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VOLUME 2
JOINT TRAVEL REGULATIONS

CHANGE 138

Washington, DC, 1 April 1977

Instructions herein are issued for the information and guidance of
all Department of Defense civilian personnel. New or revised material is

indicated by a star and is effective as of 1 April 1977 unless otherwise
indicated.

DONALD G. BROTZMAN
Assistant Secretary of the Army
(Manpower and Reserve Affairs)

JOSEPH T. McCULLEN, JR.
Assistant Secretary of the Navy
(Manpower and Reserve Affairs)

JAMES P. GOODE
Acting Assistant Secretary
of the Air Force
(Manpower and Reserve Affairs)

This change includes new material not previously published. The re-
printed sheets attached hereto will be inserted and the corresponding
sheets removed.

The cover sheet for Change 137 will be removed and this cover sheet
will be inserted in front of the Joint Travel Regulations, Volume 2.

BRIEF OF REVISIONS

Following are the major changes in procedure made by Change 138:

Par. C4102, C4103-2c, C4104-5, C4105-2d, C4107-4, C4502, C7006-2, C9004,
C13004, C14001. Clarifies travel entitlement of employees assigned to
training courses.

Par. C4250-1. Deletes obsolete mileage rates.

Par. C4550-1, C4600-1b. Simplifies the procedure for obtaining a fixed
per diem rate for a specific travel assignment.

Par.C4552-2i(2). Adds, deletes, and changes fixed per diem rates at
courses of instruction.




VOLUME 2
JOINT TRAVEL REGULATIONS .

Except for Appendix C, Part IV, which is issued as a separate distri-
bution, the following is a list of sheets in force in Volume 2, Joint Travel
Regulations, after the sheets of this change have been carefully inserted.
It is to be used to verify the accuracy of the Volume. See "Source of Pro-
curement" in the Introduction. Single sheets are not available,

Ch.  Page Ch.  Page Ch.  Page Ch. Page Ch. Page
131 i 136 4-5 134  4-197 131 8-11 131 c-13
131 iii 136 4-7 134  4-199 131 8-13 131 c-15
131 v 131 4-9 134  4-201 131 8-15 131 c-17
131 1-i 134 4-11 137 4-213 131 9-1i 131 c-19
135 1-1 131 4-13 137 4-215 131 9-1 131 c-21
131 1-11 131 4-15 137 4-217 138 9-3 131 c-23
131 1-13 131 4-27 131 4-219 131 10-1 131 c-35
133 1-29 138 4-39 132 4-229 131 10-1 131 c-37
133 1-31 138  4-41 133 4-231 131 10-3 131 c-39
137 2-1 138  4-43 134  4-233 131 11-1 131 c-51
131 2-1 131 4-55 131 5-i 137 11-1 131 d-1
131 2-3 131 4-57 131 5-1 131 11-3 131 d-3
132 2-13 131 4-69 131 5-3 137 11-5 132 d-5
135 2-23 131 4-71 131 5-5 137 11-7 131 i-1
135 2-25 138 4-83 131 5-19 132 11-9 131 i-3
137 2-35 137 4-93 131 5-21 131 12-1 131 i-5
137 2-37 131 4-103 131 5-31 131 12-1 131 i-7
137 2-39 134 4-105 135 6-1i 131 13-1 131 i-9
137 2-49 131 4-107 135 6-1 133 13-1 131 i-11
137 2-51 131 4-109 135 6-3 138 13-3 131 i-13
131 2-53 131 4-111 131 6-15 131 13-5 131 i-15
131 2-55 131 4-113 131 6-17 131 13-7 131 i-17
131 2-65 138  4-125 131 6-29 131 14-1i 131 i-19
131 2-75 138 4-127 131 6-41 138 14-1 131 i-21
131 2-77 131 4-139 131 6-51 131 14-3 131 i-23
131 3-i 131 4-141 131 6-61 132 14-5 131 i-25
137 3-1 138 4-153 131 6-71 131 14-7 131 i-27
138 3-3 138 4-155 131 6-83 138 a-1 131 i-29
138 3-5 138 4-157 131 7-1 137 a-3 131 i-31
131 3-7 138 4-165 131 7-1 138 a-5 131 i-33
131 3-9 138 4-167 131 7-3 137 a-7 131 i-35
131 3-19 128 4-169 131 7-5 138 a-9 131 i-37
131 3-29 136 4-171 131 7-7 138 a-11 131 i-39
131 3-31 135 4-173 138 7-9 138 a-13 131 i-41
132 3-41 135 4-175 131 8-i 136 a-15 131 i-43
132 3-43 131 4-177 131 8-1 133 b-1 131 i-45
138 4-1i 134 4-179 131 8-3 131 b-3 131 i-47
131 4-ii 138 4-191 131 8-5 135 b-5 131 i-49
131 4-1 134 4-193 131 8-7 131 c-1

136 4-3 134 4-195 131 8-9 131 c-11




Travel Orders

SECRETARY OF DEFENSE AND DEFENSE AGENCIES (Cont’d)

DEFENSE CIVIL PREPAREDNESS AGENCY

Authorizing and
Approving Officials

Temporary Duty Travel!

Permanent Duty Travel

Trip

Blanket

Within
CONUS

Overseas

Invitational
Travel

Director, Defense Civil
Preparedness Agency®

X

X

X

UNIFIED AND SPECIFIED COMMANDS! ©

Commander in Chief,
U.S. Readiness Command
(USREDCOM)
Commander in Chief, Pacific
Command (PACOM)
Commander in Chief,
Atlantic Command
(LANTCOM)
Commander in Chief,
U.S. European Command
(USEUCOM)
Commander in Chief,
U.S. Southern Command
(USSOUTHCOM)
Commander in Chief,
Strategic Air Command
(SAC)
Commander in Chief, Aero-
space Defense Command

|

DEFENSE INVESTIGATIVE SERVICE

Director, Defense
Investigative Service!!

X

X

X

X

DEFENSE JOINT TACTICAL COMMUNIC

ATIONS (TRI-TAC) OFFICE

Director, Joint Tactical
Communications Office

Vice Director, Executive
Officer

X

X

X

X

X

X

X

X

X

X

;Issuance is subject to the provisions in Department of Defense Directive 5000.7, as amended.
Temporary duty orders for travel within Europe for civilian personnel assigned to the United States Mission to the North
Atlantic Treaty Organization are issued by the Administrative Officer, USNATO. Domestic travel for personnel located in the

Footnotes continued at top of page 3-4.
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C3000 DOD Civilian Personnel

field activities of the Assistant Secretary of Defense (Manpower and Reserve Affairs) will be approved locally by the head of the
field activity concerned. Temporary duty travel by personnel to Defense Advanced Research Projects Agency (DARPA) R&D
Field Units, including invitational orders to attached or assigned United States contractor personnel and foreign nationals, within
the country, and between Vietnam and Thailand, in the case of the Field Units located in Southeast Asia, will be authorized by
the Chief, DARPA R&D Field Unit. Temporary duty travel by such personnel to destinations outside of the countries involved or
to the United States will be authorized by the Chief, DARPA R&D Field Unit only when prior approval has been obtained from
DARPA Headquarters.

3Permanent duty travel orders for civilian personnel assigned to USNATO are prepared and authorized by the Civilian
Personnel Office, USNATO/SHAPE Support Group, Brussels, Belgium.

4 Authority delegated by the Director, Budget and Finance Division, ODASD (Administration), excludes (a) civilian
temporary duty travel outside CONUS; (b) first-class air travel; and (c) temporary travel of dependents under Department of
Defense Regulation 4515.13.

5The Director, Defense Nuclear Agency, may redelegate authority to issue travel orders to Commanders of subordinate
activities and/or installations as appropriate and necessary for accomplishment of assigned missions.

6The Director, Defense Communications Agency, delegates the authority to issue travel orders in accordance with the
provisions of Department of Defense Directive 5105.19, dated 14 November 1961, Inclosure 1, as amended.

7The Director, National Security Agency, may redelegate authority to issue travel orders to subordinates as appropriate and
necessary for accomplishment of assigned missions.

8The Director, Defense Mapping Agency, delegates authority to issue travel orders in accordance with the provisions of
Department of Defense Directive 5105.40, dated 1 January 1972, to Directors and Commanders of subordinate activities and/or
installations as appropriate and necessary for accomplishment of assigned mission.

9The Director, Defense Civil Preparedness Agency, may redelegate authority to issue travel orders to subordinates as
appropriate and necessary for accomplishment of assigned mission.

10 Authority to issue travel orders may be redelegated to subordinates as appropriate and necessary for accomplishment of
assigned mission.

11The Director, Defense Investigative Service, may redelegate authority to issue travel orders to subordinates as appropriate
and necessary for accomplishment of assigned mission.

DEPARTMENT OF THE ARMY

(“X” indicates delegation of authority for the issuance of travel orders)

Temporary Duty Travel Permanent Duty Travel®
Authorizing and Invitational .

. - . 1,6
Approving Officials Trip Blanket CONUS Overseas Travel

Secretary of the Army X

Administrative Assistant to
the Secretary of the Army X3

Chief of Staff

% Commanders of Major Army
Commands (includes
components of Unified and
Specified Commands),
Heads of Army Staff
Agencies, Commanders of
Major Subordinate Com-
mands, and Regional
Commanders
% Commanders or Heads of

Installations, Activities,
and Field Operating
Agencies

National Guard Adjutants
General of the respective
states

Footnotes on page 3-5.
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Travel Orders C3000

!Issuance is subject to the provisions of AR 140, “Official Temporary Duty Travel Outside Continental United States.”

2These offitials may redelegate authority to commanders of subordinate installations, activities and field operating agencies
for issuance of temporary duty orders for travel to, from, and between overseas areas when such travel does not require issuance
of travel orders by Headquarters, Department of the Army, as provided in AR 1-40. When such authority is redelegated, it will be
for a specific project and time period.

3For the Office of the Secretary of the Army and elements reporting directly thereto.

4 Prior approval by the Chief of Staff is required. Request for approval will be submitted through command channels and will
include justification. Approval may be for a specified project or period of time, or may be without limitation when justified. For
the National Guard Bureau, prior approval by the Chief, National Guard Bureau is required.

5For PCS within CONUS, restricted to Commanders who possess delegated authority to fill positions. For PCS overseas,
restricted to Commanders who are responsible for filling requisitions and processing appointments to overseas areas or for
assigning employees overseas for permanent duty. The gaining activity is responsible for travel orders issuance but may request the
losing activity to issue the order.

6When travel is for the purpose of interview of prospective appointees to vacant Schedule A attorney positions, prior approval
is required from one of the following as appropriate: General Counsel or Judge Advocate General, Headquarters, Department of
the Army; General Counsel, Headquarters, U.S. Army Materiel Command; General Counsel, Office, Chief of Engineers.

DEPARTMENT OF THE NAVY

(“X” indicates delegation of authority for the issuance of travel orders)

Permanent Duty Travel®

Authorizing and Temporary Duty
Approving Travel, Trip
Officials and Blanket!’?

Overseas Other Including Invitational

Involving First Duty Travel! >4
Employment Station Travel
Agreements Within CONUS

Secretary of the Navy X X

Under Secretary of the Navy X X

Deputy Under Secretary for
Manpower

Assistant Secretaries of the Navy

Special Assistant to the Secretary
of the Navy

Commandant, Assistant
Commandant, and Chief of
Staff of the Marine Corps

Chief, Deputy Chiefs, Vice Chiefs,
and Assistant Chiefs of
Bureaus and Offices and Heads
of Offices of the Navy Depart-
ment

Director and Deputy Director,
Civilian Manpower Manage-
ment

See footnotes on page 3-7.

Ch. 138 4/1/77 3-5




DOD Civilian Personnel

DEPARTMENT OF THE NAVY (Cont’d)

Permanent Duty Travel®

Authorizing and Temporary Duty Overseas Othe'r Invita-
Approving Travel, Trip Involving Including tional

Officials and Blanket'>? | Employment First Duty Travel'> 4
Agreements Station Travel

Within CONUS

Directors and Branch Represent-
atives, Regional Offices of Ci-
vilian Manpower Management,
and Field Representatives of
the Office of Civilian Man-
power Management

Commanders and Vice Com-
manders of Naval Systems
Command Headquarters

Commander, Deputy Com-
mander and Chief of Staff,
Military Sealift Command

Director, Navy Publications and
Printing Service

Directors, Naval Training Aids
Centers

Directors, Office of Naval Re-
search Branch Offices

Executive Assistant to the Com-
mander and Administrative
Officer, Naval Facilities
Engineering Command
Headquarters

Chairman, Armed Services Board
of Contract Appeals

Commanding Officers and Ex-
ecutive Officers of Activities
of the Department of the
Navy®

Director, Assistant Director, and
Recruiting Representatives of
Overseas and Return Place-
ment Staff

Directors of Civilian Personnel
and Industrial Relations Offi-
cers

See footnotes on page 3-7.
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VOLUME 2: DEPARTMENT OF DEFENSE CIVILIAN PERSONNEL

® cHAPTER 4: TRAVEL OF EMPLOYEES

PART A: PERMANENT DUTY TRAVEL

Agreement for Transportation Entitlement

With Whom Agreements Are Negotiated

With Whom Renewal Agreements Are Negotiated

Place of Actual Residence Determination

Period of Service Requirement (Tour of Duty)

Date Tours of Duty Begin

Loss of Entitlement Under an Agreement

Violation of Agreement

Acceptable Reasons for Release From Period of Service Requirements
Documentation of Entitlement and Limitations
Transportation Agreement Requirements

Preparation and Disposition of Transportation Agreements

FIRST DUTY STATION TRAVEL

Persons Eligible for First Duty Station Travel
Appointees to Manpower Shortage Positions

PERMANENT CHANGE-OF-STATION (PCS) TRAVEL

Eligibility for Permanent Change-of-Station Travel

Movement of Employees or Reemployed Former Employees Affected by
Reduction in Force (RIF) and Transfer of Function

(Not Used)

Movement To and Within the Continental United States

Movement From the Continental United States To an Overseas Activity

Movement Between Overseas Activities

Successive Permanent Change-of-Station Assignments and Delayed Movement
of Dependents and/or Household Goods to Last Duty Station

