE

A traveler left his permanent duty station in the 
continental United States, which also is a regular point 
of departure for overseas, at 0830 and arrived at the 
overseas temporary duty station on the same day at 
1730. Government quarters were used without charge 
for 7 nights during the period of temporary duty. The 
overseas per diem locality rate was $20.00. Consider­
ing the day of arrival as the 1st day, on the 8th day 
the traveler left the overseas temporary duty station 
by air at 0200 and arrived at his permanent duty 
station at 1000. Per diem would be computed as 
follows:

1st day-1/2 day @ $6.00 (rate for travel 
by air to and from points outside the 
continental United States)................ $ 3.00

Plus 1 /4 day @ $20.00 (the overseas per 
diem locality rate) ............................. 5.00

2d through 7th day—6 days @ $ 10.00 (50% 
of the overseas per diem locality rate) . 60.00

8th day-1/4 day @$10.00 ........................ 2.50
1/4 day @$ 6.00.......................... 1.50

Amount due traveler..................................... $72.00

The $20.00 rate applied on the 1st day until 2400. 
The $10.00 rate (50% of the overseas per diem 
locality rate incident to occupancy of Government 
quarters) began at 0001 of the following calendar day 
and continued through the quarter day in which the 
traveler departed the overseas temporary duty sta­
tion. If the traveler had been charged for occupancy 
of Government quarters, for instance, $2.00 per day, 
the amount due the traveler would be increased by 
$12.00 ($2.00 x 6 nights). The total amount due the 
traveler would then be $84.00. If the resultant 
amount is an uneven number, it will not be rounded 
off to the next higher dollar. The charge for quarters 
for the first night of occupancy cannot be added to 
the per diem due for that day, since such charge is 
added only in conjunction with the per diem rate 
applicable to occupancy of Government quarters. As 
may be noted in this example, the $20.00 rate 
applied on the first day and there is no provision for 
adding a charge for quarters to such rate.

2. MEALS FURNISHED WITHOUT COST. In 
the example cited in subpar. 1, if meals were 
furnished without cost from the day of arrival 
through dinner on the evening prior to departure, a 
deduction for meals in the amount of $53.20 would 
be made from $84.00 or $72.00, as applicable, 
computed as follows:

Breakfast—6 days x $2.80 (14% of 
$20.00 = $2.80)................................. $16.80

Luncheon—6 days x $2.80 (14% of 
$20.00 = $2.80)................................. 16.80

Dinner—7 days x $2.80 (14% of 
$20.00 = $2.80)................................. 19.60

Total for meals ............................................ $53.20

The resultant amount is not to be rounded off to the 
next higher dollar.
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PART M: ACTUAL EXPENSE ALLOWANCE

C4600 WHEN AUTHORIZED

1. TRAVEL TO HIGH COST AREAS

a. Authorizing Actual Subsistence Expense
Reimbursement in High Cost Areas. Actual subsist­
ence expense reimbursement will be authorized not 
to exceed the applicable amount prescribed in par. 
C4601-2 whenever temporary duty is performed in a 
locality designated therein as a high cost area, except 
when:

1. travel in the high cost area is for the 
purpose of attending a training course for 
which a specific rate of per diem is pre­
scribed in par. C4552-2i(2);

2. the high cost area in which travel is per­
formed is only an en route or intermediate 
stopover point and no official duty is 
performed thereat (appropriate per diem 
prescribed in par. C4552-2 is applicable in 
such case);

3. travel in the high cost area is authorized 
under par. C6200 for the purpose of inter­
viewing an individual who is not a Federal 
Government employee for prospective em­
ployment (see par. C4602 for appropriate 
allowance);

4. travel in the high cost area is performed by 
experts or consultants appointed under Sec­
tion 710, Defense Production Act of 1950, 
as amended (see par. C4552-4a(3) for ap­
propriate per diem rate); or

5. a per diem is authorized in advance by the 
Executive, Per Diem, Travel and Transporta­
tion Allowance Committee, in accordance 
with subpar, b.

b. Substitution of Per Diem for Actual Subsist- 
ence Expense Reimbursement in High Cost Areas. 
Normally, actual subsistence expense reimbursement 
will be paid for travel in high cost areas specified in 
par. C4601-2. If for any reason the official responsi­
ble for directing travel believes that payment on that 
basis in a particular case will not be required because 
of known reductions in lodging and/or meal costs 
resulting from prearrangement, special discounts, or

other reasons, he should seek approval to authorize a 
fixed per diem rate. Such approval must be requested 
in advance of the period to be covered by the fixed 
per diem rate. The request, including known costs for 
lodgings and meals, should be submitted by mail or 
message to the Chairman, Per Diem, Travel and 
Transportation Allowance Committee, Forrestal 
Building, Room 7A153, Washington, DC 20314. If 
the request is approved, a fixed per diem rate 
authorization will be sent to the requesting official by 
mail or message, as appropriate. The per diem rate 
authorized will be stated in the travel orders (or 
amendment thereto) and the travel orders (or amend­
ment thereto) will be supported by the fixed per 
diem rate authorization. The fixed per diem rate in 
lieu of the actual expense reimbursement will not 
take effect prior to the date the substitution was 
authorized nor prior to the date the orders were 
issued (or amended) to specify the payment of the 
fixed per diem in lieu of actual subsistence expense 
reimbursement. The Executive, Per Diem, Travel and 
Transportation Allowance Committee, or the Com­
mittee official acting in his stead in case of his 
absence, will be the sole authority for substituting a 
fixed per diem rate for actual subsistence expense 
reimbursement.

2. TRAVEL INVOLVING AN UNUSUAL DUTY 
ASSIGNMENT. Actual subsistence expense reim­
bursement may be authorized or approved in accord­
ance with pars. C4602 through C4608, for specific 
travel assignments within and outside the continental 
United States when it is determined that the applica­
ble maximum per diem allowance prescribed in Part L 
or Appendix A, would be inadequate due to the 
unusual circumstances of an assignment. Actual sub­
sistence expense reimbursement may not be author­
ized for experts and consultants appointed under 
Section 710, Defense Production Act of 1950, as 
amended.

★€4601 HIGH COST AREAS

1. GENERAL. Except as indicated in par. 
C4600-1, when temporary duty travel is performed in 
one of the areas designated in subpar. 2 as a high cost 
area, a traveler will automatically be placed in an
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actual subsistence expense status and will be reim­
bursed for the actual and necessay subsistence ex­
penses incurred not to exceed the maximum amount 
prescribed for the particular area involved. For 
limitation on reimbursement of actual expense al­
lowances on any day when lodging is not required, 
lodging costs are not incurred, or Government 
quarters and/or mess are used, see par. C4611-1. 
Computation of actual expense allowances for travel

to and in high cost areas will be in accordance with 
pars. C4609, C4610, and C4611.

(Effective 3 October 1976)
2. DESIGNATED HIGH COST AREAS. The 
cities and/or areas described are designated as high 
cost areas. The amount prescribed for each city or 
area will be the maximum amount authorized for 
travel performed in that particular area :

Prescribed Maximum
Designated High Cost Areas Daily Amount

Boston, MA (all locations within the corporate limits of Boston and Cambridge) ............. $49
Chicago, IL (all locations within the corporate limits thereof) ........................................... 43
Los Angeles, CA (all locations within the outer boundaries of the corporate limits of the

City of Los Angeles, including those areas surrounded by the City of Los Angeles and 
the Pacific Coastline) ............................................................................................................ 40

Newark, NJ (all locations within the corporate limits thereof) ............................................ 42
New York, NY (all locations within the boroughs of the Bronx, Brooklyn, Manhattan, 

Queens, and Staten Island) ............................................................................................. 50
Philadelphia, PA (all locations within the city of Philadelphia) ............................................ 46
San Francisco, CA (all locations within the corporate limits of San Francisco and 

Oakland) ............................................................................................................................ 41
Washington, DC (all locations within the corporate limits of Washington, DC; the cities of

Alexandria, Falls Church, and Fairfax; and the counties of Arlington, Loudoun, and
Fairfax in Virginia; and the counties of Montgomery and Prince Georges in Mary­
land) ......................................................................................................................................... 50

(Effective 3 October 1976)
★ C4602 UNUSUAL DUTY ASSIGNMENTS

Except for individuals traveling pursuant to the 
provisions of par. C6200 and employees excluded by 
par. C4600-2, an allowance for actual daily sub­
sistence expenses:

1. not to exceed $50 a day, or fraction 
thereof, may be authorized or approved in 
specific cases of travel assignments within 
the continental United States, or

2. not to exceed the sum of the established 
overseas locality per diem rate plus $21 may 
be authorized or approved in specific cases 
of travel assignments outside the continen­
tal United States.

The allowance may be authorized only when:

1. because of the unusual nature of the condi­
tions encountered on the assignment, the 
actual and necessary meal and lodging cost 
exceed the applicable maximum per diem 
allowance by 10% or more, or

2. the traveler has no alternative but to incur 
lodging costs which absorb all or nearly all 
of the maximum per diem allowance.

An actual expense allowance not to exceed $35 per 
day or fraction thereof within the continental United 
States, or not to exceed the established overseas 
locality per diem rate outside the continental United 
States, may be authorized or approved for individuals 
traveling pursuant to par. C6200. For limitation on
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reimbursement of actual expense allowances on any 
day when lodging is not required, lodging costs are 
not incurred, or Government quarters and/or mess are 
used, see par. C4611-1.

C4603 REQUESTS FOR ACTUAL 
EXPENSE ALLOWANCES

When situations arise which appear to warrant the 
authorization of actual expenses provided in par. 
C4602 for a specific travel assignment, letter or wire 
request furnishing details of the conditions warrant­
ing the actual expense allowance will be submitted in 
accordance with this paragraph with a recommenda­
tion as to the amount to which the reimbursement 
should be limited. When such conditions are not 
known in advance, similar action may be taken and 
approval may be granted after the travel is performed. 
Every effort will be made to insure uniformity of 
allowances between members of the Uniformed Serv­
ices and civilian employees, when traveling together 
or to the same place, when warranted by similarity of 
the incidents of travel and temporary duty. Request 
for such allowances will be accompanied by a full 
statement of the facts in the case, the Department of 
Defense components involved, the number of em­
ployees involved, and the reasons why it is believed 
that normal per diem allowances will not suffice. 
Requests shall be submitted in accordance with par. 
C4607.

C4604 WHO MAY AUTHORIZE OR 
APPROVE

1. GENERAL. Except for the officials referred to 
in subpar. 2, actual expense allowances provided in 
par. C4602, when appropriate, will be authorized or 
approved by an Actual Expense Authorization issued 
by the Per Diem, Travel and Transportation Allow­
ance Committee. Actual Expense Authorizations may 
be issued by the Advisory Panel over the signature of 
the Executive.

2. EXCEPTIONS. The following officials may 
authorize or approve the use of actual expense 
allowances provided in par. C4602 for their own 
personal travel whenever, in their opinion, they 
consider it necessary and proper under this Part:

The Secretary, Deputy Secretaries, or Assistant 
Secretaries of Defense

The Secretary, Under Secretary, or Assistant 
Secretaries of Army, Navy, and Air Force

The Director of Defense Research and Engineering 
The General Counsel of the Department of De­

fense
The Assistant to the Secretary of Defense (Atomic 

Energy)
The Defense Advisor, U.S. Mission to NATO
The Director of Defense Advanced Research 

Projects Agency
The Director of Defense Contract Audit Agency 
Director or Deputy Director, Defense Civil Pre­

paredness Agency
President, Uniformed Services University of the 

Health Sciences
The provisions of pars. C4603, C4605, C4607, and 
C4608 are not applicable to the cases covered by this 
subparagraph.

C4605 MANNER OF AUTHORIZATION OR 
APPROVAL

Actual expenses under par. C4602 may be authorized 
before travel commences, or approved after travel has 
been performed. When authorized in advance of the 
travel, the allowance of actual subsistence expense for 
a specific travel assignment will be stated in the travel 
orders showing the amount per calendar day to which 
reimbursement is limited. They may be authorized 
for the entire period of a trip including travel time or, 
when appropriate, per diem or actual expenses may 
be authorized for different portions of the long trips. 
An example in the latter case is when there is a 
relatively long period of travel time or travel and 
assignment in several localities on a single itinerary. 
The period for which actual expense allowances are 
authorized will be indicated in the Actual Expense 
Authorization issued by the Per Diem, Travel and 
Transportation Allowance Committee. Per diem 
allowance and actual expense allowance will not be 
authorized or approved for the same period of time.

C4606 CRITERIA FOR AUTHORIZING OR 
APPROVING ACTUAL EXPENSE 
ALLOWANCES

Actual expense allowances are intended for use in 
unusual cases where it is anticipated that the traveler 
will incur actual and necessary expenses in amounts
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which will not be covered by the normal per diem 
allowances prescribed in Part L or Appendix A, 
whichever are applicable. Actual expense allowances 
shall not be authorized or approved solely on the 
basis of inflated meal and lodging costs, since inflated 
costs are common to all travelers. For actual expense 
allowances to be authorized or approved, some 
unusual circumstances of the travel assignment must 
be involved to cause the lodging and/or meal costs to 
be higher than those which normally would be 
incurred at a particular location (42 Comp. Gen. 
440). Unusual cases include but are not limited to 
instances where:

1. the traveler by reason of official assignment 
will be required to utilize superior or 
extraordinary accommodations, such as 
when accompanying United States or for­
eign officials or other dignitaries who use 
extraordinary accommodations;

2. the traveler attends a meeting, conference, 
or training session away from his official 
duty station where lodging and/or meals 
must be procured at a prearranged place 
(such as the hotel where meeting, confer­
ence, or training session is being held) and 
the lodgings or meal costs incurred because 
of such prearranged accommodations 
absorb all or practically all of the maximum 
per diem allowance;

3. the traveler, as an official representative of 
the Department of Defense, must undergo 
unusual expenses by reason of his assign­
ment and official station, such as occupying 
a suite or other quarters for which the 
charge is well above what he would nor­
mally have to pay for accommodations;

4. the traveler who by reason of his official 
assignment must accompany an official 
whose travel situation is covered by item 3 
and who is also subject to unusual expenses, 
such as occupying quarters for which the 
charge is well above what he would usually 
have to pay for accommodations;

5. extenuating circumstances other than those 
in items 1 through 4 are such that the 
authority directing the travel determines the 
nature of the temporary duty is unusual and 
the use of hotels and restaurants at prices

well in excess of normal per diem allow­
ances is necessary and in the interest of the 
Government.

Actual expenses normally will not be requested nor 
authorized in cases where subsistence expenses are 
expected to exceed the maximum per diem rate by 
less than 10 percent for one or more calendar days.

C4607 CHANNELS FOR SUBMISSION OF 
REQUESTS

The office (official) within each of the Depart­
ment of Defense components having primary 
jurisdiction over the travel involved shall determine 
whether a request for actual expense allowances 
under par. C4602 is warranted. Requests should be 
made at least 10 days prior to commencement of 
travel or within 10 days after completion of the travel 
and shall be addressed to:

Chairman
Per Diem, Travel and Transportation Allowance 

Committee
Forrestal Building
Room 7A153
Washington, DC 20314

Requests for actual expense allowances will be routed 
for authorization or approval through the appropriate 
following office:

1. Army: Deputy Chief of Staff for Personnel 
(ATTN: PECP, Washington, DC 20314);

2. Navy and Marine Corps: Office of Civilian 
Manpower Management;

3. Air Force: Department of the Air Force, 
Headquarters, U.S. Air Force (ATTN: 
AF/DAL);

4. Office of the Secretary of Defense and 
other DOD Components: Directorate for 
Budget and Finance, ODASD (Administra­
tion), OSD.

C4608 DATA TO BE INCLUDED IN 
REQUESTS

Requests will be made by letter or memorandum 
which will contain all of the following data:

1. specific reasons for travel;
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2. whether meetings with technical, profes­
sional, or scientific organizations are in­
volved ;

3. whether international conferences or meet­
ings are involved;

4. identity of the senior member of the party, 
whether civilian or military;

5. names and titles of foreign governmental 
contacts, if any;

6. names and identity of any other employees 
of Department of Defense components or 
members of the Uniformed Services who 
also will be performing the travel or tempo­
rary duty involved;

7. proposed itinerary showing complete identi­
fication of places in or outside the con­
tinental United States to be visited, the 
length of duty at each place, and the 
inclusive dates of travel;

8. information as to any special arrangements 
which have been made such as provisions for 
use of specified Government quarters, messes, 
open messes, motels, restaurants, etc.;

9. any other information available indicating 
amount of expenses which may be incurred, 
amount of allowances necessary, or reasons 
why normal per diem will not suffice;

10. reasons normal first-class accommodations 
will not suffice.

When any of the data in items 1 through 9 are not 
available, the request will so state. Each request for 
approval of an actual expense allowance after travel 
has been performed will be accompanied by a 
detailed statement showing dates, items, and amounts 
paid.

C4609 COMPUTATION OF ACTUAL 
EXPENSE ALLOWANCE

Reimbursement for travel on an actual expense basis 
is authorized under par. C4601 when travel is to high 
cost areas and in accordance with pars. C4602 
through C4608 for travel involving unusual duty 
assignments. Computation of actual expense allow­
ances will be in accordance with pars. C4610 and 
C4611.

C4610 EFFECT OF ABSENCES ON PAYMENT 
OF ACTUAL EXPENSES

1. DURING PERIODS OF SICK LEAVE. The 
provisions of par. C4554 pertaining to per diem also 
apply to the allowance of actual subsistence expenses 
when the employee is subject to unusually high 
expenses, particularly high rates for hotel accommo­
dations, during the period of his illness.

2. LEAVE BEGINS OR TERMINATES WITHIN 
HOURS OF DUTY. If leave of absence begins or 
terminates within the traveler’s prescribed tour of 
duty, the actual expense allowance will terminate or 
begin at such time.

3. LEAVE BEGINS OR TERMINATES OUT­
SIDE HOURS OF DUTY. If the leave of absence does 
not begin or terminate within the traveler’s prescribed 
hours of duty, the traveler will be regarded as being in 
subsistence status until midnight of the last day on 
which services were rendered preceding the leave of 
absence and from 0001 of the day following the leave 
of absence, provided, that if after such leave of 
absence the traveler returns to a duty status at the 
same or a different temporary duty station, lodging 
will be allowed only for the night preceding his first 
day’s leave of absence or the night preceding his 
return to duty status.

4. NONWORKDAYS. A traveler will be consid­
ered to be in a subsistence status on nonworkdays 
under the same rules as in par. C4554-7.

5. FRACTIONAL LEAVES, DELAYS IN RE­
TURNING TO PERMANENT STATION, ABSENCE 
FOR PERSONAL REASONS, AND AUTHORIZED 
LEAVE OF 5 DAYS OR MORE. The provisions of 
pars. C4554-5, 8, and 10 and C4555-4 pertaining to 
the allowance of per diem also apply to the allowance 
of actual subsistence expenses.

★ C4611 COMPUTATION RULES

1. MAXIMUM DAILY REIMBURSEMENT

a. General. When the actual subsistence ex­
penses incurred during any one day are less than the
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daily amount authorized, the traveler will be reim­
bursed only for the lesser amount. The daily amount 
authorized shall not be prorated for fractions of a 
day; however, expenses incurred and claimed for a 
fraction of a day shall be reviewed and allowed only 
to the extent determined to be reasonable by the 
travel authorizing or approving official concerned. 
The maximum amount of reimbursement for actual 
subsistence expense travel for each calendar day, or 
fraction thereof, is limited as indicated in subpars, b 
through g. In no case will the amount authorized or 
approved be more than the maximum amount pre­
scribed in par. C4601-2 for the high cost area 
involved, or the amount authorized or approved in an 
actual expense authorization under par. C4605 for 
the area concerned, whichever is applicable.

b. High Cost Areas. For temporary duty travel 
to designated high cost areas, reimbursement will not 
exceed the maximum authorized amounts prescribed 
in par. C4601-2. These are uniform maximum actual 
subsistence expense amounts and are not subject to 
change by the travel authorizing or approving official. 
However, reimbursement in a different amount may 
be made for travel to a high cost area if such travel 
involved an unusual duty assignment and is author­
ized or approved under par. C4602.

c. Unusual Duty Assignment Within the Con­
tinental United States. For travel within the continen­
tal United States involving unusual duty assign­
ments, reimbursements will not exceed the statu­
tory daily maximum of $50, the amount specified 
in the Actual Expense Authorization issued under 
par. C4604-1, or the amount claimed by the of- 
fical referred to in par. C4604-2, whichever is the 
least.

d. Unusual Duty Assignment Outside the Con­
tinental United States. For travel outside the conti­
nental United States involving unusual duty assign­
ments, reimbursements will not exceed the statutory 
daily maximum of $21 plus the applicable overseas 
locality rate prescribed in Appendix A, the amount 
specified in the Actual Expense Authorization issued 
under par. C4604-1, or the amount claimed by the 
official referred to in par. C4604-2, whichever is the 
least.

e. Lodging Not Required, Lodging Cost Not 
Incurred, or Government Quarters Used. On any day 
during which lodgings are not required, a lodging cost 
is not incurred, or Government quarters are used, 
reimbursement of other allowable expenses listed in 
par. C4612-2 will be limited to 50% of the maximum 
daily amount prescribed in par. C4601-2 for the high 
cost area involved or the amount authorized or 
approved in connection with an unusual duty assign­
ment under par. C4605, plus the actual amount, if 
any, paid for Government quarters. An exception to 
this limitation may be made by the order-issuing 
authority, in the case of an employee assigned to 
temporary duty under unusual circumstances, when a 
determination has been made that due to the unusual 
circumstances, the cost for meals and incidentals is 
more than 50% of the maximum amount of the 
actual expense allowance authorized or approved 
under par. C4605 for the area concerned.

f. Government Quarters and Mess Used. When 
Government quarters and mess are used, the actual 
expense maximum daily amount will be 8% (inci­
dentals) of the maximum daily amount prescribed in 
par. C4601-2 for the high cost area involved, or the 
amount authorized or approved in connection with 
an unusual duty assignment under par. C4605, plus 
the amount paid for Government quarters and meals. 
When all the meals are not taken in a Government 
mess, additional reimbursement will be allowed for 
meals taken in other than the Government mess.

g. Government Quarters Not Used and Gov­
ernment Mess Used. When Government quarters are 
not used and Government mess is used, the actual 
expense maximum daily amount will be 58% (50% 
for lodging, 8% for incidentals) of the maximum daily 
amount prescribed in par. C4601-2 for the high cost 
area involved or the amount authorized or approved 
in connection with an unusual duty assignment under 
par. C4605, plus the amount, if any, paid for meals 
taken in the Government mess. When all three meals 
are not taken in a Government mess, additional 
reimbursement will be allowed for each meal taken in 
other than the Government mess.

2. ALLOWABLE EXPENSES. Actual subsistence 
expense reimbursement is allowed for the same type
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of expenses normally covered by per diem allow­
ances. Allowable expenses are listed in par. C4612-2. 
Reimbursement will not be authorized or approved 
for meals and/or lodging procured at personal ex­
pense in lieu of the meals and/or lodging in the 
registration fee paid by the Government.

3. SPECIAL RULES FOR TRAVEL ON A PER 
DIEM AND ACTUAL EXPENSE BASIS ON SAME 
TRIP

a. Amount and Method of Reimbursement 
Determined by Location. Reimbursement on a per 
diem basis and actual expense basis is not authorized 
within the same day. In cases of travel involving both 
per diem and actual expense, or several high cost 
areas, the method of reimbursement and authorized 
amount for a calendar day (beginning at 12:01 A.M.) 
shall be determined by the location where the 
lodgings are obtained for that day. For example, 
when a traveler performs travel in a per diem area for 
part of a day, and completes that day’s travel in a 
high cost area where he performs official duty and

obtains lodgings, the traveler shall be reimbursed 
under the actual subsistence expense method for the 
entire day not to exceed the maximum amount 
prescribed for the locality where the lodgings were 
obtained.

b. Reimbursement for Day of Return. The 
method of reimbursement for the day of return to 
home or official station (where lodgings are not 
involved) shall be the same method of reimbursement 
authorized for the first day of travel. For example, if 
a traveler is authorized actual subsistence expense 
reimbursement for the first day of travel, reimburse­
ment for the day of return to home or official station 
shall also be on an actual expense basis; if per diem is 
authorized for the first day of travel, per diem shall 
also be authorized for the day of return to home or 
official station.

(Effective 3 October 1976)
★ 4. COMPUTATION. Following are examples of 

computing allowances when travel is authorized on a 
per diem basis and actual expense basis for the same 
trip.

EXAMPLE 1

ITINERARY

10/1 depart residence, 0800, en route to Harrisburg, PA
10/2 TDY - Harrisburg
10/3 Depart Harrisburg, 0900, en route to Philadelphia, PA (unusual circumstances)
10/4 Depart Philadelphia, 1515, arrive residence 1735

REIMBURSEMENT

10/1 3/4 day per diem equals $25.50 (Harrisburg) (see Note 1)
10/2 1 day per diem $34.00 (Harrisburg) (see Note 1)
10/3 Actual Expense (Philadelphia, PA)

(Based on the location of the temporary duty point where lodging is required for that day)

Harrisburg ............................................................................................................... Breakfast $ 1.55
Philadelphia ............................................................................................................. Lunch 3.15
Philadelphia............................................................................................................... Dinner 4.95
Philadelphia............................................................................................................... Lodgings 25.00
Total $34.00

10/4 3/4 day per diem equals $25.50 (day of return to official station based on 1st day travel status) (see Note 1)
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NOTE 1

Lodgings-Plus System

Harrisburg $18
Harrisburg 18
Total $36 t by 2 nights equals $ 18

plus 16 meals and miscellaneous rate
Total $34.00

2 1/2 days at $34.00 equals $85.00
1 day actual expense equals 34.65

EXAMPLE 2

ITINERARY

9/7 depart residence 1400, en route to San Francisco (high cost area)
9/8 TDY - San Francisco
9/9 Depart San Francisco 1615, en route to Las Vegas
9/10 TDY - Las Vegas
9/11 Depart Las Vegas 1100, en route to Denver
9/12 Depart Denver 0905 via Chicago, arrive residence 1545

REIMBURSEMENT

9/7 Actual expense 
San Francisco................................................................................................... Dinner $ 4.75

Tips to porter 1.00
Lodgings 25.00
Total $30.75

9/8 Actual expense 
San Francisco.................................................................................................... Breakfast $ 2.10

Lunch 3.25
Dinner 6.00
Lodgings 25.00
Tips to porter 1.00
Total $37.35

9/9 1 day per diem equals $33.00 (Las Vegas) (see Note 1) (Based on the location of the temporary duty point 
where lodging is required for that day)

9/10 1 day per diem equals $33.00 (Las Vegas) (see Note 1)
9/11 1 day per diem equals $33.00 (Denver) (see Note 1)
9/12 Actual expense (day of return to official station based on 1st day of travel status)

Denver........................................................................................................ Breakfast $2.25
Chicago Airport........................................................................................ Lunch 3.10

Total $5.35
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NOTE 1

Lodgings-Plus System

Las Vegas $16
Las Vegas 16
Denver 17
Total $49 t by 3 nights equals

plus 
Total

$16.33
16.00 meals and miscellaneous rate 

$32.33 (rounded to $33 per diem rate)

3 days at $33.00 equals $99.00 
1 day actual expense equals 30.75 
1 day actual expense equals 37.35 
1 day actual expense equals 5.35 
Total claimed $172.45

EXAMPLE 3

ITINERARY

8/5 Depart residence 0700, en route to Atlanta
8/6 Depart Atlanta 1600, enroute to Washington, DC (high cost area)
8/7 TDY - Washington, DC
8/8 Depart Washington, DC, 1100, en route to Chicago (high cost area)
8/9 Depart Chicago 1500, arrive residence 1800

REIMBURSEMENT

8/5 3/4 day per diem equals $24.00 (Atlanta) (see Note 1)
8/6 Actual expenses (based on the location of the temporary duty point where lodging is required for that day)

Atlanta..................................................................................................................... Breakfast $ 2.15
Atlanata .................................................................................................................. Lunch 3.75
Washington, DC ..................................................................................................... Dinner 6.40
Washington, DC ..................................................................................................... Lodging 28.50

Total $40.80

8/7 Actual expenses

Washington, DC ..................................................................................................... Breakfast $ 1.95
Washington, DC ..................................................................................................... Lunch 3.95
Washington, DC ..................................................................................................... Dinner 7.00
Washington, DC ..................................................................................................... Lodging 28.50

Total $41.40

Ch. 134 12/1/76 4-199



C4612 DOD Civilian Personnel

8/8 Actual expenses

Washington, DC 
Chicago..........  
Chicago..........  
Chicago..........

Breakfast 
Lunch 
Dinner 
Lodging 
Total

$ 1.85
2.75
5.95

26.00 
$36.55

8/9 3/4 day per diem equals $24.00 (day of return to official station based on 1st day travel status) (see Note 1)

NOTE 1

Lodgings-Plus System

Atlanta $16
plus 16 meals and miscellaneous rate

Total $32 per diem rate

11/2 days at $32.00 equals $48.00 
1 day actual expense equals 40.80 
1 day actual expense equals 41.40 
1 day actual expense equals 36.55 
Total claimed $166.75

C4612 ACTUAL SUBSISTENCE EXPENSE 
REIMBURSEMENT

1. GENERAL. In addition to the provisions of 
par. C5004, additional requirements for preparing a 
claim on Travel Voucher or Sub voucher (DD Form 
1351-2) for actual subsistence expense allowance will 
be as prescribed in subpars. 2 through 4.

★ 2. STATEMENT OF EXPENSES. Each claim 
submitted for reimbursement of actual necessary 
subsistence expenses will be accompanied by an 
itemization on a daily basis of the expenses enu­
merated in items 1 through 9. Receipts for lodging 
will be required. Items will be listed to indicate 
clearly the expenses applicable to each calendar day. 
The list will include only those items which are 
properly allowable as subsistence expenses and will 
not include items for which there are provisions for 
claiming separate reimbursement, such as taxicab 
fares, registration fees, etc. A suggested format for 
the listing of actual expenses is shown on page 4-202, 
but any other format which identifies the specific 
expenses claimed may be used. The following ex­
penses are allowable in determining the amount 
actually payable:

1. lodging, including personal use of a room 
during the daytime when necessary;

2. meals;
3. fees and tips to waiters, bellboys, maids,

porters, and baggagemen;
4. personal laundry, pressing, and drycleaning;
5. fans, heaters, and air conditioners used in

sleeping accommodations;
6. official telephone tolls and telegrams reserv­

ing sleeping accommodations;
7. local transportation, including usual tips, 

between places of lodging, duty, and place 
meals are taken not otherwise reimbursable;

8. taxes and service charges on any of the 
expenses in items 1 through 6;

9. in addition to the expenses in items 1 
through 8, any other necessary expenses 
related to rooms, lodging, or valet service 
(other than barbers, manicurists, or mas­
seurs) which are enumerated in the account.

In determining the daily amount of expense items 
which do not accrue on a daily basis, such as laundry, 
drycleaning, pressing, and hotel maid tips, such 
expenses may be averaged over the number of days
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the employee is entitled to actual expense allowances 
during the entire temporary duty trip. In connection 
with lodging and lodging-related expenses, the ex­
penses will be considered as pertaining to the day on 
which the charges commenced; e.g., if the charges are 
computed on the basis of from 1000 on one day to 
1000 on the second day, the charge will be con­
sidered as commencing and applicable to the first day 
even though not actually occupied on that day. If 
subsistence expenses for 1 day are less than the daily 
limiting amount and on another day exceed the daily 
limiting amount, the expenses will not be averaged. 
Each calendar day must be considered separately. If, 
however, the traveler pays for more than 1 day’s 
subsistence expense at one time (for example, a hotel

bill paid weekly, or at the end of occupancy), the 
amount applicable to each day will be listed sepa­
rately.

3. ABSENCES. Absences during the actual sub­
sistence expense reimbursement period will be stated 
and reimbursement will be subject to the provisions 
of par. C4610.

4. CERTIFICATION. The following certificate 
will be typed and signed on the expense statement:

“I certify that the itemized amounts are actual 
and necessary subsistence expenses incurred by me in 
the performance of official travel for which I have 
not been reimbursed.”
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SAMPLE FORM

STATEMENT OF ACTUAL EXPENSES
REIMBURSABLE EXPENSES

DATE 
19

LODGING 
(Note 1)

MEALS (Note 2) LAUNDRY 
PRESSING 
CLEANING

LOCAL 
TRANSP 
(Notes3&4)

OTHER 
(Note 4)

BREAKFAST DINNER SUPPER

Note 1. Attach lodging receipt (s) as supporting document (s).
Note 2. Cost of each meal and tip to be shown as single amount (the cost of 

alcoholic beverages may not be included).
Note 3. Cost of local transportation and tips between places of lodging or duty 

points to and from places where meals are taken not otherwise reimbursable.
Note 4. (a) Fees and tips to bellboys and maids; (b) fees and tips to porters and 

baggagemen (Members of Uniformed Services indicate only those fees and tips 
paid to porters and baggagemen and at places of lodging. Fees and tips at 
common carrier terminals are separately reimbursable.);(c) telephone and 
telegraphic charges for lodging reservations; (d) expenses (other than those 
shown on lodging receipts) related to lodging and valet services (except 
barbers, manicurists, or masseurs); (e) related taxes and service charges 
on allowable items of expense (other than those in note 3) if not included 
elsewhere.

I, ______________________  certify that itemized amounts are actual and necessary
(TYPE OR PRINT NAME)

expenses incurred by me in performance of official travel for which I have not 
been reimbursed.
SIGNATURE DATE
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PART N: ALLOWANCES FOR USE OF PRIVATELY OWNED 
CONVEYANCE FOR TEMPORARY DUTY TRAVEL

C4650 MILEAGE ALLOWANCES FOR USE OF 
PRIVATELY OWNED CONVEYANCE

Employees or others rendering service to the Govern­
ment may be authorized mileage allowance reim­
bursement for travel by private conveyance when 
engaged in official business within or outside their 
official duty stations. Such allowances may be au­
thorized only for the operator of the conveyance.

C4651 MILEAGE ALLOWANCES

1. PRESCRIBED MILEAGE RATES. Mileage 
rates for official travel by privately owned convey­
ance within and outside the continental United States 
are as prescribed in subpar. 2. Regardless of the 
circumstances of the travel, rates other than those 
prescribed will not be shown in travel orders.

2. CONDITIONS

(Effective 3 October 1976)
^r a. More Advantageous to the Government. A 
mileage allowance of $0.11 a mile is prescribed for 
the use of a privately owned motorcycle; $0,155 a 
mile for the use of a privately owned automobile; and 
$0.24 a mile for the use of a privately owned airplane 
in connection with temporary duty travel when such 
use is authorized or approved as more advantageous 
to the Government than other modes of transporta­
tion.

b. Not More Advantageous to the Government

(Effective 3 October 1976)
★ (1) General. Except as provided in subpar. (2), 
when temporary duty travel is performed by privately 
owned conveyance and travel by such mode is 
determined not to be more advantageous to the 
Government, mileage reimbursement will be subject 
to the limitation of expense to the Government, as 
provided in par. C2152, not to exceed $0.11 a mile 
for a motorcycle; $0,155 per mile for an automobile; 
and $0.24 for an airplane.

(2) Privately Owned Automobile in Lieu of 
Government-Owned Automobile

(a) Reimbursement Based on Government 
Costs. When use of a privately owned automobile for 
temporary duty travel is authorized or approved 
under the provisions of par. C2157-1 even though use 
of a Government-owned automobile would be more 
advantageous to the Government, mileage reimburse­
ment will be at the rate of $0.11 a mile in the United 
States and $0.13 a mile outside the United States.

(b) Partial Reimbursement When Government 
Automobile Available. When an employee requests 
that he be permitted to use a privately owned 
automobile for temporary duty travel under the 
provisions of par, C2157-2, even though a Govern­
ment-owned automobile is available, mileage reim­
bursement will be at the rate of $0.06 a mile in or 
outside the United States.

C4652 PARKING FEES

1. GENERAL. Employees will be reimbursed, as 
provided in this paragraph, for necessary parking fees 
incurred as a transportation expense in the use of a 
privately owned automobile or a Government-owned 
vehicle in the conduct of official business.

2. PRIVATELY OWNED AUTOMOBILES

a. Fees at Carrier Terminals. A parking fee at a 
common carrier terminal or other parking area from 
which an employee departs on official business and to 
which he returns may be reimbursed, for the period 
between departure and return, when the privately 
owned automobile is used for transportation from 
and return to employee’s place of abode or place of 
business, provided the parking fee plus allowable 
mileage to and from the terminal does not exceed the 
cost of taxi fares to and from the terminal as 
provided in par. C4701.

b. Determined To Be Advantageous to Govern­
ment. When the use of privately owned automobile is 
determined to be advantageous to the Government, 
the actual costs of necessary parking will be reim­
bursed unless the travel order or other administrative 
determination restricts such allowance. When official 
travel is performed on the basis of verbal travel 
orders, parking fees are reimbursable upon approval
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of the claim by an official authorized to approve 
travel claims. Reimbursement will not be made for 
parking fees incurred outside official duty hours 
unless the official necessity therefor is explained and 
specifically approved on the voucher or authorized in 
the travel order. Parking fees will not be allowed in 
connection with permanent duty travel.

3. GOVERNMENT-OWNED VEHICLES. The 
cost of necessary parking fees, incurred while driving 
a Government-owned vehicle in the conduct of 
official business, will be reimbursable. Parking fees 
for which reimbursement is authorized include, but 
are not limited to:

1. parking fees in private facilities, if street 
parking (including meter) or other free 
parking is not available;

2. parking fees (including meter fees) in a 
municipally owned off-the-street parking fa­
cility, if street parking (including meter) or 
other free parking is not available within a 
reasonable distance from place of business;

3. parking meter fee incident to parking a 
Government-owned vehicle on a public 
street.

(Effective 3 October 1976)
★C4653 LOCAL TRAVEL

A mileage allowance of $0.11 a mile is prescribed for 
the use of a privately owned motorcycle and $0,155 a 
mile for the use of a privately owned automobile for 
travel within or in the immediate vicinity of an 
employee’s permanent duty station when such use of 
a vehicle is determined as more advantageous to the 
Government than other modes. Authorization or 
approval and method of reimbursement for such 
travel will be in accordance with applicable regula­
tions of the separate departments.

C4654 OTHER ALLOWABLE COSTS

In addition to mileage allowance, ferry fares, bridge, 
road, and tunnel tolls, and automobile parking fees 
are allowable. Travel orders may include an admin­
istrative restriction precluding or limiting such 
amounts (32 Comp. Gen. 438; 35 Comp. Gen. 92). 
These allowances are not separately reimbursable 
except when a determination of advantage to the

Government is made. Airplane landing, parking, and 
tie down fees are also allowable.

C4655 REIMBURSEMENT

Reimbursement for travel by privately owned convey­
ance to the extent authorized in the travel order or 
subsequently approved may be allowed as provided in 
this Part.

C4656 EMPLOYEES TRAVELING TOGETHER

When two or more employees travel together in the 
same vehicle, mileage reimbursement for travel by 
privately owned conveyance may be paid only to the 
employee responsible for payment of the operating 
expenses thereof. However, no deduction will be 
made from the mileage otherwise payable to the 
entitled employee by reason of the fact that other 
passengers, whether or not they are Government 
employees, travel with him and contribute in defray­
ing operating expenses.

(Effective 3 October 1976)
★C4657 MILEAGE TO AND FROM TERMINALS

In lieu of reimbursement for the use of a taxicab 
under par. C4701, payment on a mileage basis at the 
rate of $0,155 per mile in addition to the ferry fares, 
tolls, and parking fees authorized in par. C4654 will 
be allowed, when claimed for the use of a privately 
owned automobile as follows:

1. round trip mileage, ferry fares, and tolls 
from either an employee’s place of abode or 
place of business to a terminal or from a 
terminal to either place of abode or place of 
business plus any claimed parking fee paid 
at the terminal, the amount of reimburse­
ment in either instance not to exceed the 
usual taxicab fare, including tip, allowable 
under par. C4701 for a one way trip 
between such applicable points;

2. mileage, ferry fares, and tolls from an 
employee’s place of abode or place of 
business to common carrier or other termi­
nal, and return to place of abode or business 
upon completion of temporary duty travel, 
plus parking fee paid at or near the termi­
nal, the total amount claimed for mileage,
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EXAMPLE 1

Employee performed permanent change-of-station 
travel from San Francisco, CA, to Washington, DC, in 
10 days. He elected to travel by privately owned 
automobile accompanied by his wife and 2-year old 
child. The per diem rate computed under the lodg- 
ings-plus system is $22.00.

Reimbursement Computation

Automobile travel:
2826 miles @$0.12 a mile .......................... $339.12

9 1/2 days (maximum allowable) per diem 
for the employee @$22.00 ............. 209.00

9 1/2 days (maximum allowable) per diem 
for accompanying spouse @ 3/4 of 
$22.00 ............................................... 156.75

9 1/2 days (maximum allowable) per diem 
for child under 12 years of age @ 1/2 of 
$22.00 ............................................... 104.50

Tolls ............................................................... 10.00

$819.37

In this example, the provisions in par. C2151-3 apply. 
The age of the child (not over 21 years of age) makes 
no difference in applying the applicable mileage rate 
for persons in the automobile prescribed in par. 
C4250-1. Per diem allowance is computed as pre­
scribed in pars. C7006 and C4300-1.

EXAMPLE 2

If the employee in Example 1 travels alone in one 
privately owned automobile and his wife and child 
travel in a second privately owned automobile, the 
reimbursement will be the same as in Example 1 if 
there is no justification under par. C2156 for author­
izing the use of more than one vehicle.

(Effective 3 October 1976) 
★ EXAMPLE 3

An employee is authorized temporary duty in Jack­
sonville, FL, from a permanent duty station in Boston,

MA. He elects to travel by privately owned auto­
mobile, not advantageous to the Government. The 
per diem rate payable under the lodgings-plus system 
is $31.00.

Total Constructive Cost of Common Carrier:

1 air coach ticket (round trip) (includes 
Federal tax on air ticket paid by Gov­
ernment) ................................................. $163.27

Taxicab expense at origin and destination 
points .................................................. 9.00

Per diem for constructive travel time:
Scheduled round trip time en route 1/2 

day @$31.00 ..................................... 15.50

Total.............................................................. $187.77

Total Cost of Actual Travel by Auto­
mobile:

2326 miles @ $0,155 a mile (round trip) . . $360.53

Tolls .............................................................. 12.00
$372.53

Per diem for travel time by privately 
owned conveyance 7 days actual round
trip time en route @ $31.00................... 217.00

Total.............................................................. $589.53

Since tire cost on the basis of the actual travel 
performed, i.e., mileage and per diem for the actual 
travel, exceeds the total constructive cost, the total 
allowable is limited to the total constructive cost of 
the common carrier transportation, including con­
structive per diem by common carrier. In this 
example, the total amount due is $187.77. The 
10-hour prohibition does not affect the time en route 
because the combined per diem for travel and 
temporary duty assignment exceeds 10 hours.

EXAMPLE 4

Employee performs permanent duty travel from New 
York City to Atlanta, GA. He elects to travel by his 
privately owned automobile unaccompanied by his

Ch.134 12/1/76 4-217



C4662 DOD Civilian Personnel

wife and 2 children. The dependents did not accom­
pany employee because housing had not been secured 
at the new duty station. Two weeks after the arrival 
of the employee in Atlanta he finds housing, returns 
to New York City by privately owned automobile 
over a weekend, and drives his wife and 2 children to 
Atlanta.

Computation of Mileage Rate

866 miles @ $0.08 per mile (employee 
only).................................................... $ 69.28

866 miles @ $0.12 per mile (wife and 2
children) .................................................. 103.92

Total mileage allowance payable for auto­
mobile travel ..................................... $173.20

In addition to the foregoing mileage allowance, 
employee will receive per diem for the number of 
days required to complete the first trip from New 
York City to Atlanta on the basis of average distance 
of 300 miles per calendar day. No per diem will be 
payable for second trip. Employee will be entitled to 
reimbursement for tolls for the first and second trips 
from New York to Atlanta. Employee will not be 
entitled to reimbursement for mileage or tolls for the 
trip from Atlanta to New York City. Per diem 
allowance for dependents is computed as prescribed 
in pars. C7006 and C4300.

C4662 VOLUNTARY RETURN TO 
PERMANENT DUTY STATION

When an employee performing temporary duty travel 
voluntarily and for personal reasons returns on 
nonworkdays or on workdays after the close of 
business to the permanent duty station, or place of 
abode from which the employee commutes daily to 
the permanent duty station, the maximum reimburse­
ment allowable for the round trip transportation by 
any mode and per diem or actual expense allowances 
en route will be the per diem or actual expense 
allowances which would have been allowable had the 
employee remained at the temporary duty station. 
The following examples show per diem and actual 
expense computations involving voluntary return to 
permanent duty station:

★ EXAMPLE 1

Lodgings Plus Computation of Per Diem

Wed 10/20 depart PDS................................ 1030
Wed 10/20 arrive TDY ................................ 1830
Fri 10/22 depart TDY................................ 1700
Fri 10/22 arrive PDS.................................. 2300
Sun 10/24 depart PDS................................ 1300
Sun 10/24 arrive TDY................................ 1900
Wed 10/27 depart TDY................................ 1700
Wed 10/27 arrive PDS................................... 2300

(Effective 3 October 1976)
Employee incurred lodgings costs totaling $83.75 for 
the 5 nights that lodgings were actually occupied at 
the temporary duty station. The average daily lodging 
cost is $16.75 (i.e., $83.75 divided by 5 nights). 
$16.75, when added to the $16.00 for meals and 
incidental expenses, gives the resultant amount of 
$32.75. This amount, rounded off, establishes the per 
diem rate of $33.00. Applying the $33.00 per diem 
rate, which would have been allowable if the em­
ployee had remained at the temporary duty station 
(it is assumed that if the employee had remained at 
the temporary duty station during Friday, Saturday, 
and Sunday, the expenses incurred for lodgings, 
meals, and incidentals and the resulting per diem rate 
would have been the same as for the days actually 
spent there), per diem would have been payable for 
the quarter beginning at 1800 Friday, 10/22, all day 
Saturday, and for three quarters of the day on 
Sunday, for a total of $66.00. Accordingly, $66.00 
represents the maximum amount that can be reim­
bursed for the round trip travel between the TDY and 
permanent station. Assuming that the round trip 
mileage (if travel by automobile) or common carrier 
transportation costs, plus per diem payable for the 
travel to the permanent station and return to the 
TDY station amounted to $68.00, the employee may 
be reimbursed only $66.00.

EXAMPLE 2

Actual Expense Allowance Comparison

Sun 10/7 depart PDS............................... 1410
Sun 10/7 arrive TDY (high cost area-

$42 maximum) .................. 1640
Fri 10/12 depart TDY (voluntary return 

to PDS) . 1700
Fri 10/12 arrive PDS.................................. 1930
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2. LUNCHEON AND BANQUET CHARGES. 
Registration fees for attendance at meetings spon­
sored by Federal agencies and private organizations 
which include a charge for luncheons or banquets are 
considered expenses incident to the performance of 
official travel whether or not travel is involved. The 
luncheon or banquet charge is not to be excluded 
from the total registration fee if such charge is an 
integral part of such fee. When a luncheon or banquet 
cost is a separate item of expense, reimbursement 
may be allowed if formal business of a conference or 
meeting is continued through such a meal or full 
participation in the purpose of a conference or 
meeting requires attendance at such a meal at which 
there are scheduled formal discussions, lectures, or 
speeches and an employee is not free to partake of 
meals elsewhere without being absent from essential 
conference or meeting business. If official travel is 
involved, an appropriate deduction will be made from 
the per diem as provided in par. C4552-2d and 3e. 
Reimbursement is not allowed for a separate charge 
for a meal that is primarily social in nature or an 
entertainment interlude.

(Effective 3 October 1976)
★3. WHEN TRAVEL IS INVOLVED. When travel 

is involved, reimbursement is allowed for registration 
fees authorized in the travel order or approved on a 
travel claim voucher (38 Comp. Gen. 134). Claim will 
be made on a Travel Voucher or Subvoucher (DD 
Form 1351-2). Authorized per diem allowance will be 
reduced on the basis of meals furnished without cost 
in accordance with par. C4552 for each meal included 
in the registration fee. Receipts are required regard­
less of the amount of such fee. A statement will be 
included on the voucher as to whether or not the 
registration fee includes charges for luncheons or 
banquets, and if so, the number of meals and the 
dates on which furnished and the specific meals 
furnished. When the registration fee includes lodging 
without charge, the per diem rate will be $16 within 
the continental United States. Outside the continen­
tal United States the per diem rate will be 50% of 
applicable overseas per diem locality rate for the area.

4. WHEN NO TRAVEL IS INVOLVED. When 
authorized attendance at meetings or conferences 
does not involve travel and per diem because the 
meeting is in the local area and travel order is not 
issued, Public Voucher for Purchases and Services

Other Than Personal (Standard Form 1034) will be 
used for reimbursement of registration fees. The form 
will be approved in the same manner as required for 
reimbursements on DD Form 1351-2. In the event 
such attendance is authorized on a travel order, 
reimbursement will be effected on DD Form 1351-2.

C4709 MISCELLANEOUS EXPENSES

1. GENERAL. Reimbursement will be allowed 
for necessary miscellaneous expenses incurred by a 
traveler in connection with the transaction of official 
business. Such expenses include but are not limited 
to:

1. necessary stenographic or typing services or 
rental of typewriters in connection with the 
preparation of reports or correspondence;

2. clerical assistance;
3. services of guides, interpreters, packers,

drivers of vehicles;
4. storage of property used on official busi­

ness;
5. rental of rooms at a hotel or other place in 

order to transact official business;
6. fees in connection with issuance of pass­

ports and visas for travel outside the conti­
nental United States;

7. costs of photographs for passports and visas 
for travel outside the continental United 
States;

8. costs of certificates of birth, health, and 
identity, and of affidavits for travel outside 
the continental United States;

9. charges for inoculations which cannot be 
obtained through a Federal dispensary for 
travel outside the continental United States, 
but not including any travel expenses which 
may be incurred on obtaining required 
innoculations;

10. steamer chairs, steamer cushions, and rugs;
11. commissions for conversion of currency in 

foreign countries;
12. charges covering exchange fees for cashing 

United States Government checks or drafts 
issued in reimbursement of expenses in­
curred for travel in foreign countries, but 
not including exchange fees incurred in 
cashing checks or drafts issued in payment 
of salary;
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13. costs of traveler’s checks purchased in con­
nection with travel outside the limits of the 
continental United States, not to exceed the 
amount reasonably needed to cover the 
reimbursable expenses incurred;

14. cost of airport taxes, landing fees, port 
taxes, embarkation or debarkation fees, 
boarding taxes, airport fees or service 
charges, or other similar mandatory charges 
or fees assessed against travelers on depar­
ture from carrier terminals inside or outside 
the United States; or arrival at carrier 
terminals outside the United States.

2. CONTEMPLATED OFFICIAL TRAVEL, 
PASSPORTS AND VISA FEES

a. General. Any employee who is officially 
required to obtain a change of status or renew 
passports or visas for himself and his dependents will 
be reimbursed the expense incurred for obtaining a 
change of status and the expense for issuance or 
renewal of passports or visas, notwithstanding that 
actual travel may not occur. Such expenses will not 
include any fees or charges for legal services even 
though local laws or custom may require the use of 
lawyers in processing applications for passports, visas, 
or changes in status. This authority for reimburse­
ment includes an employee, whether hired locally or 
transported to the overseas area at Government 
expense, who is a United States citizen serving under 
a transportation or renewal agreement and is required 
to renew his passport and/or those of his dependents 
as a result of continued employment in an overseas 
area. It also includes the type of employee described 
in subpar, b. Public Voucher for Purchases and 
Services Other Than Personal (Standard Form 1034) 
may be used for such reimbursement claims. Support­
ing authority will be included or attached. The 
appropriation citation will be that cunent at the time 
the expense is incurred. Prior fund citation approval 
is required.

b. Passport and Visa for Emergency Technical 
Support Personnel. When an activity is required to

have emergency technical support personnel available 
for official travel on short notice, and such personnel 
are directed in writing by the responsible command­
ing officer to maintain cunent passports or visas in 
contemplation of such travel, claims for fees paid are 
allowable whether or not actual future travel is 
performed.

3. PRIVATELY OWNED MOTOR VEHICLE 
TAXES AND LICENSE FEES

a. General. Many states require payment of an 
ownership tax and license fee on a privately owned 
motor vehicle brought into and used in the state over 
30 days. In some states, a Federal employee assigned 
to temporary duty can apply for an exemption 
certificate upon first coming into the state.

b. Reimbursement for Charges Paid by Em­
ployee. Providing an employee has applied for and 
has been denied an exemption certificate by the state 
in which he is assigned to temporary duty, charges 
paid by an employee for privately owned motor 
vehicle taxes and license fees imposed by state law 
will be reimbursed if all of the following conditions 
are met:

1. when the use of a privately owned motor 
vehicle is authorized as advantageous to the 
Government in connection with a tempo­
rary duty assignment as provided in par. 
C2151,

2. when the employee’s permanent duty sta­
tion is outside the state in which the 
temporary duty assignment is performed,

3. when the period of the temporary duty 
assignment is in excess of the allowable 
period of time that the employee would be 
exempt from state imposed ownership 
taxes and license fees on a privately owned 
motor vehicle,

4. when the claim for reimbursement is sup­
ported by a receipt or documentation evi­
dencing payment by the employee of 
charges imposed by the state in which the 
temporary duty was performed.
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If practicable, you will be provided a Government transportation request to exchange for carrier tickets. If a 
transportation request is not used and travel is performed by common carrier at personal expense, reimbursement 
for the cost of transportation will be limited to:

a. the least costly regularly scheduled air service between the points involved, or the lowest cost class of 
accommodations available at the time reservations were made;

b. the cost of the rail fare and a lower berth, or the lowest first-class rail accommodation available at the 
time reservations were made;

c. actual cost of commercial bus fare.

(Effective 3 October 1976)
★ If you travel by privately owned automobile, reimbursement will be authorized at the rate of fifteen and one-half 

cents ($0,155) a mile, plus the cost of necessary parking fees, bridge, ferry, and other highway tolls incurred 
while in travel status under this travel order. The total reimbursement will be limited to the cost of travel by the 
usual mode of common carrier, including per diem. Receipts and ticket stubs will be required to substantiate your 
claim for cost of transportation and subsistence for items in excess of $15.00.

★ While traveling and performing the above mission, a per diem allowance will be authorized in an amount equal to 
the daily average amounts you pay for lodging, plus $16.00 per day for meals and incidentals, rounded off to the 
next dollar. If the resulting amount is more than the maximum per diem allowable, which is $35.00, then only the 
maximum per diem will be authorized. For the purpose of reimbursement, you are required to state on your 
reimbursement voucher that the per diem claimed is based on the average cost to you for lodging while on official 
travel within the continental United States during the period covered by the voucher.

Address any inquiries regarding this travel order to___________________________________________________

The travel authorized herein has been determined to be in the public interest, and is chargeable to
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duty station, in a different geographical 
location, because of a permanent change of 
station, see par. C7008);

3. dependents of an employee assigned to a 
post of duty outside the continental United 
States returning to place of actual residence 
for separation;

4. dependents of employees authorized a 
permanent change of station primarily for 
training under the provisions of par. C4102.

3. ROUND TRIP TRAVEL TO SEEK PERMA­
NENT RESIDENCE. When the spouse of an em­
ployee performs travel, unaccompanied by the em­
ployee, pursuant to the provisions of par. C4107, per 
diem will be payable at the same rate as that to which 
the employee would be entitled under par. C4552 for 
the period of time authorized. When both the 
employee and spouse travel together pursuant to the 
provisions of par. C4107, the per diem for the spouse 
will be three-fourths of the per diem rate to which 
the employee is entitled under par. C4552.

4. TRAVEL INCIDENT TO EVACUATION. 
When dependents perform travel in connection with 
evacuation, per diem is payable in accordance with 
the provisions of Chapter 12.

(Effective 3 October 1976)
★5 . TRAVEL OF STUDENT DEPENDENT FOR 

PURPOSE OF ATTENDING SCHOOL. When student 
dependents of civilian employees in foreign areas and 
the Panama Canal Zone perform travel at Govern­
ment expense to or from school, pursuant to the 
provisions of par. C7005-2, per diem will be payable 
at a rate of $35 for travel within the continental 
United States, and in accordance with par. C4552 for 
travel outside the continental United States for the 
time required to perform the authorized travel by the 
mode of transportation authorized. The prohibition 
in par. C4550-8 is applicable.

C7007 TRAVEL OF DEPENDENTS 
UNACCOMPANIED BY EMPLOYEE

Travel Voucher or Subvoucher (DD Form 1351-2) 
showing dependents’ itinerary will be used in sub­
mitting claims for reimbursement of authorized travel 
expenses incurred by dependents unaccompanied by 
the employee sponsor. Dependents’ names, relation­

ship, and dates of birth will be included in the 
remarks section of the DD Form 1351-2. The voucher 
will be prepared, signed, and routed for settlement in 
the same manner as that prescribed in par. C5004-1. 
Reimbursement is allowed for baggage handling 
charges as specified in par. C4705-5, taxi fares, cost 
of commercial transportation not covered by trans­
portation requests, or mileage allowance and ferry 
and toll charges for travel by privately owned 
automobile subject to limitation of cost to the 
Government for travel by the usual mode of transpor­
tation, when applicable. The voucher will include the 
following documents and information:

1. 3 copies of the official travel order (in the
Navy, the original and 2 copies of the travel 
order);

2. for travel by privately owned automobile, a 
statement of the points between which 
travel is performed; distances between 
points traveled as determined from speed­
ometer readings, and the highway mileage 
(in the Navy, a statement of ownership of 
the conveyance);

3. memorandum copies of transportation re­
quests, if used (not applicable in the Navy);

4. if transportation requests are not used, 
ticket stubs and seat or berth checks show­
ing transportation and accommodations.

C7008 PAYMENT OF PER DIEM TO
DEPENDENTS INCIDENT TO NEW 
PERMANENT DUTY STATION WHEN 
RENEWAL AGREEMENT TRAVEL 
INVOLVED

Dependents of an employee assigned at an overseas 
duty station are entitled to per diem incident only to 
travel to the new permanent duty station when 
renewal agreement travel is involved and the return 
travel is to an oversea^ duty station in a different 
town, city, or geographical locality. Per diem is 
computed on the basis of the constructive travel time 
between the old and new permanent duty stations. 
The per diem, when authorized, relates only to the 
performance of permanent change-of-station travel.

EXAMPLE 1

An employee on permanent duty in Frankfurt, 
Germany, is authorized renewal agreement travel to
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place of actual residence in the continental United 
States with onward travel to a new permanent duty 
station in Hawaii. He is accompanied by his depend­
ents. Travel is by air. Per diem allowance for 
dependents while en route is limited to the construc­
tive travel time by air between the old and new duty 
stations.

EXAMPLE 2

An employee at a permanent duty station in Frank­
furt, Germany, is authorized renewal agreement travel

to place of actual residence in the continental United 
States, with return to a new permanent duty station 
in London, England. He is accompanied by his spouse. 
Travel is by air. His dependent son, 18 years old, does 
not accompany him but proceeds by privately owned 
autombile from Germany to the employee’s new duty 
station in England. The per diem allowance for the 
wife is limited to that payable on the basis of the 
constructive travel time from the old permanent duty 
station to the new permanent duty station. There is 
eligibility for per diem (and mileage) allowance for 
the dependent son while en route.
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APPENDIX A

PER DIEM RATES APPLICABLE OUTSIDE CONTINENTAL 
UNITED STATES

1. GENERAL. The per diem rates listed in this 
Appendix apply to travel of civilian employees within, 
or while at, a designated locality. These per diem rates 
do not apply while en route by airplane, train, or 
ship. For per diem rates applicable while en route to 
or from the continental United States or between 
different localities outside the continental United 
States, see par. C4552.

2. JURISDICTION OVER PER DIEM RATES. 
The Department of State establishes the locality per 
diem rates for foreign areas, including the Trust 
Territory of the Pacific Islands. The Department of 
Defense Per Diem, Travel and Transportation Allow­
ance Committee establishes the locality per diem 
rates for Alaska, Hawaii, the Commonwealth of

Puerto Rico, the Canal Zone, and territories and 
possessions of the United States. The General Services 
Administration establishes per diem rates for travel 
to, from, and between overseas areas.

3. LOCALITY PER DIEM RATES. The per diem 
rates shown in this Appendix are reprinted from 
appropriate Department of State or Department of 
Defense Per Diem, Travel and Transportation Allow­
ance Committee documents. For per diem rates 
applicable for periods prior to 15 February 1965, see 
appropriate Department of State or Office of Manage­
ment and Budget documents.

4. AREA LISTING. Footnotes appearing herein 
are published at the end of the listing.

Locality Maximum Per 
Diem Rate

Effective 
Date

★ Afghanistan:
Bamiyan................................................................................................... $39.00 9-26-76
Kabul ....................................................................................................... 46.00 9-26-76
Other ....................................................................................................... 23.00 9-26-76

^Alaska:1 6
Adak1 ....................................................................................................... 8.50 3-22-76
Anchorage................................................................................................ 59.00 2-17-76
Annette ................................................................................................... 50.00 5-27-75
Barrow....................................................................................................... 79.00 2-17-76
Bethel ....................................................................................................... 66.00 8-23-76
College....................................................................................................... 69.00 2-17-76
Deadhorse................................................................................................ 114.00 3-22-76
Delta Junction.......................................................................................... 56.00 2-17-76
Eielson AFB............................................................................................. 69.00 2-17-76
Elmendorf AFB...................................................................................... 59.00 2-17-76
Fairbanks ................................................................................................ 69.00 2-17-76
Ft. Greely................................................................................................ 56.00 2-17-76
Ft. Richardson.......................................................................................... 59.00 2-17-76
Ft. Wainwright......................................................................................... 69.00 2-17-76
Galena....................................................................................................... 52.00 3-28-74
Juneau ....................................................................................................... 61.00 2-17-76
Ketchikan................................................................................................ 50.00 5-27-75
King Salmon............................................................................................. 52.00 5-27-75
Kodiak....................................................................................................... 48.00 2-17-76
Kotzebue ................................................................................................ 75.00 2-17-76
Murphy Dome......................................................................................... 69.00 2-17-76
Nome ....................................................................................................... 73.00 3-22-76
Petersburg................................................................................................ 50.00 5-27-75
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Locality Maximum Per 
Diem Rate

Effective 
Date

Alaska: (Cont’d)
Prudhoe Bay................................................................................................ $140.00 3-22-76
Shemya AFB ............................................................................................. 22.00 11-21-75
Sitka-Mt. Edgecombe ................................................................................. 50.00 5-27-75
Skagway........................................................................................................ 50.00 5-27-75
Spruce Cape ................................................................................................... 48.00 2-17-76
Tanana .......................................................................................................... 73.00 3-22-76
Valdez.......................................................................................................... 65.00 3-22-76
Wrangell........................................................................................................ 50.00 5-27-75
Other............................................................................................................. 47.00 2-17-76

Algeria ................................................................................................................ 56.00 2-15-76
American Samoa................................................................................................ 40.00 9-16-75
Andorra............................................................................................................. 30.00 2-17-74
Angola:

Cabinda ........................................................................................................ 34.00 5-12-74
Other............................................................................................................. 30.00 5-12-74

★Argentina........................................................................................................ 32.00 9-2A-7A
Australia:

Canberra........................................................................................................ 51.00 3-17-76
Melbourne..................................................................................................... 53.00 8-31-75
Sydney .......................................................................................................... 51.00 3-17-76
Other............................................................................................................. 45.00 8-31-75

Austria............................................................................................................... 46.00 8-31-75
★Azores....................................................................................................... 18.00

Bahamas:
Andros Island:

5-1-12-14................................................................................................ 48.00 8-1-76
12-15-4-30 ........................................................................................ 53.00 4-14-74

Nassau:
5-1-12-14 ............................................................................................. 53.00 8-3-75
12-15^1-30............................................................................................. 61.00 8-3-75

Other:
5-1-12-14 ................................................................................... 48 00 1 2-21-75
12-15-4-30............................................................................................. 67.00 12-21-75

★Bahrain16........................................................................................... 97 00 6-6-76
Balearic Islands ................................................................................................ 24.00 4-6-75
Bangladesh ........................................................................................................ 46.00 12-21-75
Barbados:

4-16-12-14................................................................................................... 40.00 1-19-75
12-15-4-15................................................................................................... 64.00 1-19-75
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Locality Maximum Per 
Diem Rate

Effective 
Date

Belgium:
Antwerp........................................................................................................ $57.00 12-21-75
Brussels........................................................................................................ 57.00 12-21-75
SHAPE/Chievres........................................................................................ 47.00 12-21-75
Other............................................................................................................. 34.00 8-31-75

Belize (formerly British Honduras).............................................................. 30.00 10-28-73
Benin (formerly Dahomey)........................................................................... 55.00 8-29-76

"Bermuda:1 6
12-1-3-15.................................................................................................. 49.00 7-4-76
3-16-11-30.................................................................................................. 62.00 7-4-76

Bolivia:
La Paz.......................................................................................................... 45.00 12-21-75
Oruro............................................................................................................ 22.00 5-4-75
Santa Cruz.................................................................................................. 30.00 12-21-75
Other............................................................................................................ 18.00 5-4-75

Botswana.......................................................................................................... 31.00 3-14-76
Brazil:
★ Belem.......................................................................................................... 55.00 9-26-76
★ Belo Horizonte............................................................................................. 49.00 9-26-76
^ Brasilia.......................................................................................................... 53.00 9-26-76
★ Manaus....................................................................................................... 49.00 9-26-76
★ Recife.......................................................................................................... 41.00 9-26-76

Rio de Janeiro............................................................................................. 58.00 11-23-75
Sao Paulo..................................................................................................... 58.00 11-23-75
Other............................................................................................................ 36.00 8-4-74

British West Indies (see also Turks & Caicos Island):
Antigua:

5-1-11-30............................................................................................. 46.00 3-9-75
12-1-4-30............................................................................................. 64.00 3-9-75

Cayman Islands:
4-16-12-14.......................................................................................... 42.00 9-29-74
12-15-4-15.......................................................................................... 64.00 9-29-74

Dominica:
5-1-11-30............................................................................................. 29.00 3-9-75
12-1-4-30............................................................................................. 33.00 3-9-75

Montserrat:
5-1-11-30............................................................................................. 21.00 12-24-72
12-1-4-30............................................................................................. 33.00 12-24-72

St. Christopher-Nevis-Anguilla:
5-1-11-30............................................................................................. 25.00 4-18-71
12-1-4-30............................................................................................. 32.00 12-24-72

St. Lucia:
5-1-11-30............................................................................................. 25.00 4-18-71
12-1-4-30............................................................................................. 47.00 12-24-72

St. Vincent:
5-1-11-30............................................................................................. 34.00 3-9-75
12-1-4-30............................................................................................. 44.00 3-9-75
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Locality Maximum Per 
Diem Rate

Effective 
Date

British West Indies: (Cont’d)
Virgin Islands (Br.):

5-1-11-30.................................................................................................. $25.00 4-18-71
12-1-4-30................................................................................................ 39.00 12-24-72

Other:
5-1-11-30................................................................................................ 25.00 4-18-71
12-1-^4-30................................................................................................ 30.00 4-18-71

Brunei.................................................................................................................. 24.00 2-18-73
Bulgaria............................................................................................................... 56.00 7-4-76
Burma2............................................................................................................... 12.00 7-9-72
Burundi................................................................................................................ 34.00 6-6-76

★Cameroon .......................................................................................................... 51.00 8-29-76
Canada:

Calgary.......................................................................................................... 48.00 8-1-76
Edmonton..................................................................................................... 42.00 8-1-76
Fort Churchill................................................................................................ 55.00 8-1-76
Frobisher Bay, Baffin Island........................................................................ 60.00 8-1-76
Halifax .......................................................................................................... 46.00 8-1-76
Montreal........................................................................................................ 46.00 8-1-76
Ottawa .......................................................................................................... 46.00 7-4-76
Quebec.......................................................................................................... 48.00 8-1-76

★st. John’s, Newfoundland 16...................................................................... 46.00 8-1-76
Toronto .......................................................................................................... 46.00 8-1-76
Trois-Rivieres/Nicolet................................................................................... 48.00 8-1-76
Vancouver ..................................................................................................... 48.00 8-1-76
Winnipeg........................................................................................................ 44.00 8-1-76
Yellowknife.................................................................................................. 57.00 8-1-76
Other ............................................................................................................. 36.00 8-1-76

^Canal Zone 16..................................................................................................... 42 00 4-15-76
Canary Islands..................................................................................................... 24.00 4-6-75
Cape Verde, Republic of................................................................................... 12.00 6-6-76
★Central African Republic................................................................................... 44.00 8-29-76

Ceylon2,4 (see Sri Lanka (Ceylon))
★ Chad..................................................................................................................... 44.00 8-29-76

Chagos Archipelago........................................................................................... 12.00 10-26-75
Chile..................................................................................................................... 33.00 3-14-76
China:

Kaohsiung..................................................................................................... 38.00 5-9-76
Penghu Islands................................................................................................ 18.00 12-23-73
Quemoy-Matsu............................................................................................. 18.00 12-23-73
Taipei............................................................................................................. 48.00 5-9-76
Other Taiwan................................................................................................ 30.00 5-9-76
Peking............................................................................................................. 22.00 4-6-75
Peking10....................................................................................................... 40.00 4-6-75
Canton .......................................................................................................... 29 00 4-6-75
Other ............................................................................................................. 22 00 4-6-75

Cocos (Keeling) Islands..................................................................................... 26.00 6-6-76
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Colombia:
Bogota ........................................................................................................
Cartagena.....................................................................................................
San Andres Island........................................................................................
Other.............................................................................................................

Comoro Islands...............................................................................................

$40.00
36.00
36.00
30.00
36.00

5-9-76
5-9-76
5-9-76
6-6-76
5-9-76

★ Congo (Cap: Brazzaville)............................................................................. 30.00 8-29-76
Costa Rica....................................................................................................... 35.00 7-4-76
Cuba: 

Guantanamo Bay.................................................................................. 16.00 6-13-71
Other .......................................................................................................... 12.00 7-9-72

Cyprus ............................................................................................................. 45.00 7-4-76
★ Czechoslovakia:

Brno (for the period 9-12-76 through 9-26-76 only) .......................... 78.00 9-12-76
Other............................................................................................................ 39.00 4-6-75

Dahomey (see Benin)
Denmark (see also Faeroe Islands and Greenland) .................................... 54.00 6-6-76
Dominican Republic:

La Romana: 
4-16-12-14..................................................................................... 58.00 4-11-76
12-15-4-15.......................................................................................... 66.00 4-11-76

Santo Domingo.......................................................................................... 42.00 4-11-76
Other............................................................................................................. 30.00 8-31-75

Easter Island..................................................................................................... 46.00 4-11-76
Ecuador:

Guayaquil .................................................................................................. 45.00 5-9-76
Other............................................................................................................ 33.00 5-9-76

★ Egypt:2’ 3
Alexandria.................................................................................................. 29.00 9-26-76
Aswan.......................................................................................................... 31.00 9-26-76
Cairo............................................................................................................. 48.00 9-26-76
Luxor............................................................................................................. 31.00 9-26-76
Other............................................................................................................. 19.00 9-26-76

El Salvador....................................................................................................... 32.00 4-11-76
Equatorial Guinea.......................................................................................... 26.00 9-2-73
Estonia............................................................................................................. 25.00 11-15-66
Ethiopia............................................................................................................. 32.00 2-14-73
Faeroe Islands.................................................................................................. 25.00 10-26-75
Falkland Islands ............................................................................................. 17.00 1-18-76
Fiji.................................................................................................................... 41.00 10-26-75
Finland............................................................................................................. 57.00 6-6-76

★ France:
Lyon............................................................................................................. 52.00 8-29-76
Paris (City of)............................................................................................. 62.00 8-29-76
Paris (Environs)12........................................................................................ 62.00 8-29-76
Strasbourg.................................................................................................. 42.00 8-29-76
Other............................................................................................................. 38.00 8-29-76
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French Guiana.................................................................................................. $37.00 8-5-73
French Polynesia............................................................................................. 59.00 3-17-76
French Territory of Afars and Issas (formerly French Somaliland).......... 51.00 1-19-75
French West Indies: 

12-15-4-15............................................................................................. 74.00 7-4-76
4-16-12-14................................................................................................ 52.00 7-4-76

Gabon............................................................................................................... 58.00 8-29-76
Gambia............................................................................................................. 35.00 6-6-76
Germany:

Federal Republic of Germany:
Augsburg................................................................................................ 46.00 8-31-75
Berlin (Western Sectors)...................................................................... 52.00 7-4-76
Bonn........................................................................................................ 52.00 7-4-76
Bremen................................................................................................... 40.00 8-1-76
Cologne................................................................................................... 58.00 7-4-76
Dusseldorf.............................................................................................. 52.00 7-4-76
Frankfurt am Main (including Rhein Main AB)............................... 52.00 7-4-76
Hamburg................................................................................................ 58.00 7-4-76
Hannover................................................................................................ 46.00 8-31-75
Munich................................................................................................... 46.00 8-31-75

★ Nurnberg................................................................................................ 45.00 9-26-76
Stuttgart ................................................................................................ 52.00 7-4-76
Tubingen................................................................................................ 40.00 8-1-76
Wiesbaden............................................................................................. 40.00 8-1-76
Other........................................................................................................ 32.00 8-31-75

Germany Democratic Republic:
★ Berlin (Eastern Sector)5......................................................................... 32.00 9-26-76
★ Berlin (Eastern Sector)6......................................................................... 48.00 9-26-76

Other5..................................................................................................... 30.00 8-31-75
Other6..................................................................................................... 46.00 8-31-75

Ghana............................................................................................................... 63.00 12-21-75
Gibraltar .......................................................................................................... 33.00 9-28-75
Gilbert and Ellice Islands................................................................................ 30.00 7-4-76
Greece:

Athens: 
12-1-3-31........................................................................................ 31.00 5-9-76
4-1-11-30............................................................................................. 36.00 5-9-76

Thessaloniki: 
12-1-3-31........................................................................................ 31.00 5-9-76
4-1-11-30............................................................................................. 36.00 5-9-76

Other............................................................................................................. 21.00 8-31-75
Greenland ........................................................................................................ 25.00 10-26-75
Grenada:

5-1-11-30..................................................................................................... 33.00 9-28-75
12-1-4-30................................................................................................... 48.00 9-28-75

r Guam, M.1.16................................................................................................... 49.00 9-16-75
Guatemala........................................................................................................ 36.00 3-14-76
Guinea2............................................................................................................. 49.00 1-9-72

a-6



Per Diem Rates Appendix A

Maximum Per EffectiveLocality Diem Rate Date

Guinea-Bissau................................................................................................... $12.00 9-28-75
Guyana............................................................................................................. 27.00 4-11-76
Haiti:

Port-au-Prince (including Petionville) .................................................... 42.00 4-11-76
Other........................................................................................ 26.00 4-11-76

★ Hawaii:1 6
Hawaii................................................................................ 37 00 2-17-76
Kauai ................................................................................ 38 00 2-1 7-76
Maui.............................................................................. 38 00 8-23-76

★ Molokai.............................................................. 48 00 2-17-76
Oahu................................................................... 46 00 2-17-76
Other........................................................................ 37 00 8-23-76

Honduras (see Swan Islands)........................................................................ 35.00 12-22-74
Hong Kong....................................................................................................... 52.00 6-6-76
Hungary:

1-2-3-14........................................................................... 35 00 4-6-75
3-15-1-1................................................................... 47.00 4-6-75

Iceland:
10-1-4-30.................................................... 42 00 8-31-75
5-1-9-30................................................................... 57.00 8-31-75

India:2
Bombay....................................................................................................... 35.00 11-24-74
Calcutta....................................................................................................... 35.00 11-24-74
New Delhi......................................................... 35 00 1 1-24-74
Other........................................................................... 30.00 6-6-76

Indonesia:
★ Jakarta.......................................................................................................... 54.00 8-29-76

Other........................................................................... 40.00 11-24-75
Iran:

Isfahan ........................................................................ 50 00 1-18-76
Tehran........................................................................... 63 00 3-17-76
Other............................................................................. 45 00 2-15-76

Iraq .................................................................................................................. 55.00 2-15-76
Ireland..................................................................................... 48 00 10-26-75
Israel ................................................................................... 48.00 6-6-76
Italy (see also Lampedusa Island):
★ Florence........................................................................................................ 45.00 9-26-76
★ Genoa .......................................................................................................... 32.00 9-26-76
★ Leghorn.................................................................................................. 32.00 9-26-76
★ Milan............................................................................................................. 54.00 9-26-76
★ Naples........................................................................................ .. ............... 45.00 9-26-76
★ Palermo........................................................................................................ 45.00 9-26-76

Rome........................................................................... 43 00 4-6-75
★ Venice.......................................................................................................... 45.00 9-26-76
★ Other............................................................................................................. 26.00 9-26-76

★ Ivory Coast:
Abidjan........................................................................................................ 53.00 8-29-76
Other............................................................................................................. 33.00 8-29-76
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Jamaica............................................................................................................. $50.00 7-4-76
★ Japan (see Ryukyus):16

Fukuoka ..................................................................................................... 46.00 7-4-76
Kyoto.......................................................................................................... 60.00 8-31-75
Osaka-Kobe.................................................................................................. 55.00 7-4-76
Sapporo ........................................................................................................ 56.00 7-4-76
Tokyo7 ....................................................................................................... 57.00 6-6-76
Other............................................................................................................. 40.00 8-31-75

Jerusalem ........................................................................................................ 48.00 6-6-76
Johnston Atoll................................................................................................ 15.00 4-1-75
Jordan:

Amman........................................................................................................ 54.00 6-6-76
Aqaba.......................................................................................................... 40.00 5-9-76
Other............................................................................................................. 22.00 5-12-74

Kenya:
Mombasa..................................................................................................... 40.00 4-11-76
Nairobi........................................................................................................ 37.00 4-11-76
Other............................................................................................. 20.00

26.00
3-17-74

11-24-74Khmer Republic (formerly Cambodia).........................................................
Korea:

Pusan............................................................................................................. 30.00 1-18-76
Seoul............................................................................................. 47.00

26.00
11-23-75

1-18-76Other.............................................................................................................
★ Kuwait ............................................................................................................. 102.00 8-29-76

Lampedusa Island............................................................................................. 24.00 5-12-74
Laos.................................................................................................................. 12.00 7-4-76
Latvia................................................................................................................ 25.00 11-15-66
Lebanon............................................................................................................. 46.00 6-6-76
Lesotho ................................................................................... 23.00 3-14-76
Liberia:
★ Monrovia..................................................................................................... 40.00 8-24-76

Other............................................................................................................. 27.00 3-21-71
Libya:

Benghazi..................................................................................................... 38.00 2-14-73
Tripoli.......................................................................................................... 38.00 2-14-73
Other.............................................................................. 22.00

54.00
2-14-73
8-29-76★ Liechtenstein..................................................................................................

Lithuania ................................................................... 25.00
47.00

11-15-66
8-1-76Luxembourg ..................................................................................................

Macao...................................................................... 43.00
50.00

5-9-76
7-6-76Madagascar.....................................................................................................

★ Madeira Islands................................................................................................ 29.00 9-26-76
Malawi ............................................................ 27.00 2-15-76
Malaysia:

Sabah ............................................................ 38.00
31.00
12.00

8-31-75
8-31-75

6-6-76
Other...................................................................

Maldive Islands................................................................................................
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★ Mali.................................................................................................................... S43.00 8-29-76
Malta.................................................................................................................. 31.00 5-9-76
Mauritania........................................................................................................ 60.00 5-9-76
Mauritius.......................................................................................................... 30.00 8-31-75

★ Mexico:
Acapulco:

4-15-12-15............................................................................................. 38.00 7-7-74
12-16-4-14............................................................................................. 50.00 7-7-74

Can Cun/Cozumel:
4-15-12-15............................................................................................. 61.00 4-11-76
12-16-4-14.......................................................................................... 71.00 4-11-76

Guadalajara.................................................................................................. 40.00 8-29-76
Manzanillo............................................................................. 43 00 8-29-76
Matamoros........................................................................... 40 00 8-29-76
Mazatlan........................................................................ 44 00 8-29-76
Mexico City............................................................................................... 39.00 6-1-75
Monterrey.................................................................................................. 39.00 12-21-75
Tampico....................................................................................................... 42.00 8-29-76
Other............................................................................................. 33 00 8-29-76

Midway Islands1 ............................................................................................. 8.50 5-19-76
★ Monaco............................................................................................................ 38.00 8-29-76

Morocco:
Casablanca........................................................................................... . . . 38.00 8-1-76
Rabat............................................................................................................ 32.00 8-1-76
Other............................................................................................................ 26.00 8-1-76

★ Mozambique..................................................................................................... 27.00 8-29-76
Nauru............................................................................................................... 34.00 9-29-74
Nepal:

Kathmandu.................................................................................................. 26.00 1-19-75
Pokhara....................................................................................................... 26.00 1-19-75
Other............................................................................................................ 12.00 1-19-75

★ Netherlands:
Amsterdam.................................................................................................. 52.00 6-6-76
Doom.......................................................................................................... 43.00 8-29-76
The Hague.................................................................................................. 52.00 6-6-76
Rotterdam.................................................................................................. 52.00 6-6-76
Valkenburg NAS........................................................................................ 52.00 7-29-76
Other............................................................................................................ 43.00 9-26-76

Netherlands Antilles:
Aruba:

5-1-12-14............................................................................................. 55.00 6-6-76
12-15-4-30........................................................................................... 81.00 6-6-76

Bonaire:
5-1-12-14............................................................................................. 40.00 2-9-75
12-15-4-30........................................................................................... 54.00 2-9-75

Other:
5-1-12-14............................................................................................. 53.00 6-6-76
12-15-4-30........................................................................................... 64.00 2-9-75
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New Calendonia ............................................................................................. $50.00 8-31-75
New Hebrides.................................................................................................. 52.00 7-4-76
New Zealand:

Auckland .................................................................................................. 31 00 6-6-76
Christchurch............................................................................................... 28.00 9-28-75
Wellington.................................................................................................. 40.00 3-17-76
Other............................................................................................................. 23.00 9-28-75

Nicaragua ....................................................................................................... 40.00 6-1-75
Niger:
★Agadez.......................................................................................................... 30.00 8-29-76
★Arlit............................................................................................................. 30.00 8-29-76
★Ayorou............................................................................................. 30 00 8-29-76
★Maradi ........................................................................................................ 30.00 8-29-76
★Niamey........................................................................................................ 43.00 8-29-76
★Zinder.......................................................................................................... 30.00 8-29-76

Other............................................................................................................. 16.00 4-11-76
Nigeria ............................................................................................................. 51.00 3-14-76
Norway............................................................................................................. 60.00 6-6-76
Oman:
★ Muscat.......................................................................................................... 100.00 8-29-76

Other............................................................................................................. 44.00 2-14-73
Pakistan:2

Islamabad/Rawalpindi .............................................................................. 40.00 4-11-76
Karachi........................................................................................................ 62.00 4-11-76
Lahore ........................................................................................................ 40.00 4-11-76
Other............................................................................................................. 20.00 8-1-76

★ Panama:1 6
Colon............................................................................................................. 42.00 7-4-76
Contadora................................................................................................... 45.00 4-11-76
Panama City................................................................................................ 42.00 7-4-76
Other............................................................................................................. 30.00 7-4-76

Papua New Guinea........................................................................................... 50.00 8-31-75
Paraguay............................................................................................................. 36.00 9-28-75
Peru:

Chilca Range................................................................................................ 30.00 3-1-75
Lima............................................................................................................. 46.00 4-11-76
Piura ............................................................................................................. 29.00 12-21-75
Other............................................................................................................. 25.00 9-28-75

Philippines:
Manila.......................................................................................................... 42.00 11-23-75
Other............................................................................................................. 20.00 4-16-72

★ Poland:2
Personnel not accredited to Poland8......................................................... 24.00 8-30-76
Personnel accredited to Poland11........................................................... 18.00 8-30-76

★ Portugal (see also Azores and Madeira Islands):
Alverca........................................................................................................ 29.00 9-26-76
Lisbon.......................................................................................................... 29.00 9-26-76
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Portugal (see also Azores and Madeira Islands): (Cont’d) 
Oeiras..................................................................................................... $29.00 9-26-76
Other............................................................................................................. 21.00 9-26-76

Puerto Rico:
Aguadilla (including Naval Station Roosevelt Road West Annex
(formerly Ramey AFB))......................................................................... 42.00 2-17-76

Bayamon:
12-16-5-15............................................................................................. 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

Fajardo........................................................................................................ 36.00 2-17-76
Ft. Buchanan: 

12-16-5-15........................................................................................ 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

Mayaguez.......................................................................................................... 42.00 2-17-76
Roosevelt Roads............................................................................................. 36.00 2-17-76

Sabana Seca: 
12-16-5-15........................................................................................ 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

San Juan (including San Juan NSA): 
12-16-5-15....................................................................................... 58.00 2-17-76
5-16-12-15............................................................................................. 38.00 2-17-76

Other............................................................................................................. 39.00 2-17-76
Qatar.................................................................................................................. 90.00 6-6-76
Reunion............................................................................................................. 51.00 8-29-76
Romania............................................................................................................. 59.00 1-18-76
Rwanda................................................................................................ 48.00

47.00
11-23-75
8-29-76Ryukyus..........................................................................................................