Round Trip Travel Between Old and New Duty Stations to Seek Permanent
Residence

Change of Station Within Same City or Area

Temporary Assignment of Employees Between the Federal Government and
State or Local Governments or Institutions of Higher Education

ROUND TRIP RENEWAL AGREEMENT TRAVEL FOR LEAVE PURPOSES
IN CONNECTION WITH OVERSEAS DUTY

General

Requirements
Entitlement Conditions
Limitations

4/1/77 4i




SEPARATION TRAVEL FROM OVERSEAS DUTY

Persons Eligible for Separation Travel

Travel and Transportation Entitlement

Loss of Travel and Transportation Entitlement

Limited Entitlement

Persons Not Eligible for Separation Travel

Employment in Another Department or Agency Without a Break in Service
After Separation

ALLOWANCES FOR USE OF PRIVATELY OWNED CONVEYANCE FOR
PERMANENT DUTY TRAVEL

Mileage Allowances
Use of More Than One Automobile
Determination of Mileage

PER DIEM

Allowable Per Diem
Allowable Travel Time

INDEBTEDNESS AND COLLECTION

General

Deliberate Failure to Accomplish Purpose of Travel
Fraudulent Claims

Shipment of Excess Weight of Household Goods
Failure to Repay Advance of Travel Funds
Overpayments of Travel Allowances

Loss of Tickets Issued on Transportation Request
Violations of Agreement

Manner of Making Collections

Collection of Excess Costs on Household Goods Shipments from Overseas Areas. . . .
Recovery of Advances

ELIGIBILITY

Table of Eligibility

TEMPORARY DUTY

Justification

What Constitutes Temporary Duty Travel

Selection for Temporary Duty Assignments

Advance Notice, Clearances, and Other Requirements

Variation in Itinerary

Prolonged Assignments

Temporary Duty Prior to Reporting to First Permanent Duty Station
Temporary Duty in Connection with Leave Status

Return to Permanent Duty Station Over Nonworkdays




Travel of Employees

PART C: PERMANENT CHANGE-OF-STATION (PCS) TRAVEL

C4100 ELIGIBILITY FOR PERMANENT

CHANGE-OF-STATION TRAVEL

1. GENERAL. Travel and transportation expenses
may be allowed any employee when it is in the
interest of the Government to fill a position by
movement of a current employee from one duty
station to another within or outside the continental
United States. This authority extends to movement
from one Federal Government department or agency
to another. With the exception of a former employee
separated by reason of reduction in force or transfer
of function who is re-employed, there must be no
break in continuity of Government service in effect-
ing a permanent change of station. A permanent
change-of-station movement will not be authorized at
Government expense when it is primarily for the
benefit of the employee or at his request. If the
movement is determined not to be in the interest of
the Government, the employee will be informed prior
to the movement as to his responsibility for payment
of travel and transportation expenses.

2.  MOVEMENTS IN THE INTEREST OF THE
GOVERNMENT. The following movements are con-
sidered to be in the interest of the Government:

1. for employees who are entitled to and do
accompany a transfer of function;

2. for movement to the activity recognizing
the re-employment rights of persons having
statutory re-employment rights in a depart-
ment after military service whenever the
activity from which the employee was
separated for military service cannot satisfy
his statutory rights and the employee does
not desire to accept a lesser position;
for employees being involuntarily separated
(other than for personal cause) who are in
other than a temporary status when trans-
ferred or reassigned;
employees being involuntarily separated
(other than for personal cause) who are in
other than a temporary status and who
obtain positions on their own initiative (If
the position which the employee obtains is
in the same DOD Zone, as defined in the

Department of Defense Program for Stabil-
ity of Civilian Employment (DOD Manual
1400.20-1-M), or outside the DOD Zone
where employed, the movement is consid-
ered to be in the interest of the Government
only if the losing activity certifies that the
employee has neither declined a suitable
offer within the DOD Zone, nor has de-
clined to accompany his function, nor can
be assured a suitable offer within the DOD
Zone. This exception does not preclude the
employing activity from considering the
movement as being in the interest of the
Government if it desires to do so in order to
obtain the service of the employee.);

for employees who are moved from the
continental United States to an overseas
station;

for reassignment of a qualified employee to
an activity where his services are needed
including those cases in which the employee
initiates the request for movement but such
request is not necessarily the deciding
factor;

for former employees separated by reason
of reduction in force or transfer of func-
tion, who are re-employed within 1 year of
separation under a nontcuusporary appoint-
ment at a permanent duty station other
than where separation occurred.

MOVEMENT OF EMPLOYEES OR
REEMPLOYED FORMER EMPLOYEES
AFFECTED BY REDUCTION IN
FORCE (RIF) AND TRANSFER

OF FUNCTION

1.  GENERAL. Travel and transportation expenses
of the employee and his dependents and movement
of his household goods will be allowed under the
conditions in par. C4100.

2. AGREEMENTS AND ENTITLEMENTS
a. Agreements and Service Requirements. Ex-

penses for travel, transportation, moving and storage
of household goods, and allowances as provided in

Ch. 138 4/1/77 4-39
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DOD Civilian Personnel

this Volume will not be allowed unless and until the
employee concerned will agree in writing to remain in
the Government service for 12 months following the
date of reporting for duty at the new permanent duty
station, unless separated for reasons beyond his
control which are acceptable to the agency con-
cerned. In case of violation of such agreement, any
moneys expended by the United States for such
travel, transportation, moving and storage of house-
hold goods, and allowances will be recoverable from
the individual concerned as a debt due the United
States.

b. Entitlements

(1) Placement Prior to Separation. When an
employee is assigned to a new duty station within the
Department of Defense incident to reduction in force
or transfer of function, but prior to separation, his
travel and transportation entitlement is from the old
permanent station to the new duty station. This
entitlement also applies to an employee transferred
prior to reduction in force separation to a non-
Department of Defense Federal agency at a duty
station located within the United States, the Com-
monwealth of Puerto Rico, and the Canal Zone.

(2) Placement After Separation. When a former

employee, separated by reasons of reduction in force
or transfer of function, is re-employed by a Depart-
ment of Defense component within 1 year of the date

X C4102

of separation under a nontemporary appointment at a
different duty station from where the separation
occurred, his travel and transportation entitlement is
from the old duty station where separated to the new
duty station. This entitlement also applies to an
employee who has been separated and is re-employed
within 1 year of the date of separation in a
non-Department of Defense Federal agency at a duty
station located within the United States, the Com-
monwealth of Puerto Rico, and the Canal Zone.
Nontemporary storage of household goods is not
authorized when the employee is assigned to an
isolated duty station within the continental United
States.

c. Issuance of Travel Orders. Travel order
issuance is covered in Chapter 3.

d. Funds Chargeable. For funds from which
travel and transportation expenses are payable, see
par. C1052-2.

NOT USED

C4103 MOVEMENT TO AND WITHIN THE
CONTINENTAL UNITED STATES

1.  GENERAL. Under the eligibility conditions in
par. C4100, travel and transportation expenses will be
authorized incident to a transfer to and within the
continental United States.
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C4105

REQUIREMENTS AND ENTITLEMENTS

a. Agreements or Service Requirements. In
connection with transfer of employees to and within
the continental United States, expenses for travel,
transportation, moving and storage of househoid
goods, and allowances as provided in this Volume will
not be authorized unless and until the employee
concerned will agree in writing to remain in the
Government service for 12 months following the date
of reporting for duty at the new permanent duty
station, unless separated for reasons beyond his
control which are acceptable to the agency con-
cerned. A signed agreement for 12 months will be
required in connection with each permanent change
of station within the continental United States. In
case of violation of such agreement, any moneys
expended by the United States for such travel,
transportation, moving and storage of household
goods, and allowances will be recoverable from the
individual concerned as a debt due to the United
States.

b. Issuance of Travel Orders. Travel order
issuance is covered in Chapter 3.

Y c. Funds Chargeable. For funds from which
travel and transportation expenses are payable, see
par. C1052-2.

C4104 MOVEMENT FROM THE CONTINENTAL
UNITED STATES TO AN OVERSEAS

ACTIVITY

1. GENERAL. Under the eligibility conditions in
par. C4100, movement is allowed at Government
expense for employees who are moved from a
permanent duty station in the continental United
States to an overseas permanent duty station.

2.  AGREEMENT REQUIREMENTS. The ex-
penses of travel, transportation, moving and storage
of household goods, and applicable allowances as
provided in this Volume in connection with the
transfer or appointment of employees to posts of
duty outside the continental United States will not be
allowed unless and until the employee selected for
such transfer or appointment will agree in writing to
remain in the Government service for a specific
period following the reporting date at the new duty

%*s. FUNDS CHARGEABLE. For

station, unless separated for reasons beyond his
control which are acceptable to the agency con-
cerned. In case of violation of such agreement, any
moneys expended by the United States for such
travel, transportation, moving and storage of house-
hold goods, and allowances will be recoverable from
the individual concerned as a debt due the United
States.

3. ENTITLEMENTS AND ALLOWANCES.
Transportation entitlement and allowances are from
permanent duty station in the continental United
States to the overseas permanent duty station.

4. ISSUANCE OF TRAVEL ORDERS. Travel
order issuance is covered in Chapter 3.

funds from
which travel and transportation expenses are payable,
see par. C1052-2.

C4105 MOVEMENT BETWEEN OVERSEAS
ACTIVITIES

1.  GENERAL. Under the eligibility conditions in
par. C4100, movement is allowed at Government
expense for employees who are moved from one
overseas permanent duty station to another overseas
permanent duty station.

2. REQUIREMENTS AND ENTITLEMENTS

a. Agreement Requirements. Agreement re-
quirements are covered herein and in par. C4002. An
employee who is not serving under an agreement may
be moved from one overseas activity to another under
the same circumstances as those for movements
within the continental United States. In this situa-
tion, the requirements and entitlements cited in par.
C4103-2 are applicable, except that par. C8002 will
be applicable to the shipment of household goods.
Movement of an employee serving under an agree-
ment, within and between Department of Defense
components, will require negotiation of another
agreement as provided in par. C4005-3. In the latter
case, if the employee has completed the prescribed
tour of duty at the overseas duty station and does not
wish to return to place of actual residence prior to
serving an additional tour of duty, the new agreement
will include a statement that the employee waives

Ch. 138 4/1/77 441
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rights to renewal agreement travel between the
completed and the new service period. If renewal
agreement travel is involved between periods of
service, see Part D.

b. Entitlements and Allowances. Transporta-
tion entitlement is from the old permanent duty
station to the new permanent duty station.

c. Issuance of Travel Orders. Travel order
issuance is covered in Chapter 3.

*d. Funds Chargeable. For funds from which
travel and transportation expenses are payable, see
par. C1052-2.

C4106 SUCCESSIVE PERMANENT
CHANGE-OF-STATION ASSIGNMENTS
AND DELAYED MOVEMENT OF
DEPENDENTS AND/OR HOUSEHOLD

GOODS TO LAST DUTY STATION

1.  ENTITLEMENT LIMITATION. When there
are successive permanent changes of station and
movement of dependents and/or household goods is
delayed until transfer to the last station, movement is
allowed by the usual direct route between the first
and last official station, provided the 2-year time
limitation under the authorization for the first
transfer has not expired. If the 2-year time limitation
has expired with regard to the transfer from the first
duty station, entitlement is limited to that from a
subsequent duty station, where the 2-year time
limitation has not expired, to the last duty station.

2. FUNDING

a. Within Same Department. If all authorized
successive permanent change-of-station transfers in-
volve activities in the same department, cost will be
borne by that department for delayed allowable
movement of household goods and/or dependents.

b. Different Departments Involved. If the
transfer is to a last duty station in a different
department, that department will be responsible to
the extent of allowable constructive costs between
the activity from which the employee is transferred
to the last duty station when there is delayed
movement of household goods and/or dependents

from some other duty station under authority issued
by a different department. With regard to such
delayed movement, allowable cost difference from
the prior duty station will be borne by the depart-
ment that issued the unused authority, provided the
2-year time limitation under such authority has not
expired (Comp. Gen. Decision B-153732 of 17 April
1964, vnpublished).

C4107 ROUND TRIP TRAVEL BETWEEN
OLD AND NEW DUTY STATIONS
TO SEEK PERMANENT RESIDENCE

1. GENERAL. An employee and his spouse, or
either, may be authorized one round trip at Govern-
ment expense, between the old and the new duty
stations, to seek permanent residence quarters. A
round trip by the employee, when authorized, must
be accomplished prior to his reporting to the new
permanent duty station. A round trip by the spouse,
when authorized in lieu of a round trip by or with the
employee, may be accomplished at any time before
relocation of the family to the new permanent duty
station but not beyond the maximum time for
beginning allowable travel and transportation, which
is 2 years from the date the employee reports for
duty at his new permanent duty station. When
authorized, a per diem allowance in lieu of subsist-
ence expenses, transportation costs, and other travel
expenses, will be allowed for the employee and his
spouse, or either. When employee and spouse are
both employees, entitlement will not be allowed for
each as an employee. Officials who have been
designated to authorize permanent duty travel orders
and persons acting for them may authorize round trip
travel for seeking permanent residence quarters. The
round trip to seek permanent residence quarters will
be authorized only when the circumstances indicate
that it is actually needed and to minimize or avoid
the expense involved whenever satisfactory and more
economical arrangements can be made.

2. CONSIDERATIONS

a. General. The guidelines set forth in subpars.
b through f will be considered before authorizing a
househunting trip.

b. Arranging Permanent Quarters Before Move.
If the employee has a large family and must promptly
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vacate the residence at his old duty station, it may be
less costly to the Government, as well as more
convenient to the employee, to complete arrange-
ments for new residence quarters before the move
actually takes place.

c. Arranging Permanent Quarters While in
Temporary Quarters. If the employee has no family
or a small family, it may be less costly to allow the
employee and his family to remain in temporary
quarters at the new duty station for a longer period
than might otherwise normally be required, subject to
limitations, until permanent quarters are found.

d. Avoiding Advance Trip. If temporary quar-
ters are to be authorized, a trip for seeking permanent
residence quarters may be avoided. It may be less
costly to the Government, and more satisfactory to
the employee, for the employee’s dependents to
remain at the residence in the old duty station
locality while the employee occupies temporary
quarters at the new duty station. During that time he
can select permanent quarters after he has had an
opportunity to become familiar with neighborhoods,
local transportion facilities, schools, and the housing
market.

e. On Temporary Duty at New Duty Station.
In those instances where the employee may be on
temporary duty at a new duty station for a period
before the actual transfer becomes effective, a special
trip by the employee to the new duty station for the
purpose of finding quarters should not be necessary.

f. Housing Information Assistance. It may be
possible for the Department of Defense component
involved to avoid or shorten the duration of a trip by
providing assistance and information to the employee
concerning local housing conditions and markets.

3. PROHIBITIONS. Trips to seek permanent
quarters will not be authorized under the following
circumstances:

1. when an employee will be assigned to
Government or other prearranged residence
quarters at the new duty station location;
when the employee has not yet formally
agreed to transfer to the new duty station;
when either the old or new duty station, or
both, are located outside the continental
United States;

when the distance between the old and new
duty station is less than 75 miles via a
usually traveled surface route.

4, EXCLUSIONS. Round trip travel between old
and new duty stations to seek permanent residence
quarters will not apply to:

1. new appointees or their dependents covered
under par. C4051,

* 2. employee authorized transportation for
dependents and/or household goods to or
from a training location when such trans-
portation is authorized in lieu of per diem
or actual expense allowances while at the
training location under the provisions of
par. C4502,
children of an otherwise eligible employee,
employees or their dependents returning
from an overseas assignment for the purpose
of separation.

5. DURATION OF TRIP. In no case will the
period of the round trip travel at Government
expense be authorized in excess of 6 calendar days,
including travel time. Within this limitation, the trip
should be authorized for a reasonable period of time
considering distance between the old and new duty
stations, mode of transportation to be used, and
housing situation at the new duty station location.

6. REQUIREMENTS. A trip for finding perma-
nent residence quarters will not be permitted at
Government expense until after an employee has
agreed to the transfer and the date of the transfer has
been established. No travel will be authorized under
circumstances where the purpose of the trip is to
permit the employee to decide whether he will accept
the transfer. Travel will be authorized for the purpose
of seeking a permanent residence incident to a
permanent change of station only.

7. PER DIEM AND OTHER TRAVEL EX-
PENSES. An appropriate per diem rate, as prescribed
in pars. C4552 and C7006, is authorized for one
round trip of an employee and/or his spouse between
his old and new duty stations, incident to seeking
permanent residence quarters. If the use of a privately
owned automobile is authorized, such use is deemed
to be advantageous to the Government and the
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mileage allowance while en route between the old and
new duty stations will be as prescribed in par. C4250.
Normal costs of transportation between depots,
airports, etc., and place of lodging will be allowed. No
reimbursement will be authorized for expenses of
local transportation in the locality of the new duty
station.

8. TRAVEL ORDER REQUIREMENTS. Author-
ization for the advance round trip, mode of trans-
portation, and period of time allowed for the trip will
be included in the permanent change-of-station travel
order. The trip will not be made at Government
expense unless the travel order includes the duty
reporting date at the new duty station and indicates
that the employee has signed the required agreement.
An employee will be in a duty status at no charge to
leave during the authorized round trip period of
absence.
C4108 CHANGE OF STATION WITHIN
SAME CITY OR AREA

Travel, transportation, and other related allowances,
as applicable, will be authorized incident to a
permanent change of station even though the old and
new permanent duty stations are located within the
same city or area provided that the transfer:

is in the interest of the Government,

is to a new permanent duty station which is
at least 10 miles distant from the old
permanent duty station,

is not primarily for the convenience or
benefit of the employee or at his request,
relocation of the residence is incident to the
transfer.

In determining that the relocation of the residence is
incident to the transfer, the travel-approving official
should take into consideration such factors as com-

muting time and distance between the employee’s
residence at the time of notification of transfer and
his old and new duty stations as well as the
commuting time and distance between a proposed
new residence and the new duty station. Ordinarily, a
relocation of residence should not be considered as
incident to a permanent change of station unless the
one-way commuting distance from the old residence
to the new duty station is at least 10 miles greater
than from the old residence to the old duty station.
Even then, circumstances surrounding a particular
case, for example, relative commuting time, may
suggest that the relocation of residence was not
incident to the transfer.

C4109 TEMPORARY ASSIGNMENT OF EM-
PLOYEES BETWEEN THE FEDERAL
GOVERNMENT AND STATE OR
LOCAL GOVERNMENTS OR INSTITU-
TIONS OF HIGHER EDUCATION

Title 5 US. Code 3371 through 3375 provides
authority for the temporary assignment of employees
between the Federal Government and state or local
governments or institutions of higher education. The
statutory authority provides for travel and transpor-
tation expenses similar to those provided to an
employee incident to a transfer. Assignments solely
for training are not contemplated under this author-
ity. The assignments may be made for up to 2 years,
which may, under certain circumstances, be extended
for up to an additional 2 years. The Civil Service
Commission has been vested with authority to pro-
mulgate regulations governing the temporary assign-
ment of employees as described herein. Entitlement
of an employee for travel and transportation allow-
ances for himself and dependents and other related
allowances will be in accordance with the regulations
of the Civil Service Commission. These regulations are
in the Civil Service Regulations, Part 334 (FPM
Supplement 990-1, Book III).
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PART F: ALLOWANCES FOR USE OF PRIVATELY OWNED
CONVEYANCE FOR PERMANENT DUTY TRAVEL

1C4250 MILEAGE ALLOWANCES

% 1. TRAVEL BY PRIVATELY OWNED AUTO-
MOBILE. Except for renewal agreement travel, mile-
age allowances for permanent duty travel by privately

owned automobile, when authorized or approved,
will be allowed as follows:

1. $0.08 per mile when employee only, or one
member of immediate family only occupies
the automobile;
$0.10 per mile when employee and one
member of the immediate family, or two
members of the immediate family occupy
the automobile;
$0.12 per mile when employee and two
members, or three members of the immedi-
ate family occupy the automobile;
$0.15 per mile when employee and three or
more members, or four or more members of
the immediate family occupy the auto-
mobile.

These mileage allowances are for the use of one
privately owned automobile for each household.
When an employee and dependents use more than
one privately owned automobile, reimbursement will
be authorized as though the employee and depend-
ents used one automobile unless authorization is
granted under the provisions of par. C2157 for the
use of more than one privately owned automobile.
Reimbursement for all permanent duty travel by
privately owned airplane or motorcycle and renewal
agreement travel by privately owned automobile,
including per diem, is determined under par. C2151-3
and will not exceed the cost of travel by common
carrier.

2. MIXED MODES OF TRANSPORTATION
FOR TRAVEL. When the use of a privately owned
automobile is authorized or approved for permanent
duty travel and actual travel is performed between
the old and new permanent duty stations partly by
privately owned automobile and partly by common
carrier at personal expense, the employee is entitled,
for himself and/or his dependents, to payment of
mileage for the distance travel is performed by pri-
vately owned automobile plus reimbursement for the
actual cost, including tax, incurred for that part of
the travel performed by common carrier. In no event
will the payment of mileage and reimbursement for
the cost of the common carrier fare exceed the cost
to the Government for the constructive cost of the

least costly commercial air accommodations available.
If there is no regularly scheduled commercial air car-
rier service from the old to the new permanent duty
station, the constructive cost to the Government will
be based on first-class service (if the journey is more
than 4 hours) or, in the absence of rail service, on the
basis of the constructive costs of common carrier, the
usual transportation costs to and from the common
carrier terminals will be included. Payment of per
diem will be in accordance with par. C4300.

C4251 USE OF MORE THAN ONE
AUTOMOBILE

Authorization for the use of more than one privately
owned automobile is limited to permanent duty
travel that is determined advantageous to the Govern-
ment. The conditions for authorization under which
reimbursement is allowed are prescribed in par.
C2157.
C4252 DETERMINATION OF MILEAGE

1. PRIVATELY OWNED AUTOMOBILE OR
MOTORCYCLE. When transportation is authorized
or approved by privately owned motorcycles or auto-
mobiles, distances between points traveled will be as
determined from speedometer readings. Such dis-
tances will be used as a basis for reimbursement
unless there is a substantial and unexplained deviation
from the Official Table of Distances (AR 55-60/AFM
177-135/NAVSO P-2471) (AR 55-61/AFM
177-136/NAVSO P-2472 for distances in foreign
countries). Whenever the deviation exceeds 3% of the
distance shown in the Official Table of Distances or
10 miles, whichever is the greater, an explanation will
be required together with the approval of the
travel-approving official.

2.  PRIVATELY OWNED AIRPLANE. Statute
miles shown on airway charts issued by the National
Oceanic and Atmospheric Administration, Depart-
ment of Commerce, will be used to determine mileage
for travel by a privately owned airplane. If a detour
was necessary on account of adverse whether, me-
chanical difficulty, or other unusual conditions, the
additional mileage may be included on the voucher
and, if included, it must be explained. When an
official requirement for deviation from direct route
travel is such that the airway charts are not adequate
to determine mileage, the formula of flight time
multiplied by cruising speed of the airplane may be
the basis for mileage determination.
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PART I:

C4400 TABLE OF ELIGIBILITY

The table in this Part summarizes, for quick refer-
ence, certain travel, transportation, and other related
expenses of Department of Defense civilian em-
ployees. The table does not include eligibility in
connection with emergency evacuation or former
employees separated by RIF or transfer of function
and restored to duty. It may be used in determining

ELIGIBILITY

eligibility for the travel, allowances, and transpor-
tation expenses to which an employee may be
entitled if his travel is in the interest of the
Government. The conditions and limitations for each
type of eligibility are in accordance with the provi-
sions of the appropriate paragraphs in this Volume.

See Table on Pages 4-126 and 4-127
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TABLE OF ELIGIBILITY

PAYMENT OF TRAVEL, TRANSPORTATION, AND OTHER RELATED EXPENSES

(INCLUDING

EMERGENCY EVACUATION AND FORMER EMPLOYEES SEPARATED

MOVEMENT SITUATION

AGREEMENT
REQUIRED

TRANSPOR-
TATION OF
EMPLOYEE
AND
DEPENDENTS

PER DIEM
FOR
EMPLOYEE

PER DIEM
FOR
DEPENDENTS

FIRST DUTY STATION TRAVEL — MANPOWER
SHORTAGE APPOINTEES AND STUDENT
TRAINEES WITHIN THE 50 STATES AND
DISTRICT OF COLUMBIA.

YES

YES

ADVANCE
Mileage Only

ADVANCE

FIRST DUTY STATION TRAVEL TO OVERSEAS
DUTY STATION.

YES

YES

ADVANCE
Mileage Only

ADVANCE

NO

* PERMANENT CHANGE OF STATION BETWEEN DUTY
STATIONS WITHIN CONTINENTAL UNITED
STATES (FOOTNOTE 1).

YES

YES

YES

ADVANCE
Mileage Only

ADVANCE

ADVANCE

* PERMANENT CHANGE OF STATION FROM OVER-
SEAS DUTY STATIONS TO DUTY STATIONS IN
CONTINENTAL UNITED STATES (FOOTNOTE 1).

YES

YES

YES

ADVANCE
Mileage Only

ADVANCE

ADVANCE

* PERMANENT CHANGE OF STATION FROM DUTY
STATIONS IN CONTINENTAL UNITED STATES
TO OVERSEAS DUTY STATIONS (FOOTNOTE 1).

YES

YES

YES

ADVANCE
Mileage Only

ADVANCE

ADVANCE

* PERMANENT CHANGE OF STATION BETWEEN
OVERSEAS DUTY STATIONS (FOOTNOTE 1).

YES

YES

YES

ADVANCE
Mileage Only

ADVANCE

ADVANCE

RENEWAL AGREEMENT TRAVEL (ROUND TRIP
BETWEEN OVERSEAS TOURS OF DUTY FOR
LEAVE PURPOSES WHEN RETURN IS TO SAME
DUTY STATION OR ANOTHER IN SAME
LOCALITY).

YES

YES

NO ADVANCE

NO
ADVANCE

RETURN FROM OVERSEAS DUTY STATION TO
PLACE OF ACTUAL RESIDENCE FOR SEPARA-
TION.

Satisfactory
compliance
with agree-
ment condi-
tions.

YES

YES

NO ADVANCE

NO
ADVANCE

* Footnote 1 — Movement of dependents and/or household goods to or from a training location when authorized in lieu of per
diem or actual expense allowances for the employee while at the training site under par. C4502 is not a permanent
change of station.

Footnote 2 — Allowed when new duty station is located in the 50 states, District of Columbia, U.S. Territories and Possessions,
Commonwealth of Puerto Rico or Canal Zone.
Footnote 3 — Allowed when old and new duty stations are located in the 50 states, District of Columbia, U.S. Territories and
Possessions, Commonwealth of Puerto Rico or Canal Zone.




Travel of Employees

THOSE UNDER P.L. 89-516), OF CIVILIAN EMPLOYEES, EXCEPT IN CONNECTION WITH
BY RIF OR TRANSFER OF FUNCTION AND RESTORED TO DUTY.

HOUSE HUNTING
PER DIEM AND
TRANSPORTATION

TEMPORARY
QUARTERS
SUBSISTENCE
EXPENSES

MISCELLANE-
ous
EXPENSE
ALLOWANCE

SELL AND
BUY
RESIDENCE
LEASE
TERMINATION

MOVEMENT
HOUSEHOLD
EFFECTS

NONTEMPORARY
STORAGE
HOUSEHOLD

TEMPORARY STORAGE

EFFECTS

NO

YES

ADVANCE
Footnote 4

Footnotes
Sand 7

NO

NO

NO

NO

YES

ADVANCE
Footnote 4

YES
Footnote 7

YES

YES

YES

YES

YES

ADVANCE
Per Diem
and Mileage

ADVANCE

NO ADVANCE

NO ADVANCE

ADVANCE
Footnote 4

Footnotes
5and 7

YES

YES

NO
Footnote 3

YES

ADVANCE

NO ADVANCE

NO ADVANCE

ADVANCE
Footnote 4

Footnotes
Sand 7

NO
Footnote 2

YES

NO
Footnote 3

YES

ADVANCE

NO ADVANCE

NO ADVANCE

ADVANCE
Footnote 4

YES
Footnote 7

NO
Footnote 2

YES

NO
Footnote 3

YES

ADVANCE

NO ADVANCE

NO ADVANCE

ADVANCE
Footnote 4

YES
Footnote 7

NO

Footnote 6

YES

ADVANCE
Footnote 4

Footnote 4 — Advance allowed if not shipped under a Government Bill of Lading.
Footnote 5 — Allowed only when assignment is to a designated isolated duty station in continental United States.