San Marino........................................................................................................ 12.00 6-6-76
Sao Tome & Principe..................................................................................... 23.00 4-11-76
Saudi Arabia:1 3

Dhahran........................................................................................................ 62.00 6-1-75
Jidda:

1-16-9-30............................................................................................. 60.00 4-11-76
10-1-1-15............................................................................................. 104.00 4-11-76

Riyadh ........................................................................................................ 84.00 4-11-76
Taif ............................................................................................................. 97.00 5-9-76
Other............................................................................................................. 52.00 6-1-75

Senegal ............................................................................................................. 55.00 8-29-76
Seychelles.......................................................................................................... 36.00 4-15-73
Sierra Leone..................................................................................................... 45.00 8-1-76
Sinai Field Mission ........................................................................................ 42.00 1-20-76
Singapore.......................................................................................................... 47.00 3-17-76
Solomon Islands............................................................................................. 34.00 9-1-74
Somalia............................................................................................................. 29.00 2-14-73
South Africa..................................................................................................... 29.00 10-26-75
Southern Rhodesia........................................................................................... 18.00 3-22-70
South West Africa........................................................................................... 20.00 10-26-75
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★ Spain:9
Barcelona..................................................................................................... $39.00 4-11-76
Bilbao.......................................................................................................... 31.00 4-11-76
Madrid (including Getafe (C.A.S.A. Getafe), Loeches POL Site and 

Torrejon AB)........................................................................................... 40.00 5-23-75
Other............................................................................................................. 30.00 9-26-76

Spanish Sahara................................................................................................ 28.00 4-6-75
Sri Lanka (Ceylon) 2 ’ 4 (formerly Ceylon): 
★ Colombo.................................................................................................... 28.00 9-26-76
★ Kandy.......................................................................................................... 17.00 9-26-76

Other............................................................................................................. 14.00 4-11-76
Sudan:2

Juba............................................................................................................. 27.00 2-15-76
Khartoum................................................................................................... 40.00 5-9-76
Kosti............................................................................................................. 18.00 2-15-76
Malakal........................................................................................................ 18.00 2-15-76
Port Sudan................................................................................................... 27.00 2-15-76
Wau................................................................................................................ 18.00 2-15-76
Other............................................................................................................. 16.00 5-4-75

Surinam............................................................................................................. 44.00 8-3-75
Swan Islands...................................................................................................... 12.00 11-26-72
Swaziland........................................................................................................... 32.00 3-14-76
Sweden............................................................................................................. 61.00 6-6-76

★ Switzerland........................................................................................................ 62.00 8-29-76
Syria:

Damascus...................................................................................................... 34.00 8-1-76
Other............................................................................................................. 25.00 84-76

Tanzania:
Arusha ........................................................................................................ 29.00 12-21-75
Dar es Salaam.............................................................................................. 36.00 6-6-76
Zanzibar........................................................................................................ 26.00 12-21-75
Other............................................................................................................. 22.00 12-21-75

Thailand:
Bangkok........................................................................................................ 42.00 11-23-75
Chiang Mai................................................................................................... 28.00 9-29-74
Chon Buri and Rayong Provinces............................................................ 26.00 7-16-73
Songkhla..................................................................................................... 24.00 10-27-74
Other............................................................................................................. 16.00 6-10-73

★ Togo.................................................................................................................. 34.00 8-29-76
Tonga ................................................................................................................ 34.00 12-23-73
Trinidad and Tobago........................................................................................ 36.00 2-15-76
Trust Territory of the Pacific Islands: 

Palau........................................................................................................ 35.00 2-15-76
Saipan.......................................................................................................... 34.00 2-15-76
Other............................................................................................................. 27.00 2-15-76

Tunisia:2
Carthage........................................................................................................ 56.00 3-17-76
Gammarth................................................................................................... 56.00 3-17-76
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Tunisia:2 (Cont’d)
Lamarsa........................................................................................................ $56.00 3-17-76
Sidi Bou Said.............................................................................................. 56.00 3-17-76
Tunis............................................................................................................. 56.00 3-17-76
Other.............................................................................................................

Turkey:
33.00 7-4-76

Ankara ........................................................................................................ 34.00 5-9-76
Istanbul........................................................................................................ 43.00 1-18-76
Izmir-Cigli................................................................................................... 30.00 5-9-76
Other.............................................................................................................

Turks and Caicos Islands:
Grand Turk Island:

26.00 5-9-76

5-1-11-30............................................................................................. 32.00 6-6-76
12-1-4-30.............................................................................................

Other:
38.00 6-6-76

5-1-11-30............................................................................................. 25.00 6-6-76
12-1-4-30............................................................................................. 30.00 6-6-76

Uganda............................................................................................................. 30.00 6-10-73
Union of Soviet Socialist Republics15......................................................... 53.00 8-31-75
United Arab Emirates ...................................................................................
United Kingdom:

83.00 3-14-76

Edinburgh.................................................................................................. 52.00 7-4-76
Liverpool .................................................................................................. 43.00 8-31-75
London ........................................................................................................ 52.00 7-4-76
Northern Ireland........................................................................................ 35.00 7-4-76
Other............................................................................................................. 30.00 8-31-75

Upper Volta..................................................................................................... 43.00 8-29-76
Uruguay.............................................................................................................
Venezuela:

26.00 4-11-76

Caracas........................................................................................................ 55.00 12-21-75
Other.............................................................................................................

Vietnam:
35.00 12-21-75

Da Nang........................................................................................................ 18.00 5-14-72
Saigon-Cholon Area................................................................................... 24.00 9-1-74
Other.............................................................................................................

Virgin Islands of U.S.:
14.00 9-1-74

12-1-4-30.................................................................................................. 53.00 4-2-76
5-1-11-30.................................................................................................. 45.00 4-2-76

Wake Island..................................................................................................... 20.00 5-14-74
Western Samoa................................................................................................ 34.00 8-3-75
Yemen (Aden) (formerly Southern Yemen)...............................................
Yemen Arab Republic:

19.00 1-1-68

Sana............................................................................................................. 28.00 4-11-76
Other.............................................................................................................

Yugoslavia:2
26.00 6-1-75

Skopje ........................................................................................................ 23.00 4-11-76
Other............................................................................................................. 35.00 5-9-76
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Zaire:
Bukavu........................................................................................................ $34.00 4-11-76

★ Kinshasa........................................................................................................ 48.00 9-26-76
Lubumbashi ............................................................................................. 55.00 4-11-76
Other............................................................................................................. 24.00 4-11-76

★ Zambia............................................................................................................. 47.00 8-29-76
Other localities:

Foreign Areas............................................................................................. 12.00 2-18-73
Nonforeign Areas14................................................................................... 12.00 5-4-76

1The provisions of par. C4552-3d and g are not applicable.
2 Denotes excess or near-excess foreign currency countries. Agencies should instruct travelers in these countries to minimize 

use of United States dollars for travel and per diem expenses, e.g., purchase of foreign currency only from United States Govern­
ment disbursing facilities and the elimination of any direct use of dollars.
★ 3The maximum rate when travelers receive per diem in Egyptain pounds is 19.7 for Alexandria, 21.1 for Aswan and Luxor, 

32.6 for Cairo, and 12.9 for all other locations.
★ 4The maximum rate when travelers receive per diem in Sri Lanka rupees is 399 for Colombo, 242 rupees for Kandy, and 200 

rupees for all other locations.
5 Rate for those employees who have been given German Democratic Republic documentation.
6 Rate for those employees who have not been given German Democratic Republic documentation.
7The term “Tokyo” is limited to that area falling within the following named special wards (KU): Chiyoda, Chuo, Minato, 

Shinjuku, Bunkyo, Taito, Sumida, Koto, Shinagawa, Merguro, Ota, Setagaya, Shibuya, Nakano, Suginami, Toshima, Kita, 
Arakawa, Itabashi, Nerima, Adachi, Katsushika, and Edogawa.

♦ When per diem is paid in zlotys, the maximum rate is 1080 zlotys.
9See also Balearic Islands and Canary Islands.
°Only if required to use new wing of Peking Hotel.

* when per diem is paid in zlotys, the maximum rate is 810 zlotys.
1 2As used in this Appendix, the term “Paris (Environs)” is comprised of the Departments of Essone, Hauts-de-Seine, Seine-St. 

Denis, Val-de-Marne, Val-d’Oise, and Yvelines.
(Effective 3 September 1976)

*13A per diem rate of $7, plus reimbursement for BOQ/BEQ fees not subject to provisions of par. C4552-3d and g, will be pay­
able to employees on temporary duty on any day when quarters are furnished by the U.S. or Saudi Arabian Government and 
when two or more meals are taken in the USMTM Mission Inns located in Dhahran, Riyadh, Taif, or Jiddah. When two or more 
meals per day are taken only from U.S. contractor facilities (J. A. Jones, Blount Brothers, Bendix-Sianco, or Northrop-Tumpane), 
a per diem allowance of $17 per day will be payable.

4For the purpose of this Appendix, the term “nonforeign areas” are all areas located in territories and possessions of the 
United States for which a specific rate is not otherwise listed in this Appendix.

15The rate for the first day in any hotel in the U.S.S.R. may be increased by the amount of a mandatory room “reservation” 
fee, if levied.
★'6Except for Adak, Alaska, when Government quarters and an open mess are utilized for two or more meals daily, the 

amount to be added to the average cost of lodging in determining the per diem rate will be 8% of the travel per diem rate pre­
scribed for the locality concerned in this Appendix plus the following amount:

Alaska.............................................. $15.00
Bahrain......................................... 8.00
Bermuda...................................... 9.00
Canada

St. John’s, Newfoundland .. 11.00

Canal Zone ..............................................$12.00
Guam .................................................... 12.00
Hawaii.................................................... 15.00
Japan....................................................... 12.00
Panama.................................................... 12.00
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VOLUME 2

JOINT TRAVEL REGULATIONS

CHANGE 133

Washington, DC, 1 November 1976

Instructions herein are issued for the information and guidance of 
all Department of Defense civilian personnel. New or revised material is 
indicated by a star and is effective as of 1 November 1976 unless other­
wise indicated.

DONALD G. BROTZMAN
Assistant Secretary of the Army 
(Manpower and Reserve Affairs)

JOSEPH T. McCULLEN, JR.
Assistant Secretary of the Navy 
(Manpower and Reserve Affairs)

NITA ASHCRAFT
Assistant Secretary of the Air Force 
(Manpower and Reserve Affairs)

This change includes new material not previously published. The re­
printed sheets attached hereto will be inserted and the corresponding 
sheets removed.

The cover sheet for Change 132 will be removed and this cover sheet 
will be inserted in the front of the Joint Travel Regulations, Volume 2.

BRIEF OF REVISION

Following are the major changes in procedures made by Change 133:

Par. C1102-4. Authorizes an advance of funds based on the cost of re­
quired transportation when transportation requests are not available or 
their use is impractical, regardless of the cost.

Par. C4552-2i(2). Increases the per diem rate from $2.50 to $3.50 for 
attendees at various Civil Service Commission training courses.

Par. C4552-2i(2). Deletes the reduced per diem rate applicable to the 
Defense Management Systems Course, Naval Post Graduate School, Monterey, 
California.

Par. C4705-6. Authorizes reimbursement of charges for handling Govern­
ment property at hotels/motels.

Par. C13001-3b. Authorizes an interruption in the normal 30 day entitle­
ment period to temporary quarters subsistence expenses for a temporary 
military duty training assignment.
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VOLUME 2

JOINT TRAVEL REGULATIONS

Except for Appendix C, Part IV, which is issued as a separate distri­
bution, the following is a list of sheets in force in Volume 2, Joint Travel 
Regulations, after the sheets of this change have been carefully inserted. 
It is to be used to verify the accuracy of the Volume. See ’’Source of Pro­
curement” in the Introduction. Single sheets are not available.

Ch. Page Ch. Page Ch. Page Ch. Page Ch. Page

131 i 131 4-3 131 4-197 131 8-9 131 c-11
131 iii 133 4-5 131 4-199 131 8-11 131 c-13
131 V 133 4-7 131 4-201 131 8-13 131 c-15
131 1-i 131 4-9 131 4-213 131 8-15 131 c-17
131 1-1 131 4-11 131 4-215 131 9-i 131 c-19
131 1-11 131 4-13 131 4-217 131 9-1 131 c-21
131 1-13 131 4-15 131 4-219 131 9-3 131 c-23
133 1-29 131 4-27 132 4-229 131 10-i 131 c-35
133 1-31 132 4-39 133 4-231 131 10-1 131 c-37
131 2-i 131 4-41 131 4-233 131 10-3 131 c-39
131 2-1 131 4-43 131 5-i 131 11-i 131 c-51
131 2-3 131 4-55 131 5-1 131 11-1 131 d-1
132 2-13 131 4-57 131 5-3 131 11-3 131 d-3
131 2-23 131 4-69 131 5-5 132 11-5 132 d-5
131 2-25 131 4-71 131 5-19 132 11-7 131 i-1
131 2-35 131 4-83 131 5-21 132 11-9 131 i-3
131 2-37 131 4-93 131 5-31 131 12-i 131 i-5
131 2-49 131 4-103 131 6-i 131 12-1 131 i-7
132 2-51 131 4-105 131 6-1 131 13-i 131 i-9
131 2-53 131 4-107 131 6-3 133 13-1 131 i-11
131 2-55 131 4-109 131 6-15 131 13-3 131 i-13
131 2-65 131 4-111 131 6-17 131 13-5 131 i-15
131 2-75 131 4-113 131 6-29 131 13-7 131 i-17
131 2-77 131 4-125 131 6-41 131 14-i 131 i-19
131 3-i 131 4-127 131 6-51 131 14-1 131 i-21
131 3-1 131 4-139 131 6-61 131 14-3 131 i-23
132 3-3 131 4-141 131 6-71 132 14-5 131 i-25
131 3-5 131 4-153 131 6-83 131 14-7 131 i-27
131 3-7 131 4-155 131 7-i 133 a-1 131 i-29
131 3-9 132 4-167 131 7-1 133 a-3 131 i-31
131 3-19 133 4-169 131 7-3 133 a-5 131 i-33
131 3-29 132 4-171 131 7-5 133 a-7 131 i-35
131 3-31 132 4-173 131 7-7 133 a-9 131 i-37
132 3-41 132 4-175 131 7-9 133 a-11 131 i-39

131 4-177 131 8-i 133 a-13 131 i-41
132 3-43 131 4-179 131 8-1 133 b-1 131 i-43
131 4-i 131 4-191 131 8-3 131 b-3 131 i-45
131 4-iii 132 4-193 131 8-5 131 b-5 131 i-47
131 4-1 131 4-195 131 8-7 131 c-1 131 i-49
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Administration of Travel Cl 102

PART C: ADVANCE OF FUNDS FOR TRAVEL EXPENSES

CHOO GENERAL

Advance of funds for travel expenses may be made 
when it is essential to permit completion of au­
thorized temporary or permanent duty travel, except 
as precluded in par. Cl 101-2. Advances of fundswill 
not be regarded as a routine adjunct to the perform­
ance of official travel. When the employee or ap­
pointee requests funds to accomplish authorized 
travel, advances may be made as provided in this Part. 
Security for such advances will be confined to the 
methods of recovery provided in par. Cl 105-5.

C1101 WHEN ADVANCE OF FUNDS IS 
ALLOWABLE

1. TEMPORARY DUTY TRAVEL. Travel ex­
pense advances are allowable when per diem allow­
ance, or mileage allowance for use of privately owned 
conveyance, or both, is authorized in connection with 
temporary duty assignments within or outside the 
continental United States.

2. PERMANENT CHANGE-OF-STATION 
TRAVEL. Travel expense advances are allowable 
when per diem allowance or mileage allowance for 
use of privately owned conveyance is authorized in 
connection with permanent change-of-station move­
ment between Department of Defense activities 
within or outside the continental United States, or in 
connection with travel of appointee to manpower 
shortage positions to first duty stations within the 
continental United States, Alaska, or Hawaii. An 
expense advance is not permitted in connection with 
overseas renewal agreement travel, return travel for 
separation, or advance return of dependents from 
overseas. An expense advance may be allowed a new 
appointee to a first overseas duty station when 
extenuating circumstances or financial hardship are 
indicated because there will be a relatively long travel 
status period for per diem earning purposes or 
privately owned conveyance mileage allowance dis­
tance.

3. SHIPMENT OF HOUSEHOLD GOODS AU­
THORIZED. Travel expense advances are allowable 
when shipment is authorized for household goods 
within the continental United States, and the expense 
is reimbursable under the commuted rate system, or

movement is authorized for a mobile home between 
and within the continental United States and Alaska 
in lieu of shipment of household goods. An expense 
advance may be allowed for the expense of tempo­
rary storage of household goods reimbursable under 
the commuted rate system if property is to be placed 
in temporary storage.

4. ACTUAL EXPENSE ALLOWANCE AUTHOR­
IZED. Travel expense advances are allowable when 
authority is given for actual expense allowance in lieu 
of per diem allowance, for reimbursement of registra­
tion fees, for cash purchases of transportation tickets, 
and for hire of special conveyance including rental 
automobiles, or specified allowable miscellaneous 
expenses.

5. TEMPORARY QUARTERS SUBSISTENCE 
EXPENSES. Advances of subsistence expenses are 
allowed in connection with the authorized occupancy 
of temporary quarters.

Cl 102 LIMITATIONS ON AMOUNTS OF 
ADVANCES

1. GENERAL. An advance of funds for travel and 
transportation expenses will not exceed the total 
estimated amount to be reimbursed to the traveler, in 
accordance with the authority contained in a travel 
order. An advance of funds will not be made for less 
than $50, unless authorization is for reimbursement 
of a registration fee in excess of $10 or when 
financial hardship would be imposed on a traveler in 
an individual case if required to pay for allowable 
travel expenses from personal funds.

2. PER DIEM AMOUNT

a. Temporary Duty. An advance of funds 
based on the per diem allowance will be limited to a 
period of 30 days under an individual travel order 
unless:

1. the employee is assigned to temporary duty 
for a period in excess of 30 days at a place 
where there are no facilities available for 
processing travel vouchers, or

2. the employee is performing extended tem­
porary duty aboard a Navy ship.
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b. Permanent Change of Station

(1) Travel Between Old and New Duty Stations. 
An advance of funds, for the employee and/or 
dependents, based on the applicable per diem allow­
ance, will be limited to the amount payable for the 
allowable travel time.

(2) Round Trip Travel to Seek Permanent Resi­
dence. An advance of funds for the employee and/or 
spouse, based on the per diem allowance, will be 
limited to the amount payable for the actual number 
of days authorized in the travel orders.

3. MILEAGE AMOUNT

a. Temporary Duty. An advance of funds based 
on the mileage allowance will be limited to $300 
under an individual travel order.

b. Permanent Change of Station

(1) Travel Between Old and New Duty Stations. 
An advance of funds, based on the mileage allowance 
of the employee and/or dependents, will be limited to 
the official distance between the old and new duty 
stations.

(2) Round Trip Travel to Seek Permanent Resi­
dence. An advance of funds, based on the mileage 
allowance of the employee and/or spouse, will be 
limited to the official distance from the old duty 
station to the new duty station and return to the old 
duty station.

★ 4. COMMERCIAL TRANSPORTATION 
AMOUNT. When an employee elects to perform 
travel by commercial transportation at personal ex­
pense, an advance of funds may be made based on the 
estimated cost of the required transportation, not to 
exceed $100 for each trip authorized under travel 
orders. When transportation requests are not available 
or their use is impractical, an advance of funds may 
be made based on the cost of required transportation.

5. ACTUAL EXPENSE ALLOWANCE AMOUNT. 
An advance of funds based on an actual expense 
allowance will be limited to the product of the

maximum daily allowance authorized in the travel 
order and the number of days in the period stated 
therein.

6. HOUSEHOLD GOODS AMOUNT. An advance 
of funds for the cost of transportation of household 
goods is limited to the cost of shipping the estimated 
weight of the employee’s goods within the maximum 
weight for which an employee is eligible, at the 
applicable rate and distance shown in the commuted 
rate schedule. Expense advance for the cost of 
temporary storage is limited to the applicable com­
muted rate for the weight of goods and period of 
storage, not in excess of 60 days and not in excess of 
the maximum weight for which an employee is 
eligible. A request for an advance of funds by an 
employee will be accompanied by a written statement 
designating the points of origin and destination, the 
estimated weight of household goods to be shipped, 
and any anticipated temporary storage not to exceed 
60 days. The estimate of weight required in support 
of an advance of funds may consist of a statement of 
the estimated weight signed by the carrier selected to 
handle the shipments.

7. TEMPORARY QUARTERS SUBSISTENCE 
EXPENSES AMOUNT. An advance of funds for the 
allowable subsistence expenses of the employee and 
his dependents will be limited to the period 
authorized for occupancy of temporary quarters.

8. TRANSPORTATION OF MOBILE HOME 
AMOUNT

a. Within Continental United States. When the 
point of origin and the official duty station to which 
movement is authorized are both located within the 
continental United States, an expense advance for the 
cost of transportation of a mobile home moved by a 
commercial transporter is limited to an amount 
computed at the applicable rates for transportation 
for the official distance and 60 days temporary 
storage prescribed in the commuted rate schedules for 
the maximum weight of household goods for which 
an employee is eligible. If a mobile home is moved by 
a means other than a commercial transporter between 
such points, the expense advance is limited to an 
amount computed at $0.11 per mile for the official
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highway distance or the applicable commuted rates in 
the schedules, whichever is less.

b. Between Continental United States and 
Alaska. For travel between the continental United 
States and Alaska involving movement through 
Canada, the advance amount will be computed at the 
constructive cost for transportation and temporary 
storage of household goods under a Government bill 
of lading, subject to the entitlement conditions and 
limitations prescribed in subpar, a.

9. GROUP OR CHARTER ARRANGEMENTS. 
When payment for transportation under group or 
charter arrangements cannot be made to a carrier 
with The United States of America Transportation 
Request (Standard Form 1169), an advance will be 
authorized for the estimated cost of the transporta­
tion to be furnished.

10. SPECIAL CIRCUMSTANCES. When travel to 
be performed is for extended periods of time in 
isolated or remote localities and unusual travel 
expenses such as exchange fees, cash purchase of 
transportation tickets, services of guides, interpreters, 
packers, or the hire of special conveyances may 
reasonably be anticipated, advance of funds may be 
based upon the total number of days of travel status 
authorized in order, plus the estimated amount 
required for additional travel expense.

Cl 103 REQUESTING AN ADVANCE OF
FUNDS

1. GENERAL. Subject to the conditions in sub­
par. 2, an employee, upon his request, will be granted 
an advance of funds. The amount of the advance 
granted will be stated in the travel orders. Such 
advance will not be paid more than 10 days prior to 
the commencement of travel unless specifically au­
thorized as necessary by the authority directing the 
travel because of early departure incident to leave or 
exigencies of the Service.

2. CONDITIONS AFFECTING AN ADVANCE 
OF FUNDS

a. General. An advance of funds will be subject 
to the conditions stated in subpars, b, c, and d.

b. Only One Advance Granted. Only one ad­
vance of funds for the same purpose will be granted 
under the same travel order. An exception to this rule 
may be made for civilian employees on temporary 
duty in excess of 30 days aboard navy ships. In such 
instance an employee may be advanced funds every 
30 days in amounts equal to 30 days of per diem 
allowance. The total of the amounts advanced during 
the temporary duty assignment may not exceed the 
total amount authorized to be advanced in the 
employee’s orders.

c. Prior Advance Outstanding. An expense ad­
vance will not be granted if the employee involved 
has failed for reasons unacceptable to an approving 
official to submit a claim voucher on a previous travel 
order under which an expense advance was paid, or 
has not made arrangements for settlement of an 
outstanding over-advance. An acceptable reason for 
waiving this requirement is when an employee has not 
had reasonable time to prepare and submit vouchers 
because of short intervals between successive travel 
assignments.

d. Household Goods Shipments. Advances in 
connection with shipment or temporary storage of 
household goods or movement of a mobile home will 
be withheld if such expense is not expected to be 
incurred by the employee concerned within 30 days 
from the authorizing date. When an employee does 
not expect to incur the expense within a 30-day 
period, the expense advance may be granted later.

C1104 OBTAINING PAYMENT OF 
ADVANCE OF FUNDS

1. SUBMISSION OF DOCUMENTS. Except for 
employees in the Department of the Navy, the 
applicant will prepare and submit to the appropriate 
paying officer an original and 3 copies of the Travel 
Voucher (DD Form 1351) accompanied by 3 copies 
of his travel order. For employees in the Department 
of the Navy, the applicant will prepare and submit to 
the disbursing officer an original and 4 copies of the 
DD Form 1351 accompanied by the original and 2 
copies of his travel order.

2. PAYMENT. Payment of an advance of funds 
will be made by the accounting and finance officer or 
disbursing officer. Necessary records of advances paid
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to employees will be maintained by the accounting 
and finance officer or fiscal (Navy) officer in accord­
ance with applicable accounting or disbursing regula­
tions of the separate departments.

C1105 REPAYMENT OF ADVANCES

1. GENERAL. An employee who has received an 
advance of funds is required to submit a travel claim 
voucher as promptly as possible, not in excess of 15 
calendar days after completion of travel and trans­
portation, so that settlement of the advance account 
can be made. The accounting and finance officer or 
fiscal (Navy) officer, accounting for funds against 
which the advance was charged, is responsible for 
settlement or collection action in accordance with the 
applicable accounting or disbursing regulations of the 
separate departments.

2. PARTIAL PAYMENTS. Normally, the full 
amount of the advance will be deducted when the 
first travel claim voucher is submitted for settlement. 
When a traveler is in a continuing travel status and 
partial reimbursement vouchers are submitted on a 
periodic basis, such vouchers may be paid in full for 
earned entitlement without deduction of the advance 
amount to the extent that the aggregate of partial 
payments do not exceed entitlement under a travel 
order including the advance amount. Settlement of 
the advance will be made on the final travel claim 
voucher.

3. DELAYED USE OF ADVANCE OF FUNDS. 
In any instance when an advance of funds has

been made and cancellation or indefinite post­
ponement of travel occurs, the official directing 
the travel will report that fact immediately to 
the accounting and finance or fiscal (Navy) 
officer so that prompt collection action can be 
initiated by that official.

4. OUTSTANDING ADVANCES. An employee 
will be informed that any over-advance amount 
indicated in a travel claim settlement voucher must be 
liquidated immediately. If an employee does not 
make voluntary settlement of indebtedness, collec­
tion action will be taken to liquidate the outstanding 
advance from money due the employee.

5. RECOVERY OF ADVANCES. Outstanding 
travel or transportation expense advances which have 
not been fully recovered by deductions from reim­
bursement vouchers or voluntary refunds by the 
traveler will be recovered promptly by the finance 
and accounting officer, disbursing officer, fiscal offi­
cer, or comptroller, as applicable. Recovery will be by 
written request to the traveler for refund of the 
amount due. In the case of deceased employees, any 
travel expense advance in excess of earned entitle­
ment is subject to collection. In the event the amount 
due is not refunded within a reasonable period, 
collection will be effected by setoff of salary due, 
retirement credit, or otherwise, from the person to 
whom advanced, or the traveler’s estate, by deduction 
from any amount due from the United States, or by 
such other legal method of recovery as may be 
necessary. Salary or other amounts due shall be 
resorted to ahead of the retirement credit.
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is unmarried and under 21 years of age whose parent 
is in the overseas geographical locality as:

1. a member of the Uniformed Services,
2. a member of the Foreign Service of the 

Department of State,
3. a civilian employee of the Federal Govern­

ment,
4. a private individual,
5. an employee of a private individual,
6. an employee of a non-Federal organization.

C4004 PLACE OF ACTUAL RESIDENCE 
DETERMINATION

1. EMPLOYMENT IN MANPOWER SHORTAGE 
POSITIONS. The obligation of the Government for 
transportation to the first duty station is limited to 
movement from place of actual residence at the time 
of selection or assignment. The place of actual 
residence for use in connection with travel to the first 
duty station in the 50 states and the District of 
Columbia is that location where an individual dwelled 
for some time prior to selection for appointment or 
assignment to a shortage occupation. If the employee 
claims some other location as his place of actual 
residence at the time of selection, the burden of 
proof is upon him to show that his residence in the 
location where he dwells at the time of selection is 
temporary and that his place of actual residence is 
elsewhere. The location of a college in which a 
student is enrolled and where he has dwelled for 9 or 
10 months in each of 3 or 4 years may or may not be 
considered his place of actual residence depending 
upon the facts presented.

2. OVERSEAS EMPLOYMENT

a. General. The obligations of the Government 
for transportation for purposes of overseas assign­
ment, round trip travel under a renewal agreement, or 
return for separation are limited to movement to or 
from an employee’s place of actual residence at the 
time of his assignment to overseas duty. Before an 
agreement is negotiated, the employment office will 
make every effort to ascertain and state in the 
agreement the correct place of actual residence. In 
the negotiation of a renewal agreement, the same 
place of actual residence shown in the employee’s

original agreement will be stated in the renewal 
agreement unless it is determined that an error was 
made in the employee’s place of actual residence 
when the original agreement was executed. In the 
event of the latter, the correct place of actual 
residence will be determined and stated in the 
renewal agreement. An explanation will be made a 
matter of record with the renewal agreement.

b. Factors for Consideration. The place of 
actual residence is the fixed or permanent residence, 
normally, where dependents and household goods are 
maintained at the time of an employee’s appointment 
to an overseas position. Generally, the place of actual 
residence is the place from which transferred or 
appointed. This, however, is not always so. The desire 
of an applicant or employee to specify a location as 
place of actual residence that is not justified as 
reasonable, or merely because of an intention to 
establish residence or visit some place, will not be a 
basis for designating such place as that of actual 
residence for transportation eligibility purposes. All 
available facts concerning the employee’s residence 
prior to assignment to overseas duty will be carefully 
considered such as home ownership, previous 
residence, temporary employment in city from which 
recruited, employment requiring residence apart from 
the family, the employee’s voting residence, the place 
where the employee pays taxes. Additional factors 
for consideration, in the case of a local hire, are the 
length of absence from the claimed place of residence 
and the reasons for such absence; whether a residence 
has in fact been maintained to which the person 
expects to return; whether the person has in fact 
actually established residence locally overseas, partici­
pated in local elections, or obtained waiver of United 
States tax liability based on foreign residence which 
would negate a claim of place of actual residence in 
the United States (35 Comp. Gen. 244 ; 37 Comp. 
Gen. 846). Additionally, the conditions in par. 
C4002-3 will be used in determining place of actual 
residence in the United States.

c. Documentation. The information developed 
as a result of determining the place of actual 
residence will be placed in the employee’s official 
personnel folder.

d. Employee’s Claim of Change in Place of 
Actual Residence. Where place of actual residence has
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been determined in accordance with subpar, b, no 
change is authorized during a continuous period of 
overseas service and none will be approved except in 
case of an error (35 Comp. Gen. 101; 39 Comp. Gen. 
337). In the event of an error, the appropriate 
agreement will be corrected to show the employee’s 
correct place of actual residence.

C4005 PERIOD OF SERVICE REQUIREMENT 
(TOUR OF DUTY)

1. TRANSFERS TO AND WITHIN CONTI­
NENTAL UNITED STATES. The tour of duty in 
connection with transfers to or between permanent 
duty stations within the contimental United States is 
12 months.

2. EMPLOYMENT IN MANPOWER SHORTAGE 
POSITIONS. The tour of duty for first duty station 
travel in connection with appointment and assign­
ment to manpower shortage positions in the 50 states 
and District of Columbia is 12 months.

3. OVERSEAS EMPLOYMENT

a. General. To the fullest practicable extent, 
tours of duty established for civilian employees of the 
Department of Defense in overseas localities will be 
uniform within each such area. Except as provided in 
subpars, b through j, tours of duty will be 36 months 
under original and 24 months under renewal agree­
ments negotiated with employees assigned overseas. 
The tour of 24 months may be administratively 
reduced by 2 months for employees signing a renewal 
agreement to serve an additional tour at the same or 
another post. There is no eligibility for renewal 
agreement travel (other than as allowable for overseas 
school teachers subject to 20 U.S. Code 901-907) 
unless a minimum of 12 consecutive months of 
overseas service under an agreement has been com­
pleted immediately preceding the beginning of au­
thorized renewal agreement travel (37 Comp. Gen. 
62). For employees serving in a 36 months tour of 
duty area who are subject to the 5 year overseas 
service limitation, the 36 months period of service 
prescribed under an initial agreement may be reduced 
up to 6 months for the purpose of beginning 
authorized renewal agreement travel, provided that 
the renewal agreement is for duty in a 36 months or

24 months tour area. However, when the initial 
agreement of 36 months is administratively reduced, 
the renewal agreement must prescribe a period of 
service that, when added to the number of months 
completed under the initial agreement, plus the 
number of months authorized as leave incident to the 
renewal agreement, will equal 60 months. Use of 
these reduced tours is authorized to permit schedul­
ing leave at regular intervals, such as known slack 
periods or during school vacation periods for em­
ployees having dependents attending school overseas. 
For employees serving in a 36 months tour of duty 
area who are not subject to the 5 year overseas 
limitation, the 36 months period of service prescribed 
may be administratively reduced by 2 months for 
employees signing a renewal agreement to serve an 
additional tour at the same or another overseas post.

b. 24 Months’ Tour of Duty Areas. Tours of 
duty of the duration of 24 months are as follows: 
Afghanistan

★ Alaska: Adak, for all employees on initial agreement 
accompanied by dependents

Australia (Northwest Cape)
Azores
Bahamas: Andros Island
Bahrain Island, for employees accompanied by de­

pendents
Burma
Canada: Newfoundland (Argentia) only, for em­

ployees accompanied by dependents
Cuba (Guantanamo Bay), for employees accompanied 

by dependents
Greece
Iceland, for all employees on initial agreements 

accompanied by dependents
Iran (Teheran only)
Italy: Sicily (Sigonella) only, for employees on initial 

tour accompanied by dependents
Japan (Wakkanai), for employees accompanied by 

dependents
Korea, for all employees with duty stations in 

Seoul/ASCOM, Taegu, Pusan, K-16 Airfield, 
Chinhae/Masan and employees occupying desig­
nated key positions at all other duty stations

Laos
Liberia
Mariana Islands: Guam, Saipan, only
Morocco
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Nigeria
Panama Canal Zone
Philippines
Ryukyu Islands
Saudi Arabia, for employees accompanied by depend­

ents
Singapore
Taiwan
Thailand, for employees accompanied by dependents 
Turkey
United Arab Republic
Yugoslavia

c. 18 Months’ Tour of Duty Areas. Tours of 
duty of the duration of 18 months are as follows: 
Bahrain Island, for employees not accompanied by

dependents
Canada: Newfoundland (Argentia) only, for employ­

ees not accompanied by dependents
Italy: Sicily (Sigonella) only, for employees on initial 

tour not accompanied by dependents; and for all 
employees serving a renewal agreement tour, 
whether or not accompanied by dependents

Libya
Pakistan
Somalia

d. 12 Months’ Tour of Duty Areas. Tours of 
duty of the duration of 12 months are as follows:

^Alaska: Aleutian Islands (except Adak for employees 
on initial agreement accompanied by dependents), 
isolated mainland bases, Kodiak Island

Ascension Island
Bonin Islands
Canada: Newfoundland: Gander, Labrador, St.

Anthony, only, and Northwest Territories 
Christmas Island
Cuba (Guantanamo Bay), for employees not accom­

panied by dependents
Diego Garcia Island, Chago Archipelago, Indian Ocean 
Dominican Republic
Eniwetok Atoll
Ethiopia
Greenland
Iceland, for all employees not accompanied by 

dependents and all employees serving on a renewal 
agreement

Indonesia, for employees whose dependents are not au­
thorized to accompany or join them in Indonesia

Iran (all places except Teheran)
Iwo Jima
Japan (Wakkanai), for employees not accompanied 

by dependents
Johnston Island
Korea, for employees with duty stations outside of 

Seoul/ASCOM, Taegu, Pusan, K-16 Airfield, and 
Chinhae/Masan occupying positions which are not 
within the designated key category

Kwajalein Atoll
Mahe Island, Seychelles Group, Indian Ocean 
Midway Islands
Saudi Arabia, except for employees authorized en­

trance of dependents
Thailand, for employees not accompanied by de­

pendents
Vietnam
West Indies: Eleuthera Island, Grand Bahama Island, 

Grand Turk Island, Mayaguana Island, San Salva­
dor Island, St. Lucia Island, only

e. Tours of Duty Under Special Circumstances

(1) General. The tours of duty for the persons 
listed in subpars. (2) through (12) are an exception to 
the tours of duty listed in subpars, b, c, and d.

(2) Overseas Dependents School Personnel

(a) Professional Personnel in 20 U.S. Code 
901-907 Teaching Positions. The tour of duty for 
persons in teaching positions under the DOD Overseas 
Dependent Schools System (see 20 U.S. Code 
901-907 and DOD Directive 1400.13) will be one or 
two school years as required, plus the time required 
in the area because of arrival before the start of the 
school year and while awaiting transportation upon 
departure. The “school year,” for persons in teaching 
positions, consist of not more than 190 working days 
including not less than 175 days of classroom 
instruction.

(b) Professional Personnel Not in 20 U.S. Code 
901-907 Teaching Positions. The tour of duty for 
professional personnel not in 20 U.S. Code 901-907
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teaching positions will be 12 months in those areas 
where the tour of duty for other Department of 
Defense employees is less than 24 months. In all 
other areas, the tour of duty will be 24 or 36 months, 
as appropriate. Professional personnel not in teaching 
positions include school principals, administrators, 
and other personnel whose services are required for a 
full calendar year.

(c) Professional Personnel in 20 U.S. Code 
901-907 Teaching Positions Reassigned Without Re­
turning to the Continental United States to Positions 
Not Subject to 20 U.S. Code 901-907 for Which the 
Tour of Duty Is 36 Months. The tour of duty for 
professional personnel in 20 U.S. Code 901-907 
teaching positions reassigned without returning to the 
continental United States to positions not subject to

20 U.S. Code 901-907 for which the tour of duty is 
36 months will be a sufficient period of service, in 
addition to immediate prior overseas service, to 
complete 36 months.

(3) Employees of Defense Attaches. The Direc­
tor, Defense Intelligence Agency, will administra­
tively fix the tours of duty for employees of Defense 
attached because of the nature of the conditions of 
such employment.

(4) Scientists on Sabbatical Leave. The tour of 
duty for scientists on sabbatical leave will be 12 
months.