Footnote 6 — Allowed only for teachers employed in the Department of Defense Overseas Dependents School System.
Applicable between school years.

Footnote 7 — Nontemporary storage is arranged by the Government.
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PART K: SPECIFIC ASSIGNMENT CONDITIONS

C4500 ATTENDANCE AT MEETINGS

1. GENERAL. Employees may be afforded the
time and opportunity to attend and participate in
meetings of recognized professional organizations in
order to maintain and further their professional
competency. Attendance may be authorized as a
temporary duty assignment subject to the availability
of funds and to the extent permitted by the work
situation and the effective performance of assigned
duties of employees concerned. Procedures will be
established to provide fair and equitable oppor-
tunities for attendance. Attendance at Government
expense will be limited to those employees who will
benefit most and/or whose attendance can be justi-
fied as being in the interest of the Department of
Defense.

2. AUTHORITY. Title 5 U.S. Code 4110 pro-
vides authority for attendance at meetings and
conferences that are concerned with the functions
and activities of the Department of Defense or which
will contribute to improved conduct, supervision, or
management of those functions and activities. This
authority applies to attendance at technical, scien-

tific, professional, or similar private membership
non-Federal societies and organizations (38 Comp.
Gen. 800). This authority is independent of the
training authority included in the Act unless it is
administratively determined that training is the pri-
mary purpose of attendance at a meeting.

3. MEETINGS AND CONFERENCES CON-
DUCTED BY OR ON BEHALF OF THE FEDERAL
GOVERNMENT. Attendance at meetings, confer-
ences, seminars, and similar activities that may be
authorized under the same conditions that apply to
normal temporary duty assignments include the
following and comparable situations:

1. meetings convened, sponsored, or cospon-
sored by a Federal Government department
or agency where attendance of an em-

ployee is required in the performance of
official duties;

meetings of state or municipal government
organizations, or of international agencies
in which the Federal Government is of-
ficially participating, and attendance of an
employee is related with official duties, or
for the purpose of transacting business of
the Department of Defense;

meetings of a group of individuals repre-
senting private interests, but not meeting
as, or for the purpose of conducting busi-
ness of, a private society or association or
subentity thereof, convened for the pur-
pose of transacting business directly related
to the functions or activities of the Depart-
ment of Defense and attendance is in the
performance of official duties of the em-
ployee concerned.

4. MEETINGS AND CONFERENCES OF NON-
FEDERAL ORGANIZATIONS

a. General. Attendance at meetings, confer-
ences, seminars, and similar activities of non-Federal
technical, scientific, professional, and comparable
private membership societies, associations, and orga-
nizations is subject to the conditions in subpars. b
through e.

b. Selection for Attendance and Approval

Requirements. Selection for attendance and approval

requirements will be subject to the provisions of
governing regulations of the separate departments in
consonance with the current series of Department of
Defense Directive 5500.2, Policies Governing Partici-
pation of Department of Defense Components and
Personnel in Activities of Private Associations.

c. Purpose. Temporary duty assignments at
Government expense may be authorized for any one
of the following purposes:

1. producing tangible contributions to the
execution of assigned missions and pro-
grams of the Department of Defense;
presenting scientific and technical papers

Ch. 138 4/1/77 4-153




DOD Civilian Personnel

which will contribute significantly to the
body of scientific knowledge and further
the development of the resources of the
United States;

maintaining an effective professional, scien-
tific, technical, managerial, and supervisory
workforce by keeping abreast of current
developments in such fields consistent with
personnel developments and training
policies and programs.

While it is desirable for professional, scientific,
technical, and managerial personnel to maintain
relationships with recognized organizations in their
field of work, it is impossible to authorize attendance
at Government expense in all instances. When attend-
ance is not authorized at Government expense the
provisions in regulations of the separate departments
relating to absence and leave status are applicable.

d. Security. Security implications for attend-
ance at all meetings and conferences conducted or
sponsored by private or international organizations
will be examined by an appropriate security officer at
the activity concerned. Employees who attend such
meetings will be briefed about security implications,
when necessary, prior to attendance.

e. Registration Fees and Other Expenses. For
registration fees and other expenses incident to
attendance at meetings and conferences, see par.
C4708. Travel orders will include an appropriate
statement indicating meals and/or lodging for which
cost is included in a registration fee paid by the
Government when such fact is known in advance.

C4501 CONTRIBUTIONS AND AWARDS
FROM NON-GOVERNMENT

SOURCES

1.  AUTHORITY. Title 5 U.S. Code 4111 provides
authority for an employee to accept payments in cash
or in kind from nonprofit organizations outside the
Government in connection with expenses incident to
attendance at meetings of non-Federal organizations
and incident to training in a non-Government facility.
The acceptance of any contribution or award from a
private donor for transportation and subsistence

Y C4502

expenses must have the prior approval of an appro-
priate official to whom authority to direct travel is
delegated. Contributions or awards incident to train-
ing in a non-Government facility are subject to the
prior approval and other conditions in regulations of
the separate departments relating to training.

2. CONDITIONS. When an approved payment by
a donor covers transportation and temporary duty
assignment expenses incident to training in a non-
Government facility or transportation and other
expenses incident to attendance at a meeting, no
duplication of payment will be authorized in a travel
order. To the extent that appropriate expenses are
not covered by an approved contribution or award by
a donor, authorization for expenses consistent with
the provisions in this Volume is allowable. In each
instance where a contribution to an employee by a
private donor is approved in connection with attend-
ance at meetings or training in non-Government
facilities, the activity concemned will obtain from the
employee or his donor necessary expense data and
maintain adequate records to insure compliance with
these conditions.

3. EXCEPTIONS. When an approved award or
contribution to an employee by a private donor
covers expenses not payable by the Government, no
reduction in the amount of authorized expenses
payable by the Government is required. Examples of
such expenses are:

1. payments to defray the subsistence ex-
penses of the members of an employee’s
immediate family en route to or from a
training location;
payment of expenses incurred by an em-
ployee in establishing himself and his
family at a training location, such as
telephone installation charges or deposits
required for utility service.

ATTENDANCE AT TRAINING
COURSES

1. GENERAL. Attendance at a training course
(authorized under 5 U.S. Code 4104-4109) is gen-
erally a temporary duty assignment. An employee
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may be authorized per diem or actual expense
allowances, as applicable, while attending a training
course away from his permanent duty station, or in
lieu of the per diem or actual expense allowances, the
employee may be authorized round trip transporta-
tion for dependents and household goods to the
training location in accordance with subpar. 2.
Transportation and per diem or actual expense
allowances for the employee while traveling to or
from a temporary duty assignment involving training
courses are the same as those prescribed in this
Volume for travel to all temporary duty assignments.
Per diem or actual expense allowances payable at the
training location are determined in accordance with
pars. C4552-2i and 3a or C4600, as applicable.

2. MOVEMENT OF DEPENDENTS AND
HOUSEHOLD GOODS TO THE TRAINING LOCA-
TION. If the estimated total cost of round trip
transportation for an employee’s dependents (exclud-
ing per diem) and household goods (including pack-
ing, crating, temporary storage, draying, and unpack-
ing) between the employee’s permanent duty station
and the training location is less than the sum of the
applicable per diem or actual expense allowance
payments that the employee would receive while at
the training location, the travel-approving official
concerned may authorize such round trip transporta-
tion at Government expense in lieu of the per diem or
actual expense payments. Transportation allowances
for the employee’s dependents and household goods
will be authorized in accordance with Chapters 7 and
8. Transportation for an employee’s dependents and
household goods to a training location when author-
ized in lieu of per diem or actual expense reimburse-
ment does not constitute a permanent change of
station to the training location and the allowances
listed in items 1 through 5 will not be authorized in
connection with such transportation:

1. payment of per diem to employee’s de-
pendents for travel to the training assign-
ment;
round trip travel to seek permanent resi-
dence quarters incident to permanent duty
travel;
payment of temporary quarters subsistence
expenses incident to occupancy of tempo-
rary quarters in connection with permanent
duty travel;

reimbursement of miscellaneous expenses
associated with discontinuing residence at
one location and establishing residence
incident to permanent duty travel;
reimbursement for expenses incurred in
connection with real estate transactions
and unexpired lease.

An initial determination to authorize round trip
transportation for the employee’s dependents and
household goods may be changed to authorize pay-
ment of per diem or actual expense allowances, as
applicable, any time prior to the beginning of
transportation. After transportation begins, the en-
titlement of the employee and obligation of the
Government become fixed and cannot be changed
thereafter (39 Comp. Gen. 140). Transportation
expenses are borne by the activity or command
whose funds are made available for the training
assignment. The activity or command having juris-
diction over the employee is responsible for travel
order issuance.

3. ATTENDANCE AT TRAINING PROGRAM
WITHOUT RETURN TO OLD DUTY STATION. An
employee who (a) is selected to attend a training
program away from his permanent duty station and
will be transferred to a new duty station after
completing the program without returning to his old
duty station, or (b) is assigned to attend a training
program away from his permanent duty station en
route to a new permanent duty station incident to a
permanent change of station, may be authorized
reimbursement for the cost of:

1. transportation (in lieu of per diem or actual
expense reimbursement while at the train-
ing location) for dependents (excluding per
diem) and household goods (including
packing, crating, temporary storage, dray-
ing, and unpacking) from the permanent
duty station to the training location not to
exceed the estimated sum of the applicable
per diem or actual expense payments that
the employee would otherwise have re-
ceived while at the training location; and
transportation for dependents (including
per diem) and household goods (including
packing, crating, temporary storage, dray-
ing, and unpacking) from the training
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location to the new duty station not to
exceed the cost of transportation of the
dependents (including per diem) and house-
hold goods (including packing, crating,
temporary storage, draying, and unpacking)
from the employee’s old to new permanent
duty station.

Authorized transportation for an employee’s depend-
ents and household goods will be in accordance with
Chapter 7 and 8. In instances when an employee will
be paid per diem or actual expense allowances while
attending a training program away from the perma-
nent duty station there is no entitlement to transpor-
tation at Government expense for dependents and
household goods to the training location. If the
dependents and household goods nevertheless ac-
company the employee to the training location and
then to a new duty station incident to a permanent
change of station, transportation at Government
expense in such instance may not exceed the cost of
transportation for the dependents (including per diem
while en route) and household goods from the
employee’s old to new permanent duty stations (52
Comp. Gen. 834). With respect to the allowances
authorized in Chapter 14, selection of an employee to
participate in a training program, after which the
employee will be transferred to a new permanent
duty station without returning to the old duty
station, constitutes definite notification that the
employee is to be transferred to a new duty station.
An employee selected to participate in such a
program should be issued, at the commencement of
the training period, a document formally assigning
the employee to the training program and stating that
the employee will be transferred to a new permanent
duty station as soon as possible after training has
been completed. The document will be used to
establish the employee’s entitlement to reimburse-
ment of allowances authorized in Chapter 14. Pay-
ment of allowances prescribed in Chapter 14, as well
as other permanent change of station allowances
authorized in conjunction with an employee’s trans-
fer, however, may not be authorized until the
employee has successfully completed the training
program, signed the transportation agreement re-
quired under par. C4002, and has been assigned to a
new permanent duty station other than the perma-

nent duty station at the time of selection and entry
upon the training assignment (MS. Comp. Gen.
B-161795, 29 June 1976).

4, INTERNS AND TRAINEES. In cases involving
the movement of an “intern™ or “trainee,” it is
necessary to determine whether the purpose of the
move is primarily for “training” or primarily for the
“performance of work.” The designation of a facility
as a “school” or “training center” may be used to
assist in making such a determination but it would
not necessarily be the sole determinant as there are
assignments that are primarily for training purposes
which do not involve a school facility. The fact that
an employee is being assigned for the purpose of
learning from the performance of a particular job at a
particular facility would not necessarily make it a
“training” assignment. Because of the variables which
may exist, it will be necessary to evaluate each
individual move in terms of the circumstances present
and decide each case on an individual basis. If the
assignment is determined to be primarily for training,
the provisions of this paragraph apply. If the assign-
ment is determined to be primarily for the perform-
ance of work, the provisions of par. C4103 will apply.
C4503 TRAVEL OF CONSULTANTS AND
EXPERTS

1. AUTHORITY. Title 5 U.S. Code 5703 and the
Defense Production Act of 1950 (64 Stat. 819, as
amended; 50 U.S. Code, App. 2160), provide entitle-
ments for travel expenses and allowances for consult-
ants and experts who are in an employment status
with or without compensation. Authorization for
transportation, allowances, and reimbursement of
expenses incident to temporary duty assignments will
be in accordance with the provisions in this Volume.

2. CONDITIONS. Consultants and experts em-
ployed intermittently or serving without compensa-
tion (W.0.C.) are entitled to the following:

1. transportation expenses, per diem allow-
ance, and, when appropriate, mileage allow-
ance for use of privately owned convey-
ance, for official travel between home or
place of business and place of duty




Travel of Employees

C4504

assignment outside the area in which home
or place of business is located;

expense for transportation for official
travel between home or place of business
and place of duty when these places are all
located in the same metropolitan or geo-
graphic area;

travel expenses for recurring round trip
travel between home or place of business
and place of duty during an assignment
when it is administratively determined
more advantageous or economical to the
Government;

per diem allowance while at a place of duty
assignment away from the area in which
home or place of business is located;

actual expense reimbursement when justi-
fied as provided in these regulations, except
for consultants and experts employed
under the Defense Production Act of 1950
(64 Stat. 819, as amended; 50 U.S. Code,
App. 2160).

If more than 130 days of full-time service is per-
formed in any continuous 365-day period, such
employment is not considered intermittent. When
service is not intermittent there is no entitlement for
per diem or actual expense allowance at the regular
place of assignment (35 Comp. Gen. 90;361i.d.351).
However, authorization of per diem allowance is not
precluded in connection with other temporary duty
assignments at places of duty away from the regular
duty location.