(5) Ammunition Inspectors (Surveillance). The 
tour of duty for ammunition inspectors (surveillance) 
in the following areas will be:
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c. Government Ship. Except as limited in 
subpar. 3b(6), a per diem rate of $2 is prescribed for 
travel and temporary duty aboard a Government ship 
when meals and quarters are furnished without 
charge, and a per diem rate of $4 is prescribed when 
the traveler is required to pay for quarters. Neither 
rate is subject to further reduction. When the traveler 
is required to pay for meals, the appropriate $2 or $4 
rate of per diem will be increased by the actual 
charges for meals and the resulting amount will be 
rounded to the next higher dollar. Receipts for actual 
charges for meals will not normally be required but 
may be required in individual cases. In the event that 
the traveler must maintain commercial quarters 
ashore for use following the completion of one or 
more short trips at seas, the rates of per diem 
prescribed in this subparagraph will be increased, 
before rounding to the next higher dollar, by the 
actual daily commercial cost of quarters maintained 
ashore during the period of travel aboard the Govern­
ment ship.

d. Meals Furnished Without Charge. When 
meals are furnished without charge to the traveler by 
virtue of his official assignment, a deduction of $4 
from the total per diem otherwise payable will be 
made for each meal furnished without charge, except 
that when per diem under subpar, b is payable, for 
periods of less than a full day, the per meal deduction 
will be $3.

e. Government Mess or Government Con­
tractor’s Messing Facility Used. When meals are 
taken in a Government mess, $1.90 per meal will 
be deducted from the per diem for the day in 
all cases except that when the traveler is entitled 
to per diem as prescribed in subpar, b for 
periods of less than a full day, the deduction 
will be $0.90 per meal. A deduction of $4.00 
will be made from the per diem for the day for 
each meal taken in a Government contractor’s mess­
ing facility, except that when the traveler is entitled 
to per diem as prescribed in subpar, b for periods of 
less than a full day, the deduction per meal will be 
$3.00. The per diem for the day will then be 
increased by an amount equivalent to the charge paid 
for each meal taken in the Government contractor’s 
facility. In no case will the total per diem payable 
exceed $33.00.

f. Two or More Meals Furnished with Charge 
Aboard Corps of Engineers Floating Plant. For any 
day when two or more meals are furnished with 
charge to an employee in a mess facility aboard a 
Corps of Engineers Floating Plant incident to tem­
porary duty, the per diem rate for that day will be 
the average cost of lodging plus $9.50 for meals and 
incidentals with the total rounded off to the next 
higher dollar. This per diem rate will not be subject to 
the deduction prescribed in subpar, e. For any day 
when less than two meals are furnished in a mess 
facility aboard a floating plant, per diem will be 
payable in accordance with subpar, a. When meals 
are furnished without charge, the provisions of 
subpar, d will apply.

g. Department of Defense Employees Attend­
ing Survival Training School, Fairchild Air Force 
Base, Washington. Except during field and compound 
training periods, a per diem rate of $830 is pre­
scribed incident to attendance by Department of 
Defense employees at the Survival Training School, 
Fairchild Air Force Base, Washington, under a tempo­
rary duty assignment. No per diem is payable during 
field and compound training periods. When a charge 
for the use of Government quarters is paid by the 
employee, the per diem payable will be increased in 
an amount equivalent to the charge for quarters.

h. Per Diem for Travel by Commercial Vessel 
on Inland or Coastal Waters. The per diem rates 
prescribed for temporary duty travel aboard a com­
mercial vessel on the inland or coastal waters of the 
continental United States are as follows:

1. $2.50 when the cost of passage includes
meals except that a per diem rate of $14.00 
is prescribed for the day of embarkation or 
debarkation,

2. $14.00 when the cost of passage does not
include meals.

i. Per Diem Rates For Courses of Instruction

(1) General. Except for those courses of instruc­
tion for which a specific rate is prescribed in the table 
shown in subpar. (2) and long-term training, research, 
and study programs for which the rates in subpars.
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(3) and (4) are applicable, the per diem rates for all 
courses of instruction regardless of length or location 
will be determined under this paragraph in the same 
manner as for any other temporary duty. See pars. 
C4550-1 and C4600-1 for procedures to be used in 
seeking additions to the table in subpar. (2).

(2) Rates for Specific Training Courses. The 
following per diem rates are prescribed for the 
courses and locations specifically indicated. The 
period of applicability of the rates shown is as 
indicated in par. C4553-3b. The per diem rates shown 
are not subject to further reduction.

1 Not applicable when quarters and/or meals are furnished without charge. In such case, see subpars, a. d, and e.

(3) Long-Term Training, Research and Study 
Programs. Long-term programs are considered to be 
any continuous full-time training or research and 
study programs of 120 or more calendar days at 
one location conducted at a Government or non­
Government college or university, or other academic 
institution or training facility. The prescribed per 
diem rates for long-term programs are as follows:

1. all locations within the continental United 
States except designated high cost areas 
listed in par. C4601-2, 55% of maximum

amount prescribed in par. C4552-2a, 
rounded to the next higher dollar;

2. all locations within the continental 
United States that are designated as high 
cost areas in par. C4601-2, 55% of the 
applicable maximum daily amount pre­
scribed in par. C4601-2 for the high cost 
area concerned, rounded to the next 
higher dollar;

3. all locations outside the continental United 
States, 55% of the applicable locality rate 
prescribed in Appendix A, rounded to the 
next higher dollar.
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^Training Course and Location

Per Diem 
Rate

Effective 
Date

Civil Service Commission Executive Seminar Center: 
Kings Point, NY ..................................................................................................... $3.50 8-6-76
Berkeley, CA ................................................................................................................ 3.50 8-6-76
Oak Ridge, TN ............................................................................................................. 3.50 8-6-76
Wilmington, DE ........................................................................................................... 3.50 8-6-76

Federal Executive Institute, Charlottesville, VA, when quarters and meals are 
furnished without cost to the traveler ................................................................. 3.50 8-6-76

IBM courses, Endicott or Poughkeepsie, NY, or other places:
When quarters and meals are furnished without cost to the traveler..................... 2.50 7-1-65
When IBM collects from a trainee attending courses, a flat charge per day for 

meals and quarters furnished, in lieu of providing such accommodations 
without cost to the traveler .............................................................................. 22.50 6-9-70

Management Program for Executives, University of Pittsburgh, Pittsburgh, PA ... . 33.001 9-22-75

National Guard Professional Education Center, Camp J. T. Robinson, North Little 
Rock, AR, when quarters and meals are furnished without charge to the traveler. 2.50 7-1-75

Naval Aviation Executive Institute, when quarters and meals are furnished without 
cost to the traveler................................................................................................... 2.50 11-1-74

Program for Management Development Course, Harvard University, Cambridge, MA 15.001 8-1-75

Water Resources Planning Associates Program, Fort Belvoir, VA............................... 25.00 7-1-76
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where the type of accommodations otherwise avail­
able are not similar to those used in the continental 
United States and/or cost of staterooms for night 
water travel when extra charge is made therefor.

3. WHEN TRANSPORTATION REQUESTS ARE 
AVAILABLE BUT NOT USED AND TRANSPOR­
TATION COSTS EXCEED $100. When transporta­
tion requests are available but due to conditions 
beyond the control of the traveler they were not 
utilized, reimbursement of the actual cost of au­
thorized travel and accommodations is authorized. In 
all other cases, when transportation requests are 
available but not used and the cost of commercial 
transportation purchased by the traveler exceeds 
$100, reimbursement may be allowed not to exceed 
the cost to the Government for authorized transpor­
tation and accommodations had a transportation 
request been used.

4. STREETCAR AND BUS TRANSPORTA­
TION. Reimbursement will be allowed when claimed 
for expenses for transportation by bus or streetcar 
under the conditions in Chapter 2, Part C. Reimburse­
ment authorized in this paragraph includes transpor­
tation expenses incurred to procure meals at the 
nearest available place when suitable meals cannot be 
obtained at the temporary duty station. A statement 
of the necessity for daily travel involving bus or 
streetcar will accompany the travel voucher.

C4705 BAGGAGE EXPENSES

1. EXCESS BAGGAGE. If transportation of ex­
cess baggage is not authorized in the travel order, 
explanation of the official necessity therefor must be 
included in the body of, or accompany, the travel 
voucher. All claims for excess baggage charges in 
excess of $15, plus any applicable tax, for each leg of 
a trip, also must be supported by receipts showing the 
weight or number of pieces and points between which 
transported. A leg of trip is considered to be the 
distance between permanent duty stations, from a 
permanent to a temporary duty station, from a 
temporary to a permanent duty station, between 
temporary duty stations, and from or to a port in the 
United States. Administrative approval on a travel 
voucher containing a claim for reimbursement for 
shipment of excess baggage will constitute sufficient 
proof of the necessity therefor.

2. TRANSFER OF BAGGAGE. Necessary 
charges for the transfer of baggage will be allowed at 
not to exceed the customary local rates. Necessity for 
the transfer of hand baggage must be explained.

3. STORAGE OF BAGGABE. Charges for storage 
of baggage will be allowed only when it is shown that 
such storage was solely on account of official business 
or that a saving of transfer charges was effected 
thereby.

4. CHECKING BAGGAGE. Charges for the 
checking of baggage will be allowed at not to exceed 
the customary local rates.

5. REDCAP AND SKYCAP CHARGES. Redcap 
and skycap charges for handling personal baggage at 
transportation terminals are expenses of travel pay­
able out of per diem allowance and are not items for 
separate reimbursement. However, charges or tips at 
transportation terminals for handling Government 
property carried by the traveler will be allowed for 
separate reimbursement. When dependents are not 
authorized per diem while traveling at Government 
expense, redcap and skycap charges may be allowed 
for handling their personal baggage when travel is 
unaccompanied by the sponsor. When dependents are 
traveling with the sponsor under such circumstances, 
redcap and skycap charges may be allowed for 
handling that portion of dependents’ personal bag­
gage which cannot be handled by the sponsor.

★ 6. CHARGES FOR HANDLING GOVERNMENT 
PROPERTY AT HOTELS/MOTELS. When an em­
ployee shows that a separate or additional charge was 
incurred by reason of the handling of Government 
property at a hotel/motel, such expense is reimburs­
able as a transportation expense.

C4706 TELEGRAPH, CABLE, AND RADIO 
SERVICE

1. GENERAL. Expenses incurred for the use of 
telegraph, cable, and radio services which are neces­
sary in the interest of official business will be allowed 
as provided in this paragraph.

2. METHOD AND TIME OF TRANSMISSION. 
Government-owned facilities will be used for the 
dispatch of official telegrams and radiograms, if 
practicable. If Government-owned means of com­
munication are not available, the cheapest practicable 
class of commercial service will be employed. The 
time required to transmit and deliver messages, the 
differences in time between cities, and the probable 
closing time of offices will be considered in deter­
mining the method of communication.

3. PERSONAL COMMUNICATIONS. Communi­
cations by telegraph, cable, or radio services used in
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applying for leave of absence, for an extension of 
leave, or inquiry as to payment of salary or expense 
vouchers, and the answers thereto, are considered 
personal communications. Such messages will not be 
sent at Government expense or over Government- 
owned facilities. The fact that official titles may be 
used in answering such messages does not constitute 
proof that they are official.

4. COMMUNICATIONS RESERVING ACCOM­
MODATIONS

a. Carrier Accommodations. Telegrams sent to 
reserve airplane, train, or steamer accommodations in 
connection with official travel will be considered 
official messages if their necessity is satisfactorily 
explained.

b. Hotel Accommodations. Charges for tele­
grams sent by the traveler to reserve hotel accom­
modations will be considered a personal expense and 
will not be charged to appropriated funds. The 
mention of hotel reservations in telegrams relating to 
official travel between administrative officials and/or 
employees may be considered as merely incidental to 
the official business involved, and the costs of such 
telegrams may be considered as reimbursable rather 
than personal expenses.

5. OFFICIAL MESSAGES. Charges for official 
telegrams, cablegrams, and radiograms will be al­
lowed, provided a statement is furnished indicating 
the points between which service was rendered, the 
date, the amount paid for such telegram, cablegram, 
or radiogram, and that they were necessary for 
official business.

C4707 TELEPHONE SERVICE

1. OFFICIAL LOCAL CALLS. Charges for local 
telephone calls on official business will be allowed. 
The reimbursement voucher will show the number of 
such calls, rate for each call, total amount expended 
each day, and bear the statement that the calls were 
on official business.

2. OFFICIAL LONG-DISTANCE CALLS. 
Charges for official long-distance calls will be allowed. 
The voucher should show the following for each 
long-distance call made, except that the points in 
item 1 may be omitted and stated in confidence to

the administrative official if of a classified nature:
1. points between which conversation was 

held,
2. date the call was made,
3. amount paid for each call,
4. statement that the call was on official 

business.

Government-owned or leased equipment will be used 
to the maximum extent practicable for making 
official long-distance calls.

3. PERSONAL TELEPHONE CALLS. Personal 
calls, calls reserving hotel accommodations, calls 
applying for leave of absence or extension thereof, or 
inquiry concerning payment of salary or expense 
vouchers, and answers thereto, will not be allowed at 
Government expense. The mention of hotel reserva­
tions in telephone calls relating to official travel 
between administrative officials and/or employees 
may be considered as merely incidental to the official 
business involved, and the costs of such calls may be 
considered as reimbursable rather than personal ex­
pense.

C4708 REGISTRATION FEES AND OTHER 
EXPENSES IN CONNECTION WITH 
ATTENDANCE AT MEETINGS

1. GENERAL. Only those expenses necessary to 
accomplish the purpose of the attendance may be 
authorized or approved for reimbursement. Registra­
tion fees or similar fees, which are a condition 
precedent to attendance at such meeting, are reim­
bursable expenses (26 Comp. Gen. 53). Fees and dues 
required for membership of officers and employees of 
the Government in societies and associations are not 
payable from appropriated funds unless such pay­
ment is authorized by specific legislation. This pro­
hibition does not preclude a Federal agency or 
activity from paying membership fees or dues from 
appropriated funds when the membership in a society 
or an association is determined to be in the interest of 
the Government and the membership is in the name 
of the agency or activity and not in the name of an 
officer or employee (31 Comp. Gen. 398; 33 Comp. 
Gen. 126). Expenses for entertainment, social events, 
and other personal items of expense in connection 
with attendance at meetings are not reimbursable 
except when they are inseparable from attendance at 
the functions of the meeting.
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CHAPTER 13

TEMPORARY QUARTERS SUBSISTENCE EXPENSES

Cl 3000 GENERAL

When it is necessary to occupy temporary quarters 
incident to the employee’s transfer to a new duty 
station, temporary quarters subsistence expenses will 
be authorized, or approved subject to the conditions 
in this Chapter, for the purpose of defraying the 
expenses of the employee and his dependents. Tem­
porary quarters refers to any lodging obtained from 
private or commercial sources to be occupied tem­
porarily by the employee and/or his dependents who 
have vacated the residence quarters in which they 
were residing at the time the transfer was authorized. 
Temporary quarters must, in fact, be a temporary 
place of residence. Quarters occupied upon initial 
arrival at a new duty station location which factually 
are permanent type residence quarters into which an 
employee moves his household goods and continues 
occupancy indefinitely will not be considered tem­
porary quarters for which expense reimbursement is 
allowable. Quarters occupied temporarily within the 
allowable time limit may be considered temporary 
quarters when their need is due to the fact that the 
permanent quarters for which the employee has made 
arrangements:

1. have not been vacated by the present 
tenant,

2. require repairs or alterations which have not 
been completed,

3. are under construction.

C13001 CONDITIONS OF ELIGIBILITY

1. GENERAL. Temporary quarters subsistence 
expenses, for the employee and/or each of his 
dependents, will be authorized under the following 
conditions:

1. when a written transportation agreement is 
signed by the employee;

2. when a permanent change of station has 
been authorized or approved and the new 
duty station is located in the United States, 
the Commonwealth of Puerto Rico, or the 
Canal Zone.

2. TIME LIMITATIONS. Except as provided 
herein, temporary quarters subsistence expenses may 
be authorized or approved for the period of oc­
cupancy of temporary quarters, but not to exceed 30 
days. When an employee is transferred to or from 
Hawaii, Alaska, the territories and possessions, the 
Commonwealth of Puerto Rico, or the Canal Zone, 
temporary quarters subsistence expenses may be 
authorized or approved for an additional period not 
to exceed 30 days. These time limits are maximum 
periods. The normal length of necessary occupancy of 
temporary quarters should average much less than the 
maximum periods. Consequently, the temporary 
quarters with subsistence expenses should be au­
thorized only as an expedient and only for the period 
of time that occupancy of temporary quarters is 
considered necessary. As a general policy, the period 
for temporary quarters should be reduced or avoided 
if a round trip to seek permanent residence quarters 
has been made or if, as a result of extended 
temporary duty at the new duty station or other 
circumstances (for example if the family does not 
expect to move until some time after the employee’s 
transfer) the employee has had adequate opportunity 
to complete arrangements for permanent quarters. 
The travel approving official of the Department of 
Defence component concerned will insure that the 
necessity and length of time for which temporary 
quarters subsistence expenses are authorized are 
justified.

3. PERIOD OF ELIGIBILITY

a. General. In order to be eligible for the 
temporary quarters subsistence expense allowance for 
which a claim for reimbursement is made, occupancy 
of temporary quarters must begin not later than 30 
days from the date the employee reported for duty at 
his new permanent duty station; or if not begun for 
claim purposes during this period, then not later than 
30 days from the date the dependents vacate the 
residence at the old permanent duty station but not 
beyond the maximum time for beginning allowable 
travel and transportation, which is 2 years from the 
date the employee reports for duty at his new 
permanent duty station. The length of time allowed
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for temporary quarters subsistence expense under the 
30- or 60-day limitations specified herein will begin 
to run for the employee and his dependents when 
either the employee or the spouse, or any other 
dependent, starts the period of use of such quarters 
for which a claim for reimbursement is made and the 
time will run concurrently. The eligibility time will 
run on a consecutive calendar day basis. The period 
of eligibility will terminate when the employee or any 
dependent(s) moves into permanent residence quar­
ters or when the allowable time limit expires, 
whichever occurs first. The use of temporary quarters 
for subsistence expense purposes under these pro­
visions may begin as soon as the employee’s transfer 
has been authorized and the written transportation 
agreement has been signed.

★ b. Exceptions. An exception to the cumulative 
concurrent time period is allowable if an employee 
alone is occupying temporary quarters at his new 
duty station location for which temporary quarters 
subsistence expense reimbursement is claimed, and 
the period of eligibility is interrupted for reasons of 
official necessity. Examples of an interruption to the 
period of consecutive days due to official necessity 
are compliance with an intervening temporary duty 
assignment or temporary military duty training not 
exceeding 15 days. In such a circumstance, the period 
of absence will be excluded from the authorized time 
for occupancy of temporary quarters. The employee 
will be eligible for temporary quarters subsistence 
expenses when he resumes occupancy of temporary 
quarters at his new duty station for the remaining 
balance of the authorized time, if necessary. Excep­
tion will not be made if dependents occupy tempo­
rary quarters, for which temporary quarters subsist­
ence expense reimbursement is claimed, at the em­
ployee’s new duty station location, or at some other 
place because the employee is on a temporary duty 
assignment or temporary military duty training as­
signment. When occupancy of temporary quarters at 
the old duty station, for which reimbursement is 
claimed, is interrupted by the performance of official 
travel from the old to the new duty station where 
occupancy of temporary quarters is resumed, the 
actual time en route, not in excess of the authorized 
allowable travel time, will be excluded from the 
period of eligibility.

4. ENTITLEMENT IN FOREIGN AREAS. Inci­
dent to a transfer from a duty station in a foreign

country to a new duty station in the United States, 
Commonwealth of Puerto Rico, or the Canal Zone, 
temporary quarters subsistence expenses may be 
allowed for temporary quarters occupied in the 
foreign country; however, if the employee receives 
both temporary quarters subsistence expenses and a 
temporary lodging allowance authorized under De­
partment of State Standardized Regulations (Govern­
ment Civilian, Foreign Areas) incident to occupying 
the same temporary quarters for the same period, the 
temporary quarters subsistence expense allowance 
must be reduced by the amount of the temporary 
lodging allowance received (MS Comp. Gen. 
B-l80286, 2 July 197 5). Reimbursement may be 
allowed for temporary quarters subsistence expenses 
at a new duty station in the United States, Common­
wealth of Puerto Rico, or the Canal Zone for 
dependents who have preceded the employee and for 
temporary lodging allowance for the employee who 
has not departed from his old duty station in a 
foreign country.

C13002 ALLOWANCE WHEN SHORT 
DISTANCE TRANSFER IS 
INVOLVED

1. GENERAL. Except as provided in subpar. 2, 
an employee and/or his dependents will not be 
eligible for temporary quarters subsistence expenses 
when the commuting distance from the employee’s 
old residence to the new duty station exceeds the 
commuting distance from his old residence to his old 
duty station by 40 miles or less.

2. ENTITLEMENT WHILE WAITING FOR 
HOUSEHOLD GOODS. In the circumstances de­
scribed in subpar. 1, an employee and dependents will 
be eligible for the expenses of temporary quarters 
occupied for the period during which the employee is 
awaiting the arrival of his household goods shipped 
from the old residence to the new residence provided 
use of such quarters is begun not later than the 
maximum time for beginning allowable travel and 
transportation, which is 2 years from the date the 
employee reports for duty at his new duty station. 
All measurements will be made according to map 
distance along a usually traveled surface route.

C13003 DUPLICATION OF OTHER
ALLOWANCES

Temporary quarters subsistence expenses will not be 
allowed when they duplicate, in whole or in part,
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APPENDIX A

PER DIEM RATES APPLICABLE OUTSIDE CONTINENTAL 
UNITED STATES

1. GENERAL. The per diem rates listed in this 
Appendix apply to travel of civilian employees within, 
or while at, a designated locality. These per diem rates 
do not apply while en route by airplane, train, or 
ship. For per diem rates applicable while en route to 
or from the continental United States or between 
different localities outside the continental United 
States, see par. C4552.

2. JURISDICTION OVER PER DIEM RATES. 
The Department of State establishes the locality per 
diem rates for foreign areas, including the Trust 
Territory of the Pacific Islands. The Department of 
Defense Per Diem, Travel and Transportation Allow­
ance Committee establishes the locality per diem 
rates for Alaska, Hawaii, the Commonwealth of

Puerto Rico, the Canal Zone, and territories and 
possessions of the United States. The General Services 
Administration establishes per diem rates for travel 
to, from, and between overseas areas.

3. LOCALITY PER DIEM RATES. The per diem 
rates shown in this Appendix are reprinted from 
appropriate Department of State or Department of 
Defense Per Diem, Travel and Transportation Allow­
ance Committee documents. For per diem rates 
applicable for periods prior to 15 February 1965, see 
appropriate Department of State or Office of Manage­
ment and Budget documents.

4. AREA LISTING. Footnotes appearing herein 
are published at the end of the listing.

Locality Maximum Per 
Diem Rate

Effective 
Date

Afghanistan: 1
Bamiyan.................................................................................................... $36.00 8-1-76
Kabul ....................................................................................................... 43.00 8-1-76
Other ....................................................................................................... 21.00 8-1-76

Alaska:
Adak1 ....................................................................................................... 8.50 3-22-76
Anchorage................................................................................................ 59.00 2-17-76
Annette ................................................................................................... 50.00 5-27-75
Barrow....................................................................................................... 79.00 2-17-76

★Bethel....................................................................................................... 66.00 8-23-76
College....................................................................................................... 69.00 2-17-76
Deadhorse................................................................................................ 114.00 3-22-76
Delta Junction.......................................................................................... 56.00 2-17-76
Eielson AFB............................................................................................. 69.00 2-17-76
Elmendorf AFB...................................................................................... 59.00 2-17-76
Fairbanks ................................................................................................ 69.00 2-17-76
Ft. Greely................................................................................................ 56.00 2-17-76
Ft. Richardson.......................................................................................... 59.00 2-17-76
Ft. Wainwright.......................................................................................... 69.00 2-17-76
Galena....................................................................................................... 52.00 3-28-74
Juneau ....................................................................................................... 61.00 2-17-76
Ketchikan................................................................................................. 50.00 5-27-75
King Salmon............................................................................................. 52.00 5-27-75
Kodiak....................................................................................................... 48.00 2-17-76
Kotzebue ................................................................................................ 75.00 2-17-76
Murphy Dome.......................................................................................... 69.00 2-17-76
Nome ....................................................................................................... 73.00 3-22-76
Petersburg................................................................................................ 50.00 5-27-75
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Locality Maximum Per 
Diem Rate

Effective 
Date

Alaska: (Cont’d)
Prudhoe Bay . . . ....................................................................................... $140.00 3-22-76
Shemya AFB .............................................................................................. 22.00 11-21-75
Sitka-Mt. Edgecombe ................................................................................ 50.00 5-27-75
Skagway ........................................................................................................ 50.00 5-27-75
Spruce Cape................................................................................................... 48.00 2-17-76
Tanana ........................................................................................................... 73.00 3-22-76
Valdez.......................................................................................................... 65.00 3-22-76
Wrangell........................................................................................................ 50.00 5-27-75
Other............................................................................................................. 47.00 2-17-76

Algeria ................................................................................................................ 56.00 2-15-76
American Samoa................................................................................................ 40.00 9-16-75
Andorra............................................................................................................. 30.00 2-17-74
Angola:

Cabinda ........................................................................................................ 34.00 5-12-74
Other............................................................................................................. 30.00 5-12-74

rArgentina........................................................................................... 20.00 8-1-76
Australia:

Canberra........................................................................................................ 51.00 3-17-76
Melbourne..................................................................................................... 53.00 8-31-75
Sydney ........................................................................................................... 51.00 3-17-76
Other............................................................................................................. 45.00 8-31-75

Austria............................................................................................................... 46.00 8-31-75
Azores............................................................................................................... 19.00 6-6-76
Bahamas:

Andros Island:
★5-1-12-14................................................................................................ 48.00 8-1-76

12-15-4-30 ........................................................................................... 53.00 4-14-74
Nassau:

5-1-12-14 ............................................................................................. 53.00 8-3-75
12-154-30............................................................................................. 61.00 8-3-75

Other:
5-1-12-14 .............................................................................................. 48.00 12-21-75
12-15-4-30.............................................................................................. 67.00 12-21-75

Bahrain ............................................................................................................. 97.00 6-6-76
Balearic Islands ................................................................................................ 24.00 4-6-75
Bangladesh........................................................................................................ 46.00 12-21-75
Barbados:

4-16-12-14................................................................................................... 40.00 1-19-75
12-15-4-15................................................................................................... 64.00 1-19-75
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Locality Maximum Per 
Diem Rate

Effective 
Date

Belgium:
Antwerp........................................................................................................ $57.00 12-21-75
Brussels ........................................................................................................ 57.00 12-21-75
SHAPE/Chievres ...................................................................................... 47.00 12-21-75
Other............................................................................................................. 34.00 8-31-75

Belize (formerly British Honduras) .............................................................. 30.00 10-28-73
Benin (formerly Dahomey) ........................................................................... 58.00 4-11-76
Bermuda:

12-1-3-15..................................................................................................... 49.00 74-76
3-16-11-30 ................................................................................................ 62.00 7-4-76

Bolivia:
La Paz ........................................................................................................... 45.00 12-21-75
Oruro .......................................................................................................... 22.00 54-75
Santa Cruz .................................................................................................. 30.00 12-21-75
Other............................................................................................................. 18.00 54-75

Botswana .......................................................................................................... 31.00 3-14-76
Brazil:

Brasilia.......................................................................................................... 45.00 2-15-76
Rio de Janeiro............................................................................................. 58.00 11-23-75
Sao Paulo..................................................................................................... 58.00 1-23-75
Other............................................................................................................. 36.00 84-74

British West Indies (see also Turks & Caicos Island):
Antigua: 

5-1-11-30 ........................................................................................ 46.00 3-9-75
12-1-4-30 ............................................................................................. 64.00 3-9-75

Cayman Islands: 
4-16-12-14 ...................................................................................... 42.00 9-29-74
12-15-4-15 ........................................................................................... 64.00 9-29-74

Dominica:
5-1-11-30 ............................................................................................. 29.00 3-9-75
12-1-4-30 ............................................................................................. 33.00 3-9-75

Montserrat:
5-1-11-30 ............................................................................................. 21.00 12-24-72
12-1-4-30 ............................................................................................. 33.00 12-24-72

St. Christopher-Nevis-Anguilla: 
5-1-11-30 ........................................................................................ 25.00 4-18-71
12-1-4-30 ............................................................................................. 32.00 12-24-72

St. Lucia: 
5-1-11-30 ................................. •..................................................... 25.00 4-18-71
12-1-4-30 ............................................................................................. 47.00 12-24-72

St. Vincent: 
5-1-11-30 ........................................................................................ 34.00 3-9-75
12-1-4-30 ............................................................................................. 44.00 3-9-75
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Locality
Maximum Per 

Diem Rate
Effective 

Date

British West Indies: (Cont’d)
Virgin Islands (Br.):

5-1-11-30................................................................................................. $25.00 4-18-71
12-1-4-30............................................................................................... 39.00 12-24-72

Other:
5-1-11-30............................................................................................... 25.00 4-18-71
12-1-4-30............................................................................................... 30.00 4-18-71

Brunei................................................................................................................. 24.00 2-18-73
Bulgaria............................................................................................................... 56.00 7-4-76
Burma2............................................................................................................... 12.00 7-9-72
Burundi............................................................................................................... 34.00 6-6-76
Cameroon.......................................................................................................... 54.00 4-11-76
Canada:
★ Calgary.......................................................................................................... 48.00 8-1-76
★ Edmonton..................................................................................................... 42.00 8-1-76
★ Fort Churchill................................................................................................ 55.00 8-1-76
★ Frobisher Bay, Baffin Island......................................................................... 60.00 8-1-76
★Halifax .......................................................................................................... 46.00 8-1-76
★Montreal....................................................................................................... 46.00 8-1-76

Ottawa .......................................................................................................... 46.00 7-4-76
★Quebec.......................................................................................................... 48.00 8-1-76
★St. John’s, Newfoundland........................................................................... 46.00 8-1-76
★Toronto.......................................................................................................... 46.00 8-1-76
★Trois-Rivieres/Nicolet................................................................................... 48.00 8-1-76
★Vancouver..................................................................................................... 48.00 8-1-76
★Winnipeg....................................................................................................... 44.00 8-1-76
★ Yellowknife.................................................................................................. 57.00 8-1-76
★Other ............................................................................................................ 36.00 8-1-76
Canal Zone.......................................................................................................... 42.00 4-15-76
Canary Islands..................................................................................................... 24.00 4-6-75
Cape Verde, Republic of................................................................................... 12.00 6-6-76
Central African Republic................................................................................... 46.00 4-11-76
Ceylon2 ’* (see Sri Lanka (Ceylon))
Chad.................................................................................................................... 46.00 4-11-76
Chagos Archipelago........................................................................................... 12.00 10-26-75
Chile.................................................................................................................... 33.00 3-14-76
China:

Kaohsiung..................................................................................................... 38.00 5-9-76
Penghu Islands................................................................................................ 18.00 12-23-73
Quemoy-Matsu............................................................................................. 18.00 12-23-73
Taipei............................................................................................................. 48.00 5-9-76
Other Taiwan................................................................................................ 30.00 5-9-76
Peking............................................................................................................. 22.00 4-6-75
Peking10 ....................................................................................................... 40.00 4-6-75
Canton .......................................................................................................... 29 00 4-6-75
Other ............................................................................................................. 22.00 4-6-75

Cocos (Keeling) Islands...................................................................................... 26.00 6-6-76
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Locality Maximum Per 
Diem Rate

Effective
Date

Colombia:
Bogota....................................................................................................... $40.00 5-9-76
Cartagena.................................................................................................. 36.00 5-9-76
San Andres Island................................................................................... 36.00 5-9-76
Other ........................................................................................... 30.00 6-6-76

Comoro Islands ............................................................................. 36 00
Congo (Cap: Brazzaville)...................................................................... 31.00 4-11-76
Costa Rica................................................................................ 35.00 7-4-76
Cuba:

Guantanamo Bay..................................................................................... 16.00 6-13-71
Other ............................................................................................. 12 00 7-9-79

Cyprus .............................*.......................................................................... 45.00 7-4-76
Czechoslovakia................................................................................... 39.00 4-6-75
Dahomey (see Benin)
Denmark (see also Faeroe Islands and Greenland).................................... 54.00 6-6-76
Dominican Republic:

La Romana:
4-16-12-14................................................................................ 58 00 4-11-76
12-15-4-15........................................................................... 66 00 4-11-76

Santo Domingo........................................................................................ 42.00 4-11-76
Other........................................................................................ 30 00 8-31-75

Easter Island .............................................................................. 46.00 4-11-76
Ecuador:

Guayaquil................................................................................................ 45.00 5-9-76
Other ..................................................................................................... 33.00 5-9-76

Egypt:2’3
Alexandria........................................................................................ 30 00 8-17-75
Aswan ........................................................................................ 32 00 3-4-75
Cairo ............................................................................................... 50 00 4-11-76
Luxor ........................................................................................ 32 00 3-4-75
Other ........................................................................................ 20 00 5-12-74

El Salvador ................................................................................... 32 00 4-11-76
Equatorial Guinea........................................................................................ 26.00 9-2-73
Estonia.......................................................................................................... 25.00 11-15-66
Ethiopia ....................................................................................................... 32.00 2-14-73
Faeroe Islands ............................................................................................. 25.00 10-26-75
Falkland Islands........................................................................................... 17.00 1-18-76
Fiji.................................................................................................................. 41.00 10-26-75
Finland.......................................................................................................... 57.00 6-6-76
France:

Paris (City of).......................................................................................... 65.00 5-9-76
Paris (Environs)12................................................................................... 65.00 5-9-76
Other ........................................................................................................ 40.00 8-31-75

French Guiana ............................................................................................. 37.00 8-5-73
French Polynesia........................................................................................... 59.00 3-17-76
French Territory of Afars and Issas (formerly French Somaliland) . . . 51.00 1-19-75
French West Indies:

12-15-4-15............................................................................................. 74.00 7-4-76
4-16-12-14................................................................................................ 52.00 7-4-76

Gabon ...................................................................................................... 61.00 4-11-76
Gambia.......................................................................................................... 35.00 6-6-76
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Maximum Per EffectiveLocality Diem Rate Date

Germany:
Federal Republic of Germany:

Augsburg.............................................................................................
Berlin (Western Sectors)...................................................................
Bonn.....................................................................................................

$46.00
52.00
52.00

8-31-75
7-4-76
7-4-76

★ Bremen................................................................................................ 40.00 8-1-76
Cologne................................................................................................ 58.00 7-4-76
Dusseldorf........................................................................................... 52.00 7-4-76
Frankfurt am Main (including Rhein Main AB)............................ 52.00 7-4-76
Hamburg.............................................................................................. 58.00 7-4-76
Hannover............................................................................................. 46.00 8-31-75
Munich................................................................................................ 46.00 8-31-75
Stuttgart ............................................................................................. 52.00 7-4-76

★ Tubingen............................................................................................. 40.00 8-1-76
★ Wiesbaden........................................................................................... 40.00 8-1-76

Other.................................................................................................. 32.00 8-31-75
Germany Democratic Republic: 

Berlin (Eastern Sector)5.............................................................. 30.00 8-31-75
Berlin (Eastern Sector)6................................................................... 46.00 8-31-75
Other5.................................................................................................. 30.00 8-31-75
Other6.................................................................................................. 46.00 8-31-75

Ghana............................................................................................................. 63.00 12-21-75
Gibraltar........................................................................................................ 33.00 9-28-75
Gilbert and Ellice Islands.............................................................................. 30.00 7-4-76
Greece:

Athens: 
12-1-3-31........................................................................................ 31.00 5-9-76
4-1-11-30........................................................................................... 36.00 5-9-76

Thessaloniki: 
12-1-3-31..................................................................................... 31.00 5-9-76
4-1-11-30........................................................................................... 36.00 5-9-76

Other ........................................................................................................ 21.00 8-31-75
Greenland........................................................................................................ 25.00 10-26-75
Grenada: 

5-1-11-30........................................................................................... 33.00 9-28-75
12-1-4-30................................................................................................ 48.00 9-28-75

Guam, M.I.......... .. .......................................................................................... 49.00 9-16-75
Guatemala..................................................................................................... 36.00 3-14-76
Guinea2.......................................................................................................... 49.00 1-9-72
Guinea-Bissau................................................................................................ 12.00 9-28-75
Guyana......................................................... ................................................. 27.00 4-11-76
Haiti: 

Port-au-Prince (including Petionville)............................................... 42.00 4-11-76
Other........................................................................................................... 26.00 4-11-76

Hawaii: 
Hawaii................................................................................................... 37.00 2-17-76
Kauai ........................................................................................................ 38.00 2-17-76

★ Maui........................................................................................................... 38.00 8-23-76

a-6



Per Diem Rates Appendix A

Locality Maximum Per 
Diem Rate

Effective 
Date

Hawaii: (Cont’d)
Molokai..................................................................................................... $48.00 2-17-76
Oahu.......................................................................................................... 46.00 2-17-76

★Other........................................................................................................ 37.00 8-23-76
Honduras (see Swan Islands)...................................................................... 35.00 12-22-74
Hong Kong..................................................................................................... 52.00 6-6-76
Hungary:

1-2-3-14.................................................................................................. 35.00 4-6-75
3-15-1-1..................................................................................... 47.00 4-6-75

Iceland:
10-1-4-30................................................................................................ 42.00 8-31-75
5-1-9-30........................................................................................ 57.00 8-31-75

India:2
Bombay..................................................................................................... 35.00 11-24-74
Calcutta........................................................................................ 35 00 11-24-74
New Delhi........................................................................ 35 00 H-24-74
Other ................................................................................... 30.00 6-6-76

Indonesia:
Jakarta..................................................................................................... 50.00 11-24-75
Other........................................................................................................ 40.00 11-24-75

Iran:
Isfahan ..................................................................................................... 50.00 1-18-76
Tehran..................................................................................... 63 00 3-17-76
Other ........................................................................................ 45 00 2-15-76

Iraq ............................................................................................................... 55.00 2-15-76
Ireland........................................................................................ 48 00 10-26-75
Israel ............................................................................................. 48.00 6-6-76
Italy (see also Lampedusa Island):

Rome................................................................................... 43 00 4-6-75
Other.......................................................................................... 36.00 4-6-75

Ivory Coast:
Abidjan..................................................................................................... 47.00 4-11-76
Other ................................................................................ 35 00 4-11-76

Jamaica..................................................................................... 50.00 7-4-76
Japan (see Ryukyus):

Fukuoka..................................................................................................... 46.00 7-4-76
Kyoto........................................................................................................ 60.00 8-31-75
Osaka-Kobe...................................................................... 55 00 7-4-76
Sapporo ..................................................................................................... 56.00 7-4-76
Tokyo7 ..................................................................................................... 57.00 6-6-76
Other ................................................................................ 40 00 8-31-75

Jerusalem................................................................................... 48 00 6-6-76
Johnston Atoll ................................................................... 15.00 4-1-75
Jordan:

Amman............................................................................................. 54 00 6-6-76
Aqaba........................................................................................................ 40.00 5-9-76
Other.......................................................................................................... 22.00 5-12-74
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Locality Maximum Per 
Diem Rate

Effective 
Date

Kenya:
Mombasa ........................................................................... $40 00 4-11-76
Nairobi....................................................................................................... 37.00 4-11-76
Other............................................................................................................. 20.00 3-17-74

Khmer Republic (formerly Cambodia)......................................................... 26.00 11-24-74
Korea:

Pusan............................................................................................................. 30.00 1-18-76
Seoul............................................................................. 47 00 11-23-75
Other............................................................................................................. 26.00 1-18-76

^Kuwait ............................................................................................................. 98.00 8-1-76
Lampedusa Island ........................................................................................ 24.00 5-12-74
Laos.................................................................................................................. 12.00 74-76
Latvia ........................................................................... 25 00 11-1 5-66
Lebanon............................................................................................................. 46.00 6-6-76
Lesotho............................................................................................................. 23.00 3-14-76
Liberia:

Monrovia ...................................................................................... 54 00 5-9-76
Other............................................................................................................. 27.00 3-21-71

Libya:
Benghazi........................................................................................................ 38.00 2-14-73
Tripoli ........................................................................................................ 38.00 2-14-73
Other............................................................................................................. 22.00 2-14-73

Liechtenstein................................................................................................... 51.00 2-15-76
Lithuania ........................................................................................................ 25.00 11-15-66
★Luxembourg ................................................................................................... 47.00 8-1-76

Macao ........................................................................................................ 43 00 5-9-76
Madagascar........................................................................................ 50 00 7-6-76
Madeira Islands ................................................................................ 30 00 6-6-76
Malawi ............................................................................................................. 27.00 2-15-76
Malaysia:

Sabah ................................................................................................ 38 00 8-31-75
Other............................................................................................................. 31.00 8-31-75

Maldive Islands ..................................................................................... 12 00 6-6-76
Mali .................................................................................................................. 45.00 4-11-76
Malta.................................................................................................................. 31.00 5-9-76
Mauritania........................................................................................................ 60.00 5-9-76
Mauritius ..................................................................................... 30.00 8-31-75
Mexico:

Acapulco:
4-15-12-15............................................................................................. 38.00 7-7-74
12-16-4-14............................................................................................. 50.00 7-7-74

Can Cun/Cozumel:
4-15-12-15........................................................................................... 61.00 4-11-76
12-16-4-14........................................................................................... 71.00 4-11-76

Ciudad Juarez............................................................................................. 33.00 8-31-75
Guadalajara.................................................................................................. 33.00 8-31-75
Hermosillo.................................................................................................. 33.00 8-31-75
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Mexico: (Cont’d)
Matamoros............................................................................ $33 00 8-31-75
Merida........................................................................................ 33 00 8-31-75
Mexico City................................................................................................ 39.00 6-1-75
Monterrey.................................................................................................. 39.00 12-21-75
Other 25.00 8-31-75

Midway Islands1................................................................................................ 8.50 5-19-76
Monaco........................................................................................ 30.00 2-17-74
Morocco:

Casablanca.............................................................................. 38 00 8-1 -76
Rabat...................................................................................... 32 00 8-1 -76
Other............................................................................................. 26 00 8-1-76

Mozambique................................................................................... 30 00 8-31-75
Nauru............................................................................................. 34.00 9-29-74
Nepal:

Kathmandu................................................................. 26 00 1 -1 Q.75
Pokhara........................................................................... 26 00 1 -1 9-75
Other.............................................................................. 12.00 1 -1 Q.7S

Netherlands:
Amsterdam............................................................ 52 00 6-6-76
The Hague ................................................................... 52 00
Rotterdam....................................................... 52 00 6-6.76
Soesterberg.............................................................. 43 00 6-6-76

★ Valkenburg NAS................................................................................ 52.00 7-29-76
★ Other.................................................................... 40.00 7.7Q.76

Netherlands Antilles:
Aruba:

5-1-12-14................................................................. 55 00 6-6-76
12-15-4-30.......................................................

*✓ *✓ •VW
81.00 6-6.76

Bonaire:
5-1-12-14.............................................................. 40 00
12-15-4-30............................................ 54.00

z-y- / □

Other:
Z / J

5-1-12-14............................................... 53 00 6-6.76
12-15-4-30....................................... 64 00

New Caledonia.................................................. 50 00 R-^1.7S
New Hebrides....................................................... 52.00

OOI / v

7.4 76
New Zealand:

Auckland.................................................... 31 00 6-6.76
Christchurch...............................................

v X «VV
28 00 Q.7R.7S

Wellington.................................................... 40 00
ZO /

3.17.76
Other............................................................ 23 00 Q.7R.7S

Nicaragua............................................................ 40.00
7’ZO" / J

6 1 7S
Niger:

O 1 / 3

Agadez...................................................... 31 00 4-1 1-76
Arlit.............................................................. 31 00 4-1 1-76
Ayorou............................................................ 31 00 1 76
Maradi.................................................................... 31.00

r/o
4.1 1 76
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Niger: (Cont’d)
Niamey.......................................................................................................... $45.00 6-6-76
Zinder............................................................................................................ 31.00 4-11-76
Other.................................................................................................. 16 00 4-11-76

Nigeria.................................................................................................................. 51 00 3-14-76
Norway............................................................................................................... 60.00 6-6-76
Oman:

Muscat ........................................................................... 71 00 4-11-76
Other................................................................................... 44 00 2-14-73

Pakistan:2
Islamabad/Rawalpindi ................................................................................ 40.00 4-11-76
Karachi.......................................................................................................... 62.00 4-11-76
Lahore .......................................................................................................... 40.00 4-11-76

★Other............................................................................................................... 20.00 8-1-76
Panama:

Colon............................................................................................................... 42.00 7-4-76
Contadora..................................................................................................... 45.00 4-11-76
Panama City ................................................................................................ 42.00 7-4-76
Other............................................................................................................... 30.00 7-4-76

Papua New Guinea ........................................................................................... 50.00 8-31-75
Paraguay............................................................................................................... 36.00 9-28-75
Peru:

Chilca Range ................................................................................................ 30.00 3-1-75
Lima............................................................................................................... 46.00 4-11-76
Piura ............................................................................................................... 29.00 12-21-75
Other............................................................................................................... 25.00 9-28-75

Philippines:
Manila .......................................................................................................... 42.00 11-23-75
Other............................................................................................................... 20.00 4-16-72

Poland:2
Personnel not accredited to Poland8............................................................ 22.00 1-2-76
Personnel accredited to Poland11................................................................. 16.00 1-18-76

Portugal (see also Azores and Madeira Islands):
Alverca .......................................................................................................... 30.00 6-6-76
Lisbon .......................................................................................................... 30.00 6-6-76
Oeiras .......................................................................................................... 30.00 6-6-76
Other............................................................................................................... 22.00 6-6-76

Puerto Rico:
Aguadilla (including Naval Station Roosevelt Road West Annex

(formerly Ramey AFB))........................................................................... 42.00 2-17-76
Bayamon:

12-16-5-15................................................................................................ 58.00 2-17-76
5-16-12-15................................................................................................ 38.00 2-17-76

Fajardo.......................................................................................................... 36.00 2-17-76
Ft. Buchanan:

12-16-5-15 ........................................................................................... 58 00 2-17-76
5-16-12-15................................................................................................ 38 00 2-17-76

Mayaguez ............................................................................................. 42 00 2-17-76
Roosevelt Roads........................................................................................... 36.00 2-17-76
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Puerto Rico: (Cont’d)

Locality Maximum Per 
Diem Rate

Effective 
Date

Sabana Seca:
12-16-5-15................................................................................................
5-16-12-15................................................................................................

$58.00
38.00

2-17-76
2-17-76

San Juan (including San Juan NSA): 
12-16-5-15.......................................................................................... 58.00 2-17-76
5-16-12-15................................................................................................ 38.00 2-17-76

Other............................................................................................................... 39.00 2-17-76
Qatar.................................................................................................................... 90.00 6-6-76
Reunion............................................................................................................... 54.00 5-9-76
Romania............................................................................................................... 59.00 1-18-76
Rwanda............................................................................................................... 48.00 11-23-75
Ryukyus............................................................................................................... 45.00 7-25-75
San Marino.......................................................................................................... 12.00 6-6-76
Sao Tome & Principe........................................................................................ 23.00 4-11-76
Saudi Arabia:13

Dhahran.......................................................................................................... 62.00 6-1-75
Jidda: 

1-16-9-30........................................................................................... 60.00 4-11-76
10-1-1-15.................................................................................................. 104.00 4-11-76

Riyadh............................................................................................................. 84.00 4-11-76
Taif.................................................................................................................. 97.00 5-9-76
Other............................................................................................................... 52.00 6-1-75

Senegal.............................................................................. 53.00
36.00

4-11-76
4-15-73Seychelles.............................................................................................................

Sierra Leone....................................................................................................... 45.00 8-1-76
Sinai Field Mission............................................................................................. 42.00 1-20-76
Singapore............................................................................................................. 47.00 3-17-76
Solomon Islands.................................................................................................. 34.00 9-1-74
Somalia............................................................................................................... 29.00 2-14-73
South Africa........................................................................................................ 29.00 10-26-75
Southern Rhodesia............................................................................................. 18.00 3-22-70
South West Africa............................................................................................. 20.00 10-26-75
Spain:9

Barcelona....................................................................................................... 39.00 4-11-76
Bilbao....................................................................................................... 31.00 4-11-76
Madrid (including Getafe (C.A.S.A. Getafe), Loeches POL Site and

Torrejon AB)............................................................................................. 40.00 5-23-75
Malaga Province............................................................................................. 30.00 4-11-76
Seville Province............................................................................................. 28.00 6-6-76
Other............................................................................................................... 24.00 4-6-75

Spanish Sahara..................................................................................................... 28.00 4-6-75
Sri Lanka (Ceylon)2’4 (formerly Ceylon): 

Colombo................................................................................................... 32.00 4-11-76
Other................................................................................................................ 14.00 4-11-76
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Locality Maximum Per 
Diem Rate

Effective
Date

a-12

Sudan:2
Juba............................................... ................................................................ $27.00 2-15-76
Khartoum........................................................................................................ 40.00 5-9-76
Kosti................................................................................................................ 18.00 2-15-76
Malakal.......................................................................................................... 18.00 2-15-76
Port Sudan..................................................................................................... 27.00 2-15-76
Wau.................................................................................................................. 18.00 2-15-76
Other............................................................................................................... 16.00 5-4-75

Surinam............................................................................................................... 44.00 8-3-75
Swan Islands........................................................................................................ 12.00 11-26-72
Swaziland............................................................................................................. 32.00 3-14-76
Sweden................................................................................................................ 61.00 6-6-76
Switzerland.......................................................................................................... 55.00 6-6-76

★ Syria:
Damascus........................................................................................................ 34.00 8-1-76
Other............................................................................................................... 25.00 8-1-76

Tanzania:
Arusha............................................................................................................. 29.00 12-21-75
Dar es Salaam................................................................................................ 36.00 6-6-76
Zanzibar.......................................................................................................... 26.00 12-21-75
Other............................................................................................................... 22.00 12-21-75

Thailand:
Bangkok.......................................................................................................... 42.00 11-23-75
Chiang Mai..................................................................................................... 28.00 9-29-74
Chon Buri and Rayong Provinces.............................................................. 26.00 7-16-73
Songkhla........................................................................................................ 24.00 10-27-74
Other................................................................................................................ 16.00 6-10-73

Togo..................................................................................................................... 36.00 4-11-76
Tonga.................................................................................................................. 34.00 12-23-73
Trinidad and Tobago........................................................................................... 36.00 2-15-76
Trust Territory of the Pacific Islands:

Palau................................................................................................................ 35.00 2-15-76
Saipan............................................................................................................. 34.00 2-15-76
Other................................................................................................................ 27.00 2-15-76

Tunisia:2
Carthage........................................................................................................... 56.00 3-17-76
Gammarth..................................................................................................... 56.00 3-17-76
Lam arsa.......................................................................................................... 56.00 3-17-76
Sidi Bou Said................................................................................................... 56.00 3-17-76
Tunis................................................................................................................ 56.00 3-17-76
Other................................................................................................................ 33.00 74-76

Turkey:
Ankara............................................................................................................. 34.00 5-9-76
Istanbul.......................................................................................................... 43.00 1-18-76
Izmir-Cigli........................................................................................................ 30.00 5-9-76
Other................................................................................................................ 26.00 5-9-76
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See footnotes on the following page.

Locality Maximum Per 
Diem Rate

Effective 
Date

Turks and Caicos Islands:
Grand Turk Island:

5-1-11-30................................................................................................. $32.00 6-6-76
12-1-4-30................................................................................................. 38.00 6-6-76

Other:
5-1-11-30................................................................................................. 25.00 6-6-76
12-1-4-30................................................................................................. 30.00 6-6-76

Uganda ................................................................................................................ 30.00 6-10-73
Union of Soviet Socialist Republics15............................................................ 53.00 8-31-75
United Arab Emirates........................................................................................ 83.00 3-14-76
United Kingdom:

Edinburgh........................................................................................................ 52.00 7-4-76
Liverpool........................................................................................................ 43.00 8-31-75
London ........................................................................................................... 52.00 7-4-76
Northern Ireland........................................................................................... 35.00 7-4-76
Other................................................................................................................ 30.00 8-31-75

Upper Volta........................................................................................................ 45.00 8-1-76
Uruguay................................................................................................................ 26.00 4-11-76
Venezuela:

Caracas.......................................................................................................... 55.00 12-21-75
Other............................................................................................................. 35.00 12-21-75

Vietnam:
Da Nang.......................................................................................................... 18.00 5-14-72
Saigon-Cholon Area...................................................................................... 24.00 9-1-74
Other................................................................................................................ 14.00 9-1-74

Virgin Islands of U.S.:
12-1-4-30...................................................................................................... 53.00 4-2-76
5-1-11-30...................................................................................................... 45.00 4-2-76

Wake Island........................................................................................................... 20.00 5-14-74
Western Samoa................................................................................................... 34.00 8-3-75
Yemen (Aden) (formerly Southern Yemen)................................................. 19.00 1-1-68
Yemen Arab Republic:

Sana................................................................................................................ 28.00 4-11-76
Other................................................................................................................ 26.00 6-1-75

Yugoslavia:2
Skopje............................................................................................................. 23.00 4-11-76
Other................................................................................................................ 35.00 5-9-76

Zaire:
Bukavu........................................................................................................... 34.00 4-11-76
Kinshasa........................................................................................................... 44.00 2-15-76
Lubumbashi................................................................................................... 55.00 4-11-76
Other................................................................................................................ 24.00 4-11-76

Zambia................................................................................................................ 58.00 4-11-76
Other localities:

Foreign Areas................................................................................................ 12.00 2-18-73
Nonforeign Areas14...................................................................................... 12.00 5-4-76
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1 The provisions of par. C4552-3d and g are not applicable.
2 Denotes excess or near-excess foreign currency countries. Agencies should instruct travelers in these countries to minimize use 

of United States dollars for travel and per diem expenses, e.g., purchase of foreign currency only from United States Government 
disbursing facilities and the elimination of any direct use of dollars.

3The maximum rate when travelers receive per diem in Egyptian pounds is 19.4 for Alexandria, 20.6 for Aswan and Luxor, 
32.3 for Cairo, and 12.9 for all other locations.

4The maximum rate when travelers receive per diem in Sri Lanka rupees is 403 rupees for Colombo and 176 rupees for all 
other locations.

5 Rate for those employees who have been given German Democratic Republic documentation.
6 Rate for those employees who have not been given German Democratic Republic documentation.
7The term “Tokyo” is limited to that area falling within the following named special wards (KU): Chiyoda, Chuo, Minato, 

Shinjuku, Bunkyo, Taito, Sumida, Koto, Shinagawa, Merguro, Ota, Setagaya, Shibuya, Nakano, Suginami, Toshima, Kita, 
Arakawa, Itabashi, Nerima, Adachi, Katsushika, and Edogawa.

8When per diem is paid in zlotys, the maximum rate is 1100 zlotys.
9See also Balearic Islands and Canary Islands.

1OOnly if required to use new wing of Peking Hotel
When per diem is paid in zlotys, the maximum rate is 800 zlotys.

12 As used in this Appendix, the term “Paris (Environs)” is comprised of the Departments of Essone, Hauts-de-Seine, Seine-St. 
Denis, Val-de-Marne, Val-d’Oise, and Yvelines.

(Effective 11 August 1976)
★ 13A per diem rate of $7, plus reimbursement for BOQ/BEQ fees not subject to the provisions of par. C4552-3d and g, will be 
payable to employees on temporary duty on any day when quarters are furnished by the Saudi Arabian Government without 
charge and when two or more meals are available in the USMTM Mission Inn, Bendix Corp., or J. A. Jones dining facilities located 
in Dhahran, Jidda, Khamis Mushayt, Riyadh, Tabuk, and Taif.

14For the purpose of this Appendix, the term “nonforeign areas” are all areas located in territories and possessions of the 
United States for which a specific rate is not otherwise listed in this Appendix.

15The rate for the first day in any hotel in the U.S.S.R. may be increased by the amount of a mandatory room “reservation” 
fee, if levied.
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APPENDIX B

RELATED REGULATIONS

C
h. 133 

11/1/76

Paragraphs in this Volume that relate to regulatory provisions of the separate military departments or agencies are listed numerically in this Appendix with 
cross reference to the pertinent coverage of the other departments or agencies.

Paragraph reference 
and subject

Army Navy Air Force Secretary of Defense and 
Defense Agencies

Cl003, obtaining publications 
and forms

AR 310-1 Pamphlets may be obtained from the 
Naval Publications and Forms Center, 
Phila., PA The stock number for the 
Temporary Duty Travel pamphlet is 
NAVSO P-2433, 0515-400-2934, and 
for the Permanent Change-of-Station 
Travel pamphlet, NAVSO P-2432, 
0515400-2933

AFM 7-2 Defense Supply Agency
DSAH 5000.2
DSAR5025.9

C1051, quarters, meals, 
exchange facilities, recre­
ation facilities

AR 28-62
AR 28-63
AR 60-10
AR 210-10
AR 210-14
AR 230-18

Manual For Messes Ashore, NavPers 
15951

Navy Exchange Manual, par. 241317
Special Services Manual, NavPers 

15869A,art. 1130(b)

AFR 30-7
AFR 34-32
AFR 145-15
AFR 146-1

C1052, C4152-lg, C5056-3e, 
hours of duty; pay; leave

CPC 18 (7 Sep 62)
CPR 600
CPRP1

CMMI 534.4, FPM Supplement 990-2, 
Books 610 and 630 and CMMI supple­
ments thereto

AFR 40-552
AFR 40-610
AFR 40-630
AFR 40-631
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Paragraph reference 
and subject

Army Navy Air Force Secretary of Defense and 
Defense Agencies

Cl053, identification cards AR 606-5 DD Form 489 will be issued as follows 
by the official who authorizes the 
travel of the overseas command: 
1. To civilian noncombatants ac­

companying the Armed Forces of 
the United States in reasons of 
war or armed conflict

2. To each United States citizen em­
ployee who is recruited for duty 
in a foreign country or in the Trust 
Territory of the Pacific Islands 

The form also may be issued to em­
ployees in other circumstances of 
travel if deemed appropriate by the 
travel-authorizing official or the over­
seas command. Instructions for 
issuance are contained in DODINST 
1000.1 (see Appendix C)

DD Form 489 may be obtained from the 
appropriate forms and publications 
supply distribution points

AFR 30-20

Cl054, C4453, passports, 
visas, immunizations; 
clearances, notifications, 
security

AR 1-40
AR 40-562
AR 600-290

The current series of BUPERSINST 
4650.14

The current series of BUMEDINST 
6230.1

The current series of OPNAVINST 
4650.11 and the current series of 
OPNAVINST 5510.1, Department of 
the Navy Supplement to the Depart­
ment of Defense Information Security 
Program Regulation

AFR 161-13
AFR 205-1
AFM 211-2

Defense Supply Agency
DSAR 5000.1, Par. VI B-2
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VOLUME 2

JOINT TRAVEL REGULATIONS

CHANGE 132

Washington, DC, 1 October 1976

Instructions herein are issued for the information and guidance of 
all Department of Defense civilian personnel. New or revised material 
is indicated by a star and is effective as of 1 October 1976 unless 
otherwise indicated.

DONALD G. BROTZMAN
Assistant Secretary of the Army 
(Manpower and Reserve Affairs)

JOSEPH T. McCULLEN, JR.
Assistant Secretary of the Navy 
(Manpower and Reserve Affairs)

DAVID P. TAYLOR
Assistant Secretary of the Air Force 
(Manpower and Reserve Affairs)

This change includes new material not previously published. The 
reprinted sheets attached hereto will be inserted and the correspond­
ing sheets removed.

Sheet 3-45 will be removed.
The following organizational units which appeared in Volume 2 prior 

to this charige have been deleted: C3150-4, C4552-3h.
The cover sheet for Change 131 will be removed and this cover sheet 

will be inserted in the front of the Joint Travel Regulations, Volume 2.

BRIEF OF REVISION

Following are the major changes in procedures made by Change 132:

Par. C2053, C4703-2, Appendix D. Authorizes reimbursement of the 
necessary expenses of operating an Aero Club aircraft when more than one 
employee performs temporary duty travel by such means, not to exceed the 
total cost of moving all the occupants by commercial means.

Par. C2204-4c. Adds an additional guideline concerning the use of 
certificated U.S. air carriers.

Par. C4100-2, item 6. Provides that a reassignment requested by an 
employee is in the interest of the Government when such request was not 
the deciding factor in making the reassignment.

1



Par. 64552-2,3. Deletes reduced per diem rate applicable when an 
employee takes two or more meals in a Government open mess.

Par. C4552-21. Provides a reduced per diem rate for long-term training 
courses of 55% of the applicable per diem or actual expense maximum when 
the course is in a high cost area.

Par, C11004-3, 4, 5. Provides additional entitlements in connection 
with shipping a privately owned motor vehicle.
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VOLUME 2

JOINT TRAVEL REGULATIONS

Except for Appendix C, Part IV, which is issued as a separate distri­
bution, the following is a list of sheets in force in Volume 2, Joint Travel 
Regulations, after the sheets of this change have been carefully inserted. 
It is to be used to verify the accuracy of the Volume. See "Source of Pro­
curement" in the Introduction. Single sheets are not available.

Ch. Page Ch. Page Ch. Page Ch. Page Ch. Page

131 i 131 4-3 131 4-197 131 8-9 131 c-11
131 iii 131 4-5 131 4-199 131 8-11 131 c-13
131 V 131 4-7 131 4-201 131 8-13 131 c-15
131 1-i 131 4-9 131 4-213 131 8-15 131 c-17
131 1-1 131 4-11 131 4-215 131 9-i 131 c-19
131 1-11 131 4-13 131 4-217 131 9-1 131 c-21
131 1-13 131 4-15 131 4-219 131 9-3 131 c-23
131 1-29 131 4-27 132 4-229 131 10-i 131 c-35
131 1-31 132 4-39 132 4-231 131 10-1 131 c-37
131 2-i 131 4-41 131 4-233 131 10-3 131 c-39
131 2-1 131 4-43 131 5-i 131 11-i 131 c-51
131 2-3 . 131 4-55 131 5-1 131 11-1 131 d -1
132 2-13 131 4-57 131 5-3 131 11-3 131 d-3
131 2-23 131 4-69 131 5-5 132 11-5 132 d-5
131 2-25 131 4-71 131 5-19 132 11-7 131 i-1
131 2-35 131 4-83 131 5-21 132 11-9 131 i-3
131 2-37 131 4-93 131 5-31 131 12-i 131 i-5
131 2-49 131 4-103 131 6- i 131 12-1 131 i-7
132 2-51 131 4-105 131 6-1 131 13-i 131 i-9
131 2-53 131 4-107 131 6-3 131 13-1 131 i-11
131 2-55 131 4-109 131 6-15 131 13-3 131 i-13
131 2-65 131 4-111 131 6-17 131 13-5 131 i-15
131 2-75 131 4-113 131 6-29 131 13-7 131 i-17
131 2-77 131 4-125 131 6-41 131 14-i 131 i-19
131 3-i 131 4-127 131 6-51 131 14-1 131 i-21
131 3-1 131 4-139 131 6-61 131 14-3 131 i-23
132 3-3 131 4-141 131 6-71 132 14-5 131 i-25
131 3-5 131 4-153 131 6-83 131 14-7 131 i-27
131 3-7 131 4-155 131 7-i 131 a-1 131 i-29
131 3-9 132 4-167 131 7-1 132 a-3 131 i-31
131 3-19 132 4-169 131 7-3 132 a-5 131 i-33
131 3-29 132 4-171 131 7-5 132 a-7 131 i-35
131 3-31 132 4-173 131 7-7 132 a-9 131 i-37
132 3-41 132 4-175 131 7-9 132 a-11 131 i-39

131 4-177 131 8-i 132 a-13 131 i-41
132 3-43 131 4-179 131 8-1 131 b-1 131 i-43
131 4-i 131 4-191 131 8-3 131 b-3 131 i-45
131 4-iii 132 4-193 131 8-5 131 b-5 131 i-47
131 4-1 131 4-195 131 8-7 131 c-1 131 i-49
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PART B: TRAVEL BY GOVERNMENT CONVEYANCE

C2050 GOVERNMENT AUTOMOBILE

When it is determined that common carrier trans­
portation is not advantageous to the Government and 
that an automobile is required for official travel, a 
Government-furnished automobile shall be used, 
whenever it is reasonably available. Privately owned 
or special conveyances may be used only when a 
Government-furnished automobile is unobtainable or 
its use would seriously interfere with the performance 
of official business. Personal preference or minor 
inconvenience shall not be the basis for authorizing 
the use of private or special conveyances in lieu of a 
Government-furnished automobile. When a Govern­
ment-owned or leased automobile or other transpor­
tation equipment is used by an employee for official 
travel, its use shall be limited to official purposes 
which include transportation between places where 
the employee’s presence is required incident to 
official business, between such places and places of 
temporary lodging, and, when public transportation is 
unavailable or its use is impractical, between either of 
the foregoing places and to places necessary to obtain 
suitable meals, drugstores, barber shops, places of 
worship, cleaning establishments, and similar places 
required for the sustenance, comfort, or health of the 
employee in order to foster the continued efficient 
performance of Government business. An employee 
who must occasionally use a Government vehicle 
while on temporary duty need not possess a U.S. 
Government Motor Vehicle Operator’s Identification 
Card (Standard Form 46), if he holds a valid state, 
District of Columbia, or territorial motor vehicle 
operator’s license and presents travel orders specifi­
cally authorizing the temporary use of a Government- 
owned or contract rental vehicle.

C2051 GOVERNMENT AIRCRAFT

1. GENERAL. The reference to regularly sched­
uled aircraft in par. C2001 means those operating on 
a published schedule over established routes on a 
continuing basis. Planes scheduled intermittently for 
trips at various times to the same or different places 
to meet individual mission requirements are not 
considered regularly scheduled aircraft.

2. MAC AIRCRAFT. Travel may be authorized 
by Military Airlift Command aircraft in accordance 
with the regulations of the separate departments. 
Whenever travel will be performed by scheduled MAC 
aircraft, the applicable Customer Identification Code 
and Air Movement Designation (AMD) will be in­
cluded in the travel order.

3. MILITARY AIRCRAFT OTHER THAN MAC. 
Travel may be authorized by military aircraft other 
than MAC in accordance with the regulations of the 
separate departments.

C2052 MSC AND GOVERNMENT- 
CHARTERED SPACE

1. GENERAL. Arrangements and priorities for 
travel by Military Sealift Command or chartered 
space ships are governed by the regulations of the 
separate departments. MSC charges in connection 
with passenger transportation are prescribed in the 
current series of MSCINST P7600.3. MSC ships 
provide two classes of accommodations designated 
cabin class and troop class. Cabin-class accommoda­
tions will be considered the equivalent of first-class 
accommodations in commercial ships. Troop-class 
accommodations have no comparable class in com­
mercial water transportation.

2. CABIN-CLASS ACCOMMODATIONS. Cabin­
class accommodations are authorized in accordance 
with Department of Defense Instruction 4500.23 of 1 
October 1956 for the following:

1. female employees;
2. dependents of civilian employees in depend­

ent-carrying troop ships;
3. male employees in grades GS-7 and above 

and ungraded employees indicated in cate­
gories III and IV of the table of military­
civilian relationships, Department of De­
fense Instruction 1000.1;

4. male employees in grades GS-5 and 6 and 
ungraded employees indicated in category II 
of the table of military-civilian relation­
ships, Department of Defense Instruction 
1000.1 when accompanied by dependents.
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Employees indicated in item 4, although traveling 
without dependents, may be furnished cabin-class 
accommodations provided such assignments can be 
made without displacing other persons entitled to 
cabin-class accommodations.

3. TROOP-CLASS ACCOMMODATIONS. Troop­
class accommodations are authorized in accordance 
with the Department of Defense instruction for the 
following:

1. male employees in grades GS-5 and 6 and 
ungraded employees indicated in category II 
of the table of military-civilian relation­
ships, Department of Defense Instruction 
1000.1;

2. male employees in grades lower than GS-5 
and ungraded employees in category I of

the table of military-civilian relationships, 
Department of Defense Instruction 1000.1, 
except that when traveling with dependents, 
cabin-class accommodations may be fur­
nished them provided such assignments can 
be made without displacing other persons 
entitled to cabin-class accommodations.

★ C2053 USE OF AERO CLUB AIRCRAFT

The use of Aero Club-owned or Government-loaned 
aircraft will not take precedence over normal Govern­
ment conveyance. Authorization for travel by Aero 
Club aircraft will be in accordance with administra­
tive regulations of the Service concerned. Reimburse­
ment for expenses incurred is limited as provided in 
par. C4703-2.
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Command, for commands and activities under his 
control; Commanding General, Military District of 
Washington, for commands and activities under his 
control; Commanding Generals, United States 
Army Air Defense Command, United States Army 
Materiel Command, United States Army Strategic 
Communications Command, United States Army 
Security Agency, United States Army Health 
Services Command, for commands and activities 
under their control; Commanders, Military Traffic 
Management and Terminal Service and Criminal 
Investigation Command, for commands and activi­
ties under their control; Commanders in Chief, 
United States Army, Europe, Pacific, and Readi­
ness Command, for commands and activities under 
their control; Commanding General, United States 
Army Alaska, and Commander, United States 
Army Forces Southern Command, for commands 
and activities under their control.

Department of the Navy: Secretary of the Navy; 
Under Secretary of the Navy; Assistant Secretaries 
of the Navy; Commandant of the Marine Corps; 
Judge Advocate General; Chief of Naval Research; 
General Counsel; Director of Civilian Manpower 
Management; Chief of Information; Chief of Legis­
lative Affairs; Chief of Naval Operations who has 
redelegated the authority to the following: Assist­
ant Vice Chief of Naval Operations/Director of 
Naval Administration; Chief of Naval Material; 
Vice Chief of Naval Material; Commanders, Naval 
Electronic Systems Command, Naval Supply 
Systems Command, Naval Sea Systems Command, 
Naval Air Systems Command, Naval Facilities 
Engineering Command; Chief of Naval Personnel; 
Chief, Bureau of Medicine and Surgery; Com­
manders, Naval Security Group, Naval Communi­
cations Command, Naval Intelligence Command, 
Naval Weather Service Command; Commander, 
Military Sealift Command ; Oceanographer of the 
Navy; Commandants of the Naval Districts; Com­
mander in Chief, U.S. Atlantic Fleet; Commander 
in Chief, U.S. Pacific Fleet; Commander in Chief, 
U.S. Naval Forces Europe; Chief of Naval Educa­
tion and Training, Pensacola, FL; and Commander, 
Naval Reserve Training, Omaha, NE.

Department of the Air Force: as provided in AFM 
75-4, par. 2208.

Defense Civil Preparedness Agency: Director, Execu­
tive Assistant, and Assistant Director (Manage­
ment).

Defense Advanced Research Projects Agency, Direc­
tor and Deputy Director; Director and Deputy 
Director, Program Management.

Commanders in Chief, Unified and Specified Com­
mands.

Defense Investigative Service: Director.

Defense Joint Tactical Communications (TRI-TAC) 
Office: Director.

Defense Mapping Agency: Director, Deputy Director, 
and Chief of Staff for Headquarters, Defense 
Mapping Agency ; Director and Deputy Director of 
each DMA component.

2. DETERMINATION OF APPROPRIATE 
CLASS OF ACCOMMODATION. When a class of 
service is not specifically authorized or directed in the 
travel orders, transportation officers and individuals 
having a supply of transportation requests will deter­
mine the appropriate class of accommodations in 
accordance with the following guidelines, which 
provide:

1. that jet aircraft schedules may be selected 
without regard to comparative cost of simi­
lar class accommodations in propeller air­
craft;

2. that circuitous routings or change of planes 
en route will not be required;

3. that personnel will not be required to 
commence or terminate travel status be­
tween 2400 and 0600 hours local time;

4. that to the extent practicable, travel will be 
scheduled within the regularly scheduled 
workweek;

5. that adjustment of proposed time of travel 
will not be required when inconsistent with 
mission of the traveler or when undue 
personal inconvenience may result;

6. that a class of service where a meal is not 
furnished is not required to be used when 
travel must be performed during reasonable 
meal hours;

7. that two or more travelers will not be 
separated as to accommodations when ac­
complishment of mission requires consulta­
tion en route, and this is possible only with 
a higher cost accommodation;
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8. that productive time, per diem, and any 
other direct or indirect costs which may 
accrue as a result of use of lower cost 
service will be added to transportation costs 
when evaluating accommodations to be 
furnished.

The guidelines in items 1 through 8 provide the 
certain conveniences and necessities of the traveler 
and his mission; they do not preclude the traveler 
selecting a lower cost service nor are they intended to 
limit the factors under which the transportation 
officer may select a higher cost service.

3. NOTATION WHEN A MORE COSTLY CLASS 
OF SERVICE IS AUTHORIZED

a. On the Travel Order. When approval for 
first-class accommodations is granted, a specific pro­
vision will be inserted in the travel order substantially 
as follows: “The use of first-class air transportation 
(including jet) is directed. First class authorized by 
(insert appropriate title) in (cite reference and date).”

b. On the Transportation Request. When travel 
orders authorize a more costly class of service, TR’s 
will be issued accordingly and the reverse of the TR 
and copies thereof will be annotated “_______ class 
authorized by (cite reference to order and date 
thereof).” When conditions result in the TR issuing 
agent selecting a more costly class of service, the 
reverse of the TR and copies thereof will be anno­
tated with appropriate comment as to the basis for 
selecting the class of service used.

4. USE OF CERTIFICATED AIR CARRIERS

a. General. When Government transportation 
is not utilized and travel is authorized by commercial 
airline, certificated air carriers (those United States 
carriers holding certificates under Section 401 of the 
Federal Aviation Act of 1958, 49 U.S. Code 1371) 
will be used for all commercial foreign air transporta­
tion of persons or property if service provided by 
those carriers is “available” (49 U.S. Code 1517 and 
MS Comp. Gen. B-138942, 17 June 1975).

b. Certificated Air Carriers Considered “Avail­
able.” Except as provided in subpar, c, passenger or 
freight service by a certificated air carrier is consid­
ered “available” if the earner can perform the

commercial foreign air transportation required and if 
the service will accomplish the mission. Passenger or 
freight service by a certificated air carrier is consid­
ered “available” even though:

1. comparable or a different kind of service by 
a non-certificated air carrier costs less, or

2. service by a non-certificated air carrier can 
be paid for in excess foreign currency, or

3. service by a non-certificated air carrier is 
prefened by the agency or traveler needing 
air transportation, or

4. service by a non-certificated air carrier is 
more convenient for the agency or traveler 
needing air transportation.

c. Certificated Air Carrier Considered “Un­
available.” The use of non-certificated air carriers 
generally may be authorized or approved only when 
service by a certificated air carrier or carriers was 
“unavailable.” Passenger service by a certificated air 
carrier will be considered to be “unavailable” when:

1. the traveler, while en route, has to wait 6 
hours or more to transfer to a certificated 
air carrier to proceed to the intended 
destination;

2. any flight by a certificated air carrier is 
interrupted by a stop anticipated to be 6 
hours or more for refueling, reloading, 
repairs, etc., and no other flight by a 
certificated air carrier is available during the 
6-hour period;

3. by itself or in combination with other 
certificated or non-certificated air carriers 
(if certificated air carriers are “unavailable”) 
it takes 12 or more hours longer from the 
origin airport to the destination airport to 
accomplish the agency’s mission than would 
service by a non-certificated air carrier or 
carriers;

★ 4. the elapsed travel time on a scheduled flight 
from origin to destination airports by non­
certificated air carrier(s) is 3 hours or less, 
and service by certificated air carrier(s) 
would involve twice such scheduled travel 
time.

d. Determination and Issuance of Certificate 
of “Unavailability.” Where the transportation or 
other appropriate officer determines that certificated 
air carriers are “unavailable,” he may authorize or
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SECRETARY OF DEFENSE AND DEFENSE AGENCIES (Cont’d)

DEFENSE CIVIL PREPAREDNESS AGENCY

UNIFIED AND SPECIFIED COMMANDS10

Authorizing and 
Approving Officials

Temporary Duty Travel1 Permanent Duty Travel
Invitational

TravelTrip Blanket Within
CONUS Overseas

Director, Defense Civil
Preparedness Agency9 X X X X X

DEFENSE INVESTIGATIVE SERVICE

Commander in Chief, 
U.S. Readiness Command 
(USREDCOM) X X X X X

Commander in Chief. Pacific 
Command (PACOM) X X X X X

Commander in Chief, 
Atlantic Command 
(LANTCOM) X X X X X

Commander in Chief, 
U.S. European Command 
(USEUCOM) X X X X X

Commander in Chief, 
U.S. Southern Command 
(USSOUTHCOM) X X X X X

Commander in Chief, 
Strategic Air Command 
(SAC) X X X X X

Commander in Chief, Aero­
space Defense Command X X

L
X X X

DEFENSE JOINT TACTICAL COMMUNICATIONS (TRI TAC) OFFICE

Oirector, Defense
Investigative Service11 X X X X X

1 Issuance is subject to the provisions in Department of Defense Directive 5000.7, as amended.
2Temporary duty orders for travel within Europe for civilian personnel assigned to the United States Mission to the North 

Atlantic Treaty Organization are issued by the Administrative Officer, USNATO. Domestic travel for personnel located in the

Director, Joint Tactical
Communications Office X X X X X

Vice Director, Executive
Officer X X X X X

Footnotes continued at top of page 3-4.
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field activities of the Assistant Secretary of Defense (Manpower and Reserve Affairs) will be approved locally by the head of the 
field activity concerned. Temporary duty travel by personnel to Defense Advanced Research Proiects Agencv (DARPAl R^n 
Field Units, including invitational orders to attached or assigned United States contractor personnel and foreign nationals, within 
the country, and between Vietnam and Thailand, in the case of the Field Units located in Southeast Asia, will be authorized by 
the Chief, DARPA R&D Field Unit. Temporary duty travel by such personnel to destinations outside of the countries involved or 
to the United States will be authorized by the Chief, DARPA R&D Field Unit only when prior approval has been obtained from 
DARPA Headquarters.

3 Permanent duty travel orders for civilian personnel assigned to USNATO are prepared and authorized by the Civilian 
Personnel Office, USNATO/SHAPE Support Group, Brussels, Belgium.

4Authority delegated by the Director, Budget and Finance Division, ODASD (Administration), excludes (a) civilian 
temporary duty travel outside CONUS; (b) first-class air travel; and (c) temporary travel of dependents under Department of 
Defense Regulation 4515.13.

5 The Director, Defense Nuclear Agency, may redelegate authority to issue travel orders to Commanders of subordinate 
activities and/or installations as appropriate and necessary for accomplishment of assigned missions.

6The Director, Defense Communications Agency, delegates the authority to issue travel orders in accordance with the 
provisions of Department of Defense Directive 5105.19, dated 14 November 1961, Inclosure 1, as amended.

7The Director, National Security Agency, may redelegate authority to issue travel orders to subordinates as appropriate and 
necessary for accomplishment of assigned missions.

8The Director, Defense Mapping Agency, delegates authority to issue travel orders in accordance with the provisions of 
Department of Defense Directive 5105.40, dated 1 January 1972, to Directors and Commanders of subordinate activities and/or 
installations as appropriate and necessary for accomplishment of assigned mission.

9 The Director, Defense Civil Preparedness Agency, may redelegate authority to issue travel orders to subordinates as 
appropriate and necessary for accomplishment of assigned mission.

10Authority to issue travel orders may be redelegated to subordinates as appropriate and necessary for accomplishment of 
assigned mission.

*The Director, Defense Investigative Service, may redelegate authority to issue travel orders to subordinates as appropriate 
and necessary for accomplishment of assigned mission.

DEPARTMENT OF THE ARMY

(“X” indicates delegation of authority for the issuance of travel orders)

Footnotes on page 3-5.

Authorizing and 
Approving Officials

Temporary Duty Travel1 Permanent Duty Travel5 Invitational 
Travel1»6

Trip Blanket CONUS Overseas

Secretary of the Army X X X X X
Administrative Assistant 

to the Secretary of 
the Army X3 X3 X3 X3 X3

Chief of Staff X2 X X X X
★ Commanders of Major Army 

Commands (Includes 
Components of Unified 
and Specified Commands) 
and Heads of Army Staff 
Agencies X2 X4 X X X

Commanders or Heads of 
Installations, Activities 
and Field Operating 
Agencies X X4 X X X7

National Guard Adjutants 
General of the respective 
States X X4 X X X4
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PART D: PREPARATION OF TRAVEL ORDERS

★ C3150 TEMPORARY DUTY TRAVEL

1. GENERAL. Request and Authorization for 
TDY Travel of DOD Personnel (DD Form 1610) is 
prescribed for general use in connection with all 
official temporary duty travel. It will be used for 
group or blanket temporary duty travel, with a 
continuation sheet or sheets containing additional 
names, authorizations (authentications), and neces­
sary information. Requisition for a supply of DD 
Form 1610 will be made through the regular supply 
channel of the appropriate Department of Defense 
component. It will not be used for invitational travel.

2. PREPARATION OF DD FORM 1610. Most of 
the items on DD Form 1610 are self-explanatory. In 
general, it should be completed as follows:
Item 1, Date of Request—Enter day, month, and 

year; i.e., 25 July 1966.
Item 2, Name and SSN—Enter name and social 

security account number of traveler.
Item 3, Position Title and Grade or Rating—Self- 

explanatory.
Item 4, Official Station—Enter name and location of 

permanent duty station.
Item 5, Organizational Element-Enter division, 

branch, or unit to which traveler is assigned.
Item 6, Phone No.—Enter that of the traveler at 

organizational element.
Item 7, Type of Orders—Indicate as appropriate, e.g., 

confirmatory, amendment, extension, blanket, 
group.

Item 8, Security Clearance—The degree of security 
clearance for the period of temporary duty will be 
included in the order as interim or final security 
clearance, TOP SECRET, SECRET, or CONFI­
DENTIAL, as appropriate, i.e., “Individual is 
cleared for access to classified material up to and 
including (classification) for the period of this 
temporary duty.” The statement “Access to classi­
fied data not required” will be included when 
appropriate.

Item 9, Purpose of TDY—Specify clearly and fully.
Item 10, (a) Approx. No. of Days of TDY (including 

travel time)—Self-explanatory (The assignment, 
including travel time, may be exceeded by 100%

or 7 days, whichever is less, without requiring a 
travel order amendment).

(b) Proceed O/A (Date)—Indicate date for 
beginning of official travel which will be as 
accurate as possible (official travel may begin as 
much as 7 days before or after the indicated date 
but is not official until the date the travel order is 
issued).

Item 11, Itinerary-Indicate places from and to which 
official travel is authorized and “return to” point. 
If it is expected that the traveler may have to vary 
from a prescribed itinerary to accomplish the 
mission assignment, indicate by “X” in the block 
preceding “variation authorized.”

Item 12, Mode of Transportation—Indicate in the 
block(s) provided, the mode(s) authorized. If the 
mode is to be determined by the transportation 
officer, indicate accordingly in the block provided. 
If travel is to be authorized via privately owned 
conveyance, state the appropriate mileage rate in 
the space provided. Indicate in the appropriate 
block if such travel is determined to be advan­
tageous to the Government or if remibursement is 
limited.

Item 13, Per Diem—When the rates prescribed in par. 
C4552 are to be authorized, check the block “Per 
Diem Authorized in Accordance with JTR” and 
make no further entries regarding per diem rates. 
When a reduced rate is to be prescribed, check the 
lower block in item 13 and enter the reduced rate, 
for example:
□ Other Rate of Per Diem (Specify) $22.

Item 14, Estimated Cost—Self-explanatory.
Item 15, Advance Authorized—Show amount au­

thorized as an advance of travel funds.
Item 16, Remarks—To be used for the type of 

notation suggested within the parentheses after 
“Remarks.” May be used for special authoriza­
tions or any other pertinent information. State­
ments may be included to clarify any special 
authorizations or special instructions. Example: If 
excess baggage is authorized, include the state­
ment “pieces or pounds of excess 
baggage authorized” and whether the excess bag­
gage service will be paid in cash by the traveler,
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subject to reimbursement, or will be authorized on 
the transportation request (see par. C2302). If 
delay en route for personal reasons is authorized, 
an appropriate statement will be included indicat­
ing the number of days of annual leave authorized. 
If special accommodations by railroad are author­
ized for security reasons, the statement “Lowest 
rate available enclosed accommodations are au­
thorized for security purposes; if exclusive occu­
pancy is required, additional transportation costs 
are authorized,” will be included. When approval 
for first-class accommodations is granted, a spe­
cific provision will be inserted in the travel order 
substantially as follows: “The use of first-class air 
transportation (including jet) is directed. First- 
class authorized by (insert appropriate title) in 
(cite reference and date).” See Chapter 2, Part E. 
If TDY assignment is for the purpose of attending 
a training course, the special instructions or 
conditions will include an appropriate statement 
regarding the availability and use of quarters and 
other facilities, except that no statement will be 
included requiring use of available Government 
quarters unless a determination has been made 
under the provisions of par. C1O55-2 that the use 
of such quarters is necessary. If the temporary 
duty assignment involves special clothing, or other 
conditions apply, special instructions will include 
a statement to that effect. If the traveler will 
accompany or be accompanied by other persons in 
an official travel status in a privately owned 
conveyance, an appropriate statement will be 
included giving the names of persons involved and 
whether military or civilian personnel.