C4504 TRAVEL OF WITNESSES

1. GENERAL. The conditions for temporary
duty will apply when an employee is summoned and
is authorized to respond to such summons, or is
assigned by his agency to testify or produce official
records on behalf of the United States, or to testify in
his official capacity or produce official records on
behalf of a party other than the United States in
connection with any judicial or agency proceeding.

2. DEFINITIONS. The following definitions ap-
ply only to this paragraph:

Judicial Proceeding—The term “judicial pro-
ceeding” as used in this paragraph means
any action, suit, or other judicial pro-
ceeding, including any condemnation, pre-
liminary, informational, or other proceed-
ing of a judicial nature. Examples of the
latter include hearings and conferences
before a committing court, magistrate, or
commission, grand jury proceedings, and
coroner’s inquests. It also includes infor-
mational proceedings such as hearings and
conferences conducted by a prosecuting
attorney for the purpose of determining
whether an information or charge should
be made in a particular case. The judi-
cial proceeding may be in the District
of Columbia, a state, territory, or pos-
session of the United States including
the Commonwealth of Puerto Rico, the
Canal Zone, or the Trust Territory of
the Pacific Islands.

Agency Proceeding—The term “‘agency pro-
ceeding” refers to “rulemaking” (means
agency process for formulating, amending,
or repealing a rule); “adjudication” (means
agency process for the formulation of an
order); and “licensing” (includes agency
process respecting the grant, renewal,
denial, relocation, suspension, annulment,
withdrawal, limitation, amendment, modi-
fication, or conditioning of a license).
Summoned—The word “summoned” means
an official request, invitation, or call, evi-
denced by an official writing of the court,
authority, or party responsible for the
conduct of the proceeding.

3. ALLOWABLE TRAVEL EXPENSES. An em-
ployee performing authorized travel pursuant to this
paragraph will be paid travel expenses at the rates and
in amounts allowable for employees on normal
temporary duty for other purposes. However, if any
travel expenses are paid to the employee for his
appearance by the court, authority, or party which
caused him to be summoned as a witness on behalf of
a party other than the United States, such payment
will be deducted from the amount otherwise payable
under the travel orders. Regulations of the separate
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departments regarding absence from duty for court
leave apply.

4. FUNDING. If the employee serves as a witness
on behalf of the United States, and the case involves
the activity with which he is employed, the travel
expenses are paid from the appropriation otherwise
available for travel expenses of the employee. If the
case does not involve the activity in which the
employee is employed, the employing agency may
advance or pay the travel expenses of the employee,
and later obtain reimbursement from the agency
properly chargeable with the travel expenses by
submitting the latter an appropriate bill together with
a copy of the employee’s approved travel voucher. If
an employee serves as a witness to testify in his
official capacity or produce official records on behalf
of a party other than the United States, allowable
travel expenses will be paid by the employing activity
from the appropriation otherwise available for travel
expenses of the employee.

C4505 TRAVEL OF JURORS

Temporary duty travel orders will not be issued when
officials or employees are summoned for jury service.

When jury service is in a Federal court, travel
expenses are payable as jurors under appropriations
available to the judiciary branch of the Government.
Regulations of the separate department of the De-
partment of Defense regarding absence from duty and
entitlement or nonentitlement to compensation or
expense reimbursement will apply.

C4506 TRAVEL OF EMPLOYEES SERVING
AS LABOR ORGANIZATION
REPRESENTATIVE

1. GENERAL. The conditions for temporary
duty assignments will apply when employees serving
as labor organization representatives perform travel to
attend labor-management meetings that are certified
to be of primary interest to the United States. The
term “Labor Organization Representative,” as used in
this paragraph, means a Department of Defense
employee specifically designated by a labor organiza-

tion to represent an organization in dealing with
management.

2. CERTIFICATIONS. All authorizations for the
payment of travel expenses to employees serving as
labor organization representatives to attend labor-
management meetings will be supported by the
certification cited in subpar. 1, accompanied by a
brief explanation of the basis for the certification.
The following standards will be observed in making
such certifications:

1. that the travel is incident to attendance at a
meeting which is primarily in the interest
of the Government;
that the travel is incident to participation
in activities such as joint labor-management
cooperation committees concerning, but
not limited to, prevention of accidents,
reduction of absenteeism, improving com-
munications, insuring equal employment
opportunity, and maintaining employee
productivity and morale;
that the travel does not involve a case
covered by section 20 of Executive Order
No. 11491, which provides that internal
labor organization business be conducted
during nonduty hours, that travel expenses
should not be paid to attend labor organi-
zation meetings, conferences, or training
sessions; and that payment of overtime
compensation is not allowed;
that, except as provided herein, the travel is
not incident to attendance at a negotiation
session for the purpose of negotiating an
agreement (When consultation or special
negotiation meetings are called by the
activity, the activity has the latitude to pay
travel expenses where the particular cir-
cumstances justify the payment. An activ-
ity, for example, may find that it would be
in the primary interest of the Government
to hold a meeting at a site selected by the
activity and more economical to pay travel
costs for the labor organization representa-
tives than it would be to pay travel costs
for the activity representatives.).
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x1. APPLICABLE PER DIEM RATES®

a. General. The per diem allowances pre-
scribed in this Part are applicable for all periods of
temporary duty, except when actual expense allow-
ances authorized under Part M apply, and for all
periods of permanent duty travel.

b. Authorizing a Different Rate of Per Diem.
When it can be factually determined that the per
diem rates prescribed in this Part are not appropriate
for a particular duty assignment because of known
reductions in lodging and/or meal costs resulting from
prearrangement, special discounts, or other reasons,
the official responsible for directing travel should
seek approval to authorize a fixed per diem at a rate
different from the applicable rate prescribed in this
Part. Such approval must be requested in advance of
the period to be covered by the fixed per diem rate.
The request, including known costs for lodgings and
meals, should be submitted by mail or message to the
Chairman, Per Diem, Travel and Transportation
Allowance Committee, Forrestal Building, Room
7A153, Washington, DC 20314. If the request is
approved, a fixed per diem rate authorization will be
sent to the requesting official. The fixed per diem
rate authorization issued by the Per Diem, Travel and
Transportation Allowance Committee will be filed in
support of the voucher upon which the fixed per
diem allowance is claimed and will govern reimburse-
ment for the travel concerned notwithstanding the
terms of the orders involved. The Executive, Per
Diem, Travel and Transportation Allowance Com-
mittee, or the Committee official acting in his stead
in case of his absence, will be the sole authority for
substituting a fixed per diem rate for the otherwise
applicable per diem allowance prescribed in this Part.

2. RESTRICTION IN ESTABLISHING PERMA-
NENT DUTY STATION. Activities will not fix the
permanent duty station of an employee at a place for
the purpose of paying him per diem when most of his
official duties are performed at another place (31
Comp. Gen. 289).

3. PERMANENT DUTY STATION AREA. Ex-
cept as provided in subpar. 7, per diem allowances are
not authorized for travel or duty within a permanent
duty station area.

4. TEMPORARY DUTY AT NEARBY PLACES
OUTSIDE THE PERMANENT DUTY STATION
AREA. Per diem allowance will not be authorized
when an employee does not incur additional subsist-
ence expenses because of a temporary duty assign-
ment in the vicinity of, but outside, the permanent
duty station area regardless of whether or not travel
begins or ends at his regular place of duty or his
residence. Subject to the limitation in subpar. 8, and
to the extent that additional subsistence expenses
will be incurred, an appropriate per diem allowance
may be authorized.

5.  TEMPORARY DUTY PERFORMED AT
PLACE OF FAMILY DOMICILE. An employee, who
performs temporary duty at the place of his family
domicile which is other than the place from which he
commutes to work each day when on duty at his
permanent duty station, may be authorized payment
of per diem even though meals and lodgings are taken
at such domicile. Authority will be for only such per
diem as is justified by the circumstances and will not
exceed the amount required to meet necessary
allowable expenses. The travel approving official will
be responsible for determining an appropriate reduc-
tion (35 Comp. Gen. 554).

6. DEPENDENTS ACCOMPANYING EM-
PLOYEE ON TEMPORARY DUTY. The fact that an
employee’s dependents may accompany him at his
own expense on temporary duty will not affect the
per diem rate prescribed for the employee.

7. PER DIEM FOR TRAINEES AT PERMA-
NENT DUTY STATION. When a training session to
which an employee is assigned is held at the em-
ployee’s permanent duty station and it is necessary
for the employee to incur additional subsistence
expenses, an appropriate per diem allowance may be
authorized or approved (39 Comp. Gen. 119). Such
situations occur when a training session is held in a
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hotel located at the employee’s permanent duty
station and the employee must obtain his meals
and/or lodging at the hotel because of training
sessions being held at night as well as day, or because
of a “live-in” requirement.

1

8.  TRAVEL FOR 10 HOURS OR LESS DURING
SAME CALENDAR DAY. Per diem is not allowable
for temporary duty travel when a travel period is 10
hours or less during the same calendar day except
when the travel period is 6 hours or more and begins
before 0600 hours or terminates after 2000 hours.
Permanent duty travel of an employee by any mode
of transportation is not subject to this limitation.
This limitation does not apply to dependents per-
forming permanent change-of-station travel by any
mode of transportation. For temporary duty travel,
the prohibition will apply if the total time en route
and duty period from the time of departure until
time of return to the permanent duty station is
within the limitation.

9. RELATIONSHIP OF PER DIEM TO OVER-
SEAS POST DIFFERENTIAL. Per diem is for the
purpose of defraying necessary subsistence costs. The
foreign or nonforeign post differential provides addi-
tional compensation for employees assigned to posts
overseas where environmental conditions are such as
to require a recruitment and retention incentive.
When an employee is assigned away from his perma-
nent duty station on detail or temporary duty to an
overseas post classified as a differential post and is
eligible for payment of the differential under the
provisions of pertinent regulations while on such
detail or temporary duty, concurrent payment of
differential and per diem will be authorized.

C45s51 LEGAL MAXIMUM PER DIEM RATES
1. TRAVEL WITHIN THE CONTINENTAL
UNITED STATES. The legal maximum per diem
rates for official travel within the continental United
States are as follows:

1. $35 for Department of Defense employees;

2. $35 for experts and consultants serving with
or without compensation under authority
of 5§ U.S. Code 3109;

$35 for private persons conferring on Gov-
ernment matters in response to invitational
travel orders provided under Chapter 6,
Part A;

$15 for experts and consultants, serving
with or without compensation, appointed
pursuant to the Defense Production Act of
1950 (64 Stat. 819, as amended; 50 U.S.
Code, App. 2160).

2.  TRAVEL OUTSIDE THE CONTINENTAL
UNITED STATES. For travel outside the continental
United States, the following legal maximum per diem
rates are applicable:

1.  for the employees and other individuals
listed in subpar. 1, items 1, 2, and 3, the
rates specified in Appendix A;
for the individuals listed in subpar. 1,
item 4, $15.

PRESCRIBED PER DIEM RATES

C4552

1.  GENERAL. Prescribed by the Department of
State or the Department of Defense Per Diem, Travel
and Transportation Allowance Committee, the rates
of per diem specified in this paragraph are mandatory
for the conditions of travel stated unless otherwise
provided. For authority to prescribe lesser rates, see
par. C4550-1.

2. TRAVEL WITHIN THE CONTINENTAL
UNITED STATES

a. Per Diem Rates Within the Continental
United States. Except as otherwise provided herein or
when a reduced rate is prescribed under the provi-
sions in subpar. i, the per diem rate is fixed partly on
the basis of the average amount the traveler pays for
lodging. To such amount is added $16 for meals and
incidental expenses, with the total rounded off to the
next higher dollar. The resulting amount will be the
per diem rate, except that if the resulting amount is
more than $35, a per diem rate of $35 will be
allowed. The employee will be required to state on
the travel voucher the total actual cost paid for
lodging during the entire period while in a travel
status. The paying official will be responsible for
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determining the average amount paid for lodging.
While traveling to seek permanent residence quarters
at the new permanent station and while traveling
from the old to the new permanent station incident
to a transfer, the employee, when accompanied by
dependents, will be required to obtain and certify as
to the single occupancy rate applicable to the room(s)
occupied. The average rate (single occupancy) will be
used in computing the per diem of the employee.
Receipts will be required for lodging. If they are
impracticable to obtain or have been inadvertently
destroyed, a statement to that effect will be fur-
nished. When the employee’s travel orders authorize a
specific rate of per diem (e.g. TDY for training), then

a per diem rate derived from the lodgings-plus
method is authorized for the period of travel to and
from the temporary duty station, unless precluded by
the provisions of par. C4550-8, or unless the provi-
sions of subpar. b apply.

b. Round Trip in Less Than 24 Hours. When
temporary duty is completed in less than 24 hours
from time of departure to time of return to the
permanent station and the use of lodging is not
required, a per diem rate of $16 is prescribed. For
cases when the round trip is performed entirely
within a 10-hour period of the same calendar day, see
par. C4550-8.
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c. Government Ship. Except as limited in
subpar. 3b(6), a per diem rate of $2 is prescribed for
travel and temporary duty aboard a Government ship
when meals and quarters are furnished without
charge, and a per diem rate of $4 is prescribed when
the traveler is required to pay for quarters. Neither
rate is subject to further reduction. When the traveler
is required to pay for meals, the appropriate $2 or $4
rate of per diem will be increased by the actual
charges for meals and the resulting amount will be
rounded to the next higher dollar. Receipts for actual
charges for meals will not normally be required but
may be required in individual cases. In the event that
the traveler must maintain commercial quarters
ashore for use following the completion of one or
more short trips at sea, the rates of per diem
prescribed in this subparagraph will be increased,
before rounding to the next higher dollar, by the
actual daily commercial cost of quarters maintained
ashore during the period of travel aboard the Govern-
ment ship.

d. Meals Furnished Without Charge. When
meals are furnished without charge to the traveler by
virtue of his official assignment, a deduction of $4.50
from the total per diem otherwise payable will be
made for each meal furnished without charge, except
that when per diem under subpar. b is payable, for
periods of less than a full day, the per meal deduction
will be $3.35.