Item 17, Requesting Official (Title and Signature)— 
See par. C3001.

Item 18, Approving Official (Title and Signature)— 
See par. C3001.

Item 19, Accounting Citation-Show the fiscal data in 
accordance with regulations of the Service con­
cerned.

Item 20, Order-Authorizing Official or Authenti­
cation—See par. C3001. Show order-issuing organi­
zation and address in addition to title and signa­
ture of order-authorizing official.

Item 21, Date Issued—Show date that orders were 
issued.

Item 22, Travel Order Number—Show the identifying 
number and/or symbol which has been assigned by 
the issuing office.

3. DISTRIBUTION. See par. C3057.

C3151 PERMANENT DUTY TRAVEL

1. GENERAL. Request and Authorization for 
DOD Civilian Permanent Duty Travel (DD Form 
1614) is prescribed for general use in connection with 
official permanent duty travel. It will be used as a 
request and authorization (authentication) for all 
official permanent duty travel. Requisition for a 
supply of DD Form 1614 will be made through the 
regular supply channel of the appropriate Department 
of Defense component.

2. PREPARATION OF DD FORM 1614. DD 
Form 1614 is generally self-explanatory. The follow­
ing special explanatory material is provided for 
guidance in completing certain items on DD Form 
1614:

Item 2, Name and SSN—Enter name and social 
security account number of traveler.

Item 4, Releasing Official Station and Location, or 
Actual Place of Residence—Enter name and loca­
tion of releasing permanent duty station, if a 
transfer, or address shown on transportation agree­
ment as place of actual residence, if first duty 
station travel.

Item 6, Purpose of Travel-Insert an “X” in the 
appropriate box. If an “X” is placed in box 
preceding “Other (Specify),” follow with brief 
explanation showing purpose of travel. Example: 
Travel to first duty station overseas; Travel of 
appointee to first duty station to fill manpower 
shortage position.

Item 7, Mode of Transportation—If travel by pri­
vately owned conveyance is not advantageous to 
the Government, include a statement under item 
17 to indicate that reimbursement will be limited 
(see par. C2152).

Item 9, Round Trip Travel—Indicate if round trip 
travel to seek permanent residence is, or is not 
authorized. If authorized, insert in the appropriate
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space the number of calendar days for which 
travel is authorized.

Item 16, Advance Authorized—This item refers to 
certain funds advanced for travel and transporta­
tion expenses of the employee, such as per diem, 
mileage allowance, household goods, etc. Any 
other authorized advances should be noted under 
item 17.

Item 17, Remarks or Other Authorization—In addi­
tion. to the type of notation suggested within the 
box, this item may be used to show any other 
pertinent information. Statements may be in­
cluded to clarify any special instructions. When 
round trip travel is authorized for the purpose of 
seeking permanent residence, the mode of trans­
portation authorized will be included under this 
item. If temporary duty is authorized en route, 
state the purpose, duration of duty assignment, 
location, and any pertinent conditions.

Item 22, Accounting Citation—Show fiscal data in 
accordance with regulations of the Department of 
Defense component concerned.

Item 23, Order-Authorizing Official or Authentica­
tion-See par. C3001. Show order-issuing organiza­
tion and address in addition to title and signature 
of order-authorizing official.

3. DISTRIBUTION. The number of copies of a 
travel order for distribution will be as prescribed in 
par. C3057.

4. PRIVACY ACT STATEMENTS. This para­
graph implements the Privacy Act of 1974 (5 U.S. 
Code 552a) by adding Privacy Act Statements for 
“Request and Authorization for DOD Civilian Perma­
nent Duty Travel” (DD Form 1614). The form shown 
on page 3-44 will be reproduced locally on 8x1016 
inch paper and made available on and after 27 
September 1975 to the individual supplying data 
shown on DD Form 1614.
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PART C: PERMANENT CHANGE-OF-STATION (PCS) TRAVEL

C4100 ELIGIBILITY FOR PERMANENT 
CHANGE-OF-STATION TRAVEL

1. GENERAL. Travel and transportation expenses 
may be allowed any employee when it is in the 
interest of the Government to fill a position by 
movement of a current employee from one duty 
station to another within or outside the continental 
United States. This authority extends to movement 
from one Federal Government department or agency 
to another. With the exception of a former employee 
separated by reason of reduction in force or transfer 
of function who is re-employed, there must be no 
break in continuity of Government service in effect­
ing a permanent change of station. A permanent 
change-of-station movement will not be authorized at 
Government expense when it is primarily for the 
benefit of the employee or at his request. If the 
movement is determined not to be in the interest of 
the Government, the employee will be informed prior 
to the movement as to his responsibility for payment 
of travel and transportation expenses.

2. MOVEMENTS IN THE INTEREST OF THE 
GOVERNMENT. The following movements are con­
sidered to be in the interest of the Government:

1. for employees who are entitled to and do 
accompany a transfer of function;

2. for movement to the activity recognizing 
the re-employment rights of persons having 
statutory re-employment rights in a depart­
ment after military service whenever the 
activity from which the employee was 
separated for military service cannot satisfy 
his statutory rights and the employee does 
not desire to accept a lesser position;

3. for employees being involuntarily separated 
(other than for personal cause) who are in 
other than a temporary status when trans­
ferred or reassigned;

4. employees being involuntarily separated 
(other than for personal cause) who are in 
other than a temporary status and who 
obtain positions on their own initiative (If 
the position which the employee obtains is 
in the same DOD Zone, as defined in the

Department of Defense Program for Stabil­
ity of Civilian Employment (DOD Manual 
1400.20-1-M), or outside the DOD Zone 
where employed, the movement is consid­
ered to be in the interest of the Government 
only if the losing activity certifies that the 
employee has neither declined a suitable 
offer within the DOD Zone, nor has de­
clined to accompany his function, nor can 
be assured a suitable offer within the DOD 
Zone. This exception does not preclude the 
employing activity from considering the 
movement as being in the interest of the 
Government if it desires to do so in order to 
obtain the service of the employee.);

5. for employees who are moved from the 
continental United States to an overseas 
station;

★ 6. for reassignment of a qualified employee to 
an activity where his services are needed 
including those cases in which the employee 
initiates the request for movement but such 
request is not necessarily the deciding 
factor;

7. for former employees separated by reason 
of reduction in force or transfer of func­
tion, who are re-employed within 1 year of 
separation under a nontemporary appoint­
ment at a permanent duty station other 
than where separation occuned.

C4101 MOVEMENT OF EMPLOYEES OR 
REEMPLOYED FORMER EMPLOYEES 
AFFECTED BY REDUCTION IN 
FORCE (RIF) AND TRANSFER 
OF FUNCTION

1. GENERAL. Travel and transportation expenses 
of the employee and his dependents and movement 
of his household goods will be allowed under the 
conditions in par. C4100.

2. AGREEMENTS AND ENTITLEMENTS

a. Agreements and Service Requirements. Ex­
penses for travel, transportation, moving and storage 
of household goods, and allowances as provided in
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this Volume will not be allowed unless and until the 
employee concerned will agree in writing to remain in 
the Government service for 12 months following the 
date of reporting for duty at the new permanent duty 
station, unless separated for reasons beyond his 
control which are acceptable to the agency con­
cerned. In case of violation of such agreement, any 
moneys expended by the United States for such 
travel, transportation, moving and storage of house­
hold goods, and allowances will be recoverable from 
the individual concerned as a debt due the United 
States.

b. Entitlements

(1) Placement Prior to Separation. When an 
employee is assigned to a new duty station within the 
Department of Defense incident to reduction in force 
or transfer of function, but prior to separation, his 
travel and transportation entitlement is from the old 
permanent station to the new duty station. This 
entitlement also applies to an employee transferred 
prior to reduction in force separation to a non­
Department of Defense Federal agency at a duty 
station located within the United States, the Com­
monwealth of Puerto Rico, and the Canal Zone.

(2) Placement After Separation. When a former 
employee, separated by reasons of reduction in force 
or transfer of function, is re-employed by a Depart­
ment of Defense component within 1 year of the date 
of separation under a non temporary appointment at a 
different duty station from where the separation 
occurred, his travel and transportation entitlement is 
from the old duty station where separated to the new 
duty station. This entitlement also applies to an 
employee who has been separated and is re-employed 
within 1 year of the date of separation in a 
non-Department of Defense Federal agency at a duty 
station located within the United States, the Com­
monwealth of Puerto Rico, and the Canal Zone. 
Non temporary storage of household goods is not 
authorized when the employee is assigned to an 
isolated duty station within the continental United 
States.

c. Issuance of Travel Orders. Travel order 
issuance is covered in Chapter 3.

d. Funds Chargeable. For funds from which 
travel and transportation expenses are payable, see 
par. Cl 05 2-2.

C4102 MOVEMENT INCIDENT TO TRAIN­
ING OR INSTRUCTION

1. GENERAL. A permanent change of station 
may be authorized for employees who are assigned 
for training in Government or non-Government facil­
ities. This authority may be used only when the 
estimated costs of round trip transportation for 
dependents and household goods are less than the 
estimated aggregate per diem amount payable during 
the period of assignment at the training location. 
Round trip refers to movement from the employee’s 
permanent duty station to the training location and 
return to the initial permanent duty station upon 
completion of training assignment. Transportation 
expenses are borne by the activity or command 
whose funds are made available for the training 
assignment. The activity or command having jurisdic­
tion over the employee is responsible for travel order 
issuance.

2. INTERNS AND TRAINEES. In cases involving 
the permanent change-of-station movement of an 
“intern” or “trainee,” it is necessary to determine 
whether the purpose of the move is primarily for 
“training” or primarily for the “performance of 
work.” The designation of a facility as a “school” or 
“training center” may be used to assist in making 
such a determination but it would not necessarily be 
the sole determinant as there are assignments that are 
primarily for training purposes which do not involve a 
school facility. The fact that an employee is being 
assigned for the purpose of learning from the per­
formance of a particular job at a particular facility 
would not necessarily make it a “training” assign­
ment. Because of the variables which may exist, it 
will be necessary to evaluate each individual move in 
terms of the circumstances present and decide each 
case on an individual basis. If the assignment is 
determined to be primarily for training, the provi­
sions of par. C4502 apply. If the assignment is 
determined to be primarily for the performance of 
work, the provisions of par. C4103 will apply.

C4103 MOVEMENT TO AND WITHIN THE 
CONTINENTAL UNITED STATES

1. GENERAL. Under the eligibility conditions in 
par. C4100, travel and transportation expenses will be 
authorized incident to a transfer to and within the 
continental United States.

4-40



Travel of Employees C4550

PART L: PER DIEM ALLOWANCES

C4550 GENERAL

1. APPLICABLE PER DIEM RATES. Unless 
otherwise specifically provided for inthis Volume, the 
per diem allowances prescribed in this Part are 
applicable for all periods of temporary duty and 
permanent duty travel. When it can be factually 
determined that the per diem rates prescribed are 
not appropriate for specific types of temporary 
duty, the appropriate official responsible for di­
recting official travel shall forward full particulars 
thereon to the Chairman, Per Diem, Travel and 
Transportation Allowance Committee, Forrestal 
Building, Room 7Al 53, Washington, DC 20314, 
together with his recommendation. This proposal will 
be referred to the appropriate office of the Service 
concerned for review, recommendation, reply and/or 
return to the Committee for further action.

2. RESTRICTION IN ESTABLISHING PERMA­
NENT DUTY STATION. Activities will not fix the 
permanent duty station of an employee at a place for 
the purpose of paying him per diem when most of his 
official duties are performed at another place (31 
Comp. Gen. 289).

3. PERMANENT DUTY STATION AREA. Ex­
cept as provided in subpar. 7, per diem allowances are 
not authorized for travel or duty within a. permanent 
duty station area.

4. TEMPORARY DUTY AT NEARBY PLACES 
OUTSIDE THE PERMANENT DUTY STATION 
AREA. Per diem allowance will not be authorized 
when an employee does not incur additional subsist­
ence expenses because of a temporary duty assign­
ment in the vicinity of, but outside, the permanent 
duty station area regardless of whether or not travel 
begins or ends at his regular place of duty or his 
residence. Subject to the limitation in subpar. 8, and 
to the extent that additional subsistence expenses will 
be incurred, an appropriate per diem allowance may 
be authorized.

5. TEMPORARY DUTY PERFORMED AT 
PLACE OF FAMILY DOMICILE. An employee, who 
performs temporary duty at the place of his family 
domicile which is other than the place from which he 
commutes to work each day when on duty at his

permanent duty station, may be authorized payment 
of per diem even though meals and lodgings are taken 
at such domicile. Authority will be for only such per 
diem as is justified by the circumstances and will not 
exceed the amount required to meet necessary 
allowable expenses. The travel approving official will 
be responsible for determining an appropriate reduc­
tion (35 Comp. Gen. 554).

6. DEPENDENTS ACCOMPANYING EM­
PLOYEE ON TEMPORARY DUTY. The fact that an 
employee’s dependents may accompany him at his 
own expense on temporary duty will not affect the 
per diem rate prescribed for the employee.

7. PER DIEM FOR TRAINEES AT PERMA­
NENT DUTY STATION. When a training session to 
which an employee is assigned is held at the em­
ployee’s permanent duty station and it is necessary 
for the employee to incur additional subsistence 
expenses, an appropriate per diem allowance may be 
authorized or approved (39 Comp. Gen. 119). Such 
situations occur when a training session is held in a 
hotel located at the employee’s permanent duty 
station and the employee must obtain his meals 
and/or lodging at the hotel because of training 
sessions being held at night as well as day, or because 
of a “live-in” requirement.

8. TRAVEL FOR 10 HOURS OR LESS DURING 
SAME CALENDAR DAY. Per diem is not allowable 
for temporary duty travel when a travel period is 10 
hours or less during the same calendar day except 
when the travel period is 6 hours or more and begins 
before 0600 hours or terminates after 2000 hours. 
Permanent duty travel of an employee by any mode 
of transportation is not subject to this limitation. 
This limitation does not apply to dependents per­
forming permanent change-of-station travel by any 
mode of transportation. For temporary duty travel, 
the prohibition will apply if the total time en route 
and duty period from the time of departure until 
time of return to the permanent duty station is 
within the limitation.

9. RELATIONSHIP OF PER DIEM TO OVER­
SEAS POST DIFFERENTIAL. Per diem is for the 
purpose of defraying necessary subsistence costs. The 
foreign or nonforeign post differential provides addi­
tional compensation for employees assigned to posts
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overseas where environmental conditions are such as 
to require a recruitment and retention incentive. 
When an employee is assigned away from his perma­
nent duty station on detail or temporary duty to an 
overseas post classified as a differential post and is 
eligible for payment of the differential under the 
provisions of pertinent regulations while on such 
detail or temporary duty, concurrent payment of 
differential and per diem will be authorized.

C4551 LEGAL MAXIMUM PER DIEM RATES

1. TRAVEL WITHIN THE CONTINENTAL 
UNITED STATES. The legal maximum per diem 
rates for official travel within the continental United 
States are as follows:

1. $35 for regular salaried employees;
2. $35 for experts and consultants serving with

or without compensation under authority 
of 5 U.S. Code 3109;

3. $35 for private persons conferring on Gov­
ernment matter in response to invitational 
travel orders provided under Chapter 6, Part 
A;

4. $15 for experts and consultants, serving
with or without compensation, appointed 
pursuant to the Defense Production Act of 
1950 (64 Stat. 819, as amended; 50 U.S. 
Code, App. 2160).

2. TRAVEL OUTSIDE THE CONTINENTAL 
UNITED STATES. For travel outside the continental 
United States, the following legal maximum per diem 
rates are applicable:

1. for the employees and other individuals 
listed in subpar. 1, items 1, 2, and 3, the 
rates specified in Appendix A;

2. for the individuals listed in subpar. 1, item 
4, $15.

C4552 PRESCRIBED PER DIEM RATES

1. GENERAL. Prescribed by the Department of 
State or the Department of Defense Per Diem, Travel 
and Transportation Allowance Committee, the rates 
of per diem specified in this paragraph are mandatory

for the conditions of travel stated unless otherwise 
provided. For authority to prescribe lesser rates, see 
par. C4550-1.

2. TRAVEL WITHIN THE CONTINENTAL 
UNITED STATES BY REGULAR SALARIED EM­
PLOYEES

(Effective 1 June 1976)
★ a. Per Diem Rates Within the Continental 
United States. Except as otherwise provided herein or 
when a reduced rate is prescribed under the provisions 
in subpar, i, the per diem rate is fixed partly on the 
basis of the average amount the traveler pays for 
lodging. To such amount is added $14 for meals 
and incidental expenses, with the total rounded off to 
the next higher dollar. The resulting amount will be 
the per diem rate, except that if the resulting amount 
is more than $33, a per diem rate of $33 will 
be allowed. The employee will be required to state on 
the travel voucher the total actual cost paid for 
lodging during the entire period while in a travel 
status. The paying official will be responsible for 
determining the average amount paid for lodging. 
While traveling to seek permanent residence quarters 
at the new permanent station and while traveling 
from the old to the new permanent station incident 
to a transfer, the employee, when accompanied by 
dependents, will be required to obtain and certify as 
to the single occupancy rate applicable to the room(s) 
occupied. The average rate (single occupancy) will be 
used in computing the per diem of the employee. 
Receipts for lodging costs will not normally be 
required but may be required in individual cases. 
When the employee’s travel orders authorize a 
specific rate of per diem (e.g. TDY for training), then 
a per diem rate derived from the lodgings-plus 
method is authorized for the period of travel to and 
from the temporary duty station, unless precluded by 
the provisions of par. C4550-8, or unless the pro­
visions of subpar, b apply.

b. Round Trip in Less Than 24 Hours. When 
temporary duty is completed in less than 24 hours 
from time of departure to time of return to the 
permanent station and the use of lodging is not 
required, a per diem rate of $14 is prescribed. For 
cases when the round trip is performed entirely 
within a 10-hour period of the same calendar day, see 
par. C4550-8.

4-168



Travel of Employees C4552

c. Government Ship. Except as limited in 
subpar. 3b(6), a per diem rate of $2 is prescribed for 
travel and temporary duty aboard a Government ship 
when meals and quarters are furnished without 
charge, and a per diem rate of $4 is prescribed when 
the traveler is required to pay for quarters. Neither 
rate is subject to further reduction. When the traveler 
is required to pay for meals, the appropriate $2 or $4 
rate of per diem will be increased by the actual 
charges for meals and the resulting amount will be 
rounded to the next higher dollar. Receipts for actual 
charges for meals will not normally be required but 
may be required in individual cases. In the event that 
the traveler must maintain commercial quarters 
ashore for use following the completion of one or 
more short trips at seas, the rates of per diem 
prescribed in this subparagraph will be increased, 
before rounding to the next higher dollar, by the 
actual daily commercial cost of quarters maintained 
ashore during the period of travel aboard the Govern­
ment ship.

^' Meals Furnished Without Charge. When 
meals are furnished without charge to the traveler by 
virtue of his official assignment, a deduction of $4 
from the total per diem otherwise payable will be 
made for each meal furnished without charge, except 
that when per diem under subpar, b is payable, for 
periods of less than a full day, the per meal deduction 
will be $3.

e. Government Mess or Government Con­
tractor’s Messing Facility Used. When meals are 
taken in a Government mess, $1.90 per meal will 
be deducted from the per diem for the day in 
all cases except that when the traveler is entitled 
to per diem as prescribed in subpar, b for 
periods of less than a full day, the deduction 
will be $0.90 per meal. A deduction of $4.00 
will be made from the per diem for the day for 
each meal taken in a Government contractor’s mess­
ing facility, except that when the traveler is entitled 
to per diem as prescribed in subpar, b for periods of 
less than a full day, the deduction per meal will be 
$3.00. The per diem for the day will then be 
increased by an amount equivalent to the charge paid 
for each meal taken in the Government contractor’s 
facility. In no case will the total per diem payable 
exceed $33.00.

f. Two or More Meals Furnished with Charge 
Aboard Corps of Engineers Floating Plant. For any 
day when two or more meals are furnished with 
charge to an employee in a mess facility aboard a 
Corps of Engineers Floating Plant incident to tem­
porary duty, the per diem rate for that day will be 
the average cost of lodging plus $9.50 for meals and 
incidentals with the total rounded off to the next 
higher dollar. This per diem rate will not be subject to 
the deduction prescribed in subpar, e. For any day 
when less than two meals are furnished in a mess 
facility aboard a floating plant, per diem will be 
payable in accordance with subpar, a. When meals 
are furnished without charge, the provisions of 
subpar, d will apply.

g. Department of Defense Employees Attend­
ing Survival Training School, Fairchild Air Force 
Base, Washington. Except during field and compound 
training periods, a per diem rate of $830 is pre­
scribed incident to attendance by Department of 
Defense employees at the Survival Training School, 
Fairchild Air Force Base, Washington, under a tempo­
rary duty assignment. No per diem is payable during 
field and compound training periods. When a charge 
for the use of Government quarters is paid by the 
employee, the per diem payable will be increased in 
an amount equivalent to the charge for quarters.

h. Per Diem for Travel by Commercial Vessel 
on Inland or Coastal Waters. The per diem rates 
prescribed for temporary duty travel aboard a com­
mercial vessel on the inland or coastal waters of the 
continental United States are as follows:

1. $2.50 when the cost of passage includes
meals except that a per diem rate of $14.00 
is prescribed for the day of embarkation or 
debarkation,

2. $14.00 when the cost of passage does not
include meals.

i. Per Diem Rates For Courses of Instruction

(Effective 1 August 1976)
★ (1) General. Except for those courses of instruc­
tion for which a specific rate is prescribed in the table 
shown in subpar. (2) and long-term training, research, 
and study programs for which the rates in subpars.
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(3) and (4) are applicable, the per diem rates for all 
courses of instruction regardless of length or location 
will be determined under this paragraph in the same 
manner as for any other temporary duty. See pars. 
C45 50-1 and C4600-1 for procedures to be used in 
seeking additions to the table in subpar. (2).

(2) Rates for Specific Training Courses. The 
following per diem rates are prescribed for the 
courses and locations specifically indicated. The 
period of applicability of the rates shown is as 
indicated in par. C4553-3b. The per diem rates shown 
are not subject to further reduction.

Training Course and Location
Per Diem Effective

Rate Date

1 Not applicable when quarters and/or meals are furnished without charge. In such case, see subpars, a, d, and e.

(Effective 1 August 1976)
★ (3) Long-Term Training, Research and Study 
Programs. Long-term programs are considered to be 
any continuous full-time training or research and 
study programs of 120 or more calendar days at 
one location conducted at a Government or non­
Government college or university, or other academic 
institution or training facility. The prescribed per 
diem rates for long-term programs are as follows:

1. all locations within the continental United 
States except designated high cost areas 
listed in par. C4601-2, 55% of maximum

amount prescribed in par. C4552-2a, 
rounded to the next higher dollar;

2. all locations within the continental 
United States that are designated as high 
cost areas in par. C4601-2, 55% of the 
applicable maximum daily amount pre­
scribed in par. C4601-2 for the high cost 
area concerned, rounded to the next 
higher dollar;

3. all locations outside the continental United 
States, 55% of the applicable locality rate 
prescribed in Appendix A, rounded to the 
next higher dollar.

4-170

Civil Service Commission Executive Seminar Center: 
Kings Point, NY ..................................................................................................... $2.50 3-25-66
Berkeley, CA ................................................................................................................ 2.50 3-25-66
Oak Ridge, TN ...................................................................................................... . • • • 2.50 6-5-72
Wilmington, DE ........................................................................................................... 2.50 2-1-76

Defense Management Systems Course, Naval Post Graduate School, Monterey, CA . 8.30 1-14-74

Federal Executive Institute, Charlottesville, VA, when quarters and meals are 
furnished without cost to the traveler ................................................................. 2.50 10-2-68

IBM courses, Endicott or Poughkeepsie, NY, or other places: 
When quarters and meals are furnished without cost to the traveler................ 2.50 7-1-65
When IBM collects from a trainee attending courses, a flat charge per day for 

meals and quarters furnished, in lieu of providing such accommodations 
without cost to the traveler ............................................................................... 22.50 6-9-70

Management Program for Executives, University of Pittsburgh, Pittsburgh, PA ... . 33.001 9-22-75

National Guard Professional Education Center, Camp J. T. Robinson, North Little 
Rock, AR, when quarters and meals are furnished without charge to the traveler. 2.50 7-1-75

Naval Aviation Executive Institute, when quarters and meals are furnished without 
cost to the traveler .............................................................................................. 2.50 11-1-74

Program for Management Development Course, Harvard University, Cambridge, MA 15.001 8-1-75

Water Resources Planning Associates Program, Fort Belvoir, VA............................... 25.00 7-1-76
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The rates are applicable except when (a) Government 
quarters or mess are used, or (b) a specific rate 
prescribed in subpar. (2) applies. The period of 
applicability of the per diem authorized in this 
subparagraph is as indicated in par. C4553-3b.

(Effective 1 August 1976)
★ (4) Per Diem When Government Quarters and/or 
Government Mess Are Used. For any day that 
Government quarters and/or Government mess are 
used, per diem payable will be the applicable rate 
prescribed in subpar. (3), reduced by 50% when 
Government quarters are used and 14% per meal 
when Government mess is used, and increased by the 
amount paid for Government quarters and $2.10 for 
each meal taken in the Government mess.

j. Per Diem Incident to Use of a Mobile Home, 
Travel Trailer, or Camping Vehicle While Traveling 
and as Quarters While on Temporary Duty Assign­
ment. When an employee uses his mobile home, travel 
trailer, or camping vehicle for quarters while traveling 
or on temporary duty, per diem will be computed in 
accordance with the provisions of subpar, a. The 
rental charge for the parking space of the mobile 
home, travel trailer, or camping vehicle and charges 
for utilities will be used as lodgings cost for the 
purpose of averaging lodging costs.

k. Per Diem Rates Aboard a Naval Civil Engi­
neering Laboratory Warping Tug. A per diem rate of 
$8 is prescribed for temporary duty performed 
aboard a Naval Civil Engineering Laboratory warping 
tug. This per diem rate is not subject to any further 
reduction.

£. Per Diem Rates Aboard Naval Ship Research 
and Development Center Underwater Explosion 
Barge. The per diem rates provided in subpar, c are 
prescribed for temporary duty performed aboard the 
Underwater Explosion Barge (UEB-1). The per diem 
rates are not subject to any further reductions.

★ 3. TRAVEL INCLUDING AUTHORIZING DE­
LAY AND TEMPORARY DUTY OUTSIDE CON­
TINENTAL UNITED STATES BY REGULAR 
SALARIED EMPLOYEES

a. Locality Per Diem Rates. For travel, includ­
ing authorized delays and temporary duty within a

locality outside the continental United States by 
regular salaried employees, the overseas locality per 
diem rates specified in Appendix A are prescribed 
except as otherwise provided in this paragraph or 
when a reduced rate is prescribed under provisions of 
subpar. 2i.

b. Periods of Actual Travel

(1) General. For travel from or to the conti­
nental United States or between different localities 
outside the continental United States, including 
temporary duty and authorized delays of less than 6 
hours, the per diem rates prescribed in subpars. (2) 
through (9) are applicable.

(2) Round Trip Travel Completed in Less than 
24 Hours. For round trip travel completed in less 
than 24 hours from time of departure to time of 
return to the permanent station, the per diem rate, 
when allowable, will be that applicable to the point at 
which the round trip travel began. If the use of 
lodging is not required during such travel, the per 
diem rate allowable under the provisions of par. 
C4550-8 will be 50% of the maximum rate prescribed 
for the permanent duty station location but not less 
than $8.

(3) Travel Period Less Than 6 Hours. When the 
period of travel, including stopovers, by airplane, 
train, or boat, is less than 6-hours duration, the rate 
of per diem will be that applicable to the destination 
point. The period of travel involved herein will 
commence with the departure of the airplane, train, 
or boat:

1. from a duty station or other place outside 
the continental United States and will end 
upon arrival by such mode at the point of 
entry in the continental United States, in 
conjunction with travel from a point outside 
the continental United States to a point in 
the continental United States;

2. from a duty station or other place in one 
geographical locality outside the continental 
United States and will end upon arrival by 
such mode at a duty station or other place in 
another geographical locality outside the 
continental United States, in conjunction 
with travel between points outside the con­
tinental United States;
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3. from the point of exit in the continental 
United States and will end upon arrival by 
such mode at a duty station or other place 
outside the continental United States, in 
conjunction with travel from the conti­
nental United States to a point outside the 
continental United States.

(4 ) Travel Period of 6 Hours or More. When the 
period of travel, including stopovers, by airplane or 
train is 6 hours or more, a $6 per diem rate will 
apply. The period of travel involved herein will 
commence with the departure of the airplane or 
train:

1. from a duty station or other place outside 
the continental United States and will end 
upon arrival by such mode at the point of 
entry in the continental United States, in 
conjunction with travel from a point outside 
the continental United States to a point in 
the continental United States;

2. from a duty station or other place in one 
geographical locality outside the continental 
United States and will end upon arrival by 
such mode at a duty station or other place in 
another geographical locality outside the 
continental United States, in conjunction 
with travel between points outside the conti­
nental United States;

3. from the point of exit in the continental 
United States and will end upon arrival by 
such mode at a duty station or other place 
outside the continental United States, in 
conjunction with travel from the continental 
United States to a point outside the conti­
nental United States.

(5) Aboard Commercial Ship. For travel aboard 
a commercial ship of 6 hours or more, a $6 per diem 
rate will apply for the first 9 calendar days and 
fractional days of embarkation and debarkation and, 
for trips of more than 9 calendar days duration, a $2 
per diem rate will apply for each calendar day in 
excess of 9 days and the fractional day of debarka­
tion.

(6) Aboard Government Ships. The per diem 
rates in subpar. 2c are prescribed for travel and 
temporary duty aboard a Government ship outside

the continental United States. In the event the 
traveler uses commercial quarters during stopovers in 
port, the following per diem rates are applicable for 
the stopover period:

1. when assigned to extended voyages of 7 or 
more consecutive calendar days, the rate of 
per diem for the first 3 days in port is the 
appropriate $2 or $4 rate prescribed in 
subpar. 2c, increased by the actual charges 
for meals, if any, and rounded to the next 
higher dollar, and the rate of per diem 
beginning with the 4th day in port is the 
appropriate rate prescribed in Appendix A (a 
24-hour period is treated as a day);

2. when assigned to voyages of less than 7 
consecutive calendar days, the appropriate 
per diem rate prescribed in Appendix A;

3. when quarters aboard ship are not available 
during stopover in port involving voyage of 7 
days or more, the appropriate per diem rate 
prescribed in Appendix A.

If an employee for his personal convenience uses 
available accommodations aboard a Government ship 
while the ship is in port, the appropriate $2 or $4 per 
diem rate prescribed in subpar. 2c, increased by the 
actual charges for meals, if any, and the resulting 
amount rounded to the next higher dollar is applica­
ble for the stopover period. When an employee 
reports to a Government ship for temporary duty 
while the ship is in port, he is paid the same per diem 
rate as all other employees assigned to duty aboard 
the ship. The rule in par. C4553-3a will be observed 
when computing the per diem for the day the per 
diem rate changes. In port increased per diem rates 
will continue through the quarter day in which the 
ship sails.

(7) Travel Beginning in Continental United 
States. When travel as prescribed in subpars. (4), (5), 
and (6) begins at a point within the continental 
United States, the per diem rate prescribed in subpar. 
2a will apply to that portion of the travel from the 
point where travel began to the point of exit. For 
travel by air, the point of exit is the last point of 
takeoff within the continental United States en route 
to a destination outside the continental United 
States.
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(8) Travel Ends in Continental United States. 
When travel under subpars. (4), (5), and (6) ends at a 
point within continental United States, the per diem 
rate prescribed in subpar. 2a will apply to that 
portion of the travel from the point of entry to the 
point where travel ends. For travel by air, the point of 
entry is the first landing in the continental United 
States.

(9) Increased Per Diem Rates. When per diem 
rates prescribed by subpars. (4) and (5) are not 
commensurate with the traveler’s subsistence ex­
penses, a different rate may be authorized or ap­
proved in an amount not in excess of the maximum 
rate applicable to the destination duty point, or, with 
respect to boat travel, not in excess of $9. A 
statement of the circumstances warranting the in­
crease will be included with the authorization or 
approval.

c. Lodging Not Available at Place of Tem­
porary Duty. When suitable lodging is not available at 
the place of temporary duty in a locality beyond the 
limits of the continental United States and the 
employee is required to obtain lodging at a place in a 
different locality, the applicable per diem rate will be 
that of the locality in which the lodging is obtained.

(Effective 1 June 1976)
d. Government Quarters Used. When Govern­

ment quarters are used with or without a charge to 
the traveler, the prescribed per diem rate will be 50% 
of the applicable overseas per diem locality rate for 
the area. When a charge for the use of Government 
quarters is paid by the traveler, the per diem payable 
will be increased in an amount equivalent to the 
charge for quarters, if claimed by the traveler. The 
period of applicability of the rate prescribed by this 
subparagraph will be as indicated in par. C4553-3b. In 
no case will the total per diem payable exceed the 
applicable overseas per diem locality rate for the area.

e. Meals Furnished Without Charge. A deduc­
tion of 14% of the applicable maximum overseas per 
diem locality rate for the area will be made for each 
meal furnished without cost to the traveler by virtue 
of his official assignment, unless an administrative 
rate is not subject to further reduction. This deduc­
tion does not apply for meals furnished without a

charge by a commercial carrier on a courtesy basis or 
as an incident to passage.

f. Absence of Commercial Establishments 
Which Prepare and Serve Meals. When Government 
quarters or Government contractor’s lodging facilities 
are used and a determination is made by the 
order-authorizing or authenticating official that there 
are no commercial establishments available which 
prepare and serve food either at or within a reason­
able distance from the temporary duty station, per 
diem will be based on the normal costs for food in 
whatever facilities are available and normally used by 
travelers at that place. The order-authorizing or 
authenticating official will determine and state in the 
orders the rate of per diem applicable under that 
order. In determining the rate payable the traveler 
will be allowed a rate commensurate with the normal 
cost of food and lodgings in the available facilities 
plus $2 for incidental expenses, the sum rounded 
upward to the next higher dollar.

(Effective 1 June 1976)
g- Government Mess or Government Contrac­

tor’s Messing Facility. A deduction of 14% of the 
applicable maximum overseas per diem locality rate 
for the area will be made for each meal taken in a 
Government mess or in a Government contractor’s 
messing facility. The per diem for the day then will 
be increased by $2.10 for each meal taken in a 
Government mess to cover the cost of food. For each 
meal taken in a Government contractor’s messing 
facility, the per diem for the day will be increased by 
an amount equivalent to the charge paid for each 
meal. In no case will the total per diem payable 
exceed the applicable maximum overseas per diem 
locality rate for the area.

4. CONSULTANTS, EXPERTS, AND PRIVATE 
INDIVIDUALS TRAVELING WITHIN OR OUT­
SIDE THE CONTINENTAL UNITED STATES

a. Consultants and Experts

(1) General. When consultants and experts are 
in official travel and duty assignment status as 
provided in par. C4503,per diem will be as prescribed 
in subpars. (2) and (3).
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(2) Consultants or Experts Appointed on an 
Intermittent or Without Compensations Basis. A per 
diem rate in accordance with subpar. 2a is authorized 
within the continental United States and the estab­
lished overseas locality per diem rate outside the 
continental United States is authorized for consult­
ants and experts appointed on an intermittent basis 
and consultants appointed on a “without compensa­
tion” basis, except for consultants and experts 
covered by subpar. (3). The provisions of subpars. 2d 
and 3a, b, c, e, and g will be applied. No other 
reductions are permitted.

(3) Other Consultants and Experts. A $ 15 per 
diem rate is prescribed within and/or outside the 
continental United States for consultants and experts 
who are appointed pursuant to the Defense Produc­
tion Act of 1950 (64 Stat. 819, as amended; 50 U.S. 
Code, App. 2160). The provisions of subpars. 2 and 3 
will not be applied.

b. Private Individuals Serving Without Com- 
pensation. Except for pre-employment interview 
travel, and subject to the provisions of subpars. 2b, d, 
e, and 3, a per diem rate in accordance with subpar. 
2a is authorized within the continental United States 
and in accordance with Appendix A for travel outside 
the continental United States for persons who per­
form invitational travel under the provisions of 
Chapter 6, Part A. When invitational travel is for the 
purpose of a pre-employment interview of an individ­
ual who is a prospective appointee to a vacant 
position established under the authority of 10 U.S. 
Code 1581, positions identified by the Civil Service 
Commission as being under Schedule A, B, C, or 
other positions excepted from the competitive 
service, the provisions of par. C4602 are applicable. 
Per diem at the rate authorized in a travel order is 
payable for a full day (see par. C4553). Computation 
instructions in par. C4558 involving proration do not 
apply.

c. Reserve Officer’s Training Corps (ROTC) 
Cadet Serving Without Compensation. An ROTC 
cadet who performs recruiting duty under invitational 
travel orders in the area of the place he resides while 
attending the educational institution where his ROTC 
unit is located will not be authorized the payment of 
per diem. When he performs recruiting duty outside

such area, per diem is authorized as provided in 
subpar. 2a for travel in the continental United States 
and in accordance with subpar. 3 for travel outside 
the continental United States. The cadet is considered 
as a person serving without pay. The per diem rate is 
payable for a full day. Computation instructions in 
par. C4558 involving proration do not apply. For the 
purpose of this paragraph the area of the place the 
cadet resides while attending the educational insti­
tution where his ROTC unit is located means the 
metropolitan area surrounding such residence which 
is ordinarily serviced by local common carriers of the 
city or town in which his residence is located, or in 
the comparable surrounding area if not located within 
a recognized metropolitan area.

C4553 GENERAL RULES FOR
COMPUTATION OF PER DIEM

1. SIX-HOUR RULE FOR PERIODS OF 
TRAVEL EXCEEDING 24 HOURS. In computing 
the per diem allowance for periods exceeding 24 
hours, the calendar day (midnight to midnight) will 
be the unit. Per diem is allowable at the rate of 
one-quarter of the daily rate for each of the following 
periods of 6 hours or fractions thereof: 0001 to 
0600; 0601 to 1200; 1201 to 1800; 1801 to 2400. 
Per diem allowance will not be allowed for an 
additional quarter of a calendar day if departure from 
or arrival at a permanent duty station is exactly at 
0600, 1200, 1800, or 2400. Such periods of 6 hours 
must be consecutive, the first of which must begin 
with the time that travel status begins. For example, a 
traveler leaves his permanent duty station at 1700 
Monday and returns at 0900 Thursday. The number 
of days for which per diem would be allowable is 
computed as follows:

Days

1700 to 1800 Monday ........................................ 1/4
1801 to 2400 Monday ....................................   1/4
0001 to 2400 Tuesday ........................................... 1
0001 to 2400 Wednesday....................................... 1
0001 to 0600 Thursday ...................................... 1/4
0601 to 0900 Thursday ...................................... 1/4

Total...................................................................... 3

2. SIX-HOUR RULE FOR PERIODS OF
TRAVEL OF 24 HOURS OR LESS. The unit,
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midnight to midnight, will not be used in computing 
per diem allowance for periods of 24 hours or less. 
The per diem period will be regarded as commencing 
with the beginning of the travel and ending with the 
completion thereof. Per diem is allowable at one- 
quarter of the authorized per diem rate for each 
6-hour portion of the period or fraction thereof. For 
example, a traveler leaves his permanent duty station 
at 0900 Monday and returns at 2300 the same day. 
Per diem would be payable for three-quarters of a 
day, computed as follows:

Days

0900 to 1500 ........................................................ 1/4
1501 to 2100 ........................................................ 1/4
2101 to 2300 (fraction) ...................................... 1/4

Total................................................................... 3/4

3. CHANGE IN RATE OR REDUCTION OF
PER DIEM

a. Change in Rate. Except as provided in 
subpar, b, when the travel order prescribes varying 
rates of per diem for travel status in different areas or 
under different conditions or circumstances, the rate 
of per diem in effect at the beginning of the quarter 
day in which the change occurs will continue to the 
end of such quarter. The new rate of per diem will 
begin with the succeeding quarter. For example, 
when an employee was in a status from midnight to 
0800 which entitled him to receive a per diem 
allowance of $11.80, and in a status from 0800 to 
midnight which entitled him to a per diem allowance 
of $22.00, his allowance for the day will be com­
puted as follows:

From midnight to 1200—2/4 x $11.80........... $ 5.90
From 1200 to midnight—2/4 x $22.00........... 11.00

Total allowance for day..................................... $16.90

b. Reduction When Prearranged or Govern­
ment Quarters Are Occupied. When an employee 
occupies Government quarters incident to travel 
outside the continental United States or quarters 
prearranged by, the Government in connection with 
attendance at a training course, inside or outside the

United States, the per diem rate authorized prior to 
the occupancy of such quarters will prevail until 2400 
of the day of occupancy of Government quarters or 
prearranged facilities. The reduced per diem rate 
prescribed in pars. C4552-2i(2) and 3d will com­
mence on 0001 of the following calendar day and will 
continue through the quarter day in which the 
traveler departs. The word “departs” means when the 
traveler leaves the temporary duty station except in 
cases where he checks out of Government quarters 
and checks into commercial quarters prior to com­
pletion of his temporary duty at the station. In such 
case, “departs” means at the end of the quarter day 
in which the checking out of Government quarters 
takes place.

4. CROSSING INTERNATIONAL DATELINE. 
In computing per diem when crossing the interna­
tional dateline (180th Meridian), actual elapsed time 
will be used rather than calendar days.

5. FRACTIONAL DAY PER DIEM PERIOD EX­
CEPTION. For persons serving without compensation 
who are authorized to travel, including those under 
invitational travel orders, the per diem period is not 
subject to the 6-hour rule in subpars. 1 and 2, nor to 
the arrival and departure limitations in par. C4557. 
Per diem at the rate authorized in a travel order is 
payable for a full calendar day for any day during 
which the per diem period is a fractional day (32 
Comp. Gen. 492 and 24 Comp. Gen. 331).