e. Government Mess or Government Contrac-

f. Two or More Meals Furnished with Charge
Aboard Corps of Engineers Floating Plant. For any
day when two or more meals are furnished with
charge to an employee in a mess facility aboard a
Corps of Engineers Floating Plant incident to tem-
porary duty, the per diem rate for that day will be
the average cost of lodging plus $9.50 for meals and
incidentals with the total rounded off to the next
highest dollar. This per diem rate will not be subject
to the deduction prescribed in subpar. e. For any day
when less than two meals are furnished in a mess
facility aboard a floating plant, per diem will be
payable in accordance with subpar. a. When meals are
furnished without charge, the provisions of subpar. d
will apply.

g. Department of Defense Employees Attend-
ing Survival Training School, Fairchild Air Force

Base, Washington. Except during field and compound

training periods, a per diem rate of $8.30 is pre-
scribed incident to attendance by Department of
Defense employees at the Survival Training School,
Fairchild Air Force Base, Washington, under a tempo-
rary duty assignment. No per diem is payable during
field and compound training periods. When a charge
for the use of Government quarters is paid by the
employee, the per diem payable will be increased in
an amount equivalent to the charge for quarters. The
resultant amount is not to be rounded off to the next
higher dollar.

h. Per Diem for Travel by Commercial Vessel
on Inland or Coastal Waters. The per diem rates

tor’s Messing Facility Used. When meals are taken in a
Government mess, $2.25 per meal will be deducted
from the per diem for the day in all cases except that
when the traveler is entitled to per diem as prescribed
in subpar. b for periods of less than a full day, the
deduction will be $1.10 per meal. A deduction of
$4.50 will be made from the per diem for the day for
each meal taken in a Government contractor’s mess-
ing facility, except that when the traveler is entitled
to per diem as prescribed in subpar. b for periods of
less than a full day, the deduction per meal will be
$3.35. The per diem for the day will then be
increased by an amount equivalent to the charge paid
for each meal taken in the Government contractor’s
facility. The resultant amount is not to be rounded
off to the next higher dollar. In no case will the total
per diem payable exceed $35.00.

prescribed for temporary duty travel aboard a com-
mercial vessel on the inland or coastal waters of the
continental United States are as follows:

1. $2.50 when the cost of passage includes
meals except that a per diem rate of $16.00
is prescribed for the day of embarkation or
debarkation,

2. $16.00 when the cost of passage does not
include meals.

i Per Diem Rates For Courses of Instruction

(1)  General. Except for those courses of instruc-
tion for which a specific rate is prescribed in the table
shown in subpar. (2) and long-term training, research,
and study programs for which the rates in subpars.
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(3) and (4) are applicable, the per diem rates for all
courses of instruction regardless of length or location
will be determined under this paragraph in the same
manner as for any other temporary duty. See pars.
C4550-1 and C4600-1 for procedures to be used in
seeking additions to the table in subpar. (2).

(2) Rates for Specific Training Courses. The
following per diem rates are prescribed for the
courses and locations specifically indicated. The
period of applicability of the rates shown is as
indicated in par. C4553-3b. The per diem rates shown
are not subject to further reduction.

% , Training Course and Location

Per Diem Effective
Rate Date

Civil Service Commission Executive Seminar Center:
Kings Point, NY
Berkeley, CA
Oak Ridge, TN
Wilmington, DE

Federal Executive Institute, Charlottesville, VA, when quarters and meals are

furnished without cost to the traveler

Logistics Executive Development Course, Ft. Lee, VA. ..

National Guard Professional Education Center, Camp J. T. Robinson, North Little
Rock, AR, when quarters and meals are furnished without charge to the traveler

Naval Aviation Executive Institute, when quarters and meals are furnished without

cost to the traveler

3.50

(3) Long-Term Training, Research and Study
Programs. Long-term programs are considered to be
any continuous full-time training or research and
study programs of 120 or more calendar days at one
location conducted at a Government or non-
Government college or university, or other academic
institution or training facility. The prescribed per
diem rates for long-term programs are as follows:

1. all locations within the continental United
States except designated high cost areas
listed in par. C4601-2, 55% of maximum

amount prescribed in subpar. a, rounded to
the next higher dollar;

all locations within the continental United
States that are designated as high cost areas
in par. C4601-2, 55% of the applicable
maximum daily amount prescribed in par.
C4601-2 for the high cost area concerned,
rounded to the next higher dollar;

all locations outside the continental United
States, 55% of the applicable locality rate
prescribed in Appendix A, rounded to the
next higher dollar.
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PART M:
C4600  WHEN AUTHORIZED
TRAVEL TO HIGH COST AREAS

a. Authorizing Actual Subsistence Expense

Reimbursement in High Cost Areas. Actual subsist-
ence expense reimbursement will be authorized not
to exceed the applicable amount prescribed in par.
C4601-2 whenever temporary duty is performed in a
locality designated therein as a high cost area, except
when:

1. travel in the high cost area is for the
purpose of attending a training course for
which a specific rate of per diem is pre-
scribed in par. C4552-2i(2);
the high cost area in which travel is per-
formed is only an en route or intermediate
stopover point and no official duty is
performed thereat (appropriate per diem
prescribed in par. C4552-2 is applicable in
such case);
travel in the high cost area is authorized
under par. C6200 for the purpose of inter-
viewing an individual who is not a Federal
Government employee for prospective em-
ployment (see par. C4602 for appropriate
allowance);
travel in the high cost area is performed by
experts or consultants appointed under Sec-
tion 710, Defense Production Act of 1950,
as amended (see par. C4552-4b for ap-
propriate per diem rate); or
a per diem is authorized in advance by the
Executive, Per Diem, Travel and Transporta-
tion Allowance Committee, in accordance
with subpar. b.

%b.  Substitution of Per Diem for Actual Subsist-
ence Expense Reimbursement in High Cost Areas.
Normally, actual subsistence expense reimbursement
will be paid for travel in high cost areas specified in
par. C4601-2. If for any reason the official respon-
sible for directing travel believes that payment on that
basis in a particular case will not be required because

ACTUAL EXPENSE ALLOWANCE

of known reductions in lodging and/or meal costs
resulting from prearrangement, special discounts, or
other reasons, he should seek approval to authorize a
fixed per diem rate. Such approval must be requested
in advance of the period to be covered by the fixed
per diem rate. The request, including known costs for
lodgings and meals, should be submitted by mail or
message to the Chairman, Per Diem, Travel and
Transportation Allowance Committee, Forrestal
Building, Room 7A153, Washington, DC 20314. If
the request is approved, a fixed per diem rate
authorization will be sent to the requesting official.
The fixed per diem rate authorization issued by the
Per Diem, Travel and Transportation Allowance
Committee will be filed in support of the voucher
upon which the fixed per diem allowance is claimed
and will govern reimbursement for the travel con-
cerned notwithstanding the terms of the orders
involved. The Executive, Per Diem, Travel and Trans-
portation Allowance Committee, or the Committee
official acting in his stead in case of his absence, will
be the sole authority for substituting a fixed per diem
rate for actual subsistence expense reimbursement.

2.  TRAVEL INVOLVING AN UNUSUAL DUTY
ASSIGNMENT. Actual subsistence expense reim-
bursement may be authorized or approved in accord-
ance with pars. C4602 through C4608, for specific
travel assignments within and outside the continental
United States when it is determined that the applica-
ble maximum per diem allowance prescribed in Part L
or Appendix A, would be inadequate due to the
unusual circumstances of an assignment. Actual sub-
sistence expense reimbursement may not be author-
ized for experts and consultants appointed under
Section 710, Defense Production Act of 1950, as
amended.

C4601 HIGH COST AREAS

1. GENERAL. Except as indicated in par.
C4600-1, when temporary duty travel is performed in
one of the areas designated in subpar. 2 as a high cost
area, a traveler will automatically be placed in an
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actual subsistence expense status and will be reim-
bursed for the actual and necessay subsistence ex-
penses incurred not to exceed the maximum amount
prescribed for the particular area involved. For
limitation on reimbursement of actual expense al-
lowances on any day when lodging is not required,
lodging costs are not incurred, or Government
quarters and/or mess are used, see par. C4611-1.
Computation of actual expense allowances for travel

Designated High Cost Areas

to and in high cost areas will be in accordance with
pars. C4609, C4610, and C4611.

2. DESIGNATED HIGH COST AREAS. The
cities andfor areas described are designated as high
cost areas. The amount prescribed for each city or
area will be the maximum amount authorized for
travel performed in that particular area :

Prescribed Maximum
Daily Amount

Boston, MA (all locations within the corporate limits of Boston and Cambridge)
Chicago, IL (all locations within the corporate limits thereof) 43
Los Angeles, CA (all locations within the outer boundaries of the corporate limits of the

City of Los Angeles, including those areas surrounded by the City of Los Angeles and

the Pacific Coastline)

40

Newark, NJ (all locations within the corporate limits thereof) 42
New York, NY (all locations within the boroughs of the Bronx, Brooklyn, Manhattan,

Queens, and Staten Island)

50

Philadelphia, PA (all locations within the city of Philadelphia) 46
San Francisco, CA (all locations within the corporate limits of San Francisco and
Oakland)
Washington, DC (all locations within the corporate limits of Washington, DC; the cities of
Alexandria, Falls Church, and Fairfax; and the counties of Arlington, Loudoun, and
Fairfax in Virginia; and the counties of Montgomery and Prince Georges in Mary-

C4602 UNUSUAL DUTY ASSIGNMENTS

Except for individuals traveling pursuant to the
provisions of par. C6200 and employees excluded by
par. C4600-2, an allowance for actual daily sub-
sistence expenses:

1. not to exceed $50 a day, or fraction
thereof, may be authorized or approved in
specific cases of travel assignments within
the continental United States, or
not to exceed the sum of the established
overseas locality per diem rate plus $21 may
be authorized or approved in specific cases
of travel assignments outside the continen-
tal United States.

41

50

The allowance may be authorized only when:

1. because of the unusual nature of the condi-
tions encountered on the assignment, the
actual and necessary meal and lodging cost
exceed the applicable maximum per diem
allowance by 10% or more, or
the traveler has no alternative but to incur
lodging costs which absorb all or nearly all
of the maximum per diem allowance.

An actual expense allowance not to exceed $35 per
day or fraction thereof within the continental United
States, or not to exceed the established overseas
locality per diem rate outside the continental United
States, may be authorized or approved for individuals
traveling pursuant to par. C6200. For limitation on
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duty station, in a different geographical
location, because of a permanent change of
station, see par. C7008);

dependents of an employee assigned to a
post of duty outside the continental United
States returning to place of actual residence
for separation;

dependents authorized transportation to or
from an employee’s training location when
such transportation is authorized in lieu of
per diem or actual expense allowances for
the employee while at the training location
under the provisions of par. C4502.

3. ROUND TRIP TRAVEL TO SEEK PERMA-
NENT RESIDENCE. When the spouse of an em-
ployee performs travel, unaccompanied by the em-
ployee, pursuant to the provisions of par. C4107, per
diem will be payable at the same rate as that to which
the employee would be entitled under par. C4552 for
the period of time authorized. When both the
employee and spouse travel together pursuant to the
provisions of par. C4107, the per diem for the spouse
will be three-fourths of the per diem rate to which
the employee is entitled under par. C4552.

4, TRAVEL INCIDENT TO EVACUATION,
When dependents perform travel in connection with
evacuation, per diem is payable in accordance with
the provisions of Chapter 12.

5. TRAVEL OF STUDENT DEPENDENT FOR
PURPOSE OF ATTENDING SCHOOL. When student
dependents of civilian employees in foreign areas and
the Panama Canal Zone perform travel at Govern-
ment expense to or from school, pursuant to the
provisions of par. C7005-2, per diem will be payable
at a rate of $35 for travel within the continental
United States, and in accordance with par. C4552 for
travel outside the continental United States for the
time required to perform the authorized travel by the
mode of transportation authorized. The prohibition
in par. C4550-8 is applicable.

TRAVEL OF DEPENDENTS
UNACCOMPANIED BY EMPLOYEE

C7007

Travel Voucher or Subvoucher (DD Form 1351-2)
showing dependents’ itinerary will be used in sub-
mitting claims for reimbursement of authorized travel
expenses incurred by dependents unaccompanied by
the employee sponsor. Dependents’ names, relation-

ship, and dates of birth will be included in the
remarks section of the DD Form 1351-2. The voucher
will be prepared, signed, and routed for settlement in
the same manner as that prescribed in par. C5004-1.
Reimbursement is allowed for baggage handling
charges as specified in par. C4705-5, taxi fares, cost
of commercial transportation not covered by trans-
portation requests, or mileage allowance and ferry
and toll charges for travel by privately owned
automobile subject to limitation of cost to the
Government for travel by the usual mode of transpor-
tation, when applicable. The voucher will include the
following documents and information:

1. 3 copies of the official trave! order (in the
Navy, the original and 2 copies of the travel
order);
for travel by privately owned automobile, a
statement of the points between which
travel is performed; distances between
points traveled as determined from speed-
ometer readings, and the highway mileage
(in the Navy, a statement of ownership of
the conveyance);
memorandum copies of transportation re-
quests, if used (not applicable in the Navy);
if transportation requests are not used,
ticket stubs and seat or berth checks show-
ing transportation and accommodations.

PAYMENT OF PER DIEM TO
DEPENDENTS INCIDENT TO NEW
PERMANENT DUTY STATION WHEN
RENEWAL AGREEMENT TRAVEL
INVOLVED

Dependents of an employee assigned at an overseas
duty station are entitled to per diem incident only to
travel to the new permanent duty station when
renewal agreement travel is involved and the return
travel is to an oversea$ duty station in a different
town, city, or geographical locality. Per diem is
computed on the basis of the constructive travel time
between the old and new permanent duty stations.
The per diem, when authorized, relates only to the
performance of permanent change-of-station travel.

EXAMPLE 1

An employee on permanent duty in Frankfurt,
Germany, is authorized renewal agreement travel to
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place of actual residence in the continental United
States with onward travel to a new permanent duty
station in Hawaii. He is accompanied by his depend-
ents. Travel is by air. Per diem allowance for
dependents while en route is limited to the construc-
tive travel time by air between the old and new duty
stations.

EXAMPLE 2

An employee at a permanent duty station in Frank-
furt, Germany, is authorized renewal agreement travel

to place of actual residence in the continental United
States, with return to a new permanent duty station
in London, England. He is accompanied by his spouse.
Travel is by air. His dependent son, 18 years old, does
not accompany him but proceeds by privately owned
autombile from Germany to the employee’s new duty
station in England. The per diem allowance for the
wife is limited to that payable on the basis of the
constructive travel time from the old permanent duty
station to the new permanent duty station. There is
eligibility for per diem (and mileage) allowance for
the dependent son while en route.




Miscellaneous Expense Allowance Incident to Relocation of Household

C9005

C9004 EXCLUSIONS
A miscellaneous expense allowance is not authorized
for the following:

1. new appointees assigned to a first duty
station;

2. employees performing renewal agreement
travel unless a permanent change of station
is authorized or approved incident to the
renewal agreement travel and the employee
has discontinued residence at one location
and established a residence at a new loca-
tion in connection with such change;
employees assigned to posts of duty outside
the continental United States returning to
place of actual residence for separation;
employees authorized transportation for de-
pendents and/or household goods to or
from a training location when such trans-
portation is authorized in lieu of per diem
or actual expense allowances while at the
training location under the provisions of
par. C4502.

C9005 REIMBURSEMENT

Travel Voucher or Subvoucher (DD Form 1351-2)
will be used in submitting claims for reimbursement
of a miscellaneous expense allowance in connection

with contingent costs associated with discontinuing
residence at one location and establishing a residence
at the new location. The DD Form 1351-2 will be
prepared, signed, and routed for settlement as pre-
scribed in par. C5004-1. Reimbursement in the
amounts specified in par. C9003-1 will be allowed
without being supported by receipts or itemized
statements. The employee will be required to certify
on the voucher that he has discontinued his residence
at the old permanent duty station and has established
a residence at the new permanent duty station. When
an employee with dependents reports to his new
permanent duty station but his dependents remain at
the old permanent duty station or other location
without discontinuing the residence, reimbursement
will be limited to that for an employee without
dependents until such time as the old residence is
discontinued and relocation of residence is accom-
plished. Supplemental claim may be filed for the
remainder of the miscellaneous expense allowance for
which there is entitlement upon meeting the discon-
tinuance and relocation of residence conditions.
Reimbursement of an allowance in excess of that
permitted in par. C9003-1 may be made as prescribed
in par. C3003-2 when authorized or approved by the
travel-approving official if supported by an acceptable
statement of facts or paid bills justifying the amounts

claimed. The entire amount claimed must be sup-
ported by paid bills or other acceptable evidence of
the expenses incurred.
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Temporary Quarters Subsistence Expenses

C13005

payments received under other regulations covering
similar costs. Reimbursement for temporary quarters
subsistence expenses is not a duplication of:

1. cost-of-living allowances payable under De-
partment of State Standardized Regulations
(Government Civilian, Foreign Areas),
temporary lodging allowance payable under
Department of State Standardized Regula-
tions (Government Civilian, Foreign Areas)
for temporary quarters occupied during
different periods at different locations (MS
Comp. Gen. B-180286, 2 July 1975),
basic allowance for quarters or basic allow-
ance for subsistence paid to a member of
the Uniformed Services who is the spouse of
an employee (52 Comp. Gen. 962).

C13004 EXCLUSIONS

Temporary quarters subsistence expenses will not be
authorized for the following:

1. a new appointee assigned to a first duty
station;

2. an employee transferred to a new duty
station outside the United States, the Com-
monwealth of Puerto Rico, and the Canal
Zone;
an employee performing renewal agreement
travel, except when return is to an overseas
permanent duty station in a different town
or city located in Alaska, Hawaii, United
States territories and possessions, Common-
wealth of Puerto Rico, and the Canal Zone;
an employee assigned to a post of duty
outside the continental United States re-
turning to place of actual residence for
separation;
an employee authorized transportation for
dependents and/or household goods to or
from a training location when such transpor-
tation is authorized in lieu of per diem or
actual expense allowances while at the train-
ing location under the provisions of par.
C4502.

C13005 ALLOWABLE AMOUNT

1. GENERAL. Reimbursement will be only for
actual subsistence expenses jncurred not to exceed
the maximum authorized, providing these are directly

related to occupancy of temporary quarters, are
reasonable as to amount and can be substantiated.
Temporary quarters subsistence expenses allowance
will include only charges for meals (including gro-
ceries consumed while occupying temporary quar-
ters), lodging, fees and tips incident to meals and
lodging, laundry, and cleaning and pressing of cloth-
ing. Expenses of local transportation incurred for any
purpose after arrival at the new duty station location
will be disallowed.

2. REIMBURSEMENT LIMITATION

a. General. When in the same household, an
employee’s spouse or other dependent also is an
employee, eligibility for temporary quarters subsist-
ence expenses allowance will be limited to that for an
employee with dependents. Separate entitlement will
not be allowed for each as an employee. The amount
which may be reimbursed will be the lesser of either
the actual amount of allowable expenses incurred for
each 10-day period or the amount allowable in
accordance with the periods covered in subpars. b
through d.

b. First 10 Days

For the employee—a daily rate not in excess of 75%
of the maximum applicable per diem rate author-
ized under par. C4551.

For each dependent—a daily rate of two-thirds of the
rate established for the employee.

c. Second 10 Days

For the employee—a daily rate of two-thirds of the
rate established for the first 10 days.

For each dependent—a daily rate of two-thirds of the
rate established for dependents for the first 10
days.

d. Third 10 Days and Any Portion of the
Additional 30-Day Period

For the employee—one-half of the rate established for
the employee for the first 10 days.

For each dependent—a daily rate of one-half of the
rate established for dependents for the first 10
days.

The daily actual subsistence expenses required to be
itemized will be totaled for each 10-day period to
permit a comparison with the maximum allowance
for the particular period derived under the foregoing
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formula. The suggested format, “Claim for Tempo-
rary Quarters Subsistence Expense Reimbursement”
illustrated in par. C13007 may be used for itemiza-
tion of expenses incurred incident to occupancy of
temporary quarters.

C13006 REIMBURSEMENT

1. GENERAL. Travel Voucher or Subvoucher
(DD Form 1351-2) will be used in submitting claim
for reimbursement of temporary quarters subsistence
expenses. The DD Form 1351-2 will be prepared,
signed, and routed for settlement in the same manner
as that prescribed in par. C5004-1.

2. REIMBURSEMENT LIMITATIONS. Reim-
bursement limitations are prescribed in par. C13005.
Even though reimbursement may be allowable under
the applicable limitation amounts, if subsistence
expenses claimed clearly appear to be unreasonable,
an approving official or claim settlement official may
require the employee concerned to explain and
justify the questionable amount claimed.

3. APPLICATION OF REIMBURSEMENT LIMI-
TATION. In applying the reimbursement limitation,
the allowable subsistence expenses incurred within a
related 10-day period, or fraction thereof, will be
totaled and compared with the prescribed per diem
amount formula for that 10-day period, the lesser
amount of which will be payable.

EXAMPLE 1

An employee is in temporary quarters in Omaha, NE,
for S days. He incurs allowable daily expenses of
$24.50, $23.20, $22.20, $26.20, and $25.20 for the
Ist through the 5th days. The total is $121.30. The
applicable per diem formula is 5 times $26.25,
totaling $131.25. Since the actual expenses were less
than the maximum amount authorized, reimburse-
ment is limited to the lesser amount of $121.30. Had
the subsistence expenses incurred amounted to more
than the maximum authorized, e.g., $135.75, reim-
bursement would be limited to $131.25. In a situa-
tion where an employee pays allowable subsistence
expenses on a weekly, biweekly, or monthly basis, an
amount per day or for the applicable 10-day period
may be apportioned.

EXAMPLE 2

An employee’s dependents do not begin occupancy
of temporary quarters until 11 days after the em-
ployee has begun occupancy of temporary quarters.
The per diem amount limitation for the employee for
the first 10 days applies to the employee and his
allowable expenses. The per diem amount limitations
for the second 10-day period apply with regard to the
employee and dependents and their allowable ex-
penses. It is immaterial whether the employee and his
dependents are in temporary quarters at the same or
different locations.

EXAMPLE 3

An employee and dependents vacate permanent
quarters at the old duty station and occupy tempo-
rary quarters thereat for 3 days. They then depart to
perform travel to the new duty station. The allowable
travel time is 6 days. They are en route 5 days. Upon
arrival at the new duty station location, they resume
occupancy of temporary quarters at that point. For
the purpose of determining reimbursement limitation
under the 10-day increments in par.C13005-2b,
resumption of occupancy of temporary quarters at
the new duty station location is the 4th day within
the time limitation period and the travel time is not
counted.

EXAMPLE 4

An employee and dependents vacate permanent
quarters at the old duty station and occupy tempo-
rary quarters. After 3 days the employee departs to
perform travel to the new duty station. The depend-
ents continue in temporary quarters. The employee is
en route 5 days and upon arrival at the new duty
station location resumes occupancy of temporary
quarters. For the purpose of determining reimburse-
ment limitation for the employee under the 10-day
increments in par. C13005-2b, the employee’s resump-
tion of occupancy of temporary quarters at the new
duty station is the 9th day since occupancy of
temporary quarters begun previously was continued
by the dependents and the time must run con-
currently for all.

4. BEGINNING AND ENDING ELIGIBILITY.
Provided the eligibility requirements are met, the




CHAPTER 14

ALLOWANCES FOR EXPENSES INCURRED IN CONNECTION
WITH REAL ESTATE TRANSACTIONS AND
UNEXPIRED LEASE

C14000 GENERAL

1. CONDITIONS. An employee will be entitled to
reimbursement for expenses required to be paid by
him in connection with the sale of his residence at his
old duty station; the purchase (including construc-
tion) of a residence at his new duty station; or in
connection with the settlement of an unexpired lease
involving his residence or a lot on which a mobile
home used as his residence was located at his old duty
station, after he has signed the required transporta-
tion agreement and provided that:

1. a permanent change of station is authorized
or approved and the old and new duty
stations are located within the United
States, Commonwealth of Puerto Rico, or
the Canal Zone;
the title to the residence or dwelling at the
old or new duty station, or the interest in a
cooperatively owned dwelling or in an
unexpired lease, is in the name of the
employee alone, or in the joint names of the
employee and one or more dependents, or
solely in the name of one or more depend-
ents (to be eligible for reimbursement of
costs of selling a dwelling or terminating a
lease at the employee’s old duty station,
acquisition of the employee’s interest in the
property must have occurred prior to the
date when the employee was first definitely
informed that he was to be transferred to
the new duty station);
the dwelling at the old duty station was the
employee’s actual residence at the time he
was first definitely informed by appropriate
authority that he was to be tranferred to a
new duty station;
the settlement dates for the sale and pur-
chase or lease termination transaction are
within the time limitation prescribed in
subpar. 2;
the expenses for which reimbursement is
claimed were paid by the employee (if any
expenses were shared by persons other than
the employee, reimbursement is limited to
the portion actually paid by the employee;
or if the residence is a duplex or other type

of multiple occupancy dwelling which is
occupied only partially by the employee, or
whenever the employee shares responsibility
for a leased property, such as a shared
apartment arrangement, expenses will be
reimbursed on a pro rata basis; and the
employee will also be limited to pro rata
reimbursement when he sells or purchases
land in excess of that which reasonably
relates to the residence site);

the residence or dwelling is the residence
(which may bea mobile home and/or the lot
on which such mobile home is located or
will be located) from which the employee
regularly commutes to and from work,
except that when the duty station is in a
remote area where adequate family housing
is not available within reasonable com-
muting distance, then a residence will be
considered to include the dwelling where
the dependents of the employee reside or
will reside, but only if such residence
reasonably relates to the permanent duty
station as determined by the travel-
approving official concerned.

2.  TIME LIMITATIONS ON RESIDENCE OR
LEASE TERMINATION TRANSACTIONS. Except
as provided herein, the settlement dates for the sale
and purchase of a residence or lease termination
transaction for which reimbursement is requested
must be not later than 1 year after the date on which
the employee reported for duty at the new perma-
nent duty station. The year begins with the day
following the date the employee reports for duty and
ends on the date of the first anniversary. However,
this time limitation may be extended, regardless of
the reasons, by the commanding officer of the
activity bearing the cost, or his designee, for not more
than 1 additional year, provided it is determined that
the particular residence transaction is reasonably
related to the permanent change of station. The
employee must submit a written request for such
extension within 2 years after the date of reporting
for duty at the new permanent duty station. A copy
of the determination approving the extension must
support the employee’s request for reimbursement.
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C14001  EXCLUSIONS

The provisions of this Chapter do not apply to the
following:

1. a new appointee assigned to a first duty
station;'
an employee transferred from or to a duty
post outside the United States, Common-
wealth of Puerto Rico, or the Canal Zone;
an employee authorized transportation for
dependents and/or household goods to or
from a training location when such transpor-
tation is authorized in lieu of per diem or
actual expense allowances while at the train-
ing location under the provisions of par.
C4502;
an employee assigned to a post of duty
outside the continental United States re-
turning for the purpose of separation;
an employee performing renewal agreement
travel and retumn to an overseas duty station
in the same town or city (there is entitle-
ment when return is to an overseas duty
station in a different town or city and the
old and new duty stations are located in
Alaska, Hawaii, United States territories and
possessions, Commonwealth of Puerto Rico,
or the Canal Zone).

C14002  ALLOWABLE EXPENSES FOR SALE

OR PURCHASE OF RESIDENCE

REIMBURSABLE EXPENSE

a. Broker’s Fees or Real Estate Commissions.
A broker’s fee or real estate comnission paid by the
employee for services in selling his residence is
reimbursable but not in excess of rates generally
charged for such services by the broker or by brokers
in the locality of the old duty station. No such fee or
commission is reimbursable in connection with the
purchase of a home at the new duty station,

b. Other Advertising and Selling Expenses.
Costs of newspaper, bulletin board, multiple-listing
services, or other advertising for sale of the residence
at the old duty station are reimbursable if the
employee has not paid for such services in the form
of a broker’s fee or real estate agent’s commission.
Customary costs of appraisal also are reimbursable.

c. Legal and Related Costs. To the extent such
costs have not been included in brokers’ or similar

services for which reimbursement is claimed under
other categories, the following expenses are reim-
bursable with respect to the sale and purchase of
residences if they are customarily paid by the seller of
a residence at the old duty station or if customarily
paid by the purchaser of a residence at the new duty
station, to the extent they do not exceed amounts
customarily charged in the locality of the residence:

1. costs of searching title, preparing abstract,
and legal fees for a title opinion or, where
customarily furnished by the seller, the cost
of a title insurance policy;
costs of preparing conveyances, other in-
struments, and contracts;
related notary fees and recording fees;
costs of making surveys, preparing drawings
or plats when required for legal or financing
purposes;
expenses similar to those in items 1
through 4.