C4554 EFFECT OF ABSENCES ON 
PAYMENT OF PER DIEM

1. PERIODS OF ABSENCE DUE TO ILLNESS 
OR INJURY. When an employee becomes incapaci­
tated during travel status because of illness or injury 
not induced by misconduct and takes leave of 
absence of any kind, he is entitled to the per diem 
allowance for which he is otherwise eligible during 
the period of incapacity and return to his permanent 
duty station. Normally, the duration of such in­
capacity for which per diem may be paid will extend 
only to the period covered by the travel orders, or 14 
calendar days (including fractional days), whichever is 
the shorter period. In deserving cases, however, a 
longer period may be authorized by approval of the 
reimbursement voucher. No additional evidence of
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the illness or injury need be submitted with the 
voucher, but the type of leave and duration thereof 
must be shown on the voucher. Supporting evidence 
for absences charged to sick leave will be furnished in 
accordance with applicable leave regulations of the 
department concerned. If, while in a travel status, the 
traveler receives hospitalization (or is reimbursed for 
hospital expenses) under any Federal statute, other 
than 5 U.S. Code 8901-8913, the per diem allowance 
shall not be paid for the period involved or, if paid, 
will be collected from the traveler. Thus, an employee 
enrolled under one of the health benefit plans offered 
under 5 U.S. Code 8901-8913, entitled “Health 
Insurance,” such as, the Blue Cross-Blue Shield 
Organization, Indemnity Benefit (Aetna), et. al., 
is not precluded from receiving per diem for the 
period of hospitalization. An employee, however, 
who receives hospitalization or reimbursement for 
hospital expenses under 5 U.S. Code 8101-8150, 
entitled “Compensation for Work Injuries,” is re­
quired to refund the per diem paid for the period 
of hospitalization. Return transportation expenses 
will be in addition to the per diem allowance.

2. RETURN TO PERMANENT STATION FOR 
MEDICAL TREATMENT. When an employee leaves 
the temporary duty station prior to completing his 
assignment and returns to his permanent duty station 
for medical treatment, rather than because of in­
capacity on account of illness or injury, per diem 
allowances will be paid for the period of such return 
travel. Transportation expenses for the return trip, 
however, are not authorized (31 Comp. Gen. 440).

3. DETAINED IN QUARANTINE. When an em­
ployee on temporary duty is detained in quarantine, 
per diem allowances will be paid for the period of 
such quarantine (12 Comp. Gen. 476).

4. LEAVE BEGINS OR TERMINATES WITHIN 
HOURS OF DUTY. If the leave of absence begins or 
terminates within the traveler’s prescribed hours of 
duty, per diem allowance will terminate at the 
beginning of the next quarter day, or begin with the 
quarter day during which the leave of absence

terminates. If the leave of absence begins or termi­
nates outside such hours of duty, the traveler will be 
entitled to per diem until midnight of the last day on 
which services were rendered preceding the absence 
and from 0001 of the day on which actual service is 
resumed.

5. LEAVE WITHIN 1 DAY. Leave of absence for 
part of a workday not extending into the next 
workday, which totals one-half or less of the pre­
scribed working hours will be disregarded for per 
diem purposes. Where such leave exceeds one-half of 
the prescribed working hours, one-half of the per 
diem authorized for that day will be allowed.

6. PART-DAY LEAVE EXTENDING BETWEEN 
SUCCESSIVE WORKDAYS. Leave of absence for the 
last part of 1 workday which extends into leave of 
absence at the beginning of the next workday will be 
disregarded for per diem purposes if the leave of 
absence on both days combined does not exceed 
one-half of the prescribed working hours for 1 day.

7. NONWORKDAYS. A traveler will be consid­
ered to be in a per diem status on nonworkdays 
unless he is in a leave status at the end of the 
workday preceding the nonworkday(s) and at the 
beginning of the workday following the nonwork- 
day(s) and the period of leave on either of those days 
exceeds one-half of the prescribed working hours for 
that day. Per diem will not be paid for more than 2 
nonworkdays when the traveler’s leave is immediately 
preceded and followed by nonworkday(s). When an 
employee voluntarily returns home on nonworkdays 
from a place of temporary duty, reimbursement for 
the round trip travel will be as provided in par. 
C4662. In no event will the reimbursement for the 
round trip travel exceed the per diem payable had the 
employee remained at the temporary duty station.

8. DELAY IN RETURNING TO PERMANENT 
STATION. When for personal reasons, including
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C4604 WHO MAY AUTHORIZE OR 
APPROVE

1. GENERAL. Except for the officials referred to 
in subpar. 2, actual expense allowances provided in 
par. C4602, when appropriate, will be authorized or 
approved by an Actual Expense Authorization issued 
by the Per Diem, Travel and Transportation Allow­
ance Committee. Actual Expense Authorizations may 
be issued by the Advisory Panel over the signature of 
the Executive.

2. EXCEPTIONS. The following officials may 
authorize or approve the use of actual expense 
allowances provided in par. C4602 for their own 
personal travel whenever, in their opinion, they 
consider it necessary and proper under this Part:

★ The Secretary, Deputy Secretaries, or Assistant 
Secretaries of Defense

The Secretary, Under Secretary, or Assistant 
Secretaries of Army, Navy, and Air Force

The Director of Defense Research and Engineering 
The General Counsel of the Department of De­

fense
The Assistant to the Secretary of Defense (Atomic 

Energy)
The Defense Advisor, U.S. Mission to NATO
The Director of Defense Advanced Research 

Projects Agency
The Director of Defense Contract Audit Agency 
Director or Deputy Director, Defense Civil Pre­

paredness Agency
★ President, Uniformed Services University of the 

Health Sciences
The provisions of pars. C4603, C4605, C4607, and 
C4608 are not applicable to the cases covered by this 
subparagraph.

C4605 MANNER OF AUTHORIZATION OR 
APPROVAL

Actual expenses under par. C4602 may be authorized 
before travel commences, or approved after travel has 
been performed. When authorized in advance of the 
travel, the allowance of actual subsistence expense for 
a specific travel assignment will be stated in the travel

orders showing the amount per calendar day to which 
reimbursement is limited. They may be authorized 
for the entire period of a trip including travel time or, 
when appropriate, per diem or actual expenses may 
be authorized for different portions of the long trips. 
An example in the latter case is when there is a 
relatively long period of travel time or travel and 
assignment in several localities on a single itinerary. 
The period for which actual expense allowances are 
authorized will be indicated in the Actual Expense 
Authorization issued by the Per Diem, Travel and 
Transportation Allowance Committee. Per diem 
allowance and actual expense allowance will not be 
authorized or approved for the same period of time.

C4606 CRITERIA FOR AUTHORIZING OR 
APPROVING ACTUAL EXPENSE 
ALLOWANCES

Actual expense allowances are intended for use in 
unusual cases where it is anticipated that the traveler 
will incur actual and necessary expenses in amounts 
which will not be covered by the normal per diem 
allowances prescribed in Part L or Appendix A, 
whichever are applicable. Actual expense allowances 
shall not be authorized or approved solely on the 
basis of inflated meal and lodging costs, since inflated 
costs are common to all travelers. For actual expense 
allowances to be authorized or approved, some 
unusual circumstances of the travel assignment must 
be involved to cause the lodging and/or meal costs to 
be higher than those which normally would be 
incurred at a particular location (42 Comp. Gen. 
440). Unusual cases include but are not limited to 
instances where:

1. the traveler by reason of official assignment 
will be required to utilize superior or 
extraordinary accommodations, such as 
when accompanying United States or for­
eign officials or other dignitaries who use 
extraordinary accommodations;

2. the traveler attends a meeting, conference, 
or training session away from his official 
duty station where\ lodging and/or meals 
must be procured at a prearranged place
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(such as the hotel where meeting, confer­
ence, or training session is being held) and 
the lodgings or meal costs incurred because 
of such prearranged accommodations 
absorb all or practically all of the maximum 
per diem allowance;

3. the traveler, as an official representative of 
the Department of Defense, must undergo 
unusual expenses by reason of his assign­
ment and official station, such as occupying 
a suite or other quarters for which the 
charge is well above what he would nor­
mally have to pay for accommodations;

4. the traveler who by reason of his official 
assignment must accompany an official 
whose travel situation is covered by item 3 
and who is also subject to unusual expenses, 
such as occupying quarters for which the 
charge is well above what he would usually 
have to pay for accommodations;

5. extenuating circumstances other than those 
in items 1 through 4 are such that the 
authority directing the travel determines the 
nature of the temporary duty is unusual and 
the use of hotels and restaurants at prices 
well in excess of normal per diem allow­
ances is necessary and in the interest of the 
Government.

Actual expenses normally will not be requested nor 
authorized in cases where subsistence expenses are 
expected to exceed the maximum per diem rate by 
less than 10 percent for one or more calendar days.

C4607 CHANNELS FOR SUBMISSION OF 
REQUESTS

The office (official) within each of the Depart­
ment of Defense components having primary 
jurisdiction over the travel involved shall determine 
whether a request for actual expense allowances 
under par. C4602 is warranted. Requests should be 
made at least 10 days prior to commencement of 
travel or within 10 days after completion of the travel 
and shall be addressed to:

Chairman
Per Diem, Travel and Transportation Allowance 

Committee

Forrestal Building
Room 7A153
Washington, DC 20314

Requests for actual expense allowances will be routed 
for authorization or approval through the appropriate 
following office:

1. Army: Deputy Chief of Staff for Personnel 
(ATTN: PECP, Washington, DC 20314);

2. Navy and Marine Corps: Office of Civilian 
Manpower Management;

3. Air Force: Department of the Air Force, 
Headquarters, U.S. Air Force (ATTN: 
AF/DAL);

4. Office of the Secretary of Defense and 
other DOD Components: Directorate for 
Budget and Finance, ODASD (Administra­
tion), OSD.

C4608 DATA TO BE INCLUDED IN 
REQUESTS

Requests will be made by letter or memorandum 
which will contain all of the following data:

1. specific reasons for travel;
2. whether meetings with technical, profes­

sional, or scientific organizations are in­
volved ;

3. whether international conferences or meet­
ings are involved;

4. identity of the senior member of the party, 
whether civilian or military;

5. names and titles of foreign governmental 
contacts, if any;

6. names and identity of any other employees 
of Department of Defense components or 
members of the Uniformed Services who 
also will be performing the travel or tempo­
rary duty involved;

7. proposed itinerary showing complete identi­
fication of places in or outside the con­
tinental United States to be visited, the 
length of duty at each place, and the 
inclusive dates of travel;

8. information as to any special arrangements 
which have been made such as provisions for 
use of specified Government quarters, messes, 
open messes, motels, restaurants, etc.;
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PART O: REIMBURSABLE TRAVEL EXPENSES

C4700 GENERAL

To the extent such expenses are actually incurred, 
reimbursement, in addition to authorized per diem or 
actual subsistence expenses, may be allowed for the 
items covered in this Part. Each item claimed should 
be identified on the reimbursement voucher by date, 
quantity, service, unit, price, or other particular 
needed for a clear understanding of the charge. When 
items are not authorized in the travel order or 
otherwise, administrative approval of the reimburse­
ment voucher by the travel-approving official will 
constitute authority for payment. Receipts will be 
furnished for all items in excess of $15 when it is 
practicable to obtain them. For items of $15 or less, 
receipts will be furnished only when specifically 
required. Failure to furnish receipts must be fully 
explained on the reimbursement voucher. Inadver­
tence or inconvenience will not be accepted as a 
satisfactory explanation for failure to furnish re­
ceipts.

C4701 TAXICAB AND AIRPORT
LIMOUSINE FARES AND TIPS

1. FARES. The usual taxicab and/or airport 
limousine fares will be allowed in accordance with 
Chapter 2, Part C, between the points authorized 
therein. If available limousine service is not utilized, 
reimbursement for use of taxicab will not be allowed 
in excess of the amount which would have been 
allowed for combined limousine and taxicab fares 
unless a statement is furnished by the traveler that 
the use of such limousine service was impracticable.

2. TIPS. Reimbursement for tips may be allowed 
in the amount of $0.15 when the fare is $1.00 or less, 
or 15% of the fare when it exceeds $1.00. If the 15% 
is not a multiple of 5, it may be increased to the next 
multiple of 5. An employee who uses transportation 
furnished without charge by a hotel, motel, or similar 
facility for travel between a common carrier terminal 
and such hotel, motel, or similar facility may be 
reimbursed for tips given to drivers operating such 
transportation, not to exceed $0.50 for each one-way 
trip.

C4702 SPECIAL CONVEYANCES

1. GENERAL. When special conveyances are au­
thorized or approved as provided in Chapter 2, Part 
C, reimbursement will be allowed as in accordance 
with this paragraph. When taxicabs are used as a 
special conveyance (i.e., when they are utilized 
outside the official duty station for transportation 
between place of lodging and place of business or 
between places of business), reimbursement may be 
made for the actual taxicab fare plus tips as provided 
in par. C4701.

2. METHOD OF PAYMENT. When the hire of a 
special conveyance includes payment by the traveler 
of the incidental expenses of gasoline or oil, garage 
rent, hangar or boathouse rent, subsistence of oper­
ators, or tolls, such expenses will be itemized on the 
paid bill. The traveler will include the bill with his 
voucher. When a hired car is used as a special 
conveyance, reimbursement may be made for neces­
sary parking fees incurred in the conduct of official 
business. When a personal credit card is used for 
rental of an automobile, the traveler is responsible for 
the total charge authorized on the agreement at the 
time the automobile is checked in upon return. A 
personal credit card cannot be used to charge the 
rental of an automobile to the Government. Reim­
bursement to the traveler for the expenses incurred 
for a rental automobile, which was authorized or 
approved for official use, will be made at the time of 
settlement of the travel claim voucher.

3. TWO OR MORE EMPLOYEES TRAVELING 
TOGETHER. If two or more employees travel to­
gether by means of a special conveyance, each travel 
voucher will state that fact and the name of the 
accompanying employee.

4. SPECIAL CONVEYANCES OWNED BY FAM­
ILY MEMBERS OR OTHER GOVERNMENT EM­
PLOYEES. Charges for the hire of a special convey­
ance owned by another Government employee or a 
member of the family of a Government employee will 
not be allowed in the absence of a satisfactory
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explanation that the conveyance was not hired 
because of personal or official relationship. It also 
will be stated on the expense voucher that other 
special conveyances were not available and that the 
family member is in no way dependent upon the 
traveler.

C4703 GOVERNMENT CONVEYANCE

1. GENERAL. Except as indicated in subpar. 2, 
expenses of operation of a Government conveyance, 
such as cost of gasoline, oil, any necessary parking 
fees, repairs, nonpersonal services, guards, and storage 
are reimbursable when such expenses are necessary 
and Government facilities are not available.

2. USE OF AERO CLUB AIRCRAFT. When the 
use of such aircraft is authorized for official duty 
travel, reimbursement will be the lesser of actual 
necessary expenses or the cost to the Government for 
commercial transportation. When a group of two or 
more travelers are authorized to accomplish official 
duty travel in Aero Club aircraft, reimbursement to 
the traveler, who is responsible for the aircraft, will 
be the lesser of actual necessary expenses or the 
aggregate equivalent commercial transportation costs 
to the Government for the group. Other members of 
the group shall receive no payments for the transpor­
tation in the Aero Cub aircraft. Necessary expenses 
incurred include the hourly fee imposed by the Aero 
Club, fuel charges if not reimbursable by the Aero 
Club, landing and tie down fees (to include hangaring 
of aircraft under severe weather conditions) charged j 
at en route and destination airports. Per diem is 
payable to all individuals using this mode of transpor­
tation for official duty travel for the actual time, 
including necessary delays, up to, but not more than, 
the amount which would have been payable if 
commercial transportation had been used. For au­
thorization of travel by this mode see par. C2053.

C4704 COMMERCIAL PASSENGER 
TRANSPORTATION

1. WHEN COST OF COMMERCIAL TRANS­
PORTATION IS $100 OR LESS

a. General. When the cost of commercial 
passenger transportation is in excess of $10 but does 
not exceed $100, exclusive of Federal tax, the 
traveler may either pay cash for such transportation 
or be issued a transportation request in accordance

with the provisions contained in subpars, b and c. 
Cash payment will be made for transportation when 
the amount involved is $10 or less, unless special 
circumstances justify the use of a transportation 
request.

b. Purchasing Transportation. In purchasing 
commercial transportation the traveler will be re­
quired to observe the provisions of Chapter 2 
governing the use of less than first-class accommoda­
tions. When such accommodations are not available 
or will not fulfill the requirements of the mission, the 
lowest first-class accommodations by the usual direct 
route common earner will be used. Reimbursement 
will be so limited unless otherwise authorized or 
approved, including a determination of advantage to 
the Government, when applicable.

c. Reimbursement. Reimbursement will be al­
lowed for the cash purchase of transportation of 
$100 or less, plus Federal tax, when approved as 
claimed on a travel voucher. The claim voucher will 
show the date, carrier, name, accommodations used, 
origin and destination of travel performed, and the 
transportation cost and Federal tax paid.

2. WHEN TRANSPORTATION REQUESTS ARE 
NOT AVAILABLE. When transportation requests are 
not available as indicated in par. C2251, reimburse­
ment may be allowed for the cost, including trans­
portation tax, of authorized transportation and ac­
commodations by common carrier. This includes 
reimbursement to the employee for authorized trans­
portation of dependents. Purchase of accommoda­
tions will be subject to the same conditions as those 
specified in subpar. 1 except that receipts are 
required. In the event that sleeping-car, parlor-car, or 
stateroom fares are paid for in cash, coupons or 
checks therefor will accompany the travel voucher 
unless it is stated in the voucher that coupons or 
checks are not given by the company or they have 
been lost. In such instances, reimbursement will be 
made for the actual commercial costs (air, rail, or 
bus) including transportation taxes, parlor-car, or 
sleeping accommodations on trains, or berth on an 
airplane. If transportation is purchased from personal 
funds outside the continental United States, reim­
bursement will be made for the actual cost of 
transportation, including cost of separate compart­
ment for night railway travel in foreign countries
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where the type of accommodations otherwise avail­
able are not similar to those used in the continental 
United States and/or cost of staterooms for night 
water travel when extra charge is made therefor.

3. WHEN TRANSPORTATION REQUESTS ARE 
AVAILABLE BUT NOT USED AND TRANSPOR­
TATION COSTS EXCEED $100. When transporta­
tion requests are available but due to conditions 
beyond the control of the traveler they were not 
utilized, reimbursement of the actual cost of au­
thorized travel and accommodations is authorized. In 
all other cases, when transportation requests are 
available but not used and the cost of commercial 
transportation purchased by the traveler exceeds 
$100, reimbursement may be allowed not to exceed 
the cost to the Government for authorized transpor­
tation and accommodations had a transportation 
request been used.

4. STREETCAR AND BUS TRANSPORTA­
TION. Reimbursement will be allowed when claimed 
for expenses for transportation by bus or streetcar 
under the conditions in Chapter 2, Part C. Reimburse­
ment authorized in this paragraph includes transpor­
tation expenses incurred to procure meals at the 
nearest available place when suitable meals cannot be 
obtained at the temporary duty station. A statement 
of the necessity for daily travel involving bus or 
streetcar will accompany the travel voucher.

C4705 BAGGAGE EXPENSES

1. EXCESS BAGGAGE. If transportation of ex­
cess baggage is not authorized in the travel order, 
explanation of the official necessity therefor must be 
included in the body of, or accompany, the travel 
voucher. All claims for excess baggage charges in ex­
cess of $15, plus any applicable tax, for each leg of 
a trip, also must be supported by receipts showing the 
weight or number of pieces and points between which 
transported. A leg of trip is considered to be the 
distance between permanent duty stations, from a 
permanent to a temporary duty station, from a 
temporary to a permanent duty station, between 
temporary duty stations, and from or to a port in the 
United States. Administrative approval on a travel 
voucher containing a claim for reimbursement for 
shipment of excess baggage will constitute sufficient 
proof of the necessity therefor.

2. TRANSFER OF BAGGAGE. Necessary 
charges for the transfer of baggage will be allowed at 
not to exceed the customary local rates. Necessity for 
the transfer of hand baggage must be explained.

3. STORAGE OF BAGGAGE. Charges for storage 
of baggage will be allowed only when it is shown that 
such storage was solely on account of official business 
or that a saving of transfer charges was effected 
thereby.

4. CHECKING BAGGAGE. Charges for the 
checking of baggage will be allowed at not to exceed 
the customary local rates.

5. REDCAP AND SKYCAP CHARGES. Redcap 
and skycap charges for handling personal baggage at 
transportation terminals are expenses of travel pay­
able out of per diem allowance and are not items for 
separate reimbursement. However, charges or tips at 
transportation terminals for handling Government 
property carried by the traveler will be allowed for 
separate reimbursement. When dependents are not 
authorized per diem while traveling at Government 
expense, redcap and skycap charges may be allowed 
for handling their personal baggage when travel is 
unaccompanied by the sponsor. When dependents are 
traveling with the sponsor under such circumstances, 
redcap and skycap charges may be allowed for 
handling that portion of dependents’ personal bag­
gage which cannot be handled by the sponsor.

C4706 TELEGRAPH, CABLE, AND RADIO 
SERVICE

1. GENERAL. Expenses incurred for the use of 
telegraph, cable, and radio services which are neces­
sary in the interest of official business will be allowed 
as provided in this paragraph.

2. METHOD AND TIME OF TRANSMISSION. 
Government-owned facilities will be used for the 
dispatch of official telegrams and radiograms, if 
practicable. If Government-owned means of com­
munication are not available, the cheapest practicable 
class of commercial service will be employed. The 
time required to transmit and deliver messages, the 
differences in time between cities, and the probable 
closing time of offices will be considered in deter­
mining the method of communication.

3. PERSONAL COMMUNICATIONS. Communi­
cations by telegraph, cable, or radio services used in
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applying for leave of absence, for an extension of 
leave, or inquiry as to payment of salary or expense 
vouchers, and the answers thereto, are considered 
personal communications. Such messages will not be 
sent at Government expense or over Government- 
owned facilities. The fact that official titles may be 
used in answering such messages does not constitute 
proof that they are official.

4. COMMUNICATIONS RESERVING ACCOM­
MODATIONS

a. Carrier Accommodations. Telegrams sent to 
reserve airplane, train, or steamer accommodations in 
connection with official travel will be considered 
official messages if their necessity is satisfactorily 
explained.

b. Hotel Accommodations. Charges for tele­
grams sent by the traveler to reserve hotel accom­
modations will be considered a personal expense and 
will not be charged to appropriated funds. The 
mention of hotel reservations in telegrams relating to 
official travel between administrative officials and/or 
employees may be considered as merely incidental to 
the official business involve#!, and the costs of such 
telegrams may be considered as reimbursable rather 
than personal expenses.

5. OFFICIAL MESSAGES. Charges for official 
telegrams, cablegrams, and radiograms will be al­
lowed, provided a statement is furnished indicating 
the points between which service was rendered, the 
date, the amount paid for such telegram, cablegram, 
or radiogram, and that they were necessary for 
official business.

C4707 TELEPHONE SERVICE

1. OFFICIAL LOCAL CALLS. Charges for local 
telephone calls on official business will be allowed. 
The reimbursement voucher will show the number of 
such calls, rate for each call, total amount expended 
each day, and bear the statement that the calls were 
on official business.

2. OFFICIAL LONG-DISTANCE CALLS. 
Charges for official long-distance calls will be allowed. 
The voucher should show the following for each 
long-distance call made, except that the points in 
item 1 may be omitted and stated in confidence to

the administrative official if of a classified nature:
1. points between which conversation was 

held,
2. date the call was made,
3. amount paid for each call,
4. statement that the call was on official 

business.

Government-owned or leased equipment will be used 
to the maximum extent practicable for making 
official long-distance calls.

3. PERSONAL TELEPHONE CALLS. Personal 
calls, calls reserving hotel accommodations, calls 
applying for leave of absence or extension thereof, or 
inquiry concerning payment of salary or expense 
vouchers, and answers thereto, will not be allowed at 
Government expense. The mention of hotel reserva­
tions in telephone calls relating to official travel 
between administrative officials and/or employees 
may be considered as merely incidental to the official 
business involved, and the costs of such calls may be 
considered as reimbursable rather than personal ex­
pense.

C4708 REGISTRATION FEES AND OTHER 
EXPENSES IN CONNECTION WITH 
ATTENDANCE AT MEETINGS

1. GENERAL. Only those expenses necessary to 
accomplish the purpose of the attendance may be 
authorized or approved for reimbursement. Registra­
tion fees or similar fees, which are a condition 
precedent to attendance at such meeting, are reim­
bursable expenses (26 Comp. Gen. 53). Fees and dues 
required for membership of officers and employees of 
the Government in societies and associations are not 
payable from appropriated funds unless such pay­
ment is authorized by specific legislation. This pro­
hibition does not preclude a Federal agency or 
activity from paying membership fees or dues from 
appropriated funds when the membership in a society 
or an association is determined to be in the interest of 
the Government and the membership is in the name 
of the agency or activity and not in the name of an 
officer or employee (31 Comp. Gen. 398; 33 Comp. 
Gen. 126). Expenses for entertainment, social events, 
and other personal items of expense in connection 
with attendance at meetings are not reimbursable 
except when they are inseparable from attendance at 
the functions of the meeting.
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employee may ship the vehicle at Government ex­
pense to the appropriate port serving his place of 
actual residence or to an appropriate port serving a 
duty station within the continental United States, but 
the Government will not pay more than the trans­
portation costs from the place where it was pre­
viously determined to be in the Government’s interest 
for him to have a privately owned motor vehicle.

c. Agreement Not Completed and Employee 
Transfers or Is Reassigned from Outside the Con­
tinental United States to the Continental United 
States. If the employee, for a reason not acceptable 
to the Department of Defense component concerned, 
failed to complete the prescribed tour of duty at the 
duty station from which he is being transferred, and 
he is not being transferred for the convenience of the 
Government, the Government will not pay for trans­
portation of the vehicle unless the employee did 
complete a tour of duty at a previous duty station 
outside the continental United States where it was 
determined to be in the Government’s interest for 
him to have a privately owned vehicle. In the latter 
case, however, the Government will not pay more 
than the cost of transporting the vehicle from the 
duty station where the employee did complete the 
tour of duty.

d. Agreement Not Completed and Employee 
Returns to Continental United States for Separation. 
If the employee, for a reason not acceptable to the 
Department of Defense component concerned, failed 
to complete the tour of duty at the duty station from 
which he is separating, the Government will not pay 
the cost of transporting the vehicle unless the 
employee did complete a tour of duty at a previous 
duty station outside the continental United States 
where it was determined to be in the Government’s- 
interest for him to have a privately owned vehicle. In 
such case, the Government will not pay more than 
the cost of transporting the vehicle from the port 
serving the duty station where the employee did 
complete the tour of duty. If the vehicle is shipped to 
a location other than the place of actual residence, 
the Government will not pay more than the cost of 
shipping the vehicle to the appropriate port serving 
the place of actual residence.

★3. MOVEMENT TO PORTS. An employee is not 
entitled to ship his privately owned motor vehicle

from his old permanent duty station to the vehicle •’ 
port facility serving such station. When an employee 
makes a separate trip to a port to deliver his vehicle, 
per diem is not allowable but one-way mileage at the 
rate prescribed in par. C4651-2a and one-way trans­
portation costs are authorized. The total of the 
one-way mileage and transportation costs paid by the 
Government may not exceed the cost of shipping the 
privately owned vehicle to the port involved from the 
employee’s old permanent duty station. However, if 
an employee delivers his vehicle to a port facility 
incident to performing permanent change-of-station 
travel by privately owned vehicle, mileage, at the 
applicable rate prescribed in par. C4250-1, is author­
ized from the employee’s old permanent duty station 
to the vehicle port facility or port of embarkation, if 
he travels there to drop off his dependents. In 
connection with such permanent change-of-station 
travel by privately owned vehicle, payment is also 
allowable for:

1. the cost of transportation for the employee, 
or the employee and his dependents, from 
the vehicle port facility, where he delivers 
his vehicle, to the port of embarkation; or

2. mileage from the port of embarkation, 
where the employee drops off his depend­
ents, to the vehicle port facility, where he 
delivers his vehicle, and return transporta­
tion for the employee to the port of 
embarkation.

★ 4. MOVEMENT FROM PORTS. An employee is 
not entitled to ship his privately owned motor vehicle 
from a vehicle port facility to his new permanent 
duty station. When an employee makes a separate trip 
to a port to reclaim his vehicle, per diem is not 
allowable but one-way transportation costs and one­
way mileage at the rate prescribed in par. C4651-2a 
are authorized. The total of the one-way transporta­
tion costs and one-way mileage paid by the Govern­
ment may not exceed the cost of shipping the 
privately owned vehicle from the port involved to the 
employee’s new permanent duty station. However, if 
an employee reclaims his vehicle at a vehicle port 
facility incident to performing permanent change-of- 
station travel by privately owned vehicle, mileage, at 
the applicable rate prescribed in par. C4250-1, is 
authorized from the vehicle port facility or port of 
debarkation, if he returns there to pick up his
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dependents, to his new permanent duty station. In 
connection with such permanent change-of-station 
travel by privately owned vehicle, payment is also 
allowable for:

1. the cost of transportation for the employee 
or the employee and his dependents from 
the port of debarkation to the vehicle port 
facility; or

2. the cost of the employee’s transportation 
from the port of debarkation to the vehicle 
port facility where he reclaims his vehicle 
and return mileage to the port of debarka­
tion if he returns there to pick up his 
dependents.

★ 5. DELAYS WHILE AWAITING REOPENING 
OF PORT FACILITY OR DELIVERY OF PRI­
VATELY OWNED MOTOR VEHICLE. When perma­
nent change-of-station travel by privately owned 
vehicle is authorized as advantageous to the Govern­
ment, and the employee must pick up his vehicle at a 
vehicle port facility to continue his travel, payment 
of per diem is allowable for:

1. the nonworkdays involved if for reasons 
beyond his control the employee is unable 
to reclaim his vehicle on the day of arrival 
at the port of debarkation and the day or 
days following his day of arrival are non­
workdays on which the vehicle port facility 
is closed (MS. Comp. Gen. B-170850, 31 
December 1970);

2. the number of days involved when, for 
reasons beyond his control, the employee’s 
vehicle has not been delivered to the port 
facility on the day he arrives there to 
reclaim it, and he awaits delivery of the 
vehicle so that it can be used to continue his 
permanent change-of-station travel, pro­
vided, the designated port authority, after 
considering the particular circumstances in­
volved, certifies that the employee acted 
reasonably and prudently in delaying his 
onward travel to await the arrival of his 
vehicle (MS. Comp. Gen. B-l79493, 15 
January 1974).

Cl 1005 REPLACEMENT

1. SHIPMENT OF AN EMERGENCY REPLACE­
MENT. One privately owned motor vehicle may be 
shipped to the employee’s overseas permanent duty 
station as an emergency replacement of the first 
motor vehicle within a period of 4 years from the 
date the first motor vehicle was shipped overseas. The 
shipment of an emergency replacement may be 
authorized upon a showing that it is necessary for 
reasons beyond the control of the employee, such as 
loss or destruction of the first vehicle through fire, 
theft, accident, rapid deterioration due to severe 
climatic conditions at the station, or similar causes, 
and in addition a determination that the replacement 
vehicle is “in the interest of the Government.” During 
each succeeding 4-year period of continuous perma­
nent duty assignments at a permanent duty station 
outside the continental United States, the shipment 
of one emergency replacement vehicle may be au­
thorized.
2. SHIPMENT OF A PERIODIC REPLACE­
MENT. After the expiration of a 4-year period from 
the date of the shipment of the first motor vehicle 
then being used by the employee, the shipment of a 
second vehicle may be authorized by the com­
manding officer of the activity if it is determined that 
the use of a replacement vehicle is “in the interest of 
the Government” and the employee has been sta­
tioned continuously during the 4-year period at a 
permanent duty station located outside the conti­
nental United States.

C11006 METHOD OF SHIPMENT

Shipment of privately owned motor vehicles at 
Government expense may be authorized by commer­
cial means if available at reasonable rates and under 
reasonable conditions or by Government ship on a 
space-required basis. Mode of shipment will be 
determined by the transportation officer effecting the 
shipment. The procedures for shipment will be in 
accordance with regulations of the Service concerned.

C11007 EMERGENCY STORAGE IN EVENT
OF EVACUATION

1. ELIGIBILITY. If it becomes necessary to 
evacuate the employee or his dependents from a
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permanent duty station located outside the conti­
nental United States, expenses of emergency storage 
of the employee’s motor vehicle may be authorized 
provided that the vehicle was transported or au­
thorized to have been transported at Government 
expense to the permanent duty station under the 
provision of this Chapter or the vehicle was driven by 
the employee or a member of his immediate family to 
the permanent duty station at which the use of the 
vehicle was determined to be “in the interest of the 
Government.”

• 2. PLACES OF STORAGE. The vehicle may be 
stored at the place to which the employee’s im­
mediate family and household goods are evacuated or 
at another suitable place not more distant from the 
evacuation area. In case the vehicle is in transit to the 
employee’s permanent duty station at the time that 
evacuation is ordered, the vehicle may be diverted to 
storage at a suitable place en route.

3. ALLOWABLE EXPENSES. Allowable ex­
penses for the emergency storage of the employee’s 
motor vehicle include necessary expenses for actual 
storage, readying the vehicle for storage and for 
return to the employee after the emergency has 
ended, local transportation expenses to and from 
storage, and other necessary expenses relating to 
storage and to transportation. Insurance carried on 
the vehicle while in storage is an expense of the 
employee.

Cl 1008 SIZE LIMIT

Transportation at Government expense is limited to 
vehicles having a gross size for shipping purposes of 
not more than 20 measurement tons (800 cubic feet). 
An employee who ships a larger vehicle which 
otherwise qualifies for shipment at Government 
expense must pay all costs which result from the 
excess size of the vehicle.

C11009 OVERSEAS AREAS EXEMPT FROM
RESTRICTIONS ON SHIPMENT OF 
FOREIGN-MADE VEHICLES

1. GENERAL. The shipment of foreign-made 
privately owned vehicles (FPOV) at Government 
expense from overseas locations is prohibited, unless 
adequate facilities for the maintenance and repair of 
United States-made privately owned vehicles 
(USPOV) do not exist at those locations. In general, 
adequate facilities will be considered to exist at an 
overseas location if:

1. facilities with the capability for performing 
normal repairs and maintenance on 
USPOVs—engine tuneups, replacement or 
external bolt-on equipment (fuel pump, 
water pump, generator, etc.), brake installa­
tion, muffler installation, lubrication, oil 
change, and other such services generally 
provided at CONUS service stations—are 
within approximately 30 miles or 1 hour 
driving time;

2. such facilities are capable of completing 
work in no more than 6 weeks, includ­
ing the time necessary for delivery of 
parts; and

3. the annual average number of USPOVs 
inoperative due to the lack of repair capa­
bility does not exceed 1 out of every 10 
USPOVs at the location.

In applying this criteria, USPOVs over 5 model years 
in age will not be considered.

2. AREAS EXEMPT FROM RESTRICTIONS. It 
has been determined that adequate facilities for the 
maintenance and repair of motor vehicles produced 
and assembled in the United States are not available 
in the following overseas areas or locations (see par. 
Cl 1003-2, item 4, and subpar. 3) or that USPOVs are 
not allowed to be imported.
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AREA OR LOCATION
EFFECTIVE
DATE

REPORTING
DATE

Afghanistan 1 June 1976 15 September 1976
Australia (Northwest Cape, Western Australia) 1 June 1976 15 September 1976
Austria (Stainach) 1 June 1976 15 September 1976
Bahrein (Bahrain) Islands, Persion Gulf 1 June 1976 15 September 1976
Bermuda (within limitations of Bermuda law) 1 June 1976 15 September 1976
Bulgaria 1 June 1976 15 September 1976
Crete 1 June 1976 15 September 1976
Cyprus 1 June 1976 15 September 1976
Czechoslovakia 1 June 1976 15 September 1976
Denmark 1 June 1976 15 September 1976
Egypt (Cairo) 1 June 1976 15 September 1976
England (Cornwall and St. Mawgans) 1 June 1976 15 September 1976
Eritrea 1 June 1976 15 September 1976
Ethiopia
Germany (Eckstein, Flensburg-Murwik, Gross Gusborn, Holteneau,

1 June 1976 15 September 1976

Kiel, Mt. Meissner, Schleswig, Todendorf, and Wobeck) 1 June 1976 15 September 1976
Gibraltar 1 June 1976 15 September 1976
Hungary 1 June 1976 15 September 1976
Iceland 1 June 1976 15 September 1976
India 1 June 1976 15 September 1976
Indonesia 1 June 1976 15 September 1976
Ireland 1 June 1976 15 September 1976
Ivory Coast (Abidjan) 1 June 1976 15 September 1976
Kenya 1 June 1976 15 September 1976

1 Malagasy Republic 1 June 1976 15 September 1976
Malawi (Blantyre) Africa 1 June 1976 15 September 1976

1 Malta 1 June 1976 15 September 1976
Morocco (Kenitra and Rabat) 1 June 1976 15 September 1976
Norway (Oslo) 1 June 1976 15 September 1976
Poland 1 June 1976 15 September 1976
Portugal 1 June 1976 15 September 1976
Republic of the Congo 1 June 1976 15 September 1976
Romania 1 June 1976 15 September 1976
Sardinia (La Maddalena)
Scotland (Edsell, area in proximity of Holy Loch, Argyl County,

1 June 1976 15 September 1976

Gourock and Greenok Townships, Thurso, and Machrihanish) 1 June 1976 15 September 1976
Senegal 1 June 1976 15 September 1976
Sicily (Sigonella and Catania) 1 June 1976 15 September 1976
Somali Republic
Spain (El Ferrol, Cartagena, Guardamar del Seguar, and

1 June 1976 15 September 1976

Zaragosa ABO (caretaker personnel only)) 1 June 1976 15 September 1976
Sri Lanka (Ceylon) 1 June 1976 15 September 1976
Tunisia 1 June 1976 15 September 1976
Turkey 1 June 1976 15 September 1976
United Kingdom (Brawdy, Wales) 1 June 1976 15 September 1976
Yugoslavia 1 June 1976 15 September 1976
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3. BIENNIAL REVIEW. On or before the date 
specified in subpar. 2, the senior officer of the 
Uniformed Service in each area listed in subpar. 2, or 
his designated representative, will prepare a FPOV 
Exemption Request in the format specified in subpar. 
5 and forward it through channels to the head­
quarters of the Service or DOD agency concerned 
who will transmit it with recommendations to:

Chairman
Per Diem, Travel and Transportation 

Allowance Committee
Forrestal Building, Room 7Al53 
Washington, DC 20314

The report should be forwarded in sufficient time to 
reach the Committee not later than 15 days after the 
reporting date shown in subpar. 2. The FPOV 
Exemption Request will be reviewed by the Com­
mittee and a recommendation as to whether the 
exemption should be continued or terminated will be 
made by the Committee to the Assistant Secretary of 
Defense (Manpower and Reserve Affairs) who will 
authorize any changes to be made in the list of 
exempted areas appearing in subpar. 2. If the exemp­
tion is continued, a new reporting date 2 years later 
will be specified in the next amendment to the 
exemption list and the reporting officer notified 
accordingly. If the exemption is discontinued, the 
area or location concerned will be removed from the 
exemption list and the reporting officer will be 
notified accordingly. Failure to forward reports when 
due may result in elimination of the area or location 
from the exemption list.

4. APPLICATION FOR EXEMPTION OR DELE­
TION. The senior officer of the Uniformed Services 
in any area or location believed to be worthy of an

exemption, or his designated representative, may 
execute a report using the format specified in subpar. 
5. If it is determined that an area should be deleted 
from the list, the senior officer will initiate a request 
for deletion, in letter form, citing the reasons 
therefor. Such reports or requests for deletion should 
be forwarded to the headquarters of the Service or 
DOD agency concerned for review, recommendation, 
and transmittal to the Chairman, Per Diem, Travel 
and Transportation Allowance Committee. The Com­
mittee will further review the application and forward 
it with its recommendation to the Assistant Secretary 
of Defense (Manpower and Reserve Affairs) who is 
the only official with the authority to change the list 
of exemption areas appearing in subpar. 2.

5. FPOV EXEMPTION REQUEST. The sample 
format on page 11-10 shall be used in the preparation 
of an application for exemption (see subpar. 4) from 
the prohibition on shipment of foreign-made vehicles 
and in connection with the biennial review of the 
overseas locations so exempted (see subpar. 3). 
Ordinarily, requests for exemption will contain all of 
the information and statements specified in the 
sample format, but requests based on the banned 
importation of motor vehicles produced and assem­
bled in the United States (USPOVs) need cite only 
that condition.

6. EFFECT OF CHANGES TO FPOV EXEMP­
TION LIST. When an area or location is added to the 
list shown in subpar. 2, shipment of FPOVs there­
from is authorized only for orders effective on or 
after the effective date specified in subpar. 2. When 
an area or location is removed from the list shown in 
subpar. 2, FPOVs owned or on order at the time a 
location is eliminated from the list will continue to be 
eligible for shipment at Government expense.
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SAMPLE FORMAT FOR AN FPOV EXEMPTION REQUEST

A. General. Joint Travel Regulations (JTR), pars. Ml 1002 and Cl 1003, place certain limitations on the 
shipment of FPOVs at Government expense. Exemptions are granted when adequate maintenance facilities do 
not exist for motor vehicles produced and assembled in the United States (USPOVs). Request an exception to 
par. Cl 1003 be granted for______________ / _______________ /_____ __________

country area town

B. Supporting Information

1. Number of FPOVs owned by military and/or Department of Defense civilian personnel that are located 
within_________ /_______________ /______________ for which an exception is being requested

country area town
_________ (5 model years and under)__________ (over 5 model years).