Costs of litigation are not reimbursable.

d. Miscellaneous Costs. The following expenses
are reimbursable with respect to the sale and purchase
of residences if they are customarily paid by the seller
of a residence at the old duty station or if they are
customarily paid by the purchaser of a residence at
the new duty station, to the extent they do not
exceed amounts customarily paid in the locality of
the residence:

FHA or VA fee for loan application,

costs of preparing credit reports,

mortgage and transfer taxes,

State revenue stamps,

fees and charges similar to those in items 1
through 4.

A charge made for prepayment of a mortgage or
other security instrument in connection with the sale
of a residence at the old duty station is reimbursable
to the extent the terms in the mortgage or other
security instrument provide for such cost. This
prepayment penalty is also reimbursable when the
mortgage or other security instrument does not
specifically provide for prepayment, provided such
penalty is customarily charged by the lender but, in
that case, the reimbursement may not exceed 3




APPENDIX A

PER DIEM RATES APPLICABLE OUTSIDE CONTINENTAL
UNITED STATES

1. GENERAL. The per diem rates listed in this
Appendix apply to travel of civilian employees within,
or while at, a designated locality. These per diem rates
do not apply while en route by airplane, train, or
ship. For per diem rates applicable while en route to
or from the continental United States or between
different localities outside the continental United
States, see par. C4552.

2. JURISDICTION OVER PER DIEM RATES.
The Department of State establishes the locality per
diem rates for foreign areas, including the Trust
Territory of the Pacific Islands. The Department of
Defense Per Diem, Travel and Transportation Allow-
ance Committee establishes the locality per diem
rates for Alaska, Hawaii, the Commonwealth of

Puerto Rico, the Canal Zone, and territories and
possessions of the United States. The General Services
Administration establishes per diem rates for travel
to, from, and between overseas areas.

3.  LOCALITY PER DIEM RATES. The per diem
rates shown in this Appendix are reprinted from
appropriate Department of State or Department of
Defense Per Diem, Travel and Transportation Allow-
ance Committee documents. For per diem rates
applicable for periods prior to 15 February 1965, see
appropriate Department of State or Office of Manage-
ment and Budget documents.

4, AREA LISTING. Footnotes appearing herein
are published at the end of the listing.

Maximum Per Effective
Diem Rate Date

Bethel
College
Deadhorse

Fairbanks
Ft. Greely
Ft. Richardson
Ft. Wainwright

Juneau
Ketchikan

Kodiak
Kotzebue
Murphy Dome
Nome

$39.00 9.26-76
46.00 9-26-76
23.00 9-26-76

6.50 1-27-77
59.00 2-17-76
50.00 5-27-75
79.00 2-17-76
66.00 8-23-76
69.00 2-17-76

114.00 3-22-76
56.00 2-17-76
69.00 2-17-76
59.00 2-17-76
69.00 2-17-76
56.00 2-17-76
59.00 2-17-76
69.00 2-17-76
52.00 3-28-74
61.00 2-17-76
50.00 5-27-75
52.00 5-27-75
48.00 2-17-76
75.00 2-17-76
69.00 2-17-76
73.00 3-22-76
50.00 5-27-75
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Maximum Per Effective
Diem Rate Date

Alaska: (Cont’d)
Prudhoe Bay $140.00 3-22.76
Shemya AFB 22.00 11-21-75
Sitka-Mt. Edgecombe 50.00 5-27-75
Skagway 50.00 5-27-75
Spruce Cape 48.00 2-17-76

73.00 3-22-76

65.00 3.22-76

50.00 5.27-75

47.00 2-17-76

56.00 2-15-76

KAmerican Samoa 47.00 1-27-77

Andorra 30.00 2-17-74
Angola:
Cabinda 34.00 5-12-74

30.00 5-12-74

Argentina 50.00 12-19-76

Ascension Island 22.00 12-19-76

Australia:
Canberra 42.00 12-19-76
Melbourne 42.00 12-19-76

42.00 12-19-76

35.00 12-19-76

48.00 10-24-76

18.00 9.26-76

Andros Island:
5-1-12-14 48.00 8-1-76
12-15-4.-30 53.00 4-14-74

Nassau:
5-1-12-14 53.00 8-3-75
12-15-4-30 61.00 8-3.75

Other:
5-1-12-14 48.00 12-21-75
12-15-4-30 67.00 12-21-75

Bahrain' ¢ 110.00 11-21-76
Balearic Islands 24.00 4-6-75
Bangladesh 46.00 12-21-75
Barbados:

4-16—12-14 46.00 10-24-76

12-.15—4-15 70.00 10-24-76

Belgium:
60.00 11-21-76
60.00 11-21-76
49.00 11-21-76

36.00 11-21-76
Belize (formerly British Honduras) 30.00 10-28-73

Benin (formerly Dahomey) 55.00 8-29-76
Bermuda:*® :
12-1-3-15 49.00 74-76
3-16—11-30 62.00 7-4-76




Per Diem Rates

Appendix A

Locality

Maximum Per
Diem Rate

Effective
Date

Colombia:
Bogota
Cartagena
San Andres Island

Comoro Islands
Congo (Cap: Brazzaville)
Costa Rica
Cuba:
Guantanamo Bay

Czechoslovakia
Dahomey (see Benin)
Denmark (see also Faeroe Islands and Greenland)
Dominican Republic:
La Romana:
4-16—-12-14
12-15—-4-15
Santo Domingo

Easter Island
Ecuador:
Guayaquil

Equatorial Guinea
Estonia

French Polynesia
French Territory of Afars and Issas (formerly French Somaliland)
French West Indies:

12-15—-4-15

4-16—12-14

5-9-76
5-9-76
5-9-76
6-6-76
59-76
8-29-76
7-4-76

6-13-71
7-9-72
74-76

9-27-76

9-26-76
4-11-76
9-2-73
11-15-66
2-14-73
1-1-77
1-18-76
10-26-75
6-6-76

8-29-76
8-29-76
8-29-76
8-29-76
8-29-76
8-5-73
3-17-76
11-21-76

74-76
7476
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Locality

Maximum Per Effective

Diem Rate

Date

K Gambia
Germany:
Federal Republic of Germany:
Augsburg
Berlin (Western Sectors)

Dusseldorf

Frankfurt am Main (including Rhein Main AB)
Hamburg

Hannover

Munich

Nurnberg

Stuttgart

Tubingen

Wiesbaden

Germany Democratic Republic:
Berlin (Eastern Sector)®
Berlin (Eastern Sector)®

Gilbert and Ellice Islands
Greece:
Athens:
12-1-3-31

Thessaloniki:

Greenland
Grenada:
5-1-11-30

Guam, M.[.'¢
Guatemala
Guinea?

Haiti:
Port-au-Prince (inciuding Petionville)

$70.00
40.00

49.00
55.00
55.00
42.00
61.00
55.00
55.00
61.00
49.00
49.00
47.00
55.00
42.00
42.00
34.00

34.00
51.00
34.00
51.00
63.00
30.00
30.00

31.00
36.00

31.00
36.00
26.00
25.00

40.00
55.00
52.00
36.00
49.00
42.00
34.00

42.00
26.00

37.00
38.00
38.00

11-21-76
1-1-77

11-21-76
11-21-76
11-21-76
11-21-76
11-21-76
11-21-76
11-21-76
11-21-76
11-21-76
11-21-76
11-21-76
11-21-76
11-21-76
11-21-76
11-21-76

11-21-76
11-21-76
11-21-76
11-21-76
12-21-75
11-21-76

7-4-76

5-9-76
59-76

59-76
5-9-76
10-24-76
10-26-75

10-24-76
10-24-76
11-30-76
3-14-76
1-9-72
11-21-76
12-19-76

4-11-76
4-11-76

2-17-76
2-17-76
8-23-76




Per Diem Rates Appendix A

. Maximum Per Effective
Locality Diem Rate Date

Mexico: (Cont’d)
Matamoros 10-24-76
Mazatlan 10-24-76
Merida 8-29-76
Mexico City 6-1-75
Monterrey 10-24-76
Tampico 10-24-76
Tijuanna 10-24-76

10-24-76

Midway Islands! 5-19-76

Monaco 8-29-76

8-1-76
8-1-76
8-1-76
8-29-76
9-29-74

Kathmandu 1-19-75
Pokhara 1-19-75
1-19-75
Netherlands:
Amsterdam 11-21-76
The Hague 11-21-76
Rotterdam 11-21-76
Valkenburg NAS 11-21-76
11-21-76
Netherlands Antilles:
Aruba:
6-6-76
12-15—4-30 6-6-76
Bonaire:
5-1-12-14 2-9-75
12-15—4-30 29-75
Other:
6-6-76
29.75
New Calendonia 8-31-75
New Hebrides 74-76
% New Zealand 1-1-77
Nicaragua 6-1-75
Niger:
8-29-76
8-29-76
8-29-76
Maradi 8-29.76
Niamey . . ... e 8-29-76
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Locality

Maximum Per Effective
Diem Rate Date

Niger: (Cont’d)

Nigeria

Norway

Oman:
Muscat

Islamabad/Rawalpindi
Karachi

Contadora
Panama City

Papua New Guinea
Paraguay
Peru:

Chilca Range

Poland:?2
Personnel not accredited to Poland®
Personnel accredited to Poland!?

Portugal (see also Azores and Madeira Islands):

Alverca

8-29-76
4-11-76
3-14-76
11.21-76

8-29-76
2-14.73

12-19-76
12-19-76
12-19-76
12-19-76

74-76
4-11-76
7-4-76
7-4-76
12-19-76
9-28-75

3-1-75
4-11-76
12-21-75
9-28-75

11-23-75
4-16-72

11-21-76
11-21-76

9-26-76
9-26-76




Per Diem Rates Appendix A

. Localit Maximum Per Effective
d Diem Rate Date

Portugal (see also Azores and Madeira Islands): (Cont’d)
Oeiras 9-26-76
9-26-76
Puerto Rico:
Aguadilla (including Naval Station Roosevelt Road West Annex
(formerly Ramey AFB)) 2-17-76
Bayamon:
12-16—5-15 2-17-76
5-16—12-15 2-17-76
2-17-76
Ft. Buchanan:
12-16-5-15 2-17-76
5-16-12-15 2-17-76
Mayaguez 2-17-76
Roosevelt Roads 2-17-76
Sabana Seca:
12-16-5-15 2-17-76
5-16—12-15 2-17-76
San Juan (including San Juan NSA):
12-16—5-15 2-17-76
2-17-76
2-17-76
11-21-76
8-29-76
1-18-76
Rwanda 11-23-75
Ryukyus 8-29-76
San Marino 10-24-76
Sao Tome & Principe 4-11-76
Saudi Arabia:!3

12-19-76

12-19-76
12-19-76
11-21-76
5-9-76
6-1-75
8-29-76
Seychelles 4-15-73
Sierra Leone 11-21-76
Sinai Field Mission 1-20-76
Singapore 3-17-76
Solomon Islands 9-1-74
2-14-73
10-26-75
3-22-70
10-26-75
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DOD Civilian Personnel

. Maximum Per Effective
Locality Diem Rate Date
Spain:®
Barcelona . ....... ... .. ... e $39.00 4-11-76
Bilbao ... ... e 31.00 4-11-76
Madrid (including Getafe (C.A.S.A. Getafe), Loeches POL Site and
Torrejon AB) ... .. e e 40.00 5-23-75
Other . ... i i i e e e 30.00 9-26-76
Spanish Sahara .. ......... ... . ... 28.00 4-6-75
Sri Lanka (Ceylon)®»* (formerly Ceylon):
Colombo ... i e 28.00 9-26-76
Kandy ... ... . i 17.00 9-26-76
Other . .. i i e e e 14.00 4-11-76
Sudan:?
Juba .. e e 27.00 2-15-76
Khartoum . .. .. ... e e 60.00 12-19-76
KOst . oo e e e 18.00 2-15-76
Malakal .. ... ... i e . 18.00 2-15-76
PortSudan . .. ... ... . . . e 27.00 2-15-76
WU .. e e e e e e, 18.00 2-15-76
1 14 1T 16.00 5-4-75
SUINAM . L. e i e e e e e e e, 44.00 8-3-75
Swanlslands ... .... ...t e 12.00 11-26-72
Swaziland . .. .. ... e e e 32.00 3-14-76
Sweden . ... e e e 63.00 11-21-76
Switzerland. . . .. .. .. e 62.00 8-29-76
Syria:
Damascus . ... ... i e e e e e 34.00 8-1-76
Other ... i e e e e e 25.00 8-1-76
Tanzania:
Arusha . ... e e e 29.00 12-21-75
DaresSalaam . .. .. .... ...ttt 36.00 6-6-76
2anzibar. . . ... e e e e e e e e 26.00 12-21-75
Other ... e e e e e e 22.00 12-21-75
Thailand:
BANEKOK -« o e v et e et e 42.00 11-23-75
ChiangMai .. ... .. .. . . . i e 28.00 9-29-74
Chon Buri and Rayong Provinces ... ............ ... ...... 26.00 7-16-73
Songkhla . ..., ... it e e e e 24.00 10-27-74
Other. . e e e 16.00 6-10-73
7« 46.00 12-19-76
Tonga .. i e e 34.00 12-23-73
% Trinidad and Tobago:
Tobago:
4-16—12-15 . e e e e 60.00 1-1-77
12-16—4-15 .. . e e e e 98.00 1-1-77
L 1 (1) 53.00 1-1-77
Trust Territory of the Pacific Islands:
Palau. .. e e e e e e 35.00 2-15-76
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