2. Number of USPOVs owned by military personnel__________(5 model years and under)__________
(over 5 model years).

3. Number of USPOVs owned by Department of Defense civilian personnel_________  (5 model years
and under)__________ (over 5 model years).

4. Total number of vehicles in items 2 and 3, by type and model years, i.e., Ford, Plymouth, etc.

5. Total number of USPOVs inoperative due to lack of maintenance capability at time of this request
_________ (5 model years and under) __________(over 5 model years).

C. Maintenance Capability*

1. Adequate normal maintenance service is/is not available within 30 miles or 1 hour driving time from the 
employee or member’s installation.

2. List re pair/maintenance facility(ies), base exchange(s), or commercial facility(ies) in the local off-base 
area beyond the 30 mile radius but within 50 miles. Show distance to each off-base facility.

D. Parts*

1. Parts for normal repair and maintenance service usually are/are not on hand at exchange facilities. When 
not on hand, average delivery time is____ .

2. Parts for normal maintenance usually are/are not on hand at commercial facilities. When not on hand, 
average delivery time is____ .

3. Maintenance manuals, which include parts lists, are available for any USPOV. What is the average parts 
delivery time when member or employees personally orders parts directly from U.S. sources?

E. Service Facility Statements.* Provide statements from the supporting exchange or American automotive 
subsidiaries as to their services and capability to maintain American-made vehicles including their mechanic’s 
capability to perform normal maintenance, the facility’s ability to obtain parts, and the availability of 
American-made vehicles for purchase through the exchange for delivery in the overseas area.

F. Cost Consideration. The average daily cost of leasing a substitute vehicle for interim use, or alternatively, 
the daily cost of using public transportation during the time USPOV is awaiting part is_________ .

♦As pertains to USPOVs 5 model years or less in age.
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will be responsible for reviewing the charges claimed 
in an application for reimbursement and documenta­
tion of costs incurred in the sale and/or purchase of a 
residence. This person may be a real estate officer, a 
legal officer, a travel-approving official, or other 
appropriate responsible official. This review is in­
tended to be limited to determining whether the 
expenses claimed are reasonable in amount and 
customarily paid by the seller or buyer in the locality 
where the property is located. If items of cost appear 
to have been inflated or are higher than normally 
imposed for similar services in the locality and for 
which a satisfactory explanation cannot be obtained, 
any portion of such costs determined to be excessive 
will not be approved. The reviewing official will 
attach to the claim application an explanation of his 
recommendations with respect to disallowing, reduc­
ing, or adjusting cost items. If approved, the review­
ing official will indicate the amount, sign the claim 
application, and return the complete claim case to the 
official from whom it was received at the employee’s 
new duty station for forwarding to the appropriate 
official for approval of payment. If a reviewing 
official determines that he cannot approve an applica­
tion because of incomplete documentation or for 
other reasons, he will return the claim case with an 
explanatory letter to the official from whom it was 
received at the employee’s new duty station for 
forwarding to the employee concerned. The reviewing 
official may utilize the service of available legal 
officers in determining whether any item of expense 
claimed is a real estate expense or to resolve doubt as 
to whether an item of expense is a finance charge 
under the Truth in Lending Act.

b. Assistance Provided by Local Insuring Of­
fices of the Department of Housing and Urban 
Development. Technical assistance in determining the 
reasonableness of an expense may be obtained from 
the local insuring office of the Department of 
Housing and Urban Development (HUD) serving the 
area in which the expense occurred. The local 
insuring office maintains and can furnish upon 
request a current Schedule of Closing Costs (FHA 
Form 2496), applicable to the area. This is a schedule 
of closing costs typically encountered in connection 
with the purchase and sale of single family properties 
in the locality. These closing costs should be used as 
guidelines and not as rigid limitations in determining 
whether the expenses claimed are reasonable and may

be approved for reimbursement. The insuring office 
also will furnish, upon request, information concern­
ing local custom and practices with respect to 
charging of closing costs related to either a sale or 
purchase, including information as to whether such 
costs are customarily paid by the seller or purchaser 
and the local terminology used to describe them. 
Department of Housing and Urban Development 
insuring offices are located in all major cities. The 
mailing addresses for these offices are included in the 
U.S. Government Organization Manual, published 
annually by the Office of the Federal Register, 
National Archives and Records Service, General Serv­
ices Administration. A directory containing the ad­
dresses of all such offices, Field Office Jurisdiction 
(HUD Form 788), may be examined at any local 
insuring office of the Department of Housing and 
Urban Development or copies may be obtained either 
from the insuring office or from the Director, 
Management Division, Federal Housing Administra­
tion, Department of Housing and Urban Develop­
ment, Washington, DC 20411.

4. APPROVAL OF PAYMENT. When the charges 
claimed have been approved as reasonable and proper, 
the application, supporting documents, and DD Form 
1351-2 will be submitted to the travel or claim 
voucher approving official for approval for payment 
and then to the appropriate paying office. The 
official who approves the claim for payment may 
accept as conclusive the required prior approvals 
covering reasonableness and custom and will inde­
pendently determine if:

1. the aggregate amount of expenses claimed is 
within the prescribed limitations,

2. all the conditions and requirements under 
which allowances may be paid have been 
met,

3. the expenses are those which are reimbursa­
ble.

5. PRIVACY ACT STATEMENTS. This subpara­
graph implements the Privacy Act of 1974 (5 U.S. 
Code 552a) by adding Privacy Act Statements for DD 
Form 1705. The form shown on page 14-6 will be 
reproduced locally on 8x1014 inch paper and made 
available on and after 27 September 1975 to the 
individual supplying data shown on DD Form 1705.

Ch. 132 10/1/76 14-5



, Cl4004 DOD Civilian Personnel

DATA REQUIRED BY THE PRIVACY ACT OF 1974
(5 U.S.C. 552a)__________________________________

TlT[T3F?15TyKr^^^^^ for Reimbursement of Expenses Incurred by ^kWRiaiNODiRtetivt 
DoD Civilian Personnel Upon Sale or Purchase (or both) of RPddpncP Vol. 2, JTR.
1. authority Upon Change of Duty Station par. C14004

Title 5 U.S. Code 572 4a, Relocation of Employees Transfprrpd or Re-employed__________
3. PRINCIPAL PURPOSE(S)

Claim form upon which to request reimbursement of expenses related to sale or purchase 
(or both) of a residence incident to a change in duty station

3 ROUTINE USES

This form is sent by agencies to local finance and accounting offices for individual reimbursement. 
A copy of the form is retained by the local finance and accounting office and the original voucher 
is forwarded to the repository for accounting and finance vouchers as a permanent record of payment.

4. MANDATORY OR VOLUNTARY DISCLOSURE ANO EFFECT ON INDIVIDUAL NOT PROVIDING INFORMATION
There is neither a statute nor an executive order which requires an individual to 
furnish this information; however, completion of this form is necessary before 
reimbursement can be authorized and paid. The personal information requested is 
necessary to properly identify the requestor.

★l FORM U0^ » Privacy Act ^titwwnt - 1 May 76 |
DA Form 4368-R, 1 May 75 (Ont-Time)

Incl 3
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Locality Maximum Per 
Diem Rate

Effective 
Date

Belgium:
Antwerp........................................................................................................ $57.00 12-21-75
Brussels ........................................................................................................ 57.00 12-21-75
SHAPE/Chievres ...................................................................................... 47.00 12-21-75
Other............................................................................................................. 34.00 8-31-75

Belize (formerly British Honduras) .............................................................. 30.00 10-28-73
Benin (formerly Dahomey) ........................................................................... 58.00 4-11-76
Bermuda:

12-1-3-15..................................................................................................... 49.00 74-76
3-16-11-30 ................................................................................................ 62.00 74-76

Bolivia:
La Paz ........................................................................................................... 45.00 12-21-75
Oruro .......................................................................................................... 22.00

30.00
54-75

12-21-75Santa Cruz ...................................................................................................
Other............................................................................................................. 18.00 54-75

Botswana ........................................................................................................... 31.00 3-14-76
Brazil:

Brasilia........................................................................................................... 45.00 2-15-76
Rio de Janeiro.............................................................................................. 58.00 11-23-75
Sao Paulo..................................................................................................... 58.00 1-23-75
Other............................................................................................................. 36.00 84-74

British West Indies (see also Turks & Caicos Island):
Antigua: 

5-1-11-30 ........................................................................................ 46.00 3-9-75
12-1-4-30 ............................................................................................. 64.00 3-9-75

Cayman Islands:
4-16-12-14 ........................................................................................... 42.00 9-29-74
12-15-4-15 ........................................................................................... 64.00 9-29-74

Dominica:
5-1-11-30 ............................................................................................. 29.00 3-9-75
12-1-4-30 ............................................................................................. 33.00 3-9-75

Montserrat: 
5-1-11-30 ........................................................................................ 21.00 12-24-72
12-1-4-30 .............................................................................................. 33.00 12-24-72

St. Christopher-Nevis-Anguilla: 
5-1-11-30 ........................................................................................ 25.00 4-18-71
12-1-4-30 ............................................................................................. 32.00 12-24-72

St. Lucia: 
5-1-11-30 ........................................................................................ 25.00 4-18-71
12-1-4-30 .............................................................................................. 47.00 12-24-72

St. Vincent: 
5-1-11-30 ......................................................................................... 34.00 3-9-75
12-1-4-30 .............................................................................................. 44.00 3-9-75
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Locality
Maximum Per 

Diem Rate
Effective 

Date

British West Indies: (Cont’d)
Virgin Islands (Br.): 

5-1-11-30............................................................................................ $25.00 4-18-71
12-1-4-30................................................................................................ 39.00 12-24-72

Other:
5-1-11-30................................................................................................ 25.00 4-18-71
12-1-^1-30................................................................................................ 30.00 4-18-71

Brunei.................................................................................................................. 24.00 2-18-73
★ Bulgaria............................................................................................................... 56.00 7-4-76

Burma2............................................................................................................... 12.00 7-9-72
Burundi............................................................................................................... 34.00 6-6-76
Cameroon.......................................................................................................... 54.00 4-11-76
Canada:

Calgary.......................................................................................................... 46.00 8-31-75
Edmonton..................................................................................................... 40.00 8-31-75
Fort Churchill................................................................................................ 53.00 4-11-76
Frobisher Bay, Baffin Island......................................................................... 58.00 4-14-74
Halifax .......................................................................................................... 44.00 8-31-75
Montreal........................................................................................................ 44.00 8-31-75

★ Ottawa ........................................................................................................... 46.00 7-4-76
Quebec........................................................................................................... 46.00 8-31-75
St. John’s, Newfoundland........................................................................... 44.00 8-31-75
Toronto ........................................................................................................... 44.00 8-31-75
Trois-Rivieres/Nicolet................................................................................... 46.00 3-14-76
Vancouver...................................................................................................... 46.00 8-31-75
Winnipeg........................................................................................................ 42.00 8-31-75
Yellowknife................................................................................................... 55.00 4-14-74
Other ............................................................................................................. 35.00 8-31-75

Canal Zone.......................................................................................................... 42.00 4-15-76
Canary Islands..................................................................................................... 24.00 4-6-75
Cape Verde, Republic of................................................................................... 12.00 6-6-76
Central African Republic................................................................................... 46.00 4-11-76
Ceylon2 ’* (see Sri Lanka (Ceylon))
Chad..................................................................................................................... 46.00 4-11-76
Chagos Archipelago.......................................................................................... 12.00 10-26-75
Chile.......... .......................................................................................................... 33.00 3-14-76
China:

Kaohsiung..................................................................................................... 38.00 5-9-76
Penghu Islands................................................................................................ 18.00 12-23-73
Quemoy-Matsu............................................................................................. 18.00 12-23-73
Taipei............................................................................................................. 48.00 5-9-76
Other Taiwan . . . ...................................................................................... 30.00 5-9-76
Peking............................................................................................................. 22.00 4-6-75
Peking10........................................................................................................ 40.00 4-6-75
Canton.......................................................................................................... 29.00 4-6-75
Other ............................................................................................................. 22.00 4-6-75

’Cocos (Keeling) Islands...................................................................................... 26.00 6-6-76
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Colombia:
Bogota........................................................................................................ $40.00 5-9-76
Cartagena................................................................................................... 36.00 5-9-76
San Andres Island................................................................................... 36.00 5-9-76
Other........................... ■........................................ 30 00 6-6-76

Comoro Islands .............................................................................. 36 00
Congo (Cap: Brazzaville)........................................................................... 31.00

o
4-11-76

Costa Rica......................................................................... 35 on 7-4-76
Cuba:

Guantanamo Bay...................................................................................... 16.00 6-13-71
Other ................................................................................... 12 00 7.Q.79

Cyprus ............................... ........................................................................... 45.00 7-4-76
Czechoslovakia . ........................................................................................ 39.00 4-6-75
Dahomey (see Benin)
Denmark (see also Faeroe Islands and Greenland)..................................... 54.00 6-6-76
Dominican Republic:

La Romana:
4-16-12-14........................................................................................ 58.00 4-11-76
12-15-4-15........................................................................................ 66.00 4-11-76

Santo Domingo........................................................................................ 42.00 4-11-76
Other...................................................................... 30 00 8-31-75

Easter Island ...................................................................................... 46.00 4-11-76
Ecuador:

Guayaquil................................................................................................ 45.00 5-9-76
Other................................................................................ 33.00 5-9-76

Egypt:2’3
Alexandria.............................................................................. 30 00 8-17-75
Aswan ................................................................................... 32 00 3-4-75
Cairo ................................................................................... 50 00 4-11-76
Luxor ................................................................................... 32 00 3-4-75
Other......................................................................... 20 00 5-12-74

El Salvador .............................................................................. 32 00 4-11-76
Equatorial Guinea........................................................................................ 26.00 9-2-73
Estonia........................................................................................... 25 00 11-15-66
Ethiopia ........................................................................................................ 32.00 2-14-73
Faeroe Islands ............................................................................................. 25.00 10-26-75
Falkland Islands........................................................................................... 17.00 1-18-76
Fiji.................................................................................................................. 41.00 10-26-75
Finland.......................................................................................................... 57.00 6-6-76
France:

Paris (City of)........................................................................................... 65.00 5-9-76
Paris (Environs)12................................................................................... 65 00 5-9-76
Other........................................................................................................ 40.00 8-31-75

French Guiana............................................................................................. 37.00 8-5-73
French Polynesia........................................................................................... 59.00 3-17-76
French Territory of Afars and Issas (formerly French Somaliland) . . . 51.00 1-19-75
French West Indies:

12-15-4-15............................................................................................. 74.00 7-4-76
4-16-12-14................................................................................................ 52.00 7-4-76

Gabon ...................................................................................................... 61.00 4-11-76
Gambia........................................................................................................... 35.00 6-6-76
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Germany:
Federal Republic of Germany:

Augsburg.............................................................................................
★ Berlin (Western Sectors)...................................................................
★ Bonn.....................................................................................................

$46.00
52.00
52.00

8-31-75
7-4-76
7-4-76

★ Bremen................................................................................................ 52.00 7-4-76
★ Cologne................................................................................................ 58.00 7-4-76
★ Dusseldorf........................................................................................... 52.00 7-4-76
★ Frankfurt am Main (including Rhein Main AB)............................. 52.00 7-4-76
★ Hamburg............................................................................................. 58.00 7-4-76

Hannover............................................................................................. 46.00 8-31-75
Munich................................................................................................ 46.00 8-31-75

★ Stuttgart............................................................................................. 52.00 7-4-76
★ Tubingen.............................................................................................. 38.00 7-4-76
★ Wiesbaden........................................................................................... 38.00 7-4-76

Other................................................................................................... 32.00 8-31-75
Germany Democratic Republic: 

Berlin (Eastern Sector)5...................................................... .. 30.00 8-31-75
Berlin (Eastern Sector)6.................................................................... 46.00 8-31-75
Other5................................................................................................... 30.00 8-31-75
Other6................................................................................................... 46.00 8-31-75

Ghana............................................................................................................. 63.00 12-21-75
Gibraltar........................................................................................................ 33.00 9-28-75

★ Gilbert and Ellice Islands.............................................................................. 30.00 7-4-76
Greece:

Athens: 
12-1-3-31........................................................................................ 31.00 5-9-76
4-1-11-30........................................................................................... 36.00 5-9-76

Thessaloniki: 
12-1-3-31..................................................................................... 31.00 5-9-76
4-1-11-30........................................................................................... 36.00 5-9-76

Other........................................................................................................ 21.00 8-31-75
Greenland........................................................................................................ 25.00 10-26-75
Grenada:

5-1-11-30................................................................................................ 33.00 9-28-75
12-1-4-30................................................................................................ 48.00 9-28-75

Guam, M.I........................................................................................................ 49.00 9-16-75
Guatemala..................................................................................................... 36.00 3-14-76
Guinea2........................................................................................................... 49.00 1-9-72
Guinea-Bissau................................................................................................ 12.00 9-28-75
Guyana........................................................................................................... 27.00 4-11-76
Haiti: 

Port-au-Prince (including Petionville)............................................... 42.00 4-11-76
Other.......................................................................................................... 26.00 4-11-76

Hawaii:
Hawaii........................................................................................................ 37.00 2-17-76
Kauai........................................................................................................ 38.00 2-17-76
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Hawaii: (Cont’d)
Molokai..................................................................................................... $48.00 2-17-76
Oahu........................................................................................................... 46.00 2-17-76
Other ........................................................................................................ 33.00 4-8-74

Honduras (see Swan Islands)...................................................................... 35.00 12-22-74
Hong Kong...................................................................................................... 52.00 6-6-76
Hungary:

1-2-3-14.......................................................................................... 35 00 4-6-75
3-15-1-1.............................................................................. 47.00 4-6-75

Iceland:
10-1-4-30........................................................................................ 42 00 8-31-75
5-1-9-30........................................................................................... 57.00 8-31-75

India:2
Bombay..................................................................................................... 35.00 11-24-74
Calcutta..................................................................................................... 35.00 11-24-74
New Delhi........................................................................ 35 00 11-24-74
Other .............................................................................. 30.00 6-6-76

Indonesia:
Jakarta.....................;................................................... 50 00 1 1-24-75
Other ........................................................................................................ 40.00 11-24-75

Iran:
Isfahan ..................................................................................................... 50.00 1-18-76
Tehran........................................................................................................ 63.00 3-17-76
Other ........................................................................................................ 45.00 2-15-76

Iraq ................................................................................................................ 55.00 2-15-76
Ireland................................................................................ 48 00 10-26-75
Israel ............................................................................................. 48.00 6-6-76
Italy (see also Lampedusa Island):

Rome................................................................................ 43 00 4-6-75
Other.............................................................................. 36.00 4-6-75

Ivory Coast:
Abidjan..................................................................................................... 47.00 4-11-76
Other ................................................................................ 35 00 4-11-76

"Jamaica........................................................................... 50.00 7-4-76
Japan (see Ryukyus):
★ Fukuoka..................................................................................................... 46.00 7-4-76

Kyoto........................................................................................................ 60.00 8-31-75
★ Osaka-Kobe............................................................................................. 55.00 7-4-76
★ Sapporo........................................................................... 56 00 7-4-76

Tokyo7 ..................................................................................................... 57.00 6-6-76
Other ................................................................................ 40 00 8-31-75

Jerusalem.............................................................................. 48 00 6-6-76
Johnston Atoll ................................................................................ 15.00 4-1-75
Jordan:

Amman............................................................................................. 54 00 6-6-76
Aqaba........................................................................................................ 40.00 5-9-76
Other........................................................................................ 22.00 5-12-74
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Kenya:
Mombasa ................................................................................ $40 00 4-11-76
Nairobi........................................................................................................ 37.00 4-11-76
Other............................................................................................................. 20.00 3-17-74

Khmer Republic (formerly Cambodia)......................................................... 26.00 11-24-74
Korea:

Pusan............................................................................................................. 30.00 1-18-76
Seoul............................................................................................................. 47.00 11-23-75
Other............................................................................................................. 26.00 1-18-76

Kuwait ............................................................................................................. 92.00 5-9-76
Lampedusa Island .............................................................. 24 00 5-12-74

rLaos.................................................................................................................. 12.00 7-4-76
Latvia ................................................................................ 25 00 11-15-66
Lebanon............................................................................................................. 46.00 6-6-76
Lesotho............................................................................................................. 23.00 3-14-76
Liberia:

Monrovia ........................................................................... 54 00 5-9-76
Other............................................................................................................. 27.00 3-21-71

Libya:
Benghazi........................................................................................................ 38.00 2-14-73
Tripoli ........................................................................................................ 38.00 2-14-73
Other............................................................................................................. 22.00 2-14-73

Liechtenstein................................................................................................... 51.00 2-15-76
Lithuania ........................................................................................................ 25.00 11-15-66
Luxembourg ................................................................................................... 42.00 10-26-75
Macao ............................................................................. 43 00 5-9-76

r Madagascar........................................................................................................ 50.00 7-6-76
Madeira Islands ........................................................................... 30 00 6-6-76
Malawi ............................................................................................................. 27.00 2-15-76
Malaysia:

Sabah ................................................................................................ 38 00 8-31-75
Other............................................................................................................. 31.00 8-31-75

Maldive Islands ............................................................................................. 12 00 6-6-76
Mali .................................................................................................................. 45.00 4-11-76
Malta.................................................................................................................. 31.00 5-9-76
Mauritania........................................................................................................ 60.00 5-9-76
Mauritius ........................................................................................................ 30.00 8-31-75
Mexico:

Acapulco:
4-15-12-15............................................................................................. 38.00 7-7-74
12-16^-14............................................................................................. 50.00 7-7-74

Can Cun/Cozumel:
4-15-12-15........................................................................................... 61.00 4-11-76
12-16-4-14..................... ...................................................................... 71.00 4-11-76

Ciudad Juarez............................................................................................. 33.00 8-31-75
Guadalajara.................................................................................................. 33.00 8-31-75
Hermosillo................................................................................................... 33.00 8-31-75
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Mexico: (Cont’d)
Matamoros.................................................................................................. $33.00 8-31-75
Merida ........................................................................................................ 33.00 8-31-75
Mexico City.................................................................................................. 39.00 6-1-75
Monterrey................................................................................................... 39.00 12-21-75
Other............................................................................................................. 25.00 8-31-75

Midway Islands1 ............................................................................................. 8.50 5-19-76
Monaco............................................................................................................. 30.00 2-17-74
Morocco:

Casablanca.................................................................................................. 33.00 4-6-75
Rabat............................................................................................................. 34.00 6-29-75
Other............................................................................................................. 23.00 4-6-75

Mozambique .................................................................................................. 30.00 8-31-75
Nauru............................................................................................................... 34.00 9-29-74
Nepal:

Kathmandu.................................................................................................. 26.00 1-19-75
Pokhara....................................................................................................... 26.00 1-19-75
Other............................................................................................................ 12.00 1-19-75

Netherlands:
Amsterdam.................................................................................................. 52.00 6-6-76
The Hague.................................................................................................. 52.00 6-6-76
Rotterdam.................................................................................................. 52.00 6-6-76
Soesterberg.................................................................................................. 43.00 6-6-76
Other............................................................................................................ 27.00 6-6-76

Netherlands Antilles:
Aruba:

5-1-12-14............................................................................................. 55.00 6-6-76
12-15-4-30.......................................................................................... 81.00 6-6-76

Bonaire:
5-1-12-14............................................................................................. 40.00 2-9-75
12-15-4-30............................................................................................. 54.00 2-9-75

Other:
5-1-12-14........................................................................... 53 00 6-6-76
12-15-4-30.......................................................................................... 64.00 2-9-75

New Caledonia.................................................................................................. 50.00 8-31-75
t New Hebrides.................................................................................................. 52.00 74-76

New Zealand:
Auckland .................................................................................................. 31.00 6-6-76
Christchurch ............................................................................................. 28.00 9-28-75
Wellington.................................................................................................. 40.00 3-17-76
Other............................................................................................................. 23.00 9-28-75

Nicaragua .............................................................. .. ...................................... 40.00 6-1-75
Niger:

Agadez ........................................................................................................ 31.00 4-11-76
Arlit . ........................................................................................................... 31.00 4-11-76
Ayorou........................................................................................................ 31.00 4-11-76
Maradi ........................................................................................................ 31.00 4-11-76
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Niger: (Cont’d)
Niamey.......................................................................................................... $45 00 6-6-76
Zinder ........................................................................................ 31 00 4-11-76
Other............................................................................. 16 00 4-11-76

Nigeria............................................................................................. 51 00 3-14-76
Norway............................................................................. 60.00 6-6-76
Oman:

Muscat ............................................................................................. 71 00 4-11-76
Other............................................................................................................... 44.00 2-14-73

Pakistan:2
Islamabad/Rawalpindi ................................................................................ 40.00 4-11-76
Karachi.......................................................................................................... 62.00 4-11-76
Lahore ..................................................................................... 40 00 4-11-76
Other........................................................................... 18 00 2-14-73

Panama:
★Colon................................................................................................................ 42.00 7-4-76

Contadora..................................................................................................... 45.00 4-11-76
★Panama City ................................................................................................ 42.00 74-76
★Other................................................................................................................ 30.00 74-76
Papua New Guinea ........................................................................................... 50.00 8-31-75
Paraguay................................................................................................................ 36.00 9-28-75
Peru:

Chilca Range ................................................................................................ 30.00 3-1-75
Lima.................................................................................. 46 00 4-11-76
Piura........................................................................................ 29 00 12-21-75
Other............................................................................................................... 25.00 9-28-75

Philippines:
Manila .......................................................................................................... 42.00 11-23-75
Other............................................................................................................... 20.00 4-16-72

Poland:2
Personnel not accredited to Poland8............................................................ 22.00 1-2-76
Personnel accredited to Poland11................................................................. 16.00 1-18-76

Portugal (see also Azores and Madeira Islands):
Alverca .......................................................................................................... 30.00 6-6-76
Lisbon .......................................................................................................... 30.00 6-6-76
Oeiras .......................................................................................................... 30.00 6-6-76
Other............................................................................................................... 22.00 6-6-76

Puerto Rico:
Aguadilla (including Naval Station Roosevelt Road West Annex

(formerly Ramey AFB))........................................................................... 42.00 2-17-76
Bayamon:

12-16-5-15................................................................................................ 58.00 2-17-76
5-16-12-15. .............................................................................................. 38.00 2-17-76

Fajardo.......................................................................................................... 36.00 2-17-76
Ft. Buchanan:

12-16-5-15 .......................................................................................... 58 00 2-17-76
5-16-12-15................................................................................................ 38.00 2-17-76

Mayaguez ..................................................................................................... 42 00 2-17-76
Roosevelt Roads........................................................................................... 36.00 2-17-76
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Puerto Rico: (Cont’d)
Sabana Seca:

12-16-5-15.................. S58 9.1 7.76
5-16-12-15......................................... 38.00 7-1 7-76

San Juan (including San Juan NSA):
12-16-5-15.................. 7 1 7 76
5-16-12-15..........................

Z- 1 / - / o

Other.....................................
Z-1 / - / o
7 1 7 7 A

Qatar....................................... on on
Z-1 / - / O

A A 7A
Reunion ............................. on

O-O- /o
C Q 7A

Romania.................................... so nn
D-y-/O

1 1 2 7A1 -1 o- zo
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Rwanda............................................................................................................. $48.00 11-23-75
Ryukyus .......................................................................................................... 45.00 7-25-75
San Marino ..................................................................................................... 12.00 6-6-76
Sao Tome & Principe..................................................................................... 23.00 4-11-76
Saudi Arabia:13

Dhahran........................................................................................................ 62.00 6-1-75
Jidda:

1-16-9-30............................................................................................. 60.00 4-11-76
10-1-1-15............................................................................................. 104.00 4-11-76

Riyadh ........................................................................................................ 84.00 4-11-76
Taif ............................................................................................................. 97.00 5-9-76
Other .......................................................................................................... 52.00 6-1-75

Senegal ............................................................................................................. 53.00 4-11-76
Seychelles..................................................................................................... 36.00 4-15-73
Sierra Leone..................................................................................................... 40.00 8-31-75
Sinai Field Mission........................................................................................... 42.00 1-20-76
Singapore.......................................................................................................... 47.00 3-17-76
Solomon Islands............................................................................................. 34.00 9-1-74
Somalia............................................................................................................. 29.00 2-14-73
South Africa..................................................................................................... 29.00 10-26-75
Southern Rhodesia........................................................................................... 18.00 3-22-70
South West Africa........................................................................................... 20.00 10-26-75
Spain:9

Barcelona .................................................................................................. 39.00 4-11-76
Bilbao.............................................................................. 31.00 4-11-76
Madrid (including Getafe (C.A.S.A. Getafe), Loeches POL Site and
Torrejon AB) .......................................................................................... 40.00 5-23-75

Malaga Province........................................................................................... 30.00 4-11-76
Seville Province........................................................................................... 28.00 6-6-76
Other........................................................................................ 24.00

28.00
4-6-75
4-6-75Spanish Sahara................................................................................................

Sri Lanka (Ceylon)2’ 4 (formerly Ceylon):
Colombo........................................................................................... 32.00

14.00
4-11-76
4-11-76Other................................................................................................

Sudan:2
Juba..................................................................................................... 27.00

40.00
2-15-76

5-9-76Khartoum ..................................................................................................
Kosti................................................................................................... 18.00

18.00
2-15-76
2-15-76Malakal........................................................................................................

Port Sudan.................................................................................................. 27.00 2-15-76
Wau............................................................................................................. 18.00 2-15-76
Other ..................................................................................................... 16.00

44.00
5-4-75
8-3-75Surinam.............................................................................................................

Swan Islands .................................................................................................. 12.00 11-26-72
Swaziland ........................................................................................................ 32.00 3-14-76
Sweden............................................................................................. 61.00

55.00
6-6-76
6-6-76Switzerland ........................................................................................
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Syria................................................................................................................
Tanzania:

Arusha .....................................................................................................

$34.00

29.00

5-4-75

12-21-75
Dar es Salaam........................................................................................... 36.00 6-6-76
Zanzibar..................................................................................................... 26.00 12-21-75
Other ........................................................................................................ 22.00 12-21-75

Thailand:
Bangkok .................................................................................................. 42.00 11-23-75
Chiang Mai................................................................................................ 28.00 9-29-74
Chon Buri and Rayong Provinces......................................................... 26.00 7-16-73
Songkhla.................................................................................................. 24.00 10-27-74
Other.......................................................................................................... 16.00 6-10-73

Togo ............................................................................................................. 36.00 4-11-76
Tonga............................................................................................................. 34.00 12-23-73
Trinidad and Tobago................................................................................... 36.00 2-15-76
Trust Territory of the Pacific Islands: 

Palau..................................................................................................... 35.00 2-15-76
Saipan........................................................................................................ 34.00 2-15-76
Other........................................................................................................ 27.00 2-15-76

★ Tunisia:2
Carthage .................................................................................................. 56.00 3-17-76
Gammarth................................................................................................ 56.00 3-17-76
Lamarsa ................................................................................................... 56.00 3-17-76
Sidi Bou Said........................................................................................... 56.00 3-17-76
Tunis.......................................................................................................... 56.00 3-17-76
Other.......................................................................................................... 33.00 7-4-76

Turkey:
Ankara........................................................................................................ 34.00 5-9-76
Istanbul..................................................................................................... 43.00 1-18-76
Izmir-Cigli................................................................................................ 30.00 5-9-76
Other........................................................................................................ 26.00 5-9-76

Turks and Caicos Islands:
Grand Turk Island: 

5-1-11-30...................................................................................... 32.00 6-6-76
12-1-4-30........................................................................................... 38.00 6-6-76

Other: 
5-1-11-30...................................................................................... 25.00 6-6-76
12-1-4-30........................................................................................... 30.00 6-6-76

Uganda........................................................................................................... 30.00 6-10-73
★ Union of Soviet Socialist Republics15....................................................... 53.00 8-31-75

United Arab Emirates ................................................................................. 83.00 3-14-76
United Kingdom: 
★ Edinburgh................................................................................................ 52.00 7-4-76

Liverpool................................................................................................... 43.00 8-31-75
★ London...................................................................................................... 52.00 7-4-76
★ Northern Ireland...................................................................................... 35.00 7-4-76

Other................................................. . 30.00 8-31-75
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Upper Volta.................................................................................................. $40.00 4-11-76
Uruguay.......................................................................................................... 26.00 4-11-76
Venezuela:

Caracas........................................................................................................ 55.00 12-21-75
Other........................................................................................................ 35.00 12-21-75

Vietnam:
Da Nang ................................................................................................... 18.00 5-14-72
Saigon-Cholon Area................................................................................ 24.00 9-1-74
Other.......................................................................................................... 14.00 9-1-74

Virgin Islands of U.S.:
12-1-4-30................................................................................................ 53.00 4-2-76
5-1-11-30................................................................................................ 45.00 4-2-76

Wake Island.............  ;............................ 20.00 5-14-74
Western Samoa.............................................................................................. 34.00 8-3-75
Yemen (Aden) (formerly Southern Yemen)............................................ 19.00 1-1-68
Yemen Arab Republic:

Sana........................................................................................................... 28.00 4-11-76
Other........................................................................................................ 26.00 6-1-75

Yugoslavia:2
Skopje........................................................................................................ 23.00 4-11-76
Other ........................................................................................................ 35.00 5-9-76

Zaire:
Bukavu..................................................................................................... 34.00 4-11-76
Kinshasa................................................................................................... 44.00 2-15-76
Lubumbashi............................................................................................. 55.00 4-11-76
Other ........................................................................................................ 24.00 4-11-76

Zambia............................................................................................................. 58.00 4-11-76
Other localities:

Foreign Areas........................................................................................... 12.00 2-18-73
Nonforeign Areas14................................................................................ 12.00 5-4-76

1The provisions of par. C4552-3d and g are not applicable.
2 Denotes excess or near-excess foreign currency countries. Agencies should instruct travelers in these countries to minimize use 

of United States dollars for travel and per diem expenses, e.g., purchase of foreign cunency only from United States Government 
disbursing facilities and the elimination of any direct use of dollars.

3The maximum rate when travelers receive per diem in Egyptian pounds is 19.4 for Alexandria, 20.6 for Aswan and Luxor, 
32.3 for Cairo, and 12.9 for all other locations.

4The maximum rate when travelers receive per diem in Sri Lanka rupees is 403 rupees for Colombo and 176 rupees for all 
other locations.

5 Rate for those employees who have been given German Democratic Republic documentation.
6 Rate for those employees who have not been given German Democratic Republic documentation.
7 The term “Tokyo” is limited to that area falling within the following named special wards (KU): Chiyoda, Chuo, Minato, 

Shinjuku, Bunkyo, Taito, Sumida, Koto, Shinagawa, Merguro, Ota, Setagaya, Shibuya, Nakano, Suginami, Toshima, Kita, 
Arakawa, Itabashi, Nerima, Adachi, Katsushika, and Edogawa.

8 When per diem is paid in zlotys, the maximum rate is 1100 zlotys.
9 See also Balearic Islands and Canary Islands.

10 Only if required to use new wing of Peking HoteL
11 When per diem is paid in zlotys, the maximum rate is 800 zlotys.
12 As used in this Appendix, the term “Paris (Environs)” is comprised of the Departments of Essone, Hauts-de-Seine, Seine-St. 

Denis, Val-de-Marne, Val-d’Oise, and Yvelines.
13 A per diem rate of $7.00, not subject to the provisions of par. C4552-3d and g, will be payable to employees on temporary 

duty on any day when quarters are furnished by the Saudi Arabian Government without charge and when the United States Train­
ing Mission to Saudi Arabia NCO open mess is utilized for two or more meals.

14For the purpose of this Appendix, the term “nonforeign areas” are all areas located in territories and possessions of the 
United States for which a specific rate is not otherwise listed in this Appendix.
* 15The rate for the first day in any hotel in the U.S.S.R. may be increased by the amount of a mandatory room “reservation” 
fee, if levied.
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Glossary of Terms Appendix D

POST OF DUTY. See Permanent Duty Station.

PRIVATELY OWNED CONVEYANCE. See Trans­
portation.

PRIVATELY OWNED MOTOR VEHICLE. For the 
purpose of shipment, “privately owned motor 
vehicle” and “privately owned vehicle” means a 
motor vehicle not owned by the Government 
which is in the possession of and used by the 
employee and/or his immediate family for the 
primary purpose of providing personal trans­
portation. Excluded are trailers, airplanes, or 
any vehicle intended for commercial use.

RENEWAL AGREEMENT TRAVEL. See Permanent 
Duty Travel.

SEPARATE DEPARTMENT. Separate departments 
(or agencies) of the Executive branch of the 
Federal Government. Within the Department of 
Defense the terms “Separate Departments” or 
“Separate Military Departments” means sepa­
rately the Office of the Secretary of Defense 
and Defense agencies; the Department of the 
Army; the Department of the Navy; and the 
Department of the Air Force. This distinction is 
necessary with regard to funding for travel and 
transportation from one separate department to 
another.

SEPARATION TRAVEL. See Permanent Duty 
Travel.

SPECIAL CONVEYANCE. Any method of trans­
portation other than common carrier, 
Government-furnished or privately owned, 
which requires specific authorization or ap­
proval for the use thereof (generally includes 
conveyances obtained through commercial 
rental for less than 30 days).

SUBSISTENCE EXPENSES. When actual subsistence 
expense reimbursement is involved, items of 
subsistence expenses are the same as those 
included under Per Diem Allowance.

TEACHER. A civilian who is a citizen of the United 
States and whose services are required on a 
school year basis in a teaching position subject

to 20 U.S. Code 901-907 in the Department of 
Defense Overseas Dependents School System.

TEMPORARY DUTY STATION. The location of an 
activity, area, or place of duty to which an 
employee is assigned temporarily in connection 
with Government business and from which he 
will proceed or return to his permanent duty 
station.

TEMPORARY DUTY TRAVEL. Travel to one or 
more places away from a permanent duty 
station to perform duties for a temporary 
period of time and upon completion of assign­
ment return or proceed to permanent duty 
station.

TRANSPORTATION. All modes of transportation, 
accommodations, shipment and storage of 
property, fares and expenses incident to trans­
portation. The term also includes certain fees 
for the purpose of reimbursement relating to 
overseas assignments.

TRANSPORTATION:
Accommodations. See Accommodations.
Common Carrier. Any firm furnishing commercial 

transportation as a public service under rates 
prescribed by lawful authority. This includes 
railroad, bus, airplane, or ship.

★ Government. Transportation facilities, owned and 
operated, leased and operated, or chartered by 
the United States Government, including air­
craft on loan to or owned by an Aero Club, for 
transportation on land, water, or in the air. This 
includes bulk space procured by contract or 
charter for exclusive use of the Government.

Government-Furnished Automobile. For the pur­
poses of this Volume, the term Government- 
furnished automobile includes an automobile 
which is owned by an agency, an automobile 
which is assigned or dispatched to an agency on 
a rental basis from a GSA interagency motor 
pool, or an automobile which is leased by the 
Government for 30 days or longer from a 
commercial firm.

Government-Contract Rental Automobile. A 
Government-contract rental automobile is an 
automobile furnished by a commercial firm
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under the provisions of the General Services 
Administration (GSA) Federal Supply Schedule 
contracts.

Privately Owned Conveyance. For the purpose of 
mileage reimbursement, a privately owned con­
veyance is any aircraft, automobile, or motor­
cycle used by a traveler to perform official 
travel which:

1. is either owned by or on loan to the 
traveler, or

2. has been hired or rented by the traveler, 
but its use as a special conveyance has not 
been authorized or approved under the 
provisions of par. C2101-2.

A common carrier, or a conveyance owned by 
the Government, is not considered to be a 
privately owned conveyance.

Usual Mode Of. As used in this Volume, a mode of 
transportation that is authorized, required, or 
furnished (including lowest cost first-class 
accommodations) for usual travel by direct 
route. These modes include common carrier 
facilities within continental United States or 
commercial and Government transportation 
facilities overseas that would be used for travel 
by the most direct usually traveled route 
between points of official travel.

TRANSPORTATION REQUEST. A written request 
of the United States Government on The 
United States of America Transportation Re­
quest (Standard Form 1169) for the purpose of 
procuring from a common carrier, transporta­
tion, accommodations, or other services charge­
able to the Government. TRs can be issued and 
used only for official travel. They cannot be 
issued or used for personal travel on a reim­
bursable basis.

TRAVEL, INVITATIONAL. Authorization for travel 
of a person not a Government employee in 
connection with certain assignments directly 
related to activities and in the interest of the 
Department of Defense.

TRAVEL, OFFICIAL. Authorized travel and assign­
ment solely in connection with business of the

Department of Defense or the Government. 
Official travel may be performed within or in 
the vicinity of a permanent duty station; to or 
from place of actual residence; to, from, or 
between permanent duty stations; and to, from, 
at, and between places of temporary duty 
assignment. The term “travel” relates not only 
to movement from place to place but also 
includes entitlement to the use of quarters 
facilities, allowances, the certain transportation 
and reimbursable expenses incidental to travel, 
subject to conditions and limitations in this 
Volume. Travel and delays for personal reasons 
or convenience, by circuitous route, by modes 
of transportation other than authorized or 
approved, for additional distances, or to places 
in connection with personal affairs is not 
official travel. Nonofficial travel status affects 
allowances, reimbursements, and pay status.

TRAVEL ORDER. Authorization in writing for 
official travel authenticated by a travel order­
issuing official. Travel orders include authoriza­
tions, approvals, limitations, instructions, and 
special conditions relating to travel and assign­
ment.

TRAVEL REQUEST. A written request for travel 
authorization to provide the basis for issuing a 
travel order. A travel request will include 
information regarding personnel, mission, per­
tinent dates or assignment period, mode(s) of 
transportation, allowances, limitations, special 
approval or instructions, justifications if neces­
sary, and fund and accounting citation.

TRAVEL STATUS. The elapsed period of time from 
the beginning to the ending of official travel in 
compliance with the authority in a travel order. 
This includes incidental waiting time en route 
for transportation connections and delays en 
route beyond the control of the traveler.

UNITED STATES. The 50 states, District of Colum­
bia, territories, and possessions.
